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Note: Continuing education classes, including literacy, occupational extension, 
compensatory education and community service, may be scheduled 
according to the needs of the community and may not conform to the 
academic calendar. 


General Information 
History of the College 


The 1963 North Carolina General Assembly passed the Community College 
Act creating a system of comprehensive community colleges, technical institutes, 
and industrial education centers in the State under the State Board of Education. 


The 1979 General Assembly rewrote the Community College Act and 
authorized a new board for community colleges, effective January 1, 1981. 


In January, 1964, Caldwell Technical Institute was tentatively approved by 
the State Board of Education. On March 28, 1964, the people of Caldwell County 
approved the college through a bond vote of $600,000 for the purchase of a site and 
construction of facilities and up to five cents tax authorization for operating the 
college. Final approval by the State Board of Education followed on April 2, 1964. 


The first president, Dr. H. Edwin Beam, was selected that fall and began work 
in November, 1964. Classes in health occupations began at a temporary site in 
1965. The first full year of classes, 1966-67, were also at a temporary site. A 
permanent site was selected for the institute in January, 1965. Selection of an 
architect was made in February, 1965. New facilities were occupied in September, 
1967. 


On July 1, 1970, Caldwell Technical Institute was authorized by the North 
Carolina General Assembly through the State Board of Education to offer college 
transfer courses. Subsequently, Caldwell Technical Institute changed its name to 
Caldwell Community College and Technical Institute. A referendum seeking 
approval of the issuance of $800,000 in bonds by Caldwell County was proposed and 
voted upon on December 7, 1971. The local money was to match a federal grant of 
$799,306 under the Appalachian Region Act. This referendum was passed by more 
than a 2 to 1 majority. In 1973, the institution received $500,000 of state construction 
funds from an appropriation by the North Carolina General Assembly. These 
funds enabled the trustees to increase the size of the college by about 77,000 square 
feet. The new buildings were occupied during the 1974-75 school year. 


In 1979 the Caldwell County Commissioners authorized an expenditure of 


: $600,000 to match a proposed Appalachian Regional Grant of $400,000 to construct 


additional facilities. These new facilities were occupied in August, 1982. The 
additional 19,000 square feet make a total of 154,000 square feet of building space at 
the institution. 


In September, 1973, the Watauga Division of Caldwell Community College 
and Technical Institute was established to provide limited credit and more 
extensive noncredit offerings in various locations throughout the county to the 
citizens of Watauga County. Appalachian State University permits the CCC and TI 
Watauga Division students to use the university's library facilities. 


Dr. H. Edwin Beam retired June 30, 1984. Dr. Eric B. McKeithan was 
appointed July 1, 1984, to begin his term as second president. 


The institution has grown substantially since its beginning in 1964. In the late 
1980's, full time equivalent student enrollments in curriculum and continuing 
education programs combined ranged from 2,300 to 2,500 per year. During any 
given year, some 10,000 to 12,000 different people take at least one course with the 
college. The college employs approximately 136 full time personnel and 600 part- 
time personnel in a year. 


The General Assembly appropriated $250,000 to the college during the short 
session of 1984. these funds were combined with $129,000 of local appropriations 
and a 6200-square-foot addition was added to E-building to provide state-of-the-art 
facilities for the Nursing and Occupational Therapy Assistant programs as well as 
storage space for chairs, staging, and other equipment. 


In the spring of 1987, the Watauga County Commissioners renovated a 6800- 
square-foot former child care center and turned the facility over to the Watauga 
Division of Caldwell Community College and Technical Institute. With seven 
classrooms, a kitchen, and space for a Small Business Center, a Career Center, a 
computer lab, and offices, this facility, which is called the Watauga Business 
Center, provides the college with much-needed space for day-time programming 
as well as additional space for evening classes. 


On June 6, 1986, the voters of Caldwell County approved a bond referendum 
of $3.4 million for Caldwell Community College and Technical Institute to 
construction a job training center ($1.9 million) and a civic center ($1.5 million in 
bonds to be matched by $1.5 million in funds from other sources). In July of 1986, 
the General Assembly appropriated $100,000 in capital funds to Caldwell 
Community College and Technical Institute. In August of 1987, the General 
Assembly appropriated another $1.49 million for capital construction at the college. 


In July of 1988, the North Carolina General Assembly designated $100,000 for 
the design of the first permanent building on a Watauga County campus. In 


November of 1988, the Watauga County Commissioners purchased a 39-acre site _ 
for the Watauga County campus of Caldwell Community College and Technical _ 


Institute. The campus is located west of Boone on the 105-421 bypass. 


The Job Training Center on the Caldwell campus was completed in April of 
1989 and was named the E. M. Dudley Job Training Center by the Board of 
Trustees. 


In June of 1989, the college purchased the former showroom of Fairfield 


Chair Furniture Company, containing 23,250 square feet, and 14.3 acres of land on © 
which a 1200 seat auditorium will be constructed. In July of 1989, the college also — 
purchased 20.3 acres of property for future development adjoining the main — 


Caldwell campus. In August of 1989, the General Assembly appropriated $100,000 
in capital construction funds for the college to use on its civic center project. 


Purpose and Objectives 


Caldwell Community College and Technical Institute, serving primarily 
Caldwell and Watauga counties and operating within the legal framework set by 
the North Carolina General Assembly, opens its doors to any adult desiring to 
learn. All students are offered the opportunity and are encouraged to develop 
their intellectual, social, occupational, civic, cultural, and physical potential. The 
college is committed to providing quality, inexpensive, continuing education 
opportunities to meet the needs of adults at facilities located within commuting 
distance. 


In keeping with the general purpose of Caldwell Community College and 
Technical Institute, the Board of Trustees, the staff, and the faculty have adopted 
the following certain specific objectives: 

1. Provide effective instruction to all who enroll; 

2 Provide the opportunity for individuals to complete elementary or 
secondary school by offering adult basic education and high school 
equivalency programs; 

3. Provide a variety of one-year vocational, two-year technical, and two-year 
college transfer programs that reflect the changing needs of business, 
industry, and professional and public services; 

4. Provide general interest courses that meet adult education and 
community service needs; 

5. Provide guidance and counseling services to assist students in 
developing an understanding of themselves; 

6. Provide cultural programs and educational services for community 
enrichment; and 

7. Provide assistance and information to stimulate interest in education 
throughout the community. 


Location 


Caldwell Community College and Technical Institute is located on a 78-acre 
tract in Hudson, North Carolina. Since the college is on Highway 321, it is 
accessible to the population centers of Lenoir (5 miles) , Granite Falls (5 miles), and 
Hickory (10 miles). 

In Watauga County, the College has instructional facilities and 
administrative offices at Highway 421 West and 105 By-Pass and at the Watauga 
Business Center on Bamboo Road in Boone, North Carolina. Watauga County 
Commissioners purchased a 39-acre site for a permanent campus on the 105-421 
bypass west of Boone in 1988. 


Accreditation 


Caldwell Community College and Technical Institute was regionally 
accredited by the Commission on Colleges of the Southern Association of Colleges 
and Schools in December, 1969. In December, 1975, the institution's accreditation 


was reaffirmed. In the fall of 1984, a ten-year self-study was begun, with 
reaffirmation of accreditation awarded in 1986. 

Diploma, Associate in Applied Science, Associate in Arts, and Associate in 
Science programs have been approved by the North Carolina Department of 
Community Colleges and the State Board of Community Colleges. 


The radiologic technology program is accredited by the Committee on Allied 
Health Education and accreditation of the American Medical Association. The 
nursing program is approved by the North Carolina State Board of Nursing. The 
medical sonography program is accredited by the Committee on Allied Health 
Education and accreditation of the American Medical Association. The 
occupational therapy assistant program is approved by the American Occupational 
Therapy Association. 


Nondiscrimination Statement 


Caldwell Community College and Technical Institute is dedicated to equality 
of opportunity for its staff and students. Caldwell Community College and 
Technical Institute does not discriminate against students, employees, or 
applicants on the grounds of race, color, religion, age, sex, national origin, or 
handicap. Caldwell Community College and Technical Institute is committed to 
this policy. 

Caldwell Community College and Technical Institute supports the 
protection of citizens by all applicable Federal Laws including Title VI and Title VII 
of the Civil Rights Act of 1964, Equal Pay Act of 1963, Title IX of the 1972 Education 
Amendments, Executive Order 11246 as amended by 11375 Title VII (Section 799A) 
and Title VIII (Section 845) of the Public Health Service Act, Age Discrimination 
Act, and the Rehabilitation Act of 1973. 


Sexual harassment shall be deemed a form of discrimination based on sex 
as prohibited by Section 703 of Title VII of the Civil Rights Act, and North Carolina 
General Statute 126-16 ( in the case of employees) and Title VI of the Education 
Amendments Act of 1972 (in the case of students). 


Sexual harassment is defined as deliberate, unsolicited, unwelcomed verbal 
and/or physical conduct of a sexual nature or with sexual implications. 
Any member of Caldwell Community College and Technical Institute 


believing they have been discriminated against or desiring more information 
concerning these provisions should contact: 


Ms. Alice Whisnant, 
Affirmative Action Coordinator 
and/or 


Dr. Tony Deal 
Dean of Student Development 
Coordinator of Title IX and Section 504 


Caldwell Community College and Technical Institute 
1000 Hickory Boulevard 
Hudson, NC 28638 


Admissions 


General Admission Requirements 


Caldwell Community College and Technical Institute is a co-educational 
college open to any individual meeting the admission requirements for the 
particular course or area in which that individual wishes to enroll. These 
requirements vary with the areas of study offered by the college. 


Students wishing to enroll in a curriculum program at Caldwell Community 
College and Technical Institute should contact the Student Development office for 
application forms, interview appointments, and dates for placement testing. 


All technical and college transfer programs require a high school graduation 
or the equivalent. Students enrolled in the vocational programs must be 18 years of 
age or high school graduates. 


Applicants to Caldwell Community College and Technical Institute should 
1. Secure application forms and make application for admission. 


2 Request that a transcript of past high school and college work be 
submitted to the Student Development office. 


3. Complete the required placement tests for specific programs. 
4. Have an interview with a member of the Student Development office. 


Students who are not entering programs need to submit only an application 
for the admissions process. 


Special Admissions Requirements 
for Programs with Limited 
Enrollment 


Biomedical Equipment Technology 


@ Application @® Transcripts of college work 
@ High school transcript @ Placement tests 
® High school equivalency diploma @ Interview with program 

or GED coordinator 


Cosmetology 


Application 
High school transcript 
High school equivalency diploma 


@ Transcripts of college work 
@ Placement tests 
@ Interview with Program 


or GED Coordinator 
Medical Sonography 
Application @ Hospital visit arranged by 
High school transcript admissions counselor 


High school equivalency diploma 
or GED 


Placement tests 
Transcripts of college work 


@ Interview with Admissions 
Committee 


@ Health form after acceptance 


Nursing, Level I (LPN) 


Application 
Placement tests 
High school transcript 


High school equivalency diploma 
or GED 


Transcripts of college work 


@ Health form after acceptance 

@ Interview with counselor or 
director of admissions 

@ Current certification in CPR after 
acceptance 


Nursing, Level II (RN) 


Application 

Placement tests 
Pharmacology admission test 
High school transcript 


High school equivalency diploma 
or GED 


Transcripts of college work 


Transcript from nursing school 


Hold valid North Carolina LPN 
license no later than two weeks 
after enrolling in program 


Health form after acceptance 


@® Cumulative GPA of 2.50 or better 
on nursing and science courses 
from previous nursing program 


@ Caldwell courses or equivalent 
must be completed prior to 
enrolling in Level II: English 101, 
English 102, English 103, 
Psychology 201, and Psychology 
210 


@ Interview with counselor or 
director of admissions 


@ Current certification in CPR after 
acceptance 


Occupational Therapy Assistant 


Application @ Hospital visit arranged by 

High school transcript admissions counselor 

High school equivalency diploma @ Health form after acceptance 
or GED @ Interview with Program 

Placement tests Coordinator 


Transcripts of college work 


Physical Therapy Assistant 


Application @ Health Form after acceptance 
High school transcript @ Transcripts of college work 
High school equivalency diploma @ Interview with Program 

or GED Coordinator 


Placement tests 


Radiographic Technology 


Application @ High school equivalency diploma 
High school transcript or GED 


Aa 


@ Placement tests @ Interview with Admissions 
@ Transcripts of college work Committee 


@ Hospital visit arranged by @ Health form after acceptance 
admissions counselor ) 


Allied Health Program Policies 


Additional departmental policies and procedures, including student 
retention and readmission, are available in the various departments and will be 
provided for each student following admission to the designated program. Clinical 
laboratory experiences are provided through the utilization of area institutions, 
clinics, agencies, and physician's offices. Each student is responsible for providing 
transportation to the clinical site. Students also provide their own uniforms 
consistent with the department uniform guidelines. 


No student will be considered a nursing student, a radiography student, a 
medical sonography student, an occupational therapy assistant student , or a 
physical therapy assistant student at CCC and TI until official notification of 
admission is granted through the mail by the Director of Admissions. 


Placement/Advisement 


In order to guarantee high program standards and student success, it is 
important that the academic abilities of students be equal to program entrance 
requirements. The "open door” policy allows all students the opportunity to further 
their education; however, program entrance requirements must be met. The 
student advisement program and placement testing assure that students will be 
enrolled in courses appropriate to their academic abilities. Entrance requirements 
vary for individual courses and programs. See program and course descriptions in 
the catalog for prerequisites and entrance requirements. 


Advisement. The faculty advisor program is a cooperative effort of the 
faculty and Student Development. At the time of enrollment, each student is 
assigned an advisor who will assist that student in planning programs and selecting 
courses. Student Development counselors serve as advisors to students who are 
not enrolled in specific programs (special credit students). All students should 
make appointments with their advisors at least once each quarter before early 
registration for the next quarter. 


Placement Testing. Math, English, and reading placement tests are 
required for entrance into College Transfer and Technical programs. A reading 
placement test is required for entry into Vocational programs. To be admitted to 
the College Transfer program, a student must meet all placement requirements. 


12 


Students may be exempt from placement testing if 

1. Transfer credits in English and math are accepted. 

2 S.A.T. scores of 500+ in math and 475 +in English are received. 
3. Evidence is presented of a four-year college degree. 


(In certain cases, retesting may be appropriate.) 


Refresher Courses. If deficiencies are found in any one area, a counselor 
will help students select an appropriate refresher course in order to meet necessary 
program requirements and/or course prerequisites. Refresher courses (guided 
studies courses) may not count toward graduation. College transfer and technical 
students who are deficient in reading must take reading upon enrollment. 
Vocational students are encouraged to take reading immediately but must take a 
reading course after completing 16 credit hours. 


Guided Studies. If deficiencies are found, a student will be placed in the 
Guided Studies program. The Guided Studies program is designed to help 
students choose appropriate refresher courses, make realistic career decisions, and 
receive necessary support services in order to be successful. 


All Guided Studies students will be encouraged to take HDV 101. These 
students will then move directly into their programs of choice once entrance 
requirements are met or after the refresher courses are successfully completed. 


Orientation 


An orientation course is available to all new students entering Caldwell 
Community College. The course, Orientation to College 101, assists the students in 
becoming acquainted with programs, policies, facilities, and personnel on the 
campus and is offered each quarter. It is a required course for students enrolling in 
programs at CCC and TI. 


Provisional Students 


A student applying too late to complete pre-entrance requirements may be 
permitted to enter the college as a provisional student. Provisional students must 
complete all requirements within the first quarter of attendance. 


Foreign Students 


Caldwell Community College and Technical Institute is authorized by the 
U.S. Department of Naturalization and Immigration to admit foreign students. 
This permission was granted on July 12, 1966, with authorization number WAS 214- 
1562. 
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Foreign students must meet the same admission requirements as all other 
students. Included with the application should be a transcript from an authorized 
school or university. If this document is not in English, it should be translated and 
certified before being sent to CCC and TI. The Test of English as a Foreign 
Language (TOEFL), with a minimum acceptable score of 500, is required of all 
applicants as evidence of adequate proficiency in English. 


Visiting Students 


A student working toward a degree in another institution may take corses at 
Caldwell Community College and Technical Institute for transfer. The student mus 
complete the application form and should obtain written permission from the 
degree institution stating that the courses at CCC and TI will be acceptable toward 
degree requirements. It is the responsibility of the student to request IN 
WRITING that an official transcript from CCC and TI be sent to the degree 
institution. 


Transfer Students 


A transfer student is a student entering Caldwell Community College and 
Technical Institute who has earned credit at another institution and wishes to apply 
these credits toward a CCC and TI degree or diploma. In addition to submitting all 
other application materials, students desiring to transfer credits must have official 
transcripts sent to CCC and TI by the institution which originally granted the credit. 
To be considered for credit, courses must have been taken at a regionally 
accredited institution and must show a grade of "C" or better. If applicable credit 
has been accepted from another institution, transfer students may be exempt from 
some of the admission placement tests. 


Credits from colleges operating on the semester system are recalculated on 
a quarter-hours basis. A grade point average for graduation, honors, and 
continuing enrollment is computed only for courses taken at CCC and TI. 


Students with Disabilities 


For the orthopedically impaired, entrance to and movement within buildings 
can be accomplished with ease through use of ramps and elevators. Reserved 
parking is available near the main ramp and other designated handicapped 
parking spaces across campus. Other student conveniences, such as a chair-height 
card catalog in the library, a telephone in the student lounge, and several drinking 
fountains in the halls, are provided. Restrooms are available in "E" and in "G" 
Buildings. 


For those with other impairments, the college makes available special 
educational aids, such as tutors, notetakers, tape recorders, and a Braille dictionary. 
Three complete courses are now on tape, and a limited number of others are 
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offered via cablevision. Students who need these special services can arrange for 
them through the Student Development department. 


Special Students 


Students who are taking one or more curriculum credit courses but who are 
not enrolled in a degree or diploma program are called "Special Students." For 
admission, special students need only to complete the applications available in the 
Student Development department. Special students may register for any course, 
provided they meet prerequisite requirements for the course(s). Special students 
will pay the same tuition and fees as regular students. If a sxecial student wishes to 
enter a program at a later date, he/she must complete a "Program/ Advisor Change 
Form" in the Student Development department and complete all admission 
requirements for that program. 


Policy on Admission of 
High School Students 


High school students may enroll in a course or courses if 
(1) they are 16 years of age or older. 

(2) CCC and TI officials give permission. 

(3) their high school principal gives permission. 

(4) they meet the necessary prerequisites. 


High school students who want to take a course are encouraged to see their 
guidance counselor. 


An applicant not attending high school who is between the ages of sixteen 
and eighteen years and who has special educational needs may be admitted to 
appropriate courses or programs provided 


(1) The applicant has left the public schools no less than six calendar 
months prior to the last day of regular registration of the quarter. 


(2) The application is supported by a notarized petition of the applicant's 
parent, legal guardian, or other person or agency having legal custody 
and control, which petition certifies the place of residence and date of 
birth of the applicant, the parental or other appropriate legal 
relationship of the petitioner to the applicant, and the date on which the 
applicant left the public schools. However, all or any part of the six- 
month waiting period may be waived by the superintendent of public 
schools of the administrative unit in which the applicant resides. 


(3) Such admission will not pre-empt institution facilities and staff to such 
an extent as to render the institution unable to admit all applicants who 
graduated from high school or who are eighteen years of age or older. 
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Readmission of Dismissed Students 


Readmission of dismissed students at a subsequent session will be at the 
discretion of the college. Students should refer to the student handbook for details 
on disciplinary procedures and regulations pertaining to suspension and expulsion. 


A student dismissed from the college for any reason can petition the 
Admissions Committee to consider his/her readmission after one quarter's 
absence following dismissal. 


Veterans should see the section on Academic Probation for information 
concerning the reinstatement of benefits. 
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Academic Standards 
Grading System 


Official grades are issued for each student at the end of each quarter. A 
student who lacks passing averages at mid-quarter should schedule a conference 
with the instructor and/or faculty advisor. 


Students enrolled in curriculum program courses will be graded by the grade 
system shown below and gene’ a grade point equivalent in quality points for 
each quarter scheduled. 


Number Letter 
Equivalent Grade Grade Point Equivalent 
93-100 A - Excellent 4 quality points each quarter hour 
85-92 B - Good 3 quality points each quarter hour 
77-84 C - Average 2 quality points each quarter hour 
70-76 D - Below Average 1 quality point each quarter hour 
Below 70 F - Unsatisfactory 0 quality points each quarter hour 
I -_ Indicates failure to complete certain course requirements because 


of extenuating circumstances. 
W -_ Student withdrew from the course. 
Y -_ Audit - Indicates no grade or credit given. 
P  -—- Pass - No quality points given. 
R 


oe — Credit by examination - No quality points given. 
CS -— Continued study to meet course objectives. 
NG -_ No grade available. 


Grades of "I" (Incomplete) 


An 'l" grade in a course indicates the student is making satisfactory progress 
at the end of the quarter but, because of extenuating circumstances, is unable to 
complete the course requirements. When an incomplete is given, a contract 
outlining the work to be completed must be signed by the instructor, appropriate 
| department dean, and the student. A copy of the contract will be submitted to the 
Tegistrar's office with the end-of-quarter grades. All work must be completed by the 
end of the following quarter (by the end of the following fall quarter for incompletes 
received during spring quarter). At that time, the incomplete must be changed to a 
letter grade by the instructor. 


Veterans should check with the veterans coordinator in the Student 
Development department upon receiving an "I" grade. 


Withdrawing from Courses 
and/or School 


Students who withdraw from a class or from college should first consult with 
their academic advisors and then contact the registrar in the Student Development 
department. 


A student may withdraw from a course and receive a grade of "W" up until 
fifty percent of the class contact hours have elapsed. After the midpoint, all drops 
will be initiated by the instructor who may assign a grade of "W" or "F' at the end of 
the quarter. 


Veterans should check with the veterans coordinator in the Student 
Development department for specific VA regulations concerning withdrawals and 
class repeats. 


Course Repeated for Credit 


When a student repeats a course, the last grade is recorded as the final 
grade for the course; and only the last hours attempted are counted in determining 
the student's grade point average. 


Course Repetition 


Students may repeat a course a maximum of four times. 
Exceptions to this policy include the following: 
@ special handicapping condition 
@ change in technology 
@ student failure of course 
@ expectation of additional student improvement and learning 


Veterans are advised that they cannot receive VA benefits for courses 
previously passed. 
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Auditing 


A student who audits a course pays the regular registration and tuition fees. 
Students who audit do not take tests or examinations, do not receive grades or 
credit, and cannot later change an audit to credit. 


Any student who wishes to audit a physical education course must have the 
department dean's approval. 


Course Substitutions 


Under special circumstances, a course substitution may be made in a 
program. Any course substitution must have the written approval of the 
department dean of the program involved and the vice president of the institution. 


Credit by Examination 


Students enrolled at Caldwell Community College and Technical Institute 
_ who are qualified to accelerate their studies because of their demonstrated abilities 
may receive credit by examination for some of the curriculum courses. The student 
wishing to receive credit by examination must petition the department dean under 
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whom the course is offered. If the department dean deems the course suitable for 
credit by examination, the student may receive permission to take the examination 
developed by the department dean and appropriate instructors. The department 
dean will decide the appropriate score demonstrating competence in the course. 
Regular course fees must be paid by the student before credit can be given. 


If the examination is passed, the student will earn credit hours toward 
graduation but no quality points. Credit by examination (CR) will be indicated on 
the student's transcript. If the examination is not passed, no notation will be made 
on the transcript. 


Students may not use credit by examination to repeat a course, nor may the | 


student repeat the examination. No more than one-third of the hours required for 
a degree or diploma may be earned by examination. 7 


Caldwell Community College and Technical Institute offers college credit for 


the subject area examinations included in the College Level Examination Program | 
(CLEP). Credit will be granted toward a degree following a student's registration | 


and enrollment. 


Credit for Prior Learning 


Credit may be given in recognition of the competencies that students have 


acquired through occupational experiences, independent studies, community | 


services, or other life experiences which are equivalent to courses listed in the 


school catalog. Information regarding Credit for Prior Learning (CPL) may be | 


obtained from the Student Development department. No more than 50 percent of 


the total hours required for a degree or diploma may be earned by credit for prior | 


learning. 


Cooperative Education 


Cooperative Education is designed to give students enrolled in most 
programs an opportunity to work on a curriculum related job while completing | 


degree requirements. This combination of classroom instruction and related work 


experience provides numerous benefits to the student, the college, and the — 


employers. 


Co-op students work in part-time or full-time jobs selected and/or approved 
by the college. Academic credit is granted for successful work experiences. 


Interested students should contact the Office of Cooperative Education for 


details. 


Unscheduled Courses 


Eligible students may apply to take a course that is listed in the school } 
catalog but that is not being offered during the designated quarter. Students — 
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should apply through the Student Development department. Permission must be 
obtained from the department dean responsible for the course. 


Independent Study, 198 Course 


Eligible students may wish to pursue the study of a particular subject which 
is not listed in the school catalog. Under the independent study program, the 
student designs and pursues a project with an instructor serving as consultant. 
Permission must be obtained from the dean of the department in which the study 
will be done. For information on independent study, the student should consult 
with the Student Development department. 


Class Designation 


Students completing 45 quarter hours of course work will be listed as 
sophomores. 


Schedule Changes 


Change of a student's schedule after registration has been completed will be 


_ made only with permission of the registrar and advisor. If enrollment in any class is 
_ not deemed sufficient, the college reserves the right to cancel the course. 


Academic Progress 


Caldwell Community College's academic standards policies attempt to 


maintain academic quality and prevent prolonged failure for all students. 
_ Procedures are designed to identify students with academic difficulty and to insure 
_ effective and fair corrective action. Maintaining a viable procedure requires the 
_ commitment of faculty, staff, and students. 


ee 


The faculty /staff will: 


(1) inform all students of minimum academic standards and grading 
procedures. 


(2) alert all students of academic difficulty as early in the quarter as 
possible. 


(3) notify all students of their grade-point averages immediately following 
the quarterly grade report period. 


Note: Copies of the policies for specific programs in Allied Health are 
distributed to each student enrolled and are available with each 
program coordinator and in the office of Student Development. 
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Academic Probation 


A student whose grade-point average falls below the following standards will 
be placed on academic probation. 


Quarter Hours Associate Degree Diploma 

Attempted Grade Points Grade Points 
6-12 1.00 1.00 

13-24 1.25 125 
25-36 | 1.50 1.50 
37-48 175 7D 
49-60 1.85 2.00 
61-72 1.90 
73-84 15 

85-Graduation 2.00 


Students on academic probation will be required to develop (in cooperation 
with their advisors) a plan of corrective action. This plan may include adjustments 
thought to be helpful, such as counseling, reduced course load, remedial work, 
tutoring, or work in the learning center. Copies of the plan, signed by both the 
student and the advisor, will be forwarded to Student Development and to the 
appropriate department dean. 


Permission to register for the following quarter will be given by the advisor if 
the plan has been followed. 


Academic Suspension 


A student who is on probation for two or more successive quarters will be 
subject to a one-quarter suspension. A suspension committee composed of the 
student's advisor, appropriate department dean, SGA representative, Student 
Development representative, and a faculty/staff member of the student's choice 
will meet immediately following notification of the second-quarter probation and 
determine appropriate action, i.e., suspension or other action. If suspension is 
ruled, refund of tuition will be allowed as outlined in the college catalog. A 

student's right to appeal any decision is outlined in the grievance procedure 
printed in this college catalog. 


Readmission Following Suspension 


A student may automatically enroll for the quarter following suspension but 


will continue to be on probation until his/her G.P.A. reflects necessary — 


improvements. 
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Course Load 


Students enrolled for 12 or more credit hours are classified as full-time 
students. Those taking fewer are classified as part-time. Normal course load will 
vary from one curriculum to another and should be carefully planned with advisors. 
Students may enroll for a maximum load depending upon their capabilities as 
determined by their advisors. A normal course load is outlined by departments in 
this catalog. 


Student Tutorial Assistance 


Special assistance is available for students in all areas of study at the college. 
Tutors may be assigned to students at no cost to the student. To request a tutor, 
students should contact the course instructor. 


Instructors are also available for conferences at regularly scheduled office 
hours or by appointment. It is the responsibility of the student to seek extra help 
when needed. 


Exam Schedule 


Final exams in day courses are given during a three-day exam schedule at 
the end of each quarter. Exams are given during two-hour time slots, and an exam 
schedule for all courses is listed in the quarterly schedule. The exam schedule is 
arranged so students will not have more than three exams on any one day. 
Students with particular hardships over exam schedules should contact their 
instructors. Exams for evening courses will be given the last class period as 
scheduled by the instructor. 


Degree/Diploma Requirements 


All students should refer to the college catalog for information about the 
courses required for graduation in the various areas of study. By conferring with 
_the advisors when questions arise and by following the program check sheets, 
_ students will tend to be more accurate in the proper selection of courses. Check 
_ sheets are recommended for all students and are required for all veterans. 


23 


2. 


Requirements for Graduation 


A student is eligible for graduation when the following requirements have 
been completed: 


1. 


The student must file an application for degree/diploma during the 
registration period of the last quarter the student is in attendance. 


All the requirements for a degree/diploma in a particular program must 
be satisfactorily completed with a quality-point average of at least 2.0. 


Minimum reading requirements must be completed for each program. 
Graduates from all vocational programs must have a reading level of 9.0 
or must have successfully completed RDG 1101. Graduates from all 
technical and college transfer programs must have a reading level of 
12.0 or must have successfully completed RDG 094. 


Students transferring from other colleges and schools are required to 
complete at least 25 percent of the course hours in residence at Caldwell 
Community College and Technical Institute. In addition, students in 
vocational and technical programs must complete a minimum of 15 
quarter hours in their major areas. 


The student must take care of all financial obligations to Caldwell 
Community College and Technical Institute. 
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Graduation exercises will be held at the end of summer quarter. All 
candidates are expected to be in attendance. 


Honors 


President's Honor List — At the end of each quarter, a President's Honor 
List will be published to honor those students who (1) are enrolled in a curriculum 
program, (2) have completed a minimum of 12 credit hours (Courses with "CR" or 
"P" are not applicable.), (3) have maintained an "A" average in all courses, and (4) 
have no grades of "I." 


Dean's Honor List — At the end of each quarter, an academic honor list will 
be published of all students who (1) are enrolled in a curriculum program, (2) have 
completed a minimum of 12 credit hours (Courses with "CR" or "P" are not 
applicable.), (3) have a grade point average of 3.5 or better, and (4) have no grades 
of.” 


Honor's List - At the end of each quarter, an academic honor list will be 
published to honor those students who (1) are enrolled in a curriculum program, (2) 
have completed 8 to 11 credit hours (Courses with "CR" or "P" are not applicable.), 
(3) have a grade point average of 3.5 or better, and (4) have no grades of "I." 


Graduation with Honors - A graduating student who has earned an overall 
quality point average of 3.5 or better during studies at Caldwell Community College 
and Technical Institute will receive the diploma or degree "with honors." 


Restrictions on Class Admissions 


No person may attend classes unless the registration procedure has been 
completed and all tuition and fees have been paid. 


Attendance Policy 


Students are expected to attend every class meeting. However, it is 
recognized that occasional absences may be necessary. A student is responsible 
for any work missed. A student will be dropped from class membership after 


_ missing 20 percent of the class. Exceptions may be made for programs which are 


controlled by external standards. 


Transcripts of Credit 


Transcripts of credit must be requested IN WRITING from the Student 
Development Office. There is no charge for transcripts. All financial obligations to 
the college must be cleared before any transcript will be released. It is 
recommended that at least one week be allowed for the processing and mailing 
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time of transcripts. Written request for immediate copies of transcripts should be 
submitted twenty-four hours in advance.. 


Confidentiality of Student Records 


Caldwell Community College and Technical Institute adheres to the Family 
Educational Rights and Privacy Act of 1974 which outlines the rights and privacies 
afforded each student. Exceptions to this practice of privacy is the release of 
information defined by law as "directory information.” Unless a student gives 
written notice to the contrary, the following will be made public information: 


(1) student's name, (2) date of birth, (3) address, (4) phone number, (5) program of 
study, (6) dates of attendance, and (7) degree/diploma received. A more detailed 
description of students’ rights concerning accessing records is found in the student 
handbook. 


ClASS 


Catalog Requirements 


Candidates for the diploma or degree must meet the requirements as 
outlined in the catalog for the year of their first enrollment or for any subsequent 
bulletin under which work is taken but must complete work for their diploma or 


26 


degree within ten (10) years from the date of the catalog selected. Exceptions to this 
policy may be granted by petition to the appropriate department dean, vice 
president of instruction, and the registrar. 


Grade Appeal Procedure 


A student who believes his/her final grade in a course has been incorrectly 
assigned may seek corrective action through the following procedure: 


Step 1: 


Step 2: 


Step 3: 


The student must first explain to the instructor why the student 
considers the grade to be incorrect. If the instructor is not available, 
the student should see the lead instructor, program coordinator, or 
the department dean. The first notification to the instructor of a 
questioned grade must take place within ten calendar days after 
grades are mailed or ten days after notification of the grade by 
school personnel. With programs having a lead instructor or 
coordinator, the student may request a meeting with the instructor 
and the instructor's immediate supervisor. 


If the informal discussion with the instructor (and possibly the 
program coordinator) does not result in a satisfactory resolution, the 
student may file a formal written appeal. This appeal is made by 
completing the grade appeal form. This form must be submitted to 
the appropriate department dean within five days after Step 1 has 
been completed. Forms may be obtained from the faculty 
secretaries and/or Student Development. 


The department dean, in consultation with all involved parties will 
render a decision as to the appropriateness of the grade in question 
and/or suggest equitable and educationally sound steps in reaching 
a fair solution. 


If the student is not satisfied with the results of Step 2, he/she may 
request that the written appeal be forwarded to the vice president of 
instruction. The vice president of instruction, in consultation with all 
involved parties, will render a final decision regarding the grade 
and/or outline steps in reaching an appropriate resolution of the 
grade. 


In the event that the above steps are inappropriate because the department 
dean and/or the vice president is the instructor involved, the president will serve as 
_the decision-maker as outlined in Step 3. 


This grade appeal procedure is designed to provide due process in 
_academic/grading matters only. Other grievances must be handled through the 
Institutional Grievance Procedure as outline in the college catalog. 
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Tuition and Fees 
Policies Regarding Student Expenses 


All tuition and required fees are due and payable at the time of the student's 
registration. The business manager or a delegated representative shall have the 
authority to permit deferred payments of tuition and fees in situations where it is 
determined that a student is undergoing emergency financial conditions. The 
student must first see the financial aid officer who will make recommendations to 
the business manager. 


All checks and money orders must be made payable to Caldwell Community 
College and Technical Institute. No student will be allowed to graduate, to receive 
transcripts, or to register for a new quarter if said student has an unpaid balance 
due from any previous quarter. Exceptions will be made only if such an outstanding 
balance has been guaranteed in writing by a financially responsible person or 
organization. 


Should a student write a check with insufficient funds to the college, the 
college will no longer accept checks from that individual. 


Tuition 


Caldwell Community College and Technical Institute offers an educational 
opportunity at a minimum cost to the student. Tuition fees are set by the State 
Board of Community Colleges and are subject to change without notice. 
Current tuition amounts are as follows: 


In-state students 
12 credit hours or more (full time) $90.00 
Part-time students per quarter hour 7.50 


Out-of-state students 
12 credit hours or more (full time) $840.00 
Part-time students per quarter hour _—_70.00 


Tuition for High School Students 


Students who are 16 years of age or older and are currently enrolled in high 
school are exempt for tuition and fees. 
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Tuition for Students Enrolled in More Than One Institution 


If a student desires to enroll for the same quarter at two or more institutions 
of the community college system, the total amount of tuition shall not exceed the 
maximum tuition. When enrolled at the second institution, the student must 
produce his/her validated registration receipt in order to waive any payment of 
tuition. Activity fees will be charged. It is the student's responsibility to see that 
transcripts are sent to the "home” institution at the completion of the quarter. 


Tuition for Older Citizens 


North Carolina residents sixty-five years of age or older shall be exempt from 
the payment of curriculum tuition and activity fees. 


Tuition for Inmates 


Prison or correctional unit inmates will be exempt from the payment of 
tuition or activity fees. 


Other Charges 


Student Activity Fees 


Curriculum students will be charged $1 per course activity fee up to a 
maximum of $5 per quarter. This fee is not refundable unless there is an 
institutional error. 


Accident Insurance 


All CCC and TI students and employees must sign a waiver prepared by the 

college which states that the student or employee will assume personal 
- responsibility for all medical costs incurred in case of accident or emergency while 
_ attending school or work, including ambulance and emergency room costs. After 
signing the waiver, the student or employee is given the opportunity to enroll in a 
low-cost accident insurance program available through the college. 


The policy offered will cover enrollees while traveling directly to the college, 
_ during hours of college operation, while traveling directly from the college to home, 
_ and while participating in college-sponsored activities. 


Insurance coverage is from September 1 through August 31 with no refunds 
_ of unused coverage. Students who begin classes in the winter quarter or spring 
_ quarter must still pay the full amount. The cost of the policy varies each year and is 
_ announced each quarter at registration. 
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Malpractice Insurance 


Special malpractice insurance is required for biomedical equipment, 
geriatric assistant, medical sonography, nursing, occupational therapy assistant, 
physical therapy assistant, and radiography students. This fee is not refundable. 


Books and Supplies 


Students are required to buy the necessary textbooks and supplies 
prescribed in the curriculum areas which they are entering. Textbooks and 
supplies vary according to different courses taken by the students. An average 
expenditure of $175 can be expected for fall quarter. Standard school supplies are 
sold during the regular bookstore hours. 


Graduation Fees 


A graduation fee of $15 (subject to change) for a diploma/degree is payable 
at the beginning of the quarter in which the student completes his/her program. 
This fee is not refundable. 


Tuition Refund/Credit Policy 


A student who withdraws from the college may receive a two-thirds tuition 
refund provided: 


1. The student withdraws within ten calendar days from the first day of 


classes as published in the school calendar. 
2 The college judges the withdrawal as unavoidable. 
3. The tuition is greater than five dollars. 


A student who withdraws from the college may receive full credit for 
unrefunded tuition and fees provided: 


1. The student withdraws within ten calendar days from the first day of — 


classes as published in the school calendar. 
2 The college judges the withdrawal as unavoidable. 
3. The student re-enrolls during any of the next four calendar quarters. 


4. The student requests tuition credit in writing at the registrar's office at 
the time of withdrawal. 


If a course or curriculum fails to materialize or if an institutional error is 
determined, all the student's tuition shall be refunded. 
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Fees Not Refundable (Unless Institutional Error): 
Insurance payment Special course fee Ring deposit 
Activity fee Graduation fee 


Only the registrar will be authorized to recommend a tuition refund. 


Accounts 


Until all accounts are satisfactory no transcripts, certificates, diplomas, or 
degrees will be issued nor will students be permitted to complete registration. 


Residence Status for Tuition 
Payment 


To qualify for in-state tuition, a legal resident must have maintained a 
domicile (legal residence) in North Carolina for at least the twelve months 
preceding the date of first enrollment or re-enrollment in an institution of higher 
education in this state. Student status in an institution of higher education in this 
state shall not constitute eligibility for residence to qualify said student for in-state 
tuition. 

The burden of establishing facts which justify classification of a student as a 
resident entitled to in-state tuition rates is on the applicant. 


Regulations concerning the classification of students by resident for 
purposes of applicable tuition differentials are set forth in detail in A Manual To 
Assist the Public Higher Education Institutions of North Carolina in the Matter of 
Student Residence Classification for Tuition Purposes. Each enrolled student is 
responsible for knowing the contents of that manual, which is the controlling 
administrative statement policy on this subject. Copies of the manual are available 
on request at the college library or from Student Development. 
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Veteran's Programs 


Curriculum courses offered by the institution are approved for veterans’ 
benefits. Any veteran or dependent who is eligible under provisions of Chapters 30, 
32, 35, and 106 and who has completed the admissions requirements for the school 
and has a transcript(s) of previous work on file can apply for educational assistance. 
Such application can be made in the office of the veterans coordinator and must 
include a copy of the veteran's discharge (DD-214). At registration, both veterans 
and dependents under Chapters 30, 32, 35, and 106 are responsible directly to the 
school for payment of all costs. All who receive veterans financial assistance 
are further responsible for becoming familiar with specific VA regulations 
concerning satisfactory conduct and academic progress requirements, and the use 
of the curriculum check sheet to ensure appropriate selection of courses. This 
information is available from the coordinator. 


Children of disabled or deceased veterans may be eligible to receive 
financial assistance for tuition and fees. For information regarding eligibility, 
students should contact the local veterans service officer. 


See the Veterans Handbook for additional information pertaining to 
standards of progress, attendance, and conduct for veterans and other 
eligible persons certified to the Veterans Administration for educational 
payments. 
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Financial Aid 
for Students 


General Information 


Caldwell Community College and Technical Institute encourages 
prospective students who desire to enroll but face financial problems to apply for 
assistance through the coordinator, Financial Aid. Financial assistance for 
educational costs may be available in the form of scholarships, grants, loans, and 
work programs. Within the limited funds available for these purposes, every effort 
is made by the institution to help students who need monetary assistance. 


Financial need is determined through analysis of a Family Financial 
Statement of the American College Testing Service prepared by the student and 
parents or guardian. Analysis of the family's financial situation indicates the 
family's ability to contribute toward educational expenses. Most Financial Aid is 
based on need rather than on scholastic record. Financial need is the difference 
between the total education expenses and what the family can afford to contribute. 


There are three types of student Financial Aid: gift assistance, student loans, 
and work. Gift assistance includes grants and scholarships: awards that do not have 
to be repaid. Loans and work are self-help. Loans are usually paid back after 
enrollment is terminated. Work enables students to pay part of their expenses 
through their own earnings. 


Application Procedure 


Students who are entering Caldwell Community College and Technical 
Institute for the first time and are in need of Financial Aid are requested to follow 
this application procedure: 


1. After application for admission has been initiated (See "Admissions"), 
the student should write to the coordinator, Financial Aid and outline 
needs for Financial Aid. Instructions for applying will be sent to the 
applicant. Whenever possible, the student should request the 
application in person. It is to the student's advantage to apply as early 
as possible for financial assistance. 


2 The student who desires to apply for financial assistance must file a 
Family Financial Statement from the American College Testing Service 
and must apply for a Pell Grant. These forms are available in Student 
Development, at the Watauga Division, and at local high schools. 
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3. The student applying should report for a personal interview when 
designated. 


4. After determination of scholarship, loan, grant, or work-study award, the 
recipient will then be notified by letter. 


Types of Aid Available 


Applicants may apply for a scholarship, grant, loan, work-study, or any 
combination of these. The total combined sum of these must not exceed total 
need. 


In the event that a student receiving aid withdraws from the institution, the | 
student will be responsible for repayment of a prorated amount of any portion of | 
payments which were extended to that student for living expenses and which would | 


no longer be attributed to meeting expenses related to attendance. 


The student has the obligation to maintain the "Satisfactory Academic 
Progress Requirements” as defined by this institution specifically for financial aid 
recipients. Failure to maintain academic progress will result in the loss of eligibility 
for financial aid. Eligibility may be regained by re-establishing progress. 


Federally Sponsored Programs 
Eligibility 
To receive financial aid from these programs, a student must 
1. Bea U.S. citizen or an eligible noncitizen. 


2 Be registered with Selective Service, if male at least 18 years old and 
born after December 31, 1960, and not a current member of the active 
armed forces. 


Have financial need. 
Be older than compulsory age of secondary school attendance. 
Not already have a baccalaureate degree. 


Maintain satisfactory academic progress as defined for aid recipients. 


Sh ee Te Ses 


Not owe a refund on a previous grant nor be in default on a previous 
educational loan. 


Pell Grant The Pell Grant Award is a grant and, 
; unlike a loan, does not have to be repaid. 

The Pell Grant program is designed to Every student who is applying for financial 
provide financial assistance to those who aid at Caldwell Community College and 
need it to attend post-high school Technical Institute must apply for the Pell 
educational institutions. The amount of the — Grant. Applications may be obtained from 


Pell Grant is determined on the basis of the high schools or from the office of Financial 
student's and his/her family's financial Aid at this institution. 
resources. 
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Supplemental Educational 
Opportunity Grant (GEOG) 
Program 


This program of direct grants of financial 
aid is for students of exceptional financial 
need who without the grant would be unable 
to continue their education. 


Stafford Loan (Formerly 
Guaranteed Student Loan) 


This program enables the student to 
borrow directly from a bank, credit union, 
savings and loan association, or other 
participating lender who is willing to make 
the educational loan. The loan is guaranteed 
by a state or private nonprofit agency or 
insured by the federal government. 


To apply for the federal interest benefits, 
a student must submit to the lender a 
recommendation from his/her school as to 
the amount he/she’ needs to meet 
educational expenses. No interest is charged 
while the student is in school or six months 
after he/she leaves school. Payments begin 
six months after the student graduates or 
leaves school. Up to ten years may be 
allowed to complete repayment. Loans are 


at 8% interest through the fourth year and 
increase to 10% in the fifth year of 
repayment. A person does not have to make 
payments for up to three years while serving 
in the Armed Forces, Peace Corps, or VISTA, 
or for any time the person returns to full time 
study. 


North Carolina residents should apply 
through College Foundation, Inc., PO Box 
12100, Raleigh, NC 27605. Applications are 
available in the Financial Aid office. 


College Work-Study Program 


Caldwell Community College and 
Technical Institute participates in the 
college work-study program which provides 
on-campus work opportunity for students 
needing financial assistance to attend school. 
Work is available for students to assist in 
the library, faculty and administrative 
offices, laboratories, shops and building 
maintenance. Students working under this 
program are paid in cash monthly for the 
work performed. In arranging a job and 
determining how many hours a week a 
student may work under this program, the 
financial aid officer will take into account 
the student's (1) need for financial 
assistance, (2) class schedule, (3) health, 
and (4) academic progress. 


State-Supported Programs 


North Carolina Student Incentive 
Grant 


_ Legal residents of North Carolina who are 
enrolled full time and maintaining academic 
progress may apply for the NCSIG. Students 

‘must demonstrate "substantial financial 

Need." 


_ The NCSIG program is administered in 
North Carolina by the College Foundation, 
Inc. Application procedures include filing of 
a needs analysis system, either the 
Financial Aid Form of the College 
Scholarship Service or the Family Financial 
Statement of the American College Testing 
Service Details of the application process 
are available from high school guidance 
‘counselors and from the college Financial 
Aid officer. Application deadline is March 


15 each year for the following academic 
year. 


North Carolina Student Loan 
Program for Health, Science, and 
Mathematics 


Legal residents of North Carolina who are 
enrolled full time in a degree program 
pursuing a career in health, mathematics, or 
science fields may apply for this loan 
through the N.C. Education Assistance 
Authority. Applicants must be accepted or 
promoted in their respective fields, and must 
establish financial need. Further 
information is available from the Financial 
Aid officer. 


Nurse Education Scholarship Loan the investment is used to fund scholarships | 
at each member institution. The first | 


The N. C. General Assembly created this _ scholarships were awarded winter quarter, | 
program in the 1989 session in an attempt to —- 1985, at CCC and TI. | 


| 
hortage. | 
alleviate the nursing shortage To qualify as a candidate for the | 


Recipients must be enrolled in the LPN or scholarship, a person would have to be a | 
the RN program, be a NC resident, and North Carolina resident, must be enrolled | 


demonstrate financial need. full-time or part-time in curriculum, and | 
The repayment of the loan may be ‘Must maintain a 2.0 GPA. The Department | 
forgiven by working as a nurse in NC. established priorities to be used in the — 
F ; : selection process. Recipients are determined | 
Wachovia Technical Scholarship by the Financial Aid committee. | 


This fund was established through a gift 
from the Wachovia Bank and Trust : 
Company to the Department of Community Southern Bell Scholarship | 
Colleges. The first scholarship was In July, 1986, the State Board of 
awarded at CCC and TI in 1985. Community Colleges accepted a gift from 
To qualify as a candidate for this Southern Bell Telephone and Telegraph | 
scholarship, a person must be a full time | Company to establish a scholarship program > 


student enrolled in the second year of atwo- _ at selected community colleges located in the 
year technical program, must demonstrate | Southern Bell service areas. | 
financial need and scholastic promise, and Two scholarships are awarded annually | 


must use the scholarship to pay for books, at CCC and TI. The recipients are selected | 

tuition, and transportation. The recipient is using criteria established by the Department 

selected by the Financial Aid committee. of Community Colleges. The recipients must. 
be North Carolina residents enrolled in a 

, course of study leading to a degree or 

N. C. Department of Community diploma. They must maintain a 2.0 GPA. | 

Colleges Scholarship Students with the greatest financial need | 

will be given top priority. Secondary 


The 1984 General Assembly appropriated consideration is given to students whose job 
$2,000,000 to the Department of Community _ skills have become obsolete because of 
Colleges to be invested. The interest from economic recession. 


Locally Supported Programs 


The institution currently offers several scholarships and loan programs. The 
sources of these scholarships (clubs, individuals, industries, businesses, 
foundations, etc.) determine what criteria are to be used in awarding them. 
Scholarships and loans available as of the printing of this publication are as follows: 


Alpha Delta Kappa Memorial are available from the Financial Aid | 
Scholarship officer. | 


This academic scholarship was 
established by the Alpha Delta Kappa Dr. Baxter S. Troutman Scholarship 


Sorority. The recipients are to be pre- ; : : 
This scholarship was established in 1987 
teaching students who have completed at by family and friends of Dr. Baxter S. 


least 45 credit hours while maintaining an 
overall average of at least 3.0. Scholarship, bi foea ese eal eden pie Apis? fifty years” 
leadership, and maturity will be considered. © practicing medicine in the community. 


The award is made in the fall. Applications cap eee ate to this fund are accepted at | 
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_ The Lenoir Rotary Club has designated 
_ that recipients of this fund be enrolled in the 
‘nursing program. One of the two 
scholarships has been named the Jane 


_ Broyhill Foundation Scholarship 


Broyhill Foundation contributes $1,000.00 
each year to maintain a scholarship fund to 
be used to aid students in continuing their 
. education. 


ToS ES ees ge 


l 
i) M. L. DeVane Scholarship 
: 
¢ 


__ The Ebony Kinship Club of CCC and TI 
|) established this fund in 1975 to aid a student 
_ enrolled full-time at this institution. It was 
|) further stipulated that the recipient have 
_ completed 45 credit hours while maintaining 
i an overall average of 2.5 or higher. 


'' Granite Savings and Loan 
| Association Scholarship 


d 

) The board of directors of the Association 

1 voted in 1974 to establish this scholarship 

| fund. An award is to be made to a graduate 
_ of South Caldwell High School. The student 
selected must be enrolled or accepted for 

enrollment in either a vocational or a 

_ technical program. 


i 

, Caldwell Medical Society 
, Auxiliary Scholarship 

;__ Established in 1975, this scholarship has 
_been designated by the Caldwell Medical 
Society Auxiliary to aid a student enrolled 
in nursing training who otherwise would be 
"unable to attend school. 


Caldwell County Medical Society 
¢ Student Aid Fund 


_In 1984, the Caldwell County Medical 
“Society established a fund which provides 
scholarships in the health-related 


| 
' programs. 


_ Carswell Scholarship to honor Dr. Carswell. 
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Altrusa Club Scholarship 


This fund was established by the Altrusa 
Club of Caldwell County in 1975 to aid 
students over 25 years of age who are 
residents of Caldwell County and who are 
returning to school to pursue career training. 


Belk of Lenoir Scholarship 


In 1985, Belk of Lenoir donated funds to 
provide scholarships to needy students who 
are graduating from the three Caldwell 
County high schools. 


Graystone Ophthalmology Nursing 
Scholarship 


Established in 1985 by Graystone 
Ophthalmology Associates, P.A., this fund 
provides scholarship assistance to needy 
students in the nursing program. 


CCC and TI Foundation Nursing 
Scholarship 


This fund was established through gifts 
donated to the Foundation of CCC and TI. Its 
purpose is to assist needy students enrolled in 
the nursing program. 


Gertrude Blackwell Scholarship 


This fund was established in 1986 by the 
Blackwelder Foundation. Given as a 
memorial to Ms. Blackwell, this fund will be 
used to assist a worthy Caldwell County 
resident enrolled in the music program. 


Dr. Caroline McNairy Scholarship 


This fund is used to assist a worthy 
Caldwell County resident pursuing a degree 
in nursing or another medical field. The fund 
was established in 1986 as a memorial to Dr. 
McNairy by the Blackwelder Foundation. 


Dr. Verne Blackwelder 
Scholarship 
The Blackwelder Foundation established 


this scholarship in 1986 as a memorial to Dr. 
Blackwelder. The recipient is to be a needy 


Caldwell County resident who is pursuing a 
degree in nursing or another medical field. 


Capt. James C. Harper Scholarship 


Established in 1986 as a memorial to Capt. 
Harper, this scholarship is designated for a 
needy Caldwell County resident majoring in 
music. The Blackwelder Foundation 
provides the funding. 


McAfee Achievement Award 


Established during the 1986-87 school 
year as a memorial to the late Charles 
McAfee, longtime college business instructor, 
this award will be given to a graduating 
senior from a local high school for use in a 
business-oriented program of study at CCC 
and TI. Criteria include character, academic 
record, outstanding achievement in the 
world of work, and extracurricular or 
community involvement. 


Stephanie Dale Memorial 
Scholarship 


In 1985, the teaching staff of CCC and TI 
and various healthcare institutions 
affiliated with CCC and TI's radiography 
program, established this fund as memorial 
to Ms. Dale, who had been a student in the 
radiography program. The award will be 
made each year to a second year 
radiography student. Criteria will include 
character and leadership, academic 
performance, and need. _ 


Thomas C. High Memorial 
Scholarship 
This memorial scholarship was 
established in 1986 by the family of the late 
Mr. High. The recipient will be a needy 


student with academic promise who lives in 
southern Caldwell County. 


Rufus C. Gwyn Memorial 
Scholarship Fund 
To honor Rufus C. Gwyn, a former 


instructor of data processing, the faculty 
awards a scholarship each year to a student 
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who is graduating from CCC and TI and 
whose intentions are to further his/her 
education. The scholarship is paid to the 
institution where the student is enrolled. 
Nominations may be made by faculty, staff, 
community, and students. 


Those making nominations and the 
committee selecting the recipient of the 
scholarship will consider: 


1. Integrity, wisdom, concern for others, 
and humility; 

2. Desire to continue education; 

3. Need; 

4. Capability to succeed in the area in 


which the student is to enroll. 


Emory C. McCall Scholarship 


This memorial scholarship was 
established as perpetual fund in 1976 by 
friends of the late Emory C. McCall. It has 
initial contributions of over $10,000 from 
more than 85 individuals and businesses. 


Carl Prestwood Scholarship 


The family and friends of the late Carl 
Prestwood established this memorial fund in 
1976 to be used as scholarships for deserving 
students. Initial contributions totaled 
approximately $2500. 


Marian Alma Coffey Memorial 
Scholarship 


The family and friends of the late "Mac" 
Coffey, who was a student at CCC and TI in 
recreation leadership, established this 
memorial scholarship to be used for second- 
year students enrolled in the recreation 
leadership program. 


Addie B. Flowers Scholarship Fund 


Established in 1978 as a memorial to Ms. 
Flowers, this fund has been designated to aid 
students in Caldwell County in need of 
financial assistance. 


Wilfred Randolph McGowan 


_ Scholarship 


_ Established in 1978 as a memorial to 
_ Randy McGowan by his friends and family, 
_ this fund is to be used for residents of 
_ Caldwell and contiguous counties. It is based 
on need and academic promise. 


_ Harold Coffey Memorial 
_ Scholarship 


The Coffey Foundation established this 
scholarship fund in 1978 as a memorial to 
_ Mr. Coffey. Its recipients are to be needy 
_residents of Caldwell and contiguous 
_ counties. Preference is given to students in 
_ nursing and other medical programs. 


_ Helen J. Hatley Achievement 
Award 


_ The Board of Trustees of CCC and TI 
established this fund in 1984 to honor Helen 
Hatley, Controller Emeritus. The award is 

_ presented at graduation each year to a 
student who has completed one half of the 

required hours in a specific technical or 

college transfer curriculum with a 

-cumulative GPA of 3.50 or better. Other 

' criteria include integrity, humility, concern, 

_wisdom, dependability, desire to continue 
one's education at CCC and TI, and potential 
for employment or continuing education after 

graduation. Nominations are made by 
faculty and staff to a selection committee. 


E.E. Stafford Scholarship 


This fund was established in 1979 by the 
Lenoir Civitan Club to aid needy students 
who are natives of Caldwell County. 


Vester Corpening Scholarship 


Established in 1980 by the Ebony Kinship 
Club, this memorial fund will aid needy 
_ students from Caldwell County. 
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Robin Triplett Scholarship 


The Triplett family has requested that 
this memorial scholarship be used to aid a 
needy, handicapped student. 


Cade Shaver Memorial 
Scholarship 


Established in 1980 by the Cade Shaver 
Sunday School Class of the First Baptist 
Church, Hudson, N.C., this scholarship is to 
be used by a student majoring in religion, 
teaching, or human services. 


Julia Alexander Memorial 
Scholarship 


Established in 1981, this award is 
designated for a student in the secretarial 
science or business administration program 
who maintains a GPA of 2.5. This fund 
honors a past president of the college's 
NCAEOP chapter. 


Myron L. Moore, Jr. Scholarship 


The Lenoir Mirror Company established 
this fund in 1983 to assist needy students. 


First Generation Scholarship Fund 


Established in 1984 by the Board of 
Trustees of CCC and TI, this fund provides 
assistance to students who represent the first 
generation of their families to attend 
college. 


Emergency Assistance Fund 


This fund was established in 1982 by the 
institution's staff and faculty to aid students 
facing critical emergency situations. 
Assistance may not exceed $30 in any quarter, 
and may be returned as a gift to the fund. 


Any faculty or staff member may initiate 
action for a student by contacting the 
coordinator, Financial Aid or the dean, 
Student Development. 


Caldwell Memorial Hospital 
Auxiliary, Inc., Nursing 
Scholarship Fund 


The Auxiliary established this 
scholarship to aid deserving students 
enrolled in the nursing program. First 
preference will be given to employees of 
Caldwell Memorial Hospital. Selection is 
performed by the Auxiliary. 


Watauga-Avery-Mitchel Nursing 
Scholarship.Loan 
Established by an anonymous donor in 
1988, this fund provides tuition assistance to 


a nursing student who resides in one of the 
named counties. 


Watauga Nursing Scholarship 
Loan 


Created through a fund-raising drive in 
1990, this fund is to be sued for a Watauga 
County resident who is enrolled in the 
nursing program. 


Claudia S. Kincaid Achievement 
Award 


The friends and co-workers of Claudia 
Kincaid, Dean Emeritus, Student 
Development of CCC and TI, established 
this fund in 1983. The award is presented at 
graduation each year to a student who has 
completed one half of the required hours in a 
specific curriculum with a cumulative GPA of 
3.50 or better. Other criteria include 
extracurricular involvement, concurrent 
employment while enrolled, and potential 
for success after graduation. Nominations 
are made by faculty and staff to a selection 
committee. 


Dr. C. L. Robbins Educational Fund 


Students enrolling at Caldwell 
Community College and Technical Institute 
are eligible to apply for financial assistance 
through the Robbins Foundation. 


Applications may be secured from the 
Financial Aid officer at Caldwell 
Community College and Technical Institute 
or from the Foundation. 


40 


Support Services for 
Students 


Personal Counseling 


Counselors are available from 8:00 a.m. to 8:00 p.m. to assist all students in 
solving personal, family, and job-related problems. A special service, the Student 
Assistance Program, is designed to help students and their family members with 
alcohol-and drug-related problems. Students should contact a counselor for 
details. 


Educational Advisement 


Student Development has counselors available to help students with 
problems associated with transferring to other institutions. 


Housing 


The college does not have housing facilities and does not find housing for 
students. However, Student Development will furnish a general list of apartments 
and housing available in the area. 


Transportation 


The college provides no transportation service for students. There are no 
buses or other forms of public transportation, so students must have their own 
forms of transportation and/or participate in car pools. 


Career and Life Planning Services 


The Career and Life Planning Center is designed to help students explore 
occupations and make appropriate career and educational plans. The Center 
provides counseling, testing, classes, and workshops to help students learn about 
how their interests and abilities relate to a variety of occupations. A comprehensive 
career resource library and a resume writing center are also available for student 
use. 
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Job Placement 


The job placement program offers multi-faceted job services to current 
students, graduates, and alumni. The program includes help with job finding, 
placement, interviewing, resume writing, and other related areas. 


A file of both temporary and career employment opportunities is available; 
announcements of job openings are posted on a student lounge bulletin board. 
Interested students are encouraged to make an appointment with the placement 
officer. 


The placement office, located in E-Building near the LRC, is open five days 
per week and two evenings. A representative of the Employment Security 
Commission is in the office on Mondays and Wednesdays from 10:00 am to 1:00 


pm. 


Learning Center 


The Learning Center is a study area where students can use self-teaching 
and computer-assisted materials to 


1. Prepare to take the high school diploma test, G.E.D. exam, and the 
North Carolina Competency test. 


2 Upgrade skills in reading and writing and other specific areas. 


3. Overcome deficiencies in reading, English, and math skills needed for 
college entrance. 


Improve study skills. 
5. Prepare for SAT and GRE. 


Instructors and tutors are available to assist students if they need help. 


The Broyhill Center for Learning Resources 


The purpose of the Broyhill Center for Learning Resources is to support the 
established objectives of the total educational program through a collection of print 
and nonprint media and audiovisual equipment, through orientation and reference 
services, and through audiovisual production. 


Students are encouraged to look upon the center as an extension of their 
classroom instruction. The center has study stations and resources to support and 
to provide for recreational reading, listening, and viewing. In addition, the center 
staff is always ready to be of assistance. 
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Testing Center 


The Testing Center has a variety of uses. All new students are referred to this 
area for placement inventories which determine the appropriate beginning courses 
in English, math , and reading. Adult High School Diploma and G.E.D. tests are 
also administered by the Testing Center. 


The Testing Center also is used as a place for students to take tests missed in 
class or tests given by instructors on an individualized instructional basis. 


Tutoring 


Tutoring is provided in classroom situations and in the Learning Center. 
Available funds indicate that the tutoring must be for vocational and technical 
students who are handicapped or disadvantaged. Special tutors are provided for 
students with language barriers, disabling physical limitations (i.e., stroke victim), 
and hearing and sight limitations. 


Student Conduct and 
Responsibilities 


It is expected that students will conduct themselves as responsible adults, 
thus obeying all federal, state, and local laws as well as specific college regulations. 
The Board of Trustees retains the right to pass certain regulations governing the 
conduct of students on campus and at college-sponsored events. Specific 
information regarding these regulations is found in the student handbook. 
Students whose conduct violates these laws or regulations or whose conduct is 
considered incompatible with the purposes of the college may be dismissed. 
Therefore, all students are hereby given notice to examine the student 
handbook prior to admission and to understand its contents. Copies of the 
_ handbook are available in the Student Development office. 


Parking Regulations 


1. Parking for students, faculty, and staff on the Caldwell campus is on a 
first-come, first-served basis except for certain designated areas. 


2 Students, faculty, and staff must register all vehicles they expect to use 
on campus. Parking stickers must be displayed on the left rear bumper 
of the automobile or taped in the bottom left corner of the rear 
windshield. 


3. Temporary handicapped parking permits will be issued by Student 
Development. 
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4. Visitor parking is located in front of B building. Visitors to campus must 
register with the college receptionist. 


Students are responsible for being aware of all traffic and parking 
regulations as outlined in the Student Handbook. Lack of knowledge of these 
regulations will not justify forgiveness of penalties for violations. 


Grievance Procedures 


From time to time within any organization, individuals may feel that they 
have been treated in an unjust manner. These individuals should have an 
opportunity to express this concern freely and ultimately to have the situation 
resolved. Caldwell Community College and Technical Institute in the past has 
attempted, in good faith, to resolve complaints and problems of its members- 
whether students, faculty or staff space-in an informal manner utilizing whatever 
resources were needed to accomplish that end. 


In order to provide for the resolution of problems that cannot be resolved in 
an informal manner, the college has adopted a formal procedure. This procedure 
is to be followed in any situation in which faculty, staff, and students feel that they 
have been discriminated against or treated unjustly. 


The Grievance Committee will consist of four permanent members and 
three members selected at the time a grievance is presented. The chairperson and 
secretary will be appointed at the first meeting called by the president or by the 
chairman of the Board of Trustees if the grievance is related to the president. The 
four permanent members will serve for two years; and, in order to provide 
continuity, initially two members will be appointed for two years and two members 
will serve one year. The parties involved may challenge the impartiality of any of 
the seven members selected by the president or by the chairman of the Board of 
Trustees. The committee will act as a hearing-committee for all grievances other 
than those dealing with dismissal of employees. A separate procedure is 
established for this purpose. 


Every attempt should be made to resolve problems in an informal manner,; 
and only when all else fails, should the formal procedure be utilized. 


A. Definition of Grievance 


The term "grievance" shall mean an allegation that there has been a 
claimed violation, misinterpretation, or misapplication of rules or regulations, 
existing policy, or orders of the college affecting the terms and conditions of the 
employment, including a complaint by a student or employee that he/she has been 
treated unfairly or inequitably by reason of any act or condition including those 
relative to students’ or employees' health and safety. 
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B. Purpose 


The purpose of this procedure is to assure prompt and equitable solutions of 
grievances and to provide a vehicle for settlement thereof. It is agreed that the 
individual is entitled to the utilization of the grievance procedure and to 
representation. He/she shall not be coerced or intimidated or suffer any reprisal as 
a direct or indirect result of its use. 


C. Informal Procedure 


Any individual may orally present and discuss his/her complaint with 
his/her immediate supervisor, faculty/staff member, and/or department 
chairperson on an informal basis. The student or the employee may request 
representation. Should an informal discussion not produce a satisfactory 
settlement, the grievant may move the grievance to the first formal step. 


D. Formal Grievance Procedure 


A grievance shall be presented and adjusted in accordance with the steps 
outlined below. The formal procedure begins when the grievance is put in writing 
to the appropriate party. 


Step One. In the event the matter is not resolved informally, the employee 
may submit the grievance in writing to the immediate supervisor; the 
student may submit the grievance to the dean of Student Development, 
who shall hear the grievance and render a decision. 


Step Two. If the decision rendered at step 1 is not satisfactory, the grievance 
may be submitted in writing to the appropriate department dean or 
vice-president who shall hear the grievance and render a decision. 


Step Three. If the grievance is not resolved satisfactorily in step 2, it may be 
appealed to the Grievance Committee, who will make recommendations 
to the president or to the chairman of the board should the president be 
involved in the grievance. At that time, a decision will be rendered. 


Step Four. If the grievance is not resolved satisfactorily in step 3, the 
grievance may be appealed to the Board of Trustees through the 
president (for the purpose of being placed on the agenda). The Board of 
Trustees shall hear the grievance and render a decision. The decision 
issuing therefrom shall be binding on all parties. 


_E. Time Sequence for Filing and Decision 


1. A copy of the grievance must be filed as provided in Step One within 
twenty (20) days from the date on which the act, or purported act, which 
is the subject of the grievance, occurred. 


2 References to days in this procedure are working days of the party to 
whom they apply. 
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Should a grievance not be satisfactorily resolved or should no decision 
be forthcoming in the time prescribed in paragraph 7 below, the 
grievance may, within five (5) working days, be submitted to the next 
step. ) 


Where the subject or the grievance suggests it is appropriate and where 
the parties mutually agree, such grievance may be initiated at or moved 
to step 2 or step 3 without a hearing at a lower step(s). 


If the finding or resolution of a grievance at any step in the grievance 
procedure is not appealed within ten (10) days, said grievance will be 
considered settled on the basis of the last answer provided, and there 
shall be no further appeal or review. Should the institution not respond 
within the prescribed time, the grievant may exercise the option to 
proceed to the next step. 


Time limits under the procedure may be changed by mutual agreement 
only. 


Decisions after a scheduled grievance hearing shall be rendered in 
writing within the time limits below: 


a. Step One within five (5) days after a decision has been rendered; 

b. Step Two within ten (10) days of the receipt of the appeal from the 
Step One decision; 

c. Step Three within ten (10) days of the receipt of the appeal from the 
Step Two decision; 

d. Step Four within thirty (30) days or at the next regularly scheduled 
board meeting, whichever occurs first. 
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Student Activities and 
Organizations 


Student Government Association 


The Student Government Association is composed of all students who enroll 
in curriculum programs at the college. Officers are elected each year to serve the 
student body in promoting various activities and opportunities for out-of-class 
learning, social contacts, entertainment, and self-governance. The elected officers 
strive to promote the general welfare of the students in a democratic fashion. 


A copy of the Student Government constitution may be found in the Student 
Government office. 


Clubs and Organizations 


The following various clubs and organizations have been developed by 
students at the college: 


Departmental/Subject-Related Clubs 


Business Club Practical Nursing Students (SNA-PN) 
Cosmetology Club Registered Nursing Students (SNA- 
_ Educators Club RN) 


Occupational Therapy Assistants Club Sigma Tau Omega (Radiology) 


General Interest Clubs 
Alpha-Omega (Christian Fellowship) Mountain Adventures Club 
Art Club Phi Theta Kappa 

| Circle K Science/ Astronomy Club 

| Ebony Kinship Club 


Any group of students may create a new club by following the steps outlined 
in the Student Government constitution. (See Student Government advisor.) 


| 
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Intramurals 


Various intramural sports opportunities are available for students, faculty, 
and staff at the college. Volleyball, chess, tennis, ping pong, shuffleboard, 
badminton, basketball, pickleball, and frisbee football are among the intramural 
offerings during each year. 


Students interested in participating should contact the intramural 
coordinator in E-121 and watch for announcements on the intramurals bulletin 
board in the student lounge. 


Student Activities 


Personal and social development is as important a part of education as 
academic improvement, and the college is committed to providing various student 
activities on campus to encourage development in these areas. In order to finance 
these activities, a student activity fee of $1.00 per course (up to a maximum of $5) is 
charged each student. The fee is used to support such activities and organizations 
as the following: school newspaper; campus clubs; dances; cook-outs; picnics; 
intercollegiate athletics; intramurals; purchase and maintenance of the television 
set, pool tables, and related equipment; Student Government activities; 
scholarships; trophies; speakers; film series; a variety of cultural programs; skiing 
excursions; and a variety of miscellaneous activities. Students who wish to initiate 
new activities should contact the Student Government Association for assistance. 


Alumni Association 


The purpose of the Alumni Association is to advance the growth and 
development of CCC and TI; to promote personal, educational, and professional 
development of alumni; and to coordinate activities of alumni in order to further 
the welfare of CCC and TI. 


All graduates who hold diplomas, certificates, or degrees, and non-graduates — 


who have taken one or more credit or non-credit courses are eligible for 
membership in the association. Membership will also be open to any individual 
instructor, administrator, trustee, or citizen who has rendered service to 

CCC and TI. 
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Programs of Study 


Special Coding System 


EF Course will be offered Early Fall Quarter. 


F Course will be offered Fall Quarter. 

WwW Course will be offered Winter Quarter. 

i) Course will be offered Spring Quarter. 

SS Course will be offered Summer Quarter. 

D Course will be offered when sufficient students and instructor are avail- 
able. 


The numbers to the right of the course title represent the following: class, lab, 
credit. For example: 


Class Lab Credit 
ENG 203 English Literature 3 0 3 


In order to determine contact hours, class hours and lab hours are added. 


Occupational Diploma and 
Certificate Programs 


Diploma and certificate programs are designed to prepare persons for 
trade-level occupations. Emphasis is given to the development of manipulative 
skills. Caldwell Community College and Technical Institute offers the following 
diploma programs: 


Automotive Body Repair Furniture Production Assistant+ 
_ Automotive Mechanics Geriatric Assistant++ 
_ Cosmetology Machinist 
_ Diesel Vehicle Maintenance Medical Sonography+ 
Drafting—Mechanical+ Nursing Education Options— 
Early Childhood Education Practical Nursing+ 
Specialist++ Plumbing and Pipefitting 
Electrical Installation and Recreation Associate+ 
Maintenance Tool and Die Making 
Facility Service Technician Upholstering 
Foodservice Management+ Welding 


+Diploma options of two-year programs 
++Certificate program 


49 


oe 


Automotive Body Repair (V-001) 


Career Information | f 


The Automotive Body Repair curriculum provides training in the use of the 
equipment and materials of the auto body mechanic trade. The student studies the 


construction of the automobile body and the techniques of auto body repairing, re- 
building, and refinishing. 1 


Repairing, straightening, aligning, metal finishing, and painting of automo- 
bile bodies and frames are typical jobs performed. Job titles include automobile 
body repairperson, automotive painter, and frame and chassis repairperson. 
Persons completing this curriculum may find employment with franchised auto- 
mobile dealers or independent garages, or they may start their own businesses. 


50 


Course Title Class Lab Credit 


Fall Quarter 


AUB 1101 PAUNO OGY REDAIE Msocs ier ssdobeesetnny aoateetyoss pesance «ates 5 9 8 
WLD 1101 PRAT ISA NV CLALIT) Loci. ccsecsitsohaccusetenesttsdoscntsehersch st 1 3 2 
RDG 1101 PO Eg UM ISIE cd ea IB ALAN DE gel ES Oe C 0 4 2 
wey 101 PRO PUCO TU SVONGIOBY i vabecesasssesesruactagyeasnesesdeesseshaeen’ 1 2 2 

MAT 1101 Fundamentals Of Math ec... co cscccscadscsosersseestanon' 3 0 2 

ORI 101 Roriemtation tO COM ge. oi cii ie piakcssccschesvspsenseseasceens 1 0 1 

11 18 18 
Winter Quarter 
“AUB 1102 Pr DOAY Repair (yy. eis icetsceusssyespeieveshoonste versione 5 9 8 

WLD _ 1130 PAO BOAY WEIGING TDi ics ities lcs eesncdesssccteedsserea ses 1 a 2 
BUS 1103 Small Business Operation.....0.........ccsesecesecsseseseees 3 0 3 

PHY 101A Automotive Applied Science............essesssserseeeseees ys 2 3 
| 1 14. 16 
Spring Quarter 
AUB 1103 PNRM BOGVURGDALD LIL. i ii sasscsoesssiegtessesceeessscecsesesess 4 12 8 
err 112 Auto Body Drafting Interpretations....................0006. 2 a 3 

ENG 1102 BIUITICATION SKINS (0 io2 lisgsce ces ceeckccedecdosececsavace¥este 3 0 3 
AHR ~ 1101 Automotive Air Conditioning..............:cccessseseessees 3 3 bh 
ig 12 180 18 
‘Summer Quarter 
Me 11047) Auto Body Repair [V....1...s.c:.ssccecsssevsssccssccsoscossoneese PU Gas be 8 

AUB 1105 Auto Body Application V...2........cc0seesenenssececnseseacees “ 6 6 
| So) 18) 14 

Total Hours 42 68 66 
Automotive Body Repair 

: Part-time Curriculum* 

Reet. © Auto Body Repair I ...........:...cescesconcseocssecsossoocesetosee 3 6 5 
UR) PAULO BOY Kepair I oii.....i.c ci ceccsteneeptsseconssobeessssosese 2 3 3 

meme 1102 > Auto Body Repair Il.................cessessessrescreesseccceeseses 3 6 5 

ee 102B. Auto Body Repair I]. .............c.ssssscsseeosegeesesananeoseonesi 2 3 3 

Re 1UsA. Auto, Body Repair Ti1).....2.....cccsesescerssecctesessoassense 2 6 4 
meee 11058 = =Auto Body Repair III ................c:cccecsecsssceesosensenseses 2 6 4 

mee 104A Auto Body Repair IV..................cccssccssesecsseceeseerssene 2 6 4 

Mo) 1104B ~~ Auto Body Repair [V.........c....cscssessceseseescesercesseseoeess 2 6 4 
ie 1105A = Auto Body Application V..............scscsessesogesreeeress Z 3 3 
AUB 1105B Auto Body Application V.................ssssecsscseeseseseoee 2 3 3 

AHR 1101A Automotive Air Conditioning...........cccsccsesseeeeees 3 0 3 

AHR 1101B Automotive Air Conditioning..............scccssceeseeeeees 0 3 1 

BUS 1103 Small Business Operations ...............sssccsssseeseseeesees 3 0 3 

mer 112 Auto Body Drafting Interpretation ................sceee 2 3 3 

ENG 1102 Communication SKINS oe sia cdi cst,aylccncubesseosertens 3 0 3 

MAT 1101 Fundamentals'of Mathiy.i2))s0cciicilscssceureuccseeseeelecneey 3 0 3 
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ORI 101 Orientation: to. \College.c...3.. co u.carraenretsseecmtareneenss 1 0 1 
PHY 1101A .. Automotive Applied Science .....0.....csscsccccstsossevesceacs 2 2 3 
PSY 1101 Applied: Psychology ii oii.:.tir-ssvsadeupsesueiereddesyaesnes 1 2 fi 
RDG 1101 Reading iciirceaisrcutsdieersssistastencesensadtes macs ceuanc casaracs 0 4 2 
WLD 1101 Auto Body "Welding jini iim rasteniocetauneeersre tes 1 3 2 
WLD 1130 Auto Body Welding U1... .vis cc. -.siccsuencsnsqacsasuscasevaceras 1 3 2 

Total Hours 42 68 66 


*Usually evenings. 


Automotive Mechanics (V-003) 


Career Information 


The Automotive Mechanics curriculum provides a training program for de- 
veloping the basic knowledge and skills needed to inspect, diagnose, repair, and 
adjust automotive vehicles. Manual skills are developed in practical shop work, 
and the technical understanding of the operating principles involved in the modern 
automobile is taught through class assignments, discussions, and shop practices. 


Automobile mechanics maintain and repair mechanical, electrical, and body 
parts of passenger cars, trucks, and buses. In some communities and rural areas, 
they also service tractors or marine engines and other gasoline-powered equip- 
ment. Mechanics inspect and test to determine the causes of faulty operation. 
They repair or replace defective parts to restore the vehicle or machine to proper 
operating condition and use shop manuals and other technical publications as ref- 
erences for technical data. Persons completing this curriculum may find employ- 
ment with franchised automobile dealers or independent garages, or they may start 
their own businesses. 


Course Title Class Lab Credit 


Fall Quarter | 
jy 
AUM 1101 Automotive: Mechanics, [i i. iret an saree 4 12 8 ‘ 
DFE ecto Mechanics Drafting Interpretation I...............:s000+ 1 3 2 ‘ 
RDG 1101 Realimsys..assovslststhascssoneseag ues eeemee te ur eee m ur iaut os 0 4, 2 : 
Poy) col Applied (Psy cholo oY eis vsscssedscsnesatsativacure ene etn: 1 Z 2 \ 
ORI 101 Orientation: to, College. 0.0... Siu At hutwicaeassaepareress 1 0 1 4 
MAT 1101 Fundamentals of: Math .....025:2...cseysesscsuvestadsusearsselonts 3 0 3 H 
jobs. 5 parse soa ais ij 
10 21 18 i 
Winter Quarter ; 
AUM 1102 — Automotive Mechanics [....scscscscsssssscsssssessssssnessssssee roMeT b) 8 | 
DFT 111 Mechanics Drafting Interpretation II....................... i! 3 2 ‘ 
BUS= 41103 Small Business Operations .............:cccescssscessessceeeee 3 0 3 bh 
PHY: /1101A ; Automotive Applied Science ......:5,-:Jivescissessesieedctens 2 2 3 : 
10 17a ow 
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Spring Quarter 


AUM — 1103 Automotive Mechanics III ...............ccccceccsscscecsscsceees 4 12 
WLD 1101 PIO BOGV NV CII OTe eral sis sdavetenec cannes 1 3 
ENG 1102 SEQUIN ICALLON SKINS o52 5s reco avo eulaaeiks dsbeodeus 3 0 
AHR 1101 Automotive Air Conditioning ...............cccssscseeeeneees 3 3 
3 11 18 

Summer Quarter 
AUM_ 1104 Automotive Mechanics IV... 6208.00. osccicescbiccadseoessecae 4 12 
AUM 1105 PIEOTOUL VE SETVACIN i. c...cccs cokes sds ccsessveceavonscuetsceoenes 4 9 
Hoe hea 
Total Hours 39 77 


AHR 1101A 
AHR 1101B 
AUM 1101A 
AUM_1101B 
AUM  1102A 
AUM 1102B 
AUM  1103A 
AUM  1103B 
AUM 1104A 
AUM  1104B 
AUM  1105A 
AUM  1105B 
AUM 1105C 
BUS 1103 
DFT 110 
DFT 111 
ENG 1102 
MAT 1101 
ORI 101 
PHY 101A 
PSY 101 
RDG 1101 
WLD 1101 


Automotive Mechanics 


Part-time Curriculum* 


Automotive Air Conditioning..............:scssccseeeeeneiee 3 0 
Automotive Air Conditioning... eeeeeeeseeeeee 0 3 
Pruotmotive Mechanics) Toile coos ic cee cceecceedeencoons 2 6 
POE OUVE” MCCHANICS [ioc ies sccsessioensstonc sompecsensos 2 6 
mrromouve Mechanics [lic ckisieceseseesconeeneasee 2 6 
Peueomotive (Mechanics [icici ct. ccs soeesbcesebansoasess 2 6 
Perromauve Mechanics (peri iics.sciiescsenesnssstescedessss 2 6 
Peromonve Mechanics Toei oi... cevecchescouavacconceceonsnsss 2 6 
Automotive Mechanics [V....0.5..........:...0..sepeeoseeseos 2 6 
Automotive Mechanics [V................c.ccccccscssseseseoseees 2 6 
POM VO NOEL VICIN Goce cccsucasaicncpseapececenorseseonesvacseese 2 %) 
POO OL VO SCLVICIN Go. coco css esccscesbescesscseonscursee'eoes 1 3 
RANA SET VACUII Oc 05s) Waiccscobonsud scscdauserescdsonanssces 1 3 
PAM DUSINESS OperatiONs oo... ....6....scssensesesseeneensemecee 3 0 
Mechanics Drafting Interpretation I....................005 1 3 
Mechanics Drafting Interpretation II....................... 1 3 
Serre CRON SKIS foo ois cceeesstassvoucoenedeocevssecese’s 3 0 
Barmcrettaveribals OF Math (50. c..02.1.0sqssissisesveescosenetenotoeres 3 0 
Bere POP CO) COLMC SOs ee iscasscconcssscccscsnscsstacerss 1 0 
PUTOMOUVE]/.PDPIICd SCIENCE 1.15, osscssies ens seccncseres ste 2 2 
PAPC ESV COLO GY sis scyacrsscdscansotoeesseerseatevesesnsvaees 1 Z 
PRC ACHILO  reriercutalgtsceseyee sites cdust cessssngessadncasesiecenessendenes 0 4 
PNUD DOGY n VVEIGING (Al osssstsetiasessuseseuessasiepeveceiscossanees 1 3 
Total Hours og Us 


"Usually evenings. 
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: 
Advanced Automotive Option 
| 


The Automotive Mechanics curriculum provides a training program for de- | 
veloping the basic knowledge and skills needed to inspect, diagnose, repair, and, 
adjust automotive vehicles. Manual skills are developed in practical shop work, | 
and the technical understanding of the operating principles involved in the modern 
automobile is taught through class assignments, discussions, and shop practices. 


Automobile mechanics maintain and repair mechanical, electrical, and body | 
parts of passenger cars, trucks, and buses. In some communities and rural areas, 
they also may service tractors or marine engines and other gasoline-powered 
equipment. Mechanics inspect and test to determine the causes of faulty opera- 
tion. They repair or replace defective parts to restore the vehicle or machine to, 
proper operating condition and use shop manuals and other technical publications, 
as references for technical data. Persons completing this curriculum may find, 
employment with franchised automobile dealers or independent garages, or they 
may start their own businesses. 


| 


Job Opportunities: | 
Entry Level Advanced Level | 
General Mechanic Shop Supervisor | 
Tune-up Mechanic Shop Foreman | 


Front-end Specialist 


{ 
Automatic Transmission Vetta: | 
Brake Specialist 4 
; 


Course Title Class Lab Credit 
Fall Quarter 


eLC 101 SOU IOCIIACHEV 2G, ccc eAulel staat heardarauh ts cebssosih ss 2 6 4 
PME ©1203 Automotive Engine Tune-up..............ccssesssseeeseeseeeeeees 2 6 4 
PME 1224 Advanced Automatic Transmissions...............c0sceeeees 2 6 4 
6 18 12 
Winter Quarter 
AUT = 1147 Imported) Car Carburetors... cc. .cisesteestdieeesgnensees 2 6 4 
OME. 1202 PEED PACC EICCHORECS F.. s6) teks ailh sided ysnsays uncon deenananasdd 2 6 4 
WME 1227 MOET FACCOBSOTICS o.oo bicc ss cesnsuonelslacsoriens suseeatpnueues 2 6 4 
‘ DY Vaan W 
Spring Quarter 
ee rere Agu. Air Cond, Repair .........ccissecsneesectosesevessssesccstens 2 3 3 
et” | 230 Hydraulics and Pneumatics ...............ccccecenssensesesesene 3 a 4 
PME 1221 Front Suspension Alignment and Power Steering....... 1 3 2 
AUT 1158 Front Wheel Drive System................s0sscccesssesessesoens 2 6 4 
, Sn ES! nae 
Summer Quarter 
MOE, 101 DERE MOCTICNCG a sce ay oi ues \onstopabcatonesi es 0 10 1 
mor © 102 PE XDOTIED Ce iii. sl shirecssudeyss soevchpobedepunapltcetanbscssus 0 10 1 
OE 103 BRIX OTIENOS oie l ssc icesl ens ec shantaabuhe ioe tamu neue loses 0 10 1 
AUT 1145 Transaxle Operation and Repail............ccccseeseseeees 2 6 4 
| 286.07 
Total Hours 22 87 At 


Cosmetology (V-009) 


Career Information 


Today the cosmetologist is called upon to advise men and women on prob- 
lems of makeup; diet; and care of hair, skin, and hands, including the nails. 
‘Cosmetology has become a science consisting of the use of cosmetics based on sci- 
entific principles. The cosmetology curriculum is designed to prepare the student 
for employment i in the field of cosmetology. The curriculum provides instruction 
and practice in manicuring, shampooing, permanent waving, facials, massages, 
scalp treatments, hair shaping, and styling. This curriculum is approved by the 
North Carolina State Board of Cosmetic Art Examiners. 


‘i The first quarter of instruction consists of an introduction to cosmetology, in- 
cluding the fundamentals of ethics, history, theory, and practice. The class activi- 
ties include practical lessons, lectures, demonstrations, and student practice on 
mannequins. 


| a 


i 
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almost exclusively on patrons and models. 


Course Title Class Lab Credit — 
Fall Quarter | 
GOS 5) 1007 Scientific Study Ts a twete as cerccesetacr ures sien anny 5 0 5 ry 
COS 371011 Mannequin Practieest tic vi.ier ipualeveccr tess: tray neaneuneanes 0 24 8 | 
ENG oe TL02 Communication ‘SKINS 2o.c1 050. ccs.5s5) se susenssseuhsyeusene ease 3 0 ) 
ORI 101 Orientation) sto; College citi issctervestvescsseesdi sondern cs 1 0 1 | 
9 24 17 | 
Winter Quarter ? : 
COS = 1002 Scientific Study" doe vith wsastit cosh mecarensnis eceee ners 5 0 5 
COS etOze Clinicaky Application( el: 2. Wiceiscngereiessiceiat ii tcecouies 0 24 8 
MAT 1101 Fundamentals’of Mathis aires siiierstsasoauplseeanecestrnees 3 0 3 
8 24 16 
Spring Quarter 
COS = 1003 scientific Study (UE cad i iih eee ee cya 5 0 5 
COS = 1033 Clinical Applications Ute Cotte ewes canine. ts 0 24 8 
BUS a1 10s smiall. Business Operations ..i.id cis sessasreriasierrennssets 3 0 3 
8 24 16 
Summer Quarter 
COS 1004 Scientific: Study IVa i cecuneesvucrnm ees yere wn ces a 0 Di 
COS 1044 Clinical “Application: Tn erie co ticsmueease stants 0 24 8 
PS eiic hin Human Relations. 5/434 splss ict iaoretyes een eins ene, 3 0 3 
8 24 16 
Diploma Exit Point Total 33 96 65 
(1276 Contact Hours in Cosmetology) 
Fall Quarter* 
COS 1005 ocientific Study Views. vcs.ebicanianee: eee eee iene een 5 0 5 
COS ug eL0a0 Clinical Applications LV coi ovempoyeranntieet secre 0 24 8 
5 24 13 
Total Hours Sorin eu 78 


“Note: The North Carolina State Board of Cosmetic Art has approved two options — 
for the student of cosmetology to become state licensed: 


1 


Successfully complete 1200 school hours and work a six-month apprentice-_ 
ship under a licensed cosmetologist after passing the North Carolina State — 
Board examination or 


Successfully complete 1500 school hours (substituting 300 hours for th a | 


apprenticeship) and pass the North Carolina State Board examination to | 
become a licensed cosmetologist. 
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The additional courses have been added for the student who chooses the 1500- 
hour option. These are more advanced courses which will better prepare the stu- 
_ dent to become a licensed cosmetologist. 


Cosmetology 


Part-time curriculum* 


Me OCION HIG Stuy) Tiere s ich sescsncnecteasesesesnosbessssneuses 3 0 3 
SEMPER Esme OCIOTELIC SEUCY [o.oo se. ladecteouspadeverossnscoassenosiese sys Z 0 2 
Me Cem ocienitific Study Ty... s3. chide sesksesaresevvesedeccddcasse sess 3 0 3 
Med me ociCNtific StUCY IT... o........,.-sesenssoseveccocesosconsoeetersests 2 0 yi 
MEE DOCIENTLIC Study Ii cessed cessssesecetetenscaceccseosede 3 0 3 
DE RA ee oCLeTIUISIC StU Y TT ee ii iin cee ssctesecsseosbeoeenedavessts 2 0 2 
om OU CIENTITIC, StUGY) [Vion cessossestenensavennsespbdeueuees 3 0 3 
MCs SCICNTILIC SEUGY [Vio e. sc ccseseceroeconesorebeseseonsee ease 2 0 2 
PER erm OCIONTLIC StUAY V.......cscsccccssonesorccosersoosseenegvecacsessuis 3 0 3 
MMU SM OCIETIEILIC StUCy Voi... ...cccsoccecoescrcosdnscoccsnedseesseseseveees 2 0 2 
ere PeA ns ) Mannequin Practice :............2...c0s.esceesesesercensnonseoconses 0 12 4 
em Bae) Marinequin Practice ................s0ssseoseonvsssescgersessceseanne 0 12 4 
eee Clinical Applications I ..,.,....:....ccceccesseveeseccosesesees 0 12 & 
eee) lintical Applications Diiii). i... esses. cscccsoevesononeoneees 0 12 4 
eens eo Clinical Applications | II...................s.ssccessresconsnsvsees 0 12 4 
Bee iUsoe oC linical Applications: II....0......, 0.2.0... cesestcereceeoseee 0 12 4 
COS 1044A~ Clinical Applications IID... cece coneeeeeeees 0 12 4 
eee i044, Clinical Applications: II................c.scssecsssseeses 0 12 4 
ero oae Clinical Applications [V..............0sctserecoessaesascesedse 0 iy 4 
Bee meooom Clinical Applications [V............ccccrscocscennesssecsseses Cine, 4 
BUS . 1103 Putball BUSINESS Ope4rations ..2.....).....2.50¢00se6sossensoheans’ 3 0 3 
ENG 1102 POP MUCANONTOKING 5,.).¢55esqrsisioatserdsnn(teacandcessieosos 3 0 3 
MAT 1101 Furidamentals Of Math i..2...0....c.s.e..ovnercoesosennneroee sess 3 0 3 
ORI 101 RPreem tarlOn tO Cole ger isi se iisseccssyecscncscaseconanse’ 1 0 1 
Por) 1101 PA TNROIALONS 5.) ures sot ase net canpesticsossseceert'yacraccies 3 0 S 
Total Hours — 38 =: 120 78 

*Usually evenings. 
Diploma Exit Total 33 96 65 


Diesel Vehicle Maintenance (V-013) 


Career Information 


The Diesel Vehicle Maintenance curriculum provides a program for devel- 
if ae the basic knowledge and skills needed in diesel vehicle maintenance. 
anual skills are developed in practical shop work. 


The use of diesel engines is found in farm and construction equipment, elec- 
tric generators, trucks, buses, trains, automobiles, and ships. Many diesel vehicle 
mechanics specialize in maintenance and repair of equipment; others specialize in 
rebuilding engines. 


Diesel vehicle mechanics are instructed through class assignments, discus- 
sion, and shop practice to maintain and repair engines, chassis and suspensions, 
and power trains used to power farm equipment, construction equipment, buses, 
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and trucks. They use hand tools, precision measuring and test instruments, and — 
power tools in overhauling and maintaining diesel-powered equipment. 


Course Title Class Lab Credit 
Fall Quarter 
ORI 101 Orientation |\to0; Colleges iii: scciedelaviudeicncosasepennmeotes 1 0 1 
HTM _ 1101 Truck (Mechanies | [ici icc 00 ick cotsencarsepensevreremveansee 4 12 8 
DER avid Mechanics Drafting Interpretation [...................:0008 1 3 2 
RDG 1101 Rea g eee eee ay sy cuhieils cetsbueinvetsenuennhaeieeneuralepat ges 0 4 2 
PSY?) 101 Applied: Psychology iii cistaisessdssecostnetidorcoungeretnates d 1 2 We 
MAT 1101 Fundamentals of Math ....2..:......:sssshescensasensvescoosetdars 3 0 3 
10 21 18 
Winter Quarter 
HTM 1102 Truck Mechattics Tics. o.\circrssoseucaubtetasnappanapedvash es 4 12 8 
DPT ott Mechanics Drafting Interpretation II..................0080. 1 3 2 
BUS 1103 Small Business Operations ...........ccccsseccceseeeeeeseeneeees 3 0 a 
PHY 1101A. Automotive Applied Science ..............:.c1asconscusnessese 2 > 3 
WLD_ 1129 Basic) Welding sri eee Uist ues s ase da Vernaens wares 1 3 2 
11 20 18 
Spring Quarter 
HTM 1103 Truck (Mechanics: Ue iia ss ieadaetloccdethencaueeysummeusucs 4 12 8 
ENG 1102 Communication! Skills 00 si... ..1si)-sevrennceusseearearasteaseas 3 0 3 
AHR _ 1101 Automotive Air Conditioning 3..)2.0i00. iis dtsstsccseeneo toes 3 3 4 
MECC 1235 Hydraulics and Prewmiatics.....:.)60 cheese saad ivens ds 2 3 3 
12 18 18 
Summer Quarter 
HT 1104 Truck) Mechantes TVonics it civcduwslivedetessatanenesyeates 4 12 8 
HTM 1105 Prusck! Servicing yi ca.virsers spate, iduatonerssusaathcessiveurec maaan 3 9 6 
MEG 51265 Bearings: and) Fasteners. i. s cscs cencrctpieensqeaacnenteness 2 6 4 
b 27 18 
Total Hours 42 86 72 


Diesel Vehicle Maintenance 
Part-time Curriculum* 


AHR 1101A Automotive Air Conditioning-Part I........................ 3 0 3 
AHR 1101B Automotive Air Conditioning-Part II....................... 0 3 1 
BUS “ 1103 Small Business Operations ...............ssesesscsssesseesseeees 3 0 3 
DET i s310 Mechanics Drafting Interpretation I...................0000 1 3 2 
DET ott Mechanics Drafting Interpretation II....................665 1 3 2 
ENG 1102 Communication) Skills jib. l ui as oruaeloubevesg sees 3 0 3 
HIM TIOTA, Truck Mechanics Part ti ico: )ccc iu aukiurgiiteeccces 2 6 4 
HIM 1101B_ = Truck Mechanics. I - Part To... csccssessesseceserseces 2 6 4 
HIM T0240 Track Mechanics Il i-Part diye ila ie 6 4 
HTM |) 11028; Truck Mechanics Il) ~) Part, (aia iii medatosies 2 6 & 

6 4 


HTM 1108A Truck: Mechanics) IH) Part) bio 2 
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HTM 1103B Truck Mechanics III - Part ID 0... cccececeeeeeeee 2 6 4 
Bit ct 044. Truck’ Mechanics [TV -, Part) [ccc cssstscsedcosssssessesosees 2 6 4 
HTM 1104B Truck Mechanics IV - Part II... eeeceeceeeeeseeees 2 6 4 
Bvenloon. Truck Servicing - Part. Voici cccsscetccsescssscsoussntsees 1 3 2 
See oe oD 7) Aruck Servicing - Part. Ue icici ecsdselie ei lececccsecehs 1 5 2 
Berner too.) bruck Servicing — Part To... iiecsiccscsecssssstesstewssnes 1 3 2 
MAT 1101 muncamentals Of Mathys iiiiicscsstiorsbaveecepetereseocacsecs 3 0 3 
MEC 1235 Hydraulics and Pneumattcs..............sccscscscscseeseseeees Zz 3 3 
MEC 1265 Bearings, ANd’ Fasteners. .......,.....sscscsssareoncoshasecsaseanes 2 6 4 
ORI 101 Orientation to College. on... iis ssessesoneadsasehesenes 1 0 1 
PHY 1101A Automotive Applied Science..................cccccsecseees 2 2 3 
PSY ‘101 PAOIOC CP SVCNOIOR irs <cccstesiasentorsndsshdahansanceteattereess 1 2 2 
RDG 1101 POM RCREIVG Ctr bsccsviccutaiwersctisscdeahasvrtesstas bavecassbneceal sree 0 4 ia 
WLD — 1129 BRAT N CLOLIVES coy suisiehsscacescusertarssassectertpecaccoaee yep senses 1 3 2 
Total Hours 42 86 72 


*Usually evenings. 


Drafting-Mechanical (V-017) 


: (Diploma Option) 
_ Career Information 


The Drafting-Mechanical curriculum prepares individuals to enter the field 
of mechanical drafting. Courses are arranged in sequence to develop drafting skills 
and proficiency in mathematics and science. The draftsman associates with many 
levels of personnel—administrators, engineers, skilled workers—and must be able 

to communicate effectively with them. 


The mechanical drafting graduate performs the duties of a general drafter, 
specializing in making rough drafting sketches of proposed mechanical devices 
and then drawing the necessary details. The drafter also prepares accurate scale 

_ drawings of parts for machines from specifications. 


a Course Title Class Lab Credit 
_ Fall Quarter 
RDG 1101 PSA CLs sass sulsueCoisiiwsseoncsdteeieesseluedecre sous 0 4 2 
MAT 1101 PUMMAMENLALS OF WAU ee ery ri visi scosbuseusnunegnew nese casa we 3 0 3 
_MEC 101 IVIACHIIIE HTOCESSOS 01. ise wsverete vals Consuues aap vans eedbe 1 6 3 
eve: 101 PADDUER NPSYCNOIO BV ii diiiiccssedeseancphdensies sdanesdecesiere ba 1 2 2 
mDET ©6101 POCH Mi Cal rating oss c seuss secu ehobed doresasesatenvsidencs 2 9 5 
ENG 1102 COMMUNICAUON SINS eee ev iipisarnsuckssensectcaueads 3 0 3 
ORI 101 Orientation (0 Come gen i ec sstevcunsenautedtecabee 1 0 1 
" LA tT he 
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Winter Quarter 


MAT 1102 AL Sebi a lic siisdisccstatecsiasaucsns emacs ntetstscn ent euiiauet at 5 0 5 

PHY 1101 Applied? Science se.ic;.cssscccsrssesucsapesvenries ceseoseaeseradeatss 2 2 3 
MEC 102 Machine Processes... /.0.....s)scbecweseteapeevarsoesansees see's) 1 6 3 ‘ 
DFT = 102 Technical” Drafting 3.20. siccs.se.ssessneeesepes se aeetuces aces AS ee 5 

WLD_ 1129 Basic) Welding vais: scclicctestcptcvecsneescpuseeaneemrtececcmans 1 3 2 
11 20 18 | 
Spring Quarter | 
SPELy a0! Fundamentalsof ‘Speeehiicte cise sat su dsbacenedessonstsnide 3 0 3 | 
MAT 1104 FHIQONOMELTY) Spaerasesesesresseacsueeresst nti ctpmensineasnaeeeetaa 3 0 3 
MEG (5,122 Production Procedures ...cy.csesssadectecssesuslasnetcantaaaget es 4 3 5 ’ 
PHY A102 APPlicdSClenee issn) alice setts) stersuceses deeuserales daneaey ae 2 2 32% . 
DFT? «103 Technical Drafting. ci isectcmsvecrsicnnteteccenecemicsady a) 9 5 s 
| 14 oo ae 
Summer Quarter 
MEC 205 Strength’ of Materlats..c 40. taoeen ee gi.) a 
MEC 210 Physicals Metalbargy iit 2, visnectsetscateguesetenrcteavens oo 3 3 4 b 
DE tie 201 Technical (Dratting.. iii chs. cl. na eaten teeeeteatecess 3 9 6 | 
DFT 204 Descriptive Geometryeists..c...c..crsleecretocevssrnteesasvees ta 2 6 & | 
HEM yA ee 41! | 
. 
Total Hours 47 76 74 


Early Childhood Education 


Specialist Certificate 


The Early Childhood Education Specialist Certificate is designed to give stu- 
dents a general education and to provide experience working with children. © 
Students will be given the basic skills needed to be competent directors or assis- 
tants in a child care program or to continue studies to acquire the Associate in Arts — 
degree. A minimum of 60 hours is required for certificate completion. , 


. Course Title Class Lab Credit — 

Fall Quarter 
ENG 101 College Composition: [ier iui eee seve mee 3 2 4 ‘ 
EDU 202 Introduction to Early Childhood Education.............. 3 0 3 : 
SOG? 10) Community Resources i..02 200 24tsouscvcesssstosereasceue mands 3 0 3) Z 
PSY pf 206 Interpersonal SKINS ici. ides onaseha iene tcneotee settavas 3 0 3 bh, 
Elective cc eee ne ie aa lecubes Rete aan eee eee 3 0 3 ; 

‘ Elective i cue eee eet oo SU UN Btw ene nc ene OMe, 3 0 3 ‘ 

TBs dco" arg i 

| 

so 


Winter Quarter 


EDU 221 ~_ Early Childhood Methods and 
IWLALOUTALS col sccn sed liaees cea cavenee a dceatennatycsauueseeacurtasas 
BOC 205 Marriage and the Family................cccccccssssesceseeeeeoee 
| 185 First Aid and Safety................. Pea uci 
if if PL CCEI Vere ee a mea caters Sigel aikaueue le dussunelenenetts 
: d Elective. Bees 
p 4 BR CCU MGM eeteya. er tinh irsdsteinidcssisvondvartehant van seetees 


eeecrerveccrecs 


eoevcececes 


WwWwWWwW GT 


2 


=) 
fe ee 
Sabon 


LOT Child Growth and Development..............ccssessseeees 
204 RTP CN AVION sc iesstovscoedccscs feahebe haved coces ss cuedaeadee 
Elective.. ay yh 
PCE Crna se eter eRaLure tits sccdua tuk iabcd eaves oncuaedsseeuce 
Elective. Dee ae 
BP OCELVCR (eee Dats eHO Maik se odalae ide tswa becuse donekiameceed 


eeceveove eoervsecesec00e eecercvvsee 


eeoerseceecnee 


eee 
N WW WW Ul 
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S| 
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Total Hours 20 


*Any course listed below is acceptable as an Early Childhood Education elective. 
_Twenty-Six (26) credit hours must be chosen from the following courses: ART 204, 

BUS 195, EDP 118, EDU 105, EDU 112, EDU 113, EDU 114, EDU 199, EDU 200, 
_ EDU 203, EDU 206, EDU 207, EDU 208, EDU 220, HDV 102, MUS 107, MUS 118, 
PED 101, SOC 206, SPH 101, Coop Ed. 
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Electrical Installation and Maintenance (V-018) 


Career Information 


Course Title Class Lab Credit 
Fall Quarter 
ORI 101 Orientation: to 'College, isc ie i ieieutsastsueyesccacats 1 0 1 
RDG 1101 Reacdinyg ccc: ciiivesrsccuivestcesoseseacuvadtcckavs suetbbaeiblal wap ude ce 0 4 2 
MAT 1115 Electrical: Mathie ae ee 5 0 5 
PSY) 101 Applied: Psychology... Succ. dacs strnner seme setay aes st 1 Pa 2 
DED iG Blueprint Reading: Building Trades....................0. 0 3 1 
ha ge Direct and Alternating Current..............ccscsscseosees *) 9 8 
12 18 19 
Winter Quarter 
ENG 1102 Communication: Skills oie ee) ea a 3 0 3 
DET TAD Blueprint Reading: Electrical)... cc ce as Z 3 3 
EE id Lis Alternating Current/Direct 
Current and Machines/ Controls ...............s.sccesceseseees 5 9 8 
MAT 1102 AISODI ais: hv cteviantseepilauretayeciaeqvneit luddiel sua rumeaues 5 0 5 
15 12 19 
Spring Quarter 
ELC 115 National Electric: Code cg Se a a es 3 0 3 
BUS 1103 Small Business Operations ..............:cccccssesssssreerneees 3 0 3 
ELN 1118 Industrial Electronic Fundamental......................0000 Z 6 4 
ELN 1119 Industrial Electronic Controls .................sscccsecsseceeees 2 6 4 
ELC 1121 Electrical Machines and Controls ...............0000ceecceees 2 3 3 
12 15 17 
Summer Quarter 
ELC 1124 Residential) Wiring! sic n ere Masai veseans ice seete 4 12 8 
ELC 1125 Commercial and Industrial Wiring ....................00000 4 12 8 
ELC 1122 Electrical Mairitenance iic.co escheat 3 6 5 
11 30 21 
Total Hours 50 75 76 


+ 


The Electrical Installation and Maintenance curriculum is designed to pro- 
vide a training program in the basic knowledge, fundamentals, and practices in- 
volved in the electrical trades. A large segment of the program is laboratory and 
shop instruction designed to give the student practical knowledge and application 
experience in the fundamentals taught in class. 


The graduate of this curriculum is qualified to enter an electrical trade as an - 
on-the-job trainee or apprentice, assisting in the layout, installation, check out, and 
maintenance of systems in residential, commercial, or industrial settings. 


Cooperative education experiences may be substituted for selected courses. Consult the di- 
vision chairperson for details. | 


! 
‘ 
; 
: 
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Electrical Installation and Maintenance 
Part-time/Evening Curriculum 


BUS . 1103 Small Business Operations ..............csccccccsesceessesesees a 0 3 
SOFT. |'116 Blueprint Reading: Building Trades..................000 0 @ 1 
SDFT «119 Blueprint Reading: Electrical .....0..000..c1....cesceseeeeees 2 3 io 
ELC 115 EAMONN ELOCETIC COCO, sit cass caverkerestyerkcusestsauuscias 3 0 3 
BELC 1112A_ _—C Direct and Allternating Current... sceseeeeeeeee 3 6 5 
meLC*, 1112B. Direct and Alternating Current...................scsssonseees Z 3 3 
meLC 1113A — Alternating Current /Direct 
Current and Machines/ Controls ...............cccseecceeseeees 3 6 5 
ELC 1113B_ Alternating Current/Direct 
i Current and Machines/ Controls .............cccscccseeseeeeees 2 3 3 
BELC 1121 Electrical Machines and Controls .............:ssesccceeeeees 2 3 3 
ELC 1122 PROC ICAL MIBINTOTANCE ohooh euiice Cpe aacd sug sobeecs ovacosees 3 6 5 
ELC Mle ei ReStOeN tial, WALI... iol id.iis..eccdseceluodsesdsocenilesadesseues 2 6 4 
ee beet residential ) Wiritg...2:.66.........s.senconsedeceossenecaveoeasaces 2 6 4 
ELC 1125A Commercial and Industrial Wiring ....................:e00 2 6 & 
| ELC 1125B # Commercial and Industrial Wiring .......................64. fl 6 “ 
ELN_ 1118 Industrial Electronic Fundamentals.........00...0....c.0e 2 6 4 
PLN 119 Industrial Electronic Controls ..............:sscccesesceeeereees 2 6 4 
ENG 1102 MIT CAMO SKIS Hi 6010s icisyecyeccuscughondensswosesensiors< 3 0 3 
MAT 1102 BELA MG yee ues UR civyited vetsM puns ees Mul vas tule dy 5 0 5 
MAT 1115 RG EP CAL NIAC cree peer eta caltys faescucese sn neesess dauus se 5 0 5 
ORI 101 RberEratiOMn 7 tO) COMER oie als ece sates dcecanessanen suadp vee 1 0 1 
moY 101 PEG EE SVCNOIO RY ese g sco nisyecslh vases estab educemver sys 1 2 2 
Be EH RCAGING 0... sccsssessencseccsnedeovendasionen creeapdnndentuareveatey 0 4 fe 
Total Hours 50 75 76 


Facility Service Technician (V-141) 


Career Information 


The Facility Service Technician program prepares persons to maintain build- 
‘ings such as apartment complexes, hotels, hospitals, and office complexes. The 
curriculum includes instruction in electrical, plumbing, heating and air condition- 
ing, carpentry, groundskeeping, and structural maintenance. 


| The graduate should have the job entry-level skills necessary for operating 
and maintaining these facilities. 


Course Title Class 
Fall Quarter 
MAT 1101 Fundamentals of Math oii) i2s2cc. tcscesexeossevevoseeetaroonsse ‘ 
DET eti6 Blueprint Reading: Building Trades..................00++ 0 
ELC a) 8 101 Basic) Blectricity ccs /tct ici svievetecsnontodegawevaenrencoveecer res 2 
PLU On Basic Plumbing and Pipefitting................csccsceesseeees 2 
RDG 1101 Reading }.csci.2) esis scusvperesteausvensatenc eaadartesdeevecucaras 0 
FSD 1101 Building’ Maintenance] .i.. 2.25.3. aisodecsensenaeessen asus one 2 
ORI 101 Orientation’ to, College iiiii.cc ties eetacerseetenterts 1 
10 
Winter Quarter 
ENG 1102 Communication: Skilis con aoe ii tis aunccteckeseeciecsnerstsnes 3 
CAR 1101 Carpentry, Dis itisccicteascteasasetencwasetadacu amen tech cusaerveede Z 
FST 1106 Heating/ Ventilation Systems ............ccccccsseessesseseees 2 
ISG 1101 Industrial Safety... ccs seuedccsdiessenctetyeesdsceesneute outs 3 
FST 1102 Building Maintenance leon iiss sa cecneadeseeeccueestaaevare 1 
11 
Spring Quarter 
PHY 32):4101 Applied: Sclencei iit) cecscusctocereyhcesveesncatentetesntt 2 
BUS 1103 Small Business Operations ................ssssssescccessssseeees 3 
FST 1105 Grounds’, Maintenance, .....s...<ccadescrsceseacssonveserererceceabas Z 
Boy 206 Interpersonal ‘SKINS jo... o.c.t ets ican erisenensasdevedessavays'oa 3 
FST 1103 Building: Maintenance (My 2. ncn i cgetecaheseconseasecs 2 
12 
Summer Quarter 
FST 1104 Building Maintenance [V.../yscccseareeerss 2 
BE ees Z6 Appliance; Repatr iiiig.ces wears sscesectaba cre¢s ceyuaeeetes evacuees 2 
AHR _ 101 Air Conditioning and Refrigeration..................00000 3 
FST 1108 Basic Maintenance (Wiring 2.2. ).stisertsssassdevnccnecedeaetnne yi 
FST 1107 Construction: Estimating..):5)scotaccsccrmsyarceseseeseaereras 1 
10 
Total Hours 43 


Furniture Production Assistant 


(Diploma Option) 


Career Information 


Lab Credit 
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Persons trained as furniture production assistants may be assigned to either 


line or staff positions, depending on the specific needs of the employing firm and 
the background, experiences, training, and other qualifications of the person. Ina 
staff position, they may be concerned with time studies, cost records and estimates, 
or quality control. As such, these persons would accept task assignments from, and 


be directly responsible to, the department head or plant superintendent. In a line 


position, they may assist with production control or work at assignments from the 
plant superintendent, foreman, or immediate supervisor in the line organization. 


Production management assistants accept task assignments from and are 
directly responsible to the plant superintendent. They are directly concerned with 
maintenance of production flow of high quality articles. These persons assist the 
superintendent in coordinating all manufacturing activities leading to the proper 
quantity and quality of production. They are also concerned with cost analysis and 

with more efficient production methods. In this position they must have good un- 
derstandings of the total manufacturing process, including raw materials needed, 
production, scheduling, billing and routing, construction methods, cost analysis, 
and quality control. 


: Course Title Class Lab Credit 
| Fall Quarter 
RDG 1101 RE ie coe ePUciys ete in iaesc<ciendetbnpstressioousicasdererores 0 4 2 
boY | 206 PEE OCTSONAL SUNS 15. testes cies peslec sees ccet be <ouses dane guineas 3 0 3 
MAT 100T PPE PETOUEPAULOS oe Vac i seal ass ivergiseysiaesseseneessebatdaedveve aces 3 0 3 
DFT 101F BLY CTLIT ALL is islsinetscscegosedacase scsi styeunscsvesarsgevenss 2 6 4 
FUR = 104 Characteristics Of Wo0d.............ccsssessesceseseeeeseeeees 2 0 2 
FUR _ 108 PROG UCHON | EQUIDINEN ey ii isiethietsesvonstnsssasnsuerenucense 4 0 4 
RI 101 PEP OMEALIOI 10 | COMCB Cis. ii icc lrssevecsugssescissoaoes seepuotes 1 0 1 
15 10 19 
Winter Quarter 
DFT 102F BARR OT ALC cess iitistestarscgesconeslordelyacsectuuatotes 2 6 4 
FUR 102 Construction and Billing Di..........ccessesesesseccctoosenseo 1 3 pa 
FUR 109 Proauetion Equipment [bi..........ccssessesecnsenssassesesssens 4 0 4 
PUR 112 Routing, Scheduling, and Processing..........:.ccccssseee 2 3 3 
ISC 102 PME A DALCLY 1h scent cic fistenrsssstonsbcasceaaansecsétescteras 3 0 3 
12 12 16 
Spring Quarter 
Isc 203 PT a Ul eeeusrtinshscbessbaluae 2 3 3 
FUR 103 Construction and Billing I] ............ccsssescesessseseeeens 1 3 2 
FUR 106 Abrasive Materials and Glues ...............::ccccsssssseseees 2 3 3 
ENG 1102 Re MUICALION (OKIUG es csy va recciwsclseseapsvdedsesacwaneese 3 0 3 
MEC 1108 Introduction to Computer Numerical Control............ 2 3 3 
EDP 104 Introduction to Data Systems............ceccccsceseeeeeeeeeeees 3 2 4 
| 13 14 18 
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Summer Quarter 


BUS 285 Cost Records and Estimates..............sccssesssesessseeeonees 2 0 2 | 
ISC 103 Production: Controbiin.:s.scjeanian ascensdecceeesiecteemruen 1 3 2 i 
ISC 201 Industrial Organization and Management................ 3 0 3 i 
ISC 202 Chuality, CONE A eirenneieclai puaeiners dee cene trial caer tubes 3 0 3 | 
ISC 207 Foremanship Supervision 1.0) jseiccccsscnsstevasstetesss enesuans R 0 3 fe 
FUR 107 Finishing Methods and Materials..............eseeee 2 3 3 | 
4“ 6 | 16. 

Total Hours 54 42 69 


Geriatric Assistant (V-111) 


(Certificate Program) 


The Geriatric Assistant curriculum prepares graduates to provide basic: 
health and personal care for older persons. The curriculum emphasizes the pro: 
cesses of aging, communication, nutrition, therapeutic activities (music, dance, ex: 
ercise, games, and arts and crafts), accident and fire safety, death and dying, drug 
usage, human sexuality, resources and services for the aged, and employmen|| 
skills. Clinical experiences may be obtained in skilled nursing and intermediat 
care facilities, family care homes and homes for the aged and disabled, adult da’ 
care centers, and other long-term care settings. 


: 

Graduates may be employed in skilled nursing and intermediate care facili 
ties, senior centers, adult day care centers, family care homes and homes for the 
aged and disabled, private homes, retirement homes, life-care facilities, and social 
services organizations which primarily serve older persons. In some clinical set: 


< 
tings, the graduate will work under the supervision of licensed personnel. : 


5 

: 

Course Title Class Lab Credit | 

Fall Quarter 

GCA 1101 _— Geriatric Assistant Basic Skill8.....ccccssesssssssssessseee Bis Os ame i | 
GCA 1102 Body: Systems and: Aging i]t) hacia as amines 3 5 . : 
GCA 1103 Body Systemsiand Aging tp ei ese pets cabepeven 2 5 4 : 
GCA 1104 Geriatric Assistant Resources and Practicum............. 2 3 3 4 

Total Hours 10 15 16 | 


a 
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: i. — Machinist (V-032) 


‘areer Information 


__ The Machinist curriculum gives individuals the opportunity to acquire basic 
kills and related technical information necessary to gain employment in the metal 
working industry. The machinist is a skilled metal worker who shapes metal by us- 

g machine tools and hand tools. Machinists must be able to set up and operate 


| Plan the cutting and finishing operations in their proper order so that the work 
can be finished according to blueprints or written specifications. The machinist 
)makes computations relating to dimensions of work, tooling, feeds and speeds of 

chining. Precision-measuring instruments are used to measure the accuracy of 
| rk. The machinist also must know the characteristics of metals so that annealing 
and hardening of tools and metal parts can be accomplished in the process of turn- 


ane 
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Course Title Class 


[— 
-*) 
Ce 
1) 
= 
ta) 
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puie 
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Fall Quarter 


RDG 1101 Reacdincoraciaeite wer coer ty ils braces aa tuleenre cuca ata 0 4 z 
MAT 1101 Fundamentals of Wath (iii. 3s ai suech des nentreertavaceons ues 3 0 3 
DFT 113 Blueprint Reading-Mechanical ...............sssseeesseeeeees 0 3 1 
Pov OI Applied (Psychology sisi issslipatcsnsceheesousweleseetewee 1 2 2 
MEC 1101 Machine Shop Theory and Practice..............scsseeseee 4 12 8 
ORI 101 Orientation (to College ieee oi saic ones sus tavcaectysenabosaenst 1 0 1 
9 21 17 
Winter Quarter 
MAT 1102 Algebraclan ns icuinvauin a calekiauunpimapebesvegtee ou tase vents 5 0 35 
DFT 114 Blueprint Reading-Mechanical ................sscceceeseeeees 0 3 1 
MECH S102 Machine Shop Theory and Practice............ccscseseees “ 12 8 
ENG — 1102 Communication! Skills oyna ies ce uecatecatiecsas cesege 3 0 2 
WEDS hiZg BaSic: Welding sisi Qiisalieiecsrsunseuehpresenitaeeiansesneraacae 1 3 4 
13 18 19 
Spring Quarter 
MAT 1104 TH OMOMCELY ys ccevlis seveensssesdll yy Pasay hhunaeavenae czenety | 3 0 3 
DET ita Blueprint Reading-Mechanical ...............cscccccseeeseees 1 3 2 
MEC 1103 Machine Shop Theory and Practice................:cece0e 4 12 8 
MEC 1115 Treatment of Ferrous Metals 20/02 si.isii ssc cscsewsevneeves 1 3 2 
MEC | 1108 Introduction to Computer Numerical Control............ 2 3 3 
11 zi 18 
Summer Quarter 
MAT 1123 Machinist) Matha atliit, 02) 20) areas canuenareeren ee ieee 3 0 3 
MEC 1104 Machine Shop Theory and Practice............cccceessee 3 9 6 
MEC 1116 Treatment of Non-ferrous Metals..................::sssseeeee 1 3 2 
ME) 1122 Production Proceduressi, sci ibeh tome cert scant genes cecaemny 4 3 5 
MEC 1109 Intermediate Computer Numerical Control.............. 2 3 3 
ihe. 18 19 
Total Hours 46 78 73 
> 


Cooperative education experiences may be substituted for selected courses. Consult the d “| 
vision chairperson for details. | 


Machinist 
Part-time/Evening Curriculum 
DEF igihhs Blueprint Reading-Mechanical ...............:cscccccceeeees 0 3 1 
DET ants Blueprint Reading-Mechanical .................sccsscceceeees 0 oS 1 
DET ails Blueprint Reading-Mechanical ................cssecsscreeeees 1 S 2 
ENG 1102 Comimiinication) Skills yeti Wis. scunstertveeseraatemere 3 0 3 
MAT 1101 Fundamentals of/Mathy cist icc. ss vecrese aia uae egre ls a 0 3 
MAT ~ 1102 PIS CD EA Uist Ucn tea ter tiaty tt meine meget 5 0 5 
MAT 1104 TIP OROMERTY |i ieecrchietset urvacsi neste anes aerate ane get Jasey ) 0 a 
MAT 1123 Machinist Mathis cticlc.stucctsmtioste stems tue ieskercss se 3 0 3 
MEC 1101A Machine Shop Theory and Practice.............csssseeees 2 6 4 


1101B 
1102A 
1102B 
11038A 
1103B 
1104A 
1104B 
1108 
1109 
4415 
1116 
1122 
101 
101 
1101 
1129 


Machine 
Machine 
Machine 
Machine 
Machine 
Machine 
Machine 


Introduction to Computer Numerical Control............ 
Intermediate Computer Numerical Control.............. 
Treatment of Ferrous Metals .....................ssessesesesoeees 
Treatment of Non-ferrous Metals ................0:s00seeenees 
BR CMOIY PEOCECUICS csi lscsieevarssoedileVeuodhcstlensiseneceess 
RRM CATON, 20) COMO yeti ec secscesabassisatacs seg ecet'ostes 
Ee SY CNOIO GY cori ui nes was. eae cyoups 
sir cote iyesaitpites teases rsbmeuagcrtgneslonsst raph 6) 
SMOLIN Sots selon tuethaaes ds ond va ghee siescsycasurcnsed 


Shop Theory 
Shop Theory 
Shop Theory 
Shop Theory 
Shop Theory 
Shop Theory 
Shop Theory 


Total Hours 


ANG: Practice. eee 
ANG Practice ae ed 
ANG PLAC COME cdesel tote 
ANA RTACUCOM A 
ANG PRACHCO Gee ae 
ANG Prachice@ ei os uacssseccees 
and Practices yee we oe 


= Oe = Pete NN SB NNN NN PY 


& | 


69 


| OP NOWWWWWWAARAHAASH 


o 


SI | NNNKBTINNOWNHL Lh LLL > 


Nursing Education Options-Practical | 
Nursing (T-116) | 
(Diploma Option) 
Career Information 


The Nursing Education Options: Associate Degree with Practical Nursing is 
a unique nursing curriculum designed to prepare graduates to practice as practical 
nurses (LPN) or registered nurses (RN). Students who choose to exit after the first 
four (4) quarters have received fundamental preparation in nursing enabling them 
to be eligible to take the licensing examination required for practice as licensed, 
practical nurses. Graduates of the second year have developed the knowledge and) 
skills which will enable them to be eligible to take the licensing examination re- 
quired to practice as registered nurses. Licensed practical nurses who meet “Pa 
cific criteria may also enter this program with advanced credits toward the 
Associate of Applied Science degree. 


The first-year graduate possesses a sound basic knowledge of nursing theo 
and proficiency in fundamental nursing skills. The graduate may provide care and_ 


(5) record and report the nursing care rendered and the patient's response to the 
care. 


The graduate of the second year is prepared to carry out nursing measures | 
as well as medically delegated procedures utilizing the principles and theories of 
nursing and the sciences. The associate degree graduate is prepared to (1) assess) 
the patient's physical and mental health; (2) record and report the results of the 
nursing assessment; (3) plan, initiate, deliver, and evaluate appropriate nursing 
acts; (4) teach, delegate to or supervise other personnel in implementing the treat- 
ment regimen; (5) collaborate with other health-care providers in determining the 
appropriate health care for a patient; (6) implement the treatment and pharmaceu- 
tical regimen prescribed for any person authorized by state law to prescribe such a 
regimen; (7) provide teaching and counseling about the patient's health care; (8) 
report and record the plan for care, the nursing care given, and the patient's re- 
sponse to that care; and (9) supervise, teach, and evaluate those who perform or are 
preparing to perform nursing functions. 
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First Level-Practical Nursing 


Course Title Class Lab Credit 
Fall Quarter 
ENG 101 College Composition lsc... cisessecnacuccoceedetsbacuhclneedey 3 2 4 
BIO 105 Me On OCICHCE. ai ciue clic oiti sans inescuuadbaved platy dates 4 2 5 
EPSY 201 REE ESY COLOR Y eras cisisis ines eduscosdiaqacasspedptaramans cant 3 0 3 
NUK 101 Fancdamentals'Of Nursing. oo. sieiccicseccacssslogesoumeseaes tes 6 6 8 
NUR 102 Oe AU RIE IEE TO GEC aaa es a Oa 3 0 3 
SHEA 101 Orientation to Health Professions.................00ccseeees 2 0 2 
Dt igen 2b 
Winter Quarter 
PSY 210 Human Growth and Development.................ssesseeeeee 3 0 3 
NUR 103 MOODY cy ete cres leccslintr asc ssuseescsaihen 3 0 3 
NUR 104 Medical - Surgical Nursing [........... ccc ccccceeeeeeees 6 0 6 
NUR 105 Medical - Surgical Nursing [-Lab......... eee 0 15 5 
moO. 135 PION EY oi och sok ssoRUet ash accevegshsettecstesovssnaselnees 2 2 3 
* 14 17 20 
Spring Quarter 
PENG 102 ollere COMPOSITION Tee cites e eases seceate peeney 3 0 3 
NUR 106* Maternal - Newborn Nursing I ...........:cc:sccceesseeeeeees 4 0 4 
NUR _ 107* Maternal - Newborn Nursing I - Lab..................0..006 0 6 2 
NUR _ 108* Bea Pica INUTSING Toes ccc. i acceceoserecretsrnresassnoeee ss 4 0 4 
NUR 109* ee seaitn Nursing PF Labiiir veces.) celeb scaseveoses 0 6 2 
ee 11 12 15 
) Summer Quarter 
ENG 103 eee Mom position [oc  issccdcccsscestccasseesstss 3 0 3 
NUR 110 Medical - Surgical Nursing II... cessceeeeees 6 0 6 
NUR 111 Medical—Surgical Nursing II-Lab ...............ccccseeeeeees 0 15 5 
NUR 112 PT i scatenac, cb sayvenolesdocsa¢sdapenersssdiusoessaceso vent 2 0 Zz 
11 15 16 
Total Hours 57 54 76 


*5 1/2 week courses. 


_ Plumbing and Pipefitting (V-037) 


Career Information 


i «dd 
be 


Mi) The Plumbing and Pipefitting curriculum is designed to train 1 individuals to 
repair or install plumbing systems in residences and small commercial buildings. 
Courses i in plumbing practices and pipefitting are included to provide practical ex- 
perience as well as courses in theory that one must know to advance and to keep up 
to date with new innovations. Other courses in communication skills, physics, hu- 
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man relations, and business operations are provided to assist the individual in oc- 


cupational growth. 


and refrigeration units. 


Plumbers are employed by contractors in the building construction fields to — 
install pipe systems which carry water, steam, air, or other liquids or gases for sani- | 
tation, heating, industrial production and various other uses. They also alter and | 
repair existing pipe systems and install plumbing fixtures, appliances, and heating 


Course Title Class Lab 
Fall Quarter 
POU 1101 Plum bing huis. ete shadicacguteqieesntcevanueten Veseueea asesveces 4 12 
DEE vrak22 Blueprint Reading: Plumbing..............cccccccccesssseees 1 3 
RDG 1101 Reading scrcciesespsbnsnsscesesbussedtouteo san Vencneaweyedtomereeonia teat 0 4 
PSY 401 Applied | Psychology. .ciceniaii sutra Seen eceeeneetene 1 2 
ENG 1102 Communication Skills. rays. .01 0.0 c.nuvscpuugtaeneea eae se 3 0 
ORI 101 Orientation: (a) College i it eva ete ge 1 0 
10 21 
Winter Quarter 
PRU ie] 102 Plumbing Teeitiis cc teayeord i oueusoteascuuperssael peumsteeren tea 4 12 
MAT 1110 Fundamentals of Math for Plumbers and Welders....5 0 
WLD 120 Welding, Oxyacetylenen toni cies ueinssrttss 2 6 
11 18 
Spring Quarter 
PLUG 1103 Plumbing IIl.............. ehide duet naawuits AUMGRE Rei He CAR CUs Rte elfe Teel 4 12 
DET 5423 Blueprint Reading: Plumbing (i). 0a.sc.-c).0.tpesseecce, 1 3 
PHY = 1110 Applied Science for Plumbers and Welders............... fs Pe 
WLD 121 Arc Welding oii 0 iii: scien eel ie nee PMC renee 2 6 
9 23 
Summer Quarter 
PLU 1104 Plumbing TV cic piiesnatareiern sma eaten cane eae came 4 TZ 
PLU 1106 Estimation and Take-Off Practices .............sssseccceeees 2 3 
PLO 1105 Plumbing “i@ode icy iii nt ci eens aan neeeeues 3 0 
9 15 
Total Hours 39 77 
Plumbing and Pipefitting 
Part-time Curriculum 
DEI wiai2e Blueprint Reading: Plumbing ::..........ccccccccsscccoseosnees 1 
DE Tigi Blueprint Reading; Plumbing 32/60, aise seaeta canes 1 3 
ENG 1102 Communication ‘Skills. i AN. iy Lo velulnbages toca a 0 
MAT 1110 Fundamentals of Math for Plumbers and Welders.....5 0 
ORI = 101 Orientation: ‘to ‘College 2.ii.0:. ...cccucceneyen cis nunin a 0 
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1110 
1101A 
1101B 
1102A 
1102B 
1103A 
1103B 
1104A 
1104B 
1105 
1106 
101 
1101 
120 
121 


Applied Science for Plumbers and Welders............... 
Plumbing Code......... cesses 
Estimation and Take-Off Practices .................csseeeees 
PRPCO ESV CRONG SY 208.55 ypcapesce-ancesnectakeeesoscounonsensts 
RU eet eater tertyadi tases tac saueaverst tiara ssaguvactece es 
MCU, OXVaCetVvienes oo... ccevceccsuteccseccs-soscheseuedeos 
BANS loony, cose reip sn aay dau veanenseeosentars vecieusnte ames 


POCO TOEOSOHOOROSESES TOSSES OOOO OS 


NN ORF NMWNINNNNNNN N 


Total Hours 39 
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Recreation Associate (T-094) 
(Diploma Program) 


The Recreation Associate curriculum trains individuals to plan and direct 
recreational activities for all age groups. The program is divided to meet the needs 
of those who work with the following categories of people and facilities: preschool, 
school-age, adults, senior citizens, and public and private recreational sites and fa-_ 
cilities. Practical administration will be provided in all areas of instruction. 


Employment opportunities for professionally trained leaders exist in com- 
munity programs, projects of local governments, YMCAs, YWCAs, Boys’ Clubs, Boy 
Scouts, Girl Scouts, hospitals, nursing homes, penal institutions, state parks, federal — 
parks, industry, public and private resorts, summer camps, rehabilitation programs 
and regional institutions. Individuals who complete the 66-hour vocational re- 
quirements will receive a diploma in recreation. 


Course Title Class Lab Credit 
Required Core Recreation Courses ; 
REC 101 Introduction ‘to: Recreation, ...:,..-/.acssacsesatecreacses pee 5 0 5 4 
REC) 3102 Recreation and Special Populations................:..s0008 5 0 5 
REC 103 Recreation) Programming. ici.) dsso states teens cece 5 0 5 
BEC e105 Areas and: Facilities. i. Giis ts cccnucsshanrvineoesemnstalatas 5 0 5 
REG) 106 CAMPING icine etic senda usessenh ortatesseecaememecmarnucuse va nted 5 0 5 
REG) S216 CORCTIN eee it laud) tewpecc ieee tee mtu gta Mea Mataty a aEs 5 0 5 
PED 114 Physical: Fitneses ci i estary seca tderhusr tiie uen een aaaee, 0 3 1 
PED 101 Physical Activities for Children... cesses 2 2 3 
ART. 127 ArtgandCratts boise cess mesos insceueneapt turner ota meds 1 4 3 
PED ai) 135 First had: andisalety civ eese tetas aoe aa 3 0 3 
REC 2E7. Sports, OLACAMN Gerson veadn ss ag stlce reste ele ccte Che 3 2 4 
RECT F203 Water, Sporteiii si ivgat.usccuens cis Faneeanec stoma nugcube mtaaan 3 2 4 
42 13 48 
Related Courses 
PED EA OG Personal and Community Health... eseeeees 3 0 3 
OTA 201 Mature Yearsi-’Gerontology -cscss.ascsecrcae Wuerenuarey veces 3 2 4 
6 2 7 
General Courses 
PSY roy 20i General Psychology ait tee anya mene renee 3 0 3 
ENG — 1102 Communication, Skills wa ae slnerneinyedens 3 0 3 
PED ACtvity Coursesa i cul iutuc iccvtaqenesauesennetassesefeatees 0 6 2 
ORI 101 Orientation to \College. se oii. i tamer ens sealed 1 0 1 
7 6 9 
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Field Work 


REC 208 Intramural and Sports Management...............s.cese00e 0 6 2 
mec 209 PRCIMGUV OL K caster isetauss asastaevec cacadsd\a cach evausuee en deci nne 0 10 1 
* en nie te 
“f Total Hours B55 87 OF 


Tool and Die (V-048) 


Career Information 
Li 


. Students accepted for the V-048 Tool and Die Making Curriculum must have 
"completed the V-032 Machinist curriculum or be able to demonstrate journeymen- 
“level machinist skills. 
| The Tool and Die Making curriculum prepares machinists for the machining 
of tools and dies for the mass production of parts. These parts may be produced by 
punching, stamping, or molding them into the required sizes and shapes. It is the 
| responsibility of tool and die makers to produce the special tools and fixtures for 
these production operations. They may also produce the gauges and other inspec- 


_ tion tools used in checking mass-produced parts. 


| { Students enrolling in the Tool and Die Making program should gain the 
necessary skills and related information to make it possible for them to obtain en- 
| try-level employment in this field. Typical jobs which might be secured in the 
| manufacturing field include: toolmaker trainee, diemaker trainee, moldmaker 
trainee, tool repairer, and tool inspector. Tool and die makers analyze a variety of 
| specifications, lay out metal stock, and set up and operate machine tools. They fit 
| and assemble parts to make and repair metal-working dies, cutting tools, jigs, fix- 
tures, gauge, and machinists’ hand tools. They compute dimensions, decide on 
machining to be done and plan layout and assembly operations. 


Course Title Class Lab Credit 
Fall Quarter 
OFT 1207 BPARING PAINS ch Vem re Suey tate 1 6 3 
MAT 1201 PA SOMOMOEY lec cry sashes dec dessasuus dea louweseduilesteshhe cutest bee 5 0 5 
_ MEC 1201 DIAC LOCCSSES L.sWesc etal scdecnangdy bassseeyctanrreneeason stones 3 12 7 
err =§6 1216 Pe Blueprint ReAGin gis. civaseotestpeeonssaetesavene 0 3 1 
ECO 108 ROONSUITION PXMIORNCS ici vsaptescheccs stun Jssseees vedsenuay users? 3 0 3 
ee Ota 
Winter Quarter 
‘MEC 1202 Ilacharie PrOcesseg Wists. ..00..vsavesveeousneeaiesesinnestiss 3 He. 7 
-MEC 1210 PRCtATILD Vite ony ane OUNCE hs venadaieusunesvoaaneants aauals > 2 3 3 
MAT 1202 WIS, OF TIANA BOOK. pc iiisuunileocsoaseailsvcheoesueedateasuarr nanos 3 0 3 
-MEC 1207 Hots) Rea eV Foo w eta bp ALL sce Ney SAIL Sp i ASR ee SE 3 3 4 
a Th Ph iBone? 
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Spring Quarter 


MEC 1203 Machine Processes oiiios. . ccaveas fe scontevnvccdensduneranedesseres 3 12 7 
MEC 1205 Strength of Material..............:cssccerscsesesesesrreceseeees pi 5 3 
MEC 1235 Hydraulics and Pneumatics..............ssesecsseerreeseeees 2 3 3 
MEC _ 1108 Computer Numerical Control.............-:csseesssseeseeeeees Z 3 3 
POY e20G Interpersonal SKIIIS ...........:scceerecesecceesrescoercsseeseeees 3 0 3 
12 21 19 

Summer Quarter 
MEC 1204 Machine Processes ioisi cote eae vac teiios se caesuemratne teas teases 3 6 > 
MEC 1299 Special Problems (Tools anid Molds)s?. ic iecoisces va atsteees 3 6 5 
MEC 1214 Tool Design and Planning..........csccsserccrccssecerorersees 2 3 3 
MEC 1109 Intermediate Computer Numerical Control, sues 2 3 3 
10 18 16 
Total Hours 45 78 71 


* Cooperative education experiences may be substituted for selected courses. Consult the di- 
vision chairperson for details. 


I 


Upholstering (V-082) 


Career Information 


In the Upholstering curriculum, students are taught the fundamentals and — 
techniques of furniture upholstery work, starting with wooden frames and including — 
pattern development and industrial cutting and sewing skills. Production quality 


| 
| 


and speed are emphasized. 


There is a wide range of job opportunities for trained upholstery workers in — 
the furniture industry. Specialized work such as cutting or sewing is often available; | 
therefore, some students may wish to take a cluster of courses within this curricu- | 
lum designed to teach the specific job skills of cutting or sewing. 


Course Title Class Lab Credit 

Fall Quarter 
UPHA. i Upholstery Materials and Methods I.....secsssssecsseeeses Ata 2 5 
UPH 1114 Upholstery, Sewing Doin ieee cossansspersseseuneteersees 1 12 5 
MAT 1101 Fundamentals Of Maen eee iii eilataversencrtsecesbantees 3 0 3 
RDG 1101 Reading 107 isitet.<sscuatesccqievenersitecenmhnasgansnace cnmevesre 0 4 Zz 
FUR) 102 Construction and: Billing Foti.) ciliates sesaeacs sua cence: 1 3 2 
ORI 101 Orientation/to! College git on peeueuaetessecsenteneeens 1 0 1 

| 7. obras 
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Winter Quarter 


UPH~ 1112 Upholstery Materials and Methods II .................66.. 1 12 5 
UPH 1115 Upholstery: Sewing Tl i.icccccsicstepcnnsssevanesdssopusssccesvonss 1 12 5 
ENG 1102 SOMIMUNICATON SKINS ccd. ce scanswsvestnetsusasesonverscese 3 0 3 
EUR: 112 Routing, Scheduling, and Processing...............ss0scee0es Z | 3 
7 27 16 
Spring Quarter 

rei} LETS Upholstery Materials and Methods II].................04. 1 12 5 
‘UPH 1116 monolstery “Cutting |e eyes cc seisosossbscesstanoves cde etvcans 3 6 5 
DFT = _101F PPO Oy Pr at G06. crsedssshessscusdienneteyseneacdaersasss As 6 4 
ISC 102 PRUISUT als OALCEYV lige chicuensed.icsrecs svoupee spat gevessnvedevayeneds 3 0 3 
Y 24 17 

Summer Quarter 
SUPH ~ 1117 Eye ELE S GU GUS aT Tec) YEAS RR aah aes aR aI a Serie 1 12 5 
G@eFUR 107 Finishing Methods and Materials..............ccseseeeee 2 3 3 
BUS 1103 Small Business Operations .............ccccesesseecceseneeeeeees 3 0 3 
Poy) -101 POPHLEA SV CNOLO SY ictus ccica scouts oes Susedsosdecoécodaceynntods 1 2 2 
ISC 1113 RPE COTTON teeca vitenie isi seq ioe) ssste wos saadecasedunuss¥ox 3 0 3 
10 17 16 
Total Hours 33 99 67 


Welding (V-050) 


Career Information 


The Welding curriculum gives students sound understanding of the princi- 
_ ples, methods, techniques, and skills essential for successful employment in the 
welding field and metals industry. Welders join metals by applying intense heat, 
and sometimes pressure, to form a permanent bond between intersecting metals. 
Welding offers employment in practically any industry: shipbuilding, auto- 
“motive, aircraft, guided missiles, heavy equipment, railroads, construction, pipefit- 
_ ting, production shops, job shops, and many others. 


B Course Title Class Lab Credit 
Fall Quarter 

WLD — 1120 Welding THEOry and Practice. cicsasticedscseaie-ssbecvenes 4 9 7 
meOG 1101 Ise Ve Ma aah di Goa Ge RIN INO LE ate ASE Ars EO Ra ea 0 4 2 
morl . 113 Blueprint Reading: Mechanical.............:::ccccssseeseee 0 3 1 
mmEC 01117 Basic Metals Identification..............:.ssescescccssssenss 1 3 2, 
myvilD 1112 Welding Inspection and Codes ...........ccsscssecesesseeeeeees 3 0 3 
mioY 101 ADH Od BRS CNOLO DY Sie seminr a. cuee wets rievensesooedtesssvesaes 1 2 2 
mORI 101 Grrentation® (Or COMeRO. ste iucisstsiesfoativarstcoenasncas’ 1 0 1 
10 21 18 


Winter Quarter 


WLD © 1121 Welding Theory and Practice ............:cessscessseeeeeess 4 12 8 
DEP h20 Blueprint Reading: Welding................ssssssceseseeeees 0 o 1 
ENG 1102 Communication SKilIS...........c:ccssesevesseccsooecsareenessoess 3 0 3 
MAT 1110 Fundamentals of Math for Plumbers and Welders.....5 0 5 
12 15 17 
Spring Quarter 
WLD.  1123A..__ Inert Gas Welding I (TIG)..........0... .ccecnsecceoseseserseeoes 2 6 fe 
WLD 1124 Pipe Welding.........cccsccecccserccserneccsseseooeseecnscecensesee 3 12 7 
WLD «-7122 Commercial and Industrial Practices ................-+00+ 3 9 6 
DET: 7/121 Pattern Development and Sketching..........,......000+ 0 a 1 
8) 30. 04am 
Summer Quarter 
WLD_ 1125 Certification Practices cies. csidsadees canaeteenas eatees be 4 6 6 
WLD  1123B _ Inert Gas Welding IL (MIG)..............0..-csscsosessntonsences Z 6.) 4 
BUS) 31103 Small Business Operations ..............sccseeseseseseneneseness 3 0 3 
Prtte ee LE Applied Science for Plumbers and Welders............... Z 2 3 


11 14 16 


Total Hours 41 80 69 
* Cooperative Education experiences may be substitutes for selected courses. Consult the di- — 
vision chairperson for details. | 


Welding 
Part-time Curriculum 

BUS 31103 Small Business Operations (cctc seit ssnaceresrevesudeuesusnee 3 0 3 
DET lis Blueprint Reading: Mechanical.................ccceeeeeeeees 0 3 1 : 
DET ai120 Blueprint Reading: Welding .iiin. ry ccesccs eestor sennarane 0 3 1 
DET ti Pattern Development and Sketching.............:.:000+ 0 3 1 | 
ENG 1102 Communication Skills. siicisecesishseceerseigy sees oesensc ans 3 0 3 
MAT 1110 Fundamentals of Math for Plumbers and Welders.....5 0 5 
MEC 1117 Basic Metals, Identification: 302 ani eee 1 3 2 . 
ORI 101 Orientation to College ae ees ee ies coener saan 1 0 1 2 
PELre tO Applied Science for Plumber and Welders................ 2 2 3 
Poy et Applied: Psychology. c.iecids, wacadsvetiocscmeveuerascasn ety 1 2 2 } 
ROG 1101 REAGIN Gee eT ele ateesensenvannseurtenins Greta Peeaeniune 0 4 2 

WED i ihi2 Welding Inspection and Codes ............cccsseessesserreeeees 3 0 3 
WED T1204") Welding. Theory and Practice i) iri..t isso ner cuedoccuyees 2 o a 
WLD ):1120B Welding) Theory and Practices... o...56) 0 cite; <tsaesscnescse 2 4 3 
WED TI21A; i, Welding Theory and: Practices) edie eyaruenpcteveress 2 6 4 . 
WLD.. 1121B. Welding’ Theory and Practice .....0........:s.c00¢-.seegeoeones 2 6 4 ‘ 
WLD. 1122A . Commercial and Industrial Practice.....................004 2 6 4 
WLD 1122B Commercial and Industrial Practice.................::.00+4 1 5 2 ' 
WED }:1123A>3;\"Inert'Gas Welding I CUIG) ju), daskestcyctnut.naaandecmnreertas 2 6 4 
WLD.  1123B Inert Gas Welding II (MIG)................c.sccscssscarsoncceoss 2 6 4 ’ 
WUD: 1124A) .Pipe Welding cit mii Wnt). Vie aeons ae chi ke : 
WUD) AI 24B ee sPipen Weldin pts avai unuiervecrecdsantussinurdrebcsua et teau as 1 6 3 

WLD_ 1125 Certification Practices anit. loiter vet a seesatierdapnas 4 6 6 
Total Hours 41 80 69 
Al 
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" Occupational Associate in Applied 
\ Science Degree Programs 


The Associate in Applied Science degree programs are designed to prepare 
persons for technician-level occupations. More emphasis is given to theory than in 


Applied Science degree programs: 


Accounting 
| Administrative Office Technology 
Biomedical Equipment Technology 
_ Business Administration 
| Business Computer Programming 
Computer Office Automation 
Technology 

"Electronics Engineering Technology 
Se odscrvice Management 
Foden Production Supervision 
Technology 
Hotel and Restaurant Management 
* Industrial Maintenance Technology 
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‘diploma courses. Also, roughly one-half of the course requirements are in general 
education and the sciences underlying the particular occupational area. Caldwell 
Community College and Technical Institute offers the following Associate in 


Mechanical Drafting and Design 
Technology 

Medical Office Technology 

Medical Sonography (Ultrasound) 

Nursing Education Options- 
Associate Degree 

Occupational Therapy Assistant 

Paralegal Technology 

Physical Therapist Assistant 

Radiologic Technology 

Recreation Associate 


Accounting (T-016) 


Career Information 


The purpose of the Accounting curriculum is to prepare the individual to en- 
ter the accounting profession through the study of accounting principles, theories 
and practices with related study in law, finance, management, and data processing 
operations. 


The curriculum is designed to prepare the individual for entry-level account 
ing positions, such as junior accountant, bookkeeper, accounting clerk, cost : clerl 
payroll clerk, and related data processing occupations. 


With experience and additional education, the individual will be able to ad- 
vance to positions such as systems accountant, cost accountant, Ay accountant 
and property accountant. 


Course Title Class Lab Credit 
Fall Quarter | 
ENG 101 College Composition Ravnica alae ee, 3 2 4 | 
BUS 102 Typewriting I/Keyboarding ............:essscesseonseeeees 3 2 4 
ECO =: 102 ECOnomics eres cliesatvecasceucotausnanee teats spmereeduantens 3 0 3 
BUS eae Principles of Accounting I.............cssssessecsesseessssonsoes 3 2 4 | 
ORI 101 Orientation ‘to’ College cic ,00 isaaisaceanssacnceteseenvasneae 1 0 1 4 
13° 6) 16 
Winter Quarter | 
ENG 102 College Composition Tusivaane on eee aay, 3 0 3 | 
ECO 104 Bconomics isi eae eae ten 3 0 3 
BUS. 1212) Principles of Accounting Wirt. sc cisstsssnuttetesssneewanens 3 2 & 1 
BUS 101 Introduction to Business ti isos. casesossevestctraayseoans teage 5 0 5 
MCP 130 Microcomputer Spreadsheets I..............scccceseeserenennes 3 2 4 
17 4 19 
Spring Quarter : 
ENG 104 Technical: Writing Ac hss wtaeasnebasesoe curbesivenuescs 3) 0 3 . 
BOS ae Principles of Accounting This cc issccvcecteceocssecsvstet ad Ser the 4 
MCP riot Microcomputer Spreadsheets II...........cccesssssesreesees 3 2 4 
MAT _ 110 Business) Wathii cag eyes iedccas mess weastmea susan eaas tested 5 0 ) 
ECO," 108%," Consumer Boonomics 2 iyi se aes aie eat 3. 0 ae 
| —_-  -—_—_—- —l— 
17) 64 5 19 
Summer Quarter ‘ 
MCP 7 220 Microcomputer Based Accounting I 3) 2 4 
MCP 140 Microcomputer Database Management 3 2 4 ; 
BUS 269 Auditing 3 2 A 
9 6 12 . 
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Fall Quarter 


BUS 220 Intermediate Accounting Tis icc. ei ioaseseietkeecssccenese 3 2 4 
BUS 225 RECASReAAOMMICLE igs aos ty cea on NIN Cel cS CNG alee 3 2 4 
Bue 115 Business Maw Veeck. ica CARR al Boban EAN 3 0 3 
feo 123 ‘Si fl has Uae seal oO Cal aera PN le ol ened nett WE HINd 3 0 3 
BUS 195 Small Business Management.............:cccssecsessssesseeess 3 0 3 
15 4 17 
Winter Quarter 
BUS 221 farermediate Accounting IP .i5 ilies. .cadsuesessiusene em 3 "4 4A 
feo 229 OTE SESST LL HERA AGES ge EY SRS Ee LEO S 2 4 
Bo 8 227 Be aperial ACCOUNUME Fee. 50h) 02) uessoelsn. qusehansuennanes) 3 0 3 
aS —«'116 Reese PAW MES ce ieee lt, ae yan 3 0 3 
WI EL BUSINESS (Ethics... csccccessssesonsslcnsonsecsteoscccecdadl 3 0 a 
| 15 4 17 
Spring Quarter 
foe, 222 eitermrediate, Accounting Mii. i6.sc..cccscosseseseessoossese 3 2 4 
mS ©6230 {5 1 ORS ec MON a IRL UT UU ge ANAL a ce 3 0 3 
‘jy 206 Pier eel sal OMS os sd evceccese le dvahesetawtucs 3 0 3 
‘whi = «101 Bdamientals Of opecchs ace kk iicweeees a 0 3 
TUM 200 Souurin a Changing Worlds.cc.cccc...siivaisessseneuesdecoes 3 0 3 
SOE 101,102, 103 Cooperative Education...........cccccscccsscssccesceeees 0 30 3 


(or one 3-hour business elective) 


Total Hours 101 60 119 


Administrative Office Technology (T-030) 


Zareer Information 


This curriculum prepares individuals to perform secretarial and administra- 
lve support duties in a variety of offices including those offices with computerized 
utomated functions. 


a 


_ Students in this curriculum study keyboarding and word/information pro- 
essing to develop skills in the preparation of business correspondence, reports, 
tatistical copy, manuscripts and business forms. Administrative support courses 
'mphasize typical office tasks such as scheduling appointments, composing corre- 
pondence, and performing reprograhic duties. Skills and knowledge are taught in 
he areas of electronic document storage and retrieval and computer software uti- 
Zation. 


___ Graduates of the program may be employed in offices in private business 
stablishments involved in retailing, marketing, advertising, and manufacturing as 
vell as offices in local, state, and federal government. 


4 
Hu 
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Course Title Class Lab Credit 
Fall Quarter 


BUS | 3102 Typewriting I/Keyboarding .............sssssecesesreroeees 3 2 4 
ENG 101 College Composition [..........ccssscccccccesseesssrreeeeceersenes 3 2 4 
MAT 110 Business Mathematics..........cccccccscresesersessesssssesoeoes 2 0 5 
BUSic i 20a Information /Word Processing Concepts & Appl........ 3 2 4 
BUS 101 Introduction Business..........cccccs.sscentessocsssonteeneecenss 5 0 5 
ORI 101 Orientation to College............scssssseccesseesersseresrossoars 1 0 1 
20 6 a 
Winter Quarter 
BUS. 115 Business | Caw: Lice icuiccstetccasoucetsaees oncceseneesansie sti yen 3 Oe 
ENG: 102 College Composition II..........c.:sssescsscseeseteereersnsseees =) 0 3 
EDP 104 Introduction to Data SystemS............cccccscccseeeeerererees 3 2 4 
BUS) 201 Advanced Word Processing Application I................. 2 4 4 
BUS 103 Document Formatting and Production ...........cccseserees 3 2 4 
14 8 18 
Spring Quarter 
BUS *4 216 Filling and Records Management..........ccccccccceeseeeeees 3 0 3 
ENG 105 Business Correspondencee.............scccsscscrrrscsreceneressnees 5 0 3 
BUST aie Advanced Word Processing Applications II.............. 2 4 4 
BUS 214 Administrative Office Procedures............ccccessesees 3 2 4 
BUS 134 Professional Development.........-....cecssrssssssssvesesnss 3 0 3 
EDP i405 Microcomputer ApplicationS...........cccescsrecsrseeeees 3 0 3 
17 6 20 
Fall Quarter . 
BUS 120 Principles of Accounting Tei ecscrsssceesenssesbpestenes 3 2 4 
MCP 140 Microcomputer Database Management lI...............+ 3 2 4 
PSY” » 206 Interpersonal’ Skills iii ee issiesnietcenspiseosstueanes ssuntane ) 0 3 
BUS 206A Machine Transcriptions (AdM.) .........::csssrescereeereees 3 2 4. 
BUS 110 Office Machines siti eee yo area as 2 2 3 
. si BICC VG eur aiepiususiieeeoueanestencersatreetsbigesssitaesenas 3 0 3 
17 8 21 
Winter Quarter 
BUS iii 12) Principles of Accounting Hii.) ii cis ecaavee 3 2 as 
BUS 106 SOTA eee ceils aaa gaan eaCULen tag Mereae swede 3 2 4 
EOO 108 Consumer BOomornics)sifis) aeivancnpasecesersarrden casecorapecennans 3 0 3 
PSY eee General Psychology) isicesscsnessrsVenncanebracsisensyercsancageees 3 0 3 
BUS 3);229 OS eee reeset cre tatenecy ys geeanun uancd abu dv caueveawe cs 3 2 4 
15 6 18 
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a 


_ Spring Quarter 
BUS) 125 Computerized ACCOUMNG icc sii scssclssscseecdhschscnuccasthoss 3 0 3 
iB 107 SOOE EAR LL scat e etal cc Ne enacu ess scubgiaee tay esudits 3 2 4 
271 PICO MANARBOMOM Ess eiccts selects hc assscssuensdecvoueeeslopntoas 3 0 3 
101 Fundamentals of Speech.............cccsesssssccssesseeeseeeees 3 0 3 
( TOT) 102/103 Cooperative Edtucation ....)..0.........ccssesersuetacseeceoes 0 30 3 
(or one 3-hour business elective) 
] 245 MPCSITIOSS AEEMICS cil WueraccGceasessseccavcavceceduusecup ion untines ace 3 0 3 
4 AS 393,19 
a Total Hours 9% 66 119 


Biomedical Equipment Technology 
(T-158) 


areer Information i 

The Biomedical Equipment Technology curriculum prepares individuals to 
“install, operate, repair, and maintain electronic equipment such as x-ray machines, 
4 ncubators, electronic anita pacemakers, radio inal devices, cardiac 


Course Title Class Lab Credit 
all Quarter 

he 1OIT MMAR IVIALIY 5. .cs.. sce bercecuuiis sionecbhubsbuvasorseieleocacentues 5 0 5 
POEM COMPOSUON Tose se siete wtuerectsescsscodecesvess 3 2 4 
Prrramientals Of Speech... 0. 0....csscevesssatsacecsarseesece 3 0 3 
BANAL YSIS bess tel easecieadesequasececnweds 2 4 4 
eM CMIEMSHMLIONS .c/coiieanavhsecssslsneuescedsesoatseb vances oS 0 3 
Orientation) to Colleges ei ice sl seessesessonsuaes 1 0 1 
VA 6 20 

Vinter Quarter 
102T SC MICAINIVAGEN eer osuscccevensireidcehhuscsethecoentersasedvnetnelee 5 0 5 
Colege Composition iii secs lis soit. sesece vonsnas 3 0 3 
PPEN CE AWESVCHOIOSV ule esi ceetesliu scissor due ssacucnivcbeabnae sont 3 0 3 
PUICUIE ANGIVSISAL eli isuecuntsovesestanuutastitos tik scecisys 2 & 4 
SAFELY TANG) OCATLOAL AS, Ur beptvcscepsascnecensessousseceseontalssek 3 0 3 
16 4 18 


Spring Quarter 
MAT 108T Teehniical, Math fs iicgce si2c.deestaee, ctaasaselorgeaseemestcs Soke 
ENG 104 Technical, Writirigcicsrs o\cacocasentenctalevees cyeseeieae kenemiy aa S! 
MEC 235 Hydraulics and Pneumatics...........:.cccccsssssrececceecesees 3 
ELN = 124 Electronic: Fundamentals. ci.-...5./..01.-.s.senaser scaseutenteounie 
13 
Summer Quarter 
ELN 134 Intermediate Electronics.......cscsscssssessecsesseseseesceseeees 2 
BEN 2/9 Fiber. Optics. -ihi tea iiasae songs setatuetaresnaetie ace ip gemeeanes 2 
BIO 105 Basic. Life ‘Science tc .ceimilcvistenathcsaiecvets tent eerars tae 4 
8 
Fall Quarter 
ELN =. 224 Advanced Electrontes co..0e eccise sh edesconepsrenans siesepawaes 2 
ELN = =234 Digital Electronics ics 2oevesess 004s cadceaeosssespanccarouttnares 2 
BMT . 254 Biomedical Instrumentation [..............sccccsccsesseeeesees 3 
PHY 101 Technical’ Physics [i icccsivcies. crest ronnpebeecesanes suntan tear 3 
10 
Winter Quarter 
ELIN M7200 MicFOPrOcesSONS rice slethatssccseceps aUgeaaceeeeeats Glee sedeet seems 2 
BMT 264 Biomedical Instrumentation I]... ee eeeeeeeeee 3 
BMT = 274 Biomedical Instrumentation: X-Ray 
and Nuclear Medicine); 0 ic. -veanrescuuaasiecety ste cetsetnat 3 
PHY} 95-102 Technical ‘Physics cscaut ecssvere tected ptomedy laces reeene 3 
ECO” 108 Consumer EGonOmics Gisijrc.scsecesonlsssoteusedeon uaseestosuas 3 
14 
Spring Quarter 
BMT 276 Biomedical Instrumentation Clinical Lab Equipment 3 
ELN =. 240 Microprocessor-Interfacing .............sscssssssesscvcssseseeees 2 
BM Ts 2271 Biomedical Instrumentation III... eeeeeee noes 3 
BMT 280 Medical Circuit Troubleshooting................eetsceeseees 2 
10 
Summer Quarter 
COE 101 Cooperative -Educationy.:isc. ccna aiesettee tunes 0 
COR ankOg Cooperative; Bducation.. civ. nore nee aoa 0 
COENs 2 103 Cooperative; Education cc), cy. ucm eee ieee 0 
BMT 230 Certification: Seminar: s() cst) eauemnet ea ee 3 
3 
Total Hours, 91 
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areer Information 


Business Administration (T-018) 


The graduate of the Business Administration curriculum may enter a variety 
Of career opportunities from beginning office clerk to management trainee. The 
luties and responsibilities of the graduate vary in different firms. Positions are po- 
tially available in business, accounting, advertising, banking, credit finance, re- 
iling, wholesaling, hotel, tourism, industry, transportation, and communications. 


i] Quarter 
mo 101 
ar 110 
S 101 
p> - «115 
fe 120 
m6 s«101 


Course Title 


College Composition I. 
Business Math.. 


eesece 


BEET OILICEION 10 UISINIOSS eo rcs ee eieaae ihe jadmaeabegueacces 


Business Law I. 


eooee 


Orientation to College.. 


eeeece 


eooee 


eoeeese 


eecerovosecce 


85 


eeesesresvoeevesee 


eo oeoeeeooeesovenesd 


@esesevecvesves 


fee ccoererecccese 


PIUNCIples Of ACCOUNTING le. ics tedesttiscoandponepessosssacceosee 


Class Lab Credit 


m= GO G UF UT & 


N 
S 


aa ONococon 


Pee 


Winter Quarter 


ENG 102 College Composition I]... csesesesseesesseseneessnenens 3 0 - 
ENG 105 Business Correspondence........csesecrsseereesensssescerseses 3 0 3 
ECO 108 Consumer EConOmics .......sccscssssesssercecceccnseeeseseosseeeeens 3 0 3 
BUS 110 Office Machines ..........cccccccsssrerosseeccserenenarsrscecssennons 2 2 a 
BUS 116 Business Law II........ccrecssessscsennsennsescascoaceoscctoceesess 3 0 3 
Busia let Principles of Accounting II ............ssccsssesseesreeeeeeeesees 3 2 4 
17 4 19 
Spring Quarter 
ENG 104 Technical Witing............ccccseccerssessrsesreeccesseeseners 3 0 3 
EDP 104 Introduction to Data Systems...........-srreeererrereeee 3 2 4 
BUS# 0102 Typewriting I/Keyboarding .............sssccsseesrersreeees 2 3 3 
Bes wisi 22 Principles of Accounting IIID.............sssscsesssereeeeeees 3 2 4 
BUS), 272 Principles of Supervision ...........:-ssccsesesseesesrseereeeees 3 0 3 
COE 101, 102,103 Cooperative Education..............:sscssssssrreeeeeeeres 0 30 3 
(or one 3 hour business elective) —_—- —_-  —_ 
14 37 20 
Fall Quarter 
ECO =: 102 ECOMOMMCS Tiere pccessbsanceossdeenoonsnnstungecpbenedeeeessinneseus 3 0 3 
BUS; 32a Finance ieee ster aireavetesnatuawbuadaveqesdeataerimecnnds ces 3 0 3 
BUS)" 195 Small Business Management..........cccccccsseceeeeeeeeeorees 3 0 3 
BUS: un2og Marketing.............sscccccceessesecennscessennsascossecsreeresossees 3 0 $, 
BUS 243 AAVertisin gs... cece scesreoesspeaceseerersensrenoersyssanponsacosease 3 2 4 
17 2 18 
Winter Quarter 
ECO —-: 104 Economics Ti iirc ches ssedsnascniededewshauns 2 Genestrsranenietemente 3 0 3 
BUS 124 Finance Ty iseccersl tire instar beeesitemincneueeetabneat 3 0 3 
BUS iui 219 Credit);Proceduresiiy) i.i,.c..ustecnsesetuacrtvasancsastnscstauerte 3 0 3 
BUS 229 TaXeS Tee oe Nave netndeeatcamsecue gies eseeren stunt nges tbe 3 2 4 
EDP ui 105 Microcomputer Applications.............ceesseereerrees 3 0 3 
BUS i) 233 Personnel Management ..........c0:scccsescccessrsecrssessesevees 3 0 3 
18 Z 19 
Spring Quarter 
BUS) 232 Sales iA Mare relat se ulireteesacehh Capa e as siitenane caeenenta 3 0 3 
BUS =. 235 Business Management..........scssessesssereescessserereeceseeees 3 0 3 
BUS = 247 INSUPANCO cca dice eee cnecetenvun cesedsUepnvencestheseany 3 0 3 
SPR 101 Fundamentals of Speech............ccsssccssecessrerecessereones 3 0 3 
HUM 200 The South in a Changing World............ccccssssserees 3 0 3 
COE = 104, 105, 106 Cooperative Education. ............csccccssccceceerseseres 0 30 3 
(or one 3-hour business elective) 
15 30 18 
Total Hours 101 79 ~=116 
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Business Computer Programming (T-022) 


Career Information 


i 
_____ Data systems specialists often are called upon to perform many varied tasks 
in a computer center. They are required frequently to operate and program the 
omputer system. They may be members of programming teams with the respon- 
ibility for preparing programs for computer solutions through joint effort. They 
y be asked to transform the general requirements of accountants, business 
hagers, engineers, and mathematicians into specific programs which can be ef- 
ciently executed by the computer. At intervals, data systems specialists may be 
equired to update, revise, correct, and write programs as the needs of the man- 
pement dictate. 


_ Upon completion of the curriculum, the graduate is prepared to participate 
n several areas of an interesting and rewarding career. 


Course Title Class Lab Credit 
1 Quarter 

101 PGES COMPOSIBON L103 .0).slersicbostncissereeseccsuucnetnete 3 2 4 
102 Typewriting I/Keyboarding ..............cscccsccsssseseeeees 2 a 3 
110 BPE WIBCMIN GG) pie eierecsieescia di eestes staat caces coveseeacues 2 2 3 
120 Prinerpies’ OF Accounting: [oot cfselscssscsunegecudeoe 3 2 4 
104 Introduction to Data SystemS..........cscccsscceseseecesssoes 3 2 4 
107 PAIR EUINS LOPIC iso toacsecvsns ourpcoonetebaoediwacibesss 3 2 4 
101 PEM PAU PO! CONOR EL. jin siisseececisccsessotdcenaene's 1 0 1 

17 13 23 

Ninter Quarter 

102 Moore COMmposition) Ue. sii ch lt ssssesesschescbeceiuses 3 0 3 
110 Pema AI Ne ecco t taboo raed nel yainevseuneucsouteous 5 0 5 
121 Principles of Accounting IlI...............ccsccccssssocssnssesees 3 2 4 
101 Computers and Programming 1 ...........:cccccccssceessesneees 4 4 6 
108 Dae eR MVOMTNCS oss. don snepescodesooiercdeslcaes 3 0 3 

18 6 21 

ing Quarter 

104 Pe AUVTRUAT 2 oss. s coke soscesccaesscarepantshsecdduesaurs ons 3 0 3 
101 SPEEA EOL! FO, BUSINESS)... cies sonar sonyeressncecdsde doce sees o 0 5 
122 Paco les of ACCOUNLN ID eee ss vbodebieees douse deoces 3 2 4 
102 _ Computers and Programming II...........cs:ssccessseeeeess 4 4 6 

15 6 18 
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Fall Quarter 


SPR Ol Fundamentals of Speechir cccrscireascesvetss, craprersreeeent 
MAT 214 Statis thes, cic: cb tegecatuossertevest cccetes Sounarn vie aerate coe 
EDP) 3103 Computers and Programming III ..............:sceeseseeeseeees 


a | 
on W — 01H 
fe ees 
=; | 
co & HD U1 


Winter Quarter 


EDP =. 204 Computers and Programming IV............::.csssssssscessees 
EDP. 7200 Systems ‘Orientation. cc. jcccsorectisesesessessetsncenentogpncan: 
AU en Apa Taxes Loris. cies eee ccawata ued op asessh senecace oecve tes urranan means 
HUM 200 The South in ia Changing) Worlds ices stessaceetears 


OO > > 
S| 
So oN SP > 
| 
\o QO & DO 


= 
cs 


Spring Quarter 


EDRaae OS Microcomputer Applications.............cccccsscrcesesseeees 

EDR 2l4 Bracticum: TisiGe. orsiliysaates tad: paras gul coeuearte ee 

EDR Gy 217 Datay-Processing: Project.:.ic:.950.5,; corns rcametre yen 

EDP S221 BASIC Programming Language...............csssssssscsseeees 

QOB: v104;:102,-103:;. Cooperative Education Wii tae cast 
_ (or one 3-hour business elective) 


ON WO W 
ON MO © 
WW Ae WO 


8 47 16 
Total Hours 87 | 88 115 
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Computer Office Automation Technology 
g (T-192) 


Career Information 


; The purpose of the Computer Office Automation Technology program is to 


‘ prepare students for employment with business, industry, and government organi- 
_ zations that use, or are preparing to use, computers to process information. 
Students will learn to use an array of software (such as spreadsheet, data base, 
“communication and word processing packages) to solve common accounting, fi- 
‘nance, forecasting, marketing, sales, scheduling, and statistical problems. Students 
will also learn the fundamentals of interfacing microcomputers with other hardware 
devices, including mainframe computers and telephone modems. This program 
emphasizes the development of office automation applications and systems that 
address managerial information processing needs. 


a 
Course Title Class Lab Credit 
Nese COMIPOSINON Dose. oc. siiiccetsdisesssscelesssssesssoesese 3 2 4 
Introduction to Office Automation............ccsessseees 3 2 4 
PSPC SS | VIAL shila csacostisaitesenssotesensbgeesacessoonreess 5 0 5 
Typewriting I/Keyboarding ............ccccccccsescceessceesees 2 3 3 
PRINCIDICS OF “ACCOUNTING Dei i sisteecsoccstasnsaasssnnsoves 3 2 4 
PTICMLAUON =O CONC RO as ci iuceanedsennsssncsscctteisaerantors 1 0 1 
17 9 21 
Winter Quarter 
Polere COmpositiOn, [1 ......:.....s:ceccccsssersnsessssonevasenes 3 0 3 
Principles Of Accounting II .............ccescsceeseesssnnternsoses 3 2 4 
Microcomputer Word Processing I..........cssessesresees 3 Z 4 
_ Microcomputer Spreadsheets [.............:sscscsecesesesees 3 2 4 
Be OCISON AL SKINS 5. concics:peoninsocssnntneeveenndeccucsnesanse 3 0 3 
a 15 6 18 
Spring Quarter 
C real VV PLUG. 0), 5 secs ciescudoveis ceevausevsndsecesssces sevens 3 0 3 
Microcomputer Word Processing II.............cccseeeers 3 Z 4 
Microcomputer Spreadsheets II............:cssssesseeees 3 2 4 
Prircipies OF AccOUNntNG IID) )....... ep .cssseeseovonsoeseesonsens 3 z 4 
Microcomputer Basic Programming L............sseeeees 3 2 4 
15 8 19 
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Fall Quarter 


MCP 111 Microcomputer Basic Programming II ............:.sse+e++ 3 2 4 
MCE i220 Microcomputer Based Accounting I..........sssssesssseeres 3 Z 4 
BUS _ 216 Filing and Records Management..........:.sssessssersrseeees 3 0 3 
MCP 140 Microcomputer Database Management I............++++ 3 2 4 
SPH _ 101 Fundamentals of Speech.........scscsesreeescsreesreossrcees 3 0 3 

15 6 18 
Winter Quarter 
MCP 210 Microcomputer System Analysis and Design............. 4 4 6 
MCPi iy 22] Microcomputer Based Accounting bE URN SS IU 3 Z 4 
BUS 130 Payroll AcCOUNTING........:sccccserseesssesssserssstseeenseeeenees 3 2 4 
ECO 108 Consumer Economics ei ee OR ag eatseceun oes 3 0 3 
HUM 200 The South in a Changing World............sessssosesees 3 0 3 

16 8 20 
Spring Quarter 
McP 230 Microcomputer Maintenance and Repair ..i.65c..).cnenees 3 2 4 
MCP =. 240 Microcomputer Communications.............-.scesssseseeeeees 3 0 ae 
MCP 250 Microcomputer System Project...........scssssresreeserees 1 8 5 
BUS 195 Small Business Management...........cssccccccesseceeseosseees 3 0 3 
BUS 272 SUPerviSiON..........csccsccssecerccrsenrsesrsseercecnevescncsonesoonss 3 0 3 
COE 101, 102, 103 Cooperative Education..............ccssesssssessreserees 0 30 3 

(or one 3-hour business elective) 
13 40 21 
Total Hours 9] 77 117 


Electronics Engineering Technology 
(T-045) 


Career Information 


The Electronics curriculum provides a basic background in electronic-re- 
lated theory, with practical applications of electronics for business and industry. 
Courses are designed to develop competent electronics technicians who may work 
as assistants to engineers or as liaisons between engineers and skilled craftsper- 
sons. 


The electronics technician will start in one or more of the following areas: re- 
search, design, development, production, maintenance, or sales. The graduate 
may begin as an electronics technician, an engineering aide, a laboratory techni- 
cian, a supervisor, or an equipment specialist. 
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“MAT 122 
PHY 101 
} 101 
101 
111 
101 


123 
102 
102 
201 
112 


Fall Quarter 


Course Title Class 
ROM eT INT ROD TA sa teliicsvetiessterine eareiits cusiuavandens vais 5 
Technical Physics I....... ADussauver ee tetaes as Shak svete cauanedvece 3 
Reeneral Cinemmlotry iis, Ubon siiliesiesee rer uelvrcsineee 3 
College Composition [ici i ieee ieyacsuessarsebouiseecs 3 
POUT ANALYSIS: VE ciae eisels sas cuivesseuiouserrementetieantoey 2 
Criecranonito Colleges. Macc oi ia Wenn ad) 1 

17 

MOORE TI PONOMECEY i sctsvecsvesoonccls stds seseepapecuaber succes 5 
Pe CICALMEMVSIOS BE tern Sspestench ee hc soest sWuagusle coaseastens 3 
Seorewe) COMPOSIMOM sil sss .csteostadeaees enegccaiwunely 3 
SUOTTOPAL ESVCNOLORY) aiitc cen teal c cere y ia cayac tts rgneeel et 3 
(COU TE LCS 1H UNS sey ari ie eel AES FUL 2 
16 

Analytical Geometry and Calculus 1...............c.ceeee 5 
BP EPAGOM AVN TEI Das ycss toocdocel vavseedbodoh Stesene sogasouaiars 3 
Pumdamientals OF Speechit ii... scccpacsesesoseiguassececsees 3 
Eayarauilics and Pneumatics, ..2).)....cciccesscocstsacorecuees 3 
Electronic Fundamentals......0........cLsscscsscccscsseebesesedes 2 
16 

Meret ate RISCITONI CS! alesis. Seasiccecesedoladsecoas sees 2 
Electric Machines and Controls............sscscesssceseeeee 2 
BlecerOnic INSEPMMENtAtlON..)....6.catceoseasecsesdeceeseoososs Z 
Ree UCU fel slg eesccLslagaccousecduvlusveyievesaperes 2 
8 

POR UE ENCCITOMICS 20). 0 Le avincueiic tse veduey Ses sede tne 2 
MERE R CULO CS ss i ia bevdsaeayeploteuneh soduest ed 2 
Communication Electronics .............ssssssesccosseeceeseeees 2 
Electronic Troubleshooting ...........0:ssesosssseoesesesonnesen 2 
8 

MVIETOOCESOOLS see lee feecv cs souchceyesbolecoctenesguedease vad ees 2 
Peat TC EICCHOMICS oi iis riseeslseley pe coibesedduvevsssteceses 2 
Bi aMatrtea ELCCEL OMICS: Uh. laie rh ciauestiosan, ie sdenmaneueiasts 2 
MOAT ECON ATIC es alls cesany seoecacbdesiokeeueetanneae 3 
9 
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Spring Quarter 


ELN 240 Microprocessor Interfacing............sesserrecsesessrseees 4 4 4 
ELN Gi) 200 Electronic Automation..........:cccccccscssrsererrsrrssnrsevsseens 2 4 & 
ERIN 0290) Electronic Applications...........cccccccsssercsessccssesrecesvers 2 4 4 

6 12 12 


Total Hours 80 80 119 


Foodservice Management (T-074) 

Career Information | 

The Foodservice Management curriculum trains students at the supervisory 

or "middle management” level in foodservice with particular emphasis on institu- 

tional foodservice. Students completing the first year of this curriculum and desir- 

ing additional study in supervision and management may continue for the second | 
year or exit after the fourth quarter with a diploma as a Foodservice Specialist. 


In addition to having a sound foundation in the science of food preparation 
and service, students will develop an understanding of the basic science and prin- 
ciples of quantity food preparation, an appreciation of accuracy and the use of 
standards in production, an increased knowledge of the space and equipment re- 
quirements for quantity food production and service operations of various types, 
and some ability to evaluate the effectiveness of the operation of a foodservice de- 
partment. Also, students will understand pricing and cost controls, principles of nu- 
trition as applied to institutional menu planning, safe methods of work perfor- 
mance, and sanitation and hygiene in a foodservice operation. 


The career opportunities available to a graduate of the Foodservice 
Management curriculum are dietetic assistant, food science supervisor, foodser- 
vice manager, dietary technician, unit-manager, and chef-manager. Employment 
opportunities are available in hospitals, nursing homes, child care centers, college 
and university foodservices, school foodservices, industrial cafeterias, private clubs, 
airline foodservices, food processing manufacturers, foodservice contract compa- 
nies, and commercial restaurants. 


Course Title Class Lab Credit 

Fall Quarter 
FSO Ws OT Introduction to Foodservice io. io ies vacuowess stustnatestons 3 0 3 
FoO hi 102 Food Preparation Toni eirevcslistererarentcsvaress caus sceysnnegtnnes 3 3 4 
PSO.) 103 Equipment Layout and Design...........cecscssenreerenees 3 0 3 
FSO 104 Sanitation and Safety viii. iiss, ssarscssssossvsceasapessontetions 3 0 3 
PSN tine Interpersonal: Skills v.85. .,ccstlcctaccstenss tostecsetsnrve teenie 3 0 3 
SOG wat Introdiiction to Sociology). co .seceseesstesactntasceaesenet 3 0 S 
ORI 101 Orientation cto Colleges e perc. acucecnencescrcersopsscessenes 1 0 1 

19 3220 
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_ Winter Quarter 


ENG 101 College Composition tie aon ais aiestaluts veiveouss sonty ice 3 2 4 
BUS 120 Principles or Accounting se 2a), 3 2 4 
BFSO 106 PU IDITLOMOC LS Ras aise tucedce ie tiutevars sob auve rhc cy eshen dil 3 0 3 
BFoO 107 Dakin paler sine t cc aces eccuncreeMenel Maen eS oe 4 2 5 
meroO}§ 112 Pood reparation dle ee stein auth ee esusieccses 3 3 4 
q 16 9 20 
Spring Quarter 
101 Fundamentals of Speech.............cccsssscssssssseceseeeeeees 3 0 3 
233 Personnel Management ...ic...jcc0cibicacclossdosclidesacstecesses 3 0 3 
109 Production Management..............:ccscssessessessesseesessees 3 0 3 
122 Poocerreparation tio ees Marea Le 3 3 4 
117 PARUIC ON Gere lei ceuc cues cow ete aces unye dviie aul flags 4 2 5 
PCE V Crew at tsa tuns2ircn, ee ooh, tC OTs saya tuainigneroe td, 5 0 me 
a 19 5 21 
Summer Quarter 
mFsO  86:110 BAER OTK piceectvsdeher ectactons cb reehbageres secvccunlccasmommanters 0 30 3 
aoO 8111 PAT erenee icsaotsee sic yess otedueGoereath tess swvedcodes uence oles ps 0 2 
; 2D 5 
Fall Quarter 
ENG 102 Mollere Composition: Mee ee cls 3 0 3 
aN 110 BeOS SIV ALIN 0k 5 Chacecsecedergte\ vac ccders se tern teeny eee 5 0 5 
202 PROP ETep aration Vy ee eee celea lacs 3 3 A 
203 Organization and Management.............ssscrscsesseeeees 3 0 3 
204 Food Purchasing and Cost Control ..........::.ccccceseseceees 3 0 &) 
a 17 3 18 
Winter Quarter 
ENG _ 104 MeeM ale VTE Pes coe pl asses leona toe tesdteas 3 0 3 
eroO 8 205 OCLs Coat DIRS RRR OS OEE San aap ann USN 3 0 3 
FSO 206 Financial Management..............ccscsscssceccescescessssenses 3 0 3 
msO 8 212 Pree reparation. Viele. je. celelbtbaceateeteslagtosess 3 3 4 
meUS 272 Principles of Supervision .............:::cccccssssecceeeees ier AY] 0 3 
mpUS 195 Small Business Management............ssssccccssssscsceseseees a) 0 3 
i 18 Sr 19 
Spring Quarter 
SO 210 Pe RMT Tose Cac lie iW) sau rts ede ovedesd dence 0 10 1 
B50 86211 Pe eit tes ciel Ie sees irecteee lib tang Gate talon sendueccs 2 0 2 
m50Q 8 215 Menu Planning and Modified Diets .................cc00000 3 0 3 
q | 5 10 6 
Summer Quarter 
sO 207 BOO NIETCHANCISING eee Matec dssesra selec cove taseesatwilyy ites 3 0 3 
3! 0 3 
Total Hours 99 GOW al be 


Cooperative education experiences may be substituted for selected courses. Consult the di- 
vision chairperson for details. 
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Furniture Production Supervision — 
Technology (T-190) ’ 


(Degree Option) 


Career Information 


4 


Furniture Production Supervision Technology provides knowledge and skills 
in the major phases of furniture production with emphasis on management and 
supervision. Course work includes materials, material handling, production 
equipment, furniture construction theory, manufacturing processes, quality assur- 


ance, and industrial safety. by 
f gy) 


The graduate of this program will be prepared to work in many areas of the 
furniture industry. These areas would include assisting plant manager with met 
ods improvement, quality control, cost estimating, production scheduling, material 
testing, production supervision, industrial safety, and personnel training, 
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| Course Title Class Lab Credit 
_ Fall Quarter 


_ ENG _ 101 NCMIOR GE COGMIPOSILIONY Lalseicravesvesdsuscivecasspsterssdeueleskons 3 2 4 
mo MAT = 100T PRAUNCMIAULOS ree curket uns suntsunu tone sSabnboetcediscaysihsehat ideal 3 0 3 
DFT  101F Or G as Uy Eg tis We gt Ley Yate Seley Lg ua Ne IN ELE AUN 2 6 4 
_ FUR _ 104 CTMARACTOLIStICS HOF: WOOK. iio sc. cccusesedpntnuedsccondabesiete 2 0 2 
_ FUR 108 ETOOUCHON (TE GUIDIMON Eee elie ds assesgeenivetnabeeeskes 4 0 4 
_ ORI 101 COrpeTitatiOn LO RUG eee aL ulewes 1 0 1 
4 TNR. ce 18 
_ Winter Quarter 
PET TO2F Furniture) Drafting. .ic.ccscsccesssesssesssssssssssceocssotosscese: 2 6 4 
me FUR 109 PPOGUCHOR EQUIDINCNE Teoh csi cceresceusseestenton cs 4 0 4 
meFUR 102 Ponstruction and Billing Dic. i icesssscscsscoccrcoseeee os 1 2 2 
m FUR 112 Routing, Scheduling, and Processing...............sseeeeeees 2 3 
_ ENG __ 102 PeOese; COMPOSIMON | Elecite iiss bs scsevtciseesdoetfelsens 3 0 3 
 . adh 16 
_ Spring Quarter 
FUR 103 onstruction ana Billing Wye il lst cuscscetensan see 1 3 2 
e FUR 106 Abrasive Materials and Glues ................::ssssesseeeenes 2 3 3 
nm ISC 203 PRION OGY ele idisc su disecorsertuislaitiuedepassenscasaniesedsed 2 3 3 
m PSY. 206 Per OetSOM al SKINS ii spsrvcretcsstesssoavnssbancscescesunoaate 3 0 3 
ISC 102 PIVTEPSER AL OALELY ES. oi iilalnesseecyauge tesa bans cov sks scusensilssve 3 0. 3 
11 9 14 
Summer Quarter 
BUS 285 Ost Records and Estimates. ei. cscsstssccsssceesconeseeunes 2 0 2 
Isc 103 Be RtOR CONIT OL ssi) siassetcseacebpecnsaceatesysevversessy 1 3 4 
ISC 201 Industrial Organization and Management................ 3 0 3 
fm 1SC 202 RV RCOTELO] cei ceuvalulentevsisuvssalshosenpuuesacesebesdy ate que 3 0 3 
B. 1SC 207 Foremanship Supervision........ ever teutonversateonevevases) 3 0 3 
mFUR | 107 Finishing Methods and Materials..................cssseee 2 5) 3 
| 14 6 16 
- Fall Quarter 
ENG | 104 REAP AVVTLUN Goo. osaccpusodesseeheceibeda vateaoeessdauannseses 3 0 3 
BOrT © 103F BR CALAN oreo. ciiceceuncsesantbsavavels stuusesvascuotes 2s 6 4 
BUS - 101 Introduction to Business .............scccescsccccsssssssecsosereees 5 0 5 
porH = 101 Fundamentals (OF Speech ....c.....cctecesetivensscectatenssoeatees 3 0 3 
a 13 6 15 
_ Winter Quarter 
BUS 272 FHNCIDICS Of SUPET VISION: -.cesscnnassssseessusuascsceceesessonune 3 0 3 
BECO 201 Frinciptes: of /Rconomtics [icici ic). )eo,iidescdeesbsoacabueckeecs i 0 3 
S EDP 104 Introduction to Data SystemsS...........:.ssssccccsssseeceeeenes 3 2 4 
i RIGCHV tia Ent Leet vioencansUeustewdvecseresiceabentassee sous 3 0 3 
: PN Dt 13 
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Spring Quarter 


ISC 204 Value AnalySis.......csscscsssscereccsessersersceseeesneesasens 3 0 3 
MAT 214 Statisth ess ici.i.lisccecvececduoasgnsebeeeverchersvancneneageosnevetetaner 5 0 5 
BUS: =" 233 Personnel Management.........:ceesssecesssseseessseeesenees 3 0 3 
11 0 i 

1038 


Total Hours 88 43 


Hotel and Restaurant Managemen 
(T-025) : 


Career Information 


The Hotel and Restaurant Management curriculum trains students to work — 
as supervisory and management personnel in hotels, restaurants, and clubs. Areas 
of study include front-office management, accounting, sales promotion, food and © 
beverage control, personnel management, food preparation, and service. The in- 
ternship program is also provided to enable the student to acquire experience un- 
der the direction of a qualified manager and college supervisor. 


The graduate has an opportunity for employment with airlines, colleges, 
schools, convalescent homes, government services, hospitals, hotels, clubs, and 
restaurants. | 


Course Title Class Lab Credit 
Fall Quarter 
HRM — 101 Introduction to Hospitality Management................. a 0 3 
Fo) 102 Food Preparation I..........:ssscsssesreesecesssresenssseeeescceens 3 3 4 
FSO ‘103 Equipment Layout and Design............:csssssersseeees 3 0 3 
BUS. 101 Introduction to BUSINESS ............scsccccsesesnsessereeccoreeeees <) 0 5 
ORI 101 Orientation to Colle ge........cccccssresscsersseecerecereeees 1 0 1 
PSY 3201 General Psychology .......cccccccccccccessssesessnsssseceeeeseees 3) 0 3 
18 3 19 
Winter Quarter 
ENG 101 College Composition ...........:ssccccssssrsesssesesesnecsonens 3 2 4 
HRM _ 103 Front Office Procedures .............sssscssssssseassnesssaccesers 3 0 3 
FSO) 5112 Food \Preparation Wri cic...ccccssrsssasnenteageacests eapsresees 3 3 4, 
MAT 110 Business); Maths ii oc... 0.3.20: secconssercndenonnesssesassnoyeectuatee 5 0 5 
14 5 16 
Spring Quarter 
HRM 104 Housekeeping Supervision ...........ssssssccceccceceeeseesenees 3 0 3 
ENG 102 College Composition li isis sccossscsseatessertinscrecsuanys 3 0 3 
FSO. )0122 Food Preparation iL isc ccisccuasiicstcormiptemceteniiuae ys 3 3 4 
BUS«2.-115 Business 7 Law Do iiscsecciietececsecvescasnazeduabacnureeer sent teaterce 3 0 3 
12 3 13 


96 


Summer Quarter 


FSO 104 DANIEAUON ANG SALLY 5. (1.005 -<;es-deeanscasacececsntigertcascs 3 0 3 
HRM 110 Supervised Clinical Education [............ccccsssssseees 0 30 3 
SPH 101 FUNC AMON tals: Of 2 PCCM 55 ta dione sores sceceveeevivenestates 3 0 3 
FSO 206 Pivianictal Wana Semmenntiyccsss:octsccstuirtavesetetyessstocsaens 3 0 te) 
ENG 104 PECHMICal mV TILING sr stra sere ssoayscctee.cuevestieteres 3 0 3 
| 12 30 15 
Fall Quarter 
FIRM 105 _—_—_ Dining Room Services.........cccccsssssssececsssesscseneeesscasees 3 0 a 
HRM 107 Banquets, Buffets, and Catering...............scccccsssseeeees 3 0 3 
BUS 120 Principles of Accounting I...............scscsesssssrceseeesoeees 3 2 4 
moc 8 201 PN TOCUICHON Of DOCIOIOSY fsa. ccsescseceppaceasesecnser reeset 3 0 3 
. | ioe a3 
Winter Quarter 
HRM 106 Prospitality Industry Laws),...i:....cs.csscsonessanececsecarness 3 0 3 
FSO = 204 Food Purchasing and Cost Control .............:sseesssseseees 3 0 K) 
BUS 233 Personnel Management..............ssscessescessseeeseeceeeeees 3 0 3 
HRM 108 Hotel/Rest. Accounting and Information Systems.....3 0 3 
> 12 0 12 
Spring Quarter 
EDP = 104 Introduction to Data SystemS..............:ccccccessesesseees 3 2 4 
mus 86.239 CEES RRS SA GLI ug ats Fa aR MP Rt A er 5 0 5 
Riso ok cus ssdescrbiepascdceecsqsnsecseenonceselesscecvasussaenes 3 0 3 
% 11 2 12 
Summer Quarter 
HRM = 210 Supervised Clinical Education II................ssseseecsesees 0 20 2 
Bus 229 eS Maca rebeddeeceleasse ch ccjsvaatersiviselesasonse Mh aes: 2 4 
BUS 272 PPICIOLES OL SUPETVISION \ sc .vscsechevareerecseanstay ecanenennss 3 0 3 
POP 105 Microcomputer Applications.............ccsscssesscoseeeees 3 0 3 
9 22 12 
Total Hours 100 G7 112 


* Cooperative education experiences may be substituted for selected courses. Consult the di- 
__ vision chairperson for details. 


‘Industrial Maintenance Technology 
(T-119) 


Career Information 


The Industrial Maintenance Technology curriculum is designed specifically 
to teach individuals to maintain, repair, and service sophisticated production 
equipment, such as automated and numerically controlled machines used by in- 
dustry. Training in theory and practical skills provides the knowledge needed to in- 


4 
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spect, diagnose, repair, and install industrial, electrical, and mechanical equip” 
ment. | 


The curriculum is structured to provide employable skills early in the pro- 
gram in areas such as welding, machine shop, hydraulics and pneumatics, metal- 
lurgy, and electricity. Students who demonstrate leadership qualities, aptitude, and 
interest in the field may continue the second year of the program to study mainte- 
nance management, rigging, material handling, quality control, and supervision. 


Course Title Class Lab Credit 
Fall Quarter 
MAT _ 101T Technical Mathematics................ccssssesrecrssssssrersoers 5 0 5S) 
DET i413 Blueprint Reading: Mechanical..............:ssssessreees 0 3 1 
ERC 101 Basic Electricity .2....06....cccccscecscendenacpaenaraasecoseostences 2 6 4 
MEC 101 Machine Processes i:3..0,..,.55: rics sosseenpedoareoesecccunpurstssees 1 6 3 
ISC 102 Industrial Safety............cssssssessssesssrrseesssrsceesseeseoers 3 0 3 
ORI 101 Orientation to College............ccccsecccssrsecesssercesessoes 1 0 1 
12 15 17 
Winter Quarter 
DFP iil? Blueprint Reading: Electrical ............:sssccsesseseeeeees 2 3 3 
MAT  1QT Technical Mathematics ..............sccccosessrrcsessssrssosons 5 0 5 
ELC vi 102 Intermediate Electricity.............scccssccssssrsccessesssvees 2 6 & 
MEC 102 Machine Processes. ocr cii iiss dissccteovaitesareeaduceseeesvertanas 1 6 3 
WLD © 120 Welding, Oxyacetylene..........sccsecrererseereresecesenees 2 6 4 
12 21 19 
Spring Quarter 
MEC 235 Hydraulics and Pneumatics............:ssscceerecccssrreseoees 3 5 4 
IMT 101 Basic ‘Materials Hand ling............ccscsccsscennreesrcceeees 2 6 4 
MAT 108T Technical: Math iiuii ii. ccest scuasieetepieelssesaescandiesecncs 5 0 5 
WLD | 121 Are Welding iiiiccc ccc li sts teteanssatoateendanreatenctettantencs 2 6 & 
12 15 17 
Summer Quarter 
MEC 236 Intermediate Hydraulics and Pneumatics................. 2 6 4 
MEC 265 Bearings and - Fasteners. ..........cssssscssscevsscdsssensssosnsees 2 6 4 | 
AHR _ 101 Air Conditioning and Refrigeration.............:.see 3 3 4 
PLU att Basic Plumbing and Pipefitting.................sccsssssessees Z 6 4 
(9 R 21 amano 
Fall Quarter 
ENG G70 College Compositions) iii-.trtccassscessnssnegu uss vaneceeriane 3 a 4 
IMT = 201 Maintenance Applications) Torii ii peccsscssaeceseecssnees 2 6 4a 
MEC_ 114 Shop *Practice.gei sce ewaecenst sone ar ceases setae eee senean 1 6 3 
MEC 210 Physical) Metallurgy sit eons eadntavennctestesteaeerte 3 3 4 
ELC 119 Industrial Electronics Controls............cccccccscsssseeeeeses 2 6 4 
11 23 19% 
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Winter Quarter 


ENG 102 College: Composition ire sar uy uk 3 0 3 
PSY 206 Interpersonal Skis ee eee ee ec kuahuly 3 0 3 
IMT 202 Maintenance Applications II................:ssscccsssssceseees 2 6 4 
moc. 6211 Pivysicaly MetaINIT OV ce iil sak canesustayeete cane te 3 3 4 
11 9 14 

Spring Quarter 
ENG 104 SCO aL AVM TILT Ry cc teen Vsauragst au sunscsebecusannniearimecoveues 3 0 3 
Mos) 272 PRIN GIPles OF OUMETVISION 221.50. cessaicecsesssncecesnuouevictcs 3 0 3 
BPH. s«101 Puncdamentals’ Of SHCech .cccscciocsseccessuersoaieeedoneoes tase 3 0 3 
ECO 108 RSGrISUNET ECONOMICS cere eek a 3 0 3 
12 0 12 
Total Hours 79 «©6104 = 114 


* Cooperative education experiences may be substituted for selected courses. Consult the di- 
vision chairperson for details. 


Mechanical Drafting and Design 
Technology (T-043) 


(Degree Option) 
Career Information 


The Mechanical Drafting and Design curriculum prepares mechanical 
draftsmen. Emphasis is placed upon the ability to think and plan, as well as upon 
drafting procedures and techniques used by mechanical draftsmen. 


Mechanical drafting and design technicians perform many aspects of 
drafting such as developing the drawing of a section, subassembly, or major com- 
ponent. Investigating design factors and availability of materials and equipment, 
production methods and facilities are frequent assignments. They assist in the de- 
sign of units and control from specifications by utilizing drawings of existing units 
and reports on functional performance. They may draw components in industrial 
elds based on engineers’ original design concepts or specific ideas. Also, they 
may be assigned as coordinators for the execution of related work or other design, 
productions, tooling, material, and planning groups. Technicians with experience 
n this classification may often supervise the preparation of working drawings. 
[echnicians are employed in many types of manufacturing, fabrication, research 
levelopment, and service industries. Substantial numbers also are employed in 
sommunications; transportation; public utilities; consulting engineering firms; and 
‘ederal, state, and local governments. 
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Course Title Class Lab Credit 
Fall Quarter 


ENG 1 0T College Composition [.....:...sccccssseosersnrecseosnnsnvecsceeses 3 2 4 
MAT _ 101T Technical Mathisu nice. tastvacessoumeacngeureuscenwegsys vistas a 0 J 
PRAY C101 Technical’ Physics Tocc...20 ics. ass cceresneents seuewbendeanales 3 2 4 
i Nase 18 | Technical) Drafting iio ia ceesveaatvesetaeeeioeentatnweexts 2 9 5 
MEG) 101 Machine Processes.) .ici.0.cissscnsstenatvecetecenssnsasetesseneane 1 6 3 
ORI 101 Orientation: ito } College ce unccesenereceneneerecnen 1 Os Aaa 
15 19 22 
Winter Quarter ) 
ENG), 102 College: Composition: Ti cony iin sien cvshevate doctareutenes® 3 0 3 
MAT = 102T Technical; Math eisai sepscmuctesamisesanea tat 5 0 5 
BAX e102 Technical Physics (ery, ci rressceaeeeneusentee ta pk cin 3 2 4 
DET hy 102 Technical Drafting x. mous. cecrucssepoctsauseettceerrsseeien 2 9 5 
MECH 102 Machine Processes ui: cliiiccssvensssonepes deawienerate rameters 1 6 3 
14 17 20 
Spring Quarter : 
ENG __ 104 Technical | Writing. ceca taki ieeneaite abs eecee ants 3 0 3 
MAT  103T Technical Math.............. ess ucuains acai aqulb ug Staesueeuay sux eas 5 0 5 
PHYS yi tOS Technical: Physics (IE) ci, isc isc everson tavncturescacteccser 3 pass. 4 
1G) aM Baie iC Technical) Drafting vir. pis. csn.Sscclsctaenccsesenensie cae antidae 2 9 5 
PHY?" 106 Applied) Mechanics cs) .iv nt iuseissesustelveaessca eee 5 0 5 
18 11 22 
Fall Quarter 
DRT 201 JPechnical Drafting. ic: nyrsectalsaaterasseaveateatecntveassees 3 9 6 
DFT 204 Descriptive GeoOmetry)..scets.siise-saensecpescecseseusaviquneeses Pe dot « 4 
MEC 205 Strength: of “Materials :..ci ounces retese cockeesseneves 3 3 q 
MEC 210 Physical’ Metalitir gyn ct vedarWantenenns pears snk 3 3 4 
11 21 18 
Winter Quarter | 
DFT 205 Design: Drafting [tua iiine ue aneee aes Aer nD 9 5 
DPD a 2t1 Mechanisms -.iicc.t.i00ti.5 nacsttacgedenue sugedccnupbscsensers (dt dads 3 3 4 
MEG N21 Physical: Metallurgy cucii ios auucunmasi tenses starsat age 3 3 4 
WLD © 101 Welding’ Practices iii str, cssstatenseetecssauaestedseeas euqsts 56] 0 3 
SPH 101 » Fundamentals) Of Speech iirc) cphssserscesyngestarkevesees 3 0 3 
: 14 15 19 
Spring Quarter 
DET C206 Design, Drafting Tin cia tote. c ac eacws te eerceeteedes 2 9 5 
MECC 7235 Flydraulics and’ Pneumatics :..1..../.ivecasesespesctesvesoncsnee 3 3 4 
PSY 201 General Poycholog yitv..sccivissenntesaenevectacrsnesiovacns a 0 3 
HUM — 200 The South in a’ Changing World. icc os scscsctacess 3 0 3 
DEE ge sien Computer Aided” Drafting ii.ic i. cvcctersccmesasisssscvosses 2 9 aye 
13 21 20 
Total Hours 85). 104 sor T2t 


Cooperative education experiences may be substituted for selected courses. Consult the di- 
vision chairperson for details. 
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Medical Sonography (T-180) 


‘Career Information 


The Medical Sonography curriculum offers education options by providing a 

One-year diploma program for graduates of American Medical Association (AMA) 
| recognized two-year allied health occupations or nursing, and a two-year Associate 
‘in Applied Science degree (AAS) program for high school graduates. The curricu- 
lum provides classroom training and clinical skills in the application of high fre- 
| quency sound waves to image internal body structures. Physics, cross-sectional 
| anatomy, and abdominal, gynecological, obstetrical, breast, and thyroid sonogra- 
| phy are emphasized. Competency in the identification of normal anatomy, stages 
| Of fetal development and sonic physics, in the use of equipment in each procedure, 
| and in effective communication skills is necessary to obtain high quality sonograms 
| to assist in recognizing abnormalities and in making diagnoses. 


Graduates of the diploma program option are eligible to apply to the 
American Registry of Diagnostic Medical Sonographers for examination in physics, 
abdomen, obstetrics, and gynecology. Graduates from AMA approved associate 
' degree programs are eligible to apply for these examinations upon graduation. 


Graduates may be employed as staff and department heads in clinics and 
| private doctors' offices and hospitals and as instructors in colleges and universities. 
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Se oe 


Individuals desiring a career in sonography must be high school graduates 
with interests in anatomy and biology. Individuals in other health fields may find 
sonography rewarding. The director of admissions may be contacted for specific 
entrance requirements. 


Course Title Class Lab Credit i} 
Early Fall Quarter 
SON 101 Introduction to Medical Sonography..............sseseeeees 2 3 3 
HEA 103 Medical Terminology ioricci cesesssatconcssedcectuetsroney denen 0 3 it 
HEA 101 Orientation to Health Professions................cscsecsee 2 0 2 
4 6 6 
Fall Quarter 
BION 105 Basic iLife Science cil paiesn cundetmennyatea ueue ay 4 2 5 
SON: >; 102 Ultrasound Physics lio eae 3 2 4 
SON 103 Ultrasound Clinical Labil iets cues leveeacteepenes 0 18 6 
SON _ 104 Ultrasound Principles Uric. cues cena epee ie 2 3 
BEA 100 CPR and Multimedia First Aid... eeseseeees 0 2 1 
9 26 19 
Winter Quarter 
BIO 108 Human Anatomy and Physiology I............ cesses 3 2 4 
SON 105 Ultrasound! Principles Ty ios ciiikc ce ckemseasserenee aie 2 2 3 
SON"): 106;7 1) Ultrasound: Clinical Lab il iiiiy eo ee 0 24 8 
SON _ 107 Ultrasound Physics: Mcii ye ci vceccsvieeiusy reer 3 2 4 
| 8.30 
Spring Quarter 
BlLOo (109 Human Anatomy and Physiology II.............::cc0seee 3 2 “e 
SON 108 Ultrasound Principles TT. (oc j eis ean nen 2 2 3 
SON 109 Ultrasound) Clinical Lab Uli see ea 0 24 8 
Pov 20! General: Psychology vci.oi1' livcseuiiiiseaneeacusitsereeena seers 3 0 3 
EDP}; 105 Microcomputer Applications............cccscsssscesercsseeees | 0 3 
11 28 21 
Summer Quarter 
SON 110 Ultrasound Principles 1Vi.i0,.. ite ae 2 2 3 
SON ia 111 Ultrasound Clinical Lab TVii.00 Myer 0 24 8 
ENG 101 College Composition] 3.2). - cc Ayu eee gan 3 2 4 
o 28 15 
Fall Quarter 
SON 112 Ultrasound: Clinical EabiV ci eee 0 27 9 
ENG 102 College Composition Tic. een ance 3 0 3 
SOG ha 201 Introduction to SociolOgy ...........sssccsscessesscesscsscesneees 3 0 3 
6 27 15 
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Winter Quarter 


‘SON © 113 Uitrasound Clinical Lab Vie i eee 0 27 9 
/ ENG 104 POCNNICADOVVAILIN Gs vere sdihanWbadoaouaeveevacec sesevensvossedss 3 0 3 
ePH- 101 Fundamentals) of (Speech, ....ssjécc.sssossessedecsossiersessess ce 3 0 3 
. AI ar aa 
Spring Quarter 
SON 114 Pitrasoind Clinical’ Lab Vib ee, 5 30 15 
Summer Quarter 
SON 115 Ultrasound Clinical Lab: VIID.ii. ns 5 30 15 
Total Hours 59 232 140 


Nursing Education Options-Associate 
Degree (T-116) 


Career Information 


jf The Nursing Education Options: Associate Degree with Practical Nursing is 
a unique nursing curriculum designed to prepare graduates to practice as practical 
nurses (LPN) or registered nurses (RN). Students who choose to exit after the first 
four (4) quarters have received fundamental preparation in nursing enabling them 
to be eligible to take the licensing examination required for practice as licenses 
practical nurses. Graduates of the second year have developed the knowledge and 
skills which will enable them to be eligible to take the licensing examination re- 
quired to practice as registered nurses. Licensed practical nurses who have met 
specific criteria may also enter this program with advance credits toward the 
Associate of Applied Science degree. 


The first-year graduate possesses a sound basic knowledge of nursing theory 
and proficiency in fundamental nursing skills. The graduate may provide care and 
treatment to selected patients under the supervision of a registered nurse or 
physician. The practical nurse graduate is prepared specifically to (1) participate in 
assessing the patient's physical and mental health; (2) record and report the results 
of the nursing assessment; (3) participate in implementing the health care plan; (4) 
reinforce the teaching and counseling of a registered nurse, physician, or dentist; 
and (5) record and report the nursing care rendered and the patient's response to 
that care. 


The graduate of the second year is prepared to carry out nursing measures 
as well as medically delegated procedures utilizing the principles and theories of 
eorsing and the sciences. The Associate degree graduate is prepared to (1) assess 
the patient's physical and mental health; (2) record and report the results of the 
Nursing assessment; (3) plan, initiate, deliver, and evaluate appropriate nursing 
acts; (4) teach, delegate to, or supervise other personnel in implementing the 
treatment regimen; (5) collaborate with other health care providers in determining 
mA 
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the appropriate health care for a patient; (6) implement the treatment and phar- 
maceutical regimen prescribed by any person authorized by state law to prescribe 
such a regimen; (7) provide teaching and counseling about the patient's health 
care; (8) report and record the plan for care, the nursing care given, and the pa- 


tient's response to that care; and (9) supervise, teach, and evaluate those who 


form or are preparing to perform nursing functions. 


Course Title Class 
Fall Quarter 
ENG 101 College Composition Tie cn nvesauauaseeone emo 3 
BIO 05 Basic/Life:: Science rian su iaiacese nea ae ae & 
PSY 201 General Psychology encanta stare 3 
NUR 101 Fundamentals of Nursing )....s:.:.4:..,e)esgayssgseste eaten. 6 
NUR 102 Nutrition ie etn eee Gn ay Game See tees vet a) 
HEA 101 Orientation to Health Professions..........:..s:.cc0sessees 2 
21 
Winter Quarter 
PSY Acu210 Human Growth and Development.............s:.eccseesceeee gj) 
NUR _ 103 Pharmacologyicaician tn As ee eT aes 3 
NUR _ 104 Medical-Surgical Nursing I..........:.scccssssssssscseseseeeee 6 
NUR 105 Medical-Surgical Nursing I Lab..............csccssscssseseees 0 
BIO iso Microbiology ici iini oe cae treaties Raed ee 2 
14 
Spring Quarter 
ENG 102 College Compositions Tie cei eens 3 
NUR 106* Maternal-Newborn Nursing I.......c.scscssccssssseseseesesees 4 
NURS. 1072 Maternal-Newborn Nursing I Lab ............s.ceeccesceseees 0 
NUR _ 108* Child’ Health Nursing 1.0 ean nase 4 
NUR 109* Child Health Nursing I Lab.............c.ccccsessosseesesseeoe 0 
11 
Summer Quarter 
ENG 103 College; Composition Hekate oe RAE 3 
NUR 110 Medical-Surgical, Nursing ja ee 6 
NUR 111 Medical-Surgical Nursing II Labuu......scccsscssesecsesseees 0 
NUR 112 Seminar Res hice cietek le mee yy ee eee 2 
11 
Total Hours 57 


First Level - Practical Nursing 
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Second Level - Registered Nursing 
First Quarter 


BIO 108 Human Anatomy and Physiology [..........cscscsssecseeees 3 2 4 
NUR 200 fventals Healthy Nursing coe an ly 6 0 6 
NUR 201 Mental Healthy Nursing Labijecccisieecseeeseehacs 0 9 3 
moY 213 PL OTOLINAURE SY CHOIO SY a icac4icscusicsesceekitiece euieresh 3 0 3 
S BIO 135 DICE DIOIOR Vices en RCH E A eR Ucn anliee | 2 2 3 
| 12 11 16 
Second Quarter 
BIO ‘109 Human Anatomy and Physiology I].................0000008 E) 2 4 
NUR 202* Maternal-Newborn Nursing II ............::ssscsscsessscoeee 3 0 5 
NUR 203* Maternal-Newborn Nursing II Lab ................00cee0000s 0 6 2 
NUR 204" Seitartaealth: Nursing Lee icici piesscdavencsscctees 3 0 3 
NUR 205* Sttiidamealtin Nursing I Lab. cl en 0 6 2 
9 14 14 
Third Quarter 
moc 201 PRE HOM LO SOCIOLOGY oi ibscidiodeyavuccsash daccheees ese 3 0 3) 
NUR 206 Medical-Surgical (Nursing 1T1e.....0.. 000 lescedeseosssesseee 6 0 6 
NUR 207 Medical-Surgical Nursing III Lab ................s000eeeseees 0 15 5 
9 15 14 
Fourth Quarter 
NUR 208 Medical-Surgical Nursing IV..............cccssccscessesreees 6 0 6 
NUR 209 Medical-Surgical Nursing IV - Lab ...............eeeesseeees 0 18 6 
NUR 210 MALO ann ehck user wladtci tides baadocuers ioe mepeaterevoess 3 0 3 
9 18 15 
Total Hours DO ET 2 135 


*5 1/2 week courses 


“For students whose Level I program did not require BIO 135 


Occupational Therapy Assistant (T-142) 


Career Information 
f The Occupational Therapy Assistant curriculum prepares graduate to work 
under the supervision or consultation of a Registered Occupational Therapist in 
developing, maintaining or restoring adaptive skills in individuals whose abilities to 
perform tasks of daily living are impaired by developmental deficits, aging, and 
physical or psychosocial disabilities. The program includes instruction on provid- 
ing activities to encourage the client to work on his own recovery, instructions on in- 
terpersonal skills, group interaction skills, concepts of health and illness, and the 
use of activity techniques in teaching developmental needs. Supervised field ex- 
Periences include working with clients from these groups. 


{ 
. 
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Upon completing all required course work and field work, the student will be 
awarded an Associate in Applied Science Degree in Occupational Therapy 
Assistant. To work as a Certified Occupational Therapy Assistant, the individual | 
must then pass a national certification examination given by the American | 
Occupational Therapy Association and be licensed with the state. These 
credentialing procedures are separate from the community college program and 
the graduation process. ; 


Graduate may be employed in hospital, rehabilitation facilities, long-term 
and extended care facilities, sheltered workshops, school camps, homebound 
programs, and community centers. ‘- 


Individuals desiring a career as an occupational therapy assistant should, if | 


possible, take biology, algebra, sociology, and psychology courses prior to entering 
the program. E 


* 
% 


ee 


Course Title Class Lab Credit 


Fall Quarter 


ENG 101 College Composition I...........ssssssssnreeesecesnneenseeooees 3 4 4 
PSY isi 201 General Psychology .........ssscsccccssssrnsreceecerssenrsrsosoers 3 0 3 
BIO} * 105 Basic. Life Sciences st. .i.sis..c.cosscsndssasesntbass concccenesszaenee 4 2 5 
OTA’ | 102 Occupational Therapy Theory I.............sssscssoesroees 3 3 4 
OTA, 103 Occupational Therapy Media I..............sssecesesseenes 1 4 3 
HEA 101 Orientation to Health Professions...................++ 2 0 2 
16 11 21 
Winter Quarter 
ENG 102 College Composition II...........cccssseresercesssnceecssceeees 3 0 3 
BIO 108 Human Anatomy and Physiology I...........sssresres 3 2 4 
PSX 7a 10 Human Growth and Development..........ssssersserereees 3 0 3 
PSY. 206 Interpersonal SKINS 7 iesicsecctsseestercsmncpescoreters ee sesrane 3 0 , 
OTA 104 Occupational Therapy Theory II...............csssseeeeeees 3 7 4 
15 4 17 
Spring Quarter 
ENG 104 Technicals Writin gic te eo iis, verdrerateripusace, matcaue 3 0 3 
VOY cwiceto Introduction to Exceptional Individuals.................+. 3 0 3 
SOC aN Introduction toSociolOpy cc.s50. ccs secscsuuctcteade cadens causes 3 0 3 
OTA) 105 Occupational Therapy Theory III.............cccesseereenees 3 2 4 
OTA 107 Medical Conditionsiici siiciiiccs ieledicsctstanscsiveseousnedioes 3 0 3 
OTA = 106 Occupational Therapy Media II..............cccccccssseeeees 1 4 3 
16 6 19 
Fall Quarter 
SPH 101 Fundamentals (Of Speechiiie. ici. 4:ccccsatsccecspsastontasscase 3 0 3 
PED ho2t2 Kinesiglogy i cstiiiciiccdesunuatsecsbsendudupssetubieeapean cadeae ds 3 2 4 
OTA 108 Major Crafts and their Application............ssccccssee 1 & 5 
OTA = 202 Occupational Therapy Theory IV...............ccssseseseees 3 3 4 
PSN sigs Abnormal) Psychology stich sscies soorsassssontcestuhe ucts 3 On ere 
13 9 17 
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Winter Quarter 


PED 185 FIPSt: Ald) ANG Saleh yc. 2.iiouh lien dectLaasosousecsuucetonievenstan 3 0 3 
mREC 103 Recreation ProgrammMing.........ccsssssecessesrescenrenreness 5 0 5 
OTA 201 The Mature Years-Gerontology...........scssscsssesseceees 3 2 4 
BOTA 203 Occupational Therapy Theory V...........sssssssesreeeeeees 3 2 4 
HEA 200 Allied Health Management Procedures..............0006 3 Ohad 
| PLGCRIV GC aicciiscievesscencessversovests seer eccucucapuseeueueelsnas snes es 1 0 1 
i IB hry) 20 
_ Spring Quarter : 
OTA 204 Occupational Therapy Fieldwork II..............:seeseee 0 24 8 
BOTA 205 Occupational Therapy Fieldwork II..................:0000 0 24 8 
' 0 48 16 
Total Hours 78 82. = 110 


Paralegal Technology (T-120) 


Career Information 


; The Paralegal Technology curriculum is designed to train individuals to work 
under the general direction of lawyers, to relieve lawyers of routine matters, and to 
assist them in conducting more complicated and difficult tasks. The legal techni- 
cian should be capable of doing independent legal work under the supervision of a 
: lawyer and searching out information and court facts for the lawyer. Training will 
include general subjects, such as English, accounting, and psychology, as well as 
specialized legal courses, such as court systems, laws, and techniques of investiga- 
tion. 
Graduates of the paralegal technology program should be able to assist di- 
rectly a lawyer or group of lawyers in most facets of law, but they must always work 
under the supervision of a lawyer. The legal technician will not be qualified to give 
legal advice, enter into courtroom procedure, or be involved in litigation except as 
an assistant to the lawyer. Employment opportunities are available in public and 
‘private firms and with individual lawyers. 


Ba 


: Course Title Class Lab Credit 
Fall Quarter 
ENG 101 ROME e OOMDOSIMON Lescelssiiecyscetesspopbas tune sutsuesseneens 3 2 4 
MAT 110 RIRSBL CRG VIDE yt sll sc saueeuvenedaullastupsesbanecatancseaasens 5 0 5 
BUS 102 Typewriting I/Keyboarding ...........ccssccssesssereseesenees 2 3 3 
BpUS 115 PUISU GSS LAW, | Peierls sscctacedancysscitietiaetuenrastiondsanses aps ents 3 0 3 
BUS 120 Principles Of AccOUntNG Di iiiieicccesscseresesssesaosscpeeses 3 2 4 
mares 101 Introduction to Paralegalism..............cccccsseseeceeeeeees 3 0 fs 
ORI 101 Rorientatlons toy COMCEO ui isl vakscstabsessssusens 1 0 1 

20 7 no 
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Winter Quarter 


My 
ENG 102 College Composition ID......scessessssesssserssseseeneeceseens 3 0 3 
BUS ad t6 Business Law II ..s:...c:s.ccesseosseessecconvarccssccnanenonvnccaoanas 3 0 3 ‘ 
HS a aT ay Family Law 1.....:ccsscsccssssseeeteseeessneseesenes Riepasetaneeeeaty 3 0 3 Y 
PEO IZ Se TOrts Dl eee ee eee MPO i 
LEG wir) 132 Legal Research........sscsscsscsssssssessesesessesnsennecenaeennes 3 6 6 a 
LEG 214 Property I ......csceccesssssesceesecessnreeeessssnsesseenseneeensenneens 3 0 3 F 
18, Vernet i 
Spring Quarter | 
ENG 104 Technical | Writing. (4.335) 9h ce cane areeenr rere? 3 0 3 | 
LEG 114 Family Law IL.....csccsescesscseeseseecsesessrssenseseescenasencnas 3 0 3 | 
LEG 118 TOrts ah cies eat teenddae cob cenes tune eee eeas 3 0 3 ny 
LEG doo Legal Systems and Litigation Preparation............... 5 0 5 | 
LEGS 215 Property [l......ccccsccsccecesessceesceecsssnesesscesensensesesncenes 3 0 3 | 
EDP 104 Introduction to Data SystemS.............cseseesseeessseessenes 3 2 a 4 
0 2 2 
Fall Quarter ri 
SUR Ga LOL Fundamentals of Speech..........ccescsssessssceresesensersees 3 0 3 “ 
BUS 229 Taxes’: Voss cicauus tedeses tea pads weeded elds tuavaudeccn see geUsmanana es 3 2 4 4 
LEG 116 Contract LAW. enone rch ohesansuenetwsaage ns ate 4 0 K | 
LEG 216 Property [ID .......cccssesccssccsrssencsseesceevescensscnsevencenses 5 0 3 | 
LEGay eety Criminal Laws i ciuiisecsnabdeetelsvecemtetegnecessserane sagt 3 0 3 oe 
LEG yy i227 Estate Management I..........csccscceeceserscereesesesseoensens 3 0 3 ; 
— -~— = 
19 2) 0 Nee : 
Winter Quarter ) 
PSY 206° |. Interpersonal Skills ua aay 3. 0. ota 
LEG e215 Civil Procedures and Discovery ........cccccccccsscceserreeers 4 0 4 q 
LEG 219 Criminal Procedures...).0.0.::cstetecdsessengecsecoessenseensnyien ee 3 0 3 a 
LEG 74.220 Uniform Commercial Code .....s.ssssssssesnsssecserseenenseeees 3 0 3 | 
LEG eed Business Organizations ..........:eccccccsnresrrerrseesssorenees 3 0 3 y 
LEG 228 Estate ‘Management (hig citciteseicscsstsacseeentental 3 0 3 8 
19.0 ee 4 
Spring Quarter bi 
HUM 200 The South in a Changing World...ss.scssssssssseeneen Blue eames 3 
LEG 9 140 Bankruptcy and Collection sisi... ccscicersontaseasseaeerotes 3 0 a : 

LEG tear Law’ Office Mama gement.....i.c0.5, cer causeetsonstevesdonereunss 3 0 3 

LEG 250 Clinical Practice oir ei enb ras steaweahupets-cetueesapgtaee 1 12 5 

COE 101, 102, 103 Cooperative Education 0 30 3 

(or 1 3-hour business elective) 
10 42 17 
Total Hours 106 SOCAL 
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PU2 tus meooper ative Education ..........5h..cieessvecbaboceceseeeues 


- Paralegal Technology 


Part-Time Curriculum* 


Typewriting I/Keyboarding .................sssssesssessereenes 
es AW. Lo) sscisea tes se scotssadeecetestheavegcsusernasoacaddngse 
Piet Dies OF ACCOUNTING Foi iccscccsccestesevesecscosees 


LLCS 5 ks EEG OS I is cee Sa anal Lee Pie Mn ee 


Miroauction to’ Data Systems..........,.....sssesrevessness 
POM eOMIPOSIUON Looe oes oect sr ectyoasecenwoceeseanensoasoens 
OMe OMPOSICON TE. on. ccsscsscesscsessseccivesscosecuecuet 
DPR ATIAVVELUTS sc cost scnctcojotctscassooscacedscsshsbecsobasedsa 
The South ina Changing World... 0... sesssssssees 
Perpoaucuon tO Paralegalism .....0..i.2.c.cssssneneepecsosereos 
PALE AW: Loony dccad sees sebns) saccessdousteonsaastenoeteste ses sosaede 
BPN AW LL iisi cosutesvicseisstysseuvsetedev eden evel cadsceano succes 
RO ERE AW cates ta vss haul iwauastgsi say tsedadietanecensdesses 
DE be eres Ueenoh areaile esse scare ecsh ver Tbeay vaslesys dsune nose suecanaceses 
OTe reyes inate Wey tess ak sanereadanciesbidv cabs cobeodes sn eedy 2 
ODOR CSCALCNG eon iitee ssc nt. sve Vests (Uy er tac teesacon secuasnee 
Legal Systems and Litigation Preparation............... 
Bankruptcy and (COMeCHONS. 1. ic csvecesssssttesosnstoestenes 
MTODOTEV GL earl oaets tr catctoevacecn eniaecanneei Gant cueieaseSevasaanviata 
PEGCOOL Vit lan test tuaierss polin dotnet yaceocheseccnuaccaenetelcpsietuy 
PLOUDOLDY wel ledsuncts que venionn oar vevedee ss cevopecedasnels Sesataeevens 
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LEG 6 217 Criminal Law iiiiicc.ssscsecssssvarsosensessrvovenssortuonstensartnes 3 0 3 | 
LEG)’; 218 Civil Procedures and Discovery .........sssscssecsssssesseeees 4 0 4 
LEG 219 Criminal Procedure............cccccsosssssecessnrosssosccssoossoses 3 0 3 
LEG 220 Uniform Commercial Code .........:ssccccscsssssseecreeeessvees 3 0 3 
REG wigee Business Organizations ............ssscccssssesceserereeeseenees 3 0 3 
LEG Ze Law Office Managemenn...........sssssssssesessersesssseeees 3 0 3 
LEC ine e7 Estate Management I........cscsceseressssssesrssseesensenes 3 0 3 
LEG 228 Estate Management II...........sssscsessnrcssscseecsessseoesees 3 0 3 
LEG” 250 Clinical Practice ii.i.2.500. 50.22 i echestenotaventevacceouneentereenss 1 12 5 
MAT 110 Business’ Math oo ticccslap isesnstesevopunacehesvenmssevssney 5 0 5 
ORI 101 Orientation to College...........ccccsrserssreserccesesessecsenee 1 0 1 
PS Yii1%) 206 Interpersonal SKiIIS .............scceseesssccssrseeeseenseceees 3 0 3 
SPH.) 101 Fundamentals of Speech...........cssssesscssrceressreseeees fe 0 3 
Total Hours 106 59h ee 


“Usually evenings. 
**(or one 3 hour business elective) 


Physical Therapist Assistant (T-062)* 


Career Information 


The Physical Therapist Assistant curriculum prepares the graduate to assist 
the professional physical therapist in a variety of direct patient care services, del- — 
egated by the supervising therapist, to restore function by alleviation or prevention 
of physical impairment and other activities essential to the operation of a physical 
therapy service. The graduate is eligible to take the licensing examination given by 
the North Carolina Board of Physical Therapy Examiners. 


Se ice, satis cS RE AUREL ESE RIN Cat cs oes 


Employment opportunities are available in general hospitals, rehabilitation 
centers, extended care facilities, specialty hospitals, home health agencies, Prive 
clinics, and public school systems. 


Suggested preparatory courses for individuals desiring a career in physical 
therapy assisting would include biology, algebra, and possible chemistry. 


The program will be directed by a full-time faculty member who will be a "| 
censed physical therapist. An advisory committee will be selected from local ad- 
ministrators, LPT, and LPTAs for the purpose of supporting the program. The - 
American Physical Therapy Association will accredit the PTA program at Calvan 
Community College and Technical Insisute . 


“Interested students should contact the Admissions Office since this is a proposed 
program (as of press time) to begin during the 1990-91 year. 
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Course Title 
Fall Quarter 


HEA 101 Orientation to Health Professions.................... 
HEA 103 Wied AL AT Cron GLOGS tease acu eresssdvwehevserboreveune 
iri =§=6: 101 Introduction to Physical Therapy .................000. 
ENG 101 Cotlege! CiOmpositiony Licrrccssphcsugessobevechsces tokens 
BIO 105 DASlCw MIP SCION Ce Mier celal ees cliss by sens ea: 
moy 201 RSENErAlVSVCHOLOPY ciiiilassistess\..cstiees sealeceocoh anes 


Winter Quarter 
Bio 108 Human Anatomy and Physiology I 


POC. 201 Introduction to Sociology 

ENG 102 College Composition II 

iri 6102 Physical Therapy Procedures I 
Spring Quarter 


ENG 103/104 College Composition III or Technical Writing 
rit . 103 Physical Therapy Procedures II 


BIO 109 Human Anatomy and Physiology II 
eOC 101 Community Resources 
Summer Quarter 


PTH 104 Therapeutic Exercise 

MAT 120 College Algebra Part I 

PED 212 Kinesiology 

HEA 100 Cardiopulmonary Resuscitation and First Aid 


Fall Quarter 


BOP 105 Microcomputer Applications 
mitt = 201 Physical Therapy Procedures III 
Pin § 203 Pathology-Physiology for P.T.A. 
sd : Elective 


Winter Quarter 


orri . 101 Fundamentals of Speech 
mart) (202 Physical Therapy Procedures IV 
PTH = 204 Psychology of Adjustment 

eatY 101 Technical Physics I . 


3 


Spring Quarter 

mart = 205 Seminar on Physical Therapy Procedures 
Siri = ©6206 Clinical Education I 

PTH = 207 Clinical Education II 


Total Hours 
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Radiologic Technology - Radiography 
(T-061) : 


a ee 


Career Information 


The Radiologic Technology curriculum prepares graduates to be competent 
medical radiographers. The radiographer is a skilled person qualified by techno- 
logical education to provide patient services using imaging modalities (as directed 
by physicians qualified to order and/or perform radiologic procedures) by (1) 
applying knowledge of the principles of radiation protection for the patient, self, 
and others; (2) applying knowledge of anatomy, positioning, and radiograph 
techniques to demonstrate accurately anatomical structures on a radiograph; (3) 
determining exposure factors to achieve optimum radiographic technique with a 
minimum of radiation exposure to the patient; (4) examining radiographs for the 
purpose of evaluating technique, positioning, and other pertinent technical 
qualities; (5) exercising discretion and judgment in the performance of medical 
imaging procedures; (6) providing patient care essential to radiologic procedures; 
and (7) recognizing emergency patient conditions and initiating life-saving first aid. 


Graduates may be employed in radiology departments in hospitals, clinics, 
physicians’ offices, research and medical laboratories, federal and state agencies, 
and industries. | 


Graduates are eligible to take the national examination given by the 
American Registry of Radiologic Technologists for certification and registration as 


medical radiographers. , 
Individuals desiring a career in radiologic technology should take courses in 
biology, algebra, and chemistry and/or physics prior to entering the program. 
Course Title Class Lab Credit 
Fall Quarter 
ROTH. 109. Clinical [its eae ae eee rec a 0 6 23 
RDT 110 Introduction to Radiologic Technology ..............s000+ 3 0 3 ' 
RDI ald Radiographic, Procedures Wi cijssthscecesssscesseccenasesoes 3 6.6 j 
RDES 112 Basic: Patient; Cares. /07ii5 ee ne cae 1 3 (2 ). 
HEA 103 Medical Terminology 247 sajutencaeareeceeecneas 0 3 1 
HEAL AGI Orientation to Health Professions.................0ssse 2 0 A | 
MAT _— 120 College Algebra Part I 3 0 3 
12 18 19 
Winter Quarter 
RD e113 Radiographic Procedures I] .....,......:.ssssccsecssrorsaccnoees 3 65 ie%6 
RDT 114 Clindcaily ici iacckserspetease telsceas ce met aulencsace ieee 0 15 5 
ROLY eal Introduction to Principles of Exposure...............sss00e 1 2 2 
BIO —-:105 Basic Life? Sciences: ices. cinsiteaesotousieetse ameter zeae 4 2 5 
BLY tere 107) Radiologic ‘Physics 28 sic nil ett lecsency bfumnmeaceeureeh 3 2 4 
11 27 22 
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5pring Quarter 


‘DT = :116 Radiographic Procedures III...........sescccssrsessessees 4 v4 3 
er 8117 IE CAL airctetsyucos bap satsannccuces inet; ss saeheagsdetn paces 0 24 8 
~.  =«i118 PaclOprapnico EValUatlOniei eed si eee csestseese os: 1 2 2 
my S119 Radiation Physics and Equipment............c...sesee0 6) 0 3 
mr s«-'105 Microcomputer Applications............cscsssessseseessees 3 0 3 
| 9 28 19 
summer Quarter 
mr 120 Prec Modalities Oo ee FUCae luke ui sisstdecesecoe luce 1 2 2 
wer «121 CUTS Cbs a eA ae UE UID Meee Reet sala My 0 24 8 
wr = 122 Radiation Protection and Biology..............:ccccesseees 3 0 3 
my’ 201 ASV CNOID SY eit a cu ATL ee ae 3 0 3 
7 26 16 
‘all Quarter 
ir 209 MAURY cartons yeneeenae cent; oc ptbcibe0era6 cdot ytwardockeseads os 0 24 8 
Meee to Principles Of Exposure I ,.............sccvessecesssonscssssossrengs 1 2 2 
we 86.211 Radiographic Procedures IV...........sscessscesesesseseseves a) 0 3 
mr. 212 Bree eRIPMOCCCLITES 0. Y. bic daccs esac bsisscslscadelescerscedssoaneys 3 0 3 
NG 101 eR TIDOSILION bite Nils uc dics ce tudes cuscdveslthestuas 3 2 4 
TO) 287 20 
Vinter Quarter 
fa. 213 Pa cites OF EXPOSE Tole. cls sass coesteecsocdececeule 1 4 2 
DT 214 TE yeh tt ush iM Le ede ceils sual cs ductesoveve socsee 0 24 8 
wre. 215 Radiographic Procedures V..............sscsssesqrscssesseseses 3 0 3 
NG 102 OMe ePCOMPOSITON Les ciceil satlsccashpnecesorseccciace 3 0 3 
EA 100 CPR and Multimedia First Aid... eeeesssesees 0 2 1 
7 28 17 
pring Quarter 
Or §©216 Preieiplesion Exposure TIT i sel) je ilidec cece epareeedeesansdce 1 2 2 
fee 217 BREA ra toes lice ots ps0 sh idnt sa tvend guuhnceleduccces 0 24 8 
NG 104 ELUTED ys. f.o cc. ci ila leiloclncteceotes locasensee tae 3 0 3 
a «101 Pere amen tals Ol) Speech... oc. c. cscsscscescsnetecse sncessaness 3 0 3 
ective (Social Science /Humanities)...............:c.0sessessreceoes 3 0 3 
10 26 19 
ammer Quarter 
= 218 Radiographic Processing and Quality Control.......... 1 4 3 
me. 219 Bete ccc ccs ecare ac pu sceepeeeccustleeptesanesseddunseis 0 30 10 
1 34 13 
Total Hours OF 21S). 6 EAS 


Recreation Associate (T-094)* 


The Recreation Associate curriculum trains individuals to plan and direct 
‘reational activities for all age groups. The program is divided to meet the needs 
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of those who work with the following categories of people and facilities: preschool 
school-age, adults, senior citizens, and public and private recreational sites and fa 
cilities. Practical administration will be provided in all areas of instruction. 


Employment opportunities for professionally trained leaders exist in cor 
munity programs, projects for local governments, YMCAs, YWCAs, Boys Club: 
Boy Scouts, Girl Scouts, hospitals, nursing homes, penal institutions, state park 
federal parks, industries, public and private resorts, summer camps, rehabilitatio: 
programs, and regional institutions. 


“Interested students should contact the Admission Office since this program ma 
be eliminated during the 1990-91 school year. 


Course Title Class Lab Credit 
Fall Quarter 
REG: "101 Introduction to Recreation........scscersereesresrressreees 5 0°: os 
ENG 101 College Composition I..........ssssssssressesesersesseeeerenees 3 2 4 
PED... 180 Personal and Community Health............cccsessereeees 3 0 3 
PED 114 Physical Fitness .........cesscssssesssseeeesenasenscenrsesesenreens 0 3 1 
ART 3) 7127 Arts and Crafts I .............ssssssesssnrersececccssseeeeseescecesens 1 4 3 
BUS 102 Typing I/Keyboarding.........s..scssseserereeseresssesesecrees 2 3 5 
ORI 101 Orientation to Colle ge.........cssccsscesssecssreceesseeeeeeneoes 1 0 1 
15 12 20 
Winter Quarter 
ENG 102 College Composition II... csesesessseresereeteneneeeeees 3 0 3 
PED i 18s First Aid and Safety........::ccccsscccsssscesserssceestreeeeeees 3 0 3 
OTAK 204 Mature Years - Gerontology........ssssesseeeessesseneeeseseeees 3 2 4 
REG 10 Recreation ProgrammMing.........ccssecsecssseesreenereceersees 5. 0 5 
PED ied Volley ball....ccccccsscesessseneseecenssensenesenesacerseesesenscenes 0 3 1 
14 5 16 
Spring Quarter 
REG i 208 Intramural and Sports Management............ssssreeeees 0 6 2 
REG:)()106 CAMPING.....sssccseceseeseeeeeeeesescnseeesensesenaceneeeeseneenees 4) 0 5 
PED MaMa SOF DANE I soc ssalecdacscensedtensauyusenepeeestscntinehertavonenves 0 2 1 
REC): 105 Areas and Facilities...........:ccsscccssseseesscenecesensesennes 5 0 5 
ENG 104 Technical Witinng........cccccccsccsesscrcserscerseecensseesenaes 3 0 3 
or 
ENG 103 College Composition III 
13 16 
Summer Quarter 
REG) 1.209 Field Work.........ccs:esssscsossessnenneneaesesseopeerenerscoscseeees 0 10 1 
REG 7210 Field Work..........sssssssssossssnsssnscnasecessssvoscnssacessccecens 0 20 2 
0 30 3 
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Fall Quarter 


‘BUS 195 Small Business Management...........sscsscsseseccesesseeees 3 0 3 
mec 86218 Commercial Recreation/Travel /Tourism..............+ 5 0 5 
7 PL CCUV Gs sree ciinseveneciascutes siaslroaueayntscasasbneteraa pes uanedeaiis 3 0 3 
yoy 201 GENEVA PSVCNOLO GV ele lisntdsvendspevesecncacthelbenesyass 3 0 3 
soc 201 INITOAUCHON tO SOCIOLOGY cilie.oc ce sacseancequtnoeecnersestenn 3 0 3 
MED. 150 WIV NESE eri tacersassicseseioretsegesazeoatueseeonacetaneterents 1 3 2 
SEED 152 FOUR ANG SGUare Dane ois. idsicseseneedcheoessalardeetasvedscev 0 2 1 
: 1S (00 

Winter Quarter 
‘REC 102 Recreation and Special Populations..................essce8 5 0 5 
mec 121 PA NECECALION scariest iy scavstaseeseuccyascose lave aueaey 5 0 5 
PED Physical Education Activity Course...........scseeseees 0 2 1 
mec 6202 Recreation, Leadershipy.iss.c.cccceassessstegersssochovetooebeute & 0 4 
ART = 128 PRES PATA WA TALES | Uiives coo csi edsbadenassbaddvnaiseadedescacadavess 1 4 3 
i 15 6 18 

Spring Quarter 
meeC ©. 203 We CRE SDOLES rue lout ye caer adstmuard ests teiioysdnhasatiseesush 3 2 4 
meC 8217 Sore COCAINE LL lel scesvcsteseetuahbesesuqicess once guts 3 2 4 
eFED ‘101 Physical Activities for Children...........c.cccesseeee 2 2 3 
frre 101 Fundamentals of Speech... esscsssescsssesseseeeessesvees 3 0 3 
mec 6.216 lei iicccesteesecysensenats dneneategdivestsneevaaseunnacaars 5 0 ° 
PED 154 Pepimnin g SOCIAL DANG ye ail eee sse doe ebee 0 2 1 
16 8) 20 
Total Hours 91 74 ~=—-113 


* Cooperative education experiences may be substituted for selected courses. Consult the di- 
vision chairperson for details. 
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Medical Office Technology (T-032) 


Career Information 


This curriculum prepares individuals to enter the medical secretarial 
profession. The medical secretary perform secretarial duties utilizing the 
knowledge of medical terminology and medical office procedures. 


Skills are taught in processing medical documents using computerized func- 
tions and/or manual functions. Recording medical charts, reports, case histories, 
and correspondence using the typewriter or automated office equipment, schedul- 
ing appointments are among duties performed in the medical office and taught in 
this curriculum. 


Graduates of the curriculum may find employment opportunities with medi- 
cal supply and equipment manufacturers, medical laboratories, the office of physi- 
cians, hospitals, and other medical care providers. 
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Fall Quarter 


mpUS 102 Typewriting 1/Keyboarding «00.00... ccssesssdessadenevedereses ] 
ENG 101 COCO ECOMPOSINON Piet idcyeniisececnueateceitiesreiociyes 3 
MAT 110 Blsiiess WVIAtNEMIANCS) ay. MU al ue enc A 5 
BI 115 Human Anatomy for Medical Secretaries............05. 3 
BUS § «205 Information /Word Processing Concepts & Appli......3 
ORI 101 ROTPEH ATION MLO COU OR eee sass dius ustios uta cece 1 


4 18 
W inter Quarter 
102 SolererComposition ses ice 3 
104 Introduction to Data SystemS............c:cccesscccesscessseoee 3 
183M Terminology and Vocabulary I......6.:....J:cccsscssenseseoos 3 
214 Advanced Word Processing Applications I............... 2 
103 Document Formatting and Production ...............eece 3 
ae 14 
Spring Quarter 
BUS Bro1Gw Filing and Records Management............:ccscssscssseseees 3 
ENG 105 Bireiness COLrespOndence,.... foi. cccdlseseccsepssasbevesdecses. 3 
213M Advanced Word Processing Applications II-Medical 2 
134 PeOressiONal) DeVelOpmient ic... cone lissesedssacebens passe 3 
284M Terminology and Vocabulary II... cseseeeeeeeees 3 
105 mviacrocomputer ‘Applications..........:..c.ccccccetecseeusceeese 3 
17 
Fall Quarter 
Pe TINCIDIES Of ACCOUNLING Liili...ie.siescousasecsssssseoasasesene 3 
140 Microcomputer Database Management I.............0.00.. 3 
206 BOPECPECSON AN ORUISH Viet Me Ok ei a ee 3 
206M Machine Transcription (Medical) .......... RN Pee Day oe 3 
110 A PACTN OS she I EL yeah cys oletysalceecaces se 2 
140 Insurance Terminology and Medical Forma.............:.. 3 
y 7 
Winter Quarter 
3U Any Pe teeOr ACCOUNUIMG Tie elles lbcesctecssesecs sos eee 3 
106 eee yh ses ysvereVaest tue deveetuielasssesueis cls tusds 3 
108 Re rE CONOMNIES (85 coe Liane ilyadecosdehelisssesceres S 
201 PPE VCNOLO BY F500 5, nsldesnceeiensseobalssscvesscedseestassss 3) 
229°; reel packs co aldo segs casenstichaiech see dcdcessovete’ 3 
101, 102, 103 - Cooperative Education................csssssesssccsseesesens 0 
(or one 3-hour business elective) 
15 
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Course Title Class 


Lab Credit 
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Spring Quarter 


BUS) iet25 Computerized Accounting.....sc.cscsscoccsesccccssazarerceseees o 0 ‘3 
BUS 214 Administrative Office Procedures..................sscceeeees 3 2 4 
BUS i 271 Office "Managementir ip .cscstsscuscany toeisvcettqnentenetae 3 0 3 
SPH": 101 Fundamentals of Speechs isc cei vsabinnevestecees 3 0 3 
BUS 107 Shorthand \ Wye eae Ors ceeaeatcns dove nas 3 2 4 
BUS 1245 Business Btnice i gens cos ae eee seca) erenvee 3 0 3 
18 4 20 
\ 
Total Hours 99 66 120 


College Transfer Programs 


The Associate in Arts and Associate in Science degree programs are de- 
signed for persons who are planning to transfer to four-year colleges or universities. 
These programs provide opportunities to complete the first two years of general 
college courses with some degree of specialization. Caldwell Community College 
and Technical Institute offers the following Associate in Art and Associate in 
Science degree programs: 


Associate in Arts 


Pre-Art Pre-Liberal Arts 

Pre-Business Administration Pre-Physical Education 

Pre-Business Education Pre-Recreation 

Pre-Furniture Pre-Teaching (Elementary and 
Secondary) 


Associate in Fine Arts 


Music Specialist 


Associate in Science 


Pre-Biology Pre-Mathematics 
Pre-Chemistry Pre-Medical 
Pre-Computer Science Pre-Pharmacy 
Pre-Engineering Pre-Physics 


Electives may be selected from any courses which are usually transferable 
but selection should be based upon the requirements of the four-year institution to 
which the student plans to transfer. | 


In the interest of helping students succeed in their chosen curricula, 
Caldwell Community College and Technical Institute maintains a reading/study 
skills center for improvement of reading, encompassing instruction in how to study, 
how to improve reading comprehension, how to increase vocabulary, and how to in- 
crease reading rate. Facilities and equipment are provided for diagnosing individ- 
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ual reading difficulties and for achieving peak skills in reading efficiency and com- 
prehension. Services of the center are available through credit courses to any stu- 
dent who desires to improve his/her reading ability or whose admission test scores 
indicate a need for greater reading proficiency. 


Courses from the college-transfer programs at Caldwell Community College 
and Technical Institute normally transfer to four-year colleges and universities. 
However, since many institutions have specific course requirements, students 
planning to transfer to other schools should consult with their advisors, counselors 
‘in the Student Development office, and/or the senior institution to which transfer is 
being considered. 


Associate in Arts 


Associate in Arts degree candidates must complete the following general 
education courses in addition to approved electives for a minimum of 96 credit 
hours with an overall grade point average of 2.0 ("C’") or better. 


Quarter Hours Credit 
COMMUNICALION ATtS.......sccrcrrererscrseresscsenscrsssscessenscssscssssessesnccessessesesssssccseseseevess 13 
This requirement is met by completing English 101, 102, 103, Speech 101. 
eye e cal soncbsosccbatcocsidessavas share cntesesessenssesdscasacsececdesoasse oiees cubes ssnnstre 215 


This requirement is met by completing 9 hours from "A" below and 6 hours 

from "B" below: 

A. Literature or Language (Advanced Spanish 211, 212, 213) 

B. Music Appreciation, Art History, American Music, Philosophy, Religion, 
Humanities, Studies in Fiction. 


a Nee ache dene st cuecacsvouereacuensabcs setbsnerersastenntsetensaccuscevcsoneeinosussessseroed 6 
This requirement is met by completing Math 120 and 121 or Math 122 or 
higher. 

eee face she cisassehsceantiosseobe) svacecetoosessasboneserecerdseseosetosbeconiedésoneeie 12 


This requirement is met by completing 12 hours from these areas: 
Biology, Physical Science, Physics, Chemistry, Astronomy, Physical 
Geography. 

eer ieaei as ssnenepecssess snessecessesesoagoascasessoosaastsscnseseossesoesdsecioneanegcesncs 15 
This requirement is met by completing History 101, 102, 103, and 6 hours from 
any of the following: Economics, Regional Geography, Political Science, 
Sociology, Anthropology, Psychology, History 


‘ORI 101 - Orientation to Oe errr, cecsaveacesuene sab epususpeuns Uesnecvcaatssebsavayptoeesesbaveeasee 1 
Physical Education*®...........sssscssssccccsssssssssessesececesessesscesssnsnscesesesesensscececorsesaseseres 3 
Electives* ee ena lcessuhibcoccaustotesesnieccrisuabsatscemuseiansdaccearceshbbdossovodssoe es cues 31 
Total RE REL QUEL S seo are teal teks coc ch ab ase Coewsenbedartacecetdesbsececbomsoeeocccecshbascecescnagsed 96 


“31 hours if 10 hours of English 
\ 32 hours if 9 hours of English 


, 
{ 
% 
ie 
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**All students wishing to be exempt from the physical education require- 
ments because of physical disability must first consult with the chairperson of the: 
Allied Health Department. Every effort will be made to involve each student in: 
some type of activity. Students exempt from the required physical education pro- 
gram because of physical disability will be required to take PED 180, Personal and' 
Community Health. 


Pre-Art 


Pre-art is offered to students with talent and /or interest in the arts. Senior in- 
stitutions offer majors in painting, sculpture, ceramics, commercial art, interior de- 
sign, art history, studio art, and art education. 


The transfer student will be adequately prepared to move into a specialized 
art curriculum upon completion of this pre-art program. 


Pre-art majors must fulfill all requirements for the Associate in Arts degree. 
The following courses are suggested electives to be included in the required elec- 
tive hours: Art 100, Art 102, Art 112, Art 113, Art 114, Art 115, Art 124, Art 201, Art 218, | 
Art 203, Education 201, and Physics 211. 


Pre-Business Administration 


The curriculum for the student in business administration includes a broad | 
foundation in liberal arts and professional courses that begins to prepare a person 
to meet the changing complexities of life and leadership in the business commu- 
nity. Upon receiving the A. A. degree, the student will find a wide range of exciting 
careers in the business and industrial fields. The graduate's selection of profes- 
sional studies at the senior institution in business administration, economics, mar- 
keting, insurance, management, finance, industrial relations, and many other re- 
lated fields will lead to meaningful managerial positions in business, government, 
and nonprofit organizations. 


Pre-business majors must fulfill all requirements for the Associate in Arts 
degree. The following courses are suggested electives to be included in the re- 
quired elective hours: Business 101, Business 120, Business 121, Business 122, 
Economics 201, Economics 202, and Economics 203. 


Pre-Business Education 


Business education, sometimes referred to as "distributive education,” pro- 
vides students the opportunity to obtain the first two years of undergraduate studies 
toward a baccalaureate degree in business education and a class "A" teaching 
certificate in basic and comprehensive teaching or distributive education teaching. 
In addition, the opportunity exists for students to continue in the same program for 
a non-teaching degree in office administration. 
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: _ Pre-business education majors must fulfill all requirements for the Associate 
_ in Arts degree. The following courses are suggested electives to be included in the 
yl required elective hours: Business 102, Business 103, Business 104, Economics 201, 
_ Economics 202, Economics 203, Business 106, Business 107, Business 108, Business 
_ 120, Business 121, and Business 122. 


_Pre-Furniture 


7 In North Carolina, the furniture industry ranks third in terms of its dollar 

volume of sales and second in terms of its employment. In order to meet the in- 
_ creasing demand for furniture products, the industry is rapidly changing toward 
_ mechanization and more sophisticated management controls. 


4 The Pre-Furniture student, upon completion of the program, will be ade- 
quately prepared to move into a specialized furniture curriculum at a four-year col- 
_ lege or university. 


| Pre-furniture majors must fulfill all requirements for the Associate in Arts 
| degree. The following courses are suggested electives to be included in the re- 
| quired elective hours: Furniture 102, Furniture 103, Furniture 104, Furniture 108, 
_ and Furniture 109. 


_ Pre-Liberal Arts 
q The liberal arts curriculum has been designed to prepare the student for en- 
trance to colleges and universities that grant the bachelor's degree, to assist the in- 
li dividual in exploring the major fields of study, and to prepare a person to meet the 
. eeds of his/her total environment through the study of liberal arts courses. 
Liberal arts courses, in their full context, open the way to help the students under- 
t _ Stand the condition of man’s existence through the study of ideas and experiences 
ina variety of subjects and disciplines. 


fa 


. The A. A. degree in liberal arts provides the educational foundation for cur- 
_ riculum degree programs at the senior institution in art, drama, literature, modern 
languages, music, philosophy, journalism, speech, history, political science, psy- 
chology, sociology, anthropology, biology, chemistry, mathematics, and earth 
_ science, to mention only the main areas. 


| Pre-Physical Education 


7, The purpose of the pre-physical education program is to provide the student 
_ with a solid foundation in liberal arts courses supported by learning experiences in 
"a variety of activity skill courses. Introductory physical education courses in basic 
"health, fitness, and physiological principles related to physical activity will be em- 
| Bresized. 


| Pre-physical education majors must fulfill all requirements for an Associate 
of Arts degree. The following courses are suggested as part of the required elective 
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hours: Physical Education 201, Physical Education 180, Physical Education 185, and 
six physical education activity courses, including physical fitness. Biology 105 and 
related recreation courses are recommended electives for pre-physical education 
majors, but students are advised to check transferability to senior institutions. 


Pre-Recreation 


The purpose of the pre-recreation program is to provide the students with a 
sound foundation in liberal arts courses complete with an understanding about 
man's recreational behavior. The pre-recreation curriculum provides educational 
preparation for students who will seek careers in a wide variety of business-service 
agencies at local, regional, state, and national levels. The senior institution offering 
a degree in recreation allows students to major in concentrations in municipal 
recreation, park management, and therapeutic recreation. Students are advised to 
check transferability of recreation courses with senior institutions. 


Pre-recreation majors must meet requirements for an Associate in Arts de- 
gree. 


Pre-Teaching (K-4; 4-6; 6-9; 9-12) 


The State of North Carolina Department of Public Instruction provides 
teacher certification in the following four categories: early childhood education 
(kindergarten through grade four); intermediate education (grades four through 
six); middle school education (grades six through nine); and secondary school edu- 
cation (grades nine through twelve). 


Students seeking certification in early childhood education (K-4) and inter- 
mediate grades (4-6) will, upon transfer, begin a specialized curriculum emphasiz- 
ing appropriate values and techniques that should equip the teacher with the com-— 
petency and understanding essential to teaching children in the early years. Those 
wishing to be certified for middle school education (6-9) will, upon transfer, choose 
an appropriate subject or concentration in language, arts, mathematics, science, or 
social studies. Often two areas of concentration are recommended. Students 
whose major is K-4 or 4-9 are advised to take physical science. Students whose 
major is 9-12 are advised to take biology, chemistry, or physics. Students seeking 
certification in mathematics or science must complete the requirements for the 
Associate in Science degree. 
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Associate in Fine Arts 


Associate in Fine Arts degree candidates must complete the following gen- 
eral education courses in addition to approved electives for a minimum of 96 credit 
hours with an overall grade-point average of 2.0 ("C") or better. 


Quarter Hours Credit 


COMMUNICAatioNn ATTES..............cccccccovescccssessccersssssccccsssscsccscssssssccsssssssscssorocssseseseees LO 

This requirement is met by completing English 101, 102, 103. 

MUUUAIU ARNEL DCS chesecteretencscsscns+2-50cc.s0cccccnsvoresecossonoesesosaceosccaeseussssensovocensensncastscnvesascoances LD 
This requirement is met by completing 6 hours in literature to be selected 
from ENG 201, 202, 203, 204, 205, 206, and 6 hours in Modern Language, 
Religion, Music, Art Appreciation, or Philosophy. 

MECN EL CS ii iiicscckcessemssesncsnssscnreonsesscessecenosoraenaessancvessnshssseasesseenssenaessesnasscsonesscess | O 

| This requirement is met by completing 6 hours in mathematics: Math 120 

and 121, or Math 122 and 123. 

eyelet se siese ss hisusurteessedbessbelocnsbepesesssauscascusbeese nsnonsovesqeanstenoe, 9 

This requirement is met by completing 9 hours in history: History 101, 102, 
103. 
Physical Education..........scssccsscsscsssssscesrcsncsncsscssccsscescnesseccsscucssorssesossssocssecsecssasenes O 
| This requirement is met by completing 3 hours in Physical Education. 
| *Professional Prograim..........cssscssrccssssreresccecensececssessossscsssssscssscccsscssssssscseessossses OO 
This requirement is met by taking 55 hours in the specialist degree program. 
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ORI: : 101 :.-- Orientation’ to College. ccciocccn. cisscenstencncrcesens consn st cadenuneccossoeacenesetenumes 1 


Total: Otlartet *HOUrS .ccissadecceccencssonscnstecatabsavcacecvyostsdneasassbucacaauecesectecues anegs hs iamewnn 96 


*6 hours from MUS 121, 105, 113, plus 49 hours if ten hours of English or 50 hours if 
nine hours of English. 


Music Specialist 


The Music Specialist degree program is intended to provide students with 
general education requirements for the Associate Degree in Fine Arts, to prepare 
students for junior-level entry into college or conservatory music programs, and to 
provide students with opportunities to participate in and enjoy music activities. 


Music courses cover the history of music, fundamentals of sightsinging, 
eartraining and harmony, and small and large performing groups in instrumental 
and vocal areas of study. 


Music courses required for music majors are as follows: Music 217, 24 hours, 
or Music 114, 12 hours; Music 124, 125, 126; Music 224, 225, 226; Music 107, 6 hours or 
until proficiency is attained, or Music 115, 116, 117; Music 204, 205, 206; Music 108, 
109, 110, 207, 208, 209, or Music 121, 6 hours, Music 112, 3 hours, and 113, 3 hours. 
Electives may include other music courses numbered 100 to 299. Approval must be 
secured from the music advisor. 


Associate in Science 


Associate in Science candidates must complete the following general edu- 
cation courses or equivalents in addition to approved electives for a minimum of 96 
credit hours with an overall grade point average of 2.0 ("C") or better. 


Quarter Hours Credit © 


COMIMUMICAtION? ATES. ii occcs, sostessobacsendenstouacecanceseutuerssaeuesssacuneaestarssessny<eauseateegmnemn 10 
This requirement is met by completing English 101, 102, and 103. 
FRU WATE OS sl bepccesscecsecctdessecessesensencecresaureseenatenalsniaclavedgecselauccetrescectece st taet aman 9 


This requirement is met by completing 9 hours in Literature, Music 
Appreciation, Art History, Religion, Studies in Fiction, Humanities, or 
Philosophy. 

Math erratic ionic ccs scccuesotesnavercusnctehnyenvenudees tahaued tears celesseecee askeegeste ts; iyi ten anmmame 15 
This requirement is met by completing 15 hours from courses numbered 122 
or higher. (Math 120 and 121 may be acceptable for credit if Math 122 is not 
taken for credit.) 

Natural (Scien Ceci. cc ccctareccosevevesstsatsuccbitsessacadactcs) erateerabises eas restsnaatsdtvesetrt semana 24 
This requirement is met by completing 3 quarters of two of the following 
sciences: Biology, Physical Science, Physics, or Chemistry. 
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4 BRE a CLIN Sec et hav cncseccsccassassaceveusttancessstcvousseverssnconsdcuntsgouseen sade tesscedsatensoestssbeeseucoes 12 
1 This requirement is met by completing 6 hours in History and 6 hours in 
Economics, Regional Geography, Political Science, Psychology, Sociology, 
Anthropology, or History. 


#22 hours if ten hours of English 


; - 23 hours if nine hours of English 


'Pre-Biology 


The pre-biology program is designed to prepare students to continue studies 
_ toward the baccalaureate degree in biology, forestry, botany, zoology, and other bi- 
" ology-based programs at senior institutions. Students interested in any of these 
_ programs should contact the four-year school of their choice in order to obtain ad- 
_ ditional information as to degree requirements. 


: Pre-biology majors must fulfill all requirements for the Associate in Science 
_degree. Pre-biology majors should take the following courses: PHY 211, 212, 213; 
_ CHM 201, 202, 203; MAT 203; CPS 150, 151; BIO 201, 202, 206, 207. 


The pre-chemistry program is designed to prepare students to continue 

studies toward the bachelor's degree in chemistry at senior institutions. Students 

BE crested in the pre-chemistry program should contact the four-year institution of 
their choice in order to obtain addition information as to the degree requirements. 


¥ Chemistry 


® Pre-chemistry majors must fulfill all requirements for the Associate in 

_ Science degree. Pre-chemistry majors should take the following courses: SPA 201, 

202, 203 and nine hours of humanities; CHM 101, 102, 103 and PHY 211, 212, 213; 
MAT 124, 201, 202; and CPS 150,151. 


-Pre-Computer Science 


| The pre-computer science curriculum is designed to prepare students to 
“continue studies toward a bachelor's degree in computer science at a four-year col- 
: lege or university. Students completing this curriculum should also be able to con- 
tinue studies in a variety of fields (including science, engineering, mathematics, 
and business) at a four-year school. 
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Any student interested in this curriculum should contact the four-year insti- 
tution of his/her choice to obtain additional information pertaining to specific de- | 
gree requirements at that school. 


Pre-computer science majors must complete all requirements for the 
Associate in Science degree. Pre-computer science majors should take the follow- 
ing courses: two complete sequences of science to include PHY 211, 212, and 213; 
MAT 124, 201, 202, 203, 220; and CPS 150 and 151. 


Pre-Engineering 


The pre-engineering program is designed to prepare students to continue 
studies toward the bachelor's degree in electrical, computer, industrial, mechani- 
cal, civil, aerospace, biological, chemical,, nuclear, or textile engineering at senior 
institutions. | 

Students interested in the pre-engineering program should contact the four- 
year institution of their choice in order to obtain additional information as to the 
degree requirements. 

Pre-engineering majors must fulfill all requirements for the Associate in 
Science degree. Pre-engineering majors should take the following courses: CHM 
101, 102, 103 and PHY 211, 212, 213; MAT 124, 201, 202, 203, and 220; and CPS 150 and 
151. 


Pre-Mathematics 


The pre-mathematics curriculum is designed to prepare students to con- 
tinue studies toward a bachelor's degree in mathematics at a four-year college or 
university. Students completing this curriculum should also be able to continue 
studies in a variety of fields (including science, engineering, computer science, and 
business) at a four-year school. 


Any student interested in this curriculum should contact the four-year insti- 
tution of his/her choice to obtain additional information pertaining to specific de- 
gree requirements at that school. 


Pre-mathematics majors must complete all requirements for the Associate 
in Science degree. Pre-mathematics majors should take the following courses: two 
complete sequences of science to include PHY 211, 212, and 213; MAT 124, 201, 202, 
203, and 220; and CPS 150. 


Pre-Medicine 


The pre-medicine program is designed to prepare students to continue 
studies toward the bachelor's degree that qualifies them for entrance into a profes- 
sional school of medicine. Students interested in the pre-medicine program should 
contact the four-year institution and professional school of their choice in order to 
obtain additional information as to the degree requirements. 
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Pre-medicine majors must fulfill all requirements for the Associate in 


_ Science degree. Pre-medicine majors should take the following courses: SPA 201, 


202, 203, and six hours from literature; BIO 101, 102, 103; CHM 101, 102, 103, and 


PHY 211, 212, 213; MAT 124, 201, 202. 


_ Pre-Pharmacy 


The pre-pharmacy program is designed to prepare students to continue 
studies toward the bachelor's degree that qualifies them for entrance into a profes- 
sional school of pharmacy. Students interested in the pre-pharmacy program 
should contact the four-year institution and professional school of their choice in 


_ order to obtain additional information as to the degree requirements. 


Pre-pharmacy majors must fulfill all requirements for the Associate in 
Science degree. Pre-pharmacy majors should take the following courses: SPA 201, 
202, 203 and six hours from literature; BIO 101, 102, 103; CHM 101, 102, 103 and 


_ CHM 201, 202, 203; PHY 211, 212, and 213, MAT 124, 201, 202, or 214; electives may 


come from CPS 150, 151; MAT 203; ECO 201, 202, 203 or second year biology and 


chemistry courses. 


Pre-Physics 


The pre-physics program is designed to prepare students to continue studies 
toward the bachelor's degree in physics at senior institutions. Students interested 


in the pre-physics program should contact the four-year institution of their choice 


in order to obtain additional information as to the degree requirements. 


Pre-physics majors must fulfill all requirements for the Associate in Science 


_ degree. Pre-physic majors should take the following courses: CHM 101, 102, 103 
and PHY 211, 212, 213; MAT 124, 201 202, 203, 220; and CPS 150, 151. 


Special Programs 


Respiratory Care Technology (T091) 


The Northwest Area Health Education Center has formed a cooperative re- 


‘ ; lationship with Caldwell Community College and Technical Institute and Forsyth 
_ Technical Community College to promote the Respiratory Care Technology 
_ Program. Through the cooperative effort, certain courses within the RCT curricu- 
_ lum may be taken at Caldwell Community College and Technical Institute and 
_ transferred to Forsyth Technical Community College. The respiratory classroom 
_ and clinical instruction must be taken at Forsyth Technical Community College. 
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The RCT curricula offer career education options for respiratory therapists 
and/or respiratory therapy technicians. The respiratory therapist, under the direct 
or indirect supervision of the physician, is qualified to assume primary responsibil- 
ity for all respiratory care treatments. The technician does not require the exercis- 
ing of independent clinical judgment; however, the technician is expected to adjust _ 
or modify therapeutic techniques within well defined procedures based on a lim- 
ited range of patient responses. 


The following courses are offered at Caldwell Community College and 
Technical Institute and may be transferred to Forsyth Technical Community 
College. Admission and final acceptance into the RCT program will be determined 
by Forsyth Technical Community College. For additional information contact: 
Dean of Allied Health. 


BIO 108 Human Anatomy and Physiology I 
BIO 109 Human Anatomy and Physiology II 
BIO 135 Microbiology 

CHM 101 General Chemistry I 

BYAY: e101 Technical Physics I 

SPH.) 101 Fundamentals of Speech 

ENG _ 101 College Composition I 

ENG 102 College Composition II 

ENG 104 Technical Writing 

SOC 201 Introduction to Sociology 

EDR ic 105 Microcomputer Applications 

PSY 201 General Psychology 
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Course Descriptions 


Special Coding System 


Course will be offered Early Fall Quarter 

Course will be offered Fall Quarter 

Course will be offered Winter Quarter 

Course will be offered Spring Quarter 

Course will be offered Summer Quarter 

Course will be offered when sufficient students and instructor are avail- 
able. 

Designates a Nursing course 

Designates an Executive Secretary course 

Designates a Medical Secretary course. 


SUZ OLRYsnn 


Some numbers with 3 digits represent college transfer courses; and also some 
numbers with 3 digits represent two-year occupational courses. 


Numbers with a "T" and 3 digits represent some two-year occupational courses. 
Numbers with 4 digits represent one-year occupational courses. 


College transfer students should check with senior colleges of their choice for the 
transferability of courses. 


The number to the right of the course title represent the following: class, lab, credit. 
For example: 


Class Lab Credit 
ENG 203 eee emmmrItCLAture. Wi Salis. .....csececnsopsiton-acestssteesiiecs: 3 0 3 


In order to determine contact hours, add class hours and lab hours. For example: 


| Class Lab Credit 
(BART 120 CLIPS TTS) EMO BOLE es aR La 2 2 3 


Two class hours plus two lab hours equal four contact hours. If no prerequisite is 
| listed, none is required. 
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Prefix Codes and Courses 


PLELIX ci cooecscseccecssnscccnscssesseveceane Course 
PBR So cdcarectssteassonctistebiveact ee Air Conditioning 
NTE reseed teusat tc rreaetvcstresaestey spre Anthropology 
PPR TS rcatestes aovclatecesetnanatevstespearnt cteeat coer eeetneetas Art 
POT i iaciectedeesdoeaitareetts eugteerrouseneteeeans Astronomy 
UB Baer sasvesoptenateeaceras teeteeapens ste tat Autobody 
AUM i iek aiciiemracen ter vieners Automotive 
LUT releveeotisovustastsbaneme meatesotrerarssne Automotive 
BIO ces sripec iste pecbecret tpuauitaee teeters emseterettes th Biology 
BM Testers Biomedical Equipment 
Technology 
Bic aeets ecestsccrstetceetes Business Education 
CA Rr ier ccocssadexsetensesdasteaton tbstesticeaeae Carpentry 
0 op BA Mn RIM ASR Zh a hs Chemistry 
COE errtetieiat Cooperative Education 
8,0 Tia he pole flr estiertai rh opr) Cosmetology 
ig We array Credit for Prior Learning 
CPS racer srertt ie trices Computer Science 
DOE rcatectsticcrsscutuercrstacenerte ecaestenes tate Drafting 
DORA re rscesttecerettcnccotttere re renee eee ommend Drama 
3s Fie MEO EN ea rel earn Economics 
1H 8) RA oh an ornate Business Computer 
Programming 
5h BW avait Ube rem nti tote Jn 88 A an Education 
EGR ircsristertctearctnert Engineering Graphics 
ee ersterel eats tahoe er ene Electrical 
BIN Bea eter ce entree trae emens Electronics 
ENGSae Npiatemecc oso trnern okies English 
EN Tear caterer see seit: English Honors 
spa © FARO EAE TE Redicaey ia Foodservice 
FS TAs Facility Service Technician | 
St a Ui ll AN at Furniture — 
GOA re ee tes Geriatric Assistant 
GEO) Se cere teen eee Geography 
FD Neer retires Human Development 
ae DY MA as Ai tebe AMlos Sh tasel aa Llanes yo Health 


Pret Xesceccdeess seecesencesesseccareesteart Course 
FATS ceomcepsantectshocstt true enee rele ae History 
FR Mii merectantepesscseet Hotel and Restaurant 
Management 
FLTIVie creeeceea: Heavy Truck Mechanics | 
HUME oes i sree eee Humanities | 
EM Taree teaees Industrial Maintenance 
UNS icccccsentettecsectevesieteesttts ee een Insurance | 
SC tne ee oe Industrial Science _ 
BEG (ere Paralegal Technology | 
MAT ce adadeer rete Mathematics | 
MCR eek Computer Office Automation | 
ME sos ictethaaeestenetscssesgl (eck ites Machine Shop 
IMS oe cs ccscsoss pocenedtesee crouse nee eee en Music | 
NOOR orssteeecacesenecer ee eee Nursing | 
OR ee Resrsccepesteesaeecetnucetit eet Orientation | 
OTA.....Occupational Therapy Assistant _ 
Gf ot Bo senha is aie ete yates Physical Education | 
PH tactics. Philosophy © 
a (OMe th el wpb Photography | 
PHS hee oe eee Physical Science 
Id wb Perit nisi rer Le erate Physics | 
tes dence Plumbing and Pipefitting 
AAA Delp eo ee ile Cm: Pneumatics | 
POL ein aria remem Political Science | 
DPS Notices tereetta tose tted ceecaeca ieee eee Psychology | 
RG iics ceases toot telecast eee Reading 
RD eer ecsiats ertsibasecees tere meee Radiology 
SP sea i di dtvncicob Recreation 
Fee cieclcccrassonasesncestesec ster Serene Religion 
a rereatacieescstiees iver: eaten eee Sociology 
SON Col eaten eee Medical Sonography 
a) de Wate pte aed pier decree ian, Spanish 
Bo) Ed be statirnerrrre ne Refi ett annie ce: Speech 
OR re rceneaectee ee teats Upholstering 


Air Conditioning 


AHR 101: Air Conditioning and 

Refrigeration 3-3-4 
_ A general introduction to the principles of 
refrigeration, including the study of the 
assembly of the components and connections 
‘necessary in the mechanisms, methods of op- 
eration and control, and proper handling of 
refrigerants i in charging the system. The use 
of testing equipment in diagnosing trouble, 
conducting efficiency tests, and general main- 
tenance work are also included. (S) 


AHR 1101: Automotive Air _ Conditioning 


. 3-3-4 
A gencral introduction to the principles of 


4 


‘Tefrigeration, including the study of the 
assembly of the components and connections 
necessary in the mechanisms, the methods of 
Operation and control, and proper handling 

of refrigerants in charging the system. The 


ise of testing equipment in diagnosing trou- 
le, conducting efficiency tests, and general 


Laut 


maintenance work in automotive and heavy 
trucks are included. (S) 


AHR 1101A: 
AHR 1101B: 


(Part-time) 
(Part-time) 


3-0-3 
0-3-1 


_ Anthropology 


ANT 201: Introductory Anthropology 3-0-3 

An overview of the field of anthropology. 
Includes physical evolution of mankind, bio- 
logical variation within human populations, 
historical development of cultures, and cul- 
tural dynamics viewed analytically and 
comparatively. (D) 


ea 


ART 102: Art History 3-0-3 

A historical survey of painting, sculpture, 
and architecture from the ancients through 
the twentieth century. (F/S) 


ART 103: Art Introduction 3-0-3 

An introductory study of fundamental ele- 
ments and principles of creative artistic ex- 
pression with an emphasis on composition, 
design, shape, value, styles, and movements. 


(D) 


ART: 112: Beginning Drawing 2-2-3 

A study of rudimentary drawing tech- 
niques with an emphasis on design and spa- 
tial relations in line, texture, value, and vol- 
ume. (D) 


ART 113: Basic Design and 
Composition 2-2-3 
A study of art elements, concepts, media, 
and principles of organization with a special 
emphasis on developing competencies in the 
art process. (D) 


ART 114: Intermediate Design and 
Composition 2-2-3 
A continued study of ART 113 with a spe- 
cial emphasis on expanding skills in the arts 
process through exploration with the art 
elements, concepts, media, and principles of 
organization. (D) 


ART 115: Beginning Painting 2-2-3 

A study of painting materials, techniques, 
form relations, and color through acrylics, 
watercolors, and mixed media with an em- 
phasis on developing multiple means of per- 
ceiving perspective, tones, periphery, size 
relations, expansion, linear, chiaroscuro, and 
skills to render these perceptions. (D) 


ANT 202: Cultural Anthropology 3-0-3 


The science of the enculturation of man. | 


Includes ethnography, ethnology, inter-re- 
lationships between peoples and their envi- 
ronments, social anthropology, and linguis- 
tics. Prerequisite: ANT 201. (D) 


ART 120: Pottery I 2-2-3 
A study of clay mixing, glazing, and firing 

with emphasis on wheel throwing and 

hand-building techniques. (D) 


ART 124: Sculpture 2-2-3 
A study of principles of sculpture with an 
emphasis on studio instruction through mod- 
eling, casting, constructing, and carving from 
studies of nature and the human figure. (D) 


ART 127: Arts and Crafts I 1-4-3 

A study of theories and concepts in struc- 
turing two and three dimensional forms with 
an emphasis on basic application through 
use of various materials such as flower con- 
struction, candle making, decoupage, ceram- 
ics, and book printing. (D) 


ART 128: Arts and Crafts II 1-4-3 

A study of designing three dimensional 
forms with an emphasis on leather crafts, 
copper tooling, and macrame. (D) 


ART 129: Arts and Crafts II 1-4-3 
A study of advanced problems of structur- 
ing three dimensional forms with an em- 


phasis on individual expression in leather © 


crafts, macrame, and hand-made pottery. 
(D) 


ART 201: Constructive Design in Plastic 
2-2-3 


A study of plastic media foundation with i 


an emphasis on creative synthesis of plastic 


design concepts. (D) 


ART 202: Constructive Design in Fabric 
2-2-3 
A study of basics in fiber construction. (D) 
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_ ART 203: Constructive Design in 


Alloys 2-2-3 


An introductory study of alloys and re- 


~ lated media. (D) 


_ ART 204: Art for Children 


2-2-3 
A study of art for young children focusing 


on theory, methodology, materials, usage, 


Astronom | 


AST 101: Elementary Descriptive 
Astronomy 2-2-3 
A non-mathematical descriptive study of 
the solar system (including the sun, moon, 
planets, meteors, comets), astronomical in- 


AUM 1101: Automotive MechanicsI 4-12-8 
A course to develop a thorough knowledge 
and ability in using, maintaining, and storing 


_ the various hand tools and measuring devices 


needed in engine repair work. Includes a 
study of the construction and operation of 
components of internal combustion engines. 
Also covers testing of engine performance; 
servicing and maintenance of pistons, valves, 
cams and camshafts, fuel and exhaust sys- 
tems, and cooling systems; proper lubrication; 
and methods of testing, diagnosing, and re- 
pairing. (F) 


AUM 1101A: (Part-time) 2-6-4 
AUM 1101B: (Part-time) 2-6-4 
_AUM1102: Automotive Mechanics II 4-12-8 


A thorough study of the electrical and fuel 
systems of the automobile to include battery- 
cranking mechanism, generator, ignition, ac- 


_ cessories, wiring fuel pumps, carburetors, and 


fuel injectors. Characteristics of fuels, types 
of fuel systems, special tools, and testing 
equipment for the fuel and electrical system 
are also studied. (W) 


AUM 1102A: (Part-time) 2-6-4 
AUM 1102B: (Part-time) 2-6-4 

~AUM 1103: Automotive Mechanics III 
4-12-8 


A complete study of various braking sys- 


_tems employed on automobiles and light 


_ weight trucks. Emphasis is placed on how 
_ they operate, proper adjustment and repair, 


and the servicing of park brakes. Includes 


_ principles and functions of the components of 


and specific art activities appropriate for 
the young child. (D) 


ART 218: Print-making 2-2-3 
An introductory study of basic print-mak- 
ing processes including relief printing. (D) 


struments and their uses, stars and star sys- 
tems, nebula, quasars, and galaxies. 
Laboratory topics include time latitude and 
longitude, tides, seasons, optics, and observa- 
tions using the telescope. (S/D) 


automotive chassis and practical job instruc- 
tion in adjusting and repairing of suspension 
systems. (S) 


AUM 1103A: (Part-time) 
AUM 1103B: (Part-time) 


AUM 1104: Automotive Mechanics IV 
4-12-8 
A study of the principles and functions of 
automotive poser train systems. Includes 
clutches, transmission gears, torque convert- 
ers, drive shaft assemblies, rear axles, and 
differentials. Also covers identification of 
troubles, servicing, and repair. (SS) 


2-6-4 
2-6-4 


AUM 1104A: (Part-time) 2-6-4 
AUM 1104B: (Part-time) 2-6-4 
AUM 1105: Auto Servicing 4-9-7 


A course emphasizing the shop procedures 
necessary in trouble shooting the various 
component systems of the automobile. 
Includes a full range of experiences in testing, 
adjusting, repairing, and replacing compo- 
nents. A close simulation to an actual auto- 
motive shop situation will be maintained. 
Prerequisite AUM 1101, AUM 1102, AUM 
1103, AHR 1101 or off-campus instruction in 
the auto repair environment. A minimum of 
one quarter previous attendance and the pre- 
requisites AUM 1101 and BUS 1103. (SS) 


AUM 1105A: (Part-time) 2-3-3 
AUM 1105B: (Part-time) 1-3-2 
AUM 1105C: (Part-time) 1-3-2 
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PME 1202: Auto Electrical/Electronics 2-6-4 

A thorough study of the theory and oper- 
ation of various automobile electrical units 
and systems. Covers maintenance and testing 
procedures, diagnosis, and repair of all types 
of electrical/electronic components, espe- 
cially the transistor circuits found on the 
modern automobile. Prerequisite: AUM 
1102. 


PME 1203: Automotive Engine Tune-up 2-6-4 

A course designed to provide depth in un- 
derstanding and skill in the use of various 
types of tune-up equipment. Emphasis is 
placed on gaining knowledge of the wave- 
forms of the oscilloscope and other units of 
the Tune-Up Tester. Through proper use of 
tune-up equipment, the student is expected to 
demonstrate ability in diagnosing malfunc- 
tions in ignition systems, cranking motors, 
and charging circuits. Prerequisite: AUM 
1102, DFT 1102 or equivalent work experi- 
ence. (D) 


PME 1214: Advanced Air Conditioning 
Repair 2-3-3 
An in-depth study of the principles of re- 
frigeration to include extensive practice in 
disassembly and the assembly of the compo- 
nents parts, diagnosis of malfunctioning, and 
proper methods of repair and of handling 
refrigerants in charging the various systems. 


Prerequisite: AHR 1101 or work experience. 
(D) 


PME 1221: Front Suspension, Alignment, and 
Power Steering 1-3-2 
A course covering the theory of operations, 
correct disassembly, and mounting of all front 
suspension parts On various types of automo- 
bile and light truck frames. The course will 
provide a thorough understanding of the 
function and repair of steering gears (power 
and standard), shock absorbers, springs, 
wheels and tires, pumps, and rams. Includes 
theory and application of steering geometry, 
correct diagnosis of problems, use of the 
alignment and balancing machines, and 
analysis and correction of tire-wearing 
problems, vibrations, hard steering, and 
pulling. Prerequisite: AUT 1108. (D) 


PME 1224: Advanced Automatic 
Transmissions 2-6-4 
A course designed to provide a measure of 
depth in the understanding of automatic 
transmissions. Instruction includes classroom 
study, demonstrations, and student partici- 


pation in disassembly, re-assembly, and test- 
ing of selected transmissions. Special em- 


phasis is placed on principles, function; con- — 


struction; operation; servicing and "trouble- 
shooting” procedures, and repair of various 
types of automatic transmissions. 
Prerequisite: AUM 1104 or work experience. 
(D) 


PME 1227: Power Accessories 2-6-4 

A course designed to acquaint the student 
with the operation, service, and repair of 
power-operated seats, windows, 


should insure the development of the stu- 
dent's ability to understand and trace out the 
circuits of the electrical accessories and to 
enhance skills in diagnosing troubles and re- 
pairing damaged circuits. Includes applica- 
tion of knowledge in drawing and reading 
schematic diagrams of electrical circuits. 
Prerequisite: PME 1202 or work experience. 
(D) 


AUB 1101: Auto Body Repair I 5-9-8 
A study of the basic principles of automo- 
bile construction, design, and manufacturing. 
Includes a thorough study of angles, crown, 
and forming of steel into the complex contour 
of the present day vehicles. The student ap- 
plies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUB 1101A: (Part-time) 
AUB 1101B: (Part-time) 


AUB 1102: Auto Body Repair II 5-9-8 


A thorough study of the requirements for a | 
metal worker, including the use of essential | 
tools, forming fender flanges and beads, and 
straightening typical auto body damage. | 


The student begins acquiring skills such as 


shaping angles, crown, and contour of the | 
metal of the body and fenders and metal | 


working and painting. 
AUB 1102A: (Part-time) 
AUB 1102B: (Part-time) 


AUB 1103: Auto Body Repair III 4-12-8 


A course to develop skill in shrinking | 


stretched metal; soldering and leading; 
preparing metals for painting; straightening 
of doors, hoods, and deck lids; fitting and 


aligning; painting fenders and panels; spot. 
repairs; and complete vehicle painting. The 
student learns the use and application of 


power tools. 


134 


tops, — 
windshield wipers, radio antennas, etc. It | 


3-6-5 | 
2-3-3 | 


3-6-5 
2-3-3 | 


AUB 1103A: (Part-time) 


2-6-4 
_ AUB 1103B: (Part-time) 2-6-4 
AUB 1104: Auto Body Repair IV 4-12-8 


A general introduction to and instruction in 
the automotive frame and front end suspen- 


_ sion systems, the methods of operation and 


control, and the safety of the vehicle. Unit 
job application covers straightening of the 
frames, front wheel alignment, methods of 
removing and installing interior trim, and 
cutting, sewing, installing and fitting head- 
ings, seat covers, and door trim panels. All 
phases of training are applied. The course 


_ also covers repair order writing, parts pur- 


chasing, estimates of damage, and develop- 
ing the final settlement with adjuster. 


AUB 1104A: (Part-time) 
AUB 1104B: (Part-time) 


2-6-4 
2-6-4 


AUB 1105: Auto Body Application V 4-6-6 

An extensive study of topcoats and their 
applications, with further development in 
the skills of spot painting with acrylic lac- 
quer and acrylic enamel. Includes applica- 
tion of overall finishes such as acrylic lac- 
quer, acrylic enamel, synthetic enamel, and 
polyurethane enamel, refinishing problems, 
and cures. Emphasis is placed on the final 
job appearance, detailing, neatness, and 
quality of repairs. Also covers development 
of skills in repair order writing, estimating, 
customer relations, and final settlement with 
insurance companies. Prerequisite: AUB 
1101, AUB 1102. (SS) 


AUB 1105A: (Part-time) 
AUB 1105B: (Part-time) 


2-3-3 
2-3-3 


ported Car Op tion 


_ AUT 1145: Transaxles Operation and Repair 


2-6-4 

A study of the combination transmission 

and differential (transaxle) used on im- 

ported rear engine units with emphasis on 
diagnosing and repairing malfunctions. (D) 


AUT 1147: Imported Car Carburetion 2-6-4 
A course covering the different types of 
carburction used on imported cars. Included 


BIO 101: General Biology 3-3-4 
An introduction to the biological concepts, 
including a study of the chemical and physi- 


cal structure of the living cell. Various ani- 


mal groups are studied from the point of 
view of structure, function, and habitat. 


(F/SS) 


BIO 102: General Biology 3-3-4 
A continuation of BIO 101, including a 
study of various plant groups approached 


_ from the point of structure, function, and 


- BIO 105: Basic Life Science 


habitat. Prerequisite: BIO 101. (W/SS) 


BIO 103: General Biology 3-3-4 

A continuation of BIO 102 with emphasis 
on specific concepts such as genetics and evo- 
lution. Prerequisite: BIO 102. (S/SS) 


4-2-5 
A study of the normal structure and re- 


_ lated functioning of the human body which 


will be fuel injection and carburetors of the 
downdraft, sidedraft, and updraft type. (D) 


AUT 1158: Front Wheel Drive System 2-6-4 
A study of the systems used in many im- 
ported cars to provide front wheel drive. 
Included a study of constant velocity, univer- 
sal joints, and specialized differentials. (D) 


is identified as a living organism composed 
of living cells, tissues, organs, and systems. 
The normal human body is studied as a basis 
for understanding variation from the normal 
and the human being's need to maintain 
homeostasis. Included are the skeletal, mus- 
cular, digestive, circulatory, respiratory, 
urinary, reproductive, endocrine, integumen - 
tary and nervous systems, and the special 
sense organs. Elementary principles and 
concepts of chemistry, microbiology, and 
physics are presented with emphasis on the 
application of these principles to the rela- 
tionships between structures and functions of 
the normal human body. Encompasses bacte- 
rial anatomy, physiology, and immunology 
in laboratory portions with relevant experi - 
ments to augment the student's learning of 
body structure and function. (D) 


135 


BIO 108: Human Anatomy and Physiology I 
3-2-4 
A course in the basic facts of human 
anatomy and physiology which are particu- 
larly useful for an allied health profes- 
sional. Those principles of chemistry and 
physics which are supportive of these under- 
standings are included along with the rele- 
vant pathophysiology. The systems covered 
will include skeletal, muscular, nervous, res- 
piratory, and circulatory. Student in this 
course have the opportunity to work in labo- 
ratory situations. Prerequisite: BIO 105. 
(W/SS) 


BIO 109: Human Anatomy and 
Physiology II 3-2-4 
A continuation of BIO 108 in the basic facts 
of human anatomy and physiology. Those 
principles of chemistry and physics which 
are supportive of these understandings are 
included, along with the relevant patho- 
physiology. The systems covered include re- 
productive, digestive, endocrine, integumen- 
tary, urinary, fluid, and electrolytes. 
Students in this course have the opportunity 
to work in laboratory situations. 

Prerequisite: BIO 105. (W/SS) 


BIO 115: Human Anatomy for Medical 
Secretaries 3-0-3 
A gencral survey of human anatomy cover- 
ing the reproductive, endocrine, circulatory, 
urinary, respiratory, nervous, digestive, 
skeletal, muscular, and integumentary sys- 
tems. The course is designed as a preparatory 
course for medical terminology courses. (F) 


BIO 135: Microbiology 2-2-3 

A study of microscopic units of the human 
body as well as microorganisms. Emphasis is 
placed on the etiology of pathogens with _ 
special considerations given to pathogenic- — 
ity, virulence, resistance, control, and immu- 
nity. (W/SS) 


BIO 201: Botany I 3-2-4 

A study of morphology, physiology, re- 
production, and ecological relationships of 
nonseed producing plants. Prerequisite: BIO 
103. (D) 


BIO 202: Botany II 3-2-4 

A study of morphology, physiology, re- 
production, and ecological relationships of 
seed producing plants. Prerequisite: BIO 
201. (D) 


BIO 206: Invertebrate Zoology | 3-2-4 

A study of the structure, physiology, tax- 
onomy of the invertebrates. Prerequisite: 
BIO 103. (D) 


BIO 207: Vertebrate Zoology 3-2-4 
A systematic survey of the major groups of 


vertebrate animals. Prerequisite: BIO 103. 
(D) : 


BIO 208: Introduction to Study of 
Disease 3-0-3 
A study of the general principles involved 
in the living body. Each organ and system of 
organs will be looked at closely. Points of in- | 
terest for the diagnostic technologist are 
covered. Prerequisites: BIO 108, BIO 109. 
(W) 


BMT 201: Medical Institutions 3-0-3 

A motivational and career orientation 
course designed to prepare the student to en- 
ter the health care industry with some de- 
gree of general sophistication and aware- 
ness. Hospital functions and design, a brief 
description of most medical specialities and 
para-medical occupations, and the profes- 
sional and social interrelationships between 
these groups are covered. (F) 


BMT 230: Certification Seminar 3-0-3 

The intent of this seminar is to provide a 
direction of study in preparation for the 
National BMET Certification Exam. The 
seminar does not necessarily cover questions 


asked on a certification examination, but | 
rather it identifies areas with which a 
BMET student should be familiar. 


BMT 244: Safety and Standards 3-0-3 | 

A review of biomedical instrumentation | 
with emphasis on safety. Particular atten- | 
tion is given to all aspects which involve 
physical or biological hazards to patients or | 
operating personnel. National, state, and lo- 
cal standards are reviewed and methods of | 
implementing standards are studied. (W) 


BMT 254: Biomedical Instrumentation I | 
3-3-4 

The first in a series of three courses of | 
medical instrumentation. Designed to pro- 
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vide the student with a background on the 
_ course of the segual for a given instrument, 
_ the basis on which the measurement is made, 
_and the use of results as related to medical 
instrumentation. (SS) 


BMT 264: Biomedical Instrumentation II 
4 3-3-4 
_ Acontinuation of BMT 254, Provides an in- 
depth analysis of the basic medical instru- 
ment circuits. Experiments are provided for 
each circuit. Prerequisite: BMT 254. (F) 


_ BMT 271: Biomedical Instrumentation III 

% 3-3-4 

_ Acontinuation of BMT 264. Describes the 

theory and operation of actual medical in- 
struments. Experiments are provided to 

build, calibrate, and test medical instru- 

“ments. Prerequisite: BMT 264. (W) 


BMT 274: Biomedical Instrumentation: X- 

¥ Ray and Nuclear Medicine 

- 3-3-4 
_ Acourse designed to provide the techni- 
cr 5 » e ® 
cian with an understanding of the workings 
_of the component parts of radiation produc- 
ing, detecting, and measuring equipment and 


7 


with the ability to maintain, repair, and 
adjust this equipment. Prerequisite: ap- 
proval of instructor (F) 


BMT 276: Biomedical Instrumentation 
Clinical Laboratory 3-3-4 
A course designed to provide a basic un- 
derstanding of the operation and repair of 
clinical lab equipment such as blood analyz- 
ers, centrifuges, cell counters, ph meters, and 
light absorption/emission devices. The ba- 
sics of chemistry will also be introduced. 
Prerequisite: Approval of instructor. (S) 


BMT 280: Medical Circuit Trouble-shooting 
2-4-4 
A course presenting basic problems involv- 
ing tracking down and identifying problems 
frequently encountered with various types of 
medical instrumentation. Much time is spent 
developing logical trouble-shooting tech- 
niques such as back-tracking and the half- 
split rule. Any clinical or monitoring devices 
may be used for laboratory exercises. 
Mechanical as well as electronic problems 
are considered. Prerequisite: approval of in- 
structor. (W) 


Business Education | 


BUS 090: Basic Accounting 3-2-4 

A course designed to provide the student 
with a basic understanding of accounting. 
Emphasis is placed on the fundamentals of 
accounting in an effort to give the student a 
strong foundation for entry into Accounting I. 
Covers the basic accounting cycle of journal- 
izing, posting, and preparation of the work 
sheet and financial statements, adjusting and 
closing entries, and the post-closing trail 
balance. Completion of this course does not 
earn credit toward the completion of a 
diploma or a degree. (D) . 


BUS 101: Introduction to Business 5-0-5 

A survey of the types of business organiza- 
tions with emphasis on financing, marketing, 
business law, and internal control and man- 
agement. (S) 


BUS 102: Typewriting /Keyboarding 3-2-4 

An introduction to the touch-typewriting 
system with emphasis on correct techniques, 
mastery of the keyboard, simple business cor- 
respondence, tabulation, and manuscripts. 
(F/W/S/SS) 


BUS 103: Document Formatting & Production 


3-2-4 
This course builds on the keyboarding 
competencies students have developed. 
Emphasis is placed on increasing speed, im- 
proving accuracy, learning word processing 
functions, and developing formatting skills. 
Production units will include correspondence, 
tabulation, manuscripts, legal documents, 
medical documents, and business forms. 
Prerequisite: BUS 102 (W). 


BUS 106: Shorthand I 3-2-4 

A study of the principles of Gregg 
Shorthand, including presentation of theory 
and extensive practice in reading and writing 
shorthand, with emphasis on phonetics, 
penmanship, word families, brief forms, and 


phrases. (W) 


BUS 107: Shorthand II 3-2-4 

A continuation of the study of shorthand 
theory with more emphasis on speed, accu- 
racy, fluency, and vocabulary. Includes an 
introduction to transcription with a minimum 
dictation rate of 60 words a minute. 
Prerequisite: BUS 106. (S) 


BUS 110: Office Machines 2-2-3 

A general survey of business and office ma- 
chines. Students receive training in tech- 
niques, processes, operation, and application 
of adding machines and electronic calcula- 
tors. (F/W/S/SS) 


BUS 115: Business Law I 3-0-3 
A general course designed to acquaint the 
student with certain fundamentals and prin- 
ciples of business law, including contracts, 
negotiable instruments, and agencies. (F/W) 


BUS 116 Business Law II 


property rights. 
(W/S) 


Prerequisite: 


BUS 120: Principles of Accounting I 


plicable to formal organizations. (F) 


BUS 121: Principles of Accounting II 


making. Prerequisite: BUS 120. (W) 


BUS 122: Principles of Accounting III 


Prerequisite: BUS 121. (S) 


BUS 123: Finance I 


term, long-term, and consumer financing. (F) 


BUS 124: Finance II 


monetary and credit policies. Prerequisite: 
BUS 123. (W) 
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3-0-3 

A course including the study of laws per- | 
taining to bailments, sales, risk-bearing, 
partnership-corporation, mortgages, and | 
BUS 115. | 


3-2-4 

A study of methods of modern accounting — 
practice, theory of accounting as a manage- © 
ment information system, study of the ac- | 
counting cycle and presentation of financial _ 
statements, and methods and practices ap- 


3-2-4 | 

A continuation of the study of accounting © 
principles and practices with emphasis on | 
managerial accounting tools for decision | 


3-2-4 

A critical examination and analysis of ac- 
counting principles, determination of cost and — 
income, valuation and statement presenta- 
tion, and current problems presented in ac- — 
counting literature and business cases. | 


3-0-3 
A study of the financing of business units as _ 

individuals, partnerships, corporations, and 

trusts. A detailed study is made of short- 


3-0-3 
An examination of financing in federal, 
state, and local government and the ensuing 
effects upon the economy, with a look at. 
factors affecting the supply of funds and > 


BUS 125: Computerized Accounting 3-0-3 
A study that provides a realistic ap- 
proach to automated accounting principles. 
It consists of five major accounting systems: 
general ledger, depreciation, accounts re- 
-ceivable, accounts payable, and payroll. 
Prerequisites: BUS 120 and BUS 121. (D) 


BUS 130: Payroll Accounting 3-2-4 

A study of the various federal and state 
laws affecting payroll procedures. Emphasis 
is placed on the required forms and proper 
procedures necessary for compliance with the 
laws. The following laws will be introduced: 
Social Security, Fair Labor Standards Act, 
Federal Unemployment Tax Act, State 
Unemployment Insurance Laws, and Federal 


and State Withholding Tax Laws. 
Prerequisites: BUS 120 and BUS 121. 
BUS 134: Personal Development 3-0-3 


A course designed to help the student rec- 
ognize the importance of physical, intellec- 
tual, social, and emotional dimensions of 
personality. Emphasis is placed on poise, 
grooming, and methods of personal develop- 
ment. (S) 


BUS 140 Insurance Terminology and 
Medical Forms 3-0-3 
This course is designed to present common 
insurance terminology and provide training 
in the preparation of common medical forms. 


(F) 


BUS 145 Introduction Desktop Publishing 

3-2-4 
A course designed to introduce the concept of 
desktop publishing. A hands-on approach 
will be used to lead students through logical 
steps to create business documents. Offered 
on demand. 


BUS 162: Fundamentals of Real Estate 6-0-6 

An introductory course in a series of three 
courses designed to introduce students to the 
real estate industry and to meet the educa- 
tional requirements of the North Carolina 
Real Estate Licensing Board for admission to 
the real estate broker licensing examination. 
Students will study fundamental principles 
_and theories of real estate. Topics covered 
include terminology, North Carolina's li- 
censing law, organizational structure, bro- 
-kerage, contracts, leases, and ownership. (D) 


BUS 163: Real Estate Law 3-0-3 

A second course in a series of three courses 
designed to introduce students to real estate 
industry and to meet the educational re- 
quirements of the North Carolina Real 
Estate Licensing Board for admission to the 
real estate broker's licensing examination. 
Topics include fundamental operation of real 
estate, the real estate industry and its rela- 
tionship to financing, appraising and law, 
listing and closing of real estate, and build- 
ing construction. Prerequisite: BUS 162 or 
instructor approval. (D) 


BUS 164: Real Estate Financing 3-0-3 

A third course in a series of three courses 
designed to introduce students to the real es- 
tate industry and to meet the educational re- 
quirements of the North Carolina Real 
Estate Licensing Board for admission to the 
real estate broker's licensing examination. 
Topics include fundamental operation of real 
estate, the real estate industry and its rela- 
tionship to financing, appraising and law, 
listing and closing of real estate, and build- 
ing construction. Upon successful completion 
of BUS 162, BUS 163, and BUS 164, students 
will have met the educational requirements 
of the North Carolina Real Estate Licensing 
Board for admission to the real estate bro- 
ker's licensing examination. Prerequisite: 
BUS 162 or instructor approval. (D) 


BUS 165: Real Estate Brokerage Operations 
3-0-3 
A fourth course in a series of four courses 
designed to introduce students to the real es- 
tate industry and to meet the educational re- 
quirements of the North Carolina Real 
Estate Licensing Board for admission to the 
real estate broker's licensing examination. 
Topics include types of operations, require- 
ments and considerations when establishing 
a brokerage firm, management, personnel, 
operations, recordkeeping, and financial op- 
erations. Upon successful completion of BUS 
162, 163, 164, and 165, students will have met 
the educational requirements of the North 
Carolina Real Estate Licensing Board for 
admission to the real estate broker's licens- 
ing examination. Prerequisite: BUS 162 or 
instructor approval . (D) 


BUS 166: Real Estate Appraisal 3-0-3 

This course includes the working practical 
methodology of appraising real estate and 
property rights, with emphasis on market 
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value appraisal as outlined by the American 
Institute of Real Estate Appraisers. There is 
comprehensive coverage of market data, 
cost, income approaches, and their reconcili- 
ation in determining market value. 


BUS 167: Real Estate Exam Review 1-0-1 

An intensive review of all aspects of real 
estate fundamentals, law, fiance, and bro- 
kerage operations. Review problems in real 
estate mathematics are covered. This course 
is designed to prepare students for the North 
Carolina Real Estate Licensing Commission's 
salesmen and brokers examination. The 
course is offered quarterly to immediately 
perched the state exam. 


BUS 168: Real Estate Appraisal 
Mathematics 3-0-3 
The course involves problems that attempt 
to apply appraisal theory to real work ap- 
praisal problems. Careful citation of the 


available data in each appraisal situation 
is presented in the problems section and lucid 
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delineation of the procedures and reasoning 
processes are applied in each solution. 
Alternate and compatible procedures are | 
explored in an effort to expand possibilities 
presented in the basic text. 


BUS 183M: Terminology and Vocabulary I 
3-0-3 
A course designed to develop an under- 
standing of the terminology and vocabulary 
appropriate to the course of study as it is 


used in business, technical, and professional 
offices. (W) 


BUS 195: Small Business Management 3-0-3 

A course designed to emphasize those 
aspects of management that are uniquely im- 
portant to small firms and self-employed in- 
dividuals. Provides practice in decision 
making on the same types of problems that 
small businessmen face as they make deci- 
sions. Emphasis is placed on organization, 
financing, record-keeping, and management. 


(F) 
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BUS 205: Information/Word Processing 
Concepts and Applications 3-2-4 
This introductory course is designed to pre- 


_ sent concepts of information/word processing. 


An opportunity is provided for performance 


_of basic applications on the microcomputer 


when possible after the completion of the 
keyboard presentation in BUS 102, 


_Typewriting I/Keyboarding. Co-requisite: 


BUS 102. (F) 


BUS 206A: Machine Transcription (Adm.) 
3-2-4 
The student will develop the skills of 


_transcribing at the microcomputer and/or 


electronic typewriter materials appropiate 
to the course of study—administrative. 
Prerequisite: BUS 211 (F). 


BUS 206M: Machine Transcription 


(Medical) 3-2-4 
The student will develop the skill of 
transcribing at the microcomputer and/or 


electronic typewriter materials appropriate 


| BUS 207E: Dictation and Transcription II 


| for 
_ Opportunities for application of transcript 

skill are available through limited hours of 
_ work experience in the word processing cen- 
_ ter. Prerequisite: BUS 206E (D) 


to the course of 
Prerequisite: BUS 211. (F). 


study—medical. 


3-2-4 
A course designed to help develop the ac- 


| curacy, speed, and vocabulary necessary to 
meet the stenographic requirements of busi- 
ness and professional offices. A minimum 
dictation rate of 90 words per minute with a 


minimum of 95 percent accuracy is required 
five minutes on new material. 


| BUS 207M: Dictation and Transcription II 


3-2-4 
A course emphasizing accurate production 


_of medical transcription through a broad 
_ knowledge of medical terms, drugs, and in- 
_ struments, as well as acceptable initials and 
_ abbreviations for medical terminology. The 
_ student uses medical dictionaries, spelling 
guides, and other standard reference sources. 
Prerequisite: BUS 206M . (D) 


BUS 208E: Dictation and Transcription III 


3-2-4 

A speed-building course with a focus on ac- 
curacy. A minimum dictation rate of 90 
words per minute with a minimum of 95 per- 


cent accuracy is required for five minutes of 


new material. Limited hours of transcription 
experience are gained in the word processing 
center. Prerequisite: BUS 207E. (S) 


BUS 208M: Dictation and Transcription III 
3-2-4 
A course emphasizing accurate medical 
transcription through a broad knowledge of 
medical terms, drugs, and instruments, as 
well as acceptable initials and abbrevia- 
tions for medical terminology. The student 
uses medical dictionaries, spelling guides, 
and other standard reference sources. 
Prerequisite: BUS 207M. (D) 


BUS 211: Advanced Word Processing 
Applications I 2-4-4 
This course provides training in the use of 
microcomputer based work processing soft- 
ware. Documents will be produced for a va- 
riety of office applications using a software 
package. Prerequisite: BUS 205. (W) 
BUS 213. Advanced Word Processing 
Applications II 2-4-4 
This course provides training in the use of 
microcomputer based word processing soft- 
ware allowing a number of advanced appli- 
cations. Documents will be produced for a 
variety of advanced office applications using 
a software package. Prerequisites: BUS 205 
and BUS 211. (S) 


BUS 214: Secretarial Procedures 3-2-4 

A course designed to acquaint the student 
with the responsibilities encountered by a 
secretary during the work day. These include 
receptionist duties, handling the mail, basic 
rules of filing, telephone techniques, travel 
information, telegrams, office records, 
purchasing of supplies, office organization, 
and insurance claims. (S) 


BUS 215E: Office Application 0-18-6 

A course in which students are assigned to 
work in a business, technical, or professional 
office for six hours per week. The objective is 
to provide actual work experience for secre- 
tarial students and an opportunity for the 
practical application of the skills and 
knowledge previously learned according to 
the course of study. Open only to students in 
the sixth quarter. Prerequisites: BUS 214, 
BUS 205, BUS 208, and BUS 211. (D) 
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BUS 216: Filing and Records Management 
3-0-3 
A study of the fundamentals of indexing 
and filing, combining theory and practice by 
the use of miniature letters, filing boxes and 
guides. The students study and apply prin- 
ciples of alphabetic, numeric, geographic, 
and subject filing. (F) 


BUS 219: Credit Procedures 3-0-3 

A study of principles and practices in the 
extension of credit. Includes collection proce- 
dures and law pertaining to credit extension 
and collection. (W) 


BUS 220: Intermediate AccountingI 3-2-4 

A thorough treatment of the field of gen- 
eral accounting providing the necessary 
foundation for specialized studies and em- 
phasis on financial statements, the account- 


ing process, and current assets. Prerequisite: 
BUS 1227"(F) 


BUS 221: Intermediate Accounting II 3-2-4 

A theoretical review of accounting princi- 
ples with emphasis on the non-current assets, 
liabilities, and paid-in capital. The present 
values concept of evaluating investment pro- 
posals is introduced. Prerequisite: BUS 220. 
(W) 


BUS 222: Intermediate Accounting III 3-2-4 

A continued study of accounting principles 
with emphasis on retaining earnings, finan- 
cial statement analysis, correcting errors, 


and reporting price-level changes. 
Prerequisite: BUS 221. (S) 
BUS 225: Cost Accounting 3-2-4 


A detailed study of systems of cost ac- 
counting including process, job orders, and 
standard costs. Usefulness of data to man- 
agement is stressed. Prerequisite: BUS 121. 


(F) 


BUS 227: Managerial Accounting 3-2-4 

A course designed to introduce and apply 
methods used to help make various quantita- 
tive management decisions in business. It 
provides the student with the fundamentals 
of management accounting. Emphasis is 
placed on the functions of planning, organiz- 
ing, and controlling with particular empha- 
sis on cost behaviors, cost estimations, cost- 
volume-profit analysis, budgeting, and cost 
systems. Prerequisite: BUS 122. 


BUS 229: Taxes I 3-2-4 

A study of the application of federal and 
state taxes to various businesses and business 
conditions, including income, payroll, intan- 
gible, capital gain, and sales taxes and their 


uses. (W) 


BUS 230: Taxes II 3-0-3 


A study of application of federal and state | 


taxes to individuals, business partnerships, 


and corporations. Includes franchise, excise, | 


gift, income, and inheritance taxes. 
Prerequisite: BUS 229. (S) 
BUS 232: Sales 3-0-3 


A study of retail, wholesale, and spe- | 
cialty selling. Emphasis is placed on mas- — 
tering and applying the fundamentals of — 


selling. Preparation for an execution of sales 
demonstrations is required. (S) 


BUS 233: Personnel Management 3-0-3 


A study of the principles of organization — 
and management of personnel: procurement, — 


placement, training, performance checking, 


supervision, remuneration, labor relations, — 


fringe benefits, and security. (F) 


BUS 235: Business Management 3-0-3 


A study of the principles of business man- — 
agement including an overview of major | 
functions of management such as planning, 
staffing, controlling, directing, and financ- | 


ing. Covers clarification of the decision 


making function versus the operation func- 
tion. Includes role of management in business | 
requirements. | 


qualifications and 
Prerequisites: BUS 101 and BUS 121 (S) 


BUS 239: Marketing 


5-0-5 
A general survey of the field of marketing | 


with a detailed study of the functions, poli- | 
cies, and institutions involved in the market- | 


ing process. (F) 
BUS 243: Advertising 


3-2-4 


An examination of the role of advertising | 


in a free economy and its place in the media 
of mass communications. Includes a study of 
advertising appeals, product and market re- 
search, selection of media, and means of test- 
ing effectiveness of advertising. Covers the- 


ory and practice in writing advertising copy | 


for various media. (F) 


BUS 245: Business Ethics 3-0-3 


A course designed to introduce the student | 


to the ethical and social responsibility of 
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business and industry. The case study ap- 
proach considers controversial topics concern- 
ing ethics in business, analyzes the relation- 
ship between business and the goals of soci- 
ety, and examines the response of business to 
social influences. (F/W/S) 


BUS 247: Insurance 3-0-3 

A presentation of the basic principles of 
risk insurance and their application. A sur- 
vey of the various types of insurance is in- 
cluded. 


BUS 269: Auditing 3-2-4 

An introductory course emphasizing con- 
cepts and standards of external auditing 
with considerable discussion of audit 
methodology and the judgments and decision 


processes inherent in audit practice. 
Prerequisite: BUS 122. (D) 
BUS 271: Office Management 3-0-3 


A study presenting the fundamental prin- 
ciples of office management with emphasis 
on the role of office management including its 
functions, office automation, planning, con- 
trolling, organizing, and actuating office 
problems. (S) 


BUS 272: Principles of Supervision 3-0-3 
An introduction to the basic responsibili- 
ties and duties of the supervisor and his/her 
relationship to superiors, subordinates, and 
associates. Emphasis is on securing an effec- 
tive work force and role of the supervisor. 
Methods of supervision are stressed. (S) 


BUS 275: Programming 3-0-3 

A course designed to provide the student 
with the basic concepts of programming for 
easy mastery of any specific system with the 
minimum of additional instruction. The logic 
required in computerized problem solutions is 
also stressed. Flowcharts and the BASIC 
language are combined to help the student 
meet the logic and programming objectives. 
For non-business data systems students. 
Prerequisite: EDP 104. (F) 


BUS 284M&E: Terminology and Vocabulary 
, 2 3-0-3 

A course placing emphasis on an under- 
‘Standing of the terminology and vocabulary 


. 


appropriate to the course of study and uses in 


a professional office. Prerequisite: BUS 

183M (S) 

BUS 285 Cost Records and Estimates 
2-0-2 


A study of cost estimation, equipment, 
materials and labor takeoff, and overhead 
cost. The advantages and limitations of pro- 
rating items of cost are considered. 
Prerequisite: MAT 110 or approval of in- 
structor. (SS) 


BUS 286M: Terminology and Vocabulary III 
3-0-3 
An advanced course placing emphasis on 
an understanding of the terminology and vo- 
cabulary appropriate to the course of study 
and as it is used in a professional office. 
Prerequisites: BUS 183M and BUS 284M (F) 


BUS 1103: Small Business Operations 3-0-3 

An introduction to the business world, 
problems of small business operation, basic 
business law, business forms and records, fi- 
nancial problems, ordering and inventorying, 
layout of equipment and offices, methods of 
improving business, and employer-employee 
relations. (SS) 


INS 215: General Insurance - Life, Accident, 
Health 4-0-4 
This course should enable the student to 
discuss exposures, types, policy provisions, 
and practices of life, health, and accident 
insurance; to program life and health insur- 
ance; to interpret the regulations and laws 
specifically applying to life, health, and 
accident agents; and to describe the various 
social insurance plans. (D) 


INS 216: General Insurance - Fire and 
Casualty 4-0-4 
This course will enable the student to dis- 
cuss automobile insurance, general liability 
exposures and insurance, worker's compensa - 
tion, commercial fire and other insurances, 
home owner's insurance, crime insurance, and 
government fire and casualty insurance. (D) 
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EDP 101: Computers and Programming I 
(RPG) 4-4-6 
An introduction to and the study of the 
RPG II programming language. Prerequisite: 
EDP 104. (W) 


EDP 102 Computers and Programming II 
(RPG Disk-Tape) 4-4-6 
A continuation of EDP 101 in which stu- 
dents learn advanced features of RPG and 
file organization on disk and_ tape. 


Prerequisite: EDP 101. (S) 


EDP 103: Computers and Programming III 
(COBOL) 4-4-6 
A study of the fundamentals of the 
COBOL language using structured COBOL. 
Prerequisite: EDP 102 or instructor approval. 


(F) 


EDP 104: Introduction to Data Systems 3-2-4 

An introduction to the fundamental con- 
cepts and operational principles of data 
systems. This course includes the history of 
computers, data representation, numbering 


systems, flowcharting, and an introduction to 
the BASIC programming language. (F/S) 


EDP 105: Microcomputer Applications 3-0-3 | 
A study of the general use and applica- 
tions of microcomputers. Selected topics in- | 
clude word processing, spreadsheets and | 
data-base management. 4 


EDP 106: Computer Literacy 3-0-3 

A course designed to provide an overview | 
of the field of computer science. The back- 
ground and history of computers will be re- 
viewed, along with an explanation of com- 
puter functions. Emphasis will be on com-_ 
puter terminology and the effects of comput- — 
ers on personal and professional lives. (D) 


EDP107  _——~ Programming Logic 3-2-4 
A course designed to introduce program- | 
ming logic or logic for data processing. | 
Includes introduction to logical structures, — 
logic of sets, Boolean algebra, conditional 
statements, and truth tables to establish 
logic of structured flowcharts, pseudocode, 
and Warnier/Orr diagrams. (F) : 
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EDP 108: Assembler Language 2-4-4 
The study of symbolic computer language 
with emphasis on a particular example of 
such a language. The student develops pro- 
gram logic and writes programs using assem- 
_bler language to solve appropriate problems. 
-(D) 


EDP 109: Word Processing I with 
Microcomputers 3-0-3 
The student will learn to use a word pro- 
cessing microcomputer software package ef- 
ficiently to write memos, letters, and reports. 
Students will practice inserting, deleting, 


changing, and storing/retrieving text. 


| EDP 112: Microcomputer Spreadsheets I 


_ schedules. 
| proval of department chairperson. (D) 


Prerequisite EDP 104 or approval of depart- 
ment chairperson. (D) 


EDP 110: Word Processing II with 
Microcomputers 3-0-3 
A continuation of EDP 109 with greater 
emphasis on advanced word processing tech- 
niques. Prerequisite: EDP 109. (D) 


3-0-3 
Students will learn to use an electronic 


"spreadsheet package to design, construct, and 


modify various kinds of spreadsheets and 
Prerequisite: EDP 104 or ap- 


EDP 113: Microcomputer Spreadsheets II 
3-0-3 
The student will learn advanced spread- 
sheet functions such as data base construc- 
tion, enhanced printing, graphics, and 
macros. Prerequisite: EDP 112 (D) 


EDP 115: Microcomputer DataBaseI 3-0-3 
_ Students will learn to create files, orga- 
nize records, create column reports and use 
command files. Prerequisite: EDP 104 or ap- 
_proval of department chairperson. (D) 


EDP 116: Microcomputer DataBase II 3-0-3 

Students will learn to use loops, create cus- 
tom-designed reports, make mass changes 
and updates and other advanced features 


such as fast creation of screen. Prerequisite: 


EDP 115. (D) 


CAR 1101: Carpentry I 2-6-4 
_ A brief history of carpentry and present 
trends of the construction industry. The 
‘course will involve operation care and safe 
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EDP 118; Microcomputers for Educators 3-0-3 

A study of the general use and applica- 
tions of microcomputers in education, 
preschool through grade twelve. Selected 
topics include history, terminology, pro- 
gramming, languages, and selection and 
evaluation of educational software with 
hands-on experience. (S/SS) 


EDP 204: Computer and Programming IV 
(COBOL Disk-Tape) 4-4-6 
A continuation of EDP 103 in which the 
student applies advanced procedures of file 
organization on disk and tape, utilizing 


structured COBOL, and the report writer 


feature. Prerequisites: EDP 103 or instructor 
approval. (W) 


EDP 208: Systems Orientation 4-4-6 
A survey of the techniques utilized in the 
development of information systems with 
emphasis on the life-cycle approach to sys- 
tems analysis. Prerequisite: EDP 204. (S) 


EDP 214: Practicum I 0-10-1 

A course providing practical experience in 
a data systems installation. The time and 
location vary. Prerequisites: EDP 204 and 
approval of instructor. (W) 


EDP 217: Data Processing Project 3-5-6 

A course designed to apply the students 
programming and systems skills. Students 
may work in teams of not more than three (3) 
students per team. Each team will select a 
business information system which will be 
developed, programmed, and documented. 
The scope and concept of the system must be 
approved by the instructor. Prerequisite:s 
EDP 204 and EDP 208 


EDP 221: BASIC Programming Language 
2-2-3 
An overview of developments in computer 
systems and software. The student is encour- 
aged to develop expertise in an interactive 
BASIC. Prerequisite: EDP 101 or instructor 
approval. 


use of carpenter's hand tools and power tools 
in cutting, shaping, and joining construction 
materials used by the carpenter. Major 
topics of study will include theoretical and 
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practical applications involving materials 
and methods of construction, building layout, 
preparation of site, footings, and foundation 


wall construction including form construction 
and erection. Emphasis on remodeling will 
be included. (W) 


CHM 095: Pre-College Chemistry 4-0-4 

Introduction to chemistry concepts for 
those students who lack high school chem- 
istry, or those who need a general review 
prior to beginning a chemistry credit course. 
Topics to be discussed will be determined by 
the need of the class but may be chosen from 
among: the nature of chemistry, brief history 
of chemistry, fundamental level of units, 
symbols, formulas, chemistry calculations, 
types of chemical forces and interactions, 
nomenclature of simple inorganic com pounds, 
atomic structure, physical states, and 
solutions. Mathematical topics included are 
ratio-proportions, scientific notations, basic 
algebra, and the metric system of mea- 
surement. Completion of this course does not 
earn credit toward a diploma or a degree. 
(F/W/S) 


CHM 101: General Chemistry I 3-3-4 
A basic course designed to provide a foun- 
dation of essential facts and underlying prin- 
ciples in chemistry. Fundamental concepts, 
chemical symbols, fundamental particles, 
atomic structure, use of periodic chart, and 
scientific measurements are covered. (F) 


CHM 102: General Chemistry II 3-3-4 

A continuation of CHM 101 to include a 
study of chemical bonding, chemical kinet- 
ics, kinetic theory of gases, solutions, chemi- 
cal thermodynamics, and electrochemistry. 
Prerequisite: CHM 101. (W) 


CHM 103: General Chemistry III 3-3-4 
A continuation of CHM 102 with a study of 
acid-base reactions, oxidation-reducing reac- 


tions in water and the environment, air pol- 
lution, introduction to organic and biochem- 
istry, and nuclear chemistry. Prerequisite: 
CHM 102. (S) 


CHM 110: Consumer Chemistry 3-0-3 

A course designed for students with little 
or no background of chemistry who need more 
information on the consumer products and the 
chemical environment. The topics of discus- 
sion include food and dairy products, agricul- 
tural chemistry and insect control, fats and 
cholesterol controversy, air and water pollu- 
tion, home products, nutrition, hydrocarbons 
and synthetics, and drug use and abuse. 
(F/W/S) 


CHM 201: Organic Chemistry 3-3-4 
A study of the nature and characteristics 
of chemical bonds in hydrocarbons, classifi- 
cation of hydrocarbons, sterochemistry, reso- 
nance, tautomerism and aromaticity, chemi- 
cal reactivity and molecular structure, or- 
ganic reactions, and chemistry of natural 
products. Prerequisite: CHM 108. (D) 


CHM 202: Organic Chemistry 3-3-4 
A continuation of Chemistry 201. 
Prerequisite: CHM 201. (D) 


CHM 203: Organic Chemistry 3-3-4 
A continuation of Chemistry 202. 
Prerequisite: CHM 202 . (D) 
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I Computer Office Automation | : ; | | 


MCP 101: Introduction to Office Automation 
4 3-2-4 

The study of the functional components of 
the automated office. This course is an in- 
troduction to fundamental microcomputer 
concepts and terminology. (D) 


MCP 110: Microcomputer BASIC 
Programming I 3-2-4 
A study of the fundamentals of the BASIC 
programming language, with emphasis an 
business applications. (D) 


McP 111: Microcomputer BASIC 

Programming II 3-2-4 
: A continuation of MCP 110 with emphasis 
on more advanced BASIC concepts such as 
file management and interactive processing. 
eg ruisite: MCP 110. (D) 


MCP 120: Microcomputer Word Processing I 
3-2-4 
A study of the fundamentals of word pro- 
cessing software. The student will practice 
creating, editing, savings and printing of 
documents.(D) 


MCP 121: Microcomputer Word Processing II 
3-2-4 
A continuation of MCP 120 with emphasis 
on the advanced features available with 
word processing software, including an intro- 


duction to Desktop Publishing. Prerequisite: 
MCP 120. (D) 


MCP 130: Microcomputer Spreadsheets I 
3-2-4 
A study of the fundamentals of spread- 
sheet software. The student will practice 
creating, modifying, saving, and printing 
basic spreadsheets. (D) 


MCP 131: Microcomputer Spreadsheets II 
3-2-4 
A continuation of MCP 130 with emphasis 
on such advanced spreadsheet features as 
macros, graphics, and data-base manage- 
ment. Prerequisite: MCP 130. (D) 


MCP 140: Microcomputer Database 
Management I 3-2-4 
A study of the fundamentals of database 
management software. The student will 
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learn to create and modify files and reports, 
and organize records. (D) 


MCP 210: Microcomputer System Analysis 
and Design 4-4-6 
A study of the techniques utilized in the 
development of office automation system. 
‘This course prepares the student to work 
with management and technical personnel 
responsible for information processing func- 
tions. Prerequisites: MCP 120, MCP 130, and 
MCP 101 (D) 


MCP 220: Microcomputer-Based Accounting I 

3-2-4 

An introductory study of the computeriza - 

tion of five basic accounting systems: general 

ledger, accounts payable, accounts receiv- 

able, payroll, and _ depreciation. 
Prerequisite: BUS 120 and BUS 121. (D) 


MCP 221: Microcomputer-Based 
Accounting II 3-2-4 
A continuation of MCP 220, with emphasis 
on more advanced features of computerized 
accounting applications, including computer- 


| Cooperative Education | 


COE 101-112: Cooperative Education 
Internship 0-10-1 
Through the Cooperative Education 
Program, the student works in a position re- 
lated to his/her program of study and for an 
employer selected and/or approved by the 
co-op office. The studeht is supervised by a 


| Computer Science | 


CPS 125: Fortran 3-2-4 
A course designed to help students learn to 
write and execute computer programs in 
FORTRAN 77 language. Computerized solu- 
tions of problems in mathematical, scientific, 
and enginecring areas are emphasized. 
Prerequisites: MAT 121 or MAT 122 (D) 


CPS 150: Pascal I 3-2-4 
An introduction to computers, approaches to 
problem solving, algorithms and their de- 
sign, and fundamental structured program- 
ming using Pascal. Control statements and 
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generated financial statements. | 


Prerequisite: MCP 220. (D) 


MCP 230: Microcomputer Maintenance and 
Repair 3-2-4 | 

A study of diagnostic testing procedures | 
and simple test equipment and software to | 
maintain and repair microcomputers. (D) 


MCP 240: Microcomputer Communications 
3-0-3 
A study of the fundamentals of interfacing | 
microcomputers with other hardware de- 
vices including larger computer systems, | 
telephone modems, and other microcomput- / 
ers. | 


MCP 250: Microcomputer System Project 
1-8-5 | 

A course designed to apply the students | 
overall knowledge of automated office sys- | 
tems. The student will evaluate the needs of | 
a fictional business and make decisions re- 
garding the optimum solution to the problem. | 
Prerequisites: MCP 121. MCP 131, MCP 221, | 
and MCP 210. 


faculty member. Normal credit hours for the : 
field work part of a cooperative program are — 
determined by dividing the average number | 
of hours worked per week by ten. A student | 
may receive a maximum of two credit hours | 
during any one quarter. The maximum number 
of credit hours varies by program. (F, W,S) | 


data types will be included, with problem | 
solving emphasis in the areas of mathemat- 
ics, engineering, and the _ sciences. 
Prerequisites: MAT 121 or MAT 122 (D) | 


CPS 151: Pascal II 3-2-4 
A continuation of CPS 150 including arrays, | 
strings and records, sets and files, recursion, | 
searching and sorting, pointer variables, and 
dynamic data structures. Problem solving 
emphasis will continue to be in the areas of | 
mathematics, engineering, and the sciences. | 
Prerequisite: CPS 150 (D). | 


COS 1001: Scientific Study I 
__ A course for beginners in cosmetology. 


5-0-5 


Includes a study of professional ethics, 
grooming and personality development, 
“sterilization, sanitation, first aid and bacte- 
riology, cosmetology law, anatomy, chem- 
istry, nail disorders, manicuring, hair, scalp, 
skin, and disorders pertaining to the hair, 
scalp, and skin. (F) 


cos 1001A: Part-time 3-0-3 
Bos 1001B: Part-time 2-0-2 
cos 1002: Scientific Study II 5-0-5 


_ A classroom study of skin, scalp, hair, 
nails, and their disorders. Includes sales- 


_manship, permanent waving, marcelling, re- 


laxing, hairdressing, wigs, and hair coloring, 


Prerequisite: COS 1001. (F) 

COS 1002A: Part-time 3-0-3 
COS 1002B: Part-time 2-0-2 
COS 1003: Scientific Study III 5-0-5 


A classroom study of anatomy, manicuring, 


theory of massage, scalp treatments, super- 
fluous hair removal, grooming, and hygiene. 
Prerequisite: COS 1002.(F) 


COS 1003A: Part-time 3-0-3 
COS 1003B: Part-time 2-0-2 
COS 1004: Scientific Study IV 5-0-5 


A classroom study of chemistry, sanita- 
tion, sterilization, hair coloring and lash 
and brow tinting, artistry in hair styling, 
beauty salon salesmanship management, 
electricity, cold waving, and hair shaping. 


Prerequisite: COS 1003 . (W) 

COS 1004A: Part-time 3-0-3 
COS 1004B: Part-time 2-0-2 
COS 1005: Scientific Study V 5-0-5 


A course focusing on public relations as it 
pertains to the cosmetology profession. 
Student must have accumulated 1200 hours 
previously in a cosmetology school as a pre- 


requisite for the course. Prerequisite: COS 
1004 and COS 1044. (D) 
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COS 1005A: Part-time 3-0-3 
COS 1005B: Part-time 2-0-2 
COS 1011: Mannequin Practice 0-24-8 


A study of finger waving, pin curling, 
rollers, marcelling, hair relaxing, shampoo- 
ing and rinses, scalp treatment, hair cutting, 
permanent waving, hairdressing and comb- 
ing, hair tinting, bleaching, frosting, 


streaking, wig care, and_ styling. 
Prerequisite: COS 1004. (W) 

COS 1011A: (Part-time) 0-12-4 
COS 1011B: (Part-time) 0-12-4 
COS 1022: Clinical Application I 0-24-8 


A study of live model performance. This 
course is designed to develop skills and un- 
derstanding techniques and applications in 
the areas of bacteriology, pin curling, finger 
waving, rollers, permanent waving, mar- 
celling, chemical relaxing, hair coloring, and 
hair cutting. Prerequisite: COS 1011. (S) 


COS 1022A: (Part-time) 0-12-4 
COS 1022B: (Part-time) 0-12-4 
COS 1033: Clinical Application II 0-24-8 


A course providing continued laboratory 
practice and application of techniques in 


hair shaping, professional ethics, manicur- 
ing, chemistry, cosmetics, facials, hair | 
styling, hair coloring (rinses, etc.), and scalp | 
treatments. Prerequisite: COS 1022. (SS) | 


COS 1033A: (Part-time) 0-12-4 | 
COS 1033B: (Part-time) 0-12-4 | 


COS 1044: Clinical Application III 0-24-8 | 

A continued study of laboratory practices | 
in chemistry, sanitation, sterilization, hair | 
coloring and lash and brow tinting, artistry | 
in hair styling, cold waving, and hair shap- | 
ing. Prerequisite: COS 1033 (D) | 


COS 1044A: (Part-time) 0-12-4 | 
COS 1044B: (Part-time) 0-12-4 


COS 1055: Clinical Applications IV 0-24-8 | 

An in-depth study of the advanced princi- | 
ples of chemistry as related to cosmetology. 
Includes definitions, descriptions, and iden- | 
tification through classroom study, examina- — 
tions, and demonstrations on live models. | 
Prerequisites: successful completion of 1200 
school hours and completion of COS 1004 and | 
COS 1044. (D) : 


COS 1055A: (Part-time) 
COS 1055B: (Part-time) 


0-12-4 
0-12-4 


Credit for Prior Learning . 
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CPL 101: Seminar on Credit for Prior 
Learning 1-0-1 
This seminar introduces the student to the 
college program which offers him/her an 
opportunity to carn credit for knowledge and 
skills acquired on the job, through non-colle- 
giate courses, or through life experiences. An 
interview with appropriate personnel in the 
Student Development office is required prior 
to registration. (D) 


CPL 102: Seminar on Portfolio Development — 
2-0-2 

The portfolio is a file of information com- | 
piled by the student which articulates and | 
defines the kinds of prior learning for which | 
he or she is requesting. This seminar guides | 
the student though the development of a / 
portfolio using the process of a Learning | 
Outline. Prerequisite: CPL 101. (D) 
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DFT 101: Technical Drafting 2-9-5 

An introductory study of the graphic lan- 
guage, principles of mechanical drawing, 
and orthographic projection. Skills and 
techniques are included in the areas of free- 
hand lettering, geometrical constructions, 
sketching and shape description, multi-view 
project, and sectional view. (D) 


DFT 101A: (Part-time) 1-6-3 
DFT 101B: (Part-time) 1-3-2 
DFT 101F: Furniture Drafting 2-6-4 


An introduction to the field of drafting 
through the study of the graphic language. 
The student learns how to freehand letter, 
construct geometric figures, do freehand 
sketching, visualize shapes of objects, make 
multi-view drawings, and construct sectional 
av (F/W/S) 


DFT 102: Technical Drafting 2-9-5 

_ The application of sectional views to more 
fomplex problems, primary and secondary 
auxiliary views, simple and successive revo- 
lutions, and the importance of shop processes, 
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dimensioning, and tolerancing. Includes 
introduction to drawing of threads, fasteners, 
and springs; and the execution of design and 


working drawings. Prerequisite: DFT 101. 


(W) 

DFT 102A: (Part-time) 1-6-3 
DFT 102B: (Part-time) 1-3-2 
DFT 102F: Furniture Drafting 2-6-4 


A continuation in the study of drafting and 
how it relates to the furniture industry. 
Construction details are drawn. Includes 
drawing joints used in furniture construction. 
The students make a variety of drawings of 
various pieces of furniture. (F/W/S) 


DFT 103: Technical Drafting 2-9-5 

A study of the practices of axonometric 
projection, oblique projection, and perspective 
projection. Intersections and developments 
are studied, along with the drawing of gears, 
cams, and electronic diagrams, and re- 
production and control of drawings. 


Prerequisite: DFT 102 (S) 


DS 


DFT 103A: (Part-time) 1-6-3 
DFT 103B: (Part-time) 1-3-2 
DFT 103F: Furniture Drafting 2-6-4 


A course designed to aid the student in 
freehand sketching for the purpose of com- 
munication in the shop. Simple shapes are 
studied and drawn. The student progresses 
from the simple to the more complex draw- 
ings. Shading is also studied. (F/W/S) 


DFT 110: Mechanics Drafting 
Interpretation I 1-3-2 
A study in the interpretation and reading 
of blueprints. Includes development of the 
ability to read and interpret blueprints, 
charts, instruction and service manuals, and 
wiring diagrams. Provides information on 
the basic principles of lines, views, dimen- 
sioning procedures, and notes. Also includes a 
study of components that make up the front 
suspension, differential assembly, and brake 
assemblies. (F) 


DFT 111: Mechanics Drafting 
Interpretation II 1-3-2 
A study in interpretation and reading of 
schematic prints and diagrams. Includes 
making sketches of electrical wiring and fuel 
system components for automotive engines 
and other internal combustion engines. Also 
covers learning to identify the various com- 
ponent of the systems by sketching and label- 
ing parts. Provides practice in tracing wiring 
systems and diagnosing trouble by using 
schematics and diagrams found in the auto- 
motive service manuals. Prerequisite: DFT 
110. (W) ; 


DFT 112: Auto Body Drafting Interpretation 
2-3-3 
A study in the interpretation and reading 
of blueprints. Includes the development of 
the ability to read and interpret blueprints, 
charts, instruction and service manuals, and 
wiring diagrams. Provides information on 
the basic principles of lines, views, and di- 
mensioning procedures as applied to the auto 
body. (S) 


DFT 113: Blueprint Reading: Mechanical 
0-3-1 
A study of the interpretation and reading 
of blueprints. Includes information on the 
basic principles of the blueprint lines, di- 
mensioning procedures, and notes. (F) 


DFT 114: Blueprint Reading: Mechanical 
0-3-1 
A further practice in interpretation of 
blueprints as they are used in industry. | 
Includes a study of prints supplied by indus- | 
try, making plans of operations, introduction 
to drafting room procedures, and sketches as 
a means of passing on ideas, information, and 
processes. Prerequisite: DFT 113. (W) 


DFT 115: Blueprint Reading: Mechanical 
1-3-2 
An advanced course in blueprint reading 
and sketching as related to detail and 
assembly used in machine shops. Includes 
the interpretation of drawings of complex 
parts and mechanisms for features of fabrica- 
tions, construction, and assembly. 
Prerequisite: DFT 114 (S) 


DFT 116: Blueprint Reading: Building 
, Trades 0-3-1 
A study of the principles of interpreting 
blueprints and specifications common to the 
building trades. Includes development of | 
proficiency in making three-view and picto- | 
rial sketches. (D) 


DFT 117: Blueprint Reading and Sketching 
0-3-1 

A continued study of the principles of in- _ 
terpreting blueprints and specifications | 
common to the building trades. Provides | 
practice in reading details for grades, foun- _ 
dations, walls, elevations, chimneys, fire- | 
places, arches, and cavity wall construction, | 
The goal of which is the development of | 
proficiency in making three-view and picto- _ 
rial sketches. Prerequisite: DFT 116. (D) 


DFT 118: Blueprint Reading and Sketching 
0-3-1 | 

A course designed to develop abilities in | 
reading complex drawings in the masonry | 
field. Blueprints of residential and commer- — 
cial buildings are studied with emphasis on _ 
the plot plan, basement and/or foundation | 
plan, walls, and various detailed drawing of © 
masonry work. Prerequisite: DFT 107. (D) 


DFT: 119: Blueprint Reading: Electrical _ 
2-3-3 | 

A study in interpretation of schematics, | 
diagrams, and blueprints applicable to elec- — 
trical control circuits found in industrial ma- 
chinery. Sketching schematic diagrams for | 
machinery control using appropriate symbols — 
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and notes according to the applicable code 
_ are part of this course. (W) 


DFT 120: Blueprint Reading: Welding 0-3-1 

A thorough study of trade drawings in 
which welding procedures are indicated. 
Interpretation, use, and application of weld- 
ing symbols, abbreviations, and specifica- 
tions are included. Prerequisite: DFT 113. 
(W) 


DFT 121: Pattern Development and 
Sketching 0-3-1 
A continued study of welding symbols, 
methods used in layout of sheet steel, and 
sketching of projects, jigs, and holding de- 
vises involved in welding. Special emphasis 


problems are stressed with analytical veri- 
fication where applicable. Visualization is 
stressed on every problem. Prerequisites: 
DFT 102 and MAT-T 102. (F) 


DFT 205: Design Drafting I 2-9-5 

An introduction to basic design in the study 
of motion transfer mechanisms as they relate 
to power trains. Principles of design sketch- 
ing, design drawing, layout drafting, detail- 
ing from layouts, production drawings, and 
simplified drafting practices constitute ar- 
eas of study. Various methods of specifying 
materials and workmanship are an integral 
part of the course. Prerequisites: DFT 204, 
MAT 102-T, and PHY 102. (W) 


is placed on developing pipe and angle lay- |§ DFT 205A: (Part-time) 1-6-3 
outs by the use of patterns and templates. DFT 205B: (Part-time) 1-3-2 
ete tC) DFT 206: Design Drafting II 2-9-5 


DFT 122: Blueprint Reading: Plumbing 1-3-2 
A study of the principles of interpreting 
blueprints and specifications common to the 
piping trades. This course provides instruc- 
| tional material for plumbing and pipefitting 
students who must develop the ability to in- 
terpret trade blueprints and to plan the in- 
stallation of the required plumbing. (W) 


DFT 123: Blueprint Reading: Plumbing 1-3-2 
A study of isometric plumbing drawings 


A research course in solving a problem in 
design by consulting various manuals and pe- 
riodicals and through laboratory experi- 
ments. A written technical report, prelimi- 
nary design sketches, layout drawings, de- 
tail drawing, assembly and subassembly 
drawing, pictorial drawings, exploded 
assembly, patent drawings, and specifica- 
tions are required as part of the problem. 
Prerequisites: DFT 205 and MEC 210. (S) 


and layouts. This course includes drainage, DFT 206A: (Part-time) 1-6-3 
waste, vent piping designs, and domestic wa- | DFT 206B: (Part-time) 1-3-2 
ter layouts. (S) DFT 211: Mechanisms 3-3-4 


DFT 125: Computer Aided Drafting 2-9-5 

A course designed to present the 2D Prime 
Medusa Drafting System as it applies to the 
drafting/design fields. It is designed to 
cover the basic menu utilities available for 
| the use to solve general design/drafting 
problems. (D) 


DFT 201: Technical Drafting 3-9-6 
_ An introduction to structural drawings, to- 
pographical drawings and mapping, pipe 
drawings, welding representation, graphs, 
alignment charts, empirical equation, and 
graphical mathematics. Prerequisite: DFT 
103. (F) i 


An examination of mathematical and 
drafting room solutions of problems involving 
the principles of machine elements. Includes 
a study of motions of linkages, velocities, 
and acceleration of points within a link 
mechanism and layout methods for designing 
cams, belts, pulleys, gears, and gear trains. 
Prerequisites: DFT 201, MAT 103-T, and PHY 
106. (W) 


DFT 212: Jig and Fixture Design 2-6-4 
A study of commercial standards, princi- 
ples, practices, and tools of jig and fixture 
design. Individual projects and design work 
are assigned to acquaint the student with the 
types of jigs and fixtures and their design. 
Prerequisites: DFT 205, DFT 211 (D) 


DFT 201A: (Part-time) 2-6-4 
| DFT 201B: (Part-time) 1-3-2 DFT 1207: Machine Drafting 1-6-3 
DFT 204: Descriptive Geometry 2-6-4 An introductory course in the use of instru- 


__ A graphic analysis of space problems in- 
| volving points, lines, planes, connectors, and 


a combination of these. Practical design 


—_ 


t 


— 
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ments, lettering, orthographic drawings, and 
sections and views necessary to provide 
proper views. Emphasis is given to dimen- 
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sioning. Cam layouts, motion diagrams, and 
timing are surveyed, Prerequisite: DFT 115 
or approval by instructor. (D) 


DFT 1216: Die Blueprint Reading 0-3-1 
A course based on industrial blueprints and 
standards and covering the difference be- 


Drama | 


DRA 201: Introduction to Drama 2-2-3 

A survey of the basic technologies of stag - 
ing plays designed to acquaint students with 
the techniques, arts, and sciences involved in 


Economics | 


ECO 102: Economics I 3-0-3 

The fundamental principles of economics 
including the institutions and practices by 
which people earn a livelihood. Included is 
a study of scarcity and choice, the marginal 
concept, the theory of comparative advan- 
tage, circular flow, and money and banking. 


(F) 


ECO 104: Economics II 3-0-3 

A continuation of the fundamental princi- 
ples of economics including the market, sup- 
ply and demand, monetary and fiscal policy, 


and stabilization. Prerequisite: ECO 102. 
(W) 
ECO 108: Consumer Economics 3-0-3 


A course designed to help the student use 
resources of time, energy, and money to get 
the most out of life. It gives the student an 
opportunity to build useful skills in buying, 
managing finances, increasing resources, and 
in better understanding the economy in 
which he/she lives (W) 


ECO 201: Principles of Economics I 3-0-3 
A survey of basic economics. Includes the 
beginning of economic life, archetypal pre- 


Education 


EDU 101: Child Growth and Development 
5-3-6 
A study of the sequential development of 
children from infancy to seven years of age. 
Emphasis will be placed on gross motor de- 
velopment, fine motor development, lan- 
guage development, and socio-emotional de- 
velopment of the young child. Students will 
be given the opportunity to assess the devel- 
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tween operation sheets and detailed too! 
drawings. Includes assembly drawings 
Sketching from finished drawings to provide) 
a better visual picture of parts is stressed} 
Prerequisite: DFT 1207 or approval of in| 
structor . (D) 


{ 


bringing a play to an audience and to make 
students aware of the variety of talents) 
skills, and abilities necessary to produce ¢ 
play. (D) | 


industrial economics, the beginning of eco: 
nomics as a science, economic revelation, 
classical economics, and modern economic’ 
theory. (F) | 


ECO 202: Principles of Economics II 3-0-2) 

A study of economic activity, monetary 
policy, fiscal policy, the public budget, taxa-| 
tion, price theory, and completions’ 
Prerequisite: ECO 201 (W) | 


ECO 203: Principles of Economics III 3-0-2) 

The role of non-price competition, interna-| 
tional trade and payment, economic devel-| 
opment, and comparative systems| 
Prerequisite: ECO 202. (S) : 


ECO 204: Industrial Relations 3-0-2 

A course emphasizing the history of the] 
labor movement in the United States, the 
developmental of methods and strategies by 
labor organizations and by management, the 
shift in the means of public control, and thc 
factors of income and economic security. 
Prerequisite: ECO 201 (S) 


opment of and design tasks appropriate foi 
children at different stages of development . 
(D) 


EDU 105: Workjobs 3-0-3 

An early childhood education course pro- 
viding opportunities to explore manipulative 
activities using familiar materials from the 
child's world The student will make ac) 
tivity games for the different developmenta. 


EDU 201: Introduction to Education 


levels of children. Materials for these 
activities will be provided by the student. 
(S) (D) 


EDU 111: Seminar and Practicum 1-4-3 

A course to develop occupational compe- 
tencies through experience and practice in a 
simulated classroom laboratory or through 
on-the-job experience in a work program. 
The student will participate in learning ac- 
tivities and problem-solving activities re- 
lating to children. Prerequisites: EDU 202, 
EDU 221 and approval of early childhood 
education advisor .(D) 


‘EDU 112: Emotional Development of Young 


Children 1-0-1 
A study of the preschool child's develop- 


+ ment and expression of emotions. Emphasis 


is given to identifying and understanding a 
young child's emotions. (D). 


EDU 113: Disciplining the Young Child 
1-0-1 


| A study of developing proper behavior in 
| young children. Emphasis is placed on the 
| relationship between behavior and self- 


concept, as well as behavior and psychologi- 
cal development. Topics include effective 


| discipline methods, prevention and disci- 
pline problems, and development of a disci- 


pline policy for child care centers and day 


| care homes. (D) 


EDU 114: Seasonal Topics in Early 


Childhood Education 1-0-1 


“A methods course in early childhood educa- 


tion emphasizing activities appropriate for 


_ fall, winter, spring, and summer. Activities 
for preschoolers may include art, games, 
| movement, language, drama, poetry, music, 


and cooking: all with a seasonal theme. (D) 


EDU 200: Movement, Drama, and Play 3-2-4 

An activity course exploring the use of mu- 
sic and drama in recreational settings. 
Emphasis is on musical and dramatic activi- 
ties which can be used effectively with 
children, adults, and special groups. 


Practice sessions stressing the use of instru- 
} ments, aids, and materials are offered. (D) 


3-0-3 
A study of education as an institution in so- 


‘ciety, its historical background, function, 


and organization. Emphasis is placed on cur- 


i) riculum and instructional practices. (D) 


EDU 202: Introduction to Early Childhood 
Education 3-0-3 
A study of the recent trends in early 
childhood education, current education mod- 
els, and educational philosophy of early 
childhood education. Emphasis is placed on 
experiences, facilities, media, and planning 
and implementing appropriate programs of 
various levels of the development of chil- 
dren. (D) 


EDU 203: Health and Nutrition 3-0-3 

A study of basic nutrition with emphasis 
on methods of helping young children and 
their families learn nutritional concepts for 
more healthful living. (F) 


EDU 206: Literature for Young Children 
3-0-3 
A study of children's interests, significant 
authors and illustrators, indexes to chil- 
dren's literature, and bibliographies and 
aids in the selection of children's books. The 
course covers reading in books for children 
from birth through the intermediate level 
with the emphasis depending on student 
needs. (D) 


EDU 207: Infants and Toddlers 3-0-3 
A course on the care of infant and toddler 
children from birth to age 36 months. The 
course includes a survey of various forms of 
child care, age-appropriate curriculum, and 
the physical, social, emotional, cognitive 
and language development of the young 
child. Other topics are indoor and outdoor 
equipment, materials, working with the 
parents, and the responsibilities of the care- 
giver. (D) 


EDU 208: Early Childhood Administration 

3-0-3 
This course details the duties and responsi- 
bilities of the administrator of a child de- 
velopment center and a child day care home. 
It includes the preparation, implementation, 
and evaluation of educational goals. 
Emphasis is placed on the North Carolina 
child care laws and the interpretation of 
these regulations. (D) 


EDU 220: Language Experience in Education 
3-0-3 
A course to examine the language devel- 
opment of children in relation to adult mod- 
els and the child's early experiences. Case 
studies will provide opportunities to ana- 
lyze problems of adult-child communication 
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and to develop guidelines for establishing 
effective communication patterns with 
children. Exercises to develop better listen - 
ing skills will be provided. Media use in 
reading, handwriting, spelling, and lan- 
guage will be examined. (D) 


EDU 221: Early Childhood Methods and 
Materials 5-3-6 
A course to enable the student to select cur- 
riculum materials and teaching techniques 
appropriate for early childhood education, 
including specific activities for the devel- 
opment of the child in the areas of social 
science, mathematics, and science. (D) 


| Electrical | 


ELC 101: Basic Electricity 2-6-4 

A course in the basic understanding and 
application of electricity to modern indus- 
trial machinery. Includes a study of direct 
current motors, motor controls and protecting 
devices, transformers, and the industrial ap- 
plication of this equipment. (F) 


ELC 102: Intermediate Electricity 2-6-4 
A continuation of the study of direct cur- 
rent control devices, proceeding into the 
study of basic alternating current as related 
to industrial machinery. Emphasis will be 
given to electrical installation procedures 
such as connecting, lighting, heating, and 
machinery to electrical sources. Prerequisite: 
ELC 101. (W) 
ELC 115: National Electrical Code ‘3-0-3 
A course providing instruction and appli- 
cation in the use of the current National 
Electrical Code and how it aides those con- 
cerned with electrical safety in understand- 
ing the scope and intent of the National 
Electrical Code. (S) 


ELC 119: Industrial Electronic Control 2-6-4 

A study of basic industrial electronic sys- 
tems such as motor controls, alarm systems, 
heating systems, and controls, as related to 
industries. Prerequisites: ELC 101 and ELC 
102 (F) 


ELC 121: Electrical Trouble-Shooting 2-3-3 

A training course in making electrical ad- 
justments and related maintenance operation. 
Includes use of test equipment and circuit 
logic for fast and efficient location and re- 
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EDU 230: Seminar and Practicum 0-6-3 
A course to develop occupational compe- 
tencies through experience and practice in a | 
simulated classroom laboratory or through | 
on-the-job experience in a work program. | 
The student will be given opportunities to | 
apply knowledge acquired in previous child | 
care studies. The student will be supervised | 
by the instructor and/or employer. The stu- | 
dent will participate in learning activities 
and problem solving activities relating to | 
preschool children. Prerequisite: EDU 112. | 
(F) | 


\ 
{ 


pair of electrical circuits. Prerequisites: ELC | 
101, ELC 102, and ELC 119 (D) : 


ELC 1112: Direct and Alternating Current 
5-9-8 

A study of the electrical structure of mat-. 
ter and electron theory and the relationship — 
between voltage, current, and resistance in 
series, parallel, and series-parallel circuits. l 
Also includes an analysis of direct current 
circuits by Ohm's law and Kirchoff's law, a 
study of the sources of direct current voltage | 
potentials and fundamental concepts of al- 
ternating current flow, reactance, impedance, | 
phase angle, power, and resonance. Covers | 
analysis of alternating current circuits. (F) 


ELC 1112A: (Part-time) 
ELC 1112B: (Part-time) 


ELC 1113: Alternating Current/Direct 
Current and 
Machines/Controls 5-9-8 

A study providing fundamental concepts in| 
single and polyphase alternating current cir-| 
cuits, voltages, currents, power measure-) 
ments, transformers, and motors. Includes in- 
struction in the use of electrical test instru- 
ments in circuit analysis, the basic concepts| 
of AC and DC machines and simple system 
controls, and an introduction to the type of | 
control used in small appliances such as 
thermostats and timers or sequencing 
switches. Prerequisites: ELC 1112, and MAT 

1115. (W) 


| ELC 1113B: (Part-time) 
| ELC 1121: Electrical Machines and Controls 


sa ae 


| ELC 1122: Electrical Maintenance 


| maintenance operations. 
| grams are used showing the plan of operation 


ELC 1113A: (Part-time) 3-6-5 


2-3-3 


2-3-3 
An introduction to the construction, opera- 


| tion, and utilization of direct current and al- 
| ternating current machines. Covers famil- 
| jarization with the various types of ma- 
| chine control devices. Prerequisite: ELC 1112 


(S) 


3-6-5 

A study of those parts of the electrical 
code which affect the work of the industrial 
maintenance electrician. Practical experi- 
ence is provided in wiring, installing, and 
connecting the various types of services for 


| lighting, heating, and power installations. 


Training is provided in trouble shooting and 
in the identification and testing of circuits, 
making mechanical adjustments, and related 
Schematic dia- 


for each system. Prerequisites: ELC 102, ELC 
1121. (SS) 


ELC 1124: Residential Wiring 4-12-8 
A course providing instruction and appli- 
cation in blueprint reading, planning, layout, 


| and installation of wiring in residential ap- 


plications such as services, switchboard, 
lighting, fusing, circuit breakers, wire sizes, 
branch circuits, conduits, and use of National 


Electrical Code regulations. Special per- 
mission may be obtained to receive credit for 
lab hours from supervised on-the-job situa - 
tions. Prerequisite: ELC 1113. (SS) 


ELC 1124A: (Part-time) 2-6-4 

ELC 1124B: (Part-time) 2-6-4 

ELC 1125: Commercial and Industrial 
Wiring 4-12-8 


A study in layout, planning, and installa- 
tion of wiring systems in commercial and in- 
dustrial situations with emphasis upon 
blueprint reading and symbols, the related 
National Electrical Code, and the applica- 
tion of the fundamentals to practical experi- 
ence in wiring, conduit preparation, and in- 
stallation of simple systems. Special per- 
mission may be obtained to receive credit for 
lab hours from supervised on-the-job situa- 
tions. Prerequisite: ELC 1113 . (SS) 


ELC 1125A: (Part-time) 2-6-4 
ELC 1125B: (Part-time) 2-6-4 
ELC 1126: Appliance Repair 2-6-4 


Emphasis is on the study of major appli- 
ance systems used in commercial property 
settings. Students will learn basic functions 
and operations of appliances found in major 
commercial properties such as window unit 
air conditioners, hot water heaters, jaccuzis, 
small heating units, cooking equipment, and 
others. Trouble shooting for repair purposes 
will be the focus. (D) 
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Electronics 


ELN 111: Circuit Analysis I 2-4-4 

A study of the electrical structure of mat- 
ter and electron theory and the relationship 
between voltage, current, and resistance. 
Includes analysis of direct current circuits by 
Ohm's Law, Kirchoff's Law, and Thevenin's 
Theorem. (D) 


ELN 112: Circuit Analysis II 2-4-4 
Covers fundamental concepts of alternat- 
ing current flow, reactance, impedance, 
phase angle, power factor, and resonance. 
Also includes analysis of alternating current 
circuits. Prerequisite: ELN 111. (W) 


ELN 124: Electronics Fundamentals 2-4-4 

A course designed to develop a thorough 
understanding of basic electronic theory and 
principles and to introduce the student to the 
concepts, equipment, and components neces- 
sary to this understanding. Application of 
principles in the laboratory is an integral 
part of the course. Prerequisite: ELC 101. 
(F/W) 


ELN 134: Intermediate Electronics 
A direct continuation of ELN 124. Requires. 


students to work with individual circuits and | 3 


their application. Emphasis is placed on 
power supplies, amplifiers, oscillators, | 


transmitters and receivers, transmission-line |} 


antennas, switching and gating circuits, as | 
well as the test equipment associated with | 
the above. Identification, design and anal- 
ysis, and determination of expected outputs | 
from specific inputs of circuits are an integral | 
part of the course. Laboratory experiments 
are used to substantiate theory and develop 
measurement techniques. Prerequisite: ELN | 


124. (W/S) | 
ELN 220: Electrical Machinery and Controls | 


A study of fundamental concepts of single ! 
and polyphase alternating current circuits, | 
voltage, currents, power, transformers, and | 
motors. Includes the basic concepts of AC and. 
DC machines and their control. 
Prerequisites: ELN 111, ELN 112 or ELN 101 
and ELN 102. (SS) | 


| 
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2-4-4 | 


| ELN 224: Advanced Electronics 2-4-4 

A continuation of ELN 134. Includes appli- 
| cation of handy, rule-of-thumb approxima- 
| tions and simple, practical approaches to 
| designing solid-state circuits. Students also 
| learn how to service the solid-state and dig- 
| ital circuits and components in home, labora- 
| tory, and industrial systems. A significant 


segment of the course deals with an intro- 
duction of micro-wave theory and measure- 
| ments. Prerequisite: ELN 134. (S/SS) 


| ELN 234: Digital Electronics 2-4-4 
A systematic introduction to the digital 
| circuits, the concepts, and the systems that 
| are basic in nature. The goal is to lead the 
student from the simplest discrete switch 
devices, such as semiconductor diodes and 
transistors to the late highspeed integrated 
circuits and digital instrumentation systems. 
Laboratory experiments are utilized to sub- 
stantiate theory. Prerequisite: ELN 224. 
(SS) 


| ELN 238: Microprocessors 2-4-4 
| A general overview of microprocessors and 
minicomputers. Prerequisite: ELN 234. (S) 


| ELN 240: Microprocessor Interfacing 2-4-4 
| A study of interfacing concepts and how 
standard peripheral devices operate and 


interface to a microprocessor system. 
| Prerequisite: ELN 134. (F) 


ELN 250: Electronic Automation 2-4-4 

The study of automated manufacturing 
‘systems using microprocessor, programmable 
controllers, and systems. An introduction to 
Tobotics. Prerequisite: ELN 224. (S) 


ELN 254: Electronic Instrumentation 2-4-4 
An introductory study of electronic instru- 
mentation for measurement and control of 
physical variables. Course emphasis is 
placed on transducers used in industrial envi- 
| ronments. Prerequisite: ELN 134. (W) 


ELN 260: Communication Electronics 2-4-4 

A course to introduce the student to the ba- 
sic theory of electronic circuits as used in 
communications. Emphasis is placed on am- 
plitude modulation, frequency modulation, 
| RF amplifiers, transmission lines, and anten- 
nas. Prerequisite: ELN 224. (S) 


ELN 270: Consumer Electronics 2-4-4 

An introductory study of trouble shooting 
and repair consumer equipment such as tele- 
vision, radio-stereo equipment, video equip- 
ment, and electronic games. Prerequisite: 
ELN 224. (S) 


ELN 274: Industrial Electronics 2-4-4 

A study of the application of electronic 
circuits used to control industrial processes 
including solid-state, feedback systems, 
servo-mechanisms, correcting devises, input 
transducers and measuring devices. 
Prerequisite: ELN 224. (S) 


ELN 275: Fiber Optics 2-4-4 

The study of the fundamentals of fiber op- 
tics including optical energy, nature of light, 
principles of transmission, and various fiber 
types, their construction, and how they 
propagate light. (SS) 


ELN 280: Electronic Trouble-Shooting 2-4-4 

A course designed to provide a guide to ba- 
sic practical trouble-shooting of electronic 
circuits. The student will learn to systemati- 
cally analyze circuits, locate faults, and re- 


pair them effectively. Prerequisite: ELN 
224. (S) 


ELN 290: Electronic Applications 2-4-4 
The study of the application of electronics 
to industry, communications, entertainment, 


and medicine. Facilities using electronics 
will be visited. Prerequisite: ELN 224. (S) 


ELN 1118: Industrial Electronic Funds 2-6-4 

A study of the basic theory, operating 
characteristics, and application of diodes, 
triodes, tetrodes, pentrodes, transistors, 
FETS, and integrated circuits. Includes an in- 
troduction to amplifiers and solid-state the- 
ory. Prerequisite: ELC 1113. (D) 


ELN 1119: Industrial Electronic Controls 
2-6-4 
A study of basic industrial electronic sys- 
tems such as motor controls, alarm systems, 
heating systems and controls, amplifiers con - 
trols, welding control systems, solid state 
devices, and other basic types and systems 
commonly found in most industries. 
Prerequisite: ELN 1118. (D) 
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EGR 101: Engineering Graphics I 2-4-3 


An introduction to the field of drafting in 
which the student begins the study of letter- 
ing, geometrical construction, projections, sec- 
tions, auxiliary projection, revolution, picto- 
rial drawing, intersection, and development. 
The drawing of fasteners, springs, and gears; 


ENG 097: Pre-Writing 3-0-3 

The study of the basic techniques of writ- 
ing designed to prepare the student for the 
successful completion of English 101. 
Emphasis will be placed on development and 
organization; grammar study will be indi- 
vidualized. (D) 


ENG 098: Basic Grammar I 2-3-3 

The study of basic English grammar with 
emphasis on terminology, identification of 
the parts of speech and their function within 
sentences, and identification of clauses and 


phrases. Prerequisite: English Placement 
Inventory. (F/W/S/SS) 


Engineering 


detail and assembly drawings; and tracing 
and reproduction methods are studied. (W) 


EGR 102: Engineering Graphics II 2-4-3 

A graphic study of descriptive geometry 
including points, planes, warped surfaces and 
combinations of these elements as they relat« 
to the field of engineering. (D) 


ENG 099: Basic Grammar II 


2-3-3 
The study of English grammar designed tc 
aid the student in the improvement of self- 


expression, both written and oral. The ap 
proach is functional with emphasis or 
grammar, diction, sentences, punctuation, anc 
spelling. Prerequisite: English Placement 
Inventory. (F/W/S/SS) 


ENG 101: College Composition I 3-2-4 
The study of the use of the English lan 
guage through the mediums of grammar anc 
written composition. Prerequisite: Englist 
Placement Inventory. (F/W/S/SS) 


ENG 102: College Composition II 
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The study of the English language through 
the medium of written composition, with 
emphasis on the development of the essay 
and the research paper. Prerequisite: ENG 
| 101 or ENH 101. (W/SS) 


| ENG 102R: Computer Writing Lab 0-2-1 

A lab designed to assist students with 
_word processing skills, writing, and research. 
| Recommended for College Composition II 
_students. (W/SS) 


| ENG 103: College Composition III 3-0-3 
__ The study of the English language through 
the medium of written composition with em- 
| phasis on the interpretation and evaluation 
| of poetry, drama, and fiction. Prerequisite: 
| ENG 102 or ENH 102 (D) 


| ENH 101: English Honors: Composition 


a ieee mag 


3-0-3 
| An interpretative study of classic and cur- 
| rent fiction, with emphasis on the develop- 
| ment of critical thought, composition skills, 
and research technique. Prerequisite: 
English Placement Inventory and recommen- 
dation. (D) 


|| ENH 102: English Honors: Composition 
: 3-0-3 
_ An interpretative study of poetry, with 
emphasis on scholarly analysis, oral read- 
ings, and composition skills. Prerequisite: 
_ENG 101 (with recommendation) or ENH 
101. 


’/ ENH 103: English Honors: Literary 
Analysis 3-0-3 
A study of the development of drama from 
the time of the fifth-century Greeks to the 
twentieth century, with emphasis on both 
oral and written interpretative skills. 
Prerequisite: ENG 102 (with recommenda- 
tion) or ENH 102. (D) 


ENG 104: Technical Writing 3-0-3 
_ The study of the organization and the 
techniques of modern report writing, with 
emphasis on developing typical reports, us- 
ing writing techniques and graphic devices. 
Prerequisite: ENG 102 or ENH 102. (S/SS) 


ENG 105: Business Correspondence 3-0-3 
_ A study of the basic techniques in writing 
business communications, with emphasis on 
the writing of clear, forceful, and psycho- 
,| logically sound letters, and on the composing 
of clear and objective memos. (W/S/SS) 
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ENG 106R: Computer Writing Lab 0-2-1 
A lab designed to assist students with 
word processing, writing, and research. (D) 


ENG 110: Studies in Fiction 3-0-3 

The study of fiction and the major philo- 
sophical concepts and social conflicts which 
are present in fiction. Prerequisite: ENG 108. 
(D) 


ENG 201: English Literature 3-0-3 

A survey of English literature from the 
Anglo-Saxon invasion to the Restoration 
Period, 449-1660. Prerequisite: ENG 103 or 
ENH 103 (F) 


ENG 202: English Literature 3-0-3 
A continuation of ENG 201 beginning with 
the Restoration Period, 1660, to Accession of 


Victoria, 1837. Prerequisite: ENG 103 or 
ENH 103 (W) 
ENG 203: English Literature 3-0-3 


A continuation of ENG 201 and 202 begin- 
ning with the Accession of Victoria, 1837, to 
the twentieth century. Prerequisite: ENG 
103 or ENH 103. (S) 


ENG 204: American Literature 3-0-3 
The study of American literature from the 

Puritan Age to the Romantic Movement. 

Prerequisite: ENG 103 or ENH 103. (F) 


ENG 205: American Literature 3-0-3 
A continuation of ENG 204 beginning with 
the Romantic Movement and extending 
through the rise of Realism, with major em- 
phasis on Poe, Emerson, Thoreau, 
Hawthorne, Whitman, and Melville. 
Prerequisite: ENG 103 or ENH 103. (W) 


ENG 206: American Literature 3-0-3 
A continuation of ENG 204 and 205 begin- 
ning with the Realistic Movement and ex- 
tending into the twentieth century, with 
major emphasis on Twain, Steinbeck, 
Faulkner, Hemingway, Dreiser, Sandburg, 
Frost, Lewis, Anderson, and Porter. 
Prerequisite: ENG 103 or ENH 103. (S) 


ENG 209: Spanish Literature in Translation 
3-0-3 
A study of the masterpieces of Spanish 
literature in drama, poetry, short story, es- 
say, and the novel. Not to satisfy the foreign 
language requirement. Prerequisite: ENG 
108 or ENH 103. (D) 
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ENG 1102: Communication Skills 3-0-3 


A study of effective communication with | 
emphasis on language usage in speaking and : 
writing. (W/S/SS) 


Foodservice Management : 


FSO 101: Introduction to Foodservice 3-0-3 

An introduction to and history of foodser- 
vice and the outlook for the foodservice in- 
dustry. Broad goals and specific objectives of 
training with an investigation of job oppor- 
tunities and personal qualifications will be 
included. (D) 


FSO 102: Food Preparation I 3-3-4 

A study of the scientific principles of food 
preparation and cooking procedures, includ- 
ing preparation of beverages, salads, stocks, 
soups, sauces, and gravies. (D) 


FSO 103: Equipment Layout and Design 
3-0-3 
A study of institutional equipment, its use 
and care. The course is designed to teach 
methods of simplifying work though effec- 
tive use and care of large and small equip- 
ment with emphasis on time and motion 
economy. (D) 


FSO 104: Sanitation and Safety 3-0-3 

A study of sanitation standards and safety 
procedures as related to food storage, 
preparation, and service. (D) 


FSO 106: Nutrition I 3-0-3 
A study of the principles of nutrition using 
the basic four food groups:and the applica- 
tion of these principles to the planning of 
nutritionally adequate diets. (D) 


FSO 107: Baking I 4-2-5 
An introduction to the principles and de- 
velopment of skills in baking. (D) 


FSO 109: Production Management 3-0-3 

A study of the use of standardized recipes 
and portion control, worksheets, score sheet 
for judging food products, plan of work to 
improve work methods, and further empha- 
sis on motion economy. (D) 


FSO 110: Field Work 0-30-3 

Provides a practical introduction to the 
broad field of foodservice. Students will be 
evaluated by the instructor as to the stu- 
dent's performance and abilities. The dieti- 
tian, manager, and/or the owner of the 


foodservice establishment in the student's 
area of speciality will also be consulted for 
student evaluation. (D) | 
| 
FSO 111: Seminar 2-0-2 : 
The purpose of this seminar is two-fold: | 

job orientation and evaluation of job experi- | 
ence. (D) | 


FSO 112: Food Preparation II 333-4 

A study of the scientific principles of food | 
preparation and cooking procedures. 
Emphasis will be placed on meat analysis | 
and cutting as well as meat, poultry, fish, | 
and shellfish cookery. (D) | 


FSO 117: Baking II 4-2-5 
The development of artistic skills related 
to cooking. (D) 


FSO 122: Food Preparation III 3-3-4 | 

A study of the scientific principles of food | 
preparation and cooking procedures, with | 
emphasis on whole meal preparation. 
Included will be vegetable cookery, prepara- 
tion of breakfast dishes, and appetizers. (D) | 


FSO 202: Food Preparation IV 3-3-4 | 
Emphasis on experimental cookery as re- 

lated to quality control, study of food stan- | 

dards and specifications. (D) 


FSO 203: Organization and Management | 
3-0-3 
A study of the organization structure, the 
application of the principles of scientific 
management, and the effectiveness of per- 
sonnel as related to successful foodservice op- 
eration. (D) | 
FSO 204: Food Purchasing and Cost Control : 
3-0-3 
The study of sound food purchasing meth- 
ods and procedures based on cost control, | 
specifications, quantity, and storage. (D) : 
FSO 205: Nutrition II 3-0-3 | 
A study of the principles of nutrition as 
applied to institutional menu planning in- 
cluding the Type A lunch, cycle menus, and 
modified diet planning. (D) 
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FSO 206: Financial Management 3-0-3 
: 


_ A comprehensive study of financial man- 
agement related to the foodservice opera- 
| tion, including food, labor, and equipment 

cost; operating and overhead expenses; per- 


sonnel policies; and record keeping. (D) 


| FSO 207: Food Merchandising 3-0-3 
A study of food merchandising with em- 


phasis placed on the art of food preparation 
| and service. (D) 


— 


|| FSO 210: Field Work 0-10-1 

A practical work experience in the stu- 
dent's choice of foodservices. The experience 
|| will be conducted under the direction of the 
_instructor and with the cooperation of the 
| employer. (D) 


FSO 211: Seminar 2-0-2 
A course designed for job orientation and 
overall evaluation of work experience. (D) 


FSO 212: Food Preparation V 3-3-4 

A study of the scientific principles of food 
preparation and cooking procedures, includ - 
ing the planning and preparation of modified 
diets and Type A lunches. (D) 


FSO 215: Menu Planning and Modified Diets 
3-0-3 
The study of various modified diets, their 
preparation and uses as related to menu 
planning. Basic principles of nutrition will 
be applied as well as other factors such as 
facilities, availability of foods, equipment 
and type of foodservice. (S) 


Facilit Service Technician 


FST 1101: Building Maintenance I 2-6-4 
| The course will involve an introductory 
| Teview of basic theory and practice of com- 
.Mercial building maintenance. Overview of 
| Various building systems will be included 

and students will be introduced to the concept 


of preventive maintenance for these systems. 
(D) 


FST 1102: Building Maintenance II 1-3-2 

The course will focus on essentials for de- 
velopment of housekeeping plans for com- 
mercial buildings. Proper use of cleaning ma- 


bos 


terials and equipment needed for housekeep- 
ing of large facilities will be studied. 
Manpower usage and scheduling will also be 
covered. (D) 


FST 1103: Building Maintenance III 2-6-4 

A continuation of FST 1101 with addi- 
tional emphasis on development of preven- 
tive maintenance scheduling. Manpower 
usage and estimation of cost for systems re- 
pair and overhaul will be covered. 
Troubleshooting of systems problems will 
also be a point of focus. (D) 


FST 1104: Building MaintenanceIV = 2-3-3 

The student will continue in FST 1103 with 
an in-depth study of troubleshooting, pre- 
ventive maintenance and estimation of re- 
pair costs. (D) 


FST 1105: Grounds Maintenance 2-6-4 
The student will study the basic practices 
in grounds maintenance for commercial prop- 
erties. Emphasis on proper ground prepara- 
tion, seeding, practical uses of pesticides and 
turf management will be covered. Basic 
landscape practice is also covered. (D) 


Furniture | 


FUR 102: Construction and BillingI = 1-3-2 

A course emphasizing proper construction 
of case goods and frame stock including the 
study of basic construction theory; identifica- 
tion of furniture construction terms; interpre- 
tation and reading of furniture working 
drawing; information on blueprint lines, di- 
mensioning, procedure, and notes; and basic 
knowledge of materials. (W) 


FUR 103: Construction and Billing II 1-3-2 

A continuation of FUR 102 with emphasis 
on making an accurate bill of material for 
each basic piece of furniture frame factory 
drawings and specifications. Effect of con- 
struction on material, machine, and routing is 
discussed. Prerequisite: FUR 102 or ap- 
proval of instructor. (S) 


FUR 104: Characteristics of Wood 2-0-2 

The study of basic structure of woods used 
by the furniture industry. Emphasis is 
placed on the characteristics that mostly ef- 
fect these woods in manufacturing—moisture, 
kiln drying, machineability, gluing, and 
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FST 1106: Heating/Venting Systems 2-6-4 

Emphasis is placed on the maintenance 
and servicing of equipment used in cleaning, 
changing, humidification, and temperature 
control of air in an air conditioner/venting 
system. Installation and repair of various 
ducts and lines needed to connect various 
components of the system are covered as are 
topics dealing with zoning systems, load and 
management. (D) 


FST 1107: Construction Estimating 1-3-2 

Students will study construction estimat- 
ing as it relates to building maintenance and 
management. Cost estimating for various re- 
pairs and expansions will be covered. 
Manpower and materials cost will be cov- 
ered. (D) 


FST 1108: Basic Maintenance Wiring 2-6-4 
A basic class in layout, planning, and in- 
stallation of wiring systems in commercial 
and industrial situations with emphasis 
upon blueprint reading and symbols, the re-_ 
lated National Electrical Code, and the 
application of the fundamentals to practical 
experience in wiring, conduct preparation, 
and installation of simple supervised on- 
the-job situations. (D) | 


handling. Attention is given to veneers, | 
particle board, and hardboard. Field trips. 
to production plants are included. (F) : 
FUR 106: Abrasive Materials and Glues | 
2-3-3 | 

A study of the types and materials in ad- | 
hesives and abrasives currently used by the 
furniture industry. The course deals with 
applications, procedures, and equipment. 
Emphasis is given to defects and corrective 
measures for both the categories. (S) 


FUR 107: Finishing Methods and Materials | 
2-3-3 
A study of the finishing methods and ma- 
terials now used by the furniture industry — 
process of color, filling of pores, sealing, 
glazing, body coats, and rubbing. Emphasis 
is placed on various methods of drying. 
Covers advantages and disadvantages of 
material handling, equipment needs, spray 
guns, conveyors, and rubbing. (SS) 


4-0-4 
i A course dealing with operating procedure, 
p 


| Production Equipment I 
i capacities, and safety of wood-working 


a 


equipment used in the rough machine. 
~ Includes laminating, finish machines areas, 
_ cutting tools, operational responsibilities, 
_ and field trips to production plants. (SS) 


_ FUR 109: Production Equipment II 4-0-4 
_ Acontinuation of FUR 108 dealing will 
_ preassemble sanding and cabinet assembly 
equipment. Covers special equipment for 
_ chair manufacturing, carving, and multipur- 
_ pose equipment. Includes attention to mate- 
rial handling and department layout and 
_ field trips to production plants. Prerequisite: 
_ FUR 108 (W) 


i at ne ere 


_ GEO 201: Physical Geography 3-2-4 
_ A course in physical science that empha- 
_sizes world and water formations, weather, 
_ soil, vegetation, map reading, and the rela- 
| tion of human activity to the physical envi- 
| ronment. Lab reports provide practical expe- 
rience in dealing with above concepts. (D) 
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GEO 202: Regional Geography 


FUR 112: Routing, Scheduling, and 
Processing 2-3-3 
A comprehensive study of materials .and 
methods of furniture manufacturing. Includes 
the flow of material through various de- 
partments and equipment now used by indus- 
try; the study of main and alternate pro- 
cesses and their relation to cost, labor, waste, 
and time; the use of charts and the study of 
material properties and their relation to the 
work cycle. Prerequisites: FUR 104, FUR 
102, FUR 108 or approval of instructor. (W) 


3-0-3 

A survey of the major world regions with 

emphasis on the techniques of thinking geo- 
graphically about world problems. (D) 


Geriatric Assistant | 


GCA 1101: Geriatric Assistant Basic Skills 
3-2-4 
A course designed as an introduction to the 
care of the aging persons. Opportunities are 
provided for the student to learn the princi- 
ples and techniques which are basic to the 
effective nursing care of the geriatric pa- 
tient. Emphasis is placed on the aging pro- 
cess, communication skills, the patient's en- 
vironment, and basic health care. (D) 


GCA 1102: Body Systems and AgingI 3-5-5 

A course designed to provide basic infor- 
mation about the systems of the human body 
and the changes that occur with aging. The 
healthy body systems are studied, followed 
by the normal aging process and the disease 
process. This course includes the integumen- 
tary, skeletal, muscular, digestive, and uri- 
nary systems. The classroom, lab, and clini- 


| Health 


HEA 100: Cardiopulmonary Resuscitation 
and Multimedia First Aid 0-2-1 
A course designed to train in cardiopul- 
monary resuscitation and multimedia first 
aid procedures. Students completing both 
components of the course are certified by the 
American Red Cross. (D) 


HEA 101: Orientation to Health Professions 
2-0-2 
The class will be taught cooperatively 
with the Student Development office and 
other institutional support areas. A course 
designed to orient and prepare students for 
the expectation and requirements of health 
programs. Special emphasis will be placed 
on familiarizing students with the services 
provided by the college to assist with their 
needs. (D) 


HEA 103: Medical Terminology 0-3-1 
A course designed to give an in-depth 

knowledge of medical terminology necessary 

for a career in the allied health area. (F) 


Heavy Truck Mechanics | | 


HTM 1101: Truck Mechanics I 4-12-8 
A study of the power plants of heavy 
trucks which includes diagnostic procedures 
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cal areas are used to broaden nursing care | 
knowledge and implementation.) , 
Prerequisite: GCA 1101. (D) 


GCA 1103: Body Systems and Aging II 2-5-4 | 

A continuation of Body Systems I. Covers_ 
the nervous, cardiovascular, respiratory, en- | 
docrine, and reproductive systems. The 
classroom, lab, and clinical areas are used to 
broaden nursing care knowledge and imple- | 
mentation. Prerequisites: GCA 1101, 1102. 
(D) | 


GCA 1104: Geriatric Assistant Resources and | 
Practicum 2-3-3, 

A course designed to provide the summa- |_ 
tion of principles related to the long-term |! 
care of geriatric patients. Emphasis is | 
placed on practical application of nursing’ 
skills in the clinical area. Prerequisites: | 
GCA 1101, 1102, 1103. (D) 


H 
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HEA 110: Gerontology I: The Aging Process _ 
3-0-3 | 

A course designed to provide health-re- 
lated personnel and others who work with | 
the older persons in institutional, home, or | 
community settings with a basic understand -_ 
ing of the physical, emotional, and social - 
changes which the older adult must face in | 
later life. (D) | 
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HEA 200: Allied Health Management 
Procedures 3-0-3 | | 
A course designed for students in health 
care fields who have had no experience in | 
management. Includes interpersonal rela- | 
tionships, communications, personnel man-, 
agement, and work organization. Motivation | 
and the practical aspects of organizational |} 
planning are discussed along with problem- #4 
solving techniques and the ethical aspects of 
management. (SS) 


on Cummings, Detroit diesel Caterpillar, | 
and other major engine brands. Engine sys- | 
tems studies will include fuel, cooling, lubri- | 
cation, and other major components. | 


Emphasis will be given to preventive main- 
tenance operations on those systems. 

Students will learn how to repair engines in 
the truck and how to remove, repair, and re- 
install these engines. (F) 


HTM 1101A: (Part-time) 2-6-4 
HTM 1101B: (Part-time) 2-6-4 
HTM 1102: Truck Mechanics II 4-12-8 


A study of the power train of heavy 
trucks. Student will learn to remove, repair, 
and install clutches, pressure plates, clutch 
release bearings, transmissions (both twin 
and triple countershaft), differentials, and 
other components of heavy truck power 
trains. Emphasis will be given to in-truck 
diagnosis as well as working bench repair 
procedures. Prerequisite: HTM 1101. (D) 


HTM 1102A: (Part-time) 2-6-4 
HTM 1102B: (Part-time) 2-6-4 
HTM 1103: Truck Mechanics III 4-12-8 


A study of chassis and suspension systems 
of heavy trucks. Students will learn to ser- 
vice and repair such components as tires and 
wheels, steering sector boxes, king pins, bush- 
ings, brakes, springs, and other components 
that comprise the suspension system and 
chassis components not covered in HTM 1101 
and HTM 1102. Emphasis will be given to 
preventive maintenance as well as diagnosis 
and repair procedures. Prerequisite: HTM 
1102. (D) 


HTM 1103A: (Part-time) 2-6-4 
HTM 1103B: (Part-time) 2-6-4 
HTM 1104: Truck Mechanics IV 4-12-8 


A study of the electrical and hydraulic 
systems of heavy trucks. The electrical com- 
ponents will include diagnosis and repair of 
alternators, starter motors, D.C. generators, 
regulators, and electrical circuits that make 
up the electrical systems of heavy trucks. 
Emphasis will be given to maintenance, di- 
agnosis, and repair of these systems. 
Prerequisite: HTM 1103. (D) 


HTM 1104A: (Part-time) 2-6-4 
HTM 1104B: (Part-time) 2-6-4 
HTM 1105: Truck Mechanics V 3-9-6 


A course to emphasize the use of servicing 
procedures learned in other courses. The 
main component of this course will be taking 
tractors in for service and repair. The in- 
structor will attempt to simulate a typical 
service shop in which a student might find 
employment. The instructor will have the 
final authority in deciding which jobs will 
be taken in as he follows established college 
procedures. Students will be assigned repair 
jobs by the instructor. Instructor authoriza- 
tion is required before registering for this 
course unless HTM 1101, 1102, and 1103 have 
been completed. Prerequisite: HTM 1104. 
(D) 


HTM 1105A: (Part-time) 1-3-2 
HTM 1105B: (Part-time) 1-3-2 
HTM 1105C: (Part-time) 1-3-2 


HIS 101: Western Civilization 3-0-3 

A survey of the ancient near East, the clas- 
sical civilizations of Greece and Rome, and 
the new religious civilizations of the Middle 
Ages. (F/SS) 


HIS 102: Western Civilization 3-0-3 

A survey of the Ages of the Renaissance 
and the Reformation; exploration, coloniza- 
tion, and the Commercial Revolution; the 
Age of Absolutism; the Age of Democratic 
Revolutions; and the Napoleonic Era. 
(W/SS) 


HIS 103: Western Civilization 3-0-3 


A survey of the Industrial Revolution, the 
European political revolts of 1830 and 1848, 
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the political unification of Germany and 
Italy, World War I and its aftermath, the 
rise of European totalitarian states, the up- 
surge of nationalism in Africa and the 
Orient, World War II, and the Cold War 
Communist-Free World competitive coexis- 
tence. (S/SS) 


HIS 201: American History 3-0-3 

The study of the origins and development 
of the United States through the presiden- 
tial election of 1840. (F) 


HIS 202: American History 3-0-3 

The study of the history of the United 
States covering the sectional conflict, the 
Civil War Reconstruction, and the Black ex- 
perience in America through the 1960's. (W) 
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HIS 203: American History 3-0-3 
The study of the history of the United 
States in the twentieth century. (S) 


: Human Development 


HDV 101: Human Development 0-2-1 
A course designed to give the student an 
orientation to college and to provide practi- 
cal experiences in academic skills. The stu- 
dent is taught how to read and study a text- 
book, how to take notes, and how to prepare 
for tests. The course also provides an intro- 
duction to self-awareness and personal 
assessment in relation to life planning and an 
introduction to career decision making. (D) 


HDV 102: Human Potential 1-2-2 

A course designed to give the student posi- 
tive feedback to develop a positive self- 
concept, clarify values, and assess personal 


~ Hotel and Restaurant Management 


HRM 101: Introduction to Hospitality 
Management 3-0-3 
This course traces the growth and devel- 
opment of the hospitality industry from 
early inns to modern-day food and lodging 
complexes that have become an integral part 
of our society. Operational and procedural 
aspects of a medium-size hotel are explored 
by the student. (D) 


HRM 103: Front Office Procedures 3-0-3 

The purpose of this course is to enable the 
student to assume the duties of the various 
jobs in the hotel front office. The student 
learns the procedures involved in registering, 
accounting for, and checking guests out of the 
hotel. (D) 


HRM 104: Housekeeping Supervision 3-0-3 

Provides the student with a basic founda- 
tion in the scope, responsibilities, language, 
materials, and problems of hotel housekeep- 
ing. Special emphasis will be placed upon 
the criteria for the proper selection of guest 
room equipment and supplies as well as the 
techniques, tools, and chemicals required to 
maintain both public and guest spaces in the 
high degree of cleanliness and readiness 


HIS 206: North Carolina History 3-0-3 

A survey of events and developments oc- 
curring in the history of the state. Includes 
European background and early settlers; the 
colonial, antebellum, and reconstruction pe- 
riods; and the Modern period. (D) 


strengths and abilities in preparation for 
planning for life-time goals and the world of 
work. (W/S) 


HDV 103: Career Planning and Job 
Placement 1-0-1 
Through practical experience in preparing 
letters of application and resumes and in 
conducting himself/herself successfully in 
the job interview situation, the student will 
learn how to locate and get jobs. Included 
will be an orientation to the CCC and TI Job 
Placement Service. This course is recom- 
mended for all students nearing graduation. 
(S/SS) 


necessary for the comfort and safety of hotel 
patrons and guests. (D) 


HRM: 105: Dining Room Service 3-0-3 

This course studies all the various types of 
dining room service used in American hotels 
and restaurants, including banquet and buffet 
service. The proper tableware and personnel 


required for various dining functions are de- _ 


termined. (D) 


HRM 106: Hospitality Industry Laws 3-0-3 | 
Statutes and case decisions affecting the - 


operation of hotels, motels, and restaurants; 
laws governing the hotel-guest relationship, 
the protection of guests and their baggage; 


and a consideration of statutes in keeping _ 


with the subject matter of this course. (D) 


HRM 107: Banquets, Buffets, and Catering 


3-0-3 

The course studies the problems of prepar-_ 
ing food at one location and serving it at an- _ 
other. Satellite operations and social cater- | 
ing are covered. Practical experience is ob- _ 
tained through functions requested by the | 


public during Fieldwork I and II. (D) 
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| 


| 


HRM 108 Hotel Restaurant Accounting 
and Information System 3-0-3 
The evolution and application of comput- 
erized technology in general is discussed 
prior to the illustration and study of specific 
hotel computer-system modules presently at 
work or soon to be introduced into innkeeping. 
As an aid to better learning and to promote 
"computer literacy", the BASIC computer 
language will be introduced with the student 
writing and "running" hotel-applicable 
software modules on the department's own 
unique computer laboratory. Prerequisite: 
First-year curriculum. (D) 


HRM 110: Supervised Clinical Education 
0-30-3 
This course is planned to give the student 
an opportunity to work in the industry and 
gain practical experience. Jobs will be 
within the local economy. Students will re- 
turn to campus and be visited at sites for pe- 
riodic seminars and evaluations. (D) 


HRM 210: Supervised Clinical Education 
0-20-2 
This course is planned to give the student 
the opportunity to work in the industry, uti- 
lizing learned classroom theories and skills. 
(D) 


Humanities | 


HUM 101: Ideas That Changed the World I 
4-0-4 
A systematic study of the great ideas of 
each period of Western history, beginning 
with the earliest civilizations and ending 
with the advent of the Enlightenment. 
Emphasis will be placed both on developing 
a greater understanding of the people who 
created these ideas (and their societies) and 
on exploring the influence of these ideas on 
the art, drama, literature, and music of these 
periods. Prerequisite: ENG 103 or ENH 103. 
(D) 


HUM 102: Ideas That Changed the 
World II 4-0-4 
A systematic study of the changes that 
have taken place in the art, science, litera- 
ture, drama, philosophy, and music of 
Western civilization since the advent of the 
Enlightenment. Special emphasis will be 


a 


ccc Lee 


placed on developing an understanding of the 
effect these changes have had on the twen- 
tieth century. Prerequisite: ENG 103 or ENG 
103. (D) 


HUM 200: The South in a Changing World 
3-0-3 
A course designed to teach the student 
about culture and values; political systems; 
economic systems, work and the individual; 
and the future as these four concepts operate 
in America, the South , and the 
Appalachian mountains and foothills. The 
student will be encouraged to evaluate con- 
cepts and experiences in a personal way. 
Prerequisite: RDG 101 or proficiency. (D) 


HUM 201: American Women's Studies 3-0-3 

A study of the history, literature, and so- 
cial roles of women from colonial America to 
the present. (D) 
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Subject Area 198 Independent Study 
1-6 credit hours 
A course providing an opportunity for a 
student to develop a study project in any area 
in which professionally qualified instruction 
is available. The student develops the pro- 
ject in a conference with the advisor and the 
instructor. An independent study request 
form, accompanied by a plan of study, is sub- 


mitted to the department chairperson for | 
approval. If the request is approved, the | 
registrar signs the request form and the stu- 
dent registers for the course. Credit earned 
generally meets elective requirements of a | 
degree or diploma. Exact amount of credit 
depends on duration and depth of the project 
but will not exceed six credit hours. (D) 


Industrial Maintenance 


IMT 101: Basic Materials Handling 2-6-4 

A course providing the student with prac- 
tical experiences in the handling of materi- 
als found in industry with a forklift. The 
student learns to rig materials, stack materi- 
als, and move materials in a safe, efficient 
manner with a forklift. Use of a forklift to 
remove and replace large heavy machines 
parts is practiced. Basic materials handling 
safety is stressed throughout the course. 
Forklift repairs and preventive maintenance 
are part of this course. Prerequisite: ISC 102. 


(S) 


IMT 201: Maintenance ApplicationsI 2-6-4 | 
A general introductory hands-on course in 
how to logically troubleshoot, adjust, and 
repair industrial machinery. Various com-_ 
ponent failures are simulated on industrial | 
machinery by the instructor. The student | 
studies the failure symptoms, finds and cor- 
rects the problem using basic skills from 
math, electricity, and blueprint reading. 
Actual repairs encompass using practical 
skills learning in welding, machine shop, 
and hydraulics. Preventive maintenance ar- 
eas such as electrical/mechanical adjusting, | 
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j maintenance records keeping, and lubrication 
are stressed. Prerequisites: ELC 102, MEC 
| 102, and WLD 120 (F) 


| IMT 202: Maintenance Applications II_ 2-6-4 
| Amore advanced hands-on course in how 
to logically troubleshoot, adjust, and repair 
general industrial machinery. Emphasis is 
| placed on trouble-shooting electrical control 
} circuits, motors, mechanical drives, and fluid 
power circuits. Electrical test instruments 
such as the volt ohm meter, oscilloscope, and 
| Ammeter are used to find electrical opens, 


| ISC 102: Industrial Safety 3-0-3 
# An examination of problems of accidents 
j and fire in industry. Covers management and. 
‘supervisory responsibility for fire and acci- 
dent prevention. Additional topics include 
accident reports, good housekeeping, protec- 
| tive equipment, accident code and fire regu- 
lations, safety regulations, safety instruc- 
| tion, use of safety committee, OSHA regula- 
jtions, insurance bureau, and how to promote 
safety programs (F/S) 


ISC 103: Production Control 1-3-2 

| A study of day-to-day plant direction, 
forecasting, product planning and control, 
tjscheduling, dispatching, and expediting. 
¢|Case histories are discussed with corrective 
t}action developed. Prerequisite: MAT 110 or 
1| consent of instructor (SS) 


t}{ISC 201: Industrial Organization and 
Management 3-0-3 
A study of organizational structure for in- 
dustrial management. Covers operational 
and financial activities, including account- 
ing, budgeting, banking, credit and industrial 
risk, forecasting and market, and selection 
and layout of physical facilities. Also in- 
{\cludes selection, training, and supervision of 
{personnel as found in typical industrial orga- 
d|nizations. (F) 


i 
| TSC 202: Quality Control 3-0-3 
_An examination of principles and tech- 


nel, vendor-customer relationships, sampling 
inspections, process control, and tests for sig- 
nificance. (W/S) 


ie 


shorts, and grounds. Micrometers and vernier 
calipers are used to check close fitting me- 
chanical devices. Actual industrial machin- 
ery is used when available for students to 
troubleshoot, adjust, and repair. However, 
the instructor may simulate problem situa- 
tions to enable the student to get the desired 
training experiences. Practice in running con - 
duit, mounting circuit breakers, and pulling 
wire for new and existing machinery is em- 
phasized. Electrical and fluid power pre- 
ventive maintenance is_ stressed. 
Prerequisite: WLD 121, IMT 201 (W) 


. Industrial Science 


ISC 203: Motion Study 2-3-3 

An examination of types of methods stud- 
ies and their applications. Includes process 
charts, analysis sheets, time study, work 
simplification, and skill and effort rating. 
(W) 


ISC 204: Value Analysis 3-0-3 
An introduction to the modern concept in 
the control of manufacturing production, pro- 
viding the student an opportunity to study a 
production system with the specific purpose 
of identifying unnecessary costs. The objec- 
tive of the concepts and techniques of value 
analysis is to make possible a degree of ef- 
fectiveness in identifying and removing un- 
necessary costs by the use of sound decisions 
through a common sense approach. (D) 


ISC 207: Foremanship Supervision 3-0-3 

A study of the foreman's responsibility for 
planning, organizing, directing, controlling, 
and coordinating supervisory activities. 
Included are basic functions of an organiza- 
tion and supervisory responsibility in carry - 
ing out the objectives in accordance with the 
organization's plan. Includes such topics as 
establishing lines of authority, functions of 
departments of units, duties and responsibili- 
ties, policies and procedures, and rules and 
regulations. Prerequisite: BUS 272 or ap- 
proval of instructor . (D) 


ISC 209: Plant Layout 3-2-4 

A practical study of factory planning with 
emphasis on the most efficient arrangement 
of work areas to achieve lower manufactur- 
ing costs. Covers layouts for small and 
medium-sized plants, layout fundamentals, 
and selection of production equipment and 
materials handling equipment. Includes ef- 
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fective management of men, money, and ma- 
terials in a manufacturing operation. 
Prerequisite: DFT 102 (D) 


ISC 1101: Industrial Safety 3-0-3 

A study of the development of industrial 
safety. Includes accident occurrence and pre- 
vention, analysis of accident causes and costs, 


Paralegal Technolog : 


assault, battery, false imprisonments; inter- 
ference with property including trespass to | 
land, trespass to chattels and conversion; and — 
defenses of intentional torts. A study of the - 
law of negligence and the process by which © 
recovery of damages is accomplished; formal | 


LEG 101: Introduction to Paralegalism 3-0-3 

An outline of the curriculum and objectives 
of the paralegal program, legal vocabulary, 
task descriptions of various paralegal jobs, 
professional ethics, certification and ac- 
creditation in the professional organizations 
and an overview of the court system and case 
analysis. The course requires court observa- 
tion time. (F) 


LEG 113: Family Law I 3-0-3 

A study of substantive law relating to 
marriage, separation, divorce, annulment, 
adoption, and other matters concerning 
children. Emphasis will be on child custody, 
alimony, bastardy, and division of marital 
property (including an explanation of the 
North Carolina Equitable Distribution Act). 
(W) 


LEG 114: Family Law II 3-0-3 

A course to train paralegals to assist in the 
competent handling of separations, divorces, 
annulments, and adoptions from initial in- 
terview through data collection and drafting 
of instruments. Students will draft separa- 
tion agreements, motions for alimony and al- 
imony pendente lite, divorce complaints, di- 
vorce judgments, and notice of hearings. 
Prerequisite: LEG 113 (S) 


LEG 116: Contract Law 4-0-4 

A study of the role of contracts in law, 
essential elements of contracts, interpreta- 
tion, construction, and legal operation, 
statute of frauds, third party beneficiaries, 
enforcement, discharge and breach of con- 
tracts, remedies upon breach, forms of con- 
tracts, and options and purchase agreements. 


(F) 


LEG 117: Torts I 3-0-3 

An introduction of the law of torts includ- 
ing its historical development. A study of 
the substantive law of intentional torts in- 
cluding interference with the person, such as 


| iP 


basic factors of accident control, safety edu- | 


cation and training, accident reporting and 


records, employer and employee responsibil- | 
ity, safety organizations, first aid, mechani- | 


cal safeguards, personal protective equip- 


ment use, materials handling, fire prevention _ 


and protection, safety codes, and accident 
statistics. (F) 


defenses; and types of recovery possible. (W) 
LEG 118: Torts II 


personal relationships. Prerequisite: LEG | 
117 (S) 
LEG 132: Legal Research 3-6-6 | 


A study of the principles of legal research, 


case law and statutory law; codes and leg- — 
islative intent; sources of law in research; 
primary authority and secondary authority; | 
the subject or text approach; dictionaries, © 
textbooks; treatises; law reviews; encyclope- | 


dias; indexes; words phrases, and digest; the 


West Topic and Key Number System; the | 
statutory approach to law; case approach to — 
law; citations; uniform system; shepardiz-— 


ing; preparation of memoranda and other 


exercises in legal writing; and the parale-_ 


gal's role in legal research. (W) 


LEG 135: Legal Systems and Litigation 
Preparation 


tion to the North Carolina and Federal 
Rules of Procedure and Rules of Evidence. 
The course will include preparation of 


pleadings, answers, cross-actions, counter-_ 
claims, trial briefs, and an appellate brief. © 
Students will work through actual cases in-_ 


cluding mock trials. (S) 


. 3-0-3 | 

A study of wrongful death and survival | 
actions; vicarious and imputed liability; 
strict liability; products liability; fraud and — 
misrepresentation; defamation; invasion of — 
privacy; and interference with economic and © 


5-0-5 

A study of jurisdiction of state and federal _ 
court. An introduction to the pre-trial, trial, | 
and post-trial steps in both civil and crimi-_ 
nal actions. The course will include introduc- | 


eRe e's 


| 


LEG 140: Bankruptcy and Collection 3-0-3 

An introduction to the Federal Bankruptcy 
Act and the procedures and documents re- 
quired of persons involved in bankruptcy and 
wage-earner proceedings; the collection of 
money judgments including procedures and 
devices for collection and defenses against 
collection; and relief measures for debtors. 


(S) 


LEG 214: Property I 3-0-3 

Introduction to basic concepts and princi- 
ples of Anglo-American law as they relate to 
property; exploration of the sources, nature, 
and historical development of rights of 
"owners" and of possessors; historical foun- 
dations and modern relevance of the system 
of estates in land; introduction of future in- 
terests, and devices for the control of wealth 
after death. (W) 


LEG 215: Property II 3-0-3 

Study of the development of the rights of 
landlord and tenant; regulation of land and 
use by private agreement-covenants, ease- 
ments, contractual agreements and their 
limitations; introduction to public control of 
land use, i.e., zoning laws, and eminent do- 
main. Prerequisite: LEG 214 (S) 


LEG 216: Property III 3-0-3 

Study of the modes of acquisition and 
transfer of title or interest in real property 
including the preparation of contracts of 
sale, leases, general warranty deeds, deeds 
of trust, title insurance, and settlement 
sheets. Study of the examination of title to 
real property in North Carolina, title exam- 
inations generally, priorities involved in 
recordation, forms of abstracting title from 
public record, and various problems which 


render a title unmarketable. Prerequisite: 
LEG 215 (F) 
LEG 217: Criminal Law 3-0-3 


A study of the general principles of crimi- 
nal law and the elements of crimes in North 
Carolina, punishment, parties to a crime, 
and defenses. (F) 


LEG 218: Civil Procedures and Discovery 
4-0-4 
An in-depth study of jurisdiction of the 
court, acquisition over parties and subject 
matter, venue, and pleadings (forms of ac- 
tion) under North Carolina and Federal 
Rules of Civil Procedure; including joinder of 
claims and parties; class actions; inter- 


pleader and third party practice; discovery 
of pre-trial procedures, trial, judgments, ap- 
pellate review, res judicata, collateral 
estoppel, and the law of the case. 
Prerequisite: LEG 135 (W) 


LEG 219: Criminal Procedures 3-0-3 

A study of state and federal criminal pro- 
cedures from investigation by law enforce- 
ment officers through trial to appeal and 
post-trial remedies, including constitutional 
rights of those accused of crime, suppression 
of evidence, and discovery. (W) 


LEG 220: Uniform Commercial Code 3-0-3 
A course focusing on the general law of 
commercial transactions with particular em- 
phasis on the Uniform Commercial Code as 
the underlying statutory framework. The 
course will provide intensive study on the 
sales, commercial paper, and secured trans- 
action sections of the Code. Students will be 
analyzing various types of day-to-day com- 
mercial transactions in light of the Code 
provisions. Prerequisite: LEG 116 (W) 


LEG 221: Business Organizations 3-0-3 

An introduction to the law of corporations 
(closely held and public), partnerships, and 
limited partnerships. Students will become 
familiar with the Model Business 
Corporation Act, Uniform Partnership Act, 
and Uniform Limited Partnership Act, along 
with the North Carolina law in these areas. 
Students will prepare incorporation papers, 
bylaws, and annual meeting minutes for a 
model corporation. They will also prepare 
certificates of doing business under an as- 
sumed name. (W) 


LEG 225: Law Office Management 3-0-3 

The study of types of law practices; setting 
up and maintaining systems within the of- 
fice, including tickler, timekeeping, client 
file, and bookkeeping systems; maintaining 
ethical standards and professional respon- 
sibility; selecting and supervising secretarial 
personnel; and billing and upgrading 
practices. Lab experiences include setting up 
a tickler reminder system; surveying the 
distribution of types of law practice in this 
area and equipment in typical law offices; 
drafting a resume; and repairing a major 
project on time-flow, case progress, and 
statutes of limitations. (S) 
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LEG 227: Estate Management I 3-0-3 

A course in interview techniques and 
gathering data for preparation of wills and 
estate plans. Basic estate and trust princi- 
ples will be included. Preparation of inven- 
tories, accounts, and other documents admin- 
istration of estates and trusts, and procedures 
for administration of estates for deceased 
persons, minors, and incompetence will be in- 
cluded. (F) 


LEG 228: Estate Management II 3-0-3 

Continuation of Estate Management I with 
emphasis on the execution and operation of 
wills; probate and contest of wills; prepara- 


tion of federal and state inheritance, estate 
and gift tax forms. Prerequisite: LEG 227, | | 
(W) | 
LEG 250: Clinical Practice 1-12-5 | 
A course providing students with an oppor- | 
tunity to gain, under staff supervision, prac- | 
tical on-the-job experience in the paralegal 
field as an integral part of their formal edu- | 
cation. Periodic conferences between the | 
student, instructor, and employer and peri-_ 
odic seminars with others enrolled in clinical | 
practice provide opportunities to assess the | 
learning achieved by the student in the work | 
experience. Prerequisite: at least four 
quarters in the paralegal curriculum. (S) y 


Machine Sho 


MEC 101: Machine Processes 1-6-3 

An introductory course designed to ac- 
quaint the student with basic hand tools, 
safety procedures, and machine processes of 
modern industry. Includes a study of measur - 
ing instruments, characteristics of metals, 
and cutting to become familiar with the 
lathe family of machines tools by performing 


selected operations such as turning, na 
threading, drilling, boring, and reaming. ( 


MEC 102: Machines Processes 1-6-3 : 
A study of advanced operations on lathe, 
drilling, boring, and reaming machines. 
Includes milling machine theory and prac- 
tice. Provides a thorough study of the types 
of milling machines, cutters, jig, and fixture | 
devices, and the accessories used in a modell 
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industrial plant. Safety in the operational 
shop is stressed. Prerequisite: MEC 101 (W) 


MEC 114: Shop Practice 1-6-3 
A shop practice course designed to ac- 
quaint the student with basic fundamentals 
of installation, maintenance, and repair of 
machine tools. Machines maintenance and 
accuracy are emphasized. Slip and press fits 
are produced to include bearing assembly. 
Prerequisites: MEC 101, MEC 102 (W) 


MEC 122: Production Procedures 4-3-5 

A study of product planning and control, 
scheduling, and routing operations. 
Principles and techniques of quality control 
and cost savings, sampling, inspections, and 
aphs and charts are emphasized. Both 
statistical and dimensional quality control 
are reviewed as well as the different pro- 
cesses in producing an item. Prerequisite: 
MEC 102. (S) 


MEC 205: Strength of Materials 3-3-4 
A study of principles and analyses of 
stresses which occur within machine and 
structure elements subjected to various types 
of loads such as static, impact, varying, and 
dynamic. Analyses of these stresses are 
nade as applied to thin-walled cylinders 
ind sphere, riveted and welding joints, 
xeams, columns and machine components. 
*rerequisites: PHY 101 and MAT 108T. (F) 


MEC 210: Physical Metallurgy 3-3-4 

An introductory course in metallurgy cov- 
ring a basic study of the properties of metals 
ind alloys. Includes analysis of the 
tructure, metals and alloys, atomic struc- 
ure, nuclear structure, and nuclear reactions. 
\lso covers solid (crystalline) structures, 


%y systems. Prerequisite: PHY 101 (F) 


C211: Physical Metallurgy 3-3-4 
A study of the properties of metals and al- 
dys, the reaction of metals, diffusion, car- 
urizing, metal bonding and homogenization, 
vecrystallization and grain growth, age, 
ardening, nitriding, internal oxidation, and 
eat treatment of steel. Includes laboratory 
xperiments and demonstrations. 
)rerequisite: MEC 210 (W) 


fEC 235: Hydraulics and Pneumatics 3-3-4 
) An examination of the basic theories of 
ydraulic and pneumatic systems with a 


look at combinations of systems in various 
circuits. Includes basic designs and functions 
of circuits and motors, controls, electrohy- 
draulic servomechanisms, plumbing, filtra- 
tion, accumulators, and reservoirs. (S) 


MEC 236: Intermediate Hydraulics and 
Pneumatics 2-6-4 
A continuation of procedures covered in 
MEC 235 with emphasis being given to trou- 
ble-shooting procedures and building hy- 
draulic circuits using actuators, motors, ser- 
vos, pumps, etc. Pneumatic circuits will also 
be designed, constructed, and operated, 
Prerequisite: MEC 235. (SS) 


MEC 265: Bearings and Fasteners 2-6-4 

A course designed to acquaint the student 
with various bearings and fasteners found on 
industrial machinery. Bearing materials, 
bearing types, bearing selection, and lubri- 
cation are studied. Proper removal and re- 
placement of bearings are practiced. 
Preventive maintenance records showing 
bearing failures, replacements, and lubrica- 
tion are emphasized during the course. 
Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machine 
screws, taper pins, pipe threads, rivets, 
keyways, and lag screws are studied. 
Prerequisite: MEC 102 (S) 


MEC 1101: Machine Shop Theory and 
Practice 4-12-8 
An introduction to the machinist trade and 
the potential it holds for craftsmen. Deals 
primarily with the identification, care, and 
use of basic hand tools and precision measur- 
ing instruments; elementary layout proce- 
dures; and processes of lathe, drill press, and 
grinding (off-hand) and milling machines. 

Includes both theory and practice. (F) 


MEC 1101A: (Part-time) 2-6-4 

MEC 1101B: (Part-time) 2-6-4 

MEC 1102: Machine Shop Theory and 
Practice 4-12-8 


A course in advanced operations in layout 
tools and procedures, power-sawing, drill 
press, surface grinder, and milling machines 
shaper. The student is introduced to the ba- 
sic operations, tools, and procedures thus far 
used and those to be stressed throughout the 
course. Prerequisite: MEC 1101 (W) 


BES 


MEC 1102A: (Part-time) 2-6-4 

MEC 1102B: (Part-time) 2-6-4 

MEC 1103: Machine Shop Theory and 
Practice 4-12-8 


A course providing advanced work on the 
engine lathe; turning, boring, and threading 
machines; grinders; milling machine; and 
shaper. Includes an introduction to basic in- 
dexing and terminology with additional pro- 
cesses on calculating, cutting, and measuring 
of spur, helical, and worn gears and wheels. 
The trainee uses precision tools and measur- 
ing instruments such as vernier height gages, 
protractors, comparators, etc. Basic exercises 
are given on the turret lathe and on the tool 
and cutter grinder. Prerequisite: MEC 1102 
(S) 


MEC 1103A: (Part-time) 2-6-4 

MEC 1103B: (Part-time) 2-6-4 

MEC 1104: Machine Shop Theory and 
Practice 3-9-6 


A course providing for the development of 
class projects using previously learned proce- 
dures in planning, blueprint reading, ma- 
chine operations, final assembly, and inspec- 
tion. Includes additional processes on the 
turret lathe, tool and cutter grinder, cylin- 
drical and surface grinder, advanced milling 
machine operations, etc. Covers special 
procedures and operations, processes and 
equipment, observing safety procedures, and 
establishing good work habits and attitudes 
acceptable in the industry. Prerequisite: 
MEC 1103 (S) 


MEC 1104A: (Part-time) 2-6-4 

MEC 1104B: (Part-time) 1-3-2 

MEC 1108: Introduction to Computer 
Numerical Control 2-3-3 


An introduction to computer numerical con- 
trol theory and the applications of this the- 
ory in industry. Basic machine setup, oper- 
ation, and programming will be undertaken. 
Special emphasis will be placed on the 
Cartesian Coordinate System. Prerequisites: 
MEC 1102 or equivalent experience. (S) 


MEC 1109: Intermediate Computer 
Numerical Control 2-3-3 
A continuation of MEC 1108. Course will 
build on NC theory developed in MEC 1108 
in order to promote confidence and compe- 
tence in advanced operation of computer nu- 
merical control machine tools. Emphasis 
will be placed on setups, program loading, 
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establishing offsets, running programs to 
produce parts, and _ trouble-shooting. 
Prerequisite: MEC 1108 (S) 


MEC 1115: Treatment of Ferrous Metals 
1-3-2 
An investigation of the properties of fer- 
rous metals and tests to determine their uses. 
Includes some chemical metallurgy to pro- 
vide a background for the understanding of | 
the physical changes and their causes in | 
metals. Physical metallurgy of ferrous met- | 
als, producing iron and steel, theory of al- 
loys, shaping and forming, heat treatments | 
for steel, surface treatments, alloy of special | 
steel, classification of steels, and cast iron 
are topics of study. (S) | 


MEC 1116: Treatment of Non-ferrous Metals 


1-3-2 

An investigation of the properties. of non- | 
ferrous metals and tests to determine their 
uses. Primary interest is in aluminum, mag-. 
nesium, zinc, lead, and chromium. Non-fer-| 
rous alloys such as brass, bronze, bobbit, and 
cemented carbides are studied. A discussion) 
of stainless steel is included. Prerequisite: | 
MEC 1115 (SS) 


MEC 1117 Basic Metals Identification 1-3-2 

An elementary and practical approach to} 
metals and their identification, classifica-} 
tion, and basic structure with major emphasis] 
on ferrous metals. Testing and identification | 
tests utilize several methods including 
hardness, impact, tensile, color, spark, ma- 
chining, and magnetic. (F) | 


MEC1122; Production Procedures 4-3-5 

A study of product planning and control, 
scheduling, and routing of operations.) 
Principles and techniques of quality control) 
and cost saving, sampling inspections, and) 
graphs, charges are emphasized. Both sta) 
tistical and dimensional quality control are) 
reviewed as well as the different processes} 
to produce an item. Prerequisite: MEC 1104) 
(S) ] 


MEC 1201: Machine Processes 3-12-79) 

An introduction to the tools, instruments } 
machines, and methods used in the tool an¢ 
die shop. Basic tool and die making proce 
dures are stressed, especially as theory per- 
tains to simple blanking or bending dies an¢ 
to tooling used to locate and hold parts ir} 
production. Students work on selected pro] 
jects to develop a proficiency level 


Prerequisite: machine shop graduate or ap- 
proval of instructor (D) 


MEC 1201A: (Part-time) 2-6-4 
MEC 1201B: (Part-time) 1-6-3 
MEC 1202: Machine Processes 3-12-7 


An advanced study of the operation of in- 
dividual parts as they pertain to tools, dies, 
or fixtures. Includes special training instruc- 
tions on gauging practices, assembly, and its 
application of the finished product. 
Students are assigned individual projects to 
help develop their proficiency in the use of 
various types of machine tools. Prerequisite: 
MEC 1201 (D) 


MEC 1202A: (Part-time) 2-6-4 
MEC 1202B: (Part-time) 1-6-3 
MEC 1203: Machine Processes 3-12-7 


A continuation of MEC 1202 providing a 
| detailed study of die sets for the punch press 
| and molding machinery. Emphasis is given 
to use of strippers, knockouts, material 
guides, and other supportive parts. Project 
| work includes finish grinding, honing, and 
‘| lapping as necessary to the assembly of the 
finished tool. Students are allowed to use 
their own reasoning as it pertains to the fin- 
ished product. Prerequisites: MEC 1202 or 
approval of instructor (D) 


) MEC 1203A: (Part-time) 2-6-4 
| MEC 1203B: (Part-time) 1-6-3 
1 MEC 1204: Machine Processes 3-12-7 


A course including the use of die stops, ejec- 
tor pins, and production feeding processes. 


4) MEC 1204A: (Part-time) 2-6-4 
ii MEC 1204B: (Part-time) 1-6-3 
MEC 1205: Strength of Material 2-3-3 


A study of the principles and analysis of 
stresses which occur within machine and 
“/structure elements. Includes an analysis of 
stresses as applied to thin-walled cylinders 
and spheres, riveted and welded joints, 
“beams, columns, and machine components. 


MEC 1207: Tool-making 3-3-4 

A course surveying the actual construction 
of molds and covering tolerances, shrinkage, 
contours, undercuts, holes, threads, gates, 
runners, mold coiling, ejector pins, and multi- 
cavity molds. Includes selection of materi- 
als, use of inserts, two-color molding, and 
mold building and use. Prerequisite: MEC 
1201 or approval of instructor. (D) 


MEC 1210: Metallurgy 2-3-3 
A course surveying the actual construction 
of multi-station progressive dies covering 
tolerances, shrinkage, growth, deformation, 
and tool selection. Includes blank develop- 
ment, form timing, and allowances. Also in- 
cludes stock material width and thickness 
selection. Prerequisite: MEC 1201 (D) 


MEC 1214: Tool Design and Planning 2-3-3 
A course in planning a production area and 
isolating the areas needing tools and fixtures 
for production and estimating the cost for 
tooling the assignment. Typical tool design 
is employed with blueprints reflecting stan- 
dard procedures. Design from the drawing 
board is stressed. Prerequisite: machine 
drawing or approval of instructor (D) 


MEC 1235: Hydraulics and Pneumatics 2-3-3 

A study of the basic theories of hydraulic 
and pneumatic systems. Covers combinations 
of systems in various circuits. Also includes 
basic design and function of circuits and mo- 
tors, controls, electro-hydraulic servomecha- 
nism, plumbing, filtration, accumulators, and 
reservoirs. (D) 


MEC 1265: Bearings and Fasteners 2-6-4 

A course designed to acquaint the student 
with various bearings and fasteners found on 
industrial trucks. Bearing materials, bearing 
types, bearing selection, and lubrication are 
studied. Proper removal and replacement of 
bearings are practiced. Preventive mainte- 
nance records showing bearing failures, re- 
placements, and lubrication are emphasized 
during the course. Identification, selection, 
and replacement of various fasteners such as 
nuts, bolts, machines screws, taper pins, pipe 
threads, rivets, keyways, and screws are 
studied. (D) 


MEC 1299: Special Problems (Tools and 
Molds) 3-6-5 
A study of special problems within the 
metals industry such as press ram alignment, 
bolster plate surface and opening, press die 


Lae, 


relationship, press shop safety, shut height 
and strokes per minute. Also Gibb 


Adjustment, the use of parallels, and scrap 
piece part separation. (D) 


_ Mathematics _ | 


MAT 090: Arithmetic 3-2-4 

A course covering the basic operations of 
addition, subtraction, multiplication, and 
division as performed on whole numbers. 
Includes greatest common factor, least com- 
mon multiple, common fractions, and decimal 
fractions. Also included are ratio and pro- 
portions, percentages, and formula evalua- 
tion. Completion of this course does not earn 
credit toward the completion of a diploma or 
a degree. (F/D) 


MAT 091: Introductory Algebra 3-2-4 

An introduction to elementary algebra in- 
cluding such topics as operations on signed 
numbers, polynomials, and algebraic frac- 
tions; special products and factoring ; and 
solutions of linear equations. Completion of 
this course does not earn credit toward the 
completion of a diploma or a degree. 
Prerequisite: Grade of C or higher in MAT 
090 or satisfactory score on the math place- 
ment test. (F/W/S/SS) 
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MAT 092: Intermediate Algebra 3-2-4 
An intermediate course in algebra includ- | 
ing such topics as exponents, radicals, graphs | 
and solutions of linear equations, quadratic 
equations, and metrics. Completion of this 
course does not earn credit toward a diploma — | 
or a degree. Prerequisite: Grade of C or © 
higher in MAT 091 or satisfactory score on | 
the math placement test. (F/W/S) 


MAT 100T: Mathematics 3-0-3 — 
A study in practical number theory. — 
Includes analysis of basic operations of addi 
tion, subtraction, multiplication, and divi- | 
sion. Covers fractions, decimals, powers and | 
roots, percentages, and ratio and proportion. | 
The course also includes plane and solid geo- } 
metric figures used in industry, measurement _ 
of surfaces and volumes, and introduction to | 
algebra used in trades, and practice in depth. | 
(F) 


MAT 101T: Technical Math 5-0-5 

The first course in a three-course technical 
math sequence. Topics of study include 
arithmetic of whole numbers, decimals, 
common fractions, percent, signed numbers, 
and introductory algebra. Use of calculators 
and solutions of applied problems will be 
emphasized. Prerequisite: MAT 091 or sat- 
isfactory score on the math placement test. 


(F) 


MAT 102T: Technical Math 5-0-5 

The second course in a three-course techni- 
cal math sequence. Topics of study include 
linear equations, special products, factoring, 
algebraic fractions, and elementary plane 
geometry. Prerequisite: MAT 101T or equiv- 
alent.. (W) 


MAT 103T: Technical Math 5-0-5 

The third course in a three-course techni- 
cal math sequence. Topics include exponents, 
radicals, quadratic equations, and trigonom- 
etry. Prerequisite: MAT 102T or equivalent 
(S) 


MAT 110: Business Math 5-0-5 
_ Acourse stressing fundamental operations 

and their applications to business problems. 
_ Topics include payrolls, price marking, in- 
terest and discount, commission, taxes, and 
pertinent uses of mathematics in the field of 
business. Prerequisite: Grade of C or higher 
in MAT 090 or satisfactory score on the math 
placement test. (F/W/S) 


MAT 120: College Algebra Part I 3-0-3 

The topic of study includes sets; number 
systems and their properties; proofs of the 
field properties of real numbers; order; oper- 
ations on polynominals and rational expres- 
sions; powers; roots; operations on radicals 
and complex number. (Cannot be taken for 
credit if MAT 122 is taken for credit). 
Prerequisite: MAT 092 or satisfactory score 
on placement or 500 SAT math score. (F) 


MAT 121: College Algebra Part II 3-0-3 
A study of linear and quadratic equations 
and inequalities; relations; functions and 
their inverses in both one and two variables; 
and polynomials and rational function. 
(Cannot be taken for credit if MAT 122 is 
taken for credit). Prerequisite: MAT 120 
(W) 


MAT 122: College Algebra 5-0-5 
A study of sets; number systems and their 
properties; proofs of the field properties of 
real numbers; order; operations on polyno- 
mials and rational expressions; powers;roots; 
operations on radicals, complex numbers; lin- 
ear and quadratic equations and inequalities 
with one and two variables; relations, func- 
tions and their inverses; polynomials and ra- 
tional functions. (Cannot be taken for credit 
if MAT 120 and 121 are taken for credit). 
Prerequisite: MAT 092 or satisfactory score 
on placement or 500 SAT math score. (F) 


MAT 123: College Trigonometry 5-0-5 
A continuation of MAT 122 including the 
study of the trigonometric functions, loga- 
rithmic functions, exponential functions, cir- 
cular function, identities, radian measure- 
ments, trigonometric equations, and systems 
of equations. Prerequisites: MAT 121 or MAT 
122 or equivalent. (W) 


MAT 124: Analytical Geometry and 
Calculus I 5-0-5 
A course including the study of the coordi - 
nate system, loci, linear and quadratic 
graphs, conics, limits, continuity, and an in- 
triduction to differentiation. Prerequisite: 
MAT 123. (S) 


MAT 201: Analytical Geometry and 
Calculus II 5-0-5 
A continuation of differentiation and ap- 
plications of the derivative. The topics of 
study are related rates, maximum and mini- 
mum values of a function, Rolle's theorem, 
the mean-value theorem, and inflection. 
The indefinite integral and its properties are 
also introduced. Prerequisite: MAT 113 or 
equivalent. (F) 


MAT 202: Analytical Geometry and 
Calculus III 5-0-5 
A continuation of the study of indefinite 
and definite integrals and their applica- 
tions. Areas, volumes, moments, work, and 
fluid pressure are included. Also included 
are differentiation and integration involving 
exponential, logarithmic, inverse trigono- 
metric, hyperbolic, and inverse hyperbolic 
functions. Prerequisite: MAT 201 or equiva- 
lent. (W) 


MAT 203 = Analytical Geometry and 
Calculus IV 5-0-5 
A study of techniques of integration in- 
cluding integration by parts, integration by 
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substitutions, and integration by partial 
fractions. Also included are partial deriva- 
tives, multiple integrations, approximate in- 
tegrations, improper integrals, indetermi- 
nate forms, infinite series and expansion of 
functions and vectors. Prerequisite: MAT 202 
or equivalent. 


MAT 214: Statistics 5-0-5 

A study of the theory of statistics and ap- 
plication in modern business. Includes kinds 
of regularity that exist among random fluc- 
tuations and experience in associating and us- 
ing mathematical models to interpret physi- 
cal phenomena and predicting the outcomes 
of experiments related to practical business 
problems. MAT 101 or MAT 110, MAT 101T. 
(F) 


MAT 220: Differential Equations 5-0-5 
A study of methods of solution of ordinary 


differential equations. Prerequisite: MAT 
203. (D) 
MAT 225: Linear Algebra 5-0-5 


This course begins with a thorough study 
of systems of equations in several unknowns 
with Gaussian elimination being employed 
as a method of solution. Next, computation 
with vectors, matrices, and determinants are 
discussed. The last half of the course in- 
cludes a study of general vector spaces, lin- 
ear transformations, and Eigenvectors and 
Eigenvalues. Consideration is given at all 
times to both the theoretical development of 
concepts and the applications of these con- 
cepts in order to provide a broader view of 
the subject. (SS) : 


MAT 1101: Fundamentals of Math 3-0-3 

A study of practical number theory which 
includes analysis of basic operations of addi- 
tion, subtraction, multiplication, and divi- 
sion. The course covers fractions, decimals, 
powers and roots, percentages, and ratio and 
proportion. It also includes plant and solid 
geometric figures used in industry, measure- 
ment of surfaces and volumes, an introduction 
to algebra used in trades, and practice in 
depth. (F) 


MAT 1102: Algebra 5-0-5 

A study of basic concepts and operations of 
algebra. The course includes historical back- 
ground of the base-10 number system; alge- 
braic operations, subtraction, multiplication, 
and division; fractions, letter representation, 
grouping, factoring, ratio and proportions, 


variation, graphical and algebraic solution 
of first degree equations; and solution of si- 
multaneous equations by addition, subtrac- 
tion, graphing, exponents, logarithms, ta- 
bles, and interpolation. (W) 


MAT 1104: Trigonometry 3-0-3 

A study of trigonometric ratios; solving 
problems with right triangles, using tables, 
and interpolating; solution of oblique trian- 


gles using sines and law of cosines; graphs of 


the trigonometric functions; inverse functions 
and trigonometric equations. All topics are 
applied to practical problems. (S) 


MAT 1110: Fundamentals of Math for 
Plumbers and Welders 5-0-5 
An in-depth review of the basic operations 
of addition, subtraction, multiplication, and 
division of whole numbers, fractions, and 
decimals. The study of metric units as well 
as linear, angular, and surface measurements 
are included. Emphasis is placed on 
measuring and using measurements to solve 
plumbing and welding problems. (W) 


MAT 1115: Electrical Math 5-0-5 


A study of fundamental concepts of alge- — | 


bra; basic operations of addition, subtraction, 
multiplication, and division; solution of first 


order equations, use of letter and signs, group- 


ing, factoring, exponents, and ratios and pro- 


portions; solution of equations, algebraically | 


and graphically; a study of logarithms and 
use of tables and introduction to trigonomet- 
ric functions and their applications to right 
angles; and a study of vectors for use in alter- 
nating current. (F) 


MAT 1123: Machinist Math 3-0-3 
An introduction to gear ratio, lead screw, 
and indexing problems with emphasis on 
application to the machine shop. Practical 
applications and problems furnish the 


trainee with experience in geometrical — 
propositions and trigonometric relations to © 
shop problems. Concludes with an introduc- — 
compound angle problems. ~ 


tion to 
Prerequisite: 1104 (SS) 


MAT 1201: Trigonometry 5-0-5 
A course stressing trigonometric ratios, 


solving problems with right angles using ta- _ 

| 
bles. Covers solving for sides or angles using | 
the laws of sine and cosine. Includes asurvey | 


{ 


of the use of inverse functions of trigonomet- — 


bles or calculators, and interpretation of ta- 


ric equations. All topics are applied to 


180 


practical problems found within a machine 

shop. Prerequisite: MAT 1123 or approval of 

instructor (D) 

MAT 1202: Uses of the Handbook 3-0-3 
A course featuring practical problems 

especially selected as they pertain to the 


manufacture of tool parts. The course stresses 
how to read and interpret the machinery 
handbook to insure mastery of mathematical 
principles as they apply to the tool and die 
trade. Prerequisite: MAT 1101 or approval 
of instructor. (D) 


Medical Sonography 


SON 101: Introduction to Medical 
Sonography 2-3-3 
This course is an introduction to the field 
of sonography. Ultrasound areas including 
physics, abdomen, and OB-GYN are briefly 
introduced. Basic terminology used in 
sonography is discussed along with basic 
film processing techniques. Care of the pa- 
tient in the Sonography Department is dis- 
cussed in detail. (EF) 


SON 102: Ultrasound Physics I 3-2-4 

A study of the basic physical properties of 
ultrasound. Fundamental mathematics, 
definitions, attenuation of ultrasound, and 
transducers are discussed in detail. In addi- 
tion, sound beams, focusing, diffraction, and 
resolution are emphasized. Laboratory time 
is used to demonstrate theory discussed in 
class. Prerequisite: SON 101. (F) 


SON 103: Ultrasound Clinical I 0-18-6 

A course providing practical experience in 
the hospital setting. Patient contact is be- 
gun. Abdominal ultrasound is emphasized. 
Prerequisite: SON 101 (F) 


SON 104: Ultrasound Principles I 2-2-3 

A study in diagnostic ultrasound with em- 
phasis on abdominal ultrasound. Included in 
the course is a detailed study of abdominal 
cross-sectional and sagittal anatomy, 
pathology, and physiology. (F) 


SON 105: Ultrasound Principles II 2-2-3 

A study in gynecological ultrasound in- 
cluding cross-sectional anatomy, physiology, 
and pathology. Lab hours are used for ana- 
lyzing gynecological scans. Scanning tech- 


niques for the female pelvis are discussed in 
detail. (W) 


SON 106: Ultrasound Clinical II 0-24-8 
The clinical work will consist mainly of 
recognizing anatomy in the female pelvis. 
Pathology of female pelvis will be studied 
and students will be able to recognize abnor- 
Malities. Prerequisite: SON 103 (W) 


SON 107: Ultrasound Physics II 3-2-4 

This course is a continuation of SON 102 in 
which emphasis is placed on ultrasound 
equipment and imaging. Different modes of 
display including realtime imaging are dis- 
cussed. In addition, display systems, video 
scan converters, analog, digital, and televi- 
sion are included in discussion. Some atten - 
tion is given to biological effects, instruments 
calibration, and doppler. Labs are used to 
demonstrate equipment discussed in class. 
Prerequisite: SON 102. (W) 


SON 108: Ultrasound Principles III 2-2-3 

This course is a continuation of SON 105 
with emphasis on obstetrics. Fetal devel- 
opment, anatomy, physiology, and pathol- 
ogy are discussed in detail. Labs involve 
critiquing of obstetrical scans. Attention is 
also given to complications of pregnancy. 
Prerequisite: SON 105. (S) 


SON 109: Ultrasound Clinical Lab III 0-24-8 

This course provides practical experience 
in the hospital. A continuation of clinical 
knowledge in all areas of ultrasound is pro- 


vided with emphasis on obstetrical ultra- 
sound. (S) 


SON 110: Ultrasound Principles IV 2-2-3 

This course is an introductory course in 
breast, doppler, and thyroid ultrasound. 
Anatomy, physiology, and pathology of the 
breast and thyroid gland are discussed. 
Anatomy and pathology of major vascular 
system are included. (SS) 


SON 111: Ultrasound Clinical Lab IV 0-24-8 

This course is a continuation of practical 
hospital experience in the ultrasound lab. 
All types of ultrasound scans are observed 
and performed. Emphasis is placed on qual- 
ity patient care, thyroid scans, breast scans, 
and doppler. (SS) 


SON 112: Ultrasound Clinical Lab V 0-27-9 
This course provides practical experience 
in medial sonography in the hospital set- 
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ting. Abdominal sonography is emphasized. 
Prerequisites: SON 103, 104, 106, 109, and 
111. (F) 


SON 113: Ultrasound Clinical Lab VI 0-27-9 

A course providing further practical expe- 
rience in medical sonography in the clinical 
setting. Emphasis is placed on gynecological 
sonography. Prerequisite: SON 103, 105, 
106, 109, 111, and 112 (W) 


MUS 101: Music Appreciation 3-0-3 

The historical study of music, with em- 
phasis on simple form and analysis, instru- 
mentation, aesthetics, masterpieces, and 


other significant works. (F/W/S) 


MUS 102: Elementary Theory of Music I 
3-0-3 
A study of the fundamentals of music in- 
cluding note reading and dictation, major 
scales with related and parallel minors, key 
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SON 114: Ultrasound Clinical Lab VII 

5-30-15 

This course provides clinical experience in 

the hospital setting. Obstetrical sonography 

is emphasized. Prerequisite: SON 103, 108, 
106, 109, 111, and 112 (S) 


a Se 


a 


a 


SON 115: Ultrasound Clinical Lab VIII 
5-30-15 
This course includes a total review of ab- 
dominal, OB-GYN and thyroid sonography 
in the clinical setting. Prerequisites: SON 
103, 106, 109, 111, 112, 113, 114 (SS) 


* 


ee 
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rhythms. (D) 


MUS 103: Elementary Theory of Music II 
3-0-3 

A continuation of the fundamentals of mu-_ 
sic, with emphasis on figured bass, dimin- 
ished and augmented chords, chord inver- 
sions, four-part harmonic progressions, ca- 
dences, phrase structure and nonharmonic 
tones. Prerequisite: MUS 102. (D) 


CA 


MUS 104: Elementary Theory of Music III 
3-0-3 
A continuation of basic fundamentals of 
music, with emphasis on beginning sight- 
singing, rhythmic, melodic and harmonic 
dictation, secondary dominants, transposi- 


tion, and modulation. Prerequisite: MUS 
103. (D) 
MUS 107: Piano 0-3-1 


A course for students entering at any level 
of proficiency with emphasis on improving 
_ playing technique. No previous experience 
necessary. May be used as a refresher course 
for those out of touch with the keyboard or 
as a course for those who wish to develop 
new skills at any level. Evaluations are 
based on progress from one level of profi- 
ciency to another, depending upon the level 
at which the student begins. Up to 6 credit 
hours may be accumulated . (F/W/S/SS) 


MUS 108: Chorus 0-3-1 

A group singing class with emphasis on 
classical, semi-classical, and popular oon- 
temporary songs. (F/SS) 


MUS 109: Chorus 0-3-1 
A group singing class with emphasis on 
classical, semi-classical, and popular con- 


temporary songs. (W) 


MUS 110: Chorus 0-3-1 

A group singing class with emphasis on 
| classical, semi-classical, and popular con- 
_ temporary songs. (S) 


MUS 111: Guitar 0-2-1 

Emphasizes developing finger dexterity, 
forming chords, strumming, rhythmic pat- 
terns, and tuning the guitar. Lessons are pre- 
sented in logical sequential steps. The course 
stresses good musicianship and teaches 
proper playing techniques. The overall 
course content is concerned with theory, har- 
mony, reading from musical notation, and 
rhythm. (D) 


MUS 112: Intermediate Band 0-3-1 

A small ensemble for students who have 
ability to play any band instrument. The 
_ emphasis is on instrument mastery and per- 
formance. Evaluations are based on im- 
provement,. Up to six credit hours may be ac- 
cumulated. Prerequisite: ability to play a 
band instrument at the intermediate level. 
(F/W/S/SS) 


MUS 113: Advanced Band 0-3-1 

A large ensemble for students who have 
advanced ability and experience playing 
any band instrument with emphasis on ex- 
tending instrument mastery, playing a vari- 
ety of musical styles, and learning a variety 
of musical interpretations. Evaluations 
based on improvement. Up to six credit hours 
may be accumulated. Prerequisite: ability to 
play any band instrument at the high school 
level. (F/W/S/SS) 


MUS 114: Applied Music Education 1-2-2 
An intensive study in applied music per- 
formance and practice on individual instru- 
ments. Private practice outside of class is re- 
quired. Up to 12 hours may be accumulated. 
Prerequisite: Faculty approval. (D) 


MUS 115: Voice 0-2-1 

A study of the principles of voice produc- 
tion and extensive singing with emphasis on 
both group singing and solo song literature. 
For the beginning voice student. No knowl- 
edge of music required. (D) 


MUS 116: Voice 0-2-1 

A study of the principles of voice produc- 
tion and extensive singing with emphasis on 
both group singing and solo song literature. 
For the beginning voice student. No knowl- 


edge of music required. Prerequisite: MUS 
115 (D) 
MUS 117: Voice 0-2-1 


A study of the principles of voice produc- 
tion and extensive singing with emphasis on 
both group singing and solo song literature. 
For the beginning voice student. No knowl- 
edge of music required. Prerequisite: MUS 
116 (D) 


MUS 118: Music for Early Childhood 3-2-4 

A study of the value and use of music in 
early childhood training. Focus will be on 
music and musical activities for children. 
Practice sessions and demonstrations of 
teaching techniques and skills will be af- 
forded the students. (D) 


MUS 121: Small Ensemble 0-3-1 
A small musical group for student practice 
and performance. instrumentation depends 
upon availability and needs. Coaching by 
faculty members. Up to six hours may be ac- 
cumulated. Prerequisite: faculty approval 
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MUS 124: Fundamentals of Music I 2-3-3 

A study of scales, modes, intervals, triads 
and their inversions, and cadences. Ear 
training studies in intervals, beginning 
sightsinging, and rhythm reading are em- 
phasized. Prerequisite: Music Placement or 
MUS 104. (D) 


MUS 125: Fundamentals of MusicII 2-3-3 

A study of seventh, ninth, eleventh and 
thirteenth chords, modulations, secondary 
dominants, and beginning harmonic analysis. 
Ear training studies in interval identifica- 
tion, intermediate sightsinging skills, clef 
reading, and rhythmic studies are empha- 
sized. Prerequisite: Music 124. (D) 


MUS 126: Fundamentals of MusicIII 2-3-3 

A study of chromatically altered chords, 
harmonic analysis, and an introduction to 
counterpoint. Ear training studies in chord 
quality identification, chord inversion vo- 
calization, dictation exercises, sightsinging, 
and rhythm are emphasized. Prerequisite: 
MUS 125. (D) 


MUS 127: Intermediate Bluegrass Guitar 
0-2-1 
Basic flatpick technique will be covered 
through the introduction of fiddle tunes and 
the standard flatpicking repertoire. 
Bluegrass standards from the forties through 
the eighties will be offered with an empha- 
sis on the guitarists who created or inno- 
vated the bluegrass style. The course will 
include instruction in major and minor scale 
formations, chord: substitutions, rhythm 
playing, and bass runs and fills. (D) 


MUS 128: Beginning Bluegrass Banjo 0-2-1 

This course will offer the banjo enthusiast 
insight into the bluegrass styles of banjo 
playing. Basic elements of the three-figured 
(Scruggs style) banjo technique will be de 
fined as well as an in-depth study of left 
hand chording techniques. Kick-offs, breaks, 
and back-up for many bluegrass standards 
will be included. (D) 


MUS 129: Intermediate Bluegrass Banjo 
0-2-1 
This course is designed for the accom- 
plished three-finger styles banjoist. It will 
offer instruction in the modern banjo tech- 
nique for bluegrass lead and back-up playing. 
Included is an in-depth study of chromatic 
(Keith style) banjo playing. many song in- 
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troductions and breaks will be offered as — 
well as popular banjo instrumentals. 


MUS 201: American Music 3-0-3 

A study of Western music as it existed and | 
exists on the American continent from 1640 to _ 
the present including music from all genres, _ 
Afro-American, and Indian music. (D) | 


MUS 202: Romantic Period 3-0-3 

A study of the music of the Romantic pe- | 
riod, the development of program music, 
German and Italian opera, late Romantic 
music, Nationalism, Impressionism, and 
post-Romantic music. The course will begin 
with a study of the works of Beethoven and 
will cover the major composers such as 
Schubert, Chopin, Liszt, Berlioz, Strauss, 
Wagner, Verdi, Tchaikovsky, Brahms, 
Debussy, and Ravel. (D) 
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MUS 203: The History of Country Music 
3-0-3 

A study of the origins of American country _ 
music, beginning with the vocal and instru- 
mental music of Ireland and the British Isles — 
and continuing through the most contempo- 
rary changes in the genre. (D) 7 


MUS 204: Music History I 3-0-3 

A study of the history of music from the | 
end of the ancient world until the sixteenth © 
century. Music listening is an integral part off 
this course. (D) 


MUS 205: Music History II | 

A study of the history of music from the 
late Renaissance through the classical pe- 
riod. Music listening is an integral part of 
this course. (D) 


MUS 206: Music History III | 

A study of the history of music from the | 
beginning of the Romantic period until the 
present. Music listening is an integral part of | 
this course. (D) P| 
MUS 207: Chorus 0-3-1 

A group singing with emphasis on classi- it 
cal, semi-classical, and popular contempo- | 
rary songs. (F) | 


MUS 208: Chorus 0-3-1) 

A group singing with emphasis on classi- — 
cal, semi-classical, and popular contempo-— 
rary songs. (W) | 


MUS 209: Chorus 0-3-1 

A group singing with emphasis on classi- 
cal, semi-classical, and popular contempo- 
rary songs. (S) 


MUS 211: History of Rock Music 3-0-3 

The study of Rock music from its early 
formation through the various styles of to- 
day. The course will also discuss Rock's 
widesweeping influences on American cul- 
ture, economics, politics, and social mores 
and the influence of these factors on Rock 
music. (On demand). 


MUS 217: Applied Music Performance 3-2-4 
An intensive study in applied music per- 
formance and practice on individual instru- 
ments. Private practice outside of class is re- 
quired. Up to 24 hours may be accumulated. 
Prerequisite: faculty approval. (D) 


MUS 224: Advanced Fundamentals of 
Music I 2-3-3 
An introduction to 20th century harmony, 
including scale materials, chords by second, 
thirds, fourths, and added note chords. Ear 
training studies in dictation, sightsinging 
and rhythm reading are emphasized. 
Prerequisite: MUS 126. (D) 


MUS 225: Advanced Fundamentals of 
Music II 2-3-3 
A continuation of 20th century studies, 
polychords, compound and minor harmony, 


harmonic direction and dynamics. 
Introduction to instrumentation and ad- 
vanced ear training are _ covered. 
Prerequisite: MUS 224. (D) 


MUS 226: Advanced Fundamentals of 
Music Il 2-3-3 
A study of 20th century embellishment, 
key centers and harmonic synthesis. 
Introduction to orchestration and advanced 
ear training studies are 
Prerequisite: MUS 225. (D) 


covered. 


MUS 228: Hymnology and Worship = 1-2-2 
A study of practical experience in singing 
and directing hymns in practice for worship 
settings. Includes a background study of ori- 
gin, authorship, and theology of hymns. (D) 


MUS 229: Anthem Literature—Conducting 
1-2-2 
Practical experience in singing and direct- 
ing anthems in practice and for actual church 
use. (D) 


MUS 230: Choral and Instrumental 
Conducting 0-2-1 
A study of choral and instrumental con- 
ducting techniques with an emphasis on ap- 
plication of methods by the student. Areas 
covered include conducting beat patterns, dy- 
namics, inflection, and score study and 
preparation. (D) 


| Nursing 


NUR 101: Fundamentals of Nursing 6-6-8 

A courses designed to provide students 
with opportunities to learn the basic princi- 
ples and techniques necessary to implement 
effective and safe nursing care in meeting the 
needs common to all clients. Man as an organ- 
ism, man as an individual, and man in his 
environment are themes throughout the 
course which stress observation and respect 
for individual needs, importance of safe care, 
and methods of attaining and maintaining 
physical, emotional, and social homeostasis. 
Application experiences include supervised 
labs and clinical experiences in the geriatric 
setting. Corequisite: NUR 102. Prerequisites 
or corequisities: ENG 101, BIO 105, PSY 201, 
and HEA 101. (F) 


NUR 102: Nutrition 3-0-3 
A practical study of nutrients, how they 
are used by the body, and sources and types of 
food necessary for the balanced diet. Correct 
nutrition for life stages of development is 
covered. Emphasis is on wellness by eating 
and exercising correctly. All food groups and 
related deficiencies are discussed. A study of 
food technology and safe handling of foods is 
included. Corequisite: NUR 101. (F) 


NUR 103: Pharmacology 3-0-3 

A study of the sources, effects, legalities, 
and usage of therapeutic agents. Conversion 
between systems, prescriptions of medica- 
tions, drug classifications, and nursing impli- 
cations are covered. Emphasis is placed on 
the nurse's responsibility in relation to drug 
administration. Prepares the student for the 
process of administering and computing 
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dosages of therapeutic agents. Students must 
pass a mathematics competency test at the 
beginning of the course. Prerequisite: NUR 
101 and NUR 102. Prerequisites or corequi- 
sites: NUR 104 and NUR 105. (W) 


NUR 104: Medical-Surgical NursingI 6-0-6 

The study of basic nursing knowledge ap- 
plicable to a medical-surgical client and 
family. Emphasis is placed on therapeutic 
nursing measures for clients with respiratory, 
reproductive, cardiopulmonary, dermato- 
logical, blood and lymph, and surgical condi- 
tions. Prerequisite: NUR 101 and NUR 102. 
Corequisites: NUR 105 Prerequisites or 
corequisites: NUR 103, PSY 210, and BIO 135 
(W) 


NUR 105: Medical Surgical Nursing I Lab 
0-15-5 
Medical-surgical units in area health- 
care facilities provide students the opportu- 
nity to demonstrate basic nursing care of 
clients with conditions learned in NUR 104. 
Prerequisites: NUR 101 and NUR 102. 
Prerequisites or Corequisites: NUR 103, PSY 
210 and BIO 135. Corequisite: NUR 104. 
(W) 


NUR 106: Maternal-Newborn Nursing I 
4-0-4 
A course designed to provide the student 
with opportunities to acquire knowledge and 
understanding needed to render safe and ef- 
fective nursing care to the maternity client, 
newborn, and the family. Prerequisites: 
NUR 101 through NUR 105. Corequisite: 
NUR 107. Prerequisite or corequisite: ENG 
102. (S) 


NUR 107: Maternal-Newborn Nursing I Lab 
0-6-2 
A series of basic objective centered learn- 
ing experiences in the maternity-neonatal 
units of area hospitals to develop skills used 
by LPNs. Prerequisites: NUR 101 through 
NUR 105. Corequisite: NUR 106. (S) 


NUR 108: Child Health Nursing I 4-0-4 
A course designed to provide the student 
with opportunities to acquire the knowledge 
and understanding needed to render safe and 
effective nursing care to the child from in- 
fancy through adolescence and to interact 
appropriately and therapeutically with the 
family. Prerequisites: NUR 101 through 
NUR 105. Corequisite: NUR 109. 
Prerequisite or corequisite: ENG 102. (S) 
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NUR 109: Child Health Nursing I Lab 0-6-2 — 
An applications course for NUR 108 using — 
selected clients in the pediatric units of area | 
hospitals and in child care/child develop-— 
ment centers. Experiences in the selected ar- | 
eas are planned to stress the scope of child ~ 
health care at different levels of wellness. | 
Prerequisite: NUR 101 through NUR 105. | 
Corequisite: NUR 108. (S) | 


NUR 110: Medical-Surgical Nursing II 6-0-6 | 

The study of basic nursing knowledge ap- 
plicable to a medical-surgical client and his 
family. Emphasis is placed on therapeutic _ 
nursing measures for clients with cancer, gas- 
trointestinal, eye and ear, neurological, mus-__ 
culoskeletal, dermatological, endocrine and — 
urinary tract conditions. Prerequisites: NUR | 
101 through NUR 109. Corequisite: NUR 111 | 
and 112. (SS) 


~ 


NUR 111: Medical-Surgical Nursing II Lab 
0-15-5_ 
Medical-surgical units in area health- | 
care facilities provide students the opportu- | 
nity to demonstrate basic nursing care of 
clients with conditions learned in NUR 110, 
Prerequisites: NUR 101 through NUR 109. | 
Corequisite: NUR 110 and NUR 112. (SS) 
NUR 112: Seminar I 2-0-2 
A study of the role and responsibilities of | 
the licensed practical nurse. Emphasis is | 
placed on legal/ethical issues and employ- 
ment/educational opportunities. | 
Prerequisites: NUR 101 through NUR 109. | 
Corequisites: NUR 110 and 111 (SS) " 


NUR 200: Mental Health Nursing 60-6 
This course focuses on the application of — 
the nursing process, effective communication | 
techniques, the therapeutic use of self, and — 
the role of the nurse in providing care to psy- | 
chiatric clients. Etiological factors,, symp- 
tomatology, and treatment modalities asso- _ 
ciated with selected disorders are examined. © 
Prerequisites: all NUR_ 100 courses. | 
Corequisite: NUR 201. Prerequisite or 
Corequisite: PSY 213, BIO 108, and BIO 135, 
(SS/W) | 


NUR 201: Mental Health Nursing Lab 0-9-3 

An applications course for NUR 200 objec: | 
tives using selected clients in psychiatric | 
units of area hospitals. Prerequisites: all | 
NUR 100 courses. Corequisite: NUR 200. 


NUR 202: Maternal-Newborn Nursing II 
3-0-3 
A study of maternal-newborn nursing with 
emphasis placed on deviations from the 
normal. Psychosocial implications and 
client teaching are stressed in planning and 
implementing nursing care throughout the 
antepartum, labor, delivery, postpartum, 
and neonatal periods. Prerequisites: NUR 
200 and NUR 201. Corequisite: NUR 203. 
Prerequisites or corequisites: BIO 109. (F/S) 


NUR 203: Maternal-Newborm Nursing II 
Lab 0-6-2 
An applications course for NUR 202 objec- 
tives using selected clients in obstetrical- 
neonatal settings. When possible emphasis 
is placed on providing care to clients with 
more complex needs. Prerequisites: NUR 200 
and 201. Corequisite: NUR 202. 


NUR 204: Child Health Nursing II 3-0-3 

A study of the delivery of nursing care to 
children of all ages and their families. The 
promotion of optimum health and growth 
and development in accordance with each 
child's ability is stressed. Emphasis is 
placed on the abnormal health problems en- 
countered at various age _ levels. 
Prerequisites: NUR 200, and NUR 201. 
Corequisite: NUR 205. Prerequisites or 
corequisites: BIO 109. (F/S) 


NUR 205: Child Health Nursing II Lab 

0-6-2 
An applications course for NUR 204 objec- 
tives using selected clients in the pediatric 
setting. When possible, emphasis is placed 
on providing nursing care to clients with more 
complex need. Prerequisites: NUR 200 and 
201. Correquisite: NUR 204. 


NUR 206: Medical-Surgical Nursing III 
6-0-6 
The study of the most common medical and 
surgical problems found in adults in the acute 
care setting. Emphasis is on the study of the 
etiology, diagnosis, treatment and nursing 
care for specific disease entities in the areas 
of gerontology, oncology, genitourinary, and 
neurology. Care of the surgical client, the 
study of acid/base and fluid/electrolyte im- 
balances and cardiopulmonary arrest are 
© also emphasized. Communication and 
health care teaching of families and signifi- 
cant others is also stressed. Prerequisites: 


NUR 200 through 205. Corequisites: NUR 
207. Prerequisites or corequisites: SOC 201. 
(W/SS) 


NUR 207: Medical-Surgical Nursing III Lab 
0-15-5 
Medical-surgical units of area hospitals 
are used to assist the student in development 
of the skills needed to demonstrate the 
knowledge learned in NUR_= 206. 
Prerequisites: NUR 200 through 205. 
Corequisite: NUR 206. (W/SS) 


NUR 208: Medical-Surgical Nursing IV 
6-0-6 
The study of the most common medical and 
surgical problems found in adults in acute 
care setting. Emphasis is on the study of the 
etiology, diagnosis, treatment and nursing 
care for specific disease entites in the areas 
of diabetes, cardiology, hematology, respi- 
ratory, endocrine, dermatology, gastroen- 
terology, hepatology, and gynecology. 
Special emphasis is given to advanced nurs- 
ing skills required for intensive nursing care 
of critical clients and for leadership roles 
needed in planning and implementing care 
for individuals and groups of clients. 
Rehabilitative and adaptive processes are 
also emphasized during the student's course 
of study. Prerequisites: NUR 200 through 
207. Corequisites: NUR 209 and 210. (F/S) 


NUR 209: Medical-Surgical Nursing IV Lab 
0-18-6 
Medical surgical units of area hospitals 
are used to assist the student in the devel- 
opment of the skills needed to demonstrate 
the knowledge learned in NUR 208. 
Emphasis is on planning and implementing 
nursing care for clients in all age groups and 
in a variety of situations. The student, under 
direct supervision of the instructor, is given 
the opportunity to plan, direct, and evaluate 
total client care for groups and or individu- 
als. Prerequisites: NUR_ 200-207. 
Corequisites: NUR 208 and 210. (F/S) 


NUR 210: Seminar II 3-0-3 

A study of the role and responsibilities of 
the registered nurse. Emphasis is placed on 
legal/ethical issues, employment and educa- 
tional opportunities, leadership, and man- 
agement skills. Prerequisites: NUR 200 
through 207. Corequisites: NUR 208 and 209. 
(F/S) 


Lisi. 


ORI 101: Orientation to College 1-0-1 
A course that acquaints the student with 
the ear and its resources and provides an 


OTA 102: Occupational Therapy Theory I 
3-3-4 
An introduction to the art and science of oc- 
cupational therapy. Emphasis will be 
placed on identification of roles and respon- 
sibilities of the COTA, standards of prac- 
tice, socio-cultural influences affecting occu- 
pational therapy, accountability and ethics, 
and medical terminology with Level I field 
work experiences to be incorporated into lab 
sessions. (F) 


OTA 103: Occupational Therapy Media I 
1-4-3 
A course emphasizing the value of activi- 
ties in life and in occupational therapy. 


Concepts of activity analysis will be intro- 
duced. Corequisite: OTA 102. (F). 


Orientation 


pe ational Theray ° 
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introduction to study skills and techniques. | 
(F/W/S/SS) 5 


‘ 


° | 
Assistant : 
OTA 104: Occupational Therapy Theory II | 
3-2- 

A study and analysis of developmental | 
theory as it applies to daily life tasks and 
activities. Concepts of activity analysig@ 
adoption, and role mastery will be reviews 
in conjunction with normal growth and de 
velopment. Appropriate screening instru- | 
ments for each developmental level will be 
utilized during fieldwork. Prerequisites: 


OTA 102 and PSY210. (W) 
OTA 105: Occupational Therapy Theory tg | 


3-2- 

A course emphasizing the occupational 
therapy treatment process. Basic principles | 
of screening, program planning, and imple 
mentation of programs for clients wit 
physical disabilities will be stresse 


| Programs for prevention and remediation of 
ihealth disorders will be developed and ana- 
\lyzed from actual field experience case 
studies. Professional skills of information 
gathering, goal setting, and selection and 
| planning use of occupational therapy tech- 

niques will be mastered by the student. 

| Prerequisites: OTA 104 and BIO 105. (S) 


OTA 106: Occupational Therapy Media II 

1-4-3 
| A course devoted to the development of 
skills in basic sewing, weaving, and needle- 
crafts. The use and adaptation of these 
lactivities in therapeutic programs will be 
integrated with the learning of skills. 
Fabrication of adaptive equipment will be 
‘introduced. Prerequisitie: OTA 103. (S) 


OTA 107: Medical Conditions 3-0-3 

This is a study of disabling conditions 
commonly encountered in occupational ther- 
‘apy. Included are causes, symptoms, progno- 
‘sis, and treatment methods of physical con- 
ditions. Prerequisite: BIO 105. (S) 


OTA 108: Major Crafts and Their 
Application 1-4-3 
' A course devoted to the development of 
Skills in major crafts including woodworking, 
ceramics, and leatherwork. The use of and 
‘adaptation of these activities in therapeutic 
programs will be integrated with the learn- 
ing of skills. Care and maintenance of 
equipment and materials will be empha- 
sized.. Prerequisite: OTA 106. (F) 


OTA 201: The Mature Years—Gerontology 
3-2-4 
| A course focusing on the latter half of the 
| life span including concepts of the aging pro- 
cess, retirement, and physical, emotional, 
| and social adjustment. Emphasis will be on 
activity programming for geriatric citizens 
| iving in various environments. Field experi- 
+ ances will include visiting and participating 
Nn geriatric programs. Students who success - 


| PHI 201: Introduction to Philosophy 3-0-3 
] _A study of various alternative philoso- 
| dhies concerning the nature of truth, ethics, 
lappiness, society, and religion. Emphasis 
s placed on the insights of the great 
dhilosophers as well as assisting the student 


fully complete the course will be eligible for 
certification by the state as an Activity 
Coordinator. 


OTA 202: Occupational TherapyIV 3-2-4 
The occupational therapy treatment pro- 
cess for clients with psychosocial disorders 
will be stressed. Programs for prevention and 
remediation of psychiatric disorders will be 
developed and analyzed from case studies. 
Professional skills of information gathering, 
goal setting, and selection and planning use 
of occupational therapy techniques will be 
mastered by the student during Level I 
fieldwork. Prerequisite: OTA 105. (F) 


OTA 203: Occupational Therapy V 3-2-4 

This course is designed to provide the stu- 
dent with basic information on the contribu- 
tion of the OTA to program administration 
and support. Current issues in occupational 
therapy will be explored. Prerequisite: 
OTA 202. (W) 


OTA 204: Occupational Therapy 
Fieldwork II 0-24-8 
The first of two full time (40 hours a week) 
fieldwork rotations in a clinical site. 
Emphasis will be on the application of aca- 
demically acquired bodies of knowledge. 
Under the supervision of a registered occupa- 
tional therapist, the student will be pro- 
vided with in-depth experiences in and re- 
sponsibility for delivery of services to 
clients/patients leading to the performance 
level expected of an entry-level occupational 


therapy assistant. Prerequisites: All OTA 
courses. (S) 
OTA 205: Occupational Therapy 

Fieldwork II 0-24-8 


The second of two full time fieldwork ro- 
tations in a clinical site. This rotation is 
similar to OTA 204 except the student works 
with clients with different disabilities. 
Prerequisites: All OTA courses. (S) 


: | ; | Philosophy 


in developing a personal philosophy of liv- 
ing. (F/W/S/SS) 


PHI 202: Logic 3-0-3 
An introductory study of the principles 
and problems of reasoning, the analysis and 
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evaluation of arguments in philosophical, 


Photograph 


PHO 101: Basic Photography 2-2-3 

A study of fundamental photographic 
equipment and materials. Both still and 
movie camera principles are studied in rela- 
tion to the field of design and visual commu- 
nications. (D) 


Physical Education 


PED 101: Physical Activities for Children 
2-2-3 
A recreation course based on games for 
children beginning with the preschool child. 
The student will explore activities and ma- 
terials for promoting the physical develop- 
ment of young children. Special emphasis 
will be placed on body movements, exercise, 
and dance. Various instructional techniques 
used in music, drama, and physical education 
will be emphasized. (D) 


PED 110: Archery 0-2-1 

A course designed to teach the student the 
fundamentals, skills, history, and rules. 
Special emphasis is on safety practices, eti- 
quette, and value carry over into a useful 
leisure time activity. (F) 


PED 111: Badminton 0-2-1 

A course which deals with beginning 
skills in the basic strokes and a general 
knowledge of the history, rules, and strategy 
of the game. (W) 


PED 112: Bowling 0-2-1 

A study of the fundamentals of ball selec- 
tion, grips, stance, and delivery along with 
rules, history, and scoring. Special emphasis 
is placed on spot bowling. (W) 


PED 113: Golf 0-3-1 

A course designed for teaching the grips, 
stance, and use of various clubs, along with 
history and etiquette of play. (F/S) 


PED 114: Physical Fitness 0-3-1 

An introduction to physical activity with 
emphasis being placed on the cardiovascular 
system, strength, and efficiency in executing 
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legal, and political issues. (D) 


| 


PHO 201: Advanced Photography 2-2-3 

A course in advanced photographic tech- | 
niques and materials. Participation in studio | 
lighting, copying, and photography of vari- | 
ous objects of artificial light permit a wider | 
use of photography in visual communica- 
tions. Prerequisite: PHO 101 or demon- | 
strated skill. (D) ) 


basic skills which may arise in play and | 
daily living. (F/W/S/SS) 


PED 115: Tennis _ 0-3-1 

An elementary course in the history, rules, | 
and regulations. Emphasis is placed on the | 
fundamentals of the game with prime con- | 
sideration given to strokes and footwork. | 
(F/S/SS) 


PED 116: Beginning Skiing 0-3-1 

This is a course designed for the beginning _ 
level skier. The fundamental skills of skiing 
will be stressed along with proper use of 
equipment and safety. (W) | 
PED 117: Beginning Swimming 0-2-1 | 

A course designed for the non-swimmer. 
Includes basic strokes and water safety basedil 
upon American Red Cross programs of instruc- 
tion. (S/SS) 


Soe 
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PED 118: Aerobic Dance 0-3-1 
A physical fitness program which offers | 
complete body conditioning. Dance patterns | 
with unique musical arrangements are uti- | 
lized to promote toning and strengthening of 
muscles and cardiovascular fitness. (D) 


r 


PED 119: Tumbling and Gymnastics 0-2-1 

A course dealing with the beginning of 
tumbling, stunts, and gymnastics. Special | 
emphasis is placed on the safety of these | 


activities and correct body balance and 
form.(W) 


~*~ 
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PED 125: Basic Backpacking and Climbing 

0-2-1 | 

A course designed to introduce the ee | | 

to the sport of backpacking and rock climb- 
ing. (D) 


PED 130: Basketball 0-2-1 

A course designed to study the rules, strat- 
egy, and history, as well as the fundamental 
skills of beginning basketball. (W) 


PED 132: Soccer 0-2-1 
A course covering the fundamental skills, 
history, rules, and strategy with emphasis 


placed on practice and execution of activity 
skills. (F) 


PED 133: Softball 0-2-1 

The study of history, rules, skills, and 
strategy with emphasis on defensive play by 
positions. (S) 


PED 134: Volleyball 0-3-1 

A course designed to include the fundamen- 
‘al skills, history, rules, and strategy of the 
zame with special emphasis on carry-over 
value of activity. (W) 


PED 135: Canoeing 0-3-1 

A course including lectures and laboratory 
practices in the basic skills of lake and river 
ranoeing. All basic strokes and fundamentals 
of canoe safety and rescue are emphasized. 
t is recommended that students be able to 
wim before registering for this course. 
F/S/SS) 


2ED 136: River Canoeing 0-3-1 

The course is designed to teach the termi- 
ology, techniques, and skills for whitewater 
‘anoeing. Trips will be scheduled on local 
ivers. Prerequisite: PED 135. 


ED 138: Intermediate Volleyball 0-3-1 
\ course designed to further develop the fun- 
lamental skills of volleyball. Special em- 
yhasis is placed on the execution of skills, 
ind defensive and offensive patterns of play. 
rerequisite: PED 134. 


ED 141: Horseback Riding 0-2-1 
A course designed to acquaint students 
vith the western style of riding, equipment, 
iandling of horses, the aids, mounting, trail 
iding, and care of the horse. Emphasis is 
laced on the development of equestrian 
Kills, safety, coordinated horse-rider bal- 
nce, and proper care of horses. (F/S/SS) 


'ED 142: Advanced Horseback Riding 0-2-1 
A course designed to give the rider a more 
itense experience riding horses in a variety 
f specialized situations and to further ac- 
uaint the student with horses' behavior, 


equipment, the aids, and care of the horse. 
Emphasis is placed on the development of 
skills in jumping, rodeo games, and trail rid- 
ing. Prerequisite: PED 141 or demonstrated 
skill. (S/SS) 


PED 145: Weight Training 0-3-1 

This course is designed to introduce the 
student to the basic techniques and physio- 
logical principles of weight lifting. A vari- 
ety of machines and equipment will be uti- 
lized in the class. (D) 


PED 148: Racquetball 0-2-1 

A course designed to teach the fundamen- 
tal skills, rules, history, and strategy of rac- 
quetball with emphasis placed on practice 
and skill development. (D) 


PED 150: Wellness 1-3-2 

A course designed to explore health and 
fitness from the whole person perspective. 
Special emphasis will be placed on assessing 
physical condition and designing an individ- 
ual program. (W/D) 


PED 151: Modern Dance 0-2-1 

A course designed to develop and improve 
fundamental skills in dance movements and 
techniques and to encourage appreciation of 


dance as an art form and medium of educa- 
tion. (W) 


PED 152: Folk and Square Dance 0-2-1 

A course in the development and successful 
performance of dance skills in regional 
American folk dances. (W) 


PED 154: Beginning Social Dance 0-2-1 

A course designed to provide students with 
the basic fundamentals of popular dancing. 
Provides the students with information 
which will help them enhance their social 
life and give them an appreciation for danc- 
ing. (F/W/S/SS) 


PED 155: Advanced Social Dance 0-2-1 

A course designed to provide students with 
advanced fundamentals of popular dancing. 
All instruction is directed toward students’ 
abilities to perform the movements with ex- 
pertise. Stress is put on rhythm, appearance, 
and routine sequence. Prerequisite: PED 154 
or approval of instructor. (F/W/S/SS) 


PED 156: Aerobic Dance II 0-3-1 
An advanced physical fitness program 
which contains both an aerobic section and 
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tain the standard first aid certificate. This 
course may not be used as a substitute for re- 
quired P. E. activity courses. (W) 


muscle toning/shaping segment. The program 
features a variety of popular dance steps and 
songs providing a vigorous and challenging 


workout. (D) 
PED 200: Intermediate Tennis 0-3-1 | 


A course designed to develop a higher 
An advanced exercise program featuring — level of neuromuscular skill, coordination, 
calisthenics, weight training and walking __ balance, endurance, and tennis strategy. (D) | 
and/or jogging programs. A progressively { ; a | 
more challenging program designed for total PED 201: Introduction to Physical Education _ 
body development emphasizing flexibility, 3-0-3 
muscle strength-endurance, and cardiorespi- An introductory course to acquaint the stu-__ 
ratory fitness. (D) dent with the principles and philosophy of | 
physical education. Special emphasis is | 
placed on the sociological, physiological, | 
and psychological objectives of physical ed 
ucation and the professional ctor 
essential to become a physical educator. (F) 


PED 157: Advanced Physical Fitness 0-3-1 


PED 158: Bicycling 0-3-1 
A course designed to teach the fundamen- 
tal skills of bicycling. Special emphasis is 
placed on physical conditioning, equipment 
awareness and maintenance, safety practices, 
and pedaling techniques. The course will 
incorporate day and overnight trips. (D) 


PED 212: Kinesiology a | 
A study of human movement with  practi- | 
cal application of biomechanical principles. | 


PED 159: Self-Defense 0-3-1 _—‘It includes specialized study of the human. 


A course designed to incorporate various 
techniques of unarmed self-defense. Special 
emphasis is placed on conditioning, safety, 
and defense techniques against attack situa- 
tions. (D) 


PED 160: Individual Activity 0-2-1 

A course providing specialized activities 
approved by the physical education and 
recreation department for a particular stu- 


musculoskeletal and nervous systems. 
Prerequisite: BIO 108. (F) 


PED 213: Advanced Golf 0-3-1. 

A course designed to further develop the | 
skills learned in beginning golf. The majority 
of class time is spent at a local golf course. 
Prerequisite: PED 113 or approval of | 
instructor. (F/S/SS) 


q 


PED 215: Advanced Tennis 0-2-1 
A course designed to develop the skills | 
PED 170: Beginning Ballet 0-2-1. _—_ learned in PED 115 with special emphasis E | 
An introductory course in classical ballet. singles and doubles strategy and tournament | 
(D) ; play within the class. Prerequisite: PED 115 
or approval of instructor. (F/S/SS) 


dent. (D) 


PED 174: Jazz Dance 0-2-1 | 
An introductory course in jazz dance. (D) PED 216: Advancing Skiing 0-3-1 | 
A course designed for advanced students to 
perfect skills in the following areas: slalom, 
down-hill racing, turns, and jumps, with em- 
A course designed to develop an awareness _ phasis on control and safety. Prerequisial) 


of the personal, community, and worldwide — PED 116 or approval of instructor. (W) ) 
importance of health. Special emphasis is 


placed on the physical, mental, and emo- 
tional aspects of the human body. Health 
problems, their causes, and prevention are 
also stressed. (D) 


PED 180: Personal and Community Health 
3-0-3 


PED 185: First Aid and Safety 3-0-3 

A course presenting the skills, techniques, | 
and knowledge needed to have a safe envi- 
ronment. Adequate class time is reserved for 
practical demonstrations of first aid safety. 
Students are provided the opportunity to ob- 
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PHY 107: Radiologic Physics 


) Physical Science 


PHS 101: Man and His Physical 
Environment 3-2-4 
An integrated perspective of the physical 
sciences with study of selected topics such as 
systems of measurement, the expanding uni- 
verse, structure of earth, kinetic molecular 
theory of matter, energy (types, transforma- 
tions, utilization), properties of elements 
and compounds, and structure and utilization 
of atoms. Covers the role of science in the 
development of civilization. (F/SS) 


3-2-4 
The first course of a three-quarter sequence 


in the fundamentals of physics. The primary 


topic is classical mechanics. This sequence is 
not recommended for college transfer stu- 


dents. (F) 
_ PHY 102: Technical Physics II 3-2-4 
_ Acontinuation of PHY 101 Topics include 
thermodynamics and _ electricity. 
Prerequisite: PHY 101. (W) 
PHY 103: Technical Physics III 3-2-4 


A continuation of PHY 102. Topics include 


acoustics, optics, and nuclear physics. 
Prerequisites: PHY 102. (S) 


| PHY 106: Applied Mechanics-Statics 5-0-5 


A course in the application of physics to 
mechanical structures. Topics include reso- 
lution and composition of forces, and equilib- 
rium of force systems. Prerequisites: MAT 
103T and PHY 102T. (S) 


3-2-4 
A course in the fundamentals of electricity, 


x-ray physics, and radiation physics. 
_ Prerequisites: MAT 120. (W) 


PHY 211: General Physics I 3-2-4 
The first course of a three-quarter calculus- 


| based introductory physics sequence. This 


sequence is intended for students entering 


Mathematics, science, and engineering 


curricula. The primary topic is classical me- 


_ chanics. Prerequisite: MAT 113. (F) 


PHS 102: Man and His Physical 
Environment 3-2-4 
A continuation of PHS 101. Prerequisite: 
PHS 101. (W/SS) 


PHS 103: Man and His Physical 
Environment 3-2-4 
A continuation of PHS 102. Prerequisite: 
PHS 102. (S/SS) 


_ PHY 101: Technical Physics I 


PHY 212: General Physics II 3-2-4 
A continuation of PHY 211 Topics include 

thermodynamics, electricity, and magnetism. 

Prerequisite: PHY 211 and MAT 124. (W) 


PHY 213: General Physics III 3-2-4 

A continuation of PHY 212 including light, 
optics, nuclear physics, and modern physics. 
Prerequisite: PHY 212. (S) 


PHY 1101: Applied Science 2-2-3 

An introduction to physical principles and 
their application in the automobile indus- 
try. Topics in this course include measure- 
ment; basic properties of solids, liquids, and 
gases; and electrical problems. Prerequisite: 
MAT 1101. (W) 


PHY 1101A: Automotive Applied Science 
2-2-3 
An introduction to physical principles and 
their application in the automobile indus- 
try. Topics in this course include measure- 
ment; basic properties of solids, liquids, and 


gases; and electrical principles. 
Prerequisite: MAT 1101. (W) 
PHY 1102: Applied Science 2-2-3 


The second in a series of two courses of ap- 
plied physical principles. Topics include 
heat and thermometry, and principles of 
force, motion, work, energy, and power. 
Prerequisite: PHY 1101. (S) 


PHY 1102A: Automotive Applied Science 
2-2-3 
The second of two courses of applied phys- 
ical principles. Topics include heat and 
thermometry, force, motion, work, energy, 


ie 


power, and simple machines. Prerequisite: 
PHY 1101A. (S) 


PHY 1110: Applied Science for Plumbers and 
Welders 2-2-3 

This course is designed to instruct the stu- 
dent in basic scientific principles which re- 


PLU 101: Basic Plumbing and Pipefitting 
2-6-4 
A study of basic plumbing procedures to in- 
clude measuring and threading pipe, in- 
stalling various fittings and joints, designing 
simple supply and drain systems, and similar 
projects. Emphasis will be given to practical 
procedures and use of industrial type projects 
using commercial tools and equipment. Flow 
characteristics of various commercial 
products will be studied and material 
requirements for these products will be 
emphasized. (SS) 


PLU 1101: Plumbing I 4-12-8 

The students are introduced to tools, fit- 
tings, and equipment used by plumbers; and 
acquainted to the basic facts and fundamen- 
tals of plumbing and pipefitting. (F) 


PLU 1101A: (Part-time) 2-6-4 
PLU 1101B: (Part-time) 2-6-4 
PLU 1102: Plumbing II 4-12-8 


Plumbing II covers the installation of wa- 
ter distribution systems beginning with the 
source of supply and continuing with piping 
and sizing of piping. The heating storage 
and circulation of hot water is covered. 
Sewage waste and venting are studied. (W) 


PLU 1102A: (Part-time) 2-6-4 
PLU 1102B: (Part-time) 2-6-4 
PLU 1103: Plumbing III 4-12-8 


This course presents the differences in ma- 
terials and styles of lavatories, bathtubs, 
and sinks. This course also presents the many 
ways that these fixtures can be installed. 
Gas piping and venting installation will also 
be designed and sized. Prerequisite: PLU 
1102 or instructor approval (S) 


PLU 1103A: (Part-time) 2-6-4 
PLU 1103B: (Part-time) 2-6-4 
PLU 1104: Plumbing IV 4-12-8 


The principles of steam and hot water 
boiler operation and installation are covered 
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late to the plumbing/welding industry. 
Topics to be studied include measurement, 
properties of solids and gas; and basic elec- 
tricity. (S) 


in Plumbing IV. Equipment used in heat 
transmission such as radiators, coils, convec- 
tors, and interconnecting piping systems will 
be studied in this course. Process piping for 
industrial users will also be included. 
Prerequisites: PLU 1102 and PLU 1108 (SS) 


PLU 1104A: (Part-time) 
PLU 1104B: (Part-time) 


PLU 1105: Plumbing Code 


2-6-4 


3-0-3 


The advanced plumbing student will be | 
instructed in detail in the North Carolina _ 
Plumbing Code. A knowledge of the code, — 


location of rules, articles, and all graphs, 
and tables will be studied. (SS) 


PLU 1106: Estimation and Take Off 
Practices 


2-6-4 


2-3-3 


A study of the principles of piping esti- 


mation and take-off procedures. Actual con- 
struction grade plans and specifications will | 
be used. The student will, from various plans __ 
and specs, complete detailed fitting, hanger, _ 
fixture, equipment, and piping take-offs. (D) | 


Political Science 


POL 201: American Federal Government 
3-0-3 
A study of the structure and function of the 
national government with emphasis on cur- 
rent political affairs. (W) 


POL 203: Government—State and Local 


3-0-3 
A study of the state and local government, 


state-federal interrelationships, and the 


functions and prerogatives of the branches. 
Includes problems of administration, legal 
procedures, law enforcement, police power, 
taxation, revenues, and appropriations. 
Special attention is given to North Carolina. 


(F) 


PSY 101: Applied Psychology 

A course dealing with a person's socializa-_ 
tion process and his/her relationship to 
others. Contains an examination of one's per- 
sonality development and his/her occupa- 


1-2-2 


tional/career interest. Relationships with 
customers and business associates may be em- 
phasized for vocational programs. (D) 


PSY 201: General Psychology 3-0-3 
A survey of psychology as the science of 
human behavior including theories and ap- 


plication of learning, physiological psy- 
chology, sensation and perception, psy- 
chopathology, individual differences, and 
social forces. (F/W/S/SS) 


PSY 202: General Psychology 3-0-3 

A continuation and expansion of PSY 201 to 
include group behavior, motivation, cogni- 
tion, psychotherapy, and scientific methods. 
Prerequisite: PSY 201. (D) 
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PSY 203: Psychology of Adolescence 3-0-3 

An overview of social-psychological con- 
ditions of adolescence in the Western world. 
General areas covered are description of ado- 
lescence, formative influences, behavior set- 
tings, and problem areas. (D) 


PSY 204: Child Behavior 3-0-3 

An application of social learning theory to 
child behavior with emphasis on the acqui- 
sition, retention, and extinction of behavior 
through pre-adolescence. (S) 


PSY 205: Personality and Adjustment 3-0-3 

The study of the whole person which per- 
mits the learner to review the varied psy- 
cho-social factors that influence personality 
development and maintenance while, at the 
same time, being given the opportunity to 
experience personal growth and increased 


awareness of his/her personal-social life. 
(D) 


PSY 206: Interpersonal Skills 3-0-3 

A course providing an opportunity for the 
learner to acquire self-management skills 
and to increase his/her level of competence 
in interactions with others. Specific areas 
covered are communications, conflicts, coop- 
eration, use of social power, and the applica- 
tion of social learning principles. 
(F/W/S/SS) 


PSY 208: Psychology of Dreams 3-0-3 
A study of the major psychological ap- 
proaches to the interpretation of dreams. 
Includes an overview of historical and cul- 
tural contexts of dream interpretation, the 
physiology of sleep and dreams, as well as 
the Freudian, Gestalt, and Jungian ap- 
proaches to dreams and their meaning. (D) 


Physical Therapist Assistant 


PTH 101: Introduction to Physical Therapy 
3-2-4 
Historical background, philosophy, and 
professional ethics of Physical Therapy; in- 
terprofesssional relationships between mem- 
ber of the health care team; trends in the 
development of formal educatioaln programs 
for a skilled technical assistant, including 
professional and legal implications; 
overview of total medical spectrum; concepts 
of health disease; modalities used in physi- 
cal therapy; basic principles and techniques 
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PSY 209: Human Sexual Behavior 3-0-3 | 
A study of physiological, social, and in- | 
terpersonal aspects of sex and sexual behav- 
ior, to include the human sexual system, the © 
sex act, attitudes and behavior, and love and — 
intimacy. (D) 


PSY 210: Human Growth and Development 
3-0-3 

A presentation of the interaction of matu- © 
rational and environmental factors in the ©) 
development of the individual from concep- 
tion to death; i.e., pre-natal and birthing © 
influences; physical, cognitive, and social 
development; adulthood and aging processes. — 
Prerequisite: PSY 201. (F/W/S/SS) -| 


PSY 213: Abnormal Psychology 3-0-3 

An introduction to abnormal behavior— — 
behavior that is detrimental to one’s 
health, growth, or human _ function. 
Particular attention is given to personal-so- 
cial interaction. Prerequisite: PSY 210. 


PSY 215: Introduction to Exceptional | 
Individuals 3-0-3 
A course designed to introduce the student 
to the exceptional or abnormal person. Itis 
the purpose of this course to develop a gen- 
eral knowledge of different handicapping 
conditions, their causes, and limitations 
caused by the disability. Prerequisite: PSY | 
201. (W) 


PSY 1101: Human Relations 3-0-3 | | 

The goal of this course is to help those in _ 
industry to achieve and maintain better em- 
ployee effectiveness and _ productivity _ 
through the use of improved human rela- 
tions. General topic encompasses improved — 
self-awareness, relationships, and career 
training. (D) 


of aseptic care, patient handling, and vital 
sign; orientation to clinical service depart- 
ments and their administration. Students in 
this course have the opportunity to work in 
laboratory situations. (F). 4 


PTH 102: Physical Therapy Procedures I 
3-8-6 

Physical and physiological principles and 
techniques of selected physical therapy 
treatment methods; modalities and proce- 
dures include patient preparation for treat- 


ment, application of hot packs, and massage 
; techniques for the back and upper extremi- 
ties. Laboratory and classroom practice is 
_ followed by clinic practice under supervision 
in direct patient care service. Prerequisite: 


| PTH 101. (W). 


PTH 103: Physical Therapy Procedures II 
| 3-8-6 
A continuation of the study of the physi- 
cal and physiological principles and tech- 
niques of selected physical therapy treat- 
ment measures; low frequency and high fre- 
| quency currents, including the use of galvanic 
_and faradic currents, short wave and mi- 
_crowave diathermy and ultrasound; massage 
of the lower extremities. Previously learned 
_ skills are reinforced by combining them with 
the newly learned skills. Laboratory and 
classroom practice are followed by assign- 
ment to a clinical facility for supervised ex- 
|perience in direct patient care service. 
Prerequisite: PTH 102. (S). 


PTH 104: Therapeutic Exercise 3-11-7 

Introduction to basic principles of thera- 
peutic exercise; techniques of manual joint 
range of motion, ambulation activities, and 
activities of daily living as they apply toa 
variety of pathological conditions; uses of 
assistive and resistive exercise equipment. 
Thorough review of joint structure, muscle 
origins and insertions, innervations, actions, 
and physiology. Orientation to highly spe- 
‘cialized exercise techniques is offered, but 
‘competence is required only in the more rou- 
tine therapeutic exercise and ambulation 
techniques. Laboratory and classroom prac- 
tice are followed by assignment to a clinical 
facility for supervised experience in direct 
patient care service. Prerequisites: PTH 102, 
PED 212. (SS). 


(PTH 201: Physical Therapy Procedures III 
| 3-11-7 
' The third of a four-quarter sequence of 
physical and physiological principles and 
techniques of application of selected physi- 
cal therapy measures. Uses of light radia- 
tion sources, infra-red and ultra-violet; 
therapeutic use of paraffin; selected hy- 
drotherapy measures; continuing reinforce- 
ment of previously learned skills in conjunc- 
}tion with measures learned in this course. 
Following classroom and laboratory practice, 
the student is assigned to a clinical facility 
to practice all learned skills under supervi- 


sion in direct patient-care _ service. 


Prerequisite: PTH 103. (F). 


PTH 202: Physical Therapy Procedures IV 
3-12-7 
This course completes a four-quarter se- 
quence of physical and physiological princi- 
ples and techniques of application of selected 
physical therapy measures. Therapeutic use 
of cold, facial massage, and a brief exposure 
to home-bound physical therapy care 
emanating from a public health or home 
health agency. All previously learned skills 
are reviewed thoroughly,. Following 
classroom instruction, the student is assigned 
to clinical facilities to practice under 
supervision in direct patient care service. 

Prerequisites: PTH 104 and PTH 201. (W) 


PTH 203: Pathology-Phys. for PT Assistants 
3-0-3 
This course is designed to present a survey 
of basic pathology with emphasis on condi- 
tions most frequently seen and treated in 
physical therapy. Topics include basic sys- 
tems of body, the causes of disease or trauma 
processes, signs and symptoms, indicated 
treatment, and possible outcome of condi- 
tions. Upon completion, students will be able 
to categorize illness and disease, understand 
basic pathology, identify organ or body sys- 
tems involved and explain repair processes. 
Prerequisite: PTH 103. (F). 


PTH 204: Psychology of Adjustment 3-0-3 
This course is a study of basic concepts of in- 
terpersonal relationships between heaith 
worker and patients; psychological adjust- 
ment of both patient and worker is explored. 
Topics include emotional reactions to dis- 
eases, physical impairment, and case studies 
of patients with varying degrees of basic 
personality handicaps. Prerequisites: PTH 
203, PED 212, and PTH 104. (W). 


PTH 205: Seminar in Physical Therapy 
Procedures 3-0-3 
A one-quarter course paralleling the clini- 
cal affiliations. Students present case stud- 
ies and progress notes on patients treated in 
the heir clinical assignments. The rationale 
for a specific treatment in view of a given 
diagnoses is discussed in depth. Prerequisite: 
PTH.202°; (S): 


PTH 206: Clinical Education I 0-18-6 
The student is assigned to a variety of 
clinical settings for planned learning experi- 
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ence and practice under supervision of a 
L.P.T. All learned skills are reinforced dur- 
ing direct patient care service in a general 
hospital or private clinical area. 
Prerequisite: PTH 202. (S). 


Radiolog 


RDT 109: Clinical I 0-6-2 

A clinical course providing practical ex- 
perience in the hospital by including an ori- 
entation to the hospital, basic patient care, 
transportation, radiation protection proce- 
dures, and professional ethics. The student 
will become competent in radiographic ex- 
amination of the chest, abdomen, and upper 
extremities. The student will also have the 
opportunity to review radiographic anatomy 
by critiquing radiographs. (F) 


RDT 110: Introduction to Radiologic 
Technology 3-0-3 
A course providing an introduction to the 
fields of radiological technology. Includes 
instruction on the historical development of 
radiologic technology, professional organi- 
zations, programs guidelines, radiation pro- 
tection, shielding, and the parts and func- 

tions of a radiographic systems. (F) 


RDT 111: Radiographic ProceduresI 3-6-6 

A study in radiographic anatomy and 
proper positioning of the chest, abdomen, 
upper extremity, shoulder girdle, lower ex- 
tremity, and pelvis. This course also pro- 
vides an opportunity for the student to gain 
practical experience by stimulation through 
lab assignments. (F) ’ 


RDT 112: Basic Patient Care 1-3-2 

A study of the basic principles of patient 
care including the patient's emotional and 
physical needs, patient care and transfer 
procedures, vital signs, medical asepsis, and 
isolation procedures. (F) 


RDT 113: Radiographic Procedures II 3-6-6 

A study in radiographic anatomy and 
proper positioning of the cranium, facial 
bones, mandible, sinuses, complete spine, 
bony thorax, and mammary gland. This 
course also provides an opportunity for the 
student to gain practical experience by simu- 
lation through lab = assignments. 
Prerequisite: RDT 111. W) 
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PTH 207: Clinical Education II 0-18-6 

A continuation of Clinical Education I with © 
identical objectives, experience and practice — 
in a clinical setting. (S). | 


“é 


RDT 114: Clinical II 0-15-5 | 
A course proving practical experience in | 
the hospital by including the processing of — 
radiographs, utilizing principles of expo- — 
sure, critiquing radiographs, identifying and 
manipulating equipment, and demonstrating _ 
good patient care, professional ethics, and 
protection methods. The student will become | 
competent in radiographic examinations of — 
the shoulder girdle, lower extremity, pelvis, _ 
and basic skull routines. Prerequisites: RDT _ 
110, RDT 111, and RDT 112.. W) | 


RDT 115: Introduction to Principles of Ci 
Exposure 1-2-2 | 
An introduction to the basic principles 
necessary for formulating radiographic expo- _ 
sures. Includes instruction in the characteris- 
tics of radiation, image receptors, cassettes _ 
and screens, image formation, and film stor- 
age and handling. Prerequisite: RDT 110. 
(W) 


RDT 116: Radiographic Procedures III 2-2-3. 
A study in radiographic positioning, basic 
care procedures and precautions, technical | 
factors and structures shown for the immobile — 
trauma patient's cranium, facial bones, ver- 
tebral column, pelvis, lower extremity, 
shoulder, and upper extremity. This course 
also provides a study in radiographic | 
anatomy, positioning, patient care, contrast _ 
media, room prep, and technical considera- | 
tions for radiography of the esophagus, | 
stomach, and small and large bowel. 
Prerequisite: RDT 113. (S) , | 


RDT 117: Clinical II 0-24-8 
A course providing practical hospital ex- 
perience, especially in the areas of fluoro- — 
scopic, mobile, and surgical radiography. | 
The student will have the opportunity to — 
improve patient care; learn radiation protec- — 
tion and exposure skills; become competent in | 
radiographic examinations of the skull and | 
vertebral column; and critique radiographs. 
Prerequisite: RDT 113, and RDT 115. (S) 


(ation for 


RDT 118: Radiographic Evaluation 1-2-2 

A study of the formation and evaluation of 
a quality radiograph including the charac- 
teristics of image formation, radiographic 
artifacts, density contrast, detail, and dis- 
tortion. Prerequisites: RDT 115 and RDT 110. 
(S) 


RDT 119: Radiation Physics and Equipment 
3-0-3 
An introduction to the generator, trans- 
former, and x-ray tube circuitry. Includes in- 
struction in the nature and production of ra- 
diation, x-ray tube heating and cooling 
characteristics, single and three phase gen- 


_-erators, and the anode and filament. 


| Prerequisite: PHY 107. (S) 


RDT 120: Imaging Modalities 1-2-2 
_ An introduction to the basic terminology, 
_ theory, and clinical application of imaging 
_ modalities other than conventional radiog- 
raphy. Includes a presentation and clinical 
_ site visit on nuclear medicine, xeroradiogra- 
| phy, diagnostic ultrasound, computed tomog- 
raphy, and magnetic resonance imaging. 
(SS) 


_ RDT 121: Clinical IV 0-24-8 
_ A ccourse providing practical hospital ex- 
_ perience in emergency radiographic proce- 
_ dures by requiring the student to experience 
clinical assignments other than first-shift 
weekdays. Special emphasis is placed an 
radiography of the immobile trauma pa- 
tient. Prerequisites: RDT 116, RDT 118, and 
@RDT 119. (SS) 


_ RDT 122: Radiation Protection and Biology 
3 3-0-3 
A study of principles of radiation protec- 

tion and biology including the types of radi- 

ation, units and measurements, state and fed- 
eral agencies and regulations, dosimetry, the 
effects of radiation and methods of protec- 
| patients and_ personnel. 
_ Prerequisites: RDT 110 and BIO 105. (SS) 


RDT 209: Clinical V 0-24-8 

This is the first second-level clinical 
course providing practical hospital experi- 
ence with a continuation of practicing proper 
patient care, protection, positioning, profes- 
sionalism, processing, and exposure princi- 
_ ples. Special emphasis is placed on pathol- 
ogy and becoming competent in radiographic 
examinations of the gastrointestinal and 
genitourinary systems. Includes a rotation in 


special procedures, nuclear medicine, and ra- 
diation therapy. Prerequisites: RDT 120 and 
RDT 122. (F) 


RDT 210: Principles of Exposure I 1-2-2 

A study of the factors affecting radio- 
graphic exposure including filtration, beam 
restrictors, grids, and sensitormetry. 
Prerequisites: RDT 118, RDT 115, RDT 110, 
and MAT 101. (F) 


RDT 211: Radiographic Procedures IV 3-0-3 

A study of radiographic anatomy, posi- 
tioning, and demonstration of structures of 
the genitourinary system. Includes instruc- 
tion on radiographic room, patient, and con- 
trast medical preparation. Prerequisites: 
RDT 116, RDT 113, and RDT 111. (F) 


RDT 212: Special Procedures 3-0-3 

A course designed to provide the funda- 
mental concepts of the most prevalent special 
radiographic procedures. Information 
covered will include such categories as 
anatomy, indications and contraindications, 
procedural methods, contrast medias used, 
equipment and patient positioning. 
Prerequisites: RDT 119, RDT 116, RDT 111 
and BIO 105. (F) 


RDT 213: Principles of Exposure II 1-2-2 

A study of the factors affecting radio- 
graphic exposure and exposure techniques. 
Includes instruction on conversion factors, 
technique charts, and fluoroscopes. 
Prerequisites: RDT 210, RDT 118, RDT 115, 
RDT 110, and MAT 101. (W) 


RDT 214: Clinical VI 0-24-8 

A course providing practical hospital ex- 
perience to include all routine radiographic 
procedures and skills. Special emphasis is 
placed on identifying pathology and becom- 
ing competent in tomographic examination 
and special procedures as designated. 
Prerequisites: RDT 210, RDT 211, and RDT 
212. (W) 


RDT 215: Radiographic Procedures V 3-0-3 

A study of the principles of tomography, 
radiographic anatomy and positioning for 
sialography, and special considerations and 
patient care procedures for radiography of 
pediatric, psychiatric, and geriatric pa- 
tients. Prerequisites: RDT 211, RDT 116, 
RDT 113, and RDT 111. (F) 
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RDT 216: Principles of Exposure III 1-2-2 

A study of the factors affecting radio- 
graphic quality. Includes in-depth study of 
exposure factor manipulation. Prerequisites: 
RDT 213, RDT 210, RDT 118, RDT 115, RDT 
110, and MAT 101. (S) 


RDT 217: Clinical VII 0-24-8 
This clinical course continues to provide 
practical hospital experience by allowing 
the student to improve skills in patient care, 
radiation protection, darkroom, equipment 
manipulation, exposure principles, profes- 
sionalism, radiologist assistance, anatomy 
and positioning skills. Special emphasis is 
placed on pathology, pediatric, geriatric 
and psychiatric radiography, imaging 
modalities, and radiographic evaluation. 
Prerequisites: RDT 213, and RDT 215. (S) 


Reading — 


Note: Reading Proficiency Requirements 

In the interest of helping students succeed 
in their chosen curricula, the college requires 
all entering students to be tested for reading 
proficiency. Any student who does not have 
the required reading proficiency level for 
his/her curriculum will be advised to enroll 
in the reading course which is closest to 
his/her independent reading level. 


RDG 090: Basic Reading I 1-3-2 

A course designed for students whose inde- 
pendent reading levels range from third to 
fourth grade. Basic word recognition, word 
attack, comprehension, and oral reading are 
taught. Completion of this course does not 
earn credit toward a degree or diploma. 


Prerequisite: Reading Inventory. 
(F/W/S/SS) 
RDG 091: Basic Reading II 1-3-2 


A course designed for students whose inde- 
pendent reading levels range from fifth to 
sixth grade. Sight vocabulary, word attack, 
comprehension, and reading fluency are 
taught. Completion of this course does not 
earn credit toward a degree or diploma. 
Prerequisite: Reading Inventory or RDG 090. 
(F/W/S/SS) 


RDG 092: Basic Reading III 1-3-2 

A course designed for students whose inde- 
pendent reading levels range from seventh to 
eighth grade. Vocabulary, word attack, 
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RDT 218: Radiographic Processing and 
Quality Control 1-4-3 

A course designed to cover the basic prin- | 
ciples of radiographic film processing. 
Included in this course is the study of 
chemistries, film, and the quality control 
necessary in maintaining the diagnostics im- © 
age. Prerequisites: RDT 120 and RDT 118. 
(SS) ; 


RDT 219: Clinical VIII 0-30-10 

This final clinical course providing practi- 
cal hospital experience will allow the stu-_ 
dent to refine all radiography skill, covered — 
in the previous seven quarters. Special em - ‘i 
phasis is placed on quality control in the — 
radiology department and the completion of 
competency requirements. Prerequisites: 


RDT 216,and RDT 218. (SS) | 


comprehension, and study skills are taught. 
Beginning techniques for improving reading — 
speed are introduced. Completion of ol 
course does not earn credit toward a degree or 
diploma. Prerequisite: Reading Inventory or ~ 
RDG 091. (F/W/S/SS) a 
RDG 093: Developmental ReadingI 1-3-2 — 
A course designed for students whose inde- — 
pendent reading levels range from ninth to © 
tenth grade. Vocabulary, word attack, com- — 
prehension, reading rate improvement, and — 
study skills are taught. Completion of this 
course may earn credit toward a vocational 
degree or diploma. Prerequisite: Reading 
Inventory or RDG 092. (F/W/S/SS) 


RDG 094: Developmental Reading II 1-3-2— 

A course designed for students whose inde-_ 
pendent reading levels are above tenth 
grade. Advanced vocabulary, word attack, © 
comprehension, reading rate improvement, — 
and study skills are taught. Prerequisite: — 
Reading Inventory or RDG 093. (F/W/S/SS) i 


RDG 1101: Reading 0-4-2 — 

A course designed for students whose inde- — 
pendent reading levels range from seventh to — 
eighth grade. Vocabulary, word attack, — 
comprehension, reading rate improvement, 
and study skills are taught. Completion of — 
this course earns credit towards a vocational — 
degree or diploma. Prerequisite: Reading — 
Inventory or RDG 091. (F/W/S/SS) 


Recreation 


XEC 101: Introduction to Recreation 5-0-5 
A course introducing the student to the his- 
Orical and philosophical foundation of 
ecreation and leisure. The basic principles, 
he definition, and the impact and trends of 
ecreation are presented. Emphasis on the 
lifferent agencies providing recreational 
ervices is included with visitations being 
cheduled to public, private, industrial, and 
istitutional recreational programs. (F) 


\EC 102: Recreation and Special 


Populations 5-0-5 


ie different handicapping conditions, their 
auses, and limitations caused by the dis- 
bility. To aid the students’ understanding, 
theduled trips to institutions for retarded, 
lentally ill, deaf, and physically handi- 
ipped are an integral part of this course. (S) 


EC 103: Recreation Programming 5-0-5 
A study of the underlying principles for ef- 
‘ctive recreation programming. Includes an 


overview of the variety of program areas as- 
sociated with recreation with attention 
given to the recreation interests and needs of 
the participants. Major objectives of this 
course are to provide the student with a basic 
knowledge which enables him/her to plan, 
organization, and provide leadership in pro- 
gram participation and to develop an under- 
standing of the necessary facilities and 
equipment. This course also emphasizes the 
adoption of activities and equipment for spe- 
cial groups. (W) 


REC 105: Areas and Facilities 5-0-5 

A course exploring the different types of 
indoor and outdoor recreational areas and 
facilities and their uses. Students study the 
principles in planning the dimensions and 
standards, maintenance, and operation of ar- 
eas and facilities such as parks, play- 
grounds, ball fields, tennis courts, and swim- 
ming pools. Consideration is given to archi- 
tectural barriers of areas and facilities 
needed by the handicapped participant. (S) 
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REC 106: Camping 5-0-5 

A course designed to develop an under- 
standing of the operation of a camping pro- 
gram. Particular course emphasis is placed 
on camping for the ill and handicapped and 
the architectural barriers which often exist. 
Operational concerns varying from the use of 
volunteers to the maintenance of grounds are 
covered in this course. (S) 


REC 121: Social Recreation 5-0-5 

A course to develop skill in planning social 
recreational activities. Party planning, 
special events, social games, quiet games, 
trips, picnics, and decorating are emphasized 
in this course. For practical experience, 
students have the opportunity to work with 
different age groups on community projects in 
social recreation. (W) 


REC 202: Recreation Leadership 4-0-4 
A course to build basic skills in working 
with people; an important asset to the recre- 
ation leader who works daily with program 
participants, volunteers, staff, and the pub- 
lic. This course focuses on types of leader- 
ship, parliamentary procedure, role playing, 
interviewing, training and recruiting volun- 
teers, and human relations. Students have 
the opportunity to observe community lead- 
ers and to evaluate their effectiveness. (W) 


REC 203: Water Sports 3-2-4 

A course intended to develop an under- 
standing of the values, objectives, and skills 
involved in a swimming and water sports 
program. Particular attention is given to 
swimming and water activities for children, 
adults, and the handicapped. The organiza- 
tional and administrative aspects of a 
swimming program, teaching progressions 
and methods, and water games are included. 
Students are afforded the opportunity to ob- 
tain a senior life saving certificate. (S) 


REC 208: Intramural and Sports 
Management 0-6-2 
The laboratory experience consists of the 
planning, direction, and evaluation of intra- 
mural and athletic programming in educa- 
tional and residential settings. Special em- 
phasis will be placed on sports officiating, 
sports skill instruction, publicity, and other 
related activities administering a recreation 
program. (F/W/S/SS) 
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REC 209: Field Work 0-10-1 

A required nine hours of field placement to 
be completed during the fifth quarter of the 
recreation leadership curriculum. This field 
work is under the supervision of a profes- 
sional worker in the specific area of interest. 
(W) 


REC 210: Field Work 0-20-2 

The sixth quarter of the recreational 
leadership curriculum is primarily practical 
work experience in the student's chosen area 
of interest. Fifteen hours of field work per 
week are devoted to this placement. This 
placement is under the direction of a full 
time professional. (S) 


REC 216: Coaching 5-0-5 

The coaching course is a comprehensive 
program designed to teach coaches the fun- 
damentals of sports medicine, and the 
science, techniques, and strategies of spe 
cific sports. The American Coaching 
Effectiveness Program is the primary foun- 
dation for this course. (S) 


REC 217: Sports Officiating 3-2-4 
A study of rules and proper mechanics in 
officiating team sports. (S) 


REC 218: Commercial Recreation, Travel, 
and Tourism 5-0-5 

This course examines the private-commer- 
cial resource developments in recreation in- 
cluding travel and tourism. Special empha- 
sis will be placed on resort properties in 
North Carolina. (F) 
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Religion 


REL 201: Introduction to Old Testament 
3-0-3 
An examination of history, literature, and 
religious ideas of the ancient Near East as 

' reflected in the Old Testament. (F/W) 


REL 202: Introduction to New Testament 
3-0-3 
A critical examination of the rise and 
spread of the Christian faith as recorded in 
the New Testament with special emphasis 
_ in the ministries of Jesus and Paul. (W/S) 


REL 203: World Religion 3-0-3 
An introduction to the major religions of 
the world, including Hinduism, Buddhism, 


_ Subject Area 199 1-6 credit hours 
_ Selected topics in subject areas. (D) 


SOC 101: Community Resources 3-0-3 
__ A study of the services extended to fami- 
lies in the local, state, and federal commu- 
nity with emphasis placed on one's being 
able to recognize and use local, state, and 
federal resources in achieving goals of fami- 
lies and implementing value systems. (D) 


SOC 201: Introduction to Sociology 3-0-3 
A study of the fundamental principles and 
concepts of sociology with emphasis on con- 
temporary American institutions in relation 
_to technological change, ethnic groups, popu- 
lation trends, and social control. (F/S/SS) 


SOC 203: Contemporary Problems and Social 

Issues 3-0-3 
A critical analysis of some of the major 
(current social issues and problems in 
| American Society. (S/SS) 


SPA 101: Elementary Spanish 3-2-4 

A study of the basic elements of Spanish 
with emphasis on listening comprehension, 
oral communication, pronunciation, and 
‘grammar. The beginning sequence is designed 


Confucianism, Taoism, Judaism, Islam, and 
Christianity. Emphasis is on their history, 
literature, teachings, and present day prac- 
tices. (F/W/S/SS) 


REL 204: Religion in America 3-0-3 

An objective study of religious movements 
in America today to include traditional and 
ethnic religions; supernatural phenomena; 
cults; generalized, as well as non-religious, 
concepts. The course is designed to be flexible 
in order to include current religious trends as 
they evolve. (D) 


Selected Topics 


Sociolog 


SOC; 205: Marriage and the Family 3-0-3 

An introduction to family relationships, 
their structure, and functions. This course in- 
cludes alternate forms, mate selection, sex, 
and family planning, the legal marriage, 
roles and expectations, communication, 
money management, parenting, divorce, and 
marital old age. (W) 


SOC 206: Sociology of Sex Roles 3-0-3 

A course dealing with the changing sex 
roles in America today. The male and fe- 
male roles are studied in terms of personal- 
ity, communication skills, intelligence, so- 
cialization, status achievements, power, 
politics, and physical abilities. The purpose 
of the course is to examine sex roles as they 
affect, or are affected by, the total society. 
(D) 


Spanish 


eee Spanish 


for student with fewer than two years of 
high school Spanish. (F) 


SPA 102: Elementary Spanish 3-2-4 
A continuation of Spanish 101 with em- 
phasis on understanding and speaking using 
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basic grammar, vocabulary, and verb tenses. 
Prerequisite: SPA 101. (W) 


SPA 103: Elementary Spanish 3-2-4 
A continuation of Spanish 102 with em- 
phasis on understanding and speaking using 
new vocabulary, verb tenses, and sentence 
patterns. Prerequisite: SPA 102. (S) 


SPA 201: Intermediate Spanish 4-0-4 

A continuation of the study of Spanish 
with emphasis on listening and understand - 
ing, speaking, reading, writing, culture, and 
literature. Prerequisite: SPA 103 or two 
years of high school Spanish and approval 
of instructor. (F) 


SPA 202: Intermediate Spanish 4-0-4 

A continuation of intermediate Spanish 
using culture and literature as a basis for de- 
velopment of listening, speaking, reading, 


—— 


and writing skills Prerequisite: SPA 201. 
(W) 
SPA 203: Intermediate Spanish 4-0-4 


A continuation of Spanish 202 using culture — 
and literature as a basis for development of 
listening, speaking, reading, and writing 
skills. Prerequisite: SPA 202. (S) 


SPA 211, 212, 213: Advanced Spanish 3-2-3 
A sequence of courses conducted in the lan- 
guage, stressing the culture and history of 
Spanish, principally as reflected in the lit- 
erature. Emphasis is on advanced composi- 
tion and reading of selections from Spanish — 
literature. Prerequisite: SPA 203. (D) 


SPH 100: Interpersonal Communication 
3-0-3 
A course to help the student develop 
speaking skills in informal speaking situa- 
tions. Emphasis will be placed on improving 
one's self-concept in relation to communica- 
tion and working toward overcoming self- 
consciousness. Emphasis is placed on the 


communication process, interpersonal commu. _ 
nication, non-verbal communication, and 
participating in small groups. (F) 
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SPH 101: Fundamentals of Speech 3-0-3. 


A study of oral communication with em- 
phasis on speech theory, speech composition, 
preparation, and presentation. (F/W/S/SS) _ 
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UPH 1111: Upholstery Materials and 
Methods I 1-12-5 
A study of the history and periods of fur- 
niture. Includes tools and equipment, ham- 
mer techniques, staple gun technique, spring 
up methods, and webbing and burlap appli- 
cation. (D) 


UPH 1112: Upholstery Materials and 
Methods II 1-12-5 
A continuation of UPH 1111 and basic 
methods for inside and outside upholstery 
and cushion styles. Prerequisite: UPH 1111 
(D) 


UPH 1113: Upholstery Materials and 
Methods III 1-12-5 
A course in the styles of furniture, includ- 
ing sofas, love seats, and chairs Covers tech- 
niques in trimming band tufting and piping 
with continuous practice in these areas. 
Prerequisite: UPH 1112. (D) 
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UPH 1114: Upholstery Sewing I 112-5 
Includes basic operations of the COM 
machine and simple sewing techniques. (D) — 


UPH 1115: Upholstery Sewing II aad 

A course covering advanced upholstery 
sewing, sewing matched stripes, making pat- 
terns, and other sewing techniques. 
Prerequisite: UPH 1114. (D) : | 
UPH 1116: Upholstery Cutting I 3-6-5 

A course providing job experience devoted 
to basic cutting techniques, how to measure > 
frames, cutting with shears, and lay cutting. (| 
(D) 


UPH 1117: Upholstery Cutting II 1-125 


A course in making patterns, cutting 
matched patterns, and lining up and cutting 
UPH 1116, | 


| 
| 
{ 
| 


striped patterns. 
(D) 


Prerequisite: 


WLD 101: Welding Practices 3-0-3 

A course of study designed to acquaint the 
student with the fundamentals of shop 
safety, shop procedures, and tool and weld- 
ing machines use and care. During the course, 
knowledge and skill development include 
welding equipment and tools, oxyacetylene 
welding, gas welding of various type of 
joints, and selection of proper welding mate- 
rials used in the gas process. Related instruc- 
tion develops symbol recognition. (F) 


WLD 120: Welding, Oxyacetylene 2-6-4 
_ An introduction to the history of oxyacety- 
lene welding, the principles of welding and 
cutting, nomenclature of the equipment, and 
assembly of units. Covers welding procedures 
such as practice in puddling and carrying the 
puddle; running flat beads; butt welding in 
the flat; vertical and overhead position; 
brazing; and hard and soft soldering. Safety 
procedures i in the use of tools and equipment 
are stressed though the program of instruc- 
tion. The student performs mechanical test- 
ing and inspection to determine quality of 
i welds. (W) 


a 


WLD 121: Arc Welding 2-6-4 

A study of the operation of AC transform- 
ers and DC motors generator arc welding sets. 
Studies are made of welding heats, polari- 
ties, and electrodes for use in joining various 
metal alloys by the are welding process. 
After the student is capable of running beads, 
butt and fillet welds in all positions are 
made and tested in order that the student 
may detect weaknesses in welding. Safety 
procedures in the use of tools and equipment 
are emphasized throughout the course. 
Prerequisite: WLD 120. (S) 


WLD 122: Commercial and Industrial 
Practice 2-3-3 
A course designed to build skills through 
practices in simulated and actual industrial 
processes and techniques. Includes sketching 
and layout on paper the size and shape de- 
scription, listing the procedure steps neces- 
sary to build the product, estimating time 
and material, and then actually following 
these directions to build the product. 
Emphasis is placed on maintenance, repair- 
ing worn or broken parts by special welding 
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applications, field welding, and nondestruc- 
tive tests and inspection. Prerequisites: 
WLD 120 and WLD 121. (F/S) 


WLD 1101: Auto Body Welding I 1-3-2 

A course providing welding demonstrations 
by the instructor and practice by students in 
the welding shop. Includes safe and correct 
methods of assembling and operating the 
welding equipment. Practice is given for 
bronze welding, fusion welding, fillet weld- 
ing, silver-soldering, and flame-cutting 
methods applicable to mechanical repair 
work. (F) 


WLD 1112: Welding Codes and Inspection 
3-0-3 
An introduction to the various types of 
tests and testing procedures used in testing 
the quality of the weld. Students perform 
the details which give adequate information 
on the quality of the weld. Tests to be 
performed include guided bend, tensile, mag- 
netic particle, dye penetrant, x-ray, and 
hardness. Various sections of codes AWS, 
ASME, and API are studied POL to the 
student's interests. (F) 


WLD 1120: Welding Theory and Practice I 
4-9-7 
A course dealing with the orientation of 
all oxyacetylene, shielded ARC shop 
equipment. Includes basic fundamentals of 
equipment set-up, safety demonstrations, 
practice procedures with group, and individ- 
ual demonstrations by the instructor. (F) 


WLD 1120A: (Part-time) 2-5-4 
WLD 1120B: (Part-time) 2-4-3 


WLD 1121: Welding Theory and Practice II 
4-12-8 
A course providing the student with a 
thorough understanding of ARC welding fun- 
damentals and safety. Manual skills are de- 
veloped to produce high quality ARC welds 
in all positions on mild steel. (W) 


WLD 1121A: (Part-time) 2-6-4 

WLD 1121B: (Part-time) 2-6-4 

WLD 1122: Commercial and Industrial 
Practice 3-9-6 


A course designed to build skills through 
practice in simulated and actual industrial 
processes and techniques. Includes sketching 
and layout on paper the size and shape de- 
scription, listing the procedure steps neces- 
sary to build the product, estimating time 
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and materials, and then actually following 

these directions to build the product. 

Emphasis is placed on maintenance, repair- 

ing worn or broken parts by special welding 

applications, field welding, and nondestruc- 
tive tests and inspection. Prerequisite: WLD 

1120 and WLD 1121. (SS) 


WLD 1122A: (Part-time) 2-6-4 
WLD 1122B: (Part-time) 1-3-2 
WLD 1123: Inert Gas Welding 4-12-8 


A course providing the student with a 
thorough understanding of tungsten inert gas 
ARC welding and metallic inert gas welding 
fundamentals and safety. Provides training 
to develop the manual skills necessary to 
make high quality welds in all positions. 
Prerequisite: WLD 1121. (D) 


2-6-4 


WLD 1123A: (Part-time) 
WLD 1123B: (Part-time) 2-6-4 
WLD 1124: Pipe Welding 3-12-7 


A course designed to provide practice in 
the welding of pressure piping in the hori- 
zontal, vertical , and horizontal fixed posi- 
tion using shielded metal arc welding pro- 
cesses according to Sections VIII and IX of the 
ASME code. Prerequisite: WLD 1121. (S) 


2-6-4 


WLD 1124A: (Part-time) . 
WLD 1124B: (Part-time) 1-6-3 
WLD 1125: Certification Practices 4-6-6 


A course involving practice in welding the 
various materials to meet certification stan- 
dards. The student uses various tests, includ-. 
ing the guided bead and the tensile strength 
tests, to check the quality of his/her would 
Emphasis is placed on attaining skills in 
producing quality welds. Prerequisite: WLD 
1121 and WLD 1124. (D) 


WLD 1126: Advanced Metal Inert Gas | 
Welding 2-9-5 
An intensive study of advanced metal inert 
gas welding with emphasis on both pro- 
duction and general uses of this proces 
Studies are made in wire types, size, and se- 
lection. The student works with this type 
machine exclusively with practice in low | 
and high carbon steels, stainless steels, and 
aluminum. Shielding gases used include car- 
bon dioxide, argon, and various mixtures. 
Prerequisite: WLD 1123. (D) 


WLD 1129: Basic Welding 1-3-2 

A study of basic characteristics of metals 
and equipment presented by means of audio- 
visuals and other educational media. 
Includes welding demonstrations by the in- 
structor and practice by students in the weld- 
ing shop. Safe and correct methods of 
assembling and operating gas and arc weld- 
ing equipment are stressed. Practice is given 
in surface welding, bronze welding, silver- 
soldering, and flame-cutting and arc welding 
methods applicable to mechanical repair 


work. (F) 


WLD 1130: Auto Body Welding II 1-3-2 
A course providing welding instruction and 
shop demonstrations in modern welding 
methods used by mechanics and autobody re- 
pairmen to fabricate steel and to maintain 
the equipment. The student learns procedures 
and techniques of joining frame mem bers, 
supporting members, struts, braces, and other 
parts according to approved practices. (W) 
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Continuing 


Education 


Program 


What Is the Continuing Education provides an op- 


Continuing portunity to 

Education 1. Finish high school; 

Program? 2. Upgrade and improve present job 
skills; | | 

3. Be trained while on the job; 

4. Prepare for future employment; 

5. Learn new hobbies and develop cre- 
ative skills or talents for leisure ac- 
tivities; and 

6. Learn better home maintenance and 


repair techniques. 


The Continuing Education department is an outreach service for 
Caldwell and Watauga counties. The program is designed to meet the 
needs and desires of the community by offering a wide variety of subjects 
taught at convenient hours in convenient locations in Caldwell and 


Watauga counties. 


Who Can Enroll? Any individual who is 18 years of age 
or whose regular high school class have 
graduated may enroll. Persons between 16 


and 18 


years old who have special needs 


may enroll if they have written permission 
of the school system where they last at- 


tended. 


(Under certain conditions, the pol- 


icy on page 11-12 will apply.) 


What Does It Cost? 


How Can One Enroll? 


How Long Does a 
Course Last? 


Where Are Classes 


Held? 


When Are Classes 
Held? 


There is a non-refundable registration 
fee. The fee will depend upon the nature 
and purpose of each course or workshop. 
Textbooks or special materials may be pur- 
chased from the campus bookstore. 

Persons can register for a class by at-. 
tending the first session. Applicants are. 
usually admitted on the "first come, first) 
served" basis. 

‘ 


Courses last approximately 10 to re 
weeks, depending on the nature of 


course. However, some classes are offered 
on a short-term basis. 4 


Adult classes are held anywhere in- 
Caldwell and Watauga counties where 
there are adequate facilities and equip- 
ment. In addition to the college campus, 
classes are held in community centers, pub- 
lic school buildings, churches, businesses, 
factories, and private homes. 


Day and evening classes are usually 
scheduled on a quarterly basis. Most classes 
meet once or twice a week, Monday through 
Friday, until the end of the course. 
Occasionally, weekend workshops and sem- 
inars are offered. 
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How Does One Know 


When a Course Is 
Offered? 


Information about classes is released 
each quarter through the local news media. 
Quarterly schedules are published and dis- 
tributed by the college. 


Information concerning course offerings 
may be obtained by calling the Continuing 
Education department at 328-8697 
(Hickory), or 726-2242 or after 5 pm 726- 
2200 (Lenoir), or 297-2185 (Boone). 


CBS 


What Credit Can One Most Continuing Education courses are 
Acquire? noncredit. However, continuing education 
units (CEU) will be given for certain 

courses. These courses are designated and 

advertised as giving CEU credit prior to 

each quarter. Each quarter, teacher-re- 

newal credit classes are offered for those 

persons wanting to maintain their teaching 


certificate. 
What Courses Are A partial list and description of courses 
Offered? available are listed in this catalog. 


However, if 15 or more people are inter- 
ested in a subject not listed and a qualified 
instructor and suitable space are avellat 
the college will consider offering the 7 
course. ; 


General Adult Offerings ' 


Numerous continuing education noncredit classes are offered under the 
heading of general adult education. Many of these classes are taught off campug 
in recreation centers, schools, churches, and private homes. 


General adult courses fall into the broad categories of the arts, crafts, job 
training and upgrading, practical personal skills, and special needs courses such as 
sign language for the deaf. q 
Special classes for personal enrichment or in the special interest areas are 
available. q 


Home Economics 


Varied courses in the home economics area are offered. Training and edu- 
cation courses are provided for the individual and the professional. Among general 
interest courses that may be offered are the following: 


Clothing and Textiles Tailoring 
Beginning Sewing Children's Clothing Construction 
Advanced Sewing Clothing and Pattern Alterations 


English Smocking Chinese Cooking 


Lap Quilting Indian Cooking 
Applique Buffets and Entertaining 
Frame Quilting Diabetic Cooking 

Food and Nutrition Diet and Weight Control 
Microwave Cooking House and Home Furnishings 
Mexican Cooking History of Furniture 
Vegetable Cooking Interior Design 
Breadmaking Floral Arranging 
Holiday Cooking Use and Care of House Plants 
Japanese Cooking Furniture Refinishing 
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Early Childhood and 


| 
Parent Education 


A variety of courses in Early Childhood/Family Life is offered through the 
Continuing Education department. Among courses included in these areas are the 


following: 


em «ee t?) 


Prepared Childbirth Parent Effectiveness Training 

Lamaze Refresher Learning Through Play 

Pre-natal and Infant Care Adolescent Sexuality 

Parenting of Pre-Schoolers Small Group Approach To Growth an 
Working with the Young Child Learning | 
Child Nutrition and Behavior Discipline: A Learning Tool 


Coping with Hyperactivity 


f 
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Teacher Renewal Credit Classes 


Teacher renewal classes will be scheduled on a demand basis. A minimum 
of twelve students is needed before a class can be offered. Classes may be offered 
at the college or at a particular school, if there is a need. Also, if there is a class not. 
listed, but enough interest is generated, those classes can be submitted to Raleigh 


t 


for approval. { 
The following classes are approved for Teacher Renewal Credit: ; 
Conflict Management (K-12) Strategies in Physical Education for the 
Coping with Hyperactivity (K-8) Classroom Teacher (K-8) 
CPR (K-12) Teacher Performance Appraisal a 
Instrument (TPAI) g 


Effective Teacher Training (K-12) 
Elementary Spanish (K-12) 

Film and Fiction (K-12) 

Mentoring 

Standard First Aid (K-12) 
Storytelling: The Oral Tradition (K-3) 


The Bereaved Student (K-12) 
The Caring Relationship (K-12) 
School Law (K-12) 

Child Abuse and Neglect (K-12) : 
Video Production (K-12) | 


Note: You will need to get approval from your local school staff development of 
fice before enrolling in any teacher renewal class. 
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Management Development Program 


The management development program offered by Caldwell Community 
College and Technical Institute is designed to give the new manager or supervisor a 
headstart and to make a good manager better. The program is based on individual 
development instead of tests and grades. Managers and future managers should 
enroll in the program with the idea of improving their management skills. 


Classes will be scheduled on a regular basis day or night, in the plant or at 
the college. Interested persons may preregister by calling the department of con- 
tinuing education. In addition to the registration fee, there may be a small charge 
for books, materials, and supplies. 


Each person completing 150 hours of instruction will receive a diploma in 
management development. An individual could earn the diploma in approxi- 
mately one year by attending class one night per week during that year. 


Course offerings have the following: 


Art of Motivating People Effective Writing 

Principles of Supervision Effective Speaking 

OSHA and First Aid Speed Reading 

Human Relations and Motivation Creative Thinking 

Effective Communications Job Analysis Training 

Economics and Controlling Employee Evaluation and Interviewing 
Job Instruction Training Motion and Time Study 

Labor Laws for Supervisors 


New and Expanding 
Industry Training 


One of the basic objectives of Caldwell Community College and Technical 
Institute is to stimulate the creation of more challenging and rewarding jobs. In the 
endeavor to accomplish this objective, the college provides a training service for 
new and expanding industries in the community. 


Subject to minimal limitations, the college, in cooperation with the Industrial 
Service Division of the NC Department of Community Colleges, will design and 
administer a special program for training the production manpower required by 
any new and expanding industry creating new job opportunities in North Carolina. 


The major purposes of this program are to help new or expanding industry 
meet immediate manpower needs and to encourage industry to develop long- © 
range training programs to satisfy continuing replacement and retraining needs. 


' The program includes the following: 
1. Consultation in planning training program needs 


2 Selection and training of instructors who may be recruited from the 
company and/or outside sources : 


3. Payment of instructor's wages 
Provision of suitable space for a temporary training facility 


5. Assumption of installation cost of equipment on temporary training fa- 
cility ' 


6. Payment of one-half the cost of nonsalvageable materials expended in 
the training program 


Skill Training Programs 


The Continuing Education department offers courses designed either to up- — 
grade job skills, to help persons develop new skills so that they may become more — 
proficient in their vocations, or to train persons in new occupations, vocations, or job — 
skills. 


The courses are offered at a time and place convenient for the students, — 
based on the number of students and the availability of facilities and necessary — 
equipment. These courses can also be offered in a plant or other places of business ~ 


where certain skill training is needed. 


Skill courses that may be offered by the institution cover a wide area of skills : 
from office to plant. 
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Apprenticeship Program 


The apprenticeship program has been recognized as one of the leading 
\ethods for acquiring the skills and knowledge necessary to become job-skilled 
‘aftsmen. Apprenticeship programs are usually on-the-job training with related 
istruction. Caldwell Community College and Technical Institute, in cooperation 
‘ith the Apprenticeship Division of the North Carolina Department of Labor, 
usiness and Industry, provides the related instruction for the apprenticeship. The 
illege coordinates and conducts the related instruction for both registered and 
on-registered apprentices. 


The apprentice may attend the classroom portion of training during the day 
f evening when the desired classes are offered. Some of the courses may be 
udied in the programmed method in the individualized instruction program. An 
dividual desiring entrance into such a program should consult his/her employer, 
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Apprentice Lineman's Training Program 


The apprentice lineman's training program is designed to provide job train- 
ing to men and women who work in public electric utilities, private electric utilities, 
telephone companies, municipalities, electric cooperatives, and other related 
lineman groups. . 

Listed are the types of courses that are taught in the lineman’'s training 


school at Caldwell Community College and Technical Institute. Most of these 
classes consist of 40 hours of training and are usually completed in one week. \ 


Apprentice Lineman I Advanced Hot Stick School 

Apprentice Lineman II Transformer School E 
Apprentice Lineman III Staking School 4 
Apprentice Lineman IV Underground Cable School : 


Advanced Bucket School | 4 


Health-Related Training 


The Continuing Education department offers special courses in nursing and 
other health-related occupations to the local community. Many of these special 
programs are administered in cooperation with the areas health institutions ang 
agencies. Course offerings have included the following: 


rm 
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Standard First Aid and Advanced Paramedic Training j 
First Aid Geriatrics Assistant ‘4 

CPR (Cardio-pulmonary Coronary Care 4 
Resuscitation) wht ! ., 


Pediatric Nursing 


Nursing Assistant In-service training for health pro- : 


Health Care Technician foceianals 
R. N. Refresher Courses Well-being 


R. N. Management Training Stress Management 


First Responder Wellness Programs 


Medical Terminology BTLS (Basic Trauma Life Supporti 


Audio-Metric Testing ACLS (Advanced Cardiac Life 
EMT (Emergency Medical Support) 
Technician) 
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Special Needs Programs 


To meet the total educational needs of the community, the Continuing 
Education department offers courses for "special populations." Classes are con- 
ducted in sheltered workshops, nutrition sites, rest homes, nursing homes, senior 

centers, treatment centers, prisons, and various other meeting places where special 
populations are located. 


The types of classes offered are directly related to the needs of each group 
but, offerings overall, represent a wide variety of offerings. These included auto 
mechanics, small engine repair, compensatory education, crafts, pottery, sewing, 
woodworking, art, quilting, vocational education, consumer education, basic quan- 
tity cooking, cabinet making, nutrition, alcohol and drug abuse, and job readiness 
training. 


: Fire Service Training 


_ Caldwell Community College and Technical Institute offers fire service 
training to both volunteer and career firemen. This training program is designed to 
increase firemen's technical knowledge, to train fire service personnel i in the latest 
techniques and methods of fire fighting, to improve their skills in fire-ground oper- 
ations, and to expose them to a variety of fire situation experiences. 
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The training program is taken directly to the individual fireman. Training 
sessions are held in local fire departments allowing the individuals to be trained as_ 
an organized group utilizing equipment they would ordinarily use in controlling fire. _ 


A certificate is awarded to each person who successfully completes the 
course. Course offerings have included the following: 


1. Industrial Fire Brigade : 4 Home Fire Safety 
2 Portable Fire Extinguisher 5. Pump Schools 
3. Business Fire Safety 


Firefighter I, II, and III Series q 


1. Orientation, Fire Science, State 9. Ropes 

Laws 10. Emergency Medical Care i 
2 Safety 11. Salvage and Overhaul | 
3. Inspection 12. Protective Breathing Equipment — 
4. Ventilation 13. Forcible Entry a 
5. Fire Hose, Nozzles, Appliances 14. Rescue 
6. Sprinklers 15. Ladders 
7. Fire Alarm and Communication 
8 Fire Streams 


Criminal Justice 


Caldwell Community College and Technical Institute offers criminal justice 
training to personnel of law enforcement agencies. The goal is to promote and pro - 
vide adequate training and education courses in legal and technological fields that 
will keep law enforcement officers abreast of advancements in law enforcement 
techniques. 


North Carolina State Law requires that new police officers complete 483 
hours of police science training within one year after employment. These courses 
are offered on request. Courses are also offered to those officers who wish to up- 
grade job skills. 7 


A certificate is issued upon completion of each course but credit cannot be 
transferred and applied toward an Associate in Applied Science degree. Course of- 
ferings have included the following: ‘ 


Police Report Writing Civil Disorders 

Police Firearms Training Police Communications /Radio 
Controlled Substances Introduction to Criminal Investigation 
Motor Vehicle Laws Traffic Accident Investigation | 


Laws of Arrest, Search, and Seizure Chemical Test / Alcohol 
Inmate Counseling Defensive Tactics 


Civil Disorder Criminal Investigation 
History of Constitutional Law 


Small Business Center 


The purpose of the Small Business Center is to provide assistance to the 
business community. Counseling is available to persons planning on entering 
business, as well as to businesses which have encountered problems. Special 
seminars and workshops are sponsored on a variety of business-related topics. 
Interested persons may contact the Small Business Center at Caldwell Community 
College and Technical Institute for an appointment or for further information. 
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Additional Courses 


If 15 or more people want to learn about a subject which is not currently of- 
fered, the college will make every effort to find a qualified instructor and offer the 
course anywhere in Caldwell or Watauga counties where suitable space is avail- 
able. Requests may be made by calling the Continuing Education department 726- 
2239 or 726-2208 (Lenoir), 328-8697 (Hickory), or 264-7670 (Boone). 


Basic Skills Center 
Adult Basic Education 


Classes are offered for people who may need help learning basic speaking, 
reading, and writing skills. Instruction is also provided in math, science, and socia 
studies. Classes are offered free of charge, including all books and materials that 
have been especially prepared for adult learners. Persons can study at their own 
pace, with instructors available to assist them in this pre-high school level eis 


g 


Adult High School Diploma/GED 


This program is designed to give adults who have less than a twelfth-grade 
education another opportunity to finish high school. Two options are offered: indi- 
vidual study in the advancement lab or a more structured approach through 
classes at the center and throughout the community. Persons may enroll and com 
plete the programs at any time although a high school graduation occurs only in 
August. Costs of registration and books are minimal. Graduation requirements in- 
clude acceptable scores on four tests: American history and social studies, science 
and biology, English, and math. The North Carolina Competency Test is also re- 
quired. The national GED program is also offered as an alternate to the adult high 
school program and is available through individual study in the advancement lab 
or at a community site. 


Pre-Job 


The Pre-Job Program helps unemployed people get jobs after completion of 
a short training course. Eight out of ten completers go to work within weeks. 
Benefits are: 


1. Secrets of job success 

2 Determination of suitable jobs 

3. Knowledge of creative job seeking techniques 
4, 


Improved self-confidence 


ge GP) 


5. Coping skills for better relationships on the job 


6. Knowledge of good job maintenance techniques. 


The staff also helps people make decision for both short-term and long-term 
zoals. Then follow-up counseling continues for one year after completion of the 
xrogram. The Pre-Job Program is free for adults eighteen and over. Classes are of- 
ered every seven weeks throughout the year, and prospective students may apply 
it any time. Some financial aid may be available for those who qualify. 
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Faculty and Staff 


MOTE SAN CTA IM 20510, scrccgdnasescnceeccccseserseocscesssess Director, Watauga Division 
3. S., Gardner-Webb; M.A., Appalachian State University; Ed.S., Appalachian 
state University; C.A.G.S., Virginia Technical Institute; Ed.D., Virginia Polytechnic 
institute and State University 


Meera; Camille Huffiman....s....scsseccoseccsssnssiosccosssossceneecosessserseee English Instructor 
\.A., Caldwell Community College and Technical Institute; B.A., Lenoir-Rhyne 
lollege; M.A., Appalachian State University 


MiimiaS, Rosanne Y...:..s..ssssesssccsccessnscasseseese Coordinator, Radiologic Technology; 
Radiology Instructor 
.T.-R. Charlotte Memorial Hospital 


\ultman, ata aPC CL credo oc. Jos sh ceessecc dosed svccsencdocticeecsceseikesseetes Business Instructor 
\.A.S., Western Piedmont Community College; B.S., Appalachian State University; 
“.A., Appalachian State University; Additional studies, Appalachian State 
Jniversity and North Carolina State University 


HCI SUE, Fletcherr............cccocccsssassscccssscscscccossee Secretarial Science Instructor 
4.S., Appalachian State University; M.A., Appalachian State University; Additional 
tudies, Appalachian State University 


tales, COVEN Wy 9 Hn AAA ee Industrial Maintenance Instructor 
\. A. S., Caldwell Community College and Technical Institute; Additional studies, 
’aldwell Community College and Technical Institute 


rece o ccc cc cc noecscesatccesoucecsennarcerocsosececteeses Psychology Instructor 
LA., St. Petersburg Junior College; B.A., University of South Florida; M.A., 


S., North Carolina State University; M.Ed., North Carolina State University; 
d.D., University of North Carolina 


\iddix, LO CS an. eectenee eee Developmental Studies Instructor 
'.S., Appalachian State University; M.Ed., Appalachian State University; Additional 


tudies, Appalachian State University 
| 


ishop, Eliza............00 Dean,Arts and Sciences Division ; English Instructor 
.S., Appalachian State University; M.A., Appalachian State University; Additional 
tudy,Appalachian State University 


vissette, Kenneth L....... Biomedical and Electronics Technology Instructor 
..E.T., Oklahoma State University; A.A.S., Catawba Valley Technical College; 
.B.E.T.; B.S., Western Carolina University 


Zep 


Brown, Bonnie LeWiS.........scccccccesssereceesees Secretary, Watauga Business Center 
A.A.S., Caldwell Community College and Technical Institute; Additional studies, 
Caldwell Community College and Technical Institute 


Brown, Pauline Ho.........occcccscsssnssseccossscsssscoss see Secretary, Continuing Education 
A.A.S. Caldwell Community College and Technical Institute 


Burgess, Andrew J.,JI.....ss000+ Coordinator, Continuing Education Programs, 

Director, Law Enforcement Programs 
B.A., Appalachian State University; M.A., Appalachian State University; Ed.S,, 
Appalachian State University 


Galloway, DON a s.oociireccsrcsssecencccsecsacccrestrasecaesaccsacecssenneetss Cosmetology Instructor 
Diploma, Macon University of Cosmetology; Teacher's Certificate, North Carolina 
State Board of Cosmetic Art; Additional studies: University of South Carolina, 
Haywood Community College, Blue Ridge Community College, Carolina Salon 
Systems, Catawba Valley Technical College. 


Garitrel Wp aliies reccccst-torstersstosserscerstrecesececceestetessstre Drafting/Design Instructor 
B.S., Western Carolina University; M.A., Appalachian State University; Additional 
studies, University of North Carolina at Greensboro 


Carpenter vrOy vere cccccccescerecescceensese Mathematics/Science Instructor Emeritus 
B.A., Lenoir-Rhyne College; M.A., Appalachian State University; Additional 
studies, Wake Forest University 


Cartwright, Talula Elizabeth ...............ccssscssssees Dean, Continuing Education 
B.A., UNC-Greensboro; M.Ed., UNC-Greensboro; Ed.D., UNC-Greensboro; 

Ghurch ys athy (U.c22. sccsccsssesecccosesnctcccccecscece ses sesse tess scasacssensees Secretary, Basic Skills 
Clement, Rita > Hiei, ..c2.0.c5-ccacee Library Media Technical Assistant-Processing 


A.A.S., Caldwell Community College and Technical Institute 


Gothey BOW NMabsrcscccsseccs-crsccceteviterensctsessescesssstecrseerccescs Testing Center Technician 
B.A., University of North Carolina at Greensboro 


Goffey sUloydsercccortrccsrescertcrscecscetecs Mathematics/Computer Science Instructor | 
Coordinator of Mathematics 
B.S., Appalachian State University; M.A., Appalachian State University 


Conn, Doris Carpenter........... Director, Career Planning and Job Placement 
B.S., University of Tennessee, Knoxville; M.Ed., Memphis State University 


Cook) Carolyincivsssst-csstecssstsscsesttcscocsstesusdcthasssstetesseuactiacetsecr etter Personnel Officer 
A.A.S., Caldwell Community College and Technical Institute 


Cooke, IVEGENS Cli dsccics sete sc sacetca-cceccess recececichccotacctccnisccccerseessrstecteecettterattCtt tes» Librarian 
A.B., Lenoir-Rhyne College; M.S.L.S., University of North Carolina; Additional 
studies, Duke University 


MENU TORU MIRED CCCAMBIUCE 0.0.0.5 sececccsscsscsescecssccoosscosseccsosovensssosse Nursing Instructor 
R.N., Davis Hospital School of Nursing; B.A.N., Pfeiffer College; M.A., 
Appalachian State University 


Crouch, Kay SlOppy.........cscoscesssssrcsessecesceseceseeeees Music Coordinator/Instructor 
B.M., East Carolina University; M.A., Appalachian State University; Additional 
studies, University of North Carolina at Greensboro 


Davenport, IMAI ELO C2. -teseosecotsscassesss Supervisor of Housekeeping Operations 


IRIN GTED ete rettere ach cticsace.oar-vcsescsaccrcceseseaess scsanenear sess Dean, Student Development 
A.B., Catawba College; M.S., North Carolina State University; Ph.D., University of 
North Carolina at Greensboro 


Doll, OPELAVERVY ctececbascetecnscalicensdeceees Audiovisual Production Technical Assistant 
B.S., Appalachian State University; Additional Studies. Appalachian State 
Univeristy. 


Dogan, Shannon H........ Coordinator/Instructor, Early Childhood Education 
B.S., University of Alabama; M.A., University of Alabama 


Duncan, Sandy.......ccrecrcsrsresecsesserersssssssreeserervers Systems Analyst/Programmer | 
A.A.S., Caldwell Community College and Technical Institute; Additional studies, 
Caldwell Community College and Technical Institute 


on, Chinclcoe a avaeenaa pede Ata IRS ei ai ea tate Biology Instructor 
B.S., Appalachian State University; M.A.T., University of North Carolina; 
Additional studies, Appalachian State University 


| oo TINS Diesel Vehicle Maintenance Instructor 
National Institute Automotive Services, Washington, DC; Advanced course with 
Ryder Truck and completed apprenticeship in truck maintenance 


PE ECO AIRL e cette er genie cane cdo kab cacwoondinesecasctncsabadhebusasosesoesedécetcadaecs Housekeeper 


Evert, RAT SU eee eos c coh capees scccesicenetronsssscasestabectssecucea ress Technical Librarian 
‘A.A.S., Caldwell Community College and Technical Institute; B.A., Lenoir-Rhyne 
college; Additional studies: University of North Carolina at Greensboro 


Firth, Steven .......scssccccessecseeseees Maintenance Supervisor, Watauga Campus 
3.A., Appalachian State University; Additional studies, Sandhills Community 
College 


EET CPMEUN ACC crrete tices ce stee scones fis catietesacasecseeareesstessee ter cer Tool and Die Instructor 


Certificate in Industrial Design and Blueprint Reading NC State adult Educational 
rogram; Journeyman Tool and Die Maker; CNC Machine Programming (CAM), 


i 


Bridgeport Programming School Atlanta, Georgia; CNC Off Line Programming 
(CAD), Chattanooga State Technical Community College, Chattanooga, Tennessee 


FOUUZFELEL Ma rcssesstoctcccccresecetses ee tcesca terse Library Technical Assistant-Circulation 
A.A.S., Caldwell Community College and Technical Institute 


FOXISOMAIC ceoctscccesscecscesecctescccaecesetersscrtescscere Industrial Maintenance Instructor 
A.A.S., Catawba Valley Technical College; B.T., Appalachian State University; M.A,, 
Appalachian State University 


FOX) FIONTY  Ciooocs..ccococccssecasceccceacesetzacssesstszatscevacctsccesssssnescarceres Instructor Emeritus 
B.A.E., University of Florida; M.A., University of Florida; Ed.D., Indiana University 


Branklings Cathy sCOURELINS OM ccteciccsctctesetecscresteccececeeceteeseescecae? Nursing Instructor 
A.A.S., Western Piedmont Community College; BSN, East Carolina University; 
Additional studies, MUSC, Charleston, South Carolina; California State University, 
San Bernardino, CA; Appalachian State University. 


Freiman, Barbara F..........ccccssscssssssceesees Director of Institutional Effectiveness 


and Development 
A.B., Duke University 
Frye@, Je@amette ...ic......ccsscsccsccscccccncnccscnacsccaccscusessascesessess sesccseccecccsssescesees Housekeeper 
Georg easheilacnicsticccssetscsscesocstscttececeattarescrtssestsctsoccuserenescerts Bookstore Manager 


A.A.S., Caldwell Community College and Technical Institute 


Gitlin Helencrcnccctetcressnrsctcce th eccecsciecceccert Director of Admission/Records 
B.A., Florida State University; M.Ed., University of Florida; Additional studies, 
Appalachian State University, University of North Carolina 


GTAG Ce Kath Virscseiscaccccaesocncedesses sects ceccsetacestesseesstareaccete tan ordes Systems Administrator 
A.A.S., Caldwell Community College and Technical Institute; Additional studies, 
Caldwell Community College and Technical Institute 


GAGE, SMAVTOM cscccsccsscscsceceoctescpesttscntsroocceceserssansesce Cashier/Accounting Assistant 


Gray, Amy Tipton..............00 Coordinator, Writing Center/English Instructor 
B.S., East Tennessee State University; M.A., East Tennessee State University 


Greene, Marjorie........ English Instructor/Coordinator of Freshman English | 
B.A., Duke University; M.Ed., University of North Carolina; Additional studies, 
Appalachian State University : 


Gregory, KWennecthoNi. tic. ccscccrsssccsessesssssecceceststics Director of Public Information 
B.A., Mars Hill College ; M.F.A, East Tennessee State University; Additional 
studies: North Carolina State University | 
Haas, Jennifer P.............. Reading Center Technician, Student Development 
A.A.S., Caldwell Community College and Technical Institute 
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BME SPIEIN ADICY Mii cctsacetucecsureccocksceccacsttescesssesncasoesreceossstescdettssasctectees Nursing Instructor 
R.N., Charlotte Memorial Hospital School of Nursing; B.S., Mars Hill College; 
Additional studies, Appalachian State University 


Hackney, Gerald George Hermant...............cssscccssssssceeees Automotive Instructor 
B.S., Appalachian State University; Additional studies, North Carolina State 
University, Appalachian State University 


aS. TELGINES renenete: aie penn ii ao oR ae ale pC ene ad Secretary, Faculty 
Diploma, Raleigh School Of Commerce 


EIR RIV AG secs 200s sc ceccecessoocssseasscackecea¢saracesenssteseseooessnss Radiography Instructor 
A.ASS., Caldwell Community College and Technical Institute 


MIMEEPITTE VEVEAM) ATI 0000-00-00 000ssecasscccssnssecesosscessacesascssenensscecnsacseeets Admission Clerk 
A.A.S., Caldwell Community College and Technical Institute 


MPVIICS MALY -0020..00000cccnseccesees Receptionist/Secretary, Student Development 
Diploma, Asheville Beauty Academy 

DE LOR ret e0 eae. fice 634 ec0heessceneseecsreaedcGeeascesascesseressssaesseoaes Controller Emeritus 
MAREE INIATI ED TCT Cass sccs-ccscccesccssccceccscevescccctcctccccscccesecsesecscsaces Secretary, President 


A.A.S., Caldwell Community College and Technical Institute; Advanced Associate 
PSP Certificate, NCAEOP 


MLL U MD TINITY 22-5 -- 2252 -22-eccccoccesencrenncosossssccesenocee Vice-President of Instruction 
B.S., University of North Carolina; M.S., University of North Carolina; Additional 
studies, University of North Carolina, North Carolina State University, and 
University of UNC - Greensboro 


IESE SON ML IATING 20,.2....02...00ccccsoroesecnsseasesooesere Secretary, Basic Skills/Pre-Job 
A.A.S., Caldwell Community College and Technical Institute 


Ne eben Aik ee Electronics and Electrical Instructor 
Southern Business University; A.A.S., Caldwell Community College and Technical 
(nstitute; Electrical Contractor License; B.S., Western Carolina University 


DO te IVEALEN a ooseccececeteec tases secsccccscccccsccsecscscceees Coordinator, Basic Skills Center 
3.S., Appalachian State University; M.A., Appalachian State University; Additional 
studies, University of North Carolina at Charlotte, North Carolina State University 


Hoyle, Esther........... English Instructor/Coordinator of Curriculum Reading 
4.B., University of North Carolina at Greensboro; M.A., Appalachian State 
Jniversity; Additional studies, Appalachian State University 


MEL CEA AV NON 220.0..cccrccsscontssacesedsacsetasvonccseccecbactaccoccerossass History Instructor 
AB. University of South Carolina; M.A., University of South Carolina; Additional 
itudies, American University in Cairo, Hebrew University of Jerusalem and 
Appalachian State University (Political Science). 
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Huffstetler, Domma........ccccccccscssscrcccessssssescsooes Community Services Technician, 
Continuing Education 
A.A.S., Caldwell Community College and Technical Institute 


Huftstetler, Ply lige sctec.ccecscecvesccosssccssscovreervecstectetterentans cet ateettetest oattecte nha Counselor 
A.B., Lenoir-Rhyne College; M.A., Appalachian State University 


OWNS ON CLA A cece csestreseacascececacesoescecssececeescansqcasnortetseoastsssacinetasee Nursing Instructor 
L.P.N., Catawba Valley Technical College; A.A.S., Western Piedmont Community 
College; B.S.N., University of North Carolina at Greensboro; M.A., Appalachian 
State University 


JONNSON, JOAN nes .cs..ccoeiieeecescccuessecsadecwscides ccctec cocgecer stot sotsescosers Business Instructor 
B.S., University of North Carolina at Chapel Hill; M.B.A., East Carolina University; 
C.P.A., North Carolina 


OL Vea CCV eccerrressenetecesee sre cet: Microcomputer/Secretarial Science Instructor 
A.A.S., Wilkes Community College; B.T., Appalachian State University; M.A, 
Appalachian State University 


Kiricard @ Claud iatrscsccrsctccstveaststietesee soos Dean, Student Development Emeritus 
A.B., Lenoir-Rhyne College; M.A., Appalachian State University 


Kincaid, Mary Au........cccccssssscessees Microcomputer/Data Processing Instructor 
B.A., University of California, Los Angeles; Additional studies, UCLA and Caldwell 
Community College and Technical Institute 


Kiziah; Ronaldi.ncnei.aie. Dean, Business Division; Business Instructor 
B.S., Appalachian State University; M.A., Appalachian State University; Ed.D., 
NOVA University; Additional studies, Appalachian State University and North 
Carolina State University 


Knight, Edward Ray eesrteisst. tacts trcsasteehtteses aise teeaertccess: Physics/Math Instructor 
B.A., Appalachian State University; B.S.B.A., Appalachian State University; M.S, 
Auburn University; Ph.D., Auburn University 


KOONtZ, EUG i rtsccccesesecttsscceseccseteccrestcc: Superintendent of Building and Grounds 


Lackey, Rebecca Lyndon.....Coordinator, O.T.A. Program/O.T.A. Instructor 
B.A., Catawba College; Graduate Certificate in Occupational Therapy, Virginia 
Commonwealth University; M.P.H., University of North Carolina at Chapel Hill; 
Additional studies, Appalachian State University, University of North Carolina at 
Chapel Hill | 


Land, Linda..............000 Science Technician/Planetarium Director Instructor 
B.S., Appalachian State University; Special Education Certification, Appalachian 
State University; A.A., Caldwell Community College and Technical Institute | 


Beeetter HH. Ose. a Data Processing/Business Instructor 
A.B., Lenoir-Rhyne College; M.A., Western Carolina University; Ed.D., NOVA 
‘University 


MEET RICO Div ecrcerescusccessscCctacsstesssestscsttzasseecseces ssescuansnsasaibentetioeeissettres Receptionist 
A.AS., Caldwell Community College and Technical Institute 


PSP revost, Laurette............sssssscessscscscscssssssesssecscsssssssrsssascescnenes English Instructor 
B.A., Fordham University; M.A., University of North Carolina at Chapel Hill; 
Additional studies, Georgia State University 


EIINIEEIEY MIZE Cc ocsccstccctsccesssoeccdeccossccocscesosseosacesecessoaseseees Coordinator/Instructor 
B.S., Appalachian State University; M.A., Appalachian State University 


moekhart, Elaine H................cccccssseses Coordinator, Health/Home Economics, 

Emergency Services, Fire Training, Teacher Renewal, 
: and Foodservice Management, A.A.S. Program 
B.S., Appalachian State University; M.A., Appalachian State University 


Lorenzo, Manual .............00sse0 Humanities and Business Instructor Emeritus 
B.S., Appalachian State University; M.A., Appalachian State University; M.A., 
University of Madrid; Additional studies, Louisiana State University, Texas 
Technological College, University of Argentina, Mexico University, San Francisco 
‘University 


Martin, LOUINED. tocenocuccauc Qs cer Ran RARACA Seapets Mathematics Instructor 
B.S., North Carolina State University; M.A., Appalachian State University; Ed.S., 
‘Appalachian State University 


McCall, PU ONCE r iiccerescceccscoceseces Financial Aid Assistant/Veterans Coordinator 
Records and Testing Technician 
TV ICI rete t i ii ccna tc .ccsoccssccncccecsctcssssscocctesvectpeccceocscsccosecsesaceccseosecs President 


BS. North Carolina State University; M.Ed., Virginia State University; Ed.D, 
Virginia Polytechnic Institute 


ET IRE GD dareccereerecerecscnccorcecocecececcscsocc pesos cee Coordinator, Academic Support 
B.S., Appalachian State University; M.A., Appalachian State University; Additional 
studies, Appalachian State University 


Melton, Peggy AMN..........cccssseees Secretary, FIT and Small Business Center 
MMERCT DIANA E, ..........00cccrcersccesscseseseees Business Instructor, Watauga Campus 
B.S., Appalachian State University; M.A, Appalachian State University 


Millsaps, Jr., George Edward...........ssssscsseseees Director, Small Business Center 
A.A., University of Maryland; B.S., University of Maryland; M.B.A., Western 
Carolina University 
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Minton, « LOrraime «.:.:0s0ssssoccsetessateeescaces Business/Secretarial Science Instructor 
B.S., Appalachian State University; M.A., Appalachian State University; Additional 
studies, Appalachian State University and North Carolina State University 


Minitonee Martha geiliott::-cccssiccscctcsccrsccsetacecseccvssresacseesenccospneceresens Record Secretary 
A.A.S., Caldwell Community College and Technical Institute 

MO etZ, A TONY <occiccecescossccocccsssoocssncccenccessonessoncs sacacsenscasesossecooessecossseecevontasseerayheee Printer 
IVECO Dy pe Ee aniit ld ccersecteotsctaceovetescrerstacersucterd-ssunsncerentcerectiertiveces? Technical Assistant, 


Learning Center, Student Development 
A.S., Kittrell Junior College 


Natl?7GClaudtamiic.crccrccccctrsctrecrsestrsrecstreite tetececenceetetessenceets Mathematics Instructor 
B.S., Auburn University; M.S., Troy State University; C.A.S., Appalachian State 
University 


OXfOrdy* Savalr | AY MMES eccsteetccs.tcstetsccncesceacvesecetectersessccest steed ssecese= Nursing Instructor 
B.S.N., Lenoir-Rhyne College; M.A., Appalachian State University 


Palivet;o) ANU Cerssccececeoessetccrsst;<secceeetier ces English Instructor, Watauga Campus 
A.A., Peace College; B.A., North Carolina State University; M.A., University of North 
Carolina 


Parker }OS€ pitt Kesscstestcsrcestcstettccetaccacestessenttrtecsscsteccestee Machine Shop Instructor 
Machine Shop Diploma, CVTC; Additional studies, King College; CNC 1420 
Diploma, Baxter Technologies Corporation; Bridgeport Programming, Atlanta, 
Georgia 


PattErsOnpe aM cccrvsess cccotcs ccoctertactascestctcntect tte etre Student Activities Coordinator 
B.S., B.A., Livingstone College 


Peterkin je VN OMASsccccccccscsccsedseserricanssceoncesoctensessenses Physical Education Instructor 
A.A., Louisburg College; B.S., Atlantic Christian College; M.A.T, University of 
North Carolina 


Phillips Way Me cstccg ice csrtcuccctteesssreeres Assistant Director, Watauga Campus 
A.A.S., Wilkes Community College; B.T., Appalachian State University; M.A., 
Appalachian State University; Ed.S., Appalachian State University; Additional 
studies, North Carolina State University, University of North Carolina at Chapel 
Hill, Virginia Polytechnic Institute and State University 


PRIPPS7o.J OG tiererescch..ccsececonsreegeenstssureattettccescenccssectereteertes Dean, Industrial, Division; 
Coordinator, Focused Industrial Training, 
Coordinator, New and Expanding Industry 
B.S., Appalachian State University; M.A., Appalachian State University; Addit 
studies, North Carolina State University 


By OB CLV acs ectenctsccencessccerensereneeceeeces Secretary, Vice President of Instruction 


MCRD AVIG fi siccscecsscscsssedsccnosessore Psychology Instructor/Evaluation Specialist 
B.S., University of North Carolina at Chapel Hill; M.A., Appalachian State 
University; ED.S., Appalachian State University 


| SUNIMMIDIAATERVY AIL Cd cceetecetsrseccsocestssssescrerccccesons«ctenassseeceosesssaressesteteicedss Graphic Artist 
AAS., Indiana Vocational Technical College 


METI DDIX1C. 202.02. ccceoocccseccercennccecoese Purchasing Clerk/Equipment Specialist 
|A.A.S., Caldwell Community College and Technical Institute; Additional studies, 
Caldwell Community College and Technical Institute 


PATCH RODET a) So. .....0......sccccccscccsececcesees Institutional Advancement Secretary 
A.A.S., Caldwell Community College and Technical Institute; B.S., Gardner-Webb 
College 


} ASS PO (ayy 2c lage Nursing Instructor 
B.S., University of North Carolina; M.A., Appalachian State University 

IRM ATA Ole cet eres ce savss ss scccossscosennorsesssnesesecocoussoceasesesacsecossesceasase cess Housekeeper 
Wtasad, Dandappatavar.........s.scsscscsscssssssscssesesceses Chemistry/Math Instructor 


B.S., Mysore University, India; M.S., Karnatak University, India; Ph.D., University 
of Strasbourg, France 


Price, Cathie..........ccsccsecsssssssscsssescessssssseseseseececers Secretary, Business Manager 


I AUS A erectctecsccscscreccscccccorsoccssccctsesacascodeaetctsoccessccasasectss es Pre-Job Instructor 
B.A., University of North Carolina at Greensboro; M.A., Appalachian State 
‘University 


Randleman, J. Michael...............ccccscccssssseeees Paralegal Coordinator/Instructor 
‘A.A., Mars Hill College; B.A., Wake Forest University; J.D., Wake Forest School of 
‘Law 


RNAI O01 SEC rete ctt 202s cace fauna ses screenees cessesesasnnscasesescsbiseesecesssscessees Secretary,Faculty 
\A.A.S., Western Piedmont Community College; Additional studies, Greensboro 
College, Lenoir-Rhyne College 


Reighard, Eredel A THOMPson ............20sesecsseesses Coordinator, Nursing Program; 


Nursing Instructor 
B.A., University of North Carolina at Chapel Hill; B.S.N., Lenoir-Rhyne College; 
M.A., Appalachian State University 


Richard, ad Sect E kecep tere peaereci pene Pye eee eres PEPE EEEeE Dean, Allied Health, 
Recreation/Physical Education Instructor 
B S., Appalachian State University; M.S., Appalachian State University 
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Roberta Bil byes ietcc aio. cae. cceccncescecedscdetuccsevonssesedassdverscesevseeseuvsveevoee Housekeeper 


ROD erisy: Gil magic. sccccctaccsesssettlscctasetosstecetcesestesssd0e English/Spanish Instructor 
B.S., Appalachian State University; M.A., Appalachian State University 


RODETrESON, SteVEM ..........cccccccccsccoceseesososccnescnsceennonosees Data Processing Instructor 
A.A.S., Caldwell Community College and Technical Institute; B.T., Appalachian 
State University 


Robinson, . Char len ecd.rscatetsss..cecccs dates stecescessbueesusssvoccssetetevsstcccsecscererte Bookkeeper 
A.A.S., Caldwell Community College and Technical Institute; B.S., Gardner-Webb 
College 


Rudisill, James Leon (Rudi) .............sccccscsscrsssssssceessseees Audio Visual Specialist 
A.B., Lenoir-Rhyne College; Additional studies, Appalachian State University, The 
Film School of California 


Setzerde Blaine re iaccevcceatsecccdovcceseladducdevddcddiveveus dbevedesdedertas Counselor Associate 
A.A.S., Caldwell Community College and Technical Institute; B.S.W., Mars Hill 
College 


SROOK FAB rent sctctenscesseess ecctmetstses seth ecsises cotetetacseaceret cotereactesenesaete Biology Instructor 
B.S., North Carolina State University; M.A., Appalachian State University; Sc.S., 
Appalachian State University 


SSLIMIMONS WL CLEY cn crescsstscacchcoragnccrsccsseeseceenscetetceceteser ccretesactesserti crs English Instructor 
B.A. , University of California-Berkeley; M.A., University of Wisconsin-Madison; 
A.B.D., University of Wisconsin-Madison 


Smith MBarbarae cic. or.cccccwcsnsscssaccscccsssccscsacerseecacceonsseceteee Cosmetology Instructor 
Diploma, Hickory Beauty School; Teacher's Certificate, North Carolina State 
Board of Cosmetic Art; Certified in Electronic Tweezer Method of Depliation and 
Facial Design/Advanced Makeup; Additional studies, Appalachian State 
University and Mayland Technical College 


Starney we Mary? “A cz. scctccsocecsscss ceencscescccnsssestetttteatess Accounting Technician/Cashier 
A.A.S., Caldwell Community College and Technical Institute; B.S., Gardner-Webb 
College. 


STAPLES /MLATTY cceroseccnteancescstenstsccesetecncesseascstreeteaettstestecnctceeteeate Autobody Instructor 
Dupont Automotive Refinishing School, Flint, Michigan 

SWantSONPOK CNNEEN 22..ccseonccdecsusdsceecsesecssseveccese Maintenance Helper/Electrician 
Teams, ‘Martha’, Patricia’...22...1-.<csccs+se-ascccerascseasesese Secretary, Watauga Campus 
Thomas, Metaleen Morgan.............. Early Childhood Education Coordinator 


Religion/Sociology Instructor 
B.A., Greensboro College; M.R.E., Garrett Evangelical Theological Seminary; 
Additional studies, Appalachian State University, North Carolina State University, 
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University of North Carolina at Greensboro, Fulbright Study Tour to Egypt and 
Israel. 


MRR TE SAT Acc rie cscod occa tevzscdoeeristes alatohisascdstaaaiabacstaataavielent Bookstore Assistant 


Trousdale, WVERIVIT) Clrestaesstasesvssesssees piocetsgurceseinscccnresetesss Coordinator, Financial Aid 
B.A., Methodist College; M.A., Appalachian State University 


ermire, ReVa B.............cccccccsosees Technical Assistant, Industrial Department 
1 year diploma, Clevenger Business College 


NET EC DEAT Cceesceesnc.sessecsscoseceocsonsscsszoceseserssresses Director, Cooperative Education 
4.A.S., Caldwell Community College and Technical Institute; B.S., Western 
carolina University; Additional studies, North Carolina State University 


MEE ME LIETG Oar oct isc escsaseccsessrsdossscasseseacsnsnose sass senacs taeaesooessespacatethoscraneets Registrar 
3.S., Ball State University 


Warner, BMY CV Peeerae ete tecsatscs since cieccneccesossescoceztasoncoseaosscsressse tts Artist-in-Residence 
3.M., Kent State University; M.M., Cleveland Institute of Music 


ERE VLOG setecstessrecsccssec,ssccaseceecreacsconscoas ccesnsscosseatenacensucre Instructor Emeritus 
Jiploma, Hickory Beauty College; Teacher's Certificate, North Carolina State 
Jniversity; Additional studies, Wake Forest University, Appalachian State 
Jniversity, New York University, Sampson Technical Institute, Caldwell 
-ommunity College and Technical Institute 


Et eee soo ciciocnsss ona ccsesenssescccsoosesseseanes Coordinator, Medical Sonography 
3.S., RDMS, Mar Hill College 

Nheeling, IVETE V MEL AT GA cessssesesssocsssscestvstedéiceccrsusesseeses Assistant Purchasing Clerk 
I OPAL COMB oreo econ -ccocncensonsconnnncoapsocsnncesonssdesuscedeseseieevacs Business Manager 


\.A.S., Caldwell Community College and Technical Institute; B.T., Appalachian 
tate University; M.A., Appalachian State University 


Wanikler, Renae Kirby..............cssccsscssccccscsees Student Development Specialist/ 
Learning Center Technician 
\.A.S.; Caldwell Community College and Technical Institute, A.A., Caldwell 
-ommunity College and Technical Institute; A.B., Lenoir-Rhyne College 


Niseman, IGICA 1 loococsnccae nein seeinT pe oreeepeenerhepet oreaieperenn} peheerke Controller 
Jraughn Business College 

| 

REMEMCLAL Treo toe eco c cei icc coccs sce ccconsehsuses sens ieceabchasseueeittecahiaete> Recruiter/Instructor, 
Adult Basic Education and High School Diploma 
}.S., Appalachian State University 
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Board of Trustees 


Brent B. Kincaid, Chairman Joyce O. Lawing 

Hugh M. Wilson, Vice Chairman Dr. Robert L. Rogers, Jr. 
Kim T. Hutchens, Secretary David E. Starnes 

David L. French, Treasurer Jay L. Teams 

Larry W. Aultman Bennie L. Townsend 
Arthur H. Dula William E. (Gene) Wilson 
Helen P. Hall SGA President 

Allen R. Hefner 


Foundation Board of Directors 


Margaret M. (Peg) Broyhill, Chairman A. W. Huffman 
Bill Donaldson, Vice Chairman Kim Hutchens 

A. G. Jonas, Jr., Secretary / Treasurer Brent Kincaid 
Hunt Broyhill Edward McGimpsey 
Arthur Dula Eric McKeithan 
Wade Evans Wayne Miller, Jr. 
T. Jack Fox James H. Parsons II 
David French Fred Piercy 

John Harwell Joan Rogers 

Harry Heltzer Jay Teams 

Leslie D. Hines Hugh Wilson 


W. F. Howard, Jr. 


Note: 


Caldwell Community College and Technical Institute reserves the right to make changes in 
the regulations, courses, fees, and other matters of policy and procedure as and when deemed 
necessary. 


Students having questions not answered in this publication may obtain further information 
from the Student Development Office at Caldwell Community College and Technical 
Institute. | 


Caldwell Community College and Technical Institute does not discriminate against any person 
on grounds of race, color, religion, sex, national origin, handicap, or political affiliation or 
belief. 
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Career Plans | 


LY A sess serene yun ecooeos 


Reasons for attending this institution (complete either item one (1) or two (2): 
12 


Sere) eno 


I plan to enroll in a program and complete require- 


ments for a degree/diploma/certificate and 
[J Have decided on program 

[ Am undecided on program 

1 Plan to transfer to four-year school 


C-003 
C-004 
C-026 
C-034 
C-011 
C-029 
C-029 
C-020 


Associate in Art Degree 
Pre-Art 
Pre Business Administration 
Pre-Business Education 
Pre-Furniture 
Pre-Liberal Arts 
Pre-Physical Education 
Pre-Recreation 
Pre-Teaching (Elementary and Secondary) 


Associate in Fine Arts Desree —ss—«y 


Pb 


Please indicate program you wish to enter 


College-Transfer Programs 
(For those seeking to transfer to four-year colleges.) 


LJ Cy SP 


2 


I do not plan to enroll ina program but am attending 
in order to: (check all that apply) 


Take courses to transfer to a four-year school 
Build skills to enroll ina four-year school 
Obtain job skills 

Improve job skills for promotion/better job 
Explore career areas 

Gain personal enrichment 
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V-037 Plumbing and Pipefitting 
T-094 Recreation Associate 
V-048 Tool and Die Making 
V-082 Upholstering 

V-050 Welding 


Certificate Programs 
TO73C Early Childhood Specialist 
V-111 Geriatric Assistant 


Technical Programs 


Associate in Applied Science Degree _ 
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o c-O ter Science | 
O C-007 Pre-Engineering 

Oo c-012 Pre-Math 
Oo 
o 
Oo 
al 


ee 


T-045 Electromes EMpu. 
-T-074 Foodservice Managemen _— 
T-190 Furniture Production Supervision Technolo 
T-025 Hotel/Restaurant Management 

T-119 Industrial Maintenance Technology 
T-043 Mechanical Drafting & Design Technology 
T-032 Medical Office Technology | 
Medical Sonography (Ultrasound) 

T-059 Nursing-Registered Nursing (Level II) 
T-142 Occupational Therapy Assistant 

T-120 Paralegal Technology 

T-062 Physical Therapist Assistant 

T-061 Radiologic Technology 

T-094 Recreation Associate 


C-013 Pre-Medicine 
C-017 Pre-Pharmacy 
CO18P Pre-Physics 
C-018 Pre-Science 


Vocational Programs 
Diploma 

V-001 Automotive Body Repair 
V-003 Automotive Mechanics 
vV-009 Cosmetology 
V-013 Diesel Vehicle Maintenance 
V-017 Drafting - Mechanical 
V-018 Electrical Installation & Maintenance Other 
V-141 Facilities Service Technician Special Student (not working on degree / diploma) 
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V-040 Furniture Production Assistant me c-30l 1-30 le 01 
V-032 Machinist O Undecided on Program 
T-180 Medical Sonography O High School student attending CCC and Tl 
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V-038 Nursing - Practical Nursing (Level 1) O C-303 O T-303 O V-303 


I certify that the information on this application is correct. 
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Signature of Applicant Signature of parent or guardian Date 
(if applicant is not 18 years of age) 
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An Equal Opportunity Institution 
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1993 - 1994 
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Caldwell Community College 
and Technical Institute 


Caldwell Campus 


Highway 321 South 
1000 Hickory Boulevard 
Hudson, North Carolina 28638 
(704) 726-2200, (704) 328-8697, or (704) 264-7670 
Fax Number (704) 726-2216 


| | Watauga Campus 


Administrative Building 
Highway 421 West and 105 By-pass 
Route 6, Box 830 
Boone, North Carolina 28607 
— (704) 297-2185 or (704) 297-2186 


Watauga Business Center 


Route 5, Box 198 
Boone, North Carolina 28607 
(704) 264-5360 


General Catalog 
Volume XX] 
Effective September 1, 1993 


us Catalog is intended for informational purposes only. Changes in requirements, rules, fees, procedures, courses, and 
_ informational statements may occur after the publication of this catalog. Efforts will be made to keep changes to a 
| minimum but the College reserves the right to revise any part or section as may be required. 
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1993-94 
Academic Calendar 


Fall Quarter 


Monday, AUgUst 30.0... .cssecsesseeenes New Student Orientation (Caldwell)/Registration (Watauga) 
Mt aD Rt ictal. .scactansccssosessnssssessassccoescovecesncennozescnreo New Student Orientation (Caldwell) 
REE TAY OLD LCTI DCTs Let ...0.sescusserseesoecseeascresserosssassacsveonsonee Faculty/Staff Professional Development 
ee each soncys cote pcesasacscacnons seknassdssssasersniginestunre Registration Caldwell Campus 
MC eo S60F ts. cones ocsssczccessossessnssesnpsavodicsevssequssdsnodbopiganenssesondanians Labor Day Holiday 
DN ese sviscstaescucenesneesonssacnesesetisccsstisenseansneesVcOs Sebi ee Classes Begin 
eee cl cn cossccnderassnseoyesesccsssosezisecsecnvensse Late Registration - Watauga Campus 
PRR MTR 1005 5ca cscs sasearecsoosassenecsssousosciuchavesebieesses Late Registration - Caldwell Campus 
WI PRCA ajc joie cnecsiacdssass4hbeasesssssdecssssnvserbesse Last Day for Students To Drop Classes 
ET et eeeecasscassssslasscosseccssscconseecovssesenes Advisement/Registration for Current Students 
| | for Winter Quarter 
NT a 821655 casebcodscnsssesvsccsosevsesaseassusannsstovisesens Exams, End of Fall Quarter 


PER IMONGTDICL 23.020 sicqceesesscosteicicosesesscscsssssvenees Registration Watauga Campus (Winter Quarter) 


Oa ST ee Thanksgiving Holidays 

Winter Quarter 
Na. anna taedicssasnssbinialeadiideeisenssesochseasescasocdess Registration Caldwell Campus 
MN cares cited ees Tit 24 ada saneis snasndecbsanbesnssay oe ladeieoctscasdversussliven’ Classes Begin 
BR ete Peo 00 ksh idee vecinsinslehassssscdenccesassscoonins Late Registration - Watauga Campus 
MUM ck en 28 i ak 0es cb ctthscnsseds senate svsedenee Late Registration - Caldwell Campus 
IE eT Ka Gece iaee sch ccsascsccesssosonssvssslsosessscscsscncens Student Holidays Begin After Last Class 
ST GS cr rr Employee Holidays/Institution Closed 
NN EE ns, 55. y2sinesisSsh odonsesinsstis Institution Closed for New Year's Holiday 
NE UTI I eae ey Shc Ssh asccinses avec ocesnesneendéuisastodeasoastsobsniSiesusucodpsudsddsseopives Classes Resume 
nee ae ees Martin Luther King, Jr. Holiday 
esa ccscssecsrssacasssssossovseescascassesesesec Last Day for Students to Drop Classes 


Advisement/Registration for Current Students 


for Spring Quarter 

PS ies Fool ah drastasebetoschecdéetvbcsceviesecveouttes Exams, End of Winter Quarter 

Perea e Te gore a oa ceavecastesendheducverlcvensstaaseasucon’t Registration Watauga Campus 

NN BET ee cca hoe Sn saec scutes oadhdadiiln-vensvbescosicsisontsboondeied Registration Caldwell Campus 
ecg fetrstaccurptse ucts Ssbrongtvedashsnezosvosoerndoon Faculty/Staff Professional Development 
NE iSO eee te eee ee a aN jrahs pets ensvsedsssucsuelossssiesvapasvos tatansirfavapeebaslheoest Classes Begin 
i riccciareestectotcsssterstssssortedeselenssssusbeveens Late Registration - Watauga Campus 


March] m8 is ccec Sptegeh cans cei cota os goou ce onagacre nn het oa eee Late Registration - Caldwell Campu: 


Friday, April.1 2:82.22 a es ee eee, ae Student Holidays Begin after Last Clas 
Monday April: A rat... ccscieeslteassse, Sree omen meer. Employee Holiday/Institution Closec 
Mondays April lds .c cca eee eee eimen tla crccorsace ce eiar ce sens eect cere oan eaee eae Classes Resume 
Wednesday, April 20%. fete 2.5.0. ae Eo otteteecmersate trae Last Day for Students To Drop Classes 
Wednescaye Apis) acne cere eee Faculty/Staff Professional Development (Half-Day) 
UHUrsCaveADtii2Sa crete see tere Faculty/Staff Professional Development (Half-Day) 
1 ERA TURE) WA Fe eatin ale eT A aS Advisement/Registration for Current Student: 
for Summer Quarter 
EASY. Vr A ERA RRH eee Na art GERRI ES PA oe eee ee de ee Exams, End of Spring Quarter 
Summer Quarter 
Monday; May30 facie diranete ce toroid tener pram ir treet renee ea aiees Registration Caldwell Campus 
Tuesday, May S DUase SEUR : Reem weil epitome Unicon iar easter torent arte tama Registration Watauga Campus 
Thursdayr [Wn ey 2s ect comes corlecsttceneatek, setts eth, ceeeha ener eth een sean ee Classes Begir 
PUIG 2 Pests csoe nevis Sesame soseeertrassseieana aster Aieee, csagete se ae tere ess Late Registration - Watauga Campu: 
Jie 223" une,3.day: only) sscese cow ccne cseste schinen ate coetieee Late Registration - Caldwell Campus 
June-6 Cevenine only) Mises, ceatoenecntnces ones Late Registration - Caldwell Campus 
Priday,*|Uky:] sees... cote eevee, otiedted bevttsc a: Hire techas bosons Student Holidays Begin after Last Class 
Moriday, Jihy 4s..2 cee acta see recnaon aarey seen enene Institution Closed for Fourth of July Holiday 
TEUrschays PUnye 72.28, OSE a IRIN Sts cesarean terente pensions eaten ee eae Classes Resume 
MONGAV ey ULY ABE es sitiae, cee strat corn tee eee eae eae Last Day for Students To Drop Classes 
JUV 25. SB Main cies ccnkaneleastanes cane aie oak seme test Advisement/Registration for Current Student: 
for Fall Quarter 
AUgUSiE LISI 2315 Meee icin nist Miia me eer Exams, End of Summer Quarter 
Friday August LO oc) eee so ae. ete taconite once tee reo einer ee ee Graduatior 
Mini-Sessions 
First Mini-Session 4.325: csfeiek eehaitd ee eat nose GUe tain beedeteincabitned tient eee June 6 - 24 
Second ‘Mini-Session zi see tet icon onesies oneal iics June 27 - July 22 (july 4, 5, 6 Holidays) 
Third Mini-Session to ...4.sccsyesescssttesecostdbsersestcqtitsndatnShavtssette Weare ctseecys eateen eee) ULV ene 


Note: Continuing education classes, including literacy, occupational extension, compensator 
education and community service, may be scheduled according to the needs of thi 
community and may not conform to the academic calendar. 


General Information 


History of the College 


The 1963 North Carolina General Assembly passed the Community College Act creating a 
system of comprehensive community colleges, technical institutes, and industrial education 
centers in the State under the State Board of Education. 


The 1979 General Assembly rewrote the Community College Act and authorized a new 
board for community colleges, effective January 1, 1981. 


In January, 1964, Caldwell Technical Institute was tentatively approved by the State Board 
of Education. On March 28, 1964, the people of Caldwell County approved the college 
through a bond vote of $600,000 for the purchase of a site and construction of facilities and up 
to five cents tax authorization for operating the college. Final approval by the State Board of 
Education followed on April 2, 1964. 


| The first president, Dr. H. Edwin Beam, was selected that fall and began work in November, 
1964. Classes in health occupations began at a temporary site in 1965. The first full year of 
classes, 1966-67, were also at a temporary site. A permanent site was selected for the institute in 
January, 1965. Selection of an architect was made in February, 1965. New facilities were 
occupied in September, 1967. 


On July 1, 1970, Caldwell Technical Institute was authorized by the North Carolina General 
‘Assembly through the State Board of Education to offer college transfer courses. Subsequently, 
‘Caldwell Technical Institute changed its name to Caldwell Community College and Technical 
Institute. A referendum seeking approval of the issuance of $800,000 in bonds by Caldwell 
County was proposed and voted upon on December 7, 1971. The local money was to match a 
federal grant of $799,306 under the Appalachian Region Act. This referendum was passed by 
more than a 2 to 1 majority. In 1973, the institution received $500,000 of state construction 
funds from an appropriation by the North Carolina General Assembly. These funds enabled the 
trustees to increase the size of the college by about 77,000 square feet. The new buildings were 
occupied during the 1974-75 school year. 


In 1979 the Caldwell County Commissioners authorized an expenditure of $600,000 to 
‘match a proposed Appalachian Regional Grant of $400,000 to construct additional facilities. 
These new facilities were occupied in August, 1982. The additional 19,000 square feet make a 
total of 154,000 square feet of building space at the institution. 


In September, 1973, the Watauga Division of Caldwell Community College and Technical 
Institute was established to provide limited credit and more extensive non credit offerings in 
various locations throughout the county to the citizens of Watauga County. Appalachian State 
University permits the CCC and TI Watauga Division students to use the university's library 
facilities. 

Dr. H. Edwin Beam retired June 30, 1984. Dr. Eric B. McKeithan was appointed July 1, 
1984, to begin his term as second president. 


The institution has grown substantially since its beginning in 1964. In the late 1980's, full 
lime equivalent student enrollments in curriculum and continuing education programs 


qT 


combined ranged from 2,300 to 2,500 per year. During any given year, some 12,000 to 
14,000 different people take at least one course with the college. The college employs 
approximately 136 full time personnel and 300 part-time personnel in a year. 


The General Assembly appropriated $250,000 to the college during the short session of 
1984. These funds were combined with $129,000 of local appropriations and a 6200-square- 
foot addition was added to E-building to provide state-of-the-art facilities for Nursing, 
Occupational Therapy Assistant, and Physical Therapy Assistant training program. 


| 


In the spring of 1987, the Watauga County Commissioners renovated a 6800-square-foot 
former child care center and turned the facility over to the Watauga Division of Caldwell 
Community College and Technical Institute. With seven classrooms, a kitchen, and space for a 
Small Business Center, a Career Center, a computer lab, and offices, this facility, which is called 
the Watauga Business Center, provides the college with much-needed space for day-time 
programming as well as additional space for evening classes. | 


On June 6, 1986, the voters of Caldwell County approved a bond referendum of $3.4 
million for Caldwell Community College and Technical Institute to construct a job training center 
($1.9 million) and a civic center ($1.5 million in bonds to be matched by $1.5 million in funds. 
from other sources). In July of 1986, the General Assembly appropriated $100,000 in capital 
funds to Caldwell Community College and Technical Institute. In August of 1987, the General 
Assembly appropriated another $1.49 million for capital construction at the college. 


In July of 1988, the North Carolina General Assembly designated $100,000 for the design 
of the first permanent building on a Watauga County campus. In November of 1988, the 
Watauga County Commissioners purchased a 39-acre site for the Watauga County campus of 
Caldwell Community College and Technical Institute. The campus is located west of Boone on 
he 105-421 bypass. 


The Job Training Center on the Caldwell campus was completed in April of 1989 and was 
named the E. M. Dudley Job Training Center by the Board of Trustees. 


In June of 1989, the college purchased a former showroom of Fairfield Chair Company, 
containing 23,250 square feet, and 13.3 acres of land on which the J. E. Broyhill Civic Center is 
being constructed. In August 1989, the North Carolina General Assembly appropriated 
$100,000 in capital constructions funds for the college to use on its civic center project. In July 
of 1991, the college purchased a lot adjoining the civic center. 


In July of 1989, the college purchased 20.3 acres of property adjoining the main Caldwell 
Campus for future development. A 1,600 square foot addition to the gym was completed in 
October of 1991, and construction of a 12,000 square foot maintenance building for the 
Caldwell campus was completed in August of 1992. 


Institutional Purpose and Goals 


Caldwell Community College and Technical Institute, serving primarily Caldwell and 
Watauga counties and operating within the legal framework set by the North Carolina General 
Assembly, opens its doors to any adult desiring to learn. All students are offered the opportunity 
ind are encouraged to develop their intellectual, social, occupational, civic, cultural, and 
»hysical potential. The college is committed to providing quality, inexpensive, continuing 
sducation opportunities to meet the needs of adults at facilities located within commuting 
listance. 

In keeping with the general purpose of Caldwell Community College and Technical 
nstitute, the Board of Trustees, the staff, and the faculty have adopted the following goals: 


1. Provide effective instruction to all who enroll; 

2. Provide the opportunity for individuals to develop basic academic skills by offering 
adult basic education, high school equivalency and developmental programs; 

3. Provide a variety of vocational, technical, college transfer and continuing education 
programs that reflect the changing needs of students, business, industry, and 
professional and public services; 

4, Provide general interest courses, cultural enrichment programs and educational 
Services: 

5. Provide meaningful access to all constituents in the service area who may benefit from 
college programs; 

6. Provide support for the economic development of the community. 

7. Provide a comprehensive student support services program which offers opportunities 
for successful entry to CCC and TI, enhancement of academic success and personal 

| development, and the smooth transition to other colleges and to the workplace. 

pril 30, 1992 


Location 


Caldwell Community College and Technical Institute is located on a 98.3-acre tract in 
Hudson, North Carolina. Since the College is on Highway 321, it is accessible to the population 
centers of Lenoir (5 miles) , Granite Falls (5 miles), and Hickory (10 miles). 


The college’s J. E. Broyhill Civic Center is located on a 14.4 acre tract on U. S. 321, 2.5 miles 
north of the Caldwell Campus. 


In Watauga County, the College has instructional facilities and administrative offices at 
Highway 421 West and 105 By-Pass and at the Watauga Business Center on Bamboo Road in 
Boone, North Carolina. Watauga County Commissioners purchased a 39-acre site for a 
permanent campus on the 105-421 bypass west of Boone in 1988. 


Accreditation 


Caldwell Community College and Technical Institute is accredited by the Commission on | 
Colleges of the Southern Association of Colleges and Schools to award associate degrees. 


Diploma, Associate in Applied Science, Associate in Arts, Associate in Fine Arts and Associate | 
in Science programs have been approved by the North Carolina Department of Community | 
Colleges and the State Board of Community Colleges. | 


The radiologic technology program is accredited by the Committee on Allied Health 
Education and Accreditation of the American Medical Association. The nursing program is | 
approved by the North Carolina State Board of Nursing. The medical sonography program is 


accredited by the Committee on Allied Health Education and Accreditation of the American 
Medical Association. The occupational therapy assistant program is accredited by the Committee 
on Allied Health Education and Accreditation of the American Medical Association in 
conjunction with the Accreditation Committee of the American Occupational Therapy 
Association. The physical therapy assistant program is accredited by the American Physical 
Therapy Association. 


The cardiovascular sonography program is seeking accreditation by the Committee on 
Allied Health Education and Accreditation in cooperation with the Joint Review Committee on 
Education in Medical sonography. 


Student Success Rates 


Prospective and current students who would like information concerning graduation rates, 
students’ satisfaction with the college, students’ goal attainment, and the general overall 
effectiveness of CCC and TI may request a copy of the institution’s effectiveness profile from the 
Student Development office. 


Nondiscrimination Statement 


Caldwell Community College and Technical Institute is dedicated to equality of opportunity 
for its staff and students. Caldwell Community College and Technical Institute does not 
‘discriminate against students, employees, or applicants on the grounds of race, color, religion, 
age, sex, national origin, or handicap. Caldwell Community College and Technical Institute is 
committed to this policy. 


Caldwell Community College and Technical Institute supports the protection of citizens by 
all applicable Federal Laws including Title VI and Title VII of the Civil Rights Act of 1964, Equal 
Pay Act of 1963, Title IX of the 1972 Education Amendments, Executive Order 11246 as 

amended by 11375 Title VII (Section 799A) and Title VIII (Section 845) of the Public Health 
Service Act, Age Discrimination Act, the Rehabilitation Act of 1973, and the Americans with 
Disabilities Act of 1991. 


. Sexual harassment shall be deemed a form of discrimination based on sex as prohibited by 
Section 703 of Title VII of the Civil Rights Act, and North Carolina General Statute 126-16 ( in the 

case of employees) and Title VI of the Education Amendments Act of 1972 (in the case of 
students). 


Sexual harassment is defined as deliberate, unsolicited, unwelcomed verbal and/or physical 
conduct of a sexual nature or with sexual implications. 


Any member of Caldwell Community College and Technical Institute believing they have 
Deen discriminated against or desiring more information concerning these provisions should 
contact: 


‘Ms. Alice Whisnant, and/or Dr. Tony Deal 
Affirmative Action Coordinator Dean of Student Development 
Coordinator of Title IX and Section 504 


Caldwell Community College and Technical Institute 
1000 Hickory Boulevard 
Hudson, NC 28638 


Admissions 


General Admission Requirements 


Caldwell Community College and Technical Institute is a co-educational college open to 
any individual meeting the admission requirements for the particular course or area in which 
that individual wishes to enroll. These requirements vary with the areas of study offered by the 
college. 


Students wishing to enroll in a curriculum program at Caldwell Community College and 
Technical Institute should contact the Student Development office for application forms, 
interview appointments, and dates for placement testing. 


All technical and college transfer programs require a high school graduation or the 
equivalent. Students enrolled in the vocational programs must be 18 years of age or high school 
graduates. 


Applicants to Caldwell Community College and Technical Institute should 
1. Secure application forms and make application for admission. 


2. Request that a transcript of past high school and college work be submitted to the 
Student Development office. 


3. Complete the required placement tests for specific programs. 
4. Have an interview with a member of the Student Development office. 


Students who are not entering programs need to submit only an application for the 
admissions process. 
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Special Admissions Requirements for 
Programs with Limited Enrollment 


Biomedical Equipment Technology 


Application e Transcripts of college work 
High school transcript e@ Placement tests 
Adult high school diploma or GED e@ Interview with Program Coordinator 


Cardiovascular Sonography 


Application e Placement tests 
High school transcript e Interview with Program Director 
Adult high school diploma or GED @ RDMsS license 


Transcripts of college work 


Cosmetology 
Application | e Transcripts of college work 
High school transcript e Reading placement test 
Adult high school diploma or GED e Interview with Program Coordinator 


Medical Sonography 


Application e Hospital visit arranged by admissions 
High school transcript counselor 

Adult high school diploma or GED e Interview with Program Director 
Placement tests e Health form after acceptance 


Transcripts of college work 


Nursing, Level I (LPN) 


Application e@ Interview with counselor or Director of 
Placement tests Enrollment Services 

High school transcript e Current certification in CPR after 

Adult high school diploma or GED acceptance 


e BIO 105, or equivalent, must be 


Transcripts of college work completed prior to enrolling in Level I 


Health form 
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Nursing, Level II (RN) 


e Application e Cumulative GPA of 2.50 or better on 
e Placement tests nursing and science courses from 
e Pharmacology admission test DO ae perbe pean 
@ High school transcript e@ Caldwell courses or equivalent must be 
; completed prior to enrolling in Level II: 
e Adult high school diploma or GED Biology 135, English 101, English 102, 
e Transcripts of college work English 102R, English 103, Health 100, 
e Transcript from nursing school | Psychology 201, Psychology 210, and 
e Hold valid North Carolina LPN license Speech 101 
no later than two weeks after enrolling in  @ Interview with counselor or Director of 
program Enrollment Services 
e Health form after acceptance e Current certification in CPR after 
acceptance : 
Occupational Therapy Assistant 
e Application e Hospital visit arranged by admissions | 
e High school transcript counselor i 
e Adult high school diploma or GED e Health form after acceptance 
e Placement tests e Interview with Program Director 
e Transcripts of college work 


Physical Therapist Assistant 


_ Application e Health form after acceptance 

| High school transcript e Transcripts of college work 

| Adult high school diploma or GED e Interview with Program Director 
. Placement tests 


Radiographic Technology 


. Application e Hospital visit arranged by admissions 
. High school transcript counselor 

| Adult high school diploma or GED e Interview with Admissions Committee 
. Placement tests e Health form after acceptance 


| Transcripts of college work 


lied Health Program Policies 


Additional departmental policies and procedures, including student retention and 
eadmission, are available in the various departments and will be provided for each student 
lowing admission to the designated program. Clinical laboratory experiences are provided 
irough the utilization of area institutions, clinics, agencies, and physicians' offices. Each student 
| responsible for providing transportation to the clinical site. Students also provide their own 
niforms consistent with the department uniform guidelines. 


No student will be considered a nursing student, a cardiovascular sonography student, a 
idiography student, a medical sonography student, an occupational therapy assistant student , 
! a physical therapist assistant student at CCC and TI until official notification of admission is 
ranted through the mail by the Director of Enrollment Services. 
| 


Placement/Advisement 


In order to guarantee high program standards and student success, it is important that the 
tademic abilities of students be equal to program entrance requirements. The "open door" 
dlicy allows all students the opportunity to further their education; however, program entrance 
‘quirements must be met. The student advisement program and placement testing assure that 
iudents will be enrolled in courses appropriate to their academic abilities. | Entrance 
quirements vary for individual courses and programs. See program and course descriptions in 


e catalog for prerequisites and entrance requirements. 


| 


Advisement. The faculty advisor program is a cooperative effort of the faculty and Student 
evelopment. At the time of enrollment, each student is assigned an advisor who will assist that 
udent in planning programs and selecting courses. Student Development counselors serve as 
lvisors to students who are not enrolled in specific programs (special studies students). All 
jidents should make appointments with their advisors at least once each quarter before early 
igistration for the next quarter. 


_ Placement Testing. Math, English, and reading placement tests are required for entrance 
ito College Transfer and Technical programs. A reading placement test is required for entry into 
ycational programs. To be admitted to the College Transfer program, a student must meet all 
jacement requirements. 
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Students may be exempt from placement testing if 


1. Transfer credits in English and math are accepted. 

2. S.A.T. scores of 500+ in math and 475 + in English are received. 
3. Evidence is presented of a four-year college degree. 

(In certain cases, retesting may be appropriate.) 


Refresher Courses. If deficiencies are found in any one area, a counselor will help 
students select an appropriate refresher course in order to meet necessary program requirements 
and/or course prerequisites. Refresher courses (guided studies courses) will not count toward 
graduation. College transfer and technical students who are deficient in reading must take 
reading upon enrollment. Vocational students are encouraged to take reading immediately but 
must take a reading course after completing 16 credit hours. 


Guided Studies. If deficiencies are found, a student will be placed in the Guided Studies 
program. The Guided Studies program is designed to help students choose appropriate 
refresher courses, make realistic career decisions, and receive necessary support services in order 
to be successful. A student then becomes eligible for his/her chosen program when refresher 
courses are successfully completed. 


Orientation 


An orientation course is available to all new students entering Caldwell Community College. 
The course, Orientation to College 101, assists the students in becoming acquainted with 
programs, policies, facilities, and personnel on the campus and is offered each quarter. It is a 
required course for students enrolling in programs at CCC and TI. 


Provisional Students 


A student applying too late to complete pre-entrance requirements may be permitted to 
enter the college as a provisional student. Provisional students must complete all requirements 
within the first quarter of attendance. 


Foreign Students 


Caldwell Community College and Technical Institute is authorized by the U.S. Department 
of Naturalization and Immigration to admit foreign students. This permission was granted on 
July 12, 1966, with authorization number WAS 214-1562. | 


Foreign students must meet the same admission requirements as all other students. | 
Included with the application should be a transcript from an authorized school or university. If 
this document is not in English, it should be translated and certified before being sent to CCC and - 
TI. The Test of English as a Foreign Language (TOEFL), with a minimum acceptable score of ; 


500, is required of all applicants as evidence of adequate proficiency in English. 
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Visiting Students 


A student working toward a degree in another institution may take courses at Caldwell 
Tommunity College and Technical Institute for transfer. The student must complete the 
ipplication form and should obtain written permission from the degree institution stating that the 
sourses at CCC and TI will be acceptable toward degree requirements. It is the responsibility of 


he student to request IN WRITING that an official transcript from CCC and TI be sent to the 
legree institution. 


Transfer Students 


A transfer student is a student entering Caldwell Community College and Technical Institute 
vho has earned credit at another institution and wishes to apply these credits toward a CCC and 
I degree or dipioma. In addition to submitting all other application materials, students desiring 
0 transfer credits must have all official transcripts sent to CCC and TI by the institutions which 
wriginally granted the credit. To be considered for credit, courses must have been taken at a 
egionally accredited institution and must show a grade of "C" or better. Certain exceptions may 
‘e made. Notification of transfer credit granted will be mailed to the student prior to the end of 
1e first quarter of enrollment. If applicable credit has been accepted from another institution, 
‘ansfer students may be exempt from some of the admission placement tests. 


Credits from colleges operating on the semester system are recalculated on a quarter-hour 


asis. A grade point average for graduation, honors, and continuing enrollment is computed 
nly for courses taken at CCC and TI. 


For information on advanced standing by placement, see Credit by Examination, page 20. 
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Students with Disabilities 


For the orthopedically impaired, entrance to and movement within buildings can be 
accomplished with ease through use of ramps and elevators. Reserved parking is available near 


the main ramp and other designated handicapped parking spaces across campus. Other student 


conveniences, such as a chair-height card catalog in the library, specially marked directions for 
the seeing-impaired in the elevators, wheelchair desks in the classrooms, a telephone in the 
student lounge, and several drinking fountains in the halls, are provided. Restrooms are 
available in "E" and in "G" Buildings. . 


For those with other impairments, the college makes available special educational aids, such 
as tutors, interpreters, notetakers, tape recorders, and a Braille dictionary. Three complete 
courses are now on tape, and a limited number of others are offered via cablevision. Students 
who need special services must arrange for them through the Student Development department 
well in advance of the time such services are to begin. The college does not assume 
responsibility for providing personal attendants, readers or devices of a personal nature. 


Special Students 


Students who are taking one or more curriculum credit courses but who are not enrolled 
in a degree or diploma program are called "Special Students." For admission, special students 
need only to complete the application available in the Student Development department. 
Special students may register for any course, provided they meet prerequisite requirements for 
the course(s). Special students will pay the same tuition and fees as regular students. If a special 
student wishes to enter a program at a later date, he/she must complete a "Program/Advisor 
Change Form" in the Student Development department and complete all admission re- 
quirements for that program. 


Policy on Admission of 
High School Students 


High school students may enroll in a course or courses if 


(1) they are 16 years of age or older. 

(2) CCC and TI officials give permission. 

(3) their high school principal or designee gives permission. 

(4) they meet the necessary prerequisites. 

High school students who want to take a course are encouraged to see their guidance 
counselor. 


An applicant not attending high school who is between the ages of sixteen and eighteen 
years and who has special educational needs may be admitted to appropriate courses of 
programs provided 


(1) The applicant has left the public schools no less than six calendar months prior to the | 


last day of regular registration of the quarter. 
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(2) The application is supported by a notarized petition of the applicant's parent, legal 
guardian, or other person or agency having legal custody and control, which petition 
certifies the place of residence and date of birth of the applicant, the parental or other 
appropriate legal relationship of the petitioner to the applicant, and the date on which 
the applicant left the public schools. However, all or any part of the six-month waiting 
period may be waived by the superintendent of public schools of the administrative 
unit in which the applicant resides. 


(3) Such admission will not pre-empt institution facilities and staff to such an extent as to 
render the institution unable to admit all applicants who graduated from high school 
or who are eighteen years of age or older. 


Readmission of Dismissed Students 


Readmission of dismissed students at a subsequent session will be at the discretion of the 
college. Students should refer to the student handbook for details on disciplinary procedures 
and regulations pertaining to suspension and expulsion. 


A student dismissed from the college for any reason can petition the Admissions Committee 
to consider his/her readmission after one quarter's absence following dismissal. 


Veterans should see the section on Academic Probation for information concerning the 
reinstatement of benefits. 
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Academic Standards 


Grading System 


Official grades are issued for each student at the end of each quarter. A student who lacks 
passing averages at mid-quarter should schedule a conference with the instructor and/or faculty 
advisor. ? 


Students enrolled in curriculum program courses will be graded by the grade system shown 
below and assigned a grade point equivalent in quality points for each quarter scheduled. 


Number Letter 
Equivalent Grade Grade Point Equivalent 
93-100 A - Excellent 4 quality points each quarter hour 
85-92 B - Good 3, quality points each quarter hour 
77-84 C - Average 2 quality points each quarter hour 
70-76 D - Below Average 1 quality point each quarter hour 
Below 70 F - Unsatisfactory 0 quality points each quarter hour 

I — Indicates failure to complete certain course requirements because of extenuating 

circumstances. 
W — _ Student withdrew from the course. 
Y -— Audit - Indicates no grade or credit given. 


P — Pass - No quality points given. 
CR — Credit by examination - No quality points given. 
CS -— Continued study to meet course objectives. 
NG — No grade available. 


Grades of "I" (Incomplete) 


An "I" grade in a course indicates the student is making satisfactory progress at the end of 
the quarter but, because of extenuating circumstances, is unable to complete the course 
requirements. When an incomplete is given, a contract outlining the work to be completed must 
be signed by the instructor, appropriate department dean, and the student. A copy of the 
contract will be submitted to the registrar's office with the end-of-quarter grades. All work must 
be completed by the end of the following quarter (by the end of the following fall quarter for 
incompletes received during spring quarter). At that time, the incomplete must be changed to a 
letter grade by the instructor. 


Veterans should check with the veterans coordinator in the Student Development 
department upon receiving an "I" grade. 
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) Withdrawing from Courses 
and/or School 


Students who withdraw from a class or from college should first consult with their academic 
advisors and then contact the registrar in the Student Development department. 


| A student may withdraw from a course and receive a grade of "W" up until fifty percent of 
the class contact hours have elapsed. After the midpoint, all drops will be initiated by the 
instructor who may assign a grade of "W" or "F" at the end of the quarter. 


Veterans should check with the veterans coordinator in the Student Development 
department for specific VA regulations concerning withdrawals and class repeats. 


Course Repeated for Credit 


: When a student repeats a course, the last grade is recorded as the final grade for the course; 
and only the last hours attempted are counted in determining the student's grade point average. 
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Course Repetition 


Students may repeat a course once. 

Exceptions to this policy include: 

e special handicapping condition 

e change in technology 

e student failure of course or to improve grade 
@ 


for additional student improvement and learning upon written approval by the 
appropriate division dean and Vice-President of Instruction 


Veterans are advised that they cannot receive VA benefits for courses previously passed. 


Auditing 


A student who audits a course pays the regular registration and tuition fees. The audit must 
be indicated at registration. Students who audit do not take tests or examinations, do not receive 
grades or credit, and cannot later change an audit to credit. Students who enroll for credit may 
not change to audit. 


Any student who wishes to audit a physical education course must have the approval of the 
Dean of Allied Health. 


Course Substitutions 


Under special circumstances, a course substitution may be made in a program. Any course 
substitution must have the written approval of the department dean of the program involved and 
the vice president of the institution. In the event a course has been deleted from a particular 
program, a course substitution may be used to meet the requirement. 


Credit by Examination 


Students enrolled at Caldwell Community College and Technical Institute who are qualified 
to accelerate their studies because of their demonstrated abilities may receive credit by 
examination for some of the curriculum courses. The student wishing to receive credit by 
examination must petition the department dean under whom the course is offered. If the 
department dean deems the course suitable for credit by examination, the student may receive 
permission to take the examination developed by the department dean and appropriate 
instructors. The department dean will decide the appropriate score demonstrating competence 
in the course. Regular course fees must be paid by the student before credit can be given. 


For those students in their last quarter prior to fulfilling the qualifications for graduation, 
application for credit by examination must be made at least 20 calendar days prior to the end of 
the quarter. The test must be taken within the next 15 calendar days. Appeals for exception may 
be made to the Vice President of Instruction. 
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If the examination is passed, the student will earn credit hours toward graduation but no 
quality points. Credit by examination (CR) will be indicated on the student's transcript. If the 


' examination is not passed, no notation will be made on the transcript. 
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Students may not use credit by examination to repeat a course, nor may the student repeat 


the examination. No more than twenty-five percent of the hours required for a degree or 
diploma may be earned by examination 


Caldwell Community College and Technical Institute offers college credit for the subject area 
examinations included in the College Level Examination Program (CLEP). Credit will be granted 


toward a degree following a student's registration and enrollment. 


} 
| 


The credit by examination process is used for a student desiring credit for prior learning. 


The student should contact the appropriate department dean for information on the proficiency 
examination. 


| Cooperative Education 


Cooperative Education is designed to give students enrolled in most programs an 
opportunity to work on a curriculum related job while completing degree requirements. This 
combination of classroom instruction and related work experience provides numerous benefits 
0 the student, the college, and the employers. 


Co-op students work in part-time or full-time jobs selected and/or approved by the college. 
Academic credit is granted for successful work experiences. 


Interested students should contact the Office of Cooperative Education for details. 
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Independent Study 


Eligible students may apply to take a course that is listed in the school catalog but that is not 
being offered during the designated quarter. Students should apply through the Student 
Development department. Requirements for independent study courses are as follows: student 
must have a 3.0 GPA, student must meet with instructor a minimum of one hour per week, 
course cannot be a lab course, course cannot be a repeat, and student must have approval of 
department dean. 


Individual Study, 198 Course 


Eligible students may wish to pursue the study of a particular subject which is not listed in 
the school catalog. Under the individual study program, the student designs and pursues a 
project with an instructor serving as consultant. Permission must be obtained from the dean of 
the department in which the study will be done. For information on individual study, the 
student should consult with the appropriate department dean. 


Class Designation 


Students completing 45 quarter hours of course work will be listed as sophomores. 


Schedule Changes 


Change of a student's schedule after registration has been completed will be made only with 
permission of the registrar and advisor. If enrollment in any class is not deemed sufficient, the 
college reserves the right to cancel the course. 


Academic Progress 


Caldwell Community College's academic standards policies attempt to maintain academic 
quality and prevent prolonged failure for all students. Procedures are designed to identify 
students with academic difficulty and to insure effective and fair corrective action. Maintaining a 
viable procedure requires the commitment of faculty, staff, and students. 

The faculty/staff will: 


(1) inform all students of minimum academic standards and grading procedures. 
(2) alert all students of academic difficulty as early in the quarter as possible. 
(3) notify all students of their grade-point averages immediately following the quarterly 
grade report period. 
Note: Copies of the policies for specific programs in Allied Health are distributed to each 
student enrolled and are available with each program coordinator and in the office of 
Student Development. 
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: Academic Probation 


: A student whose grade-point average falls below the following standards will be placed on 
academic probation. 
| 


Quarter Hours Associate Degree Diploma 

Attempted Grade Points Grade Points 

6-12 1.00 1.00 

. 13-24 125 125 

| 25-36 1.50 1.50 

37-48 Lai 1.75 
49-60 1.85 2.00 
61-72 1.90 

73-84 1.95 

85-Graduation 2.00 


Students on academic probation will be required to develop (in cooperation with their 
advisors) a plan of corrective action. This plan may include adjustments thought to be helpful, 
‘such as counseling, reduced course load, remedial work, tutoring, or work in the learning 
‘center. Copies of the plan, signed by both the student and the advisor, will be forwarded to 
‘Student Development and to the appropriate department dean. 


Permission to register for the following quarter will be given by the advisor if the plan has 
been followed. 


Academic Suspension 


| A Student who is on probation for two or more successive quarters will be subject to a one- 
Juarter suspension. A suspension committee composed of the student's advisor, appropriate 
lepartment dean, SGA representative, Student Development representative, and a faculty/staff 
nember of the student's choice will meet immediately following notification of the second- 
juarter probation and determine appropriate action, i.e., suspension or other action. If 
suspension is ruled, refund of tuition will be allowed as outlined in the college catalog. A stu- 
lent's right to appeal any decision is outlined in the grievance procedure printed in this college 
vatalog. 

| 


Readmission Following Suspension 


__ A student may automatically enroll for the quarter following suspension but will continue to 
'€ on probation until his/her G.P.A. reflects necessary improvements. 


Course Load 


Students enrolled for 12 or more credit hours are classified as full-time students. Those 
aking fewer are classified as part-time. Normal course load will vary from one curriculum to 
mother and should be carefully planned with advisors. Students may enroll for a maximum 
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load depending upon their capabilities as determined by their advisors. A normal course load is 
outlined by departments in this catalog. 


Student Tutorial Assistance 


Special assistance is available for students in all areas of study at the college. Tutors may be 
assigned to students at no cost to the student. To request a tutor, students should contact the 
course instructor. 


Instructors are also available for conferences at regularly scheduled office hours or by 
appointment. It is the responsibility of the student to seek extra help when needed. 


Exam Schedule 


Final exams in day courses are given during a three-day exam schedule at the end of each 
quarter. Exams are given during two-hour time slots, and an exam schedule for all courses is 
published each quarter. The exam schedule is arranged so students will not have more than 
three exams on any one day. Students with particular hardships over exam schedules should 
contact their instructors. Exams for evening courses will be given the last class period as sched- 
uled by the instructor. 


Degree/Diploma Requirements 


All students should refer to the college catalog for information about the courses required 
for graduation in the various areas of study. By conferring with the advisors when questions arise 
and by following the program check sheets, students will tend to be more accurate in the proper 
selection of courses. Check sheets are recommended for all students and are required for all 
veterans. Advisors and counselors are available to all students, but final responsibility for meeting 
program and graduation requirements remains with the student. 


Requirements for Graduation 


A student is eligible for graduation when the following requirements have been completed: 


1. The student must file an application for degree/diploma during the registration period of 
the last quarter the student is in attendance. 


2. All the requirements for a degree/diploma in a particular program must be satisfactorily 
completed with a quality-point average of at least 2.0. 

3. Minimum reading requirements must be completed for each program. Graduates from 
all vocational programs must have a reading level of 9.0 or must have successfully 
completed RDG 1101. Graduates from all technical and college transfer programs must 
have a reading level of 12.0 or must have successfully completed RDG 094. 


4. Students transferring from other colleges and schools are required to complete at least 25 
percent of the course hours in residence at Caldwell Community College and Technical 
Institute. Students in vocational and technical programs must complete a minimum ol 
15 quarter hours in their major areas in residence at CCC and TI. Students in the college 
transfer programs must complete a2 minimum of 15 quarter hours in their core 
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curriculum in residence at CCC and TI. Cooperative education will not count toward 
residency requirements for graduation. 


5. The student must take care of all financial obligations to Caldwell Community College 
and Technical Institute. 


_ Graduation exercises will be held at the end of summer quarter. All candidates are expected 
‘0 be in attendance. 


Honors 


President's Honor List — At the end of each quarter, a President's Honor List will be 
jublished to honor those students who (1) are enrolled in a curriculum program, (2) have 
completed a minimum of 12 credit hours (Courses with "CR" or "P" are not applicable.), (3) 
lave maintained an "A" average in all courses, and (4) have no grades of "I." 


Dean's Honor List — At the end of each quarter, an academic honor list will be published 
ofall students who (1) are enrolled in a curriculum program, (2) have completed a minimum 
£12 credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade point average 
3.5 or better, and (4) have no grades of "I." 


Honor's List - At the end of each quarter, an academic honor list will be published to 
‘onor those students who (1) are enrolled in a curriculum program, (2) have completed 8 to 
‘I credit hours (Courses with "CR" or "P" are not applicable.), (3) have a grade point average of 
'.5 or better, and (4) have no grades of "I." 
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Graduation with Honors - A graduating student who has earned an overall quality point 
average of 3.5 or better during studies at Caldwell Community College and Technical Institute 
will receive the diploma or degree "with honors." 


Restrictions on Class Admissions 


No person may attend classes unless the registration procedure has been completed and all 
tuition and fees have been paid. 


Attendance Policy 


Students are expected to attend al regularly scheduled classes. However, it is recognized 
that occasional absences may be necessary. A student is responsible for work missed and is 
expected to be prepared for the next class. Academic departments establish their own class 
attendance policy. the attendance policy is explained by the instructor at the first class meeting. 


Transcripts of Credit 


Transcripts of credit must be requested IN WRITING from the Student Development Office. 
There is no charge for transcripts. All financial obligations to the college must be cleared before 
any transcript will be released. It is recommended that at least one week be allowed for the 
processing and mailing time of transcripts. Written requests for immediate copies of transcripts 
must be submitted twenty-four hours in advance. 


Confidentiality of Student Records 


Caldwell Community College and Technical Institute adheres to the Family Educational 
Rights and Privacy Act of 1974 which outlines the rights and privacies afforded each student. 
Exceptions to this practice of privacy is the release of information defined by law as “directory 
information." Unless a student gives written notice to the contrary, the following will be made 
public information: 


(1) student's name, (4) phone number, (7) degree/diploma 
(2) date of birth, (5) program of study, received. 
(3) address, (6) dates of attendance, and 


A more detailed description of students' rights concerning accessing records is found in the 
student handbook. 


Catalog Requirements 


Candidates for the diploma or degree must meet the requirements as outlined in the catalog 
for the year of their first enrollment or for any subsequent bulletin under which work is taken 
but must complete work for their diploma or degree within ten (10) years from the date of the 
catalog selected. Exceptions to this policy may be granted by petition to the appropriate 
department dean, vice president of instruction, and the registrar. 
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The 


Grade Appeal Procedure 


A student who believes his/her final grade in a course has been incorrectly assigned may 


Step 1: 


Step 2: 


Step 3: 


| seek corrective action through the following procedure: 


The student must first explain to the instructor why the student considers the 
grade to be incorrect. If the instructor is not available, the student should see the 
lead instructor, program coordinator, or the department dean. The first 
notification to the instructor of a questioned grade must take place within ten 
calendar days after grades are mailed or ten days after notification of the grade by 
school personnel. With programs having a lead instructor or coordinator, the 
student may request a meeting with the instructor and the instructor's immediate 
supervisor. 


If the informal discussion with the instructor (and possibly the program 
coordinator) does not result in a satisfactory resolution, the student may file a 
formal written appeal. This appeal is made by completing the grade appeal form. 
This form must be submitted to the appropriate department dean within five days 
after Step 1 has been completed. Forms may be obtained from the faculty secre- 
taries and/or Student Development. 


The department dean, in consultation with all involved parties will render a 
decision as to the appropriateness of the grade in question and/or suggest 
equitable and educationally sound steps in reaching a fair solution. 


If the student is not satisfied with the results of Step 2, he/she may request that the 
written appeal be forwarded to the vice president of instruction. The vice 
president of instruction, in consultation with all involved parties, will render a 
final decision regarding the grade and/or outline steps in reaching an appropriate 
resolution of the grade. 


In the event that the above steps are inappropriate because the department dean and/or the 
Vice president is the instructor involved, the president will serve as the decision-maker as 
outlined in Step 3. 


| This grade appeal procedure is designed to provide due process in academic/grading 
matters only. Other grievances must be handled through the Institutional Grievance Procedure 
as outline in the college catalog. 


Tuition and Fees 


Policies Regarding Student Expenses 


All tuition and required fees are due and payable at the time of the student's registration. 
business manager or a delegated representative shall have the authority to permit deferred 


payments of tuition and fees in situations where it is determined that a student is undergoing 
‘emergency financial conditions. The student must first see the financial aid officer who will make 
‘recommendations to the business manager. 
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All checks and money orders must be made payable to Caldwell Community College and 
Technical Institute. No student will be allowed to graduate, to receive transcripts, or to register for 
a new quarter if said student has an unpaid balance due from any previous quarter. Exceptions 
will be made only if such an outstanding balance has been guaranteed in writing by a financially 
responsible person or organization. 


Should a student write a check with insufficient funds to the college, the college will no 
longer accept checks from that individual. 


Tuition 


Caldwell Community College and Technical Institute offers an educational opportunity at a 
minimum cost to the student. Tuition fees are set by the State Board of Community 
Colleges and are subject to change without notice. Current tuition amounts are as 


follows: 
In-state students 
14 credit hours or more (full time) ........eessessstssessessesessesseseees $185.50 
Part-time students per quarter NOULs tt scteescarerntest asters: 13225 
Out-of-state students 
14 credit hours or more (full time) oo... ssesessesesesseseees $1,505.00 
Part-time students per quarter HOUL.............sssssesssssssesssesessesesesees 107.50 


Tuition for High School Students 


Students who are 16 years of age or older and are currently enrolled in high school are 
exempt for tuition and fees. 


Tuition for Students Enrolled in More Than One Institution 


If a student desires to enroll for the same quarter at two or more institutions of the 
community college system, the total amount of tuition shall not exceed the maximum tuition. 
When enrolled at the second institution, the student must produce his/her validated registration 
receipt in order to waive any payment of tuition. Activity fees will be charged. It is the student's 
responsibility to see that transcripts are sent to the "home" institution at the completion of the 
quarter. 


Tuition for Older Citizens 


North Carolina residents sixty-five years of age or older shall be exempt from the payment of 
curriculum tuition and activity fees. 


Tuition for Inmates 


Prison or correctional unit inmates will be exempt from the payment of tuition or activity 
fees. 
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Other Charges 


_ Student Activity Fees 


Curriculum students will be charged $1.75 per course activity fee up to a maximum of $7 


_ per quarter. This fee is not refundable unless there is an institutional error. 


Accident Insurance 


All CCC and TI students and employees must sign a waiver prepared by the college which 
states that the student or employee will assume personal responsibility for all medical costs 


_ incurred in case of accident or emergency while attending school or work, including ambulance 


—— 


and emergency room costs. After signing the waiver, the student or employee is given the 


_ opportunity to enroll in a low-cost accident insurance program available through the college. 


The policy offered will cover enrollees while traveling directly to the college, during hours 
of college operation, while traveling directly from the college to home, and while participating in 


| college-sponsored activities. 


Insurance coverage is from September 1 through August 31 with no refunds of unused 


| Coverage. Students who begin classes in the winter quarter or spring quarter must still pay the full 


amount. The cost of the policy varies each year and is announced each quarter at registration. 


Malpractice Insurance 


Special malpractice insurance is required for biomedical equipment, medical sonography, 


_hursing, occupational therapy assistant, physical therapy assistant, and radiography students. 
This fee is not refundable. 


Books and Supplies 


Students are required to buy the necessary textbooks and supplies prescribed in the 


curriculum areas which they are entering. Textbooks and supplies vary according to different 


| 


courses taken by the students. An average expenditure of $250 can be expected for fall quarter. 


Standard school supplies are sold during the regular bookstore hours. 


Graduation Fees 


A graduation fee of $15 (subject to change) for a diploma/degree is payable at the 


| beginning of the quarter in which the student completes his/her program. This fee is not 
refundable. 
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Tuition Refund/Credit Policy 


A student who withdraws may receive a two-thirds tuition refund provided: 


1. 


2. 
ay 


The student withdraws within ten calendar days from the first day of classes as 
published in the school calendar. 


The college judges the withdrawal as unavoidable. 
The tuition is greater than five dollars. 


A student who withdraws from the college may receive full credit for unrefunded tuition 
and fees provided: | 


1. 


2. 
ay 
4, 


The student withdraws within ten calendar days from the first day of classes as 
published in the school calendar. 


The college judges the withdrawal as unavoidable. 
The student re-enrolls during any of the next four calendar quarters. 


The student requests tuition credit in writing at the registrar's office at the time of 
withdrawal. 


If a course or curriculum fails to materialize or if an institutional error is determined, all the 
student's tuition shall be refunded. 
Fees Not Refundable (Unless Institutional Error): 

Insurance payment Graduation fee 

Activity fee Ring deposit 

Special course fee 

Only the registrar will be authorized to recommend a tuition refund. 
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Accounts 


Until all accounts are satisfactory no transcripts, certificates, diplomas, or degrees will be 
_ issued nor will students be permitted to complete registration. 


Residence Status for Tuition Payment 


To qualify for in-state tuition, a legal resident must have maintained a domicile (legal 
_ residence) in North Carolina for at least the twelve months preceding the date of first enrollment 
_ or re-enrollment in an institution of higher education in this state. Student status in an institution 
_ of higher education in this state shall not constitute eligibility for residence to qualify said student 
_ for in-state tuition. 


The burden of establishing facts which justify classification of a student as a resident entitled 
_ to in-state tuition rates is on the applicant. 


Regulations concerning the classification of students by resident for purposes of applicable 
| tuition differentials are set forth in detail in A Manual To Assist the Public Higher Education 
Institutions of North Carolina in the Matter of Student Residence Classification for Tuition 
Purposes. Each enrolled student is responsible for knowing the contents of that manual, which 
is the controlling administrative statement policy on this subject. Copies of the manual are 
available on request at the college library or from Student Development. 


Students seeking a change in residentiary status may be asked to complete the Residentiary 
Information Form. With information gained from this form, the Dean of Student Development 
and the Director of Enrollment Services will make the initial residentiary determination. The final 

‘campus appeal to the initial classification will be heard by the Admissions Committee. If not 
satisfied with the disposition of the complaint, an appeal may be made to the State Residence 
Committee. Information on the appeal process may be acquired from the Student Development 
Office. 


Veteran's Programs 


Curriculum courses offered by the institution are approved for veterans’ benefits. Any 
veteran or dependent who is eligible under provisions of Chapters 30, 32, 35, and 106 and 
who has completed the admissions requirements for the school and has a transcript(s) of 
Previous work on file can apply for educational assistance. Such application can be made in the 
Office of the veterans coordinator and must include a copy of the veteran's discharge (DD-214). 
At registration, both veterans and dependents under Chapters 30, 32, 35, and 106 are 
responsible directly to the school for payment of all costs. All who receive veterans financial 
assistance are further responsible for becoming familiar with specific VA regulations concerning 
‘Satisfactory conduct and academic progress requirements, and the use of the curriculum check 
sheet to ensure appropriate selection of courses. This information is available from the 
coordinator. 

Children of disabled or deceased veterans may be eligible to receive financial assistance for 
tuition and fees. For information regarding eligibility, students should contact the local veterans 
Service officer. 

__ See the Veterans Handbook for additional information pertaining to standards of 
brogress, attendance, and conduct for veterans and other eligible persons certified to the 
Veterans Administration for educational payments. 
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‘Financial Aid” 
for Students 


General Information 


Caldwell Community College and Technical Institute encourages prospective students who 
desire to enroll but face financial problems to apply for assistance through the Financial Aid 
Office. Financial assistance for educational costs may be available in the form of scholarships, 
grants, loans, and work programs. Within the limited funds available for these purposes, every 
effort is made by the institution to help students who need monetary assistance. 


Financial need is determined through analysis of an application prepared by the student 
and parents or guardian. Analysis of the family's financial situation indicates the family's ability to 
contribute toward educational expenses. Most Financial Aid is based on need rather than on 
scholastic record. Financial need is the difference between the total education expenses and what 
the family can afford to contribute. 


There are three types of student Financial Aid: gift assistance, student loans, and work. Gift 
assistance includes grants and scholarships: awards that do not have to be repaid. Loans and 
work are self-help. Loans are usually paid back after enrollment is terminated. Work enables 
students to pay part of their expenses through their own earnings. 
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| Application Procedure 


Students who are entering Caldwell Community College and Technical Institute for the first 
_ time and are in need of Financial Aid are requested to follow this application procedure: 
| 1. After application for admission has been initiated (See "Admissions"), the student 


should file an application for aid. (see #2). It is to the student's advantage to apply for 
aid at least three months before the expected enrollment date. 


2. Complete a Free Application for Federal Student Aid (FAFSA). It will be the only form 


necessary to apply for all aid programs at CCC and TI including federal and state 
grants. 


The FAFSA forms are available in Student Development, at the Watauga Division, or 
from high school counselors. 


The student applying should report for a personal interview when designated. 


4. After determination of scholarship, loan, grant, or work-study award, the recipient will 
then be notified by letter, 


Types of Aid Available 


Applicants may apply for a scholarship, grant, loan, work-study, or any combination of 


-2 


Ye 


these. The total combined sum of these must not exceed total need. 


In the event that a student receiving aid withdraws from the institution, the student will be 
tesponsible for repayment of a prorated amount of any portion of payments which were 
extended to that student for living expenses and which would no longer be attributed to meeting 
expenses related to attendance. 


The student has the obligation to maintain the "Satisfactory Academic Progress 
Requirements" as defined by this institution specifically for financial aid recipients. Failure to 
naintain academic progress will result in the loss of eligibility for financial aid. Eligibility may be 
‘egained by re-establishing progress. 
fligibility 

To receive financial aid from these programs, a student must 
1. BeaU.S. citizen or an eligible noncitizen. 


2. Be registered with Selective Service, if male at least 18 years old and born after 
December 31, 1960, and not a current member of the active armed forces. 


3. Have financial need. 
4. Be older than compulsory age of secondary school attendance. 
>. Not already have a baccalaureate degree. 
6. Maintain satisfactory academic progress as defined for aid recipients. 
7. Not owe a refund on a previous grant nor be in default on a previous educational 
loan. 
_ 8. Be enrolled at least half-time in a program leading to a degree or diploma. 
| 9. Have a high school diploma or equivalent. 
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Federally Sponsored Programs 


Federal Pell Grant 


The Federal Pell Grant program is designed to 
provide financial assistance to those who need it to 
attend post-high school educational institutions. 
The amount of the Pell Grant is determined on the 
basis of the student's and his/her family's financial 
resources. 


The Pell Grant Award is a grant and, unlike a 
loan, does not have to be repaid. Every student 
who is applying for financial aid at Caldwell 
Community College and Technical Institute must 
apply for the Pell Grant. Applications may be 
obtained from high schools or from the office of 
Financial Aid at this institution. 


Federal Supplemental Educational 
Opportunity Grant (SEOG) 
Program 


This program of direct grants of financial aid is 
for students of exceptional financial need who 
without the grant would be unable to continue 
their education. 


Federal Stafford Loan 


This program enables the student to borrow 
directly from a bank, credit union, savings and loan 
association, or other participating lender who is 
willing to make the educational loan. The loan is 
guaranteed by a state or private nonprofit agency or 
insured by the federal government. 


To apply for the federal interest benefits, a 
student must submit to the lender a recom- 


State-Supported Programs 


North Carolina Student Incentive 
Grant 


Legal residents of North Carolina who are 
enrolled full time and maintaining academic 
progress may apply for the NCSIG. Students must 
demonstrate "substantial financial need." 


The NCSIG program is administered in North 
Carolina by the College Foundation, Inc. 
Application procedures include filing of a Free 
Application for Federal Student Aid.. Details of the 
application process are available from high school 


mendation from his/her school as to the amount 
he/she needs to meet educational expenses. No) 
interest is charged while the student is in school or 
six months after he/she leaves school. Payments 
begin six months after the student graduates or 
leaves school. Up to ten years may be allowed to 
complete repayment. Interest rates are variable 
from 6% to 9%. A person does not have to make 
payments for up to three years while serving in the | 
Armed Forces, Peace Corps, or VISTA, or for any 
time the person returns to full time study. 


North Carolina residents should apply through 
College Foundation, Inc., PO Box 12100, Raleigh, 
NC 27605. Applications are available in the 
Financial Aid Office. 


Federal Work-Study Program. | 


Caldwell Community College and Technical 
Institute participates in the federal work-study 
program which provides on-campus worl! 
opportunity for students needing financial 
assistance to attend school. Work is available fo) 
students to assist in the library, faculty and 
administrative offices, laboratories, shops and 
building maintenance. Students working under 
this program are paid monthly for the work 
performed. In arranging a job and determining 
how many hours a week a student may worl 
under this program, the financial aid office will taki 
into account the student's (1) need for financia’ 
assistance, (2) class schedule, (3) health, and (4) 
academic progress. | 

| 


guidance counselors and from the college financia 
aid officer. Application deadline is March 15 eacl 
year for the following academic year. | 


North Carolina Student Loan 
Program for Health, Science, and 
Mathematics 


4 


Legal residents of North Carolina who t 
enrolled full time in a degree program pursuing | 
career in health, mathematics, or science fields ma) 
apply for this loan through the N.C. Educatio: 


Assistance Authority. Applicants must be acceptet 


or promoted in their respective fields, and must 
establish financial need. Further information is 
' available from the Financial Aid officer. 


_ Nurse Education Scholarship Loan 


The N. C. General Assembly created this program 
_ in the 1989 session in an attempt to alleviate the 
| nursing shortage. 
| Recipients must be enrolled in the LPN or the RN 
program, be a NC resident, and demonstrate 
, financial need. 


| 


The repayment of the loan may be forgiven by 
_ working as a nurse in NC. 


Nurse Scholars Program 


For NC residents, this program awards $3,000 to 
| entering LPN students or to entering RN students 
who have at least one year of LPN work experience. 
Prospective recipients, who meet the eligibility 
‘Tequirements, who have a 3.0 GPA, and who are 
willing to contract to work as a full-time RN in NC 
are nominated by the Nursing Department. 


Selection of recipients is made by the NC State 
Education Assistance Authority. 
} 


Wachovia Technical Scholarship 


__ This fund was established through a gift from the 
Wachovia Bank and Trust Company to the 
Department of Community Colleges. The first 
scholarship was awarded at CCC and TI in 1985. 


_ To qualify as a candidate for this scholar ship, a 
person must be a full time student enrolled in the 
second year of a two-year technical program, must 
emonstrate financial need and scholastic promise, 


and must use the scholarship to pay for books, 
tuition, and transportation. 


N. C. Department of Community 
Colleges Scholarship 


The 1984 General Assembly appropriated 
$2,000,000 to the Department of Community 
Colleges to be invested. The interest from the 
investment is used to fund scholarships at each 
member institution. The first scholarships were 
awarded winter quarter, 1985, at CCC and TI. 


To qualify as a candidate for the scholar ship, a 
person would have to be a North Carolina resident, 
must be enrolled full-time or part-time in 
curriculum, and must maintain a 2.0 GPA. The 
Department established priorities to be used in the 
selection process. . 


Southern Bell Scholarship 


In July, 1986, the State Board of Community 
Colleges accepted a gift from Southern Bell 
Telephone and Telegraph Company to establish a 
scholarship program at selected community 
colleges located in the Southern Bell service areas. 


Two scholarships are awarded annually at CCC 
and TI. The recipients are selected using criteria 
established by the Department of Community 
Colleges. The recipients must be North Carolina 
residents enrolled in a course of study leading to a 
degree or diploma. They must maintain a 2.0 GPA. 
Students with the greatest financial need will be 
given top priority. Secondary consid eration is given 
to students whose job skills have become obsolete 
because of economic recession. 


Locally Supported Programs 


The institution currently offers several scholarships and loan programs. The sources of 


| 
his publication are as follows: 


ulia Alexander Memorial 
_ Scholarship 


‘tablished in 1981, this award is designated for a 
tudent in office-related technology programs who 
iaintains a GPA of 2.5. This fund honors a past 


Tesident of the college's NCAEOP chapter. 
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hese scholarships (clubs, individuals, industries, businesses, foundations, etc.) determine what 
‘riteria are to be used in awarding them. Scholarships and loans available as of the printing of 


Alpha Delta Kappa Memorial 
Scholarship 


This academic scholarship was established by the 
Alpha Delta Kappa Sorority. The recipients are to 
be pre-teaching students who have completed at 
least 45 credit hours while maintaining an overall 
average of at least 3.0. Scholarship, leadership, and 


maturity will be considered. The award is made in 
the winter quarter. Applications are available from 
the financial aid office. 


Altrusa Club Scholarship 


This fund was established by the Altrusa Club of 
Caldwell County in 1975 to aid students over 25 
years of age who are residents of Caldwell County 
and who are returning to school to pursue career 
training. 


Bank of Granite Literacy 


Funds are given by the Bank of Granite to assist 
literacy students who have special needs. 


Belk of Lenoir Scholarship 


Beginning in 1985, Belk of Lenoir has donated 
funds annually to provide scholarships to needy 
students who are graduating from the three 
Caldwell County high schools. 


Thomas M. Bernhardt Memorial 
Scholarship 


This scholarship was established by an anonymous 
donor in 1992 in memory of Thomas M. 
Bernhardt, a native of Lenoir, a teacher and school 
headmaster who died at the age of thirty-nine. This 
scholarship is distributed on the basis of need. 


Dr. Verne Blackwelder Scholarship 


The Blackwelder Foundation established this 
scholarship in 1986 as a memorial to Dr. 
Blackwelder. The recipient is to be a needy 
Caldwell County resident who is pursuing a degree 
in nursing or another medical field. 


Gertrude Blackwell Scholarship 


This fund was established in 1986 by the 
Blackwelder Foundation. Given as a memorial to 
Mrs. Blackwell, this fund will be used to assist a 
worthy Caldwell County resident enrolled in the 
music program. 


Broyhill Family Foundation 
Scholarship 


Broyhill Foundation maintains a scholarship fund 
to be used to aid students in continuing their 
education. 
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Business Club Scholarship 


The Business Club of CCC and TI established this 
fund in 1989. An annual award is presented to a 
student enrolled in a business curriculum. | 


CCC and TI Foundation Child Care 
Fund 


Provides funds to assist needy students with child | 
care expenses. 


CCC and TI Foundation Incentive 
Scholarships 


These scholarships pay for tuition, fees, and books 
for students who receive an Adult High School 
diploma or general education certificate (GED), or 
for new vocational students, for the first college | 
course in which they enroll. | 


Caldwell County Medical Society | 
Student Aid Fund | 


In 1984, the Caldwell County Medical Society | 


established a fund which provides scholarships in | 
the health-related programs. | 


Caldwell County Medical Support 
Group Scholarship | 


{ 
Established in 1975, this scholarship has been | 
designated by the Caldwell Medical Support Group 
to aid a student enrolled in nursing training who 


otherwise would be unable to attend school. 

Caldwell Memorial Hospital 
Auxiliary, Inc., Nursing | 
Scholarship Fund | 


The Auxiliary established this scholarship to aid | 
deserving students enrolled in the nursing program. 
First preference will be given to employees of| 
Caldwell Memorial Hospital. Selection is performed | 
by the Auxiliary. 


: 


Coffey Foundation Scholarship 


The Coffey Foundation established this scholarship | 
fund in 1978 as a memorial to Mr. Harold Coffey. 
Its recipients are to be needy residents of Caldwell 
and contiguous counties. Preference is given to 
students in nursing and other medical programs. 


_ Marian Alma Coffey Memorial 
_ Scholarship 


| The family and friends of the late "Mac" Coffey, who 
| was a student at CCC and TI in recreation 
_ leadership, established this memorial scholarship to 
| be used for second-year students enrolled in allied 
_ health or human services programs. 


| Vester Corpening Scholarship 


Established in 1980 by the Ebony Kinship Club, 
this memorial fund will aid needy students from 
Caldwell County. 


Stephanie Dale Memorial 
_ Scholarship 


In 1985, the teaching staff of CCC and TI and 
various healthcare institutions affiliated with CCC 
and TI's radiography program, established this 
fund as memorial to Ms. Dale, who had been a 
student in the radiography program. The award 
will be made each year to a second year 
‘radiography student. Criteria will include character 
and leadership, academic performance, and need. 


M. L. DeVane Scholarship 


The Ebony Kinship Club of CCC and TI established 
this fund in 1975 to aid a student enrolled full-time 
at this institution. It was further stipulated that the 
recipient must have completed 45 credit hours 


while maintaining an overall average of 2.5 or 
higher. 


Ben W. and Dixie Glenn Farthing 
Memorial Scholarship/Loan 


dstablished by their family, this fund honors the 
nemory and tradition of Mr. and Mrs. Farthing, 
vho were both children of teachers and were 
eachers themselves in Watauga, Avery, and Mitchell 
‘ounties. Later while operating a farm and 
usiness interests in Valle Crucis, the Farthings 
vorked to promote self-reliance and 
ndependence for the young people in the 
\ppalachian region. 


tecipients must be enrolled in Nursing, may repay 
he loan in cash, or may have the loan forgiven by 
vorking in Watauga, Avery, or Mitchell counties. 
secipients must be residents of one of these 
‘ounties. 


37 


First Generation Scholarship Fund 


Established in 1984 by the Board of Trustees of 
CCC and TI, this fund provides assistance to 
students who represent the first generation of their 
families to attend college 


Addie B. Flowers Scholarship Fund 


Established in 1978 as a memorial to Ms. Flowers, 
this fund has been designated to aid students in 
Caldwell County in need of financial assistance. 


Granite Savings Bank Scholarship 


The board of directors of the Association voted in 
1974 to establish this scholarship fund. An award 
is to be made to a graduate of South Caldwell High 
School. The student selected must be enrolled or 
accepted for enrollment in either a vocational or a 
technical program. 


Rufus C. Gwyn Memorial Scholarship 
Fund 


To honor Rufus C. Gwyn, a former instructor of 
data processing, the faculty awards a scholarship 
each year to a student who is graduating from CCC 
and TI and whose intentions are to further his/her 
education. The scholarship is paid to the institution 
where the student is enrolled. Nominations may be 
made by faculty, staff, community, and students. 
Those making nominations and the committee 
Selecting the recipient of the scholarship will 
consider: 

1. Integrity, wisdom, concern for others, and 


humility; 
2. Desire to continue education; 
3. Need; 


4. Capability to succeed in the area in which the 
student is to enroll. 


Hammary Furniture Company Sam 
Reid Scholarship 


Established by Hammary to honor Sam Reid, a fifty- 
year employee, this scholarship is available to 
current Hammary employees, their spouses, and 
direct descendants, as well as to Mr. Reid's 
grandchildren. 


Capt. James C. Harper Scholarship 


Established in 1986 as a memorial to Capt. Harper, 
this scholarship is designated for a needy Caldwell 
County resident majoring in music. The 
Blackwelder Foundation provides the funding. 


Helen J. Hatley Achievement Award 


The Board of Trustees of CCC and TI established 
this fund in 1984 to honor Helen Hatley, Controller 
Emeritus. The award is presented at graduation 
each year to a student who has completed one half 
of the required hours in a specific technical or 
college transfer curriculum with a cumulative GPA 
of 3.50 or better. Other criteria include integrity, 
humility, concern, wisdom, dependability, desire to 
continue one's education at CCC and TI, and 
potential for employment or continuing education 
after graduation. Nominations are made by faculty 
and staff to a selection committee. 


Thomas C. High Memorial 
Scholarship 


This memorial scholarship was established in 1986 
by the family of the late Mr. High. The recipient will 
be a needy student with academic promise who 
lives in southern Caldwell County. 


Claudia S. Kincaid Achievement 
Award 


The friends and co-workers of the late Claudia 
Kincaid, Dean Emeritus, Student Development of 
CCC and TI, established this fund in 1983. The 
award is presented at graduation each year to a 
student who has completed one half of the 
required hours in a specifi¢ curriculum with a 
cumulative GPA of 3.50 or better. Other criteria 
include extracurricular involvement, concurrent 
employment while enrolled, and potential for 
success after graduation. Nominations are made by 
faculty and staff to a selection committee. 


The Knights of Phythias, Caldwell 
Lodge 78, Scholarship 


Established in 1992 by the Knights of Phythias with 
a gift of $50,000, the scholarship will be used to 
assist needy students from Caldwell County. Awards 
will be based on the specific financial needs of 
students and the varying cost of enrollment in 
different programs. 


McAfee Achievement Award 


Established during the 1986-87 school year as a 
memorial to the late Charles McAfee, longtime 
college business instructor, this award will be given 
to a graduating senior from a local high school for 
use in a business-oriented program of study at CCC 
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and TI. Criteria include character, academic 
record, outstanding achievement in the world of 
work, and extracurricular or community 
involvement. 


Emory C. McCall Scholarship 


This memorial scholarship was established as 
perpetual fund in 1976 by friends of the late Emory 
C. McCall. It had initial contributions of over 
$10,000 from more than 85 individuals and 
businesses. 


The McConnell Family Scholarship 


Given by Alice Howland McConnell and Elizabeth — 
McConnell Jarrett in 1991 in memory of their 
parents, Loy Dixon and Adda Howland McConnell, 
this scholarship is designated for needy students 
preferably, but not exclusively, in health career 
programs. | 


Wilfred Randolph McGowan 
Scholarship 


Established in 1978 as a memorial to Randy 
McGowan by his friends and family, this fund is to. 
be used for residents of Caldwell and contiguous | 
counties. It is based on need and academic 
promise. | 


Dr. Caroline McNairy Scholarship 


This fund is used to assist a worthy Caldwell County 
resident pursuing a degree in nursing or another 
medical field. The fund was established in 1986 as 
a memorial to Dr. McNairy by the Blackwelder 
Foundation. 


Myron L. Moore, Jr. Scholarship 


The Lenoir Mirror Company established this fund 
in 1983 to assist needy students. ) 


Carl Prestwood Scholarship 


The family and friends of the late Carl Prestwood 
established this memorial fund in 1976 to be used 
as scholarships for deserving students. | 


| 


Dr. C. L. Robbins Educational Fund _ 


Students enrolling at Caldwell Community College: 
and Technical Institute are eligible to apply for 
financial assistance through the Robbins 
Foundation. Applications may be secured from the 
financial aid office at Caldwell Community College: 


| and Technical Institute or from the Trustee of the 
| Robbins Foundation. 


Gilma Brown Roberts Emergency 
_ Assistance Fund 


This fund was established in 1982 by the 
| institution's staff and faculty to aid students facing 
| critical emergency situations. Assistance may not 
_ exceed $40 in any quarter, and may be returned as 
| agift to the fund. Any faculty or staff member may 
initiate action for a student by contacting the 
Director, Financial Aid or the Dean, Student 
_ Development. 


Cade Shaver Memorial Scholarship 


| Established in 1980 by the Cade Shaver Sunday 
School Class of the First Baptist Church, Hudson, 
_N.C., this scholarship is to be used by a student 
_ majoring in religion, teaching, or human services. 


Jerry Thomas Snyder Scholarship 


Established in memory of Jerry T. Snyder by his 

family and funded through an educational trust of 
the same name, this scholarship is need based and 
Is given to students in nursing assistant, nursing, and 
other allied health programs at the discretion of the 
donor. Applicants may apply directly to the Snyder 
Scholarship administrator. 


E.E. Stafford Scholarship 


This fund was established in 1979 by the Lenoir 
Civitan Club to aid needy students who are natives 
of Caldwell County. 


Robin Triplett Scholarship 


The Triplett family has requested that this memorial 
scholarship be used to aid a needy, handicapped 
student. 


Dr. Baxter $. Troutman Scholarship 


This scholarship was established in 1987 by family 
and friends of Dr. Baxter S. Troutman on his 
retirement after fifty years of practicing medicine in 
the community. Contributions to this fund are 
accepted at any time. 


Watauga Nursing Scholarship Loan 


Created through a fund-raising drive in 1990, this 
fund is to be used for a Watauga County resident 
who is enrolled in the nursing program. 


Rotary Club Nursing Scholarship 


The Lenoir Rotary Club has designated that 
recipients of this fund be enrolled in the nursing 
program. One of the two scholarships has been 
named the Dr. Jane T. Carswell Scholarship to 
honor Dr. Carswell. 


Support Services for 
Students 


Personal Counseling 


Counselors are available from 8:00 a.m. to 8:00 p.m., Monday through Thursday and 8:00 
am to 5:00 pm on Friday, to provide confidential counseling to all students who need assistance 
in solving personal, family, and job-related problems. Concerns may range from personal to 
educational decisions. Counselors provide confidential referral services to meet such needs as 
alcohol/substance abuse, stress management, career choices, financial aid, family violence, and 


health problems. 
| 


39 


Educational Advisement 


Student Development has counselors available to help students with problems associatlll 
with transferring to other institutions. | 


Housing 


The college does not have housing facilities and does not find housing for students. 
However, Student Development will furnish a general list of apartments and housing available in 
the area. 


Transportation 


The college provides no transportation service for students. There are no buses or other 
forms of public transportation, so students must have their own forms of transportation and/or 


participate in car pools. | 


Career and Life Planning Services 


The Career and Life Planning Center is designed to help students explore occupations and 
make appropriate career and educational plans. The Center provides counseling, testing, 
classes, and workshops to help students learn about how their interests and abilities relate to a 
variety of occupations. A comprehensive career resource library and the Discover computer 
program are also available for student use. 
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Job Placement 


The Job Placement office (J.P.0.) offers a variety of job services to current students, 
graduates, and alumni. The program includes help with job finding and job keeping skills, 


_ placement, interviewing, resume writing, and other related areas. 


College staff and a representative of the Employment Security Commission are in the JcRAO: 


to provide complete employment services to all current and former students. Two Job 
Information Service terminals located near the student lounge and in the J. P. O. provide easy 
_ access for all students to locate available local and national jobs. 


The placement office, located in E-Building near the LRC, is open four days and two 


evenings per week. 


Learning Center 


| The Learning Center is a study area where students can use self-teaching and computer- 
_ assisted materials to 
| 


I, Prepare to take the high school diploma test, G.E.D. exam, and the North Carolina 
Competency test. 
2. Upgrade skills in reading and writing and other specific areas. 


3. Overcome deficiencies in reading, English, and math skills needed for college 
entrance. 

4. Improve study skills. 

5. Prepare for SAT and GRE. 


Instructors and tutors are available to assist students if they need help. Special tutors are 
provided for students with language barriers, and disabling physical limitations (i.e., seeing or 
hearing impaired). 


The Broyhill Center for Learning Resources 


The purpose of the Broyhill Center for Learning Resources is to support the established 
objectives of the total educational program through a collection of print and nonprint media 
and audiovisual equipment, through orientation and reference services, and through 
audiovisual production. 


___ Students are encouraged to look upon the center as an extension of their classroom 
instruction. The center has study stations and resources to support and to provide for 
recreational reading, listening, and viewing. In addition, the center staff is always ready to be of 
assistance. 


Testing Center 


___ The Testing Center has a variety of uses. All new students are referred to this area for 
placement inventories which determine the appropriate beginning courses in English, math , 
and reading. Adult High School Diploma and G.E.D. tests also are administered by the Testing 
Center. 
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The Testing Center also is used as a place for students to take tests missed in class or tests 
given by instructors on an individualized instructional basis. 


Student Conduct and 
Responsibilities 


It is expected that students will conduct themselves as responsible adults, thus obeying all 
federal, state, and local laws as well as specific college regulations. The Board of Trustees retains 
the right to pass certain regulations governing the conduct of students on campus and at college- 
sponsored events. Specific information regarding these regulations is found in the student 
handbook. Students whose conduct violates these laws or regulations or whose conduct is 
considered incompatible with the purposes of the college may be dismissed. Therefore, all stu- 
dents are hereby given notice to examine the student handbook prior to admission and to 
understand its contents. Copies of the handbook are available in the Student Development. 
office. 


Parking Regulations 


1. Parking for students, faculty, and staff on the Caldwell campus is on a first-come, first-. 
served basis except for certain designated areas. 


42 


2. Students, faculty, and staff must register all vehicles they expect to use on campus. 
Parking stickers must be displayed on the left rear bumper of the automobile or taped 
in the bottom left corner of the rear windshield. 


3. Temporary handicapped parking permits will be issued by Student Development. 
Students are responsible for being aware of all traffic and parking regulations as outlined in 


the Student Handbook. Lack of knowledge of these regulations will not justify forgiveness of 
penalties for violations. 


Grievance Procedures 


From time to time within any organization, individuals may feel that they have been treated 
in an unjust manner. These individuals should have an Opportunity to express this concern 
freely and ultimately to have the situation resolved. Caldwell Community College and Technical 
Institute in the past has attempted, in good faith, to resolve complaints and problems of its 
members — whether students, faculty or staff —-in an informal manner utilizing whatever 
resources were needed to accomplish that end. . 


In order to provide for the resolution of problems that cannot be resolved in an informal 
manner, the college has adopted a formal procedure. This procedure is to be followed in any 
situation in which faculty, staff, and students feel that they have been discriminated against or 
treated unjustly. 


The Grievance Committee will consist of four permanent members and three members 
selected at the time a grievance is presented. The chairperson and secretary will be appointed at 
the first meeting called by the president or by the chairman of the Board of Trustees if the 
grievance is related to the president. The four permanent members will serve for two years; and, 
in order to provide continuity, initially two members will be appointed for two years and two 
members will serve one year. The parties involved may challenge the impartiality of any of the 
seven members selected by the president or by the chairman of the Board of Trustees. The 
committee will act as a hearing committee for all grievances other than those dealing with 
dismissal of employees. A separate procedure is established for this purpose. 


Every attempt should be made to resolve problems in an informal manner,; and only when 
all else fails, should the formal procedure be utilized. 


A. Definition of Grievance 


The term "grievance" shall mean an allegation that there has been a claimed violation, 
_misinterpretation, or misapplication of rules or regulations, existing policy, or orders of the 
college affecting the terms and conditions of the employment, including a complaint by a student 
or employee that he/she has been treated unfairly or inequitably by reason of any act or 
Condition including those relative to students' or employees' health and safety. 


B. Purpose 


The purpose of this procedure is to assure prompt and equitable solutions of grievances 
and to provide a vehicle for settlement thereof. It is agreed that the individual is entitled to the 
utilization of the grievance procedure and to representation. He/she shall not be coerced or 
intimidated or suffer any reprisal as a direct or indirect result of its use. 
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C. Informal Procedure 


Any individual may orally present and discuss his/her complaint with his/her immediate 
supervisor, faculty/staff member, and/or department chairperson on an informal basis. The 
student or the employee may request representation. Should an informal discussion not 
produce a satisfactory settlement, the grievant may move the grievance to the first formal step. 


D. Formal Grievance Procedure 


A grievance shall be presented and adjusted in accordance with the steps outlined below. 
The formal procedure begins when the grievance is put in writing to the appropriate party. 


Step One. _ In the event the matter is not resolved informally, the employee may submit 


the grievance in writing to the immediate supervisor; the student may submit 
the grievance to the dean of Student Development, who shall hear the 
grievance and render a decision. 


Step Two. If the decision rendered at step 1 is not satisfactory, the grievance may be 


submitted in writing to the appropriate department dean or vice-president 
who shall hear the grievance and render a decision. 


Step Three. If the grievance is not resolved satisfactorily in step 2, it may be appealed to 


the Grievance Committee, who will make recommendations to the president 
or to the chairman of the board should the president be involved in the 
grievance. At that time, a decision will be rendered. 


Step Four. _ If the grievance is not resolved satisfactorily in step 3, the grievance may be 


appealed to the Board of Trustees through the president (for the purpose of 
being placed on the agenda). The Board of Trustees shall hear the grievance 
and render a decision. The decision issuing therefrom shall be binding on all 
parties. 


E. Time Sequence for Filing and Decision 


i 


A copy of the grievance must be filed as provided in Step One within twenty (20) days 
from the date on which the act, or purported act, which is the subject of the grievance, 
occurred. 

References to days in this procedure are working days of the party to whom they 
apply. 

Should a grievance not be satisfactorily resolved or should no decision be 
forthcoming in the time prescribed in paragraph 7 below, the grievance may, within 
five (5) working days, be submitted to the next step. 

Where the subject or the grievance suggests it is appropriate and where the parties 
mutually agree, such grievance may be initiated at or moved to step 2 or step 3 witha 
a hearing at a lower step(s). 

If the finding or resolution of a grievance at any step in the grievance procedure is not 
appealed within ten (10) days, said grievance will be considered settled on the basis of 
the last answer provided, and there shall be no further appeal or review. Should the 
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institution not respond within the prescribed time, the grievant may exercise the option 
to proceed to the next step. 


6. Time limits under the procedure may be changed by mutual agreement only. 


7. Decisions after a scheduled grievance hearing shall be rendered in writing within the 
time limits below: 


a. 
b. 


Step One within five (5) days after a decision has been rendered; 

Step Two within ten (10) days of the receipt of the appeal from the Step One 
decision; 

Step Three within ten (10) days of the receipt of the appeal from the Step Two 
decision; 


Step Four within thirty (30) days or at the next regularly scheduled board meeting, 
whichever occurs first. 


Crime Awareness and Campus Security 


Prospective and current students who would like information concerning campus policies and 
procedures relating to The Crime Awareness and Campus Security Act of 1990 may request a 
copy of the college’s Safety Plan on file in the Business Manager’s office. In addition, information 
may be found in the college Student Handbook. 
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Student Activities and 
Organizations 


Student Government Association 


The Student Government Association is composed of all students who enroll in curriculum 
programs at the college. Officers are elected each year to serve the student body in promoting 
various activities and opportunities for out-of-class learning, social contacts, entertainment, and 
self-governance. The elected officers strive to promote the general welfare of the students in a 
democratic fashion. 


A copy of the Student Government constitution may be found in the Student Government 
office. 


Clubs and Organizations 


The following various clubs and organizations have been developed by students at the 
college: 


Departmental/Subject-Related Clubs 


Business Club Paralegal Club 

Cosmetology Club Practical Nursing Students (SNA-PN) 
Educators Club Registered Nursing Students (SNA-RN) 
Occupational Therapy Assistants Club Sigma Tau Omega (Radiology) 
General Interest Clubs 

Alpha-Omega (Christian Fellowship) Mountain Adventures Club 

Art Club Phi Theta Kappa 

Circle K Science/Astronomy Club 


Ebony Kinship Club 


Any group of students may create a new club by following the steps outlined in the Student 
Government constitution. (See Student Government advisor.) 


Intramurals 


Various intramural sports opportunities are available for students, faculty, and staff at the 
college. Volleyball, chess, tennis, ping pong, shuffleboard, badminton, basketball, pickle ball, 
and frisbee football are among the intramural offerings during each year. 


Students interested in participating should contact the intramural coordinator in E-121 and 
watch for announcements on the intramurals bulletin board in the student lounge. 
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Intercollegiate Sports 


Caldwell Community College and Technical Institute participates in intercollegiate athletics 
on a limited basis during fall, winter, spring quarters. The sports include: 


"cL LAGTL ETN (Sy ate fen Rn ese Te Coed Volleyball 
Pea METOUATICT tremens uel ants, a ie Men and Women Basketball 
SMC RTAT CL aermen eee ie kel Tennis 

Student Activities 


Personal and social development is as important a part of education as academic 
‘improvement, and the college is committed to providing various student activities on campus to 
encourage development in these areas. In order to finance these activities, a student activity fee 
of $1.75 per course (up to a maximum of $7) is charged each student. The fee is used to 
Support such activities and organizations as the following: school newspaper; campus clubs; 
dances; cook-outs; picnics; intercollegiate athletics; intramurals; purchase and maintenance of 
the television set, pool tables, and related equipment; Student Government activities; 
scholarships; trophies; speakers; film series; a variety of cultural programs; skiing excursions; and 
4 variety of miscellaneous activities. Students who wish to initiate new activities should contact 
‘the Student Government Association for assistance. 


Alumni Association 


The purpose of the Alumni Association is to advance the growth and development of CCC 
and TI; to promote personal, educational, and professional development of alumni; and to 
coordinate activities of alumni in order to further the welfare of CCC and TL 


All graduates who hold diplomas, certificates, or degrees, and non-graduates who have 
taken one or more credit or non-credit courses are eligible for membership in the association. 
Membership will also be open to any individual instructor, administrator, trustee, or citizen who 
has rendered service to CCC and TI. 
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Programs of Study 


Special Coding System 


EF Course will be offered Early Fall Quarter, 

F Course will be offered Fall Quarter. 

W Course will be offered Winter Quarter. 

Ss Course will be offered Spring Quarter. 

SS Course will be offered Summer Quarter. 

| D Course will be offered when sufficient students and instructor are available. 


The numbers to the right of the course title re 


| present the following: class, lab, credit. For 
example: 
be 


| . Class Lab Credit 
ENG 203 Be setae iyi eel ee Goce en poate «| 


In order to determine contact hours, class hours and lab hours are added. 


Occupational Diploma and 
Certificate Programs 


_ Diploma and certificate programs are designed to prepare persons for trade-level 
ecupations. Emphasis is given to the development of manipulative skills. Caldwell Community 
Jollege and Technical Institute offers the following diploma programs: 


a Diploma Programs 
! S Air Conditioning, Heating and 

a Refrigeration 

_ Automotive Body Repair 

_ Automotive Mechanics 


Foodservice Management 

Machinist 

Medical Sonography 

Nursing Education Options—Practical 


Cardiovascular Sonography (See Nursing* 

____ Medical Sonography) Tool and Die Making 
a colony Upholstering 

__ Diesel Vehicle Maintenance Welding 


| _ Electrical Installation and Maintenance 
ie 


‘rogram available at the Watauga Campus. 


| 
a 
" 
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Certificate Programs 


Administrative Office Technology* Early Childhood Education 4 
Automotive Body Repair Specialist* 
General Technology 


Automotive Mechanics 
Business Computer Programming 


Cardiovascular Sonography (See 
Medical Sonography) 


Nanny Training Specialist 
Real Estate Appraisal 
Upholstering 


*Program available at the Watauga Campus. 


Air Conditioning, Heating, and 
Refrigeration (V-024) 


Career Information y 

The Air Conditioning, Heating, and Refrigeration curriculum is designed to te: 
knowledge and skills necessary for servicing and installing residential and light commerci 
climate control equipment. Instruction will include heating and cooling theory, applit 
electricity and electronics, and the operating principles for a wide-range of heating and cool 


¥ 
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equipment. The diploma program will emphasize start-up and services skills for oil, gas, and 
electric furnaces, air-cooled air conditioning and air-to-air heat pumps. 


Advanced diploma level programs will provide for more in-depth study and experience 
‘and will also include service and installation of water-cooled air conditioners, water source heat 


pumps, variable speed heath pumps, conventional hydraulic systems and residential and light 
‘commercial system design. 


® Course Title Class_ Lab Credit 
x 
Fall Quarter 
AHR =1110 Heating, Venting, Air Conditioning, & RefTig.....-.-ccccccccscscssssssssssss Ay 8 
(AHR 1110 A _—_ Heating, Venting, Air Conditioning, & Refrig.) .....cccccsssscscsssseecc OD Gyan 
(AHR 1110B Heating, Venting, Air Conditioning, & Refiig.) ......ccccssscccccsseseccc Abe ata 6 uu... 4) 
RDG = 1101 COT ATER AGE: DIGS TS AGA ee cn ero Viepenctee A 2 
ST Ie te oe ee ee RIP an FiO ale 5 
ORI 101 em nee Uae ae ee ote Wile bel Le Orne 1 
DFT 116 Blueprint Reading -Building Trades...........sccccccsssssssssses csssneeseece Od. Slant 1 
| o 199 #17 
Winter Quarter 
3LC 101 0s SEGA TET ena ee SO nN pant ean 
\HR 1112 Beererauon Shop Practice ii a Yel thet Cet 4 
FT 119 Bereaprcading + Electical io ape apeatey 3 
eR: = 1116 Re ICE Me oa ee a Di Filan 
'SY 101 PE yOHGIODY et ae Loe A fe 2 
: 9. 20 1G 
pring Quarter 
ee 2 communication Skills. pe ae 
AR 1216 ee Ca i ee Dien Oral 3 
aD ~§ 1119 Sr er iu eee 2 Ghee 4 
ee ectete Dale a me des 
IR =—s-: 11226 Wiring Diagram Troubleshooting. .u...........cccccsssscccsssses seccsssessosessscccce Seat EA 3 
r 12216 
ummer Quarter 
AR 1214 —_ Installation and Service Problems :esesoscmooseses oeeeeeocooeece. NUN edb) 
\HR- =: 1214 A_Installation and Service PEODICTS) URE yay, CAN: 64) 
\HR-=—s-« 1214B_siInstallation and Service PLODIGMIS) cA ON eer ae os an Aa Gu, 4) 
IR 1115 ROUTAN: EVAL SE aan ne Re PAIRED lene 3 
me. 1212 Commercial Air Conditioning Design .........ssccssssssssssssssss ssssneeeoee jai Gia) 4 
IR 1213 Commercial Refrigeration & Air Conditioning .......ccssssssessees. Dicey Ge 4 
; 10; 27) 49 
| ; Total Hours 4 8 6&8 
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Automotive Body Repair (V-001) 


Career Information 


The Automotive Body Repair curriculum provides training in the use of the equipment ant 
materials of the auto body mechanic trade. The student studies the construction of the 
automobile body and the techniques of auto body repairing, rebuilding, and refinishing. 4 


Pirie a pw 


Repairing, straightening, aligning, metal finishing, and painting of automobile bodies anc 
frames are typical jobs performed. Job titles include automobile body repairperson, automotiy 
painter, and frame and chassis repairperson. Persons completing this curriculum may fin 
employment with franchised automobile dealers or independent garages, or they may start thei 
own businesses. 4g 


Course Title Class Lab Credit F 
Fall Quarter : 
AUB ~—: 1101 Ante Body: Repait 1 ccc wwk a cic eee ek ec eee pee Dees 
WLD 1101 Auto’ Body: Welding Vee ee ieccthstspssesre cacutmuarsensrcteeemen et Lota et te: 
RDG 1101 COTA [Tae ene SR ESRI POU RUMEN URE REE Ra Roi ech ye AE pS Ouse Ana 
PSY 101 Applied: Psychology icici ces ees ubtaceccnsrteerrtespnatecneeinterne UP diseae 
MAT 1101 Fundamentalsiof Math .02 0: iiss Sch Rose sic sortos eerteacett tne? Ae Ose 
ORI 101 Orientation to College: cs Ua i oe cate eeclsceex avert a pereare Apres Otear 
11 18 618 
Winter Quarter 
AUB 1102 Auto Body Repair Ui iat cptenctaua) areestccenattpeseeelhatteeeate nan bees oes 
WLD = 1130 Auto Body Welding Ue sia s estes seocsesusectesseor sssetenadecseaanenn Lie ahi 
BUS 1103 Small Business Operation st deciiatetccssancesece vere ceoustetoa babe cacteceeas a a Os 
PHY LIOLA-;: Automotive Applied Sciences: (0. 2at- tsetse vteeet re ctteartecras end pre's Pawan 
11 4 16 
Spring Quarter 
AUB 1103 Anto: Body Repair Tika puch Oe: ci etes an ss eeaaeser nee seavaaleeeth sds 4 cd D2 een 
DFT 112 Auto Body Drafting Interpretations .............scsssssessssssses ssessssseessneesees Denes aie 
ENG 1102 Communication: Skills se ee Nene lca a saseeciene rs ceptayas 5 ie O28 
AHR 1101 Automotive Air Comditioming ccc e loses tes essscusepesruensKecevenente a pesinky 3 ee 
2 8 18 
Summer Quarter 
AUB 1104 Aito Body Repair [Ve nO anode caer aeaest eats a ecatetaye tem 4 ics Lege 
AUB 1105 Auto Body "Applications Vite cakes Ul ct alcceee ig, teoeead acre theca ASA Oe 
8 18 
Total Hours Q 8 6 
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Certificate awarded upon completion of the following courses: 


1101 
1102 
1103 
1104 
1101 
1130 


1101A 
1101B 
1102A 
1102B 
1103A 
1103B 
1104A 
1104B 
1105A 
1105B 
1101A 
1101B 
1103 
112 
1102 
1101 
101 
1101A 
101 
1101 
1101 
1130 


PMO DOCYS RED ALU itny gaan AGH aloe ec agian fa Seeing Derren 8 
Pua OC Repait Heiner inihe Daub nt the peels Oran 

Pree mody Repaiglliatea dna Go eee i daa EUS) CARE 8 
Buren pOCV Repair VG leave ve MSU |W Ween ead WALID RL 8 
PUEBGOY elie Mg H) ci igual ti on Na | eal Aa bs 
Ba BOG yen AL AU Renn ora a ae nl) lle Pasa yates 2 
Total Hours 0 8 %6 

@ @ 
Automotive Body Repair 
Part-time Curriculum* 

Tk Coty TUT an A aa CO eam ay Shit, Gene 5 
mer REPAID ee a Aa ana | TAN 4 3 
pereeode Repair ee ke a Cacia: Cans 5 
mre Rep mU NE Ws eM ert ee RE Si 3 
Rees Regaie Ne oe er 2 ie SS 4 
BO ae an ella ate a PANEL rive 4 
Be eo Renae a fe Pass Gaeta 4 
ree AY ee ces Ua Maine Dn Gahea: 4 
eeeCAV ADDUCANONI Vinh hace ci pee Dee: ayaa de 3 
meee SPOUCANON Vien ie Oy De Sten 3 
Se mOmverAlr CONMIUONING. i opted! Din 3 
eogve Ait Conditioning cc ic Ou aha 1 
ESS ODEMEONS ce Se Spates On 3 
Auto Body Drafting Interpretation .........ccccccsscccccsssssss seeceeseecccc.. PENA See 3 
BoerueanOn SKills Cte ec i eve aio nte ave 3 
em a iMate rs uk kane i aie Ori 3 
Beers here a oe ad ay LN Os 1 
Auiomonve Applied Science!) Zone PAVE He 3 
TOON a oe Le Dies Ps 
kN i Oh), 1 te As 2 
a Ee |e Sua, 2 
CSU LE ae ERO i De Pie 2 
Total Hours 2a C8 6 


Jsually evenings. 
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Automotive Mechanics (V-003) 


Career Information 


The Automotive Mechanics curriculum provides a training program for developing th 
basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicles 
Manual skills are developed in practical shop work, and the technical understanding of the 
operating principles involved in the modern automobile is taught through class assignments, 
discussions, and shop practices. : 


Automobile mechanics maintain and repair mechanical, electrical, and body parts ¢ 
passenger cars, trucks, and buses. In some communities and rural areas, they also servic 
tractors or marine engines and other gasoline-powered equipment. Mechanics inspect and tes 
to determine the causes of faulty operation. They repair or replace defective parts to restore Uh 
vehicle or machine to proper operating condition and use shop manuals and other technicé 
publications as references for technical data. Persons completing this curriculum may fin 
employment with franchised automobile dealers or independent garages, or they may start their 
own businesses. q 


Course Title Class Lab Credit” 
; a 
Fall Quarter 
AUM 1101 Automotive Mechanics I........sesccssssssssssssssssses soseeccsnscccsnecceneccsssessnny see 4 eee 8 
DFT 110 Mechanics Drafting Interpretation I ..........ssssccccsssssseeees sesseesnsneneeeen Ls 5 eee 2 
RDG) E104 oo Reading ac aU Ce NGG I ON Te sre eae 02. 4a 
PSY 101 Applied Psychology ....sssssssssssssssssecesees ssseesessussnsnsnsecesersaunnsnnnnssees Dee: 2 een 2 
ORI 101 Orientation to College.............sssssssscssecssesse cossnsesessnssssesensssnnesccensenanssees vent Oo 1 
MAT 1101 Fundamentals of Math ..........secsssssccnsscssesssse sescsscesssescsneccnscessscssseonssnenens Fe One 3 
10) 2s 
Winter Quarter 
AUM =_-:1102 Automotive Mechanics Il.......sssssssssesecconssosses ssssscecsassccsssnecesnsesecssnecces 1 Dera WA Eb 8 
DFT 111 Mechanics Drafting Interpretation I]...........sscssesssscssssssees sosssssnnnneseees Uke ah se? 2 
BUS 1103 Small Business Operations ...........ssssvseccssssssseeses seeseeeeessnnsneeceeresssnsnens Sue ame Osea 3 
PHY 1101A Automotive Applied Science .........ssscccsseccenesesnee sseessssnecsssnneeescennnees HARE 2, ne 3 
10 7 «16 
Spring Quarter , 
AUM 1103. Automotive Mechanics TL ......ssessscsseutsessenssntntnenenesssnenenein 4 sree 12 etry 
WLID = 1101 Auto Body Welding [.u......ssssssssssssesssssssees snsnsnenssssssesseeseeseensennn tunes Looe a 24 
ENG 1102 Communication: SKU S fice ccssss Liiedsccssscon speenstousbennornsoneecoernenecentanonts Dees ee 3 =o 
AHR :1101 Automotive Air Conditioning ...........sssssssssssssssseees ssssecceenuneesssssnsnetes Bis eun 5 eae 4% 


nu #8 Te 
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Summer Quarter 


sually evenings. 
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AUM 1104 BU UITIOUVE MECHANICS IVE i ecg thie at ny UnmiiLa UL TY Boe 1 WALES 8 
AUM =: 11105 PUUOUNOHVE DEEVICING a vege. (ks ets (Per keke Wy Me Aaa a A scuaseel Da ’ 
8 2b 15 
Total Hours 39 7, 66 
Certificate awarded upon completion of the following courses: 
\HR 1101 PULOTUOUVEFAIN CONCIUIONING Si. OLN il da Nye oe aly Daca aie 4 
\UM 1101 BirnnObverMeenAniCn Dy cele Nor od iy 2 PENG WANN SG 8 
\UM 1102 ipemouve Mechanico ia mau Ul ee All Avni, pet a? 8 
\UM 1103 PircmouveiMecnanics Ubi ics volte Vis Ces Ain jig Pandy 8 
\UM 1104 BeeDOrve MECNAINCS TY eran tye Uh ear se ea Bt: Ars pata 8 
UM =1105 Be POUVe SELVICIID ae ee uecer ie i Cea ep a Dias 7 
Total Hours 3B O 8 
@ @ 
Automotive Mechanics 
’art-time Curriculum* 
HR PEO Hiomotive Air Conditioning ico. ceeceeeliscisisls colbcssosseececseelseecc. Ses Giree 3 
HR PLOT Bee PAUOMOLIVE Air Conditioning oo... cciccscsosescecsesosseses ccscsscstecosssesC.soescac. ears Se 1 
UM ME eemmre AO MOUVE MECHANICS: [bcpccsosscol bose sticcescd suisse Dk, Ones 4 
UM Pee eoeemourouve Mechanics Li Pas Gua 4 
UM Me PeemPMINOMOLVE MECHANICS I]. oc cccleSscecloses ohecclscsccoeeecccss eel Ge 4 
UM Re meauiomouve Mechanics Tica ssiceesios vecsdee cele cccco. ny Owes 4 
UM Tom meautomouve Mechanics Uo. .eesscceccd glee: asuber Ge 4 
UM eer Maer AEMHOtVe MECHANICS: TL oes eiis ec vscos voesscdhcicecccceo. Paani Ose 4 
UM Pea emeaulomouve Mechanics Wilco ATR NON Oi 4 
JM eaten omtomotve Mechanics WV ices Roe Gti! 4 
JM Pe aie TIO RSET VICI soo. ss ccatccsilacledesss cosedeesisucedshesscectacdtun wessence Na Ne a seul: 3 
JM Bey MUON DEPICT .s...cahscsscccsssdbocosses svsddsedascos olesdssuetisbsanesecsasse | ee Serra Spee 2 
JM BPR ak wena a MULATEMNON TEs MUON E 50060202. L sacs. essen sechencdedaccecdcsccctonsscccadeoccoscl Pore. Dinan 2 
JS 1103 DiMU Mise OPETANONS ce ce eo ee cue ane Oeiue 3 
a T0 Mechanics Drafting Interpretation [............cssssssssssssssssss ssesssosssseesee ae a alain, 
'T 111 Mechanics Drafting Interpretation [..............ssssccsssssessssss sesssssssseseee Panny eel 2 
iG 1102 CRI SINS Hpali ey a a Ome 3 
AT 1101 eee eS OFONEAITE Cia en Oa Cu UI os ge Bde Oui 3 
uT 101 EP aire c wii Suh ell ae Oru 1 
IY BEER a AULOMOUVE ADPLCd SCIENCE ole.) csscdsshcccsconcossessse cocecssessscccavsssureeuccs PEON PAO 3 
Y 101 PERSE SVONGLOPY hues use el lye, Miu EN Dilek OE 2 
METMMESRCAUINS Cork el Oi ai 
LD §=1101 BOR DOCU eIGINR be este nba ci i.) toe eee apace 2 
Total Hours BP retin GO 
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Advanced Automotive Option 


The Automotive Mechanics curriculum provides a training program for developing 
basic knowledge and skills needed to inspect, diagnose, repair, and adjust automotive vehicle 
Manual skills are developed in practical shop work, and the technical understanding of tl 
operating principles involved in the modern automobile is taught through class assignmen' 


discussions, and shop practices. 


Automobile mechanics maintain and repair mechanical, electrical, and body parts 
passenger cars, trucks, and buses. In some communities and rural areas, they also may service 
tractors or marine engines and other gasoline-powered equipment. Mechanics inspect and te 
to determine the causes of faulty operation. They repair or replace defective parts to restore t 
vehicle or machine to proper operating condition and use shop manuals and other technic 
publications as references for technical data. Persons completing this curriculum may inc 
employment with franchised automobile dealers or independent garages, or they may start thei 


own businesses. ; 
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| Job Opportunities: 


Entry Level Brake Specialist 
General Mechanic Advanced Level 
Tune-up Mechanic Shop Supervisor 
Front-end Specialist Shop Foreman 


Automatic Transmission Specialist 


i 7 Course Title Class_ Lab Credit 
‘Fall Quarter 
ELC 101 ePSMPCCUICI heen ue jon SUL UIN EDS a PAs Gis 4 
W200) PAULOMOtIve Engine TUme-vp .cccccsssessssscscsssssnsoes sssecceseentseeeesssscene pA adi 6 wns 4 
PME 1224 Advanced PUMOMIAUC (LTARSIISSIONS soos. Lc cs oeetcontecas aantbodesessose Dans Gia 4 
is : 6 8 2 
‘Winter Quarter 
‘AUT —s1147 Mec Car CAmMnrcnon vei elie Dae 6 sisssnns’4 
PME ©1202 RCC EMC OTiCS i) Te ey Paykel Caan 4 
ME = 1227 NTE UG 00 9 SRDS Ae ISS OU a ae ic ee Ou OS SER PED 2 cui ee: 
AS os # 
Spring Quarter 
ACY Air Cond, REpAtTt cece ssecscco cc lessessces snsssclerestscssnsecrtececcssec AR NOR dil vi 
MEC =. 235 BROT ATE PNCUMNAUCS Oo sil sects easels gol star ososcttalscald sedee Anew SS ive 4 
PME 1221 Front Suspension Alignment and Power Steering «0.0.0.0... ‘Beale Soot 2 
AUT 1158 BAVRNEI CCL ITIVE SVSECIN f.80.0c05) op:scssssslocesls siccussnsctSnsetedaseciadosesensene PARC Neues 4 
| 8 5 4B 
Summer Quarter 
COE 101 ee OTIC re iii nines actysescere Gsoatcace asia Oot Ouse 1 
COE 102 VFS cho GT SSI ASE MEL IS ta OTRO Oe eal Onin ee 1 
COE 103 eee ACE a is ely clesciisudvesclaccsssescssssns Stuedleoeiconen Ove. 1 
AUT =1145 PYatianite SPETAtOM ANd ROPAIT seleccs eet sesscseescocensnns vbecneosenebecedbsvie psi Oui 4 
| 2 » i 
} 
Total Hours PAC ASIN Theat: 


| 
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Cosmetology (V-009) 


Career Information 


Today the cosmetologist is called upon to advise men and women on problems ol 
makeup; diet; and care of hair, skin, and hands, including the nails. Cosmetology has become 4 
science consisting of the use of cosmetics based on scientific principles. The cosmetolog 
curriculum is designed to prepare the student for employment in the field of cosmetology. 
curriculum provides instruction and practice in manicuring, shampooing, permanent waving, 
facials, massages, scalp treatments, hair shaping, and styling. This curriculum is approved by the 
North Carolina State Board of Cosmetic Art Examiners. ‘ 


The first quarter of instruction consists of an introduction to cosmetology, including ne 
fundamentals of ethics, history, theory, and practice. The class activities include practical lesso s, 
lectures, demonstrations, and student practice on mannequins. 

The second quarter of instruction places more emphasis on manipulative skills. Th 
acquisition of correct habits and skills is stressed. Practical work is done almost exclusively on 
patrons and models. : 


i 


- 


Course Title Class Lab Credit 
Fall Quarter 
COS 1001 Scientific Sedy Tacs Ns MAE ios tN eae asae reader? 5 ua Oe 5 
cos 1011 Mannequin Practice (a Mice ease a ciaememucup cestretaaeae Occ Zane 8 
ENG 1102 Communications Skills ios coy ues el Osa oeae mea retcee a tenet i eeeat 3 
ORI 101 Orientation to Golege LeU e essai deanuarapieconeern tenets 1 caeces Oana 1 
9° wag 
Winter Quarter 
COS 1002 Scientific Stuy LU vsscier siesta tes alpcanemtenctatianas eevee tre weeMedle eneas tas Sige Ongand 5 
COs 1022 Clinical 'AppliCauOn Li, .ccctbuscwcncsietentaceeea teat anime eeteas ODA ees 8 
MAT 1101 Fundamentals of Math ee. oe a ee Pe east recees a MeN Opies 3 
8 44 16 
Spring Quarter 
cos 1003 Seientific Study oer a Ne ices tpenuiitetsSansaceted fete Seat Olea 5 
COS 1033 Clinica Application Tye sacl eee ete Clery aa \eastbderiirat Os cscsse DA aiaccees 8 
BUS 1103 Smiall Business Operations 6c. atts sevcsseresconp st aptvcresnvars inenncdasuapectes Dineoke Onan 3 
8 A 16 
Summer Quarter 
COS 1004 Scerntific: Soul ys UV 2s reese acai icc pad cake eraat ae dees ianons en eaceseeaded ihe Osi 5 
Cos 1044 ClintcalADDHCAHOO TO i ii oN acesteat feicnisccraenseatela ta OL: 24ee 8 
PSY 1101 Hunan RETAONS, (oss ese. ic pat cers te eae at reeae Duce Onass 3 
8 «4 16 
Diploma Exit Point Total 3 6 6 


(1276 Contact Hours in Cosmetology) 
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; Fall Quarter* 


COS 1005 SR VCNCMIONSLICY Veer AGMA Lien eb Li MRM tan Al Shee Oc ,'5 
cos 1055 AIC ADD MCAUORIM scat em an nia Wik Soke eon Ou 2a ts 8 
a SALE ep a be 

ew, Seika 
ee Total Hours 38 120 B 
Fr 


*Note: The North Carolina State Board of Cosmetic Art has approved two options for the student 
of cosmetology to become state licensed: 


i 1. Successfully complete 1200 school hours and work a six-month apprenticeship 
* under a licensed cosmetologist after passing the North Carolina State Board 
ih examination or 

_ 2. Successfully complete 1500 school hours (substituting 300 hours for the 
@ apprenticeship) and pass the North Carolina State Board examination to become a 
Fy licensed cosmetologist. 

The additional courses have been added for the student who chooses the 1500-hour 


option. These are more advanced courses which will better prepare the student to become a 
licensed cosmetologist. 


; 


Cosmetology 


Part-time curriculum* 
| hy OST STP al a sewn 


eye 3 

308 I RMD MLC SIULY Do. a escaescscooscesvacensyoidpsedaesssuasatsanssasshenveveneedoncessceccotdctece ree! Oli e 
Ae scleritific StIGY Wee stsccececeicss odieccccecceee Se lau es 
30S SETURL EMMONS S00 Tt i UU Bena Oe 2 
MP UA PCHCHUALIG Stitchy TID ..casstceheestcstatees cseveersccesressetslesicscstncedene BO betas 
308 Pe rPmMCIENUNOSIOAY IN el Pat Cee? 
pe SAFEST NCCES 0 Beas 
[GETS SGT 7 (ae ANSE toa Ni 
NE) SLT SIV ool ese ec ssnse cescssecsetnesneencerunscscansccae Ree AO nS 
10S Baers EMUSIC Veen) cea seolssbabcoubsssscsbe lovestosonsecinouecsossconsoclceecosancSobccbensss Dee Oe 2 
I Cy MamitreQUiG Pratl ec asaceceetncestrssctctecsorcetostbeeosseeinstoce pees EM 
30S —-1011B SE SS Aa Tad 
MRE NIMC aL ACARTOTES Leo can ansnsssscsetnesectontrterrereree aes Pee 
D2 eC Cal AD CANONS Loo) oes ccsseecscscsoscsseneeescacsssnczsen ences Oiiceen L260) 4 
VOSA 9) CClimical Applications Ts. sscsctcssscctcsrecssecssesccsecccocdacsseesooee ERIS BER 
We) 5 10258 © Clinical Applications UW ascscslevsssecoon ocseeseeonesmisensec Os 2 ae 
10440) Clinical Applications YW ccc ccseccccccsseesstoseouiecsrecosec A BOnen WAatlanree. 
Bi 10448. Clinical Applications TT cscsccccccsssccsssescsonesessocsctscssnstcinsesonceci Oa [te 
0 Pe pe GHMICAL ASIP HCALONS TV .cosss.scescssccseclsoecnssucee dvsscenchaciescocehivunensosecaetoss LB BUS ai 
I 9) Climical Applications TV sececsssecscesssereseseoone coccocsoscsccscssecsscceccous ose Ups BAR A 4 
'US 1103 Biial Business Operations iat cua Mod Lom uw in ayy se et Oiike 3 
Ne 1102 POS CAMOT SHAS ono ee A Cia er UAW Lil UO 2 Dyas Ou 

mm 1101 BEROAMENENS OlViailieoh es ium Onn Cnt he ae IU eu via AMM Oiune 3 
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ORI 101 Orientation to College. eeateccscscheyiecaner cctiat yeorodenaastencstareinres eran | Pale ise 1 


PSY 1101 Fumiary REG OMS. oo ee ae ia ee ne feta Oke 3 
Total Hours 38 120 8B 


*Usually evenings. 
Diploma Exit Total 3 © 6 


Diesel Vehicle Maintenance (V-013) 


Career Information 


— a a se ein, = “1 = -_ Ts 
dR gS I EE Tee en ise 


The Diesel Vehicle Maintenance curriculum provides a program for developing the basi 
knowledge and skills needed in diesel vehicle maintenance. Manual skills are developed in 


practical shop work. : 
The use of diesel engines is found in farm and construction equipment, electric generators, 
trucks, buses, trains, automobiles, and ships. Many diesel vehicle mechanics specialize in 


maintenance and repair of equipment; others specialize in rebuilding engines. 


Diesel vehicle mechanics are instructed through class assignments, discussion, and shop 
practice to maintain and repair engines, chassis and suspensions, and power trains used 0) 
power farm equipment, construction equipment, buses, and trucks. They use hand tools, 
precision measuring and test instruments, and power tools in overhauling and maintaini 
diesel—powered equipment. 4 


Course Title Class Lab Credit 
Fall Quarter | 


ORI 101 Orientation to'College ny i ore ee Ta ac eect ees Lee One 
HTM _—‘1101 Truck Mechanics 1,000 i008 eat eee les a arr eer 4 csctdo ld Beene 
DFT 110 Mechanics Drafting Interpretation [.............sssssssssscsssecsss consessseccesseees Jean mira 2 
RDG 1101 1S TatT oT apaaeeicm eco ete ine al Baglin AL VU AE ae nes ey gr Orne 4 2 
PSY 101 Applied: Psychology cj. aiuuceiiess eelect sc eclse: eres, Cam nee eas eee A My 2 
MAT 1101 Fundamentals of Math 220) (20 Sout Une iee are aes ay ania Ontee 3 
10 21 = 8 
Winter Quarter 
HTM 1102 Truck Mechanics Te cu ee Q esa eee ta germane As 8 
DFT 111 Mechanics Drafting Interpretation IL.............c.essessscsecesses secesneeesssseess | Reese Se 2 
BUS 1103 Small Business: Operavomsio3:.25 cisccspceeormciestaih mieten Se Ouse 3 
PHY 1LOTA) Automotive Applied Sciences ie Garceu cm uana cen ee aabene PANE PANES, 3 
WIDS 1) 10290.” Baste Welding 2) 0 Uyak ehh es walle anean a ogame 1s 
11 20 18 
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Spring Quarter 


HIM ~ = 1103 PRUCKOMeCH ATCO Loar ce seni ary eM) ni, MeN an CAE eaalN WAS ey 8 
ENG 1102 COMUMUCATOMIOKINS! capi exert ay MEN TMi Guida ah? ahi OL 3 
AHR 1101 PUUOMORVe ALL CONMHONING 22 ets jet ue yk ilas Mnsue alot Bains a ea 4 
MEC 11235 Hydiemlics and Preumatices) econ Welborn Be Dean Ea 3 
12 18 18 
Summer Quarter 
HTM ~~ 1104 eUCraMeCIAIICS IV acne toute un, vi Mey ead me A Loos 8 
HTM —_:11105 BIOSCI VICI See ay el aaMb Oe ESCM le) age Onc: 6 
MEC = 1265 Beam Carat Pasteners en Unie en ris a ep Fis Reta Gann 4 
& Qs 2 i is 
Total Hours Q 6 RnR 
e e e@ 
Diesel Vehicle Maintenance 

| Part-time Curriculum* 
AHR 1101A Automotive Air COncioning- Pare [eli 2 ie ll Ne a es Pein 3 
{HR PiULD automotive Air Conditioning-Part Uo. .........ecc.ccccccscceseccs scscsseeseseotss OR aren 1 
BUS 1103 Ber UBbusiness OPeratlOns ecco ea eke 8 Een Oise 3 
JET 110 Mechanics Drafting Interpretation [...........sssssscccssssssseces sssssssssssssesees Lee. Spo 2 
FT 111 Mechanics Drafting Interpretation I]..........c...cessssssscssecsses ssssssssssseses Lex mes 2 
ING 1102 PMMUOIEAUOM SKINS ene a ac ey Bla Bea Os 3 
Dee re etitick Mechanics | - Part I ooccccccccclooceccele oosecee loess ecco cs HA Ges 4 
Wee meciruck Mechanics I = Part I ..ccsccccccsecsccsccsosess coecccccecce coc 1G: Obits 4 
Demme d Aero TUCK MeCHAanics Il -)Part Tie. ccccccoeccSscscsccscs cecclesiesceececccocscc be. pA ea 4 
Wet O2 Ge tl rack Mechanics Il - Part Wooo ccseccccccseco coe SAeatinl Ghent 4 
We eee TTUCK Mechamics WT — Part Doc. essa, ssscessestslu srsorecctsesssnsiucnsieee ANB Oe 
Mt 11038) © Truck Mechanics Ill - Part VW cccsccccicsccscssssesccscs ossccceecseseeeececccce DON ues Gye 4 
ee ee etick Mechanics IV-- Part [occ cect seecce secs eocclee Dione Gi 4 
Beet 1048 © Truck Mechanics IV - Part U0 ooccccccccccsdosdssccesccssee scessecccccoseeccosssceccccs. Dawe Oise 4 
Bt Nae Tench Serene = Part Lo csccsececccccsssssens cssesccrtorstsetscicscclncece Ss Suite 2 
BOs ett turets Service Part co ccjstececcessssessccseescescceccccssdesscdossacdensssscden Yeas acne 2 
DN te Lic meriediig Part TEL ci ccccssscersescccccscscsssscccavscotencsoclescuscolee Pu pei 2 
WAT =—s-« 1:01 Baa MAE ie cacchesseles coe ccsciecclelccSbosdocdeccacshl laetith a paver Ones 3 
mc ©1235 By ete) ETICUITIALICS 2001.60 cc0.cocckelccsseyonsuy albestsestcoonesGcscncudnteanen Dae Bicen 3 
fEC 1265 Be ABM AMEE ASIEMICLS 25th csatslocthcncbeetsicsonstcsccocetecescoetviaccooladussiasle Me 8 Gin 4 
RI 101 Bem iaumenac Olesen ie i es Teicy On 
HY © 110TA Automotive Applied Sciemce o-.ceecssseossssscecssssss cssssssssssussseaesssene Dae 2 3 
SY 101 Peer ay OIODY een ee | rater pai st 2 
DG 1101 ETD ag a Oa Bete aCe RR OE nc LR On Me NEU ATP REO OR CUNT Qn sD 
Br Base Welding aE Be by, 
4 Total Hours 2 -% 72 


Usually evenings. 


4 


61 


Drafting-Mechanical (V-017) 


(Diploma Option) 
Career Information 


The Drafting-Mechanical curriculum prepares individuals to enter the field of mechaniel 
drafting. Courses are arranged in sequence to develop drafting skills and proficiency in 
mathematics and science. The draftsman associates with many levels of personnel— 
administrators, engineers, skilled workers—and must be able to communicate effectively with 
them. | 


The mechanical drafting graduate performs the duties of a general drafter, specaana in 
making rough drafting sketches of proposed mechanical devices and then drawing the 
necessary details. The drafter also prepares accurate scale drawings of parts for machines from 
specifications. a 


Course Title Class Lab Credit — 
Fall Quarter 
RDG 1101 CST AT ome Ree Uy NL Vhs ONBOOR yd re pone iuiytis bce ame CM EL Oe Aye 2 
MAT 1101 Fundamentals of Math ohisgs eae ere ccd wash racer Beene Oca 3 
MEC 101 Machine Processes: sie ilaciiilesve iia cae eetee cea aan Meare Neues 6 20 3 
PSY 101 Applied Psychology svi ldscseyeiecrscirsietesteccterd acct eseuuee ac rateateeniaeen OA PAM hy) 
DFT 101 Tectinical Drafting: 30205 saa es yates Ae Vict 6. 4 
ENG 1102 Communication Skills. ce nuh eae Sa ei tett Meno len cee Seam Oca 3 
ORI 101 Orientation to College ee Ori Oe ose ee ora ca Toeoe Ae 1 
11 18 18 
Winter Quarter 
MAT 1102 Fl Le Sy Ween MD Re MME CNNAN Me SRC U MRS RECN Abd WL AE VL. bee Os 5 
PHY 1101 Applied Science............. (aa GA NACRDE AIO WED eda mney Me Ee cas pa pe se 3 
MEC 102 Machine Processesiiisdesicssbodesseais Suk cscteu tie temen nen neningnens ea pea) 3 
DFT 102 Technical: Praline) silos ietestg hoc oaric suse daceece ede mae een Deeg 6 vse 4 
WLD 1129 Basic; Welding cece. tiie ai ese nen van cede nar epae cae ar een | Wiad Bik nee 2 
1b: Sele 
Spring Quarter 
SPH 101 Fundamentals of Speech a0 Wee eaten est tenon taieeer ee Oca 3 
MAT 1104 TTI QOMOMIORT YS cree IC cel die oaetdsasll oak i NRCP Mate een ae a Sanan 0.254: 3 
MEGenb 2a Production: Procedures oie ok ic scheiatias Meee ena Dawn sc 5 
PHY: 70102 Applied Sciemcetis aii ick saith Tel ice Unt teres De Di ccate 3 
DFT 103 Techmical Drattingy Out eee ana areal leuaatee Deaectiee Oe 5 
14 4 19 
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MECC 205 Strength of Materials .. 
MEC~ 210 Physical Metallurgy... 
DFT 201 Technical Drafting. 


POOP O eee HH OEO Oe COO es EEE oO OE DOE HES DE Oe OES On EEO DOO EES 


POOP EROS EOE e DOHC O SEED DED O SOOO OEE RODEO ESOS EES ESOS ESEEES 


‘DET 204 —_ Descriptive Geometry. ate Nate wigs 
ll 21 18 
Total Hours 47 M7, 


LBRES EE 


_ (V-018) 


fareer Information 


The Electrical Installation and Maintenance curriculum is designed to provide a training 
program in the basic knowledge, fundamentals, and practices involved in the electrical trades. A 
large segment of the program is laboratory and shop instruction designed to give the student 
practical knowledge and application experience in the fundamentals taught in class. 


4 63 


The graduate of this curriculum is qualified to enter an electrical trade as an on-the-job 
trainee or apprentice, assisting in the layout, installation, check out, and maintenance of systems 
in residential, commercial, or industrial settings. 


Fall Quarter 
ORI 101 

RDG 1101 
MAT 1115 

PSY 101 

DFT 116 

ELC 1112 
Winter Quarter 
ENG 1102 

DFT 119 

ELC 1113 
MAT 1102 
Spring Quarter 
ELC 115 

BUS 1103 

ELN 1118 

ELN 1119 
ELC 1121 


Summer Quarter 


ELC 
ELC 
ELC 


* Cooperative education experiences may be substituted for selected courses. Consult the — 


1124 
1125 
1122 


Course Title Class LabCredit — 
Orientation to College... cccscececcessecosans oveonsesctacoecunscconssscmuetensnttunency Lo Oe 1 
REACHIO sea flea hislesat ts ars satteerapetsseareskaveuabt aie settee dare seare eta Dre 4 use ae 
Bleetrical Math tiie Sok pees cor aac teats tanestonaniae petaaacsereneets 5 ao O-aae 5 : 
Applied Psychology .....-....s..cscssssssssssssees susesessescnnensentanssevesoosecceretanensse Poa Zitat 2 a 
Blueprint Reading: Building Trades............cccsssssscssesnes sssssneeeesesee Oar Ee 1 je 
Direct and Alternating Current ..........-c.ssssscsssussssssior sesenecesaseccnnsereonesees Di Hes 2 sin 8 P 

2 s 8 @ 
7 
Communication 'SKUIS oc ee er ae tcct, ol ee eceanenne pet 0 cc 
Blueprint Readinigr: Electrical. oo kfoicstsauset. wisest tear PE Se ayes 3 
Alternating Current/Direct # 
Current, and ‘Machines/Comtrols ic .ci.1i te scccucrtssorne ioccsesbutessonsneerenye SMe Me: 8 ‘ 
Wloebyra cera h le alles caus esac tenateetbaepsteast Riva ceettcoh deere deers cee pi Ofte 5 } 
5 2 9 @ 
National Electric Gode (isc. ccctesccsarssdcanee sxcsttie seas ups osastaraseanesthcsdieeres aa aes Ons 3 
Small Business Operations se... scsssmsetesenesaslna edeecatsnsaeedecetsearestaninctce ae Oe 3° 2 
Industrial Electronic Fundamentals .........ssssssssssssssssees ssssssssseeseon Ze 6........ 4 a 
Industrial Electronic Controls ....sssssssssccssssscsscccscsee cosssssssssenssnssssessseess 2 ee 6 4 
Electrical Machines and Controls .......1.....-eccsssesesscssoses sonsnsasnesssusesvepen 2en mien 3 
Vn Ce © 
Residential Wiring li heh nse tar tsmilhs ty hare bi 12 inn 
Commercial and Industrial Wiring ................ssesssesssseses ssssesssnsecsensees 412 ee 8 & 
Electrical Maintenance W202) 0 eth estes vsube sitlsavantereapncstanine 3 vss 0 re 
11. < 300528 ‘ 

Total Hours 0 .0UCUSUCCOO 


department dean for details. 
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Electrical Installation and Maintenance 


| Part-time/Evening Curriculum 
BUS 1103 BirAlusiness ODEFAMONS ecccck-cie seasick cucdatr te sant 


Bee Ginn 3 

DFT 116 Blueprint Reading: Building Trades ....0........sccsccscssssssssss sescssssssssesen One SGacne: 1 

DFT 119 Bileptul Reames mEleCHICal ea hee i rane i cine Rn a i Bia 3 

ELC 115 AMON AB PIECHHIC GOCE Ler Linu hale eas ra ie Nn ete Oia 3 

ELC Me Acre Direct. and Alternating CULTeNt .....4..;.ccccsscbessecscssasec goosseccossesccscseeecteace intel ae Me, 5 

ELC Pile Dre Direct and Alternating CUIreNt ic.) ccccdosscscclcosscesesccscosso tesco ec: 2a SMa 3 
ELC 1113A _— Alternating Current/Direct 

ab : Surrentand Machines/Gontrols ie ie ee lich ie a 5 
ELC 1113B Alternating Current/Direct 

he Current and Machines/Controls .0.0......cccsccccccssssssssssss sscscsecsesosssseeceeees Dia cten lata 3 

1121 Electrical Machines and Controls ...........scccssscsssesssssssss sssscsseccssescssesee Dione aN 3 

1122 PCR AIVIAINICANCE cr ce Ue wien Chon Ft ie ee ie EAL Ours 5 

Bie mmm eSHG CH CAL WAT sop oscsseececca esses loc loedeselgivtcchesacheclec-cctcssstadhichen 2 OVesy 4 

Be Me ICCTA WATE ieee cles ccaccpecslc teas sessestslis lewsecocsesleaan 2 Oni: 4 

1125A Commercial and Industrial Wiring ....0......cccccssssssssssssse cosseseccesssssseee Dahas ORss S 

1125B Commercial and Industrial Wiring ........cccsssescsscssess setscccscssssssssees PARAS On 4 

1118 Industrial Electronic Fundamentals ............c..cc..secscssssesss sosesossccoseecose jae: Guts 4 

1119 PE eae ELE CIPONIC. CONILOIS ec. eee 2 ei Gp 4 

1102 P CMATHIUI CATION SKUIS 10 ecco dic asscccccl edacsscscvaceh Maye tesla 3 Upon 3 

1102 Ee ce ek (aa) ELS eChgh ts  o aR eR PCE SPH Dae Ou, 5 

1115 ESOC ALA UES GN SIP Oe OR ne en Uae Quen 5 

101 US SOT TRYENGTIY O59" GER a 5 A OP AE | Ra 8s, 1 

101 BEE CMSV COOOL Ol Ni ccc oit Loss syhsatcstdcodl ct then anes Leno Dee 2 

Py Eh RO Go ER eer em na Oca ue 

Total Hours SO 7) go 


Machinist (V-032) 


__ The Machinist curriculum gives individuals the opportunity to acquire basic skills and 
‘elated technical information necessary to gain employment in the metal working industry. The 
“machinist is a skilled metal worker who shapes metal by using machine tools and hand tools. 
‘Machinists must be able to set up and operate the machine tools found in a modern shop. 
l Computer Numerical Control (CNC) may be integrated into various phases of the curriculum or 
as specific courses. The machinist is able to select the proper tools and materials required for 
: each job and to plan the cutting and finishing operations in their proper order so that the work 
can be finished according to blueprints or written specifications. The machinist makes 
| epee relating to dimensions of work, tooling, feeds and speeds of machining. 


| 
] 
1 


he lust know the characteristics of metals so that annealing and hardening of tools and metal parts 
. can be accomplished in the process of turning a block of metal into an intricate precise part. 


ae 


= 


| 
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Fall 


RDG 
MAT 
DFT 
PSY 
MEC 
ORI 


Quarter 


1101 
1101 
113 
101 
1101 
101 


Winter Quarter 


MAT 
DFT 
MEC 
ENG 
WLD 


1102 
114 

1102 
1102 
1129 


Spring Quarter 


MAT 
DFT 

MEC 
MEC 
MEC 


1104 
115 

1103 
1115 
1108 


Course Title Class Lab Credit 


Summer Quarter 


MAT 
MEC 
MEC 
MEC 
MEC 


+ 


1123 
1104 
1116 
1122 
1109 


Reatling’ 280s Seid a) Batra Shee iacsieopeannr ont en aNiee meeeree atts 0 
Santis, AP Of Maton toss iae Ce neo ae ane areas 3 
Blueprint Reading-Mechanical ......0.....sssssessssssssscssss sssssnecsessssnnueeeessens 0 
Applied: Psychology icc) Sti) sitstrcsrctslethaverccnctor seseanalededomtaluryerres 1 
Machine Shop Theory and Practice ...........sssscssessssssscsee sssesssecscssnnes 4 
Orientation: to Collepes ts cite ant catinctarasdtrscrtspuestasereer tannins 1 
o 

Apel neh 3 Ie ie rite een cO ces uedONG eres enc atu ited tedn denavere ag peertee oe 5 
Blueprint Reading-Mechanical ...........ccsscssssssesccsssns cossesecccssssneesesscenes 0 
Machine Shop Theory and Practice .......c.sccscssssssssesssseess csnsessnescssnees 4 
COMMUNICATION SKIS Ae ea EL cs ta ie ceearreaaree 2 
Basic Welding chs eee ee PSS csvera tee adssectsnanissoces ean 1 
B 

TIIGOMOMEEEY. iis haces cdqeeseaadobeeds essacenovucetnces gen dobestnet-Uaste area ts eastenn zee gag 
Blueprint Reading-Mechanicabe i. ccc, .t.cccssssstenevaaosteselerasn tesnsategratensns 1 
Machine Shop Theory and Practice 1.) nccsc css amen + 
Treatment of- Ferrous Metals i001. o series Sesaensespeenscepetoeranarss 1 
Introduction to Computer Numerical Control ..............sssssssessssees 2 
il 

Machinist Mathie 2p 8000) bn ees ona 3 
Machine Shop Theory and) Practice’. cukscctsc splot eatateoussasblan 3 
Treatment of Non-ferrous Metals ..............ssscccseccsesssses sssessscsssssssvsessess 1 
Proguction: Procedures <2 ei Csr ans pedi os cecraceetstucestabesaatenrey 4 
Intermediate Computer Numerical Control ..........ssssessssessssseees soon 2 
13 

Total Hours 46 
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Cooperative education experiences may be substituted for selected courses. Consult the 
department dean for details. a 
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4 Machinist 


% 
m 


Part-time/Evening Curriculum 


DFT 113 Blueprint Reading-Mechamical ..........cssscccsssssssssvssse sssscssssssssssssecssssees Quaeas eel 1 
DFT 114 Blueprint; Reading-Mechanical i... cssiclden suerte uae One Bint I 
err 115 Biviepriat Readine-Mechanical ioe ga TB ceo 
ENG 1102 POBPMUNICATONISKUNS tetas fdas cuca caesar nA havent One 3 
MAT ‘1101 Peso lAriern alScGi Mates e Myc oe Lis et on ia als by signe he opagety Oise 3 
MN RAISON ii. ens erc ecco lsuestedeetndlboasdeneltantel Desk Vitae 
‘MAT 1104 “UH TTE TITS a Beh RLY RA AROUSAL re ae sia. Oe 3 
Meee MACHINist Mat cs setetasstainsnsantedereneniecintonien ESL aM 
(MEC 1101A Machine Shop Theory and Practice .n....cccccccccccccsssssssssss scssssssssscoee ana Gaia 4 
MEC 1101B Machine Shop Theory and Practice ......ccccssccssccssssssssssss sossssesccccocce pase ey Oy 4 
(MEC 1102A = Machine Shop Theory and Practice :eccsscsscssscssssscssssses ssecsneecoee De Oi 
MEC = =1102B = Machine Shop Theory and Practice .........cscsccccccsssssssssese ssssessssessee aie Ge 4 
MEC =1103A — Machine Shop Theory and Practice ....s.cessosessnssessee sesssesatstes2 snes 6 we 4 
MEC 1103B Machine Shop Theory and Practice .........ccccccscssssssssssseses ssssssssssssecses pee Gis 4 
MEC 1104A Machine Shop Theory and Practice .i..csccssssssssssssssss sssssssssesee De Gite 4 
MEC 1104B = Machine Shop Theory and Practice .......scsssssssscssssssessses sssssssessseseee Pica Seige 
MEC 1108 Introduction to Computer Numerical Control ........ccccccsssssesscssssssees Paget Si) 3 
MEC 1109 Intermediate Computer Numerical Control ..........cccccsssescssssessssss seen 2s SO 3 
MEC 1115 Dre atrient OF PETTOUS MCtANS io sco oc sesiecphchsohen cecsecsniececccuatoe Lae Bh kh 2 
MEC 1116 Treatment of Non-ferrous Metals ...........sccccsescsseccsssssse scscssecssssccevecoes fa Lineal Ry cine 2 
MEC 1122 BRM UE OCEUUECS Yo 0 se ssehia:cseteanis sasedeccapiicae desapicteraccaes ee aye 5 
ORI 101 CLS LOTTE RTO | CSR SAN OE ISEl Bad ae ae ec COE PPER GR Uh Ayes Oran 1 
PSY 101 BREE SV CUOLOSY A cinerea kc ae TN I is) iA Does 2 
MT Be lpteeresesecepnenstsoaciccantedonoe Ocoee 
WILD 1129 OE GIN TEES Ee DESERET UR Os UW EN Ps apes 2 
' Total Hours © 8B PB 


Nursing Education Options 
Practical Nursing (T-116) 


(Diploma Option) 


wane Es a eae RE i 


areer Information 


_ The Nursing Education Options: Associate Degree with Practical Nursing is a unique 
t ursing curriculum designed to prepare graduates to practice as a practical nurse (LPN) or a 
fegistered nurse (RN). Students who choose to exit after the first four quarters have received 
fundamental preparation in nursing enabling them to be eligible to take the National Council 
Licensure Examination for Practical Nurses (NCLEX - PN) required for practice as a Licensed 
Practical Nurse. Graduates of the second year have developed the knowledge and skills which 
wi enable them to be eligible to take the National Council Licensure Examination for Registered 


f ae 


ba urses (NCLEX - RN) required to practice as a Registered Nurse. Licensed Practical Nurses who 
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meet specific criteria may also enter this program with advanced credits toward the Associate of 
Applied Science Degree (AAS). 


The first year graduate possesses a sound basic knowledge of nursing theory and 
proficiency in fundamental nursing skills. The graduate may provide care and treatment to 
selected patients under the supervision of a registered nurse or physician. The practical nurse 
graduate is prepared specifically to participate in assessing the patient's physical and mental 
health; to record and report the results of the nursing assessment; to participate in implementing 
the health care plan; to reinforce the teaching and counseling of a registered nurse, physician, or 
dentist; and to record and report the nursing care rendered and the patient's response to that 
care. \ 


The graduate of the second year is prepared to carry out nursing measures as well as 
medically delegated procedures utilizing the principles and theories of nursing and the sciences. 
The associate degree graduate is prepared to assess the patient's physical and mental health; to 
record and report the results of the nursing assessment; to plan, initiate, deliver, and evaluate 
appropriate nursing acts; to teach, delegate to, or supervise other personnel in implementing the 
treatment regimen; to collaborate with other health care providers in determining the appropri- 
ate health care for a patient; to implement the treatment and pharmaceutical regimen prescribed 
for any person authorized by state law to prescribe such a regimen; to provide teaching and 
counseling about the patient's health care; to report and record the plan of care, nursing care 
given, and the patient's response to that care; and to supervise, teach, and evaluate those who 
perform or are preparing to perform nursing functions. 


i 
Me 


First Level-Practical Nursing 


Course Title Class Lab Credit — 
Fall Quarter \ 
ENG 101 College Composition: Titel. 15 unin went ae teas a eee Zope 4 a 
PSY 201 General Psychology 4 Gu CON OM ee aie ea eee eal Bice Onn 53 
NUR 101 Fundamentals of Nursing...........ssscccssssees WoWiGcst PRL Am UTR se cen Oar One 9 ik 
NUR 102 Nutrition ociaa sc acnaca NER AL n MER ME MRE Tartine ake 3 aie) Seas | 
HEA 100 CPR and First Aids io. .tish ete Ci) en a eco 0 se pear 1 
HEA) 5/104 Orientation to Health Professions ..........c.ssssssssssssssessss sessseesseseessssssnes Lise Oe 1 @ 
SPH 101 Fundamentals, of) Speech jo icsiccce eileen resteuceesccenuese ee Oey 3 a 
o 0 4 @ 
Winter Quarter # 
PSY 210 Human Growth and Development ..............ssccssecsssssssee sescesecenseecseees Ai aien OL 3 
NUR 103 Pharmacology eek ee elec hens mae er a Rereein nae bein peat. 3 
NUR 104 Medical - Surgical Nursing L.....ssssssssssscessesssssencosnssssssssssnssnesste 6 cores O ne 6) 
NUR 105 Medical - Surgical Nursing 1 Lab ...sssssssssssscssssusses sncessnsesnseeneen O veevee 15 cose 
BIO 135 Microbiology scidiss:oiadati as casts keen eae marta teens pbk die PL Bri: 3 
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—_ 


_ Spring Quarter 
ENG 102 College Composition II 


Ass jatasbaratealsrosscarowadaveelaghicssirusn cals oc Mle A UNE ea OES 
ENG 102R SOMMER Welling Tabi cM i hc Rn) a, Dei 1 
¥ 106* Matemal “Newborn NUPSiNg Lo... sesssesiciecce diced lh Oneuy 4 


3 
0 
NUR 4 
NUR 107* Maternal - Newborn Nursing I Lab ......ssssssssssssccssseessceeceoc. ON Oe 
4 
W 


2 
' NUR 108* SUC CUE NUirsinig Tet Nk a i Dae Ore 4 
NUR 109* paldiGealh Nursiga Labi cl Gy A ee Os 2 
i 11 4 16 
Summer Quarter 
ENG = 103 J SIOU STATES TU LIEU SSeS Ree a ce otal Os 
_NUR 110 Pesca sucpical Nursing Tec unr ay) Gute Oit.'6 
NUR 111 Medical - Surgical NUESING TEL AD cece ea SUS Lk Means Oia be ee es 5 
NUR 112 “OTT 1S tet eran PRU VE 
| : | 1115. 146 
: Total Hours 55, UN San crnA 
iq 
: *5 1/2 week courses. 


. Tool and Die (V-048) 
i 


Career Information 


Wi 

fee 
| ew 
anes 


_ Students accepted for the V-048 Tool and Die Making Curriculum must have completed 
the V-032 Machinist curriculum or be able to demonstrate journeymen-level machinist skills. 


‘dies for the mass production of parts. These parts may be produced by punching, stamping, or 
molding them into the required sizes and shapes. It is the responsibility of tool and die makers 
to produce the special tools and fixtures for these production operations. They may also 
Produce the gauges and other inspection tools used in checking mass-produced parts. 


| i Students enrolling in the Tool and Die Making program should gain the necessary skills 
and related information to make it possible for them to obtain entry-level employment in this 
field. Typical iobs which might be secured in the manufacturing field include: toolmaker 


emble parts to make and repair metal-working dies, cutting tools, jigs, fix- 
tu . They compute dimensions, decide on machining to be 
one and plan layout and assembly operations. 
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Course Title Class LabCredit 


Fall Quarter : 

DFT 1207 Machine Drafting........sssssssessssscsssessssss eocnssssnsecseseccesssesnunssnnnnencenesssnanan Liens eae, 

MAT 1201 THIQOMOMELTY.......ssescsssseccssnsccesnsece sneesesenenennnnnsnnnnnununssssscenccncensssnngannnasess 5 canons ere 5 

MEC 1201 Machine ProceSSes........sssscsessssssssesssssess conseseccscnnssecscnnnsnesensenannassessesunees a POD Wg 7 

DFT 1216 Die Blueprint Reading ...........sssssssssssssceeeees sessnnnnssseceenesusnseseeesennnnnnet Oe iy Be. 1 1 

ECO 108 Consumer ECONOMICS ........c:sscssssscsesessscsses sesseeneenscnsenccnssscsnsensensaneascnes a eee O\saus 3 4 
12) S21 ag 

Winter Quarter 

MEC = 1202 Machine Processes. sco.cdeisiclsssrldlles Gotsisecuecdoteue (hiepaecscugotananrnasePareaias 5 eae 7 

MEC 1210 Metallurgy...sscsssssssscccsssssssssssssss svsnssseecesnunnseecesenssnssssnenesconnscasecgeenannnnse PA Sean 3 

MAT 1202 Use of Handbook sii oss cites sid clvcdtenepasacie/oantegstanshiarens senate 3 tae One 3 

MEC 1207 Toolmaking ..sssscsscscssscososersssessvsn vesceesoesneeqetnennstonnsbvnns sasauannnncencesecnennee Sup Nies 3 ee 4 
11518 9 

Spring Quarter 

MEC 1203 Machine Processes........ssss.cessscscssssssesses sonsossseossnesssscensecensssonerenceessnennecs Fak ane 7 

MEC 1205 Strength of Material ......ssssssssssssscsccceesses cesesssnsssnsssseneeesecesssuunnansnenenee PARR nee 5 

MEC 1235 Hydraulics and PreumatiCs........cssccssecccsssecssssess sosssnnnsessecnnceeeeseeseeeses ARS a ae 3 

MEC 1108 Computer Numerical Control ........scccscsecseseeseeeeseses sussenssnsennenanananeess Maes! Sate 3 

PSY 106 Interpersonal Skills .....ss..:ssssssssssssesceeeescesesssnnssnsceeesssunnsnncenesennnnnneee ape On 3 
12 2.©6—(«19 

Summer Quarter 

MEC 1204 Machine Processes st ciceshosslissle, Sic Neolu sealelecannoaiineces dieneeanuaccunebectagony Bae ipa 5 

MEC 1299 Special Problems (Tools and MOIdS) ....--sssssssssssssssseessses snssseeeeen Tah) O ae 5 

MEC 1214 Tool Design and Planning ..........sssccscssscceecescees ssnsssssnnnnncescecceecenenseees hale ban a Bete 4 

MEC 1109 Intermediate Computer Numerical Control ...........-cccsscssessssssss ene Ap innash Otter 3 
10 18 616 

Total Hours 45. 


* Cooperative education experiences may be substituted for selected courses. Consult the | 
department dean for details. | q 
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In the Upholstering curriculum, students are taught the fundamentals and techniques of 
iture upholstery work, starting with wooden frames and including pattern development and 
ustrial cutting and sewing skills. Production quality and speed are emphasized. 


There is a wide range of job opportunities for trained upholstery workers in the furniture 
Istry. Specialized work such as cutting or sewing is often available; therefore, some students 
y wish to take a cluster of courses within this curriculum designed to teach the specific job 


s of cutting or sewing. 
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Fall Quarter 


UPH 
UPH 
MAT 
RDG 
FUR 
ORI 


Winter 


UPH 
UPH 
ENG 
FUR 


1111 
1114 
1101 
1101 
102 
101 


Quarter 


1112 
1115 
1102 
112 


Spring Quarter 


UPH 
UPH 
DFT 
ISC 


1113 
1116 
101F 
102 


Course Title Class Lab Credit. 


Summer Quarter 


UPH 
FUR 
BUS 
PSY 
ISC 


1117 
107 
1103 
101 
1113 


Upholstery Materials and Methods I.........sesssessssssessssenseen essecenennnsserens 4 ung Bae 5 
Upholstery Sewing Fi sstiesovcecstevesecolnessietpsnettolethesbes eceenagrasedt ans onen: Lae 5 
Fundamentals; of: Math cue Shan cee ea aia teat acbaaeeestie Oy Nance Oceka 3 
I COTUIT Tenn Re US AGE MRMH SEBEL Ee ea Ne tea fa Ni ae 4 cae 2 
Construction, and Billing thence sn nual cccceedesateteratergeateeteenye Asay ate 2 
Orientation to College.........s..ssessseccsssscyeces soaccenssasesetsontonansesssecegnengnnenee Teas Oe 1 
7) oe 

Upholstery Materials and Methods I0..........sssssssssssesscsssess srseeeeecesenns Li 2 eee 5 
Upholstery Sewing Ty ie cs is cieecceayscolenes oensonstanygetestfnaranaseerntunresonesses ] co Lee 5 
COMMUNICAHOD SKINS tei epee sD causadraasston Ns soceenegeee Se Oe 3 
Routing, Scheduling, and Processing .........scssssseccsssessssses sssseeseesennns y Aare sae: Sie 3 
7) 2 ee 

Upholstery Materials and Methods III ......s..sssssssscsssssscccsssne ssnneeeenseees Lie 5 
Upholstery Cutting ee ee acide ae Caan 5 
Furniture Pralting Wings sci a tice at cy eeearenseinten tee Dian Se 4 
Tndinstrial Sabety css ety a ae Cetra ante re a esto OSes 3 
9 24s 

Upholstery Cutting Te ee ere ee re lapels teres aatanmsrs Pec 2 ioe 5 
Finishing Methods and Materials .............sssssssssssssssess scssseesesensseesessnes ARR eee 3 
Small Business Operations: y..1 coe.ts3! sles sstsess be savatsgnenalestagtencteentecten’ Shee Oe 3 
Applied’ Psychology oie aa eae i atecate coeneneteees Pee Dimes 2 
Quality: Gomtrol cece ee Tage wg lacus de aeiecreteel aes a peeaes st On 3 
10 17 1 

Total Hours | 3 9 GI 


Certificate awarded upon completion of the following courses: 


UPH 
UPH 
UPH 
UPH 
UPH 
UPH 
UPH 


1111 
1112 
1113 
1114 
1115 
1116 
1117 


Upholstery Materials and Methods 1...............ssssssssssssssees sssssusseessssnnes Loe Zee 5 
Upholstery Materials and Methods V0 ............sssssssssssssssesses ssssssesessssee Lo ee 5 
Upholstery Materials and Methods III ...........ssssssssssssssssssse ssssssssseeess jeg YE os 5 
Upholstery Sewite toric toe easetecatusdeversateris )cssbioestageetien bees Ll ere 5 
Upholstery Sewing Eee es cess Lu actare pieescasst ootaay peeiaceee 1 Es 5 
Upholstery Cit eee ee aewiatslauecaareteut beet caeteeendet at fo Pe ues Ge 5 
Upholstery) Cutting! Tb: islet asuipsettcanntit scbetastales euameeaedeessieeebtasheneraas Lei 5 
Total Hours 9 Bass 
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Li _ Welding (V-050) 

Career Information 

a The Welding curriculum gives students sound understanding of the principles, methods, 
| techniques, and skills essential for successful employment in the welding field and metals 
industry. Welders join metals by applying intense heat, and sometimes pressure, to form a 
| permanent bond between intersecting metals. 

a “Welding offers employment in practically any industry: shipbuilding, automotive, aircraft, 


| guided missiles, heavy equipment, railroads, construction, pipefitting, production shops, job 
| shops, and many others. 


E Course Title Class Lab Credit 

me cue tneoryand Practica. iio aN Gia Pens See 7 
ViVi cl aaa eo CSAC Ti OREGON Mp MELON A nO CRG Ores a 2 
Brmemranti Reading: (Mechanical oo ccb wk eee eae, Opes Se 1 
Prasrevet ats IOCNtC ation a8 oa heed sac oa gs ee | Pee oac Shale 2 
PY IMIG TNSPECHOM ANd COMES s......csccscssacsssesscecmces Uooceleceosessnscacesbecs Se Oy 4 
Pe ee VCNOIOBY ee ac ek aN sa ae | eves pial 2 
Ber APOn tO UOMCRE Le ON hal tls 1a Orne 1 
10 21 18 

Quarter 
1121 PE UIC PMCOLY ANC: PEACLICE eek lesescacoccdtnesceecoccsutoraldecsestsce ees ARR et 8 
120 BET HU RACING, | WELCING co 0.). csc yest isdeecceuse a succuathts Oe) anes 1 
1102 Beretreatior SKUs aioe ei) Sica Oia, 3 
1110 Fundamentals of Math for Plumbers and Welders.................c..s0+0 Davos Oak 5 
1 V-ONE e (s yan Wd 

ring Quarter 
Bey PA CETNSAS WV CHING T (TIG) ccocssiscccstossodsslesesescoses tessantsecosneotacesoetsbescadeceas VA Gin 4 
1124 POU a ERG UI UNDE ace HRI eI On MO aS UO NORTE Seen Dieses "i 
1122 Commercial and Industrial Practices .........sssssssssssssssssssee sessssssssssnen eal Qos 6 
121 Pattern Development and Sketching........c.ccccccsssssssscssssse sessssssssseeees Que Tse 1 
8 3 18 

Summer Quarter 

Ba ON RATE AMT PEACTICES 5.6.0.0 20sisencasynted chntlnsseceveatssonspndsaseac Qe 6 
Bebe Ope TRC EU CAS WCHL TL (MIG) oc... stisccclscicasssco cobs cocnesdeeconebsselnderssomeenie Desveli Onan 4 
1103 BA sestBe Ss CIDELALONS 11.5). lsicsastasedsccolery acosisleseteccosOUosdeldbcagee ee Fa Onan 3 
1110 Applied Science for Plumbers and Welders .........sssssssssssssssssssees on 7 NBN IEAM 3 
11 14 16 
Total Hours 4 SO @& 


Cooperative Education experiences may be substituted for selected courses. Consult the 
department dean for details. 
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Part-time Curriculum 


BUS 
DFT 


1103 
113 


Welding 


Small Business Operations .......c.cscsssssssseccsessnsnne sssssessseescersnsnnessseceennnen Sarat Q-se2 3 
Blueprint Reading: Mechanical ..........ssssssssssssssses snsseeeessssssensesnn Uae Ae 1 
Blueprint Reading: Welding ...........-sssssesssssssnes sssseceeeesesanssserenseses Os anes Ae 1 
Pattern Development and Sketching...........scsssssssssecssssne sessnnnnnnnneens One acta 1 
Communication Skills .......cccsccssssscsseessssees ssnecesesceneccsnsccnssessneernsecsnesss PRP. Oa 3 
Fundamentals of Math for Plumbers and Welders...............:-s:s++0 Suenane One 5 
Basic Metals Identification ..........sssscssssessssesssnes ssssessscncnnscsssnnsessnveeseses bese a i 2 
Orientation to College..........sssssessssssessesesees cssssnsecssssnessessnuccsnssnnscesennssecs Lines Oe if 
Applied Science for Plumber and Welders .........sssssessssscssansee sue Aalst Des ane 3 
Applied Psychology ......ssssssssseesssssessssses sosessesesunnsssssceeeessssuunnnnansneee Loeea Dinos 2 
RAGING. ..sssssssssssssssesssssnssssssy susssssnececeennusnsnceccesennnsnseescesseecanannneggggsuny Orage aoe 2 
Welding Inspection amd COdeS ...........s:ssssssesssssssssen eunsnnnneesecesseeseee Avs Olere 3 
Welding Theory and Practice .....ssssssscccsessssseees sseeeesnennsseseeessinasn pe 5 vsnsoihttoee 
Welding Theory and Practice .......sssssssseessssssessseses sssessereestunnannnensenen Dhens 4 sta 3 
Welding Theory and Practice ..ssssssssscessssssssssssses ssssenssssseseeeernnsee Dae Oitaee 4 
Welding Theory and Practice ......ssssssssscessesssssseses ensnsnnceeesenneceeeenn pea, Oak 4 
Commercial and Industrial Practice..........s..cssesssssssesseene cossseesesssnseess 2s 62a 4 
Commercial and Industrial Practice...........ccececssseeseresees cosssaseesneessnes Pie es. 2 
Inert Gas Welding I (TIG) ........sssssssssssscsssssssesss sesussenesessnssnsssennessnnen Di Besa pee 4 
Inert Gas Welding Il (MIG)........ssessssssssssssnsesssns cesesseesesssssssenasannsnnsne PAD ici Gia: 4 
Pipe Welding.....sessessssssssssssssssesnnns soseeenneneeennsecesnssenennnsneenvanseqnnanecean Di hie Gees 4 
Pipe Welding......ssesssssesssssssssssssnsee soseeeenneeeensstecsnsnsensnssneeceanecennanesees Lae Oe 3 
Certification PractiCes.....s.sssccsssscsssccsssessess sossassnsssreecssssssseegareauaseocnegnases fad Oniiee 6 
Total Hours 44 8 ®& 


Occupational Associate in Applied Science 
Degree Programs 


The Associate in Applied Science degree programs are designed to prepare persons for 
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technician-level occupations. More emphasis is given to theory than in diploma courses. Also 
roughly one-half of the course requirements are in general education and the science: 


underlying the particular occupation 
oral communications, mathematics, and the use of computer must be met by 
degree program. These requirements are met by completing 


al area. A core of general competencies in reading, writing 
all graduates of ¢ 
the following courses: Reading 


proficiency exam or completion of RDG 094; Writing - ENG 101, 102, 103/104; Ora 
Communication - SPH 101; Mathematics - proficiency exam or math course and Computer 
ENG 102R. Caldwell Community College and Technical Institute offers the following Associate it 
Applied Science degree programs: | 
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Accounting* 
_ Administrative Office Technology* 
_ Biomedical Equipment Technology 
“Business Administration* 
Business Computer Programming 


_ Drafting and Design Engineering 
Technology 


Early Childhood Associate 
Electronics Engineering Technology 
Foodservice Management 


Career Information 


| data processing occupations. 


| 


1 
j 
| 
: 


accountant. 
; Course Title Class Lab Credit 
‘Fall Quarter 
‘BUS =—s:102 Typewriting/Keyboarding .....ccscsssssssssssssssssssss sosssssssnsssscsesessseseseeen Bina sate 
ECO 102 TAME et eased std bees cs unngyctscotadus oiacuasiesdetatareocasllanlass aver bub specie Diesen 3 
BUS = 120 Pra OV ACCORNING Pen ui eke ll, Baas LRA 4 
ENG 101 BUC POROIIPOSIUON PC Uru UNG ci hake 5 hone Vay tik 4 
‘i 101 Bree AMON CONCDE si AG liek co cll eases We sahiealilld auublelacues eee Ore 1 
a B 6 1% 
a 
‘ 
i 
* 
: 


*Program available at the Watauga Campus 
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Industrial Maintenance Technology 
Medical Office Technology* 

Medical Sonography (Ultrasound) 
Microcomputer Systems Technology* 


Nursing Education Options-Associate 
Degree* 


Occupational Therapy Assistant 
Paralegal Technology* 
Physical Therapist Assistant 
Radiologic Technology 


Accounting (T-016) 


: __ The purpose of the Accounting curriculum is to prepare the individual to enter the 
| accounting profession through the study of accounting principles, theories, and practices with 
related study in law, finance, management, and data processing operations. 


The curriculum is designed to prepare the individual for entry-level accounting positions, 
such as junior accountant, bookkeeper, accounting clerk, cost clerk, payroll clerk, and related 


With experience and additional education, the individual will be able to advance to 
positions such as systems accountant, cost accountant, budget accountant, and property 
| 


Winter Quarter 


BUS 121 Principles of Accounting I... 
ECO 104 Economics Il.. 
ENG 102 College Composition I1.... 
ENG 102R Computer Writing Lab. 
MCP 130 Microcomputer Spreadsheets [.........s:sssssssseccsssssees esnsecssnsccesnseenseneees 

Elective.. 


bo 


Soeeeeeeeeeeeeeeseneee & teeeeeeee eaeeeeee 


i) 


eaeeeee PORCH RESO HORDE EEE EOE E OE DESOES eeeecoens eeeeenes 


FOOD CEOS RO OOOO EHO EE ESOS SESE SESE SEES OES seeeeeens 0 eeeneeee 


S&S W LW Yo 


bo 


eereeseroe BOOS RO OEE EES SORE HOREHEESEE SOE SE SESEEESESEES HHESEREES seeeeeees seeeeeee 


Or Be Ow OH A 


—) 


eeeeeeeee eeeneeee 


Or Lv 


BOOS COC OS ODEO REESE TEESE SES ESESESEESESESESESHEHSSESESESESEEHEEESES OED OOF 


Spring Quarter q 
BUS 101 —_ Introduction to Business.. 
BUS 122 Principles of Accounting III......... 
ENG 103 College Composition III 

or : 
ENG 104 Technical Writing eee a aaa oan eee 
MAT 110 Fundamental Operations of Mathis, .....-:,.ccccssstssssscatensncseoseseresshescorsns 3 atesteeens O yetznnee? 
MCP 131 Microcomputer Spreadsheets, Thi. 010cacccccsises lil eeseoseesta-cacacaate Queene eee 


19 4 21 


eoeeeeeososccce 


SOOO OOE RESETS SHOOTS OE EOROOOE OEE SEED SOO SE SEDD 3 sooseoeee 2, eeeercee 


raw 


—_) 


76 


pa 
Bi 
' ne 


‘Summer Quarter 


I Britis Dad 
MCP 140 Microcomputer Database Management I............seccssssssesssescsse cosocooe Rui Dibee 4 
| ‘MCP 220 Microcomputer Based Accounting [............ccsssssssesssccseses sessessosesssnse oyna Die, 4 
9 hill Fe 
TS Fon Mie OU ES Be eel LRA Sr Heres Os 3 
BAR Cem Oe tee Arye iy canbe ay aimee PUR ies aera On 3 
pralomusiiess Management joi ie Oe ee Bere eat 2 
BET Ale ACEOUMUNG Dad jccl cs Gue i) iin due Na ay ae Didirsit 4 
SR ree UND eae Ra hie a a i Ansa ior ees Oe 3 
15 2 16 
EEE De KG GS GIS NEAT Eo I Lg SN Os ie 3 
BpeMeIMe ACCOUNUAG Whence eke les IT ts Sebes p alesentt a 
ee SEAL AC COUT G c28.5526.) oc csusy te tdaoncllel wescousscsscienccs, Ns eK ein Disses 3 
1D ETE SS AS SS a OSES Ce NB gS abe vei pinata 4 
(TS CUTS eet al UR ae OU DERN CMG NS a a pratin Oras 5 
. 15 A 47 

: Spring Quarter 
mS 222 Beas rec CNALe ACCOUNEING WIT e ans cpaccastecsscasjscsleicdectacerdeintes Su aaa 
BUS 230 1 Tee ca IAaL SAI IRENE RRS Oe OS Baie Cinene 3 
106 PR eA SKINS ae a aan Gian: 3 
101 Ber ESOP SPCCOM ils oslo e) aiecdll Gusscctcsa cst Duis Qe 3 
BAUS FINE ATES TIC CHVG o.oo. 6.5 asessssevsecusscoes bossessonnosscscndseeaciasues Bie Ousent: 3 
Dremel ek a ea Oy 3 
18 Zid 
Total Hours 104 30 119 


Cooperative education experiences may be substituted for selected business and/or 
elective courses. Consult the department dean for details. 


y: dministrative Office Technology (T-030) 
Career Information 


4 This curriculum prepares individuals to perform secretarial and administrative support 
Muties in a variety of offices including those offices with computerized, automated functions. 

ba Students in this curriculum study keyboarding and word/information processing to 
evelop skills in the preparation of business correspondence, reports, statistical copy, 
manuscripts and business forms. Administrative support courses emphasize typical office tasks 


77 


such as scheduling appointments, composing correspondence, and performing reprographic 
duties. Skills and knowledge are taught in the areas of electronic document storage and ce 


and computer software utilization. 


Graduates of the program may be employed in offices in private business establishments 


involved in retailing, marketing, advertising, and manufacturing as well as offices in local, state, 


and federal government. 


Fall Quarter 
BUS 101 Introduction BUSINESS 52) Cnr Ue, catia aaees eat net re ee 5 
BUS 102 Typewriting/Keyboarding Wile 212 Seesswstghoulestenesaneegantreaerann eee 3 
BUS 205 Information/Word Processing Concepts & Appl. ..........sssssssesseeeee 3 
ENG 101 College Composition Tie es 5 Aare eclegte hone 3 
MAT 110 Fundamental Operations Of Math...............cscssccseseseesey soesccneegnvescnceesns 5 
ORI 101 Orientation to Collegesia at cu Aer. time ecw eae 1 
20 
Winter Quarter 
BUS 103 Document Formatting and Production. .............sscseceseseseses conneceesees 3 
BUS 115 Business Law Lisi icciattcyetniescectunsrescnmnacthsnssetesecteues eM acsaatmesceettsenae 3 
BUS 2411 Advanced Word Processing Applications 1 ............sseesssescsssessee sees 2 
ENG 102 College Composition: Ileus fied 00s ee nt eee tears 3 
ENG 102R Gomputer Writing Labwag es eae ee arene 0 
EDP 105 Microcomputer! Applications (0 ee ole 3 
FLO CHVE ioc tN Ee A AU CORO SLUR Tas Us Saints ee eet itera 3 
17 
Spring Quarter 
BUS 110 Office Machines’ ii 000i ae Ci I Marre kus sama pees 2 
BUS 116 Business Law cs 000s ise ae aire aie i ea eee 3 
BUS 213 Advanced Word Processing Applications I]..............sssssssscssscsses coe 2 
BUS 214 Administrative Office Procedures... 620... sisce teeta aneeenleeee 3 
ENG 103 College Composition III 
or 
ENG 104 Technical Writing ieee ee Ls gata eda sa ene nea eevee 3 
ENG 105 Business Correspondence 1s cichealce, staan Uren emer 3 
16 
Fall Quarter 
BUS 120 Principles of ACCOUMLNG Ti) ius: j-les.cisscsseotveaea tees taleriecateam cotemeenetae! 3 
BUS 206A Machine: Transcriptions (Adni;) sits. ccc deccuspccestie an shtensutterscuctetaae® 3 
BUS 216 Filing and Records Mamagemenntt ..........cc.cccseccssssssscss sooscsasecnsecsessesess 4 
MCP 140 Microcomputer Database Management I.............sssssecssseesesees conseeee 3 
PSY 106 Jnterpersonal Skills i) iii ies cacamtanitin sek unenetoamteavion 3 
15 
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sates 0 


Class Lab Credit ; 


| Winter Quarter 


Roe ere suorthand tg le ey a By een 4 
BUS 121 PIIMCples OE ACCOMNtiNG Hs emai uti: On avn Mk od Wel = 
BUS 229 PARE ee een eG UNM AN I AoE Bid es A ae PAB Oe 4 
ECO 108 OTs Mes: LOONOMMICS traulinala tu, o mine set Cenc erie ipo Oy ivie 3 
HHMIADIUES/ FINESATUSELECHVG Macc ds thie FVM Meta eN a ia Daas 3 
NG oO deh Ute aMat Dae a Ae MO aa! Ramee IE 5 el. Ono 3 
3 18) G0 on 

Spring Quarter 
BUS 107 BPA NEL IRON RL A LV aah Mundt Say EE 4 
BUS 125 PUPUMTICTIZECP ACCOUNTING Se tOu Me cn Ay ee Ce hy Aiea Oe 3 
BUS 134 Pepessional Development ii es Be Olen is 
BUS 245 HOLS EST BTN Le Sa TES a Be eR EE SAR eM et Pie Oa, 3 
SPH 101 Bite TUCO SPOIL E A Meee nol Me ek MAE a Maa We 3 
15 2 16 
Total Hours 101 3% 119 

* 


Cooperative education experiences may be substituted for selected business and/or 
elective courses. Consult the department dean for details. 


A certificate of achievement will be awarded upon successful 
completion (average of "C" - 2.0 GPA) of a minimum of 45 credit hours 
from requirements listed below. 


ms §=.. 102 PETE REYDOULCING ee ae Ai LA 4 
BUS 103 Document Formatting and Productin.....é:....cc:.ssscsscesssveoss srcscessoss soceercce 2 sossese S 
3US 110 SG OCR SGC OGLE So GAN a OIE eT Gt rae eta, 3 
3US 120 BCP IU ACCOUNENO ais) fils fsalcsccolwil ucts cocicvesath. se Ss Vee Nise 4 
3US 134 Ree eed DEVELOPIMEM IL Aiusiissdssccsduioes ctlcauicisnel dent sie a | 
3US 205 Information/Word Processing Concepts & Appl. ......ssssssssesessssee See LAN 4 
3US 211 Advanced Word Processing Applications [......sssssssssscssssssssssses ses vole ae aa 4 
30S 213 Advanced Word Processing Applications ID ...sssssssscsssssscsccssssssses ee Denies ee 4 
3US 214 Be MIE ONCE PEOCOCUITES 50.55... ..ahscodessssiccocscsassdersiccccssbvatnnss B cotace peers a 
'DP 105 HIE OCOMEMIED ADDIICALIONS -..s..:sscasosceseosesescasecs sssscardeesseecsdsrccccsaescs Butane a De 3 
ING 105 BM ERED OTICIED CE 56015... se) asesgasctoedsoccses nctcesascosccceccctsliscscesteac a eee Oey 3 
@ar = o110 Fundamental Operations Of Math.......c...cc..ccssccssscsscsoss sescescccesessessesee oper ca Obie 5 

Total Hours 35 DO 4 


Biomedical Equipment Technology 
(T-158) 


Career Information 


The Biomedical Equipment Technology curriculum prepares individuals to install, operate, 
repair, and maintain electronic equipment such as x-ray machines, incubators, electronic 
thermometers, pacemakers, radio frequency devices, cardiac pressure monitors, sterilizers, 
operating room lamps and tables, automatic culture counters, and pulmonary equipment. The 
biomedical technician may also be called upon to maintain or make emergency repairs on 
surgical equipment in the hospital operating room, to instruct hospital personnel in the correct 
use of equipment, and to be involved in evaluation and testing of new electromedical devices. 


Course Title Class Lab Credit a 


Fall Quarter 


MAT 101T Technical Math...i..ccc.cccesscsosesdecevess socceseassvonstecncssavnpsncstarscteersesarsonoonanee Onan Queer 5 
ENG 101 College Composition Lo...ssesssssssssssssessescssees sssceceeceeeessesnesnseesssnnnsn epee Dice 4 
SPH 101 Fundamentals of Speech...........-ssssssecesssseeses sosssnneeceseesssnes Bek Steabianhe a Bees O.caee 3 
ELN 111 Circuit Analysis 1 j..csccsssssssocsseccoosoesssuss socenvseserscrecenransteesensnesannansscatenarttoe pipet Aye 4 
BMT 201 Medical Institutions ::.:cisiieietsoiedesersste tence dsssetgnnsrconsecvccesecceceu eonnssecascencts Dies OQ. 2 
ORI 101 Orientation to College............sssssesssssssssesss ssssssecccusesensnnesssnsssessennsecseen Lee Oa 1 
16 6 19 
Winter Quarter — 
MAT 102T Technical: Math sii oes Cees Sj esse ceases seaugiacs con caneoensdepcaieaacabeceaseeeanaters Sau Once 5 
ENG 102 College Composition [1 .....ecscsccccsssssssesceeses snsescecessssssssnnnecesecsecesseanen Bade Oe 3 
ENG 102R Computer Writing Lab cscs cosesnnnssssnsssesscseressesnssnssuanees One APC SED 1 
PSY 201 General Psychology ........sssessssssssssssessccess secssessnneeeccessnsnessssnensnesessesansees ayer a Ones 3 
ELN 112 Circuit Analysis T..e....ssssssscosssscosssnssosee sosossecenecccecnnnnsensnassnnssooscosseeneennnen Drees te 4 
BMT 244 Safety and Standards .......ccsssssssssssssssssssssss ssmtasnnnnsnnnsnssnsunnsnssanssnssyen Deccan Uf 2 
15 66 «618 
Spring Quarter 
MAT 2 103T 18") Technical Mathai cijcciaceall: Cavedscetiraan shasta aelanca hd eect ie 
ENG 104 Technical: Write .ceccsoctlcieteh sche ost teers servant vounnassstoederntecrnsctgcrenetacearsses 5 nase One 3 
MEC 234 Introduction to Hydraulics and Pmeumatics..........sseccssscsseseeses on Diets a ais 3 
ELN 124 Blectromic Fundamentals ..s...:.,teccssssescovsnecccsas cvssoccoussteenssscnoneastconsenscns Deen ee “ 
12 7s 
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Summer Quarter 


‘ELN 134 Hrenneciate blectrontcsitn en oil ci voan Ne Ai aha ie Dee 4 
‘ELN 275 BIDE EDUC s acre ta mitre MLTR SUL Me etme Ky Dewees 4 
BIO 105 Basic Human Anatomy and Physiology ..........sscscsccccssssssssess sssessee Se 2 
) BIDUVe reais Meet te gun ke es oe AM. Ooi 2 Me A aN 0 
11 10 
Fall Quarter 
ELN 224 Re ACEC EICC CONICS oe Nar mace nye Sta glade’ tata qe nnn anatiy| 2 a 4 
ELN 234 PRUARPIECIEODICS tir chat rant WY CIN GG IO idly ae Dave 4 
BMT 254 Damen anstrimentation EA ee ci ole Sk 3 
PHY 101 Technical Physics. V.......ccchssessseoossss Ud cone aL SNA tae a 2 
HUSSEIN De MR ERIM ORCUTT A Ue 0 
15 NS 
Winter Quarter 
iLN 238 Bree OCS SCS ee oe ee EU na LOOT ay aay Dice 4 
3MT =—s_s« 264 romecicalnsirumentatony ei.) oe cscosebsacsstiecses- cael Salas 3 
3MT =—s_s« 2:74 Biomedical Instrumentation: X-Ray 
Reece Medi e ec louN Ui anas by nice (se Beles 3 
"HY 102 Bee rere EV SICS LE ee coats aals iy lieelcctcccsesc ue sars Fae 2 
| Pemrambes OF FING Arts EICCHYVE 6... lcs ccs ca ol ae Die 0 
14 12 
pring Quarter 
LN 240 BOE CUSSOTSEMLET ACI i... lh sssonvesse desontdessehicccescsvenuce Beet 4 
wi. 271 BomreCicAl ANSTUMENtALON TIT jc. calos ccehesssciseccesses waseccleccccsesecosecce Gael 3 
IMT 280 Medical Circuit Troubleshooting..............c.ccsscssssssesss sssscssscsssssssssssen Passel 4 
MT 276 Biomedical Instrumentation Clinical Lab Equipment................. 5 eon 3 
10 14 
ummer Quarter 
MI 230 Hm ETI AL igri scl sacsass dseclb’nn Ccbrsoecseuansancccct teal Bitach 0 
OE 101 MA UCATLON 00000. sesh ccsccsadecccdacse esaessléchcomcausteolesccnoveseueodinc 0....... 10 
OE 102 Dm EN CALLOTI 8 otha ae255.scschcaocdeay ins suvssssedoncnscheossiusctsudanecsoth OCR 
OE 103 Be RMU CANON ete oco cls occasses sdbesaediletermusioaceclulcctaced Ooo 
3 3 
Total Hours % 8 
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Business Administration (T-018) 


Career Information 


The graduate of the Business Administration curriculum may enter a variety of caree 
opportunities from beginning office clerk to management trainee. The duties and responsibilitie 
of the graduate vary in different firms. Positions are potentially available in business, accounting 

advertising, banking, credit finance, retailing, wholesaling, hotel, tourism, ee 
transportation, and communications. 


| 
Course Title Class LabCredit — 
Fall Quarter | 
BUS 101 Tetroduction:40' Business., 20. eve. 7.8 ga \cnctdarncceseroot eesreotecomnteneatea 5 cee O:28ee p 
BUS 115 Business LAW Tosi ci0 5... ce veseseh ass ceey bvctvuas ucesaesassenereetenaretie mecensapebrermates a rN Oiens 3 
BUS 120 Principles of Accounting Tiss eae ae eh secttessesant eats 2 ee 
ENG 101 College Composition 1. iui ade scuiheees Schein sale Aas Deas 4 
MAT 110 Fundamental Operations Of Math..............:.c-ssvesresesses sosessossssvossennsess patie Uae 5 
ORI 101 Orientation to:College ceo .ch 2 oe aeccsh teceiucrtnanennattastsvanetett att oan Ose 1 
0 4° De 
Winter Quarter | 
BUS 110 Office: MAChines four ee Uae ek A ees Laas wicca be me Daven 2 es 3 | 
BUS 116 Business'haw aiisc.ci uence canes aati mite aicreaeae Fisas (inna 3 | 
BUS 121 Principles of AccOUNUMG ER vi SCO i iiiecte sc saccseyeecteresecbenertinetaes aj ueete ee 4 | 
ECO 108 Consumer ECONOMICS oe a ise Nee Ee Oi uee 3 | 
ENG 102 College Composition: Teco iia tcc ies.cocswsssconeobuessettaeconertns oe Ou 3 | 
ENG 102R Computer: Writing Lay era arenes Bei eal ccsa se ented nett maarert One er 1 
ENG 105 Business :Gorrespongen Ce jive va cscs stpaaceth suantateshsoslgpovarenssetanie Hien 07.382 3 
17 6 2W 
Spring Quarter 
BUS 102 Typewriting/Keyhoardine ci iy ceeescictecces sealoasseencpoesat stebeadnastunes a ree pS “4 
BUS 122 Principles of Accounting Wi oi.) leatestannectieoenadataaiiten a pee pape 8 
BUS At2 Principles of Supervision co cc use svsrcrsettase aia tarionese rss eacaneets Oar One 3 
ENG 103 College Composition Ill 
or 
ENG 104 TECH teal Witting Goi h 0) 20 ie TU et Gia eee na aa alee ce pianae aga Ost 3 
Humanities/Fine Arts FleCtive dice osceesstes denesctnvetecvlcelacentecnas 5 oe Oran 3 
Flectivel. Acids ccsnuae ete, eetelic, tReet fered Sameer eters ae aaa eee Oar 3 
18 4 2% 
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‘Fall Quarter 

BUS 123 UN LETRA) Bi 5-4 eleva Maa HA CAI GL AINA W OURN ate LAU. er a Shale Oe 3 
BUS 195 palaly business Management ail cle oe sie h iis |: Sans Loe a 3 
BUS 239 Biavketng And Advertising dis ui Sale le A Baader Oe 3 


BUS 245 DUSTCSA BUNCE A ia Bane e ME yy Wie aL eye Oe. 3 
] ECO 102 PO INUC Senet, reecrige Wd UN DL uN A AAO gh ANN a Sy aL Oui 34 
15 0 15 


Winter Quarter 


SUNT GER en OO Oe RE UN Madd 

BUS 229 LIES 8 OMSL UA GES SU my an eS ae) Ge ES GeNRD Un AUBURN au tg Sige Mes 4 

BUS 233 eee Manarementy ee Ge Dien Oa o 

meus §=6.: 240 Mameung and Advertising Wk Ra Oe 3 

_ ECO 104 BTC US Nn wai acie tri ai aes at alga Ae If menial Och 3 

_ EDP 105 BH CPOCOMIP NICD APPHCALONS: oss) cisions ccs lebtalie ete eo See Oe A 

: 8. 2549 
Spring Quarter 

232 er ee OG Ja en ae ees 5 

235 Pe pame SVAN AGeMeNt cule NG a I i eee Viole 3 

247 OTOL ST TREES AINSI. UGHE eA SETTER eye MULAN CCU Bas Oe 3 

250 Pee mecuonalBUsiness nn ie cI ge, Beats Oe 3 

106 TEST EUSEIITTTEN (UTES SISOS Sc UAT I sclve Tena IO ON AP sera Oia 3 

101 PPS OL ONCE ate i le Caen SH Oe 3 

Be eel NOU ona a pelea Ooo 3 

18 0 21 

q Total Hours 106 16 117 


Cooperative education experiences may be substituted for selected business and/or 
elective courses. Consult the department dean for details. 


Business Computer Programming (T-022) 
‘Career Information 


Data systems specialists often are called upon to perform many varied tasks in a computer 
enter. They are required frequently to operate and program the computer system. They may 
le members of programming teams with the responsibility for preparing programs for computer 
lutions through joint effort. They may be asked to transform the general requirements of 
ccountants, business managers, engineers, and mathematicians into specific programs which 
an be efficiently executed by the computer. At intervals, data systems specialists may be required 
) update, revise, correct, and write programs as the needs of the management dictate. 


__ Upon completion of the curriculum, the graduate is prepared to participate in several areas 
of an interesting and rewarding career. 


q aa 
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Course Title Class Lab Credit 


Fall Quarter 
BUS 102 Typewriting/Keyboarding io 0. ie gest ssencosticseesttaeonoeeess migeaa y Re 4 
BUS 120 Principles ‘of Accounting Wis 12s. 6 vie ae cat etoresteteecane a ee Lee 4 
EDP 104 IntroductiOn’ to: Data Systemisiss:s.ccccsscccssspetsie sort nspeetepsrvstsnnteetentaeens Ree pee 4 
EDP 107 Propramming Logic Sc Sy hee eo Re apetsaietcoeee seh apie ay Dee 4 
ENG 101 Colleve Composition Eaten een it ane ascent dactearer ined 3 en 2 eee 4 
ORI 101 Orientation: to, College 02) 20a se kc arteeacstaucncastemeeeseet tearm peat bai es Osan 1 
16 10 21 
Winter Quarter 
BUS 121 Principles of ACCOMM Toy aso sae ietereeee tt eenccrestaas 5 ates Zee 4 
BUS 245 BUSINESS EMMIS aA ak, oNustee taste deta teee coeeery een aaeeaes 5 ae 03 3 
EDP 101 Computers’ and Programming yoo) nee es eee ae 4 ii 4a! 6 
ENG 102 Collese/ Composition llc Gi ui ces seepcaslahaseausosotelodatstvsetertee Alcan Ones) 
ENG 102R Computer Writing Lab ic 5 es sac ssc nessa speitsersucctertsuntrayene Oxeete Dieta 1 
MAT 110 Fundamental Operations Of Math...............:ccssccssssssese ssssssossesssssessese Sheets One 5 
18 8 2 
Spring Quarter 
BUS 122 Prisiciples of Accounting Uh. 2 i Saree ao eee ae Dien 4 
EDP 102 Computers and Programming Ul) eee ee scecectecenaees : Pee! 4 eaves 
ENG 103 College Composition II 
or 
ENG 104 Technical Write nur en nacre st meets ashes Ope 3 
Humanities/Fine Arts Hlective sc. ya 2 2c. lantintity rere enetaae een Sane OAe 3 
Blectives see ea ea ROT Si yaaa ait 2s Cabele aeeera eee a ee Onsate 3 
16 6 619 { 
Fall Quarter 
BUS 110 Office Machines enh toy ee ar eaeaaetue lone ste cameras Diver Dee 3 
BUS 225 COSt ACCOUDIING iii ceo ake e iirc, boheme itr esse rset tenes emia Bieotvsses Ones 3 
EDP): 103 Coinputers’and Programming Wis o, wuli Nu ei uote thas areas ee 6 
EDP 105 Microcomputer Applications (oi. Aicuhelyess tienen eaten emer Bias Ou 3 
SPH 101 Fundamentals of Speechs.a.2.00 ach ee eee mp Ome 3 
15 6 618 
Winter Quarter 
BUS 229 Wases Tiss tstihg 2 VAC Oe A ies AUN BAI ee reat pee dey 2h een 4 
EDP 204 Computers and Programming) PV ..)i.s..iccsctsitecvets cesses ratte ress 
EDP; 208 Systenis-OrienialiOn wed. scne cule cen mean ears areas a Cites 6 
PSY 206 Interpersonal Skits Ac ee eee ee eae te eee ese Ova 3 
14 10 19 
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ECO 108 MODSUIMEL ECONOMICS. fccccssadet veda eed at UNI doled abana Oak 3 
OP 217 PACU ETOCESSING PLOjeCk: en ei wii ana elena Canby ahev wu a) 6 
mmr 8 8221 BASIC Programming Language ......sccccsscccsssccssscscccsee sosssssssssssssssssssssee Seni a tis 4 
[BUSTS gy INR od Nao Mie ARE Tol lle 1 eR eek OV ae Ub pela 3 

122 7 16 

Total Hours 9 47 115 


Cooperative education experiences may be substituted for selected business and/or 
elective courses. Consult the department dean for details. 


A certificate of achievement will be awarded upon successful 
‘ompletion (average of "C" - 2.0 GPA) of a minimum of 45 credit hours 


102 Brewriine/Reyboardine 5c in a ahha DUR 2 
120 Paper eSiOLACCOUNENO Tru Lean i) na, Bins: Diasec 4 
124 Rumer es OLACCOUNHND Wie cue eoscsslulite nckrgekas ci? calle ae be perro 4 
101 RP MLCES ANG PPOPPAMMING Toc cctscoscdleyscas hots oeodestcsenoseclosesle A he BY 6 
102 Compurers and Programming Ie da 4 Alia 6 
103 eoaipaters and Programming My. cbc ye ae LA 6 
104 MNP MUCHON tO COMPULETS oi.del css oleae een neni ou deeac. mega Dee 4 
105 Pe ero OMPUler APPLICA ONS 30.0). s.cdecc Mrcsoos Glesdes aulescc soul: Seine Oe 3 
107 BR AMEN LOGICS ceta eee ease tue yuh el aide fale bie 4 
110 Pumcamental Operations Of Math. .i0..0)ssceccscsaesessooceste ceereccascoososssen Bre ON: 5 
Total Hours BS 22) on 47 

i e e e © 

_ Drafting and Design Engineering 

‘ Technology (T-043) 

a Degree Option 

ie § p 


AM 


Career Information 
M 


ing and/or designing mechanical parts, mechanisms, and mechanical systems. 


___ Emphasis is placed on developing the student's ability to think and plan as well as on the 
development of drafting and design skills. Computer Aided Drafting (CAD) and conventional 
equipment will be used to produce drawings such as sectional views, subassemblies and major 
components of machinery and mechanical systems. 


Hl Coursework includes the study of technical drafting and design, materials, applied 
mechanics, mechanical systems, manufacturing methods, manufacturing processes, applied 
physics, technical mathematics, descriptive geometry, computer applications and written and 
ral communications. 


i The drafting and design engineering technology curriculum prepares technicians for 
i 


85 


ere 


Drafting and design technicians are employed in many types of manufacturing, fabrication 
research and development and service industries. 


Fall Quarter 


ENG 
MAT 
PHY 
DFT 
MEC 
ORI 


Winter 


ENG 
ENG 
MAT 
PHY 
DFT 
MEC 


101 
101T 
101 
101 
101 
101 


Quarter 


102 
102R 
102T 
102 
102 
102 


Course Title Class Lab Credit i 


College Composition: Tosi) teense 0 a0 oes oes eas senerets 
Technical Math................. pressitaesamen coe ects Matt ac Mae cat at ih Ren edb 
Technical Physics Iisa 00 Ass oe cre earn atte 
Machine Processes............. MAERUA E OUR MRE Ce denis Airy sk ot 
Orientation to:Collepe, i. 2 il 0 he an Tee MO cesta 


soveercee eecceeee 


bo & WI Os 


aesceceee eoresees 


— 


SoaAAN OC PY 
m OG BR RW BR 


— 


5 6 21 


ceeeeroes eeeecece 


College Composition Were aig ei One cesses crcceteatocsnecertad matoet 
Computer: Write Lab 20, SO a en carpe rast 
Techical: Math e601 ce RN 1 Sc, AN Ot TOU. ic eia baleen cone ae ae 
Technical Physics Tic sos itunes isin te at creer nee rca eee 
Technical Drafting cite cue saiereunubaserselisnceisentatem antes ac gtiee 
Machine Processes.y..i00. 4. 0.i/ssciccegot tacietect ae asoad toneteenii aaa 


S&S ve 


eoneercees eeeccece 


eeeeeeces 


aeesoces 


bdo Ow 


eeoceeeee eeeevees 


NAN ON SO 
Or ob BR WI = Oo 


ye 


eeesevees eeeecees 


ws | 


4 16 
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Airs 


‘: 


a | 
an 
i 

; 


ies 


a 


ASR ip ne ex rin 


ele 


: spring Quarter 


ENG 104 Petinican WOON ane wen her TUL ahi a il Uy heed ee Die. 3 
MAT = 103T TECNICA cere uy ne ea roto dei ore Et Mc AMe Dietary Oe 5 
DIT 103 Perea OTMUNO LSE ON Me Cre laid Aik Rika Me te Date ae 5 
BIE eee etch Rl gioh tlie GME GOs SP den aaa cine): ope Oeuae, 3 
‘Summer Quarter 
_ DFT 125 OP ClebrAReO EAN G Lec joie a Cte es Be 6 oss. 4 
DFT 204 BP CCIE OC OMOUV Ct uimni a Maui dl Md Shy UNiath Pian Gis, 4 
WILD 101 CN CANOT TG Ta ae RUM en Ect A OR RO Due base 3 
4 Pees PING ATE ELCCUVE oo ccsiescicidelecc ca ct ant O eau: 3 
_ se VA 
Fall Quarter 
ee echnical Draftirig. Lee ca 
M 205 BmreamO Maveriglsy, od cc icc cetacean Divas pos 4 
Mi 210 COCA HG ET GREER TAA 75 a Rs OR a ees Bite 8 
OS ge AD ION ISL ott OCONEE UGE MEN HONEA HS ratte Oi 3 
12 1D kas 
r inter Quarter 
205 Beem Ct eC nul Nena) ie PO tes 
eed Hl er eusiis tn ee tute au iatiaiiky oles 0 hee meinen ae nete 4 
yal PP NICCAN EO UU ts eh UE eC a pea poe 4 
3 101 Beeman On speec Dna yess alt Le Fa! Ones 3 
A Be 15) 16 
spring Quarter 
mE) 206 SERCO eee OC RM UR coy ae la J wee Oe 5 
‘MEC 234 Introduction to Hydraulics and Pneumatics .....ccccccccccccssscsssoccoses co Baia a nee 3 
‘PSY 201 BIOS ees Sih Oss: 3 
DET 126 prmerented DITA Toe cleo ccscccsost becseorcs edstsccosciccotsecge ret 6 oe 
| 9 8 15 
Total Hours & 101 119 


department dean for details. 


Cooperative education experiences may be substituted for selected courses. Consult the 


Early Childhood Associate (T-073) 


Career Information 


1 
ea 


87 


__ The Early Childhood Associate curriculum prepares individuals to work with programs 
1d/or centers concerned with the care and development of infants and young children. 
nrough study and application in such areas as child growth and development, physical and 
nutritional needs of children, care and guidance of children and communication with children 


and their parents, individuals will be able to function effectively in various programs and/or 


centers dealing with preschool children. 


Job opportunities are available in such areas as day care centers, nursery schools,| 
kindergartens, child development centers, hospitals, rehabilitation clinics, evaluation clinics, 


camps and recreational centers. 


Fall Quarter 
ENG 101 
EDU 106 
PED 185 
PSY 204 
EDU 105 
EDU 203 
ORI 101 
Winter Quarter 
PSY 106 
EDU 107 
SOC 101 
EDU 206 
EDU 220 
EDU 112 
EDU 113 


Spring Quarter 


EDU 101 
EDU 208 
MUS 218 
EDU 200 
Fall Quarter 
PSY 201 
PED 101 
ENG 102 
ENG 102R 
EDU 240 


Course Title 


Class Lab Class 


Composition Ty, nr io earlier ee Pee a Des 4 
Childcare Credential Lenin cnt 7d eh te ene ee Sano 0232: 3 
FirstAid and Safety os occ eae aes 0c, eee ae a yt: PANE: 4 
Child Behavior (0220 300 uty AGA a 0h ee ae Meese, ean aDageD 30) ee Ones 3 
WOPKIODS hese eee re eee UO es aad cee eee ape AUS Oa 3 
Health ame Nutrition ss os Sry ae NN ee aia ca are eee ea Bes Oe 3 
Orientation, to Collagen tutes Ui ie al aa cs ke an aac Lee Quay 1 

19 4 2 
Interpersonal SKIS 00 Ve SM tae a ee ean apenas Oca 3 
Childcare Credentials Macs S00 i) Sc lie ceo eye eee Sees 5 ee 6 
CODMMUNIEY RESOUTCES Lenk Naa Ce ciate een icant ea Odean 3 
Literaiure. for Youne Children 20 eae ea ee enue a ee O88 3 
Language Experiences in EQucation..............sscsssssssesessese sssssssecssseees aie Oa 3 
Emotional development of Young Childrem ..............cccsssssccsssesees eo lar Oc 1 
or 
Disciplining the YoungiGhild oo eeecUGe elle sae en i Reales Onsuae 1 
Humanities/Fine Arts Blectve scien e ann eee aece Oca. 5 

22 3 22 
Child Growth and Development ..00......c..c.sssssscssseesssss sssssesssssecssssseees 5 en me 6 
Early Childhood Administration 41.).0).,.:.isstusssrsise scdotaueccounie Be MeeS. 0 Aias 3 
Music for Early Childhood Education.............c.ssccssecsescsses csssssseessens Sade PGE 4 
Movement; Dramiaand Play) oc) tan cone Genes ieee Seles YANG eh 4 

14 Teg ay, 
Generali Psyctiology ou). Senses ish tne aah oni eae ae Bites Ore 3 y 
Physical Activities for Children scuc ctu ctaniy eietca laa pdaMiok Dissiee 3 Y 
Cotipositions Tc ee tis mini Ser U i a iC ace eae ayuda Ouse 3 ‘ 
Computer Writing’ Tab pinot ade ce ale petal nS ae Osun Divtsterg 1 \ 
Seminar and Practicum jis sec n sl nape at eat tha! OS Goats i 
Ble chve iiaG HE Nie Ra NA Sa a Se Res Ay ae oats 3 ‘ 

1 0 6 

nl 


215 Introduction to Exceptional Individuals ....cccccccsssscccecccccssoees ccc... alta: Oak 3 
110 Fundamental Operations Of Math.........ccscccsssssssssssssssss sessesececessosccc. pyenttent Oi. ” 
207 TiMnissana i oddienrs ira een Gers nam uta ss Gana uae Oren 3 
204 ECHO UAMCReN cee ales cele aati e liana) BAN sh Le hd 3 
111 De MNAL ANG. PIACHCUNL OM ens aN AOE Td fF Ae Se 2 
LSE GT TG AGR EARNS ee I UPCa eC a tO VA pie ena 5 
17 5 19 
| Spring Quarter 

” PSY 203 Bey losy Of adolescence ei cirri rei i NE al i uy ae Oe cons 
} 101 Perrnmnity Resources ccm ew a Cciinllok Vey. oe ley Ossett Oe 3 
101 PP mamienias Of Speech. yg ic aa SMR Ie aes Oe 3 
104 PeeU COM W FIEND ue Niel Na Seal ei fe eee Qa 3 

or 
103 Bee Nomposiuonm i ee Vein) ea Bens Oia 3 
115 Pe earanY PEACHCUM vee is ty aii Nels | ee St 2 
114 Seasonal Topics in Early childhood .......ccsscccccccccsssccscssose eccecccccsssce Die Ou.8) 1 
OT tN AEE ee besa ee a ena ma SA Ouse 2 
16 a Mat ast 
Total Hours 5 112 


Early Childhood Education Specialist Certificate 


__ The Early Childhood Education Specialist Certificate is designed to give students a general 
education and to provide experience working with children. Students will be given the basic 
‘skills needed to be competent directors or assistants in a child care program or to continue 


‘Studies to acquire the Associate in Arts degree. A minimum of 60 hours is required for certificate 
completion. 


Course Title Class Lab Credit 
] Quarter 

101 Pomecere ePOsIHON TOM a el Se PAA ae 4 
106 Pmarcrenmedential ti iunie uiawce (nye on Pe Gy Si olan Oe 3 
106 BEDE COODALOKUS are scl comaie usur t MGl an ae) mle eat Oke 3 
sd RrccuvOree yc meer mony Wea ce CN cad cae ag ry ease Qoneiet 3 
* TSOTSI. Jess can SR NVA a A RA pO fo Ra aU ON 3 
. TEEN oleae geen cepted IN ACAD Ne Ue AEA ER AU SST RS Benny Oe 3 

18 $4 19 
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Winter Quarter 
EDU) ¢))/221 Early Childhood Methods and 


Materials sisi kein SU aU le en Ta SMT he OR Sea oe Sak Oteea 6 
SOC 203 Social PLESSTTOS sty Paes tts Pale a as tiene cs to petanea meen tetee teeearetec eee asks OL a 3 
PED 185 FirstAid and Salety eco F sca. iatctengassiae laseaatay coe recon teaarertvee tee te a 
EDU 107 Childcare: Credential 1000 Vee ac nee eeaneect dem eeteens Wee Ro 3 
* Blectivess cui 20s sires sy Oia Ng srr OE ie Aa ea gee One So a ae Ons 3 
* Blectives c)3is See Pei CMET RULING yeh val Cs RRM Ls 1 Heol eH pot: Mini Ove 3 
20 53 2 

Spring Quarter 
EDU 101 Child Growth and Development ..........sescccssssscsccsssess sssescesnssescssnseeecs Basak 5 Oiae 6 
PSY 204 Child Behavior 2 iis eee A TS rete ene a ee Osea 3 
SOC 101 COMIMUMILY RESOULCES soryecic. th ceontcsenecceseabedae aetehesecehavedrcunrastnoney=steeeaaeet 5 sae Over 3 
* PCH Ve ed BE es Se ae SE, Soa A Denne ieee ac aes aie Oca 3 
* Ble Chives i es gern ra noi ae bia HUA OR ad en a Gee Oe 3 
* 121 fora soak GPM EER Si se OGM eth DMR R den tas UWA aNl she bath So at ac i Aemtoty Ovcees 2 
19 3220 
Total Hours 57 8 @ 


*Any course listed below is acceptable as an Early Childhood Education elective. Twenty-Six 
(26) credit hours must be chosen from the following courses: ART 204, BUS 195, EDP 118, 
EDU 105, EDU 112, EDU 113, EDU 114, EDU 200, EDU 203, EDU 206, EDU 207, EDU 208. 
EDU 220, HDV 102, MUS 107, MUS 118, PED 101, SOC 206, SPH 101, Coop Ed, SOC 205. 


Nanny Training Specialist Certificate 


The Nanny Training Certificate is designed to meet the demands for quality in-home child 
care. Students are taught skills necessary in caring for children of all ages. Instruction wil 
include the history of the nanny profession, qualifications of a nanny, interpersonal skills, anc 
human development. 


The job market for nannies is good. Because of the increased number of two- carl 
families and the single-parent family, the demand is greater than the supply. Trained nannies 
have their choice in where they will work. 
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Course Title Class Lab Credit 


Fall Quarter 

101 Po eee COMpOSLOT MT ional Lanta rites Died “ 
102 Introduction to the Nanny Profession [....-cccccccc-ccecccseseecccce Davie Ariane 3 
106 ee erpers Ola Skiise ee cu ice Mra ii Ai Bias Vee bi 3 
111 poner and Practicum nee uA io a kn hee sal | Faaee Cee 3 
* rere iuvatitios rie a cis one ei yl Ue Bie Oiahes 3 
* NIGH net gt Al OI ass (GN al aie elie ie i ge Ora 3 
16 6 19 

Quarter 
103 ey paloviProtession 2 Part We ee adieu ee a Pa Oia 
205 Peer aud We Famiivin ee An ie ten  cg eUie ees a On 3 
185 ee ANC SAC eM Ce ala ini Sank Orne 3 
207 er ane odds eimai em Sk Na Bisse Osa 3 
204 Ba CNAvOR ey ac inn hens LC hee epee Or; 3 
230 Be yerarrand Practicum Wace iio)! a i Ma lea Ore ae an ae 3 
i SISTA SARS cana dacaclinoe sie 00) A NO ney 2 SO Bee Oe 3 
18 6 21 

Spring Quarter 
} 101 Child Growth and Development .....ecsscssstsstsssssesseeeceeceoccccc., tae spe 6 
104 Petar Adolescents...) jcc ur lei a Maen Oe 3 
110 Fundamentals Operations of Mathematics soeccceccccccseccccccoce. aa. One 5 
105 RR Ue SS OOCESPORMENCE foo SV i ava Ou. 3 
* Bee UUMANies) er oe ae Fe Boek Tee 3 
19 De ed 
Total Hours 53 5 OO 


_ Electronics Engineering Technology 
4 (T-045) 


Career Information 


__ The Electronics curriculum provides a basic background in electronic-related theory, with 
practical applications of electronics for business and industry. Courses are designed to develop 
ompetent electronics technicians who may work as assistants to engineers or as liaisons between 
gineers and skilled craftspersons. 


_ The electronics technician will start in one or more of the following areas: research, design, 
elopment, production, maintenance, or sales. The graduate may begin as an electronics 
echnician, an engineering aide, a laboratory technician, a supervisor, or an equipment 
specialist. 


at 


Fall Quarter 


MAT 
PHY 
CHM 
ENG 
ELN 
ORI 


Winter 


MAT 
PHY 
ENG 
ENG 
PSY 
ELN 


122 
101 
101 
101 
1G 
101 


Quarter 
123 

102 

102 

102R 

201 

rt 


Spring Quarter 


MAT 
ENG 
SPH 
MEC 
ELN 


124 
104 
101 
234 
124 


Course Title Class Lab Credit 


Summer Quarter 


ELN 134 
ELN 220 
ELN 254 
ELN jae 
Fall Quarter 
ELN 224 
ELN 234 
ELN 260 
ELN 280 


College:Alpebra: soi suo, ciclN a insane ena are wearer 5 
Technical(Physics: Dust oa Meson: stereos atvenreeente 3 
General: Chemistry [73 Si; 2c tsa eye ene ie ecer eee reece 3 
College Compositions Pi isis ulpeccticsm caccsterieectoosceteqsunatonapan anaes, 3 
Circuit Analysis Pc 22 ASeG 5 stasitiee ss costes coe eeretatate cess tiers anthem 2 
Orientation,to-Gollemes yi cS eee, eveeicse ec hsm eat 1 
17 
College TripOmOmenry ceo ivcarst ets adescecussetstelbscedleshcadeysateapivcdscsatenies 5 
Technical. Physi¢s Tees arn eh Cae eae sates 3 
College Composifion Dyce oe eer eee uN ecas atscoseera: 3 
Computer: Writtne Tab ca cea eee eaLe ereaee 0 
General: Psychology ic EUR Re eo sm aye en cae ee 3 
Circuit Analysis Tocsuninin se cash Ske ee ers ee a titaa arctan 2 
16 
Analytical Geometry and Calculus :] a. chet cer cumneenamese 5 
Technical Writing i300 ie Oyo Neen et area eae 3 
Fundanientals of Speechiics iar, rs eS ae ee 3 
Introduction to Hydraulics and Pmeumatics...........cssssssssseseecenee oor 2 
Electronic: Fundamentals nck ie ae eet uaaapaans 2 
15 
Intermediate Electronics. oda eck a scene eset 2 
Hectric Machines'and'Gontrols ajo en re nc eae 2 
Hlectronic Instrumentation ssc Ake ie, es a aeceeremaes 2 
FIDGR OPCS eee ns elec Oar te ane reas 2 
8 

Advanced Blectrontes ne ii ci lahat arma a eine ee ec enna 
Digital Electronics eye, coke nc Ae aaa ye od eee sem eects 2 
Communication Electronics. ial eae iia Metis erty 2 
Electronic: Troubleshooting yao v vic cstueciehmaase bet atest Z 
8 


92 


"Winter Quarter 


_ EIN 238 MICLOUROCESSOR Secunia nm br rin oa tel aay Obi be LAU Mees A cous 4 
_ELN 270 MOMsUUIOG HlECtONiCS Laverna te oc at | Dae 7 el 4 
_ EIN 274 midusttial Hlectronics;/ 0 ieee. ise Miah UN date DAE 4 ssererne 4 
ECO 108 PUT MMELECONOMICS vis igo c aa inch) oMeusie tan nw a Tenet One 3 
a Huthanities/Fine-Arts Electives: 0 Be at: Oi 3 
12 12 18 
Spring Quarter 

240 Beeoprocessor Inteniacinie cee is iue Mil mle p AREAS AlN he) 4 

250 PGC AMMOMANON, yoko ee bean lic ays DAnra A 4 

290 Pee ANDNCAnONS Ree re oe th au a eu PASS A ced. a 
a VSON gl irae IS C0 GS Soe Ne ORT, aa See Coe 3 
aa Be ee ARE Ce a Ce iM ae a eroue Ores 3 
. 12) 012,018 
| Total Hours 88 8&2 128 

i 


Foodservice Management (T-074) 


Note: Not accepting applications for 1993-94 Academic Year 
Career Information 
if The Foodservice Management curriculum trains students at the supervisory or "middle 


management" level in foodservice with particular emphasis on institutional foodservice. Students 


completing the first year of this curriculum and desiring additional study in supervision and 


kp! 


Management may continue for the second year or exit after the fourth quarter with a diploma as 
4 Foodservice Specialist. 


_ In addition to having a sound foundation in the science of food preparation and service, 
Students will develop an understanding of the basic science and principles of quantity food 
preparation, an appreciation of accuracy and the use of standards in production, an increased 
knowledge of the space and equipment requirements for quantity food production and service 
operations of various types, and some ability to evaluate the effectiveness of the operation of a 
foodservice department. Also, students will understand pricing and cost controls, principles of 
nutrition as applied to institutional menu planning, safe methods of work performance, and 
Sanitation and hygiene in a foodservice operation. 


_ The career opportunities available to a graduate of the Foodservice Management 
curriculum are dietetic assistant, food science supervisor, foodservice manager, dietary 
technician, unit-manager, and chef-manager. Employment opportunities are available in 
pias, nursing homes, child care centers, college and university foodservices, school 
loodservices, industrial cafeterias, private clubs, airline foodservices, food processing 
manufacturers, foodservice contract companies, and commercial restaurants. 
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eS go ac 5 


Course Title Class Lab Credit 


Fall Quarter 


FSO 101 Introduction to FOOUServiCe a. akon eee eee a ee cee 3 
FSO 102 Food: Preparation Tike cus rcwiariceuena seamen neces mera 5 ee A ineee + 
FSO 103 Equipment: Layout*and Design sas i sssssteettectesectesseecostaccnesteceneten tue Sune Oca 3 
FSO 104 Sanitation and’ Salety eu Ree ce caret nop ema eee ea nae Sena Outen 3 
PSY 106 Interpersortal SRUIS uneven ce lhe cane arma arctan ee AN, Ga ol Qe 4 
ORI 101 Orientatioiiin College nil) Wii eel ssi) Mileage ect chance Vion Osu 1 
16 5 ty 
Winter Quarter 
ENG 101 College Composition Di. Conk an eatin rere aie ae oneres 3 as pane “4 
BUS 120 Principles of Accounting Te icicle de lacie crtees esate ete tetas Re pA 4 
FSO 106 INUIIEEROTE Le aE ey a eC gots eee Ok ance iret i cen a Si O2ne 3 
FSO. —-:107 Baking DM eps ase ai Sia ae caret eee ae 42 es 
FSO 112 Food Preparation Weel so ee esa raed cetera a Pe ey 3) 5s 4 
16 9 Ww 
Spring Quarter 
SPH 101 Fondamentals of Speech 220g 22, 0 sey Ae chee cat Bilas Oe 3 
BUS 233 Personnel Management. cit aie cieccatics worst essscctee seers Shae Oe 3 
FSO 109 Production Manapementie iio cata om ee CL eee a sese NPB, 3 
FSO 122 Food Preparation TH a) ui ceu, eke aes eit ae eae cet aan na Shee Bae “ 
FSO 117 Baking Tse cneay Sauce lle dese patient terra cbaen Cates ieee Aino Distan 5 
BIOCHVE pte tty, RRO We Veena Se Mlees te cage seed ce ae Se 0) carer 3 | 
ie a { 
9 5 eek ; 
Summer Quarter 4 
FSO 110 Field Works oka s ai ace ie ee SUI ce ae ne aa Ol BOP rues t 
FSO 111 eS ATI ETA MR RaNegSSites RIP RUIM He EMU veer WRIA UL MUREIUAILL Bs tany na rie Ii 2 acbend 0.2 2° j 
2° 30° 5 ae 
Fall Quarter 
ENG 102 College Composition: Wiis k aa ae eee ee ee Rouen Oct 3 
ENG 102R Computer Writing Labia iu Ge fo ee borates po dal Ova Dike 1 
MAT 110 Business’ Matyi ce Aicae Beha 7 gat mee ane Nee ree lee Signy Ons 5 
FSO 202 FOO Preparatlon ty, cout ieee vecle castes veal correcta meee ak 5 eas 4 
FSO 203 Organization and) Manapenient ans o cress teachetae eee en Peis Oe 3 
FSO 204 Food Purchasing and Cost Control ......0....s.csesssscsosecossons ssccrssconsesnsees Bees One 3 
17 5 19 
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‘Winter Quarter 
ENG 104 BECAMICALN TILING canine ia. ae ety MMOL Ri Dues One D 


205 NUECES MOTE cate Nc Ra ee AO CU VR Ae Tn BA ae Ma Oe 3 
206 PinANelMAnAgeMeNt ic ese n shoal Macaudinin aya Oe: 3 
212 POOR ECU deAODCV neti e Mila. |: Veliem VE WNnD Raia Diieulen 4 
272 ELI eIMICS OF SUPERVISION teria ian i ied NC bee Oris 3 
195 pmall: Business Managements. i200 ee Uh vis Eda Oa 3 
18 mules be) 
Spring Quarter 

210 Pe Ovice e erica nt Cee 1 i ioe aa Ores. A ace 1 
SLT TAS RLS SAR A Cc oO PENIS RM 
215 Menu Planning and Modified Diets ........ccccsssssscsssssesee ceceeccccccc. ei aes Oe 3 
Humanities/Fine Arts Elective ..cc.ccc.ssssesssrepsteseooee oseecscoeccsese ccc. ane: Onis 3 
8 10 9 

Summer Quarter 
3] 207 Bee maercuancising MO) No Ro ia RR She Oc) 3 
ee ee rs og at aU ieee ee 
3 0 3 
Total Hours 102 6 116 


Cooperative education experiences may be substituted for selected courses. Consult the 
department dean for details. 


General Technology Curriculum Core 
‘ (T-201) 


General Technology Curriculum Core is designed as a career mobility program for technical 
Students to acquire the general education and related courses in subject areas such as 
humanities, communications, social sciences, and theoretical and applied sciences such as 
biology, chemistry, physics, mathematics, general computer studies and general graphics 


Py 


us 


(drafting) that are foundation courses to specific curriculums in the technical field. After 
completion of this certificate curriculum the student has job skills for occupations requiring 
communications skills and/or science and mathematics. The student may take this program as 
the first level in a specific technical curriculum as an intended objective component of that 
technical curriculum. Students may also take this program for transfer to a technical curriculum 
at another community college system institution either prior to or concurrently with enrollment 
at the institution at which they intend to pursue or are pursing a technical curriculum degree. 
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Course Title Class Lab Credit 


Related Courses 


HEA 101 Orientation to Health Professions ...........cccsscssccssescsess sosssssssscssseeessees 1Oee Ove 1 
BIO 105 Basic Human Anatomy and Physiology ............sssssssssesssseeess sosssseeees Senet Dee 5 
Related Electives 32.5 oot Oe he en 15 


Related electives will be chosen from existing curriculum courses offered according to the student's 
occupation goals. 
| 
| 
| 
| 


General Education 


ENG 101 College Composition Di iee ches. tt eee ee acre See Qiks 4 
ENG 102 College ‘Composition Tc.) stay soicucameetse ctter are onien meres a pon Ones 3 
ENG 102R Computer’ Writing Tabiso ee ice: necrens her eealsraien ereeeeaae Oeae Dies 1 
PSY 201 General-Psycholopy cnc ee soe ere cee 3 eRe O tags, 3 

General Education El@ctyes 05. c.liciasscesotencstoreatecnesontestersrerneeeeaeaeta 9 


General Electives will be chosen according to the occupational goals from English, ;social 
Science, and/or humanities curriculum course. | 


Ble CH VES 8 eee Co aus Ich Sag aT ae Ano mena ane 6428 0....: 6 


| 
| 
Total Hours 20 6 47 
* — Certificate Awarded upon completion of the above courses.. 


Industrial Maintenance Technology 
(T-119) 


Career Information 


The Industrial Maintenance Technology curriculum is designed specifically to teack 
individuals to maintain, repair, and service sophisticated production equipment, such as 
automated and numerically controlled machines used by industry. Training in theory anc 
practical skills provides the knowledge needed to inspect, diagnose, repair, and install industrial 
electrical, and mechanical equipment. 


The curriculum is structured to provide employable skills early in the program in areas 
such as welding, machine shop, hydraulics and pneumatics, metallurgy, and electricity. Student: 
who demonstrate leadership qualities, aptitude, and interest in the field may continue the secon¢ 
year of the program to study maintenance management, rigging, material handling, quality 
control, and supervision. 
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101T 


Bi) 
101 
101 
102 
101 


Quarter 


9 


102T 


102 
102 
120 


Course Title 


mari al  VeAtPETMALEC S| 0009.000 5.) esos ad sesso lh kcdooddaustisavcacads 
Preprint Reading: Mectiamical so ..ccsccctsslseosssasstss voseecsisuuclescoec 
Bee LICH oe NO cedures itasissctlck omc diya! 
MRE ROLE SSES tafe Ue eC aividvbscuubo snes 
PTR SAUCY de estas col scastpunddasevockccseldortaltcaniccole 
RET COCR 2 Ticasuscosesaishastintvesssoiascsersveusissecoredesceesdsbcns 


| — 


3 
4 


Blueprint Reading: Electrical....... 3 
0 
6 


Technical Mathematics .. 
Intermediate Electricity .. 
Machine Processes.. 
Welding, Oxyacetylene. 


eccce 


eooee 
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Spring Quarter 


MEG) 235 Hydraulics'and Phewumatios.!(ccGi assess te. seu whois uapeeseestean a eas Donan 4 
IMT 101 Basic: Materials Handling 7. ioassi hacer baton teeth ee onda Ds Ota 4 
MAT ~~ 103T Techical, Math (3. .:c0) o.oo Oe aie es eee ene aoe, caer S dete Uae 5 
WLID = 121 Are, Weldistg ssgaee ccveteatocdectete eter setae ais ia etnetttee. geen gallons Daur Okan 4 
Ry 156 
Summer Quarter 
MEC = 236 Intermediate Hydraulics and PNeUMAtiCS ..........sccseccseecsecsseese cseeeeee 2 ee 6uke 4 
MEG#)\), 265 Bearings and Fasteners :.' Salis lil vucsercneeccea eu abeusegtece ser terrae Dzcney pee 4 
AHR 101 Air Conditioning and Refrigeration ................sscssssccsseene ssssesecensecenees a a Fe a 4 
PLU 101 Basic Phimbing and: Pipefitting 7 cinsi.s.ccutsccieiips decectsostseecaaesoesree pe 5 One 4 
9: 20a 
Fall Quarter 
ENG 101 College Composition Titi cc Gurh i acniie mare en tel uamn eae aey sc 2c 4 
IMT 201 Maintenance Applications Fi Sou aici ea aeeyee a ame nace Dee ah 4 
MEC 114 Shop Practice si ec eu Ul AN ae a cece ceca ee NaI cola ey ay Lives Oye 3 
MECC... 210 Physical Metalliirgy.. 5" 0 cSt ube ec at ieee ier ares ae aaa - 
ELC 119 Industrial Electronics ControlsiQ2 cose ailc ures eas eee traen paps Owes 4 
220 Se 
Winter Quarter 
ENG 102 College ‘Composition Ween ume ton onc an ume tenon aaa Sine Ocee 3 
ENG 102R Computer: Writing Tab tiv a a UY eT a ee cere Ones Die 1 
PSY 106 Interpersonal Skillsi ene oe uc ae en cael ee ee 5 hienal One 3 
IMT 02 Maintenance Applications TD). i atau eu ae Dieuaae 6 cm 
MECGi a c2 tt Physical Metallurgys i ..2 ss A03 Sone i eee pecans a eel ee 4 
Huumanities/ Fine; Arts MeChive swirler Nie svi aah anne eee ars me Nea Oras 3 
14 lt 18 
Spring Quarter 
ENG 104 Technical Writ oe ee ae ec mentees a ia Ore 3 
BUS 272 Principles’ of Supervision...) yi ci ea eee Yee Oa, 3 
SPH 101 Fundamentals of Speech. ie ics oicsdichits stunts a eraeacagay a ale Once 3 
LS hoe bs i teoibiy UR D/A aN MN RROTenRIlnGrmRNm US MMI A cyt. (2 Sach ae QO cages 3 
FIOCUVG 3) 08 lice aM ema ete crits ia atts rea ag er Dain Osis 3 
15 0 65 
Total Hours § 106 119 


Cooperative education experiences may be substituted for selected courses. Consult the 
department dean for details. 
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PO sie GARE 


Medical Office Technology (T-032) 


Career Information 


This curriculum prepares individuals to enter the medical secretarial profession. The 


“medical secretary perform secretarial duties utilizing the knowledge of medical terminology and 
medical office procedures. 


_ Skills are taught in processing medical documents using computerized functions and/or 
_ manual functions. Recording medical charts, reports, case histories, and correspondence using 
_ the typewriter or automated office equipment, scheduling appointments are among duties 
- performed in the medical office and taught in this curriculum. 


. Graduates of the curriculum may find employment opportunities with medical supply and 
_ equipment manufacturers, medical laboratories, the office of physicians, hospitals, and other 
_ medical care providers. | 


Course Title Class Lab Credit 

Fall Quarter 

BIO 115 Human Anatomy for Medical Secretaries .....0.....sscsccsssssssessses sesecsees Epa Satan 3 
_ BUS 102 ew ee KEYDOATGING cc a tee oe Ot iG ae es Diets 4 
BUS 205 Information/Word Processing Concepts & Appli.....scssssssssssssssen 3 eee Distaey 4 
_ ENG 101 eee COMDOSIION Tans eye te aden mc ERD SS aes 2a 4 
MAT 110 Fundamental Operations Of Math............sssssssssssssseccss sesssssessssscessseue Bea Os 
ORI 101 BEEP IAU OT TOM OUERE Pe ented ee incase aa, One 1 
; . 18 Garrat 
‘Winter Quarter 

BUS 103 Document Formatting and Production............ccccccccccssscscscee ssssesesneee ayes Pave 4 
BUS === 183M Terminology and Vocabulary I.......cesscccssssssssssssssssse sssssessssssssessssessees Sue Oye 3 
_ BUS 245 Advanced Word Processing Applications [.......sssssesssssssssssssssceee coon PARA A 4 
ENG 102 BoM ereOTIDOSIUON Temenos tao coat 3 
_ENG 102R BP RCE AN CUES LADY Nese ce Denes Aoshi 1 
EDP 104 Be eat OGOITIP UCTS os teres ccsdpcociecoenceatecteyesissassassdnassess ewe Laparda 4 
é: 4 10 19 


‘Spring Quarter 

BUS 134 Peete a CVI OP TCT coos seta tecct ds cesateuls epnsteseeceteantaceienesoneeree 3 

BUS 213 Advanced Word Processing Applications IL....ccc.....sssssesssssssssees on 2 

BUS 214 PUMMIMIstealive Office Procedures. ..:......su.s:.oseececcsveece socersecsenecactenssers Deis AR aa 4 
_ BUS Petree Crmmimorogy and VOCADULATY 1 .....:.écsecscccsoscssospesscvscectecosascorcne 3 


ENG 103 College Composition III 


or 

ENG = 104 Pte LECAB IN CAML vest e thettan lel licorice cnet saehpanenten ate Si cate) aa 

ENG 105 BRU SINESS COTES PO NCONCE gy2 arcsec Sas. cescs acta seareekiccondpedgolssuencets uve See Onin : 
17 6 2 
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Fall Quarter 


BUS 120 Principles of Accounting [ice inc sone ines aemerentes eee Dial 4 
BUS 140 Insurance Terminology and Medical FOrms............ssssssssssesssssees os Becks Ocaws 3 
BUS 206M —- Machine Transcription (Medical) .......sssssssssssssssssssssssee sossssesssssseesseees a Pe eee 2 ee 4 
BUS 216 Filing and Records Management ....y.ccccsseccstsscssscbai cosasceccnessosvsstoes pee Oc 3 | 
MCP ‘140 Microcomputer Database Management I............s.cssssessessesesse ssesesens Bocas pee 4 : 
PSY 106 Interpersonal Skills site eee ie are ea an een ihe, a nae vera 0225 3 | 
18) Gi ae | 
Winter Quarter | 
BUS 106 Shorthand: Py ee ict ee eae n Sneed Devt Dine 4 
BUS 121 Principles of Accounting Ih ayt.cctcc acon eee tae ee ghee Dae 4 
BUS 229 TAX eS Ens Acre Mi, aa tra tes tc Rae ince a te ss Dds 4 
ECO 108 Consumer’ ECONOMICS 3.5.5, cacscscit va testidileeinoiaieeate meee eee Sie Oc 3 
Humanities/Firie Arts-Elective:jo.c.ss..scnaieaetene bree ees Ones 3 
BIG CHVE 2 ar ie vinsitedlec Ni aecderc ake cen da ects RE ee ea Beene: One 3 
18 6 21 
Spring Quarter 
BUS 107 Shorthand Hosoi eluent to nee a ence ntty Jen 2 “ 
BUS (110 Office! Machines: 220.0 eco nec, ek eran ee 2 ice 2 ee | 
BUS 125 Computerized ‘Accounting <0 Ge cn eer Suen te Osten 3 
BUS 245 Business Emhics 0/502 is ees Se eet ae tte eel tees ae Su Ocee 3 
SPH 101 Eundamentals.of Speeches nn te eesti ene a eet O'3er 3 
Flective: ee sk vee Verte aatolenes Be easiest ia eee La ea Fiske Oe 3 
17 4 19 
Total Hours 102 38 «121 


Cooperative education experience may be substituted for selected business and/or elective 
courses. Consult the department dean for details. 


Medical Sonography (T-180) 


Career Information 


The Medical Sonography curriculum offers education options of one-year diploma 
program for two-year allied health occupations as recognized by the American Medical 
Association (AMA) or a two-year associate in applied science degree (AAS) program for high . 
school graduates. The curriculum provides for knowledge and clinical skills in the application 
of high frequency sound waves to image internal body structures. Physics, cross-sectional 
anatomy, abdominal, gynecological, obstetrical, breast and thyroid sonography are emphasized. 
Competency in the identification of normal anatomy, sonic physics, stages of fetal development, 
and use of equipment in each procedure as well as effective communication skills are necessary 
to obtain high quality sonograms to assist in recognizing abnormalities and in making diagnoses. 


100 | 


iby 


SON 101 
HEA 103 
MHEA 101 


Fall Quarter 
- BIO 105 
La 102 
103 
104 
100 


Quarter 
108 
105 
106 
107 


‘Spring Quarter 
BIO —- 109 

| 108 
109 
201 


“SON ‘110 
111 
101 


| Early Fall Quarter 


Summer Quarter 


Course Title Class_ Lab Credit 
Introduction to Medical Sonography ........sssssssssscsescecseeses csssssesssees 2h Fee 3 
Pee Ab Al CRMINOLOBY tiaig iia cned kk kee On bretee 1 
Orientation to Health Professions .........sssssssscccsssssscsss scssessssssseesssssen Pees Oi 1 

Si Gt 5 

Basic Human Anatomy and Physiology ............sssssssscccsssecees sssssseen Assess PN eiade: 5 
Ree OU PNVSICS Mah Cede MOM A oe Sa Dacian’ 4 
Preasounaoumicab Lab Tse i) ca oT Na Ore tS, 6 
PASO UCR TINCIDeS Es eee URN oo ee ly Dita, PANN 3 
CETL Spe 70 FER A le ER tired eal Gy 1 
9 6 19 

Human Anatomy and Physiology I .......ccccccccsscsssssssssssses scsccsseessssseecs eee is pee 4 
iter COUN Principles EL au hanes ec a uN Ae a PAB Habbailie 3 
erasoumd Clinical Lab Wea ial ea te NPE II EA 8 
MMI EMYSICS BL oie Vedic su selves wool eesti e Nuun a Rube PASTE 4 
8 *» 19 

Human Anatomy and Physiology Il .........ccscssssssssssssssssses sssssssssseeeeee erat Amol 4 
Be meme eINCINICS Wet ili) Glace aL SN 8 Disene pias 3 
MO amram AL LA TED ans studs copeeaatecelictseceonsendenes Oe Baa 8 
tE EOUIONY ec ae Bien Ont. 3 
eee eu ea Bian Ouse 3 
11 3 21 

DiPASOMNG PLIRCIPIOS LVL iitilsaacne les vueheceun cena mbee pian LSS AN 3 
Ulirisoung CHNICAl LAD ucse ntl ua ua) A OE 2a ae 8 
POuece WOM POSHION cman Lek me Nel MN uOy, steel ek PLN 4 
Sie zee a 15 

101 


____ Graduates of the diploma program option are eligible to apply to the American Registry of 
Diagnostic Medical Sonographers for examinations in physics, abdomen, obstetrics and 
gynecology. Graduates from an AMA approved associate degree program are eligible to apply 

for these examinations upon graduation. 


Graduates may be employed as staff and department heads clinics, private doctors’ offices, 
__ hospitals and as instructors in colleges and universities. 


SON Wh Ultrasound Clinical LabiV ces ees ee ea ee eee) Oe ene 9 
ENG 102 College Composition Tit ic ounces cies creer vee a) hee Oc 3 
ENG 102R Computer Writing Waly jiigvise. 5 sar isles acu eneateeetcne eterna gas Opens Dy debtor 1 


Fall Quarter 
Humianities/Fine Arts Elective ........c.c.cccccsccescsssssses cssscescsscesesesscssscaceeee Slee One 3 


HN 
3 | 
_ 


Winter Quarter | 


SON 113 Ultrasound Clinical Tab Vin na ie Sk era ne ORs 2 eee 9 | 
ENG 103 College Composition II | 
or 
ENG 104 Techsical! Waiting oy sei ciel ca eet et es he ces cee ar oe A aee Oe 3 ) 
SPH 101 Fundamentals of Speech. eis p4- be vicds cccasstes tues seme bus eieastatneneaiarerenn eerie 0'34ie 3 
FIC CHVE i Sis RUM ese cs ay a SIL ac ae eee ea Sake One 3 
a eee) eee / 
9 7 18 


Spring Quarter 
SON 114 Ultrasound Clinical Tab Vi us eres ote ate cee eves 5 aca DU eee 


Summer Quarter 
SON 115 Ultrasound: Clinical: Tab) VII i oh cts, iceweguninenaeece 5 col SO eee 


Total Hours 61 234 143 


Cardiovascular Sonography 
(Technical Specialty) (T-234) 


Career Information 


Individuals entering this sprogram must be registered as a Diagnostic sonographer or be | 
registry eligible. | 


Cardiovascular Sonography is the diagnosis and treatment of patients with diseases of the 
heart and blood vessels. The primary role of the cardiovascular sonographer is to obtain 
ultrasound images of the heart and blood vessel for the physician to interpret. The various types | 
of ultrasound equipment requite a highly skilled operator to obtain the imaging information re — 

uired/ The cardiovascular sonographer must obtain appropriate clinical history, cardiac’ 
and vascular related physical findings to adapt the imaging techniques to obtain diagnostic 
echocardiographic and vascular information. Students who complete the Cardiovascular 
Sonography Program will be able to perform noninvasive cardiovascular tests on patients and 
evaluate the exam to assist a physician in arriving at a diagnosis. Students spend time in the 
classroom as well as getting hand on experience in a clinical setting to develop an understanding 
of the anatomy, physiology, pathology, and disease testing of the cardiovascular system. | 


102 


200 


Course Title 


_ Early Fall Quarter 


103 


Class Lab Credit 


4 CVS Introduction to Cardiovascular Sonography .......sccscsssesssessssees « PART Liptay 2 
q Pn ON dais 
. § Fall Quarter 
cvs 201 PSOCALIOPLADAY Laie rei otud ce en MA RH A ata ri ikede BS a 
_ CVS 205 Par vascular Clinical Meni cs suger accu ion emt IN Ups 2 DON cd 8 
HEA 100 AGU ESS MIR Tas eG ECG DOE Una eae ah a 
BIO 105 Basic Human Anatomy and Physiology ..cccscscscccsccsssssssssssses sssssssse Ba Dinas 5 
. 7 3» 18 
Winter Quarter 
ti Cvs 202 Be mueAriggraphy Tova iin uN ee ta lela y | Felt. DI 4 
i) CVS 206 Pere or dectiian CHmieal ED ules mas ie ais Ou es 8 
_ ENG 101 BRE OIIDOSMON Tis nas cuu rams 1 I SRT Bie: EA i 4 
_ EDP 105 Bherocomputer Applications (jin ail) ale Derek sani 3 
9° 28 19 
‘Spring Quarter 
CVS 203 BeseerarsOnOoTaphy naman ee th on Bia, yu 4 
: 207 emeavascutar Cumical UU ice tea hu ee Ocal re 8 
101 BeRm TeUSOPODCCCH i eas yb a es Qe 3 
| ] RGD SEND be 
emer Quarter 
CVS 204 Sa arse Mam Pnyslcs Mae uae ly ule Feta 2 ave 4 
CVS 2 08 PE eracciar CUnical lV ctl eee Fee hd a: On 30G E10 
pe 
Total Hours 27 116 €& 


Cardiovascular Sonography Certificate 
“certificate awarded upon completion of the following courses: 


200 Introduction to Cardiovascular Sonography .......cscsssccsssssssssseesee « Wee Sipen Pa if 
201 PR ORAtCIORtAD UVR NRE Oe ed le te A ig els a ewe Das) 4 
202 Pee lOptAD DY Lema biGnUM EG hold oh cll MAAC Dee 
203 MASOUIAE DONGCTADAY mee naval uci cute Oseit,. fo past IAA “ 
204 POR GVASCHLAT PLVSICS mien v yer hk N ONC uLsi lah TN) as Bae 4 

Total Hours 14 8 18 


(1-192) 


Career Information 


Using microcomputers or other small systems, students will learn to apply a variety of 
commonly-used business applications and systems software, set up microcomputer hardware 
and install software, develop user training programs and documentation, evaluate and 
recommend hardware and software, and assist users in resolving hardware and software | 


Microcomputer Systems Technology 


problems. Students will also learn the fundamentals of microcomputer networking and develop. 
control and security procedures. : 
Course Title Class Lab Credit 
Fall Quarter 
BUS 102 Typewriting/Keyboarding notice catia a ace ener ee Diane Diane 4 
BUS 120 Principles! of ACCOUNHNG Testis ca oe Neat terest sen Gere aimee 2 ee 4 
ENG 101 College Composition d Wu sa as Ne ican ees Fete 2 an 4 
MAT = 110 Fundamental Operations of Math...........csssssssssssesseste cosssssoesnsnsessesee pene Owe p) : 
MCP 101 Introduction to Microcomputer SySteMS................sscsssssseesses sosseees Oy iene: Zee 4 : 
ORI 101 Orientation to. College ce Re ana ee ce eme be iN ie 1 
18 8 22 
Winter Quarter 
BUS 121 Principles of Accounting (ay Witten ee teers ene 5s Zio 4 
ENG 102 College: Composition wi oc nua el nae ute eee 5 tee Oeee 3 | 
ENG 102R Computer, Writine Lab 20) esi Ue cg acint, Sota ater eee ae Ousese Dane 1 | 
MCP 120 Microcomputer Word Processing [ wic.....--secsccssscsccooussess ssscarehoncssessn Dies: Dissac 4 | 
MCB i130 Microcomputer Spreadsheets We cre fences tates ape pai 4 | 
LS) ee bi 
ol 
2 8 6 @ 
| 
Spring Quarter i 
ENG 103 College Composition If 


or 

ENG 104 Technical Writing sci aise cir ee a setles eeeece teens Aire Ona 3 
MCP 110 Microcomputer BASIC Programming [...........ssssessssscssees ssssssessees alee Dein 4 
MCP 121 Microcomputer Word Processing I]............sssssssssscssscssees sccssecennesesnes Bien PABA. 4 
MCP 131 Microcomputer Spreadsheets Tis). htc. a.cem aie toeeirtea theta 5 hee PMS 4 
MOP 220 Microcomputer Based ACCOUNTING I............scssecsessessesees cossssseccesnuees Dede 2 tice 4 
15 8 19 


104 


Fall Quarter 
3 _ BUS 195 Small Business Management 


behscptgers-seesesmentoeds sens uu TULA! aia tiN Davie Oise 
_ MCP 105 Operating Systems/Disk Management .....ccccccscscccccccscscssees oeeeeccc.. Bey: ASSENM & 
MCP 140 Microcomputer Database Management [........cscccccsssessssssssseees cccccce apie Dees 
_ SPH 101 BUNIAIMetitals OL Speech Ndi) Mele al We SOON a Ay ati, Blea Onn S 
a 35.21 ss Es i Ae A Be els ARSE AMS TOI CON Ra Divers Weaiis 3 
Bt 15 4 17 
‘Winter Quarter 
B 130 Pee ACCOUNTM Ee AU Sean MS eh Uae San ee 
_ BUS 229 OPCS 7 LU aT AT SSE He Lc GROOM CSN NEE Nn AiO Sieh Bs 4 
_ MCP 141 Microcomputer Database Management Il .oesssscesssecccccccccccoscsses cc. BD ieciau Bicoe 4 
"MCP 210 Microcomputer Systems Analysis and Desigt........cccccc.cccccsssssssosses At Aw 6 
"PSY 106 Piieenersonaushilscn ae i 2) i us AMC Nes 
Sy 
aa —— —— —— 
: 16 10 21 
Bring Quarter 
BUS 245 TORU SIRT VCS STEIN Ge ONS RIO 1H) 0 CaO ea Ne LER Fades ea 
mice = 230 Microcomputer Maintenance and Troubleshooting .....ccsscees0. Bs Pena 4 
“MCP s240 Microcomputer Communications ........sssssssssssssssssssesscssssssssssssese OD nasotea A) cites ) 
MCP 250 MiCrOCOIMputer System PLOJECt icles cap esccdecsscdelcd se Penis So 5 
ee Humanities/Fine Arts Elective ........ccccccsccsescseeeccs.... er a Oe aia Ores 3 
é CU IGIS 55355 RE ARTS ES ASI UR AE Oia bhi 3 
y eee Mt RT dace 
| 1610) 24 
Total Hours 2 4 116 
* Cooperative education experience may be substituted for selected business and/or elective 
courses. Consult the department dean for details. 


Nursing Education Options 
Associate Degree (1-116) 


Career Information 


The Nursing Education Options: Associate Degree with Practical Nursing is a unique 
nursing curriculum designed to prepare graduates to practice as a practical nurse (LPN) or a 
registered nurse (RN). Students who choose to exit after the first four quarters have received 
fundamental preparation in nursing enabling them to be eligible to take the National Council 
Licensure Examination for Practical Nurses (NCLEX-PN) required for practice as a Licensed 
Practical Nurse. Graduates of the second year have developed the knowledge and skills which 
will enable them to be eligible to take the National Council Licensure Examination for Registered 
Nurses (NCLEX-RN) required to practice as a Registered Nurse. Licensed Practical Nurses who 


meet specific criteria may also enter this program with advanced credits toward the Associate of 
Applied Science Degree (AAS). 


The first year graduate possesses a sound basic knowledge of nursing theory and 
proficiency in fundamental nursing skills. The graduate may provide care and treatment to 
selected patients under the supervision of a registered nurse or physician. The practical nurse 
graduate is prepared specifically to participate in assessing the patient's physical and mental 
health; to record and report the results of the nursing assessment; to participate in implementin 
the health care plan; to reinforce the teaching and counseling of a registered nurse, physician, or 
dentist; and to record and report the nursing care rendered and the patient's response to that 
care. 


nursing care given, and the patient's response to that care: and to supervise, teach and evalua 
those who perform or are preparing to perform nursing functions. 
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ENG 
ENG 
NUR 
NUR 
NUR 
NUR 


Spring Quarter 


102 
102R 
106* 


107* 


108* 
109* 


q First Level - Practical Nursing 


| Summer Quarter 


ENG 
NUR 
NUR 
NUR 


103 
110 
111 
112 


Course Title Class _ Lab Credit 

PCR HCOMPOSIUON bate ase iui ish Mundie 1 ce esha sit Dice PAN NL 4 
SRCTET ASE SVCHOLOPY E MeuN UMS R aNC TA ¢ Boies OA, 3 
Punuamentals\onNUMSING icc es ine Ossi Gi ias 9 
UA EOS sc AGS) at A al eae ESE eT UO Hoe Oyen. 3 
BRAVA PIESU AIC inion nici No ruil, OWEN eee Oe tte 1 
Orientation to Health Professions ............cs.sccccccccccsssscs cssssssscoscesseoess PA Nites Oro 1 
DENIS OPSDEECI ast Awuni i cela tle kN Byles Qe 3 

9 100 2% 
Human Growth and Development ........ccccccccccscsssssssssss sossscccsecsssssse By ia Oe 3 
PRATACDIO GY Sele Gna ON Mk! nc il Betis O ioe: 3 
Reeear survicd Nisin [oe ae AL ih yl! Gos O nae 6 
Medical-Surgical Nursitig 1 Lab s.scoscscsscsescseriorsseslelsstdteccssolticdlecssc. Ta i tina 5 
BEG OLOPV ie eau Sno atin Ati ic SN PANGS VARS 3 

14 ac 2D 
reece OUIpOSOn Mieke ee es Ou ek Bieber) Qo 3 
ereeem rile anor Me ys le tte Aiea 1 
PaeiMAr NEWDOLA NUTSING 1 /eilcisss.osccceloccslsitec sls ecsdccledeeccloks Be Lue 4 
Maternal-Newborn Nursing 1 Lab .....ssssssssssssssssssssssesssssseesssnsssesee ND circoseh Ou ieee 
Ree AUNG SING Wien i ee eae IE he Soc. Pee Oe 4 
Brom euunNirsing (Tabi Ui ees alk hs. Ornien Olin 2 

11 4 16 
Eee em emEDOSOON TE lc WO Beil O aces 3 
Medical-Surgical Nursing I]....csssssscssssssccccose eM AR ReaD Oris Os 6 
Medital-surpical Nursing 1 Lab o..cccssscsssssssiccccctootes occcsesetocescoscsse Ofive Seca 5 
oT 1 TINS ae oTEIGISES TORGEEST uD STAs SU Sov US RE RCRAE PANN O cate 2 

11 155 16 
Total Hours : p> Sais ED RARY, 


Second Level - Registered Nursing 


First Quarter 


BIO 
NUR 
NUR 
PSY 


108 


200 
201 
213 


Human Anatomy and Physiology I ......csssscsccscssssssssssssses ssessscsecssecesss 3 sussssees 2 
DIAL CANUINUPSIIO ere ie ene Mu Mite ali ag oR Oras: 0 
rental Healtr Nursinp tab eee lu ene a ohn: Ouse 9 
AR LOT IAL! PSVCHOLORY ae Were iP mre une Aa y WINS iN nS aU 

12 11 


107 


Second Quarter 


BIO 109 Human Anatomy and Physiology Il.........scsssssssccssssssese sssseccecensneees Sas 2: wes 4 

NUR 202* Maternal-Newborn Nursing ID...........sssssesssssssssssssse ssesssescsecceasessnensnees 3a 0a 3 | 

NUR 203* Maternal-Newborn Nursing If Lab .........ssssssssssssssscesssse cossssseeesessnsnes Oenne Ou 2 
NUR 204* Child Healthy Nursing’ TT (ue RU Bika a Uitthcama cater cantar erhe Fine 0 es 3 
NUR 205* Child Health Nursing IP Babs cates chee terees ieceatssetptuntasssetseetsonotes Onde Oe 2 
Ee, CMA Sue SVC RL ean a wee Cv eat RUE aL a SE ear Or | Woehse Oi 1 

0 4 15 ° 

‘ 

Third Quarter x 

NUR 206 Medical Surgical Nursing IE.) 3 ccc crises tentsecetosaiee cr ntoaeus 6.25) 0a i 

NUR 207 Medical-Surgical Nursing TT Lab .........ssscccssssssccccssvuss sssceecnneecessennseess O...2.0, 5 eae 5 § 

Humanities/Fine Arts Elective .............csscssssece cesses covssessess Erg by nha as Ona 3 x 

— 

9 65 : 

Fourth Quarter ; 

NUR 208 Medical-Surpical Nursing BV .c1...cciechclistesscccendle tnconsegetseonosnnccetuans Go Oa & 

NUR 209 Medical-Surgical Nursing TV Lab .........ssccsssssessssssecessne csnecessnseccenneeeens Ono ae 5 i 

NUR = 210 ETITLL7 gp LOSER WROD IMS NEa mc R SRN RIMMIR RUM Ires, ee A 2B eee Oe ; 

9 155 14 : 

Total Hours 9§ 111 135 o 

i 

* 5 1/2 week courses 


Occupational Therapy Assistant (T-142) — 
Career Information. ; 
The Occupational Therapy Assistant curriculum prepares graduates to work under the 


restoring adaptive skills in individuals whose abilities to perform tasks of daily living are i impaired 
by developmental deficits, aging, and physical or psychosocial disabilities. The prograll | 


include eared with clients from these groups. 


Upon completing all required course work and field work, the student will be awarded i 
Associate in Applied Science cs in Occupational Therapy Assistant. To work as a Certified 


long-term and extended care facilities, sheltered eae schools, homebound programs. 
and community centers. Individuals desiring a career as an occupational therapy assistant 


108 


' should, if possible, take biology, algebra, sociology, and psychology courses prior to entering 
_ the program. 
? 


‘ Course Title Class_ Lab Credit 
- Fall Quarter 
ENG 101 ROUGPeCOMpOSINON Ua cme sdk NE aa Se Di 
» PSY 201 PAB ESVCHOIOGY aie eur acc by awl fen ys lad aye ay Ors 
BIO 105 Basic Human Anatomy and Physiology .......scsssssssssssssscsssssss essseece A ie cele 5 
OTA 102 Occupational Therapy THEOCY Vibe ec a. ea aha Saen 4 
OTA 103 Ecoupational Therapy Media. Lo) oa! pfs Loa 3 
BHEA 101 Orientation to Health Professions .......scsssccccsccssssssssssss sescossccccoccocssoce Linear Bone 1 
HEA 103 MP IUACIDHNOIOLY vim tet Mek i eI ious ie One: aes 1 
16 LAMA | 
‘Winter Quarter 
ENG 102 1 TOY ATUSTTE RG SARC ANG Ae MUR SU Sie Oe 3 
ENG 102R Peer MUNG LAD se tec) be dayne ye Oe: Aes 1 
BIO 108 Human Anatomy and Physiology 1 ou...c...scscscccsccssssssssssss ssssssssssssssse Ste. Yas Oe 4 
GPSY 210 Human Growth and Development ........cscscscccsccsssssssssss sescsccoscosssesee 5 bate Maes 3 
PSY 106 TOUS SES EIU TETAS Te Sale Se ILS VORSOEN Sy In GARNI Bie ae 3 
OTA 104 pecupanonal Therapy Theory Uc cscccsclecsedeclece occu. Oe 2 ees 4 
15 6 18 
Spring Quarter 
ENG 104 ea UDO en en UR ee Mi Bae Ones 3 
PSY 215 Introduction to Exceptional Individuals ........ccccccccccsssscsessoseee occcccee Suns Oprah 3 
OTA 105 Occupational Therapy Theory TD..........ccssssssssssssssssssss sessssssssssessssen mR Sees 5 
OTA 107 Bee OONNONS eine Nu eR AM i be eh a 5 pat ties 3 
OTA 106 ee yeauonal Therapy Media. Wj oe Die aes fa sivnds 3 
SOC 201 BE TOG SOCIOIOPV Week loo Gi ee Nias Dra 3 
17 7 20 
Fall Quarter 
‘OTA =: 108 Major Crafts and their Application .....ssssssssssssssssccssse sssssssssssseseeee nae Ddsim 
OTA 202 OCOUpABOnal Therapy THEOLy LV ...csccscsseccossccoscossecesses cocsscosecsscovosen Sey, Bie 4 
PED -212 eo OTE re IE a nn Ne Bias Dia 4 
PSY 213 EOMAMESVCHOLORY esc b iG ly Sree Oi 3 
SPH 101 DIMAS OL SPeCCN Nai Baylies OD essa: ee 3 
UTP A ae al TE Ua eae LU a ce OR jo ese Oks 3 
17 7 2 


109 


Winter Quarter 


HEA 100 CPR and First Aid. + 0 2 
REC 103 Recreation Programming.. a 5 0 
OTA 109 Occupational Therapy Technology Applications uh 1 5 
OTA 201 The Mature Years-Gerontology.. 3 2 
OTA 203 Occupational Therapy Theory V... a pre EY 
Humanities/Fine Arts Elective... a pete 

Elective... 5 ec 3 

18 9 2 


Spring Quarter 
OTA 204 Occupational Therapy Fieldwork II.. 
OTA 205 Occupational Therapy Fieldwork I].............cccssssssee 


Total Hours 


110 


Paralegal Technology (T-120) 


Career Information 


, The Paralegal Technology curriculum is designed to train individuals to work effectively in 
the legal community. While paralegals are not authorized to practice law or to give legal advice, 
they can provide assistance to the practicing attorney. With proper supervision, paralegals can 
‘telieve lawyers of routine matters and can contribute to the preparation and resolution of more 
‘difficult and complicated legal matters. Tasks performed by paralegals are extensive, ranging 
from client interviewing and investigation, to research, document preparation, and litigation 
assistantship. 

' Training includes the study of general subjects such as English, accounting, and 
psychology, as well as specialized legal courses including torts, family law, criminal law and 
procedures, and civil procedure. With this training, paralegal graduates will be able to assist the 
Tegal professional in most facets of law and will be able to do independent legal work under 
‘Supervision. Employment opportunities are available in public and private law firms, with 
individuals lawyers, with government agencies, and with law departments of businesses such as 
Danks and insurance companies. 


—— 


Course Title Class Lab Credit 
arter 
102 Be UMC/REVDOATCING ie hs occ sdeecesesscoctecsds Pisows, Dn 4 
115 | SU SSLESS WRG dl GAMES Gul UNSC an PA Dee eT Diowies Oeeus 3 
101 Ree OUIDOSIION Lite Toes desde case assts ha eesesiols Sea Bite 4 
101 BU SPAMCTIONL £0) PAPALCCALISIN oo... cscctesssoseseeselesces cocsesece ssesccbenonctacecsse Be Oe 3 
225 CoC ea TEN ACEC EAN GR ae Bieeies eee 3 
101 Orientation to College.........c..cccscssssssesesseens mehicsenetttrteevepeceatiatestanasiths (Miasbadete Orues 1 
16 4 18 
Quarter 
116 CS ay TST RSSTEE igRT a Tee eRe “ie Gar 3 
102 Bae mma OLY NL tes oct coscs this cseseslnsscndoncs/ottcconscncacacéeacee oss a Mertnee eae le 3 
102R LAD eee cats cobensade cotseehecddesdasesslaissoledsercoselesie Oe Pacey 1 
113 Ch eo SAUL at eee nO Bi Oeai 4 
218 RAVaEAPEOPOCUTE) ANG PISCOVELY 5....ccsessscictscssscssssssosso velecesseccoresssacietoss nyu: Qc 3 
221 Bape BeA ADA ZANIOLIS 6000200 esses cusesoccescacs icsssnssecsocos/osavcesccescbsuoesance 6 fA wa One 3 
120 Microcomputer Word Processing I ........sssssssssssssssessssssse ccsssssesessesen Sauk. y hae 4 
19 4 2 
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Spring Quarter 
ENG 103 College Composition II 


or | 
ENG 104 Techni Cal Wirithn gece stesscsesetek tessa Me eeateite aero reenter Sine: ei , 
LEG 116 Contracts and Uniform Commercial Code.............sssssssssssescsses sessee a Bokeh: Ona 3 
LEG 117 4 Xt CEN REMIA ccm odRt Cie MRL Om alice Mantis NLS Aer minth 8 acd Alias Ouiam 4 
LEG 135 Legal Systems and Litigation Preparation .........s...ssssccsssssssssse sosseeess A eoes 0 conn 4 
LEG 27 Criminal:Law and: Procedure cng octet ean tees NaS 0 3 
MCP 121 Microcomputer Word Processing Il ..............sssssscssssesnse ssescesnecssnsees Deny 2s sanetes 4 
2 | .2, 20a 
Fall Quarter | 
BUS 120 Principles Of ACCOUREN GL a0 7 ye waka uecccsltierstecceteeet neater Rules pew ay 4 
LEG 132 Legal Research Pages Son 1 uns cendee ei os auc al eae eet 3 es Ones 3 
LEG 214 Property Lecce rcctreemr ctor art cairn ela aka A eco a ee Oe 3 
LEG 227 Estate Managements]! cei) swccseetscistsnces itaeaveat oancefomctcceces eee sence Boaes Ogee 3 
PSY 106 Interpersonal: Skillset veiien alle alien sa vote geal meee See O.nea 3 
SPH 101 Fundamentals of Speech uncut VN eit ae Oceans 
Elective cu a0 8 ee eC i as ce tae Ac cee eee ee ae ee 3 
21 pain! 4. 
Winter Quarter 
BUS 229 f Fs (oooh Peepers eee ade bn LEME USGS no OM, Le eM ULM pb Wa Lae} yee Soe ANE, “= 
EDP 105 Microcomputer Applications iii ei eee tac eis cccs reosgcsucctieenecaeeaaee a beet Oneer 3 
LEG 133 Legal Research cg 0A ea Su ae eerie [eee 4 cessses 3 
LEG 215 Property Tce oi oc tyr sure Ca a ne ener ats On 3 
LEG 228 Estate Management Tor cet ueieee inchs Woe cececesuclesraaeeaecteen Seon On 3 
MAT 110 Fundamental Operations Of Math.............ccsssscssecssseee cuscecssccennecensees Dye Onna 5 
18 6 21 
Spring Quarter 
BUS 272 Principles of SUperviSiOG caste. gu, ceva tea renee ee Face Ue es 3 : 
LEG 140 Bankruptcy and COUC CHOU iiss scence geet etre ieee ere Ona 3 | 
LEG 250 GliniGal Practice (ck Orca se ck ao d.8 Se i eres creer oe eam nae | ceed INR a 2 | 
Humanities/Fine Arts Elective sence ee utero atc ee eas Qua 3 | 
| AF ot calor crits Slot Me Dinara Mbingleai MRE Ar albiaL ORL eae tT Tt ied J Sos Oe 3 a : 
B 0 4 @ 
Total Hours 107 B17 Og 
* Cooperative education experiences may be substituted for selected business and/or ¢ 


elective courses. Consult the department dean for details. 
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Physical Therapist Assistant (T-062) 


Career Information 


___ The Physical Therapist Assistant curriculum prepares the graduate to assist the professional 
"physical therapist in a variety of direct patient care services, delegated by the supervising therapist, 
to restore function by alleviation or prevention of physical impairment and other activities 
essential to the operation of a physical therapy service. The graduate is eligible to take the 
licensing examination given by the North Carolina Board of Physical Therapy Examiners. 


Employment opportunities are available in general hospitals, rehabilitation centers, 


extended care facilities, specialty hospitals, home health agencies, private clinics, and public 
“school systems. 


____ Suggested preparatory courses for individuals desiring a career in physical therapy assisting 
would include biology, algebra, and possibly chemistry. 


The program will be directed by a full-time faculty member who will be a licensed physical 
Berapis. An advisory committee will be selected from local administrators, LPTs, and LPTAs for 
‘the purpose of supporting the program. The American Physical Therapy Association has 
accredited the PTA program at Caldwell Community College and Technical Institute . 


4 

; Course Title Class Lab Credit 
Fall Quarter 

ENG 101 Ber ere ITPIOSIEIOEY Lec ae are cllcs sallslaslSoossss tual lbascespestuonsnted Sens Dees 4 
“BIO 105 Basic Human Anatomy and Physiology ..........cccssssssssssecsssees ssssssssses 4 es: Dae 5 
HEA 103 EES A | CAS STE One SS 1 
MAT 120 Bere araleP itd Pall Pine a OU oe eae Bo sien Opn? 3 
MAT 100 Barer ANGCDTA PATEL oii lis cipecidtiaiyceiciledoncdsalbsccoleserscscdeetuce Cus petit 1 
' EERE SG RISE aR GO UR MICE nU 20 O Weces 
: B 9. 17 
Winter Quarter 

ENG = 102 Be DO SIO I Ue Sissi cise sadgats soncslichosccdesuvaisssosbaciondussee io et Oe 3 
Ns 2 ree corti anp OAC LAD osc ssss cscs stan ssssnsosncesnsooensorintsennssnee Sar AEN 
BIO 108 Human Anatomy and Physiology I .....c...:csecssccovsscossssteos seasvsscantaveesss 6 bekins PANES: 4 
‘SPH 101 PAD AE SOF SPCC ios cesdses cisco sscuecsushds cxaesnstchtciasetlocsnondeseosecest Sue. Ou 3 
PSY 201 BOLO EY ic. 0s coalesce doeta Senses ccs ceacbnssatussbcduasssaioesesiivsars tee Ofee 3 
: BRIM EINE ’ATIS RICCUYC 22...) csacesedeehcepcnssece cssigatesnndesshononsasselec pres eas 3 
: 15 BOTT 
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Spring Quarter 
ENG 103 College Composition III 


or 
he 
: 


ENG 104 Technical Writing cen ih oN, gondecenbtaaoties neste ee keh On 3 
BIO 109 Human Anatomy and Physiology I1..........cccsssssssssesssssesss sosseesessseesees Bante yt 4 
PSY 210 Human Growth and Development ..............sssccssssscssssses ssssessssessssseees B iiead Osan 3 
HEA 100 CPR and First Ald ota fs Saute thect, Flair a ya aoe Meee O nase y ON 1 
EISCHVG Si, ii senitciss cheeses setestla ee cialee hve akc gars MRRICE IC ate oer ee ee Sian OF aa 3 
12 4 1 | 
Summer Quarter | 
PTH ~=201 Introduction to Physical Therapy ....eovscssssssssssses srt 3 | 
PTA 206 Functional Anatomy iia: itor scai facet dameunee neue eee ee 2 as 4 head 4 | 
PIE eke Pathology - Physiology for the PTA........sssscssssssssssssssssse ssssssssssssssesee 4e 0 14... 4 | 
PTH 216 Adjustment to Disease Processes .........::ssssssssssssesssssss ssssscssesesseeseseenee aces Oc ereey | 
HEA 101 Orientation to Health Professions ............ccssssssscscssssssse sescsssssnseesseeeeees le Osue 1 | 
BB 8 ae 
| 
Fall Quarter | 
PTH 202 Physical: Therapy Procedtires Tiji..c ako) uwere Wawtee acne 3 Ore 4k 5 | 
PIH 345208 Therapeutic Exercises. ica canvass cate teal ee nee ets ee 5 ae 6:86 | 
PTH 209 Functional Activities ...........ssssssssees. Sn RON SOR SCE Dees Cate 6 | 
PTH 219 Clinical Education Tonics OMe ea a hacia rc Denies Oguees 9 an ane 
8 “2a ay 
Winter Quarter 
PTH =. 204 Physical Therapy ProcedtresIbs 62g ue. otoviscatanaten aed gees 
PIE 210 Physical Therapy Procedures TIE.......ccccsssscssssssssossasen osssosecesscneeseconase Bileeas Gee 6 
PTH 214 Physical’ Therapy Procedures IV iiss cance u ea ee ae Mc Ae cteuss 5 
9 4 16 
Spring Quarter 
PTH 218 Seminar in Physical Therapy i..hiiescussuirige ance ee reas a ei One 3 
PTH 220 Clinical Education: Ts scc ss 85 ae ee at aioe Ona 59 ees 1 
3 BD 16 
Total Hours 3 9 114 
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Radiologic Technology 
Radiography (T-061) 


Career Information 


__ The Radiologic Technology curriculum prepares graduates to be competent medical 
tadiographers. The radiographer is a skilled person qualified by technological education to 
“provide patient services using imaging modalities (as directed by physicians qualified to order 
‘and/or perform radiologic procedures) by (1) applying knowledge of the principles of 
‘tadiation protection for the patient, self, and others; (2) applying knowledge of anatomy, 
“positioning, and radiograph techniques to demonstrate accurately anatomical structures on a 
‘radiograph; (3) determining exposure factors to achieve optimum radiographic technique with 
‘4 minimum of radiation exposure to the patient; (4) examining radiographs for the purpose of 
‘evaluating technique, positioning, and other pertinent technical qualities; (5) exercising 
‘discretion and judgment in the performance of medical imaging procedures; (6) providing 


‘patient care essential to radiologic procedures; and (7) recognizing emergency patient 
conditions and initiating life-saving first aid. 

4 _ Graduates may be employed in radiology departments in hospitals, clinics, physicians' 
‘offices, research and medical laboratories, federal and state agencies, and industries. 


_ _ Graduates are eligible to take the national examination given by the American Registry of 
‘Radiologic Technologists for certification and registration as medical radiographers. 


_ Individuals desiring a career in radiologic technology should take courses in biology, 
algebra, and chemistry and/or physics prior to entering the program. 


Course Title Class _ Lab Credit 
Summer Quarter 

BIO 105 Basic Human Anatomy and Physiology 
ENG 101 College Composition I 
HEA 100 Br ee a ee a auch 
HEA 101 _ Orientation to Health Professions 
HEA 103. ~—- Medical Terminology 
Bee 120 ee eMereC OL EAT te aN ea 


Bd i) 200; Computer Mathematics Lab 
PSY 201 General Psychology 


POPC OO ROE O OO EH OSE SE Ee DEDEDE EEEE BESO HOOOOES 


OOOO OOOO OEE EOO ESO OO ED ESEOSEES OHODHEOSESEEDOOE ODEO OSEOSESEDO ESOS DEDOEOS 


POPC O OOOOH OEE DE HO HEED SOE EDEES COLESESSESE OOS O ORE OODS 


SOOO OOOO OO ETHOS EOE FO OOO ODE DODD FOEDOODED OOOO OED SDO ODODE LOH SEODE OOS O OES 


POO COOO EMO EERO HEHEHE OOOH EDEEEES FELEOESEEOE OED ES OSES ODODE ESEEED 


WOW OK OW L 
os) 
= 


SOOT POS O EEE OSE D OHO HS EOE EDEODOLOD COOHEDESEEDEEO DEDEDE DESO SO DSO OEOOUSUSSOSERED 


a" 
eS 
—" 
= 

S 
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Fall Quarter 


RDT 109 
RDT 110 
RDT 111 
RDT 112 
PHY 107 
ENG 102 
ENG 102R 


Winter Quarter 


RDT 113 
RDT 114 
RDT 115 
RDT 116 


Spring Quarter 


RDT 117 
RDT 118 
RDT 119 
RDT 120 
ENG 104 


Summer Quarter 


RDT 207 
RDT 208 
SPH 101 
Fall Quarter 
RDT 209 
RDT 210 
RDT 211 
RDT 212 


Winter Quarter 


RDT 213 
RDT 214 
RDT 215 
RDT 216 


Chirnical dine ON Sesh edge bala ie meetin er cn tase sese (eames eer em 0 
Introduction to Radiologic Technology ............ssscsssscsssessssee ssneseeees 3 
Radiographic Procedures [i i\icnecncera aia tecteetratvesnncsnatyee 3 
Basic Patient Care ios dsacstecsspossernesstesnn'pveassevecdscosertatorsodevansnessatewervegesohe 0 
Radiologic: Physics! ence er een aN ae Mates Renee a cee ncaa 2 
College Composition: Ths oii ine sicctiie uneineoneecstecctantaun scene 3 
COMPILE WE LAD ee scescessctesvnart neces eneteeerenstaneeshedetr estar 0 
11 
Radiographic Procedures Hina ee ae eae 3 
Clinical Tc Seen Neen NAN aoa eat eth IME AT nce, cee 0 
Introduction to Principles of EXPOSULE...............ccssssessesssees conseesseaee I 
Radiation Physics and Equipment ................ssecssssssssses ssscesssseescssnsees 3 
Humanities/Fine Arts Electives cc ic) tne acts lepeeeuinseleesctsecree eae 3 
10 
Radiographic Procedures THD ..scsosscsossssessscscansesnsesssssssntoessooenses 2 
Radiographic: Evaluation’ i.) eet lnc saute sheaee eee 1 
Clinical ID se Wa cB a EM NES. Sache lgd al ceenca oie ences oat 0 
Principles of Exposure Tica cena ual seaulease rset 1 
TECHNICAL: WIENS sya econ ge nny nee en nea eee 3 
“ 
Imaping Modalities i005 aerate tec Cen eon a Nak eno ey 1 
Cis CATV eee LC st i re 0 
Fundamentals of Speech 2:6) ccna cr kee rohan ean 3 
FICCHHV EL er ia eae ae acta oeeraasen tarde anne Heat 3 
- 
LO ha ae: gb oS OPE GUANO AARNE HO MUSE ND ABUT aon ct 0 
Principles Of EXDOSUEG: 1:1: echi sans eal ep aus i Seam ncaa 1 
Radiographic Procedures IV cui. cy aa canna ea 3 
Radiation Protection and Biology................scsssssssssccssss cssssssseessesessee 3 
7 
Radiographic Processing and Quality Control ..........c.....sssessssseees 1 
Clini@al Vis scce eS Tas SY Sr aan ey ney ees ee apace 0.. 
Radiographic Procedures Wis 24s Canale ess OG nae 3 
Principles of Exposiire: UD saciece a iis aera cee eaten ce 1 
5 
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BOELTRE ve So = 


AS 


Spring Quarter 


RDT 217 Berrian eee cuts BL) ul bits Iie 

_ RDT 218 Radiographic Procedures VI o......sssssssssscsssssssssseses cosessss... 

SRDT 219 CinicANVIE es ere Mie ae ae 
Total Hours 


Ce oeeseeesoveses oo 


POoeeeeoeseeoesooe 


Real Estate Appraisal (T-224) 


Certificate awarded upon completion of the following courses: 


Course Title 


, R ' 100 Introduction to Real Estate Appraisal .......cccccscssssssssssses sssscsssssee Dit LE re, 

RE! 101 Valuation Principles and Procedures ..cccsscssssssssssscessseeesssesssssne Re Ua 3 

RE! 102 Applied Residential Property Valuation.........cc...cscssssssesssssses ossesseees Sis eI 

"REA ==. 200 Introduction to Income Property Appraisal..........cc...cesscssscssescoos cc mie 023 

REA 201 Advanced Income Capitalization Procedures ...ceceecccccccssssssssceecces.. nant Ono: 3 

RE! 202 __ Applied Income Property Valuation............ccccssescccesssssscs ssssrscesesceee Sean Oy 3 

% Total Hours 8) 0. Is 

4q | 

4 College Transfer Programs 

; The Associate in Arts and Associate in Science degree programs are designed for persons 


who are planning to transfer to four-year colleges or universities. These programs provide 
‘Opportunities to complete the first two years of general college courses with some degree of 
Specialization. Caldwell Community College and Technical Institute offers the following Associate 


in Art and Associate in Science degree programs: 
ah 


Class Lab Credit 


i Associate in Arts 
Pre-Art* (C003) Pre-Physical Education* (C031) 
e-Business Administration*( C004) Pre-Recreation* (C029) 


Pre-Liberal Arts* (C011) 


Associate in Fine Arts 
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Pre-Business Education* (C026) Pre-Teaching (Elementary and 
Pre-Furniture (C034) Secondary)* (C020) 


Associate in Science** 


Pre-Biology (C050) Pre-Medical (C013) 
Pre-Chemistry (C050) Pre-Pharmacy (C017) 
Pre-Computer Science (C040) Pre-Physics (C050) 
Pre-Engineering (C007) Pre-Science (C050) 


Pre-Mathematics (C012) 


*Program available at the Watauga Campus. 
**Selected courses are available at the Watauga Campus. | 


Electives may be selected from any courses which are usually transferable but selection 
should be based upon the requirements of the four-year institution to which the student plans to 
transfer. | 


In the interest of helping students succeed in their chosen curricula, Caldwell Community 
College and Technical Institute maintains a reading/study skills center for improvement of 
reading, encompassing instruction in how to study, how to improve reading comprehension, 
how to increase vocabulary, and how to increase reading rate. Facilities and equipment are 
provided for diagnosing individual reading difficulties and for achieving peak skills in reading 
efficiency and comprehension. Services of the center are available through credit courses to any 
student who desires to improve his/her reading ability or whose admission test scores indicate a 
need for greater reading proficiency. | 


A core of general competencies in reading, writing, oral communications, mathematics and 
the use of computer must be met by all graduates of a degree program. These requirements are 
met by completing the following courses: Reading - proficiency exam or completion of RDG 
094; Writing - ENG 101, 102, 103/104; Oral Communication - SPH 101; Mathematics e| 
proficiency exam or math course and Computer - ENG 102R. | 


Courses from the college-transfer programs at Caldwell Community College and Technical 
Institute normally transfer to four-year colleges and universities. However, since many 
institutions have specific course requirements, students planning to transfer to other schools 
should consult with their advisors, counselors in the Student Development office, and/or the 
senior institution to which transfer is being considered. al 


Associate in Arts 


d ny 

Associate in Arts degree candidates must complete the following general education courses 

in addition to approved electives for a minimum of 96 credit hours with an overall grade poi it 
average of 2.0 (C") or better. | 


118 


Quarter Hours Credit 


Ka MERE Cee ONMAELG estes to cole detyioeccered ssesseun ceeds or oa ka sep uennedduetde ited male matobes acliss 13 
_ This requirement is met by completing English 101, 102, 103, Speech 101. 
(HWS ay pa ella a BO Re RAO a NY Ate 15 


_ This requirement is met by completing 9 hours from "A" below and 6 hours 
| from "B" below: 
_ A. Literature or Language (Advanced Spanish 211, 212, 213) 
' &B. Music Appreciation, Art History, American Music, Philosophy, Religion, 
4 Humanities, Studies in Fiction. 
Se ESOS A ee UN UE RUDD DO 6 
_ This requirement is met by completing Math 120 and 121 or Math 122 or 
_higher. 


a csslicauloeraccosesdssedsootssstebdh Guedebectpddoeevuccalouccs 12 
"This requirement is met by completing 12 hours from these areas: 

Biology, Physical Science, Physics, Chemistry, Astronomy, Physical Geography. 
ese. kano $2 nena 4s es soscoosssuducaecinescscesssacsnvnecsbeaiensoersusncerel ledersossnese 15 
_ This requirement is met by completing History 101, 102, 103, and 6 hours from 

"any of the following: Economics, Regional Geography, Political Science, 
_ Sociology, Anthropology, Psychology, History 
| PRI 101 - Orientation to eee ML ausUh shshaswekieghesooWonsonseeevemntaterel stueesst Tarun stew se tedues a 


*31 hours if 10 hours of English 
_ 32 hours if 9 hours of English 


__ **All students wishing to be exempt from the physical education requirements because of 
hysical disability must first consult with the dean of the Allied Health Department. Every effort 
jill be made to involve each student in some type of activity. Students exempt from the required 
hysical education program because of physical disability will be required to take PED 180, 
‘Personal and Community Health. 


Pre-Art 

__ Pre-art is offered to students with talent and/or interest in the arts. Senior institutions offer 
ajors in painting, sculpture, ceramics, commercial art, interior design, art history, studio art, and 
art education. 

__ The transfer student will be adequately prepared to move into a specialized art curriculum 
upon completion of this pre-art program. 

 Pre-art majors must fulfill all requirements for the Associate in Arts degree. The following 
‘Courses are suggested electives to be included in the required elective hours: Art 100, Art 102, 


éq 
a 


a! 


i 
| 
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Art 112, Art 113, Art 114, Art 115, Art 124, Art 201, Art 218, Art 203, Education 201, and 
Physics 211. 


Pre-Business Administration 


The curriculum for the student in business administration includes a broad foundation in 
liberal arts and professional courses that begins to prepare a person to meet the changing 
complexities of life and leadership in the business community. Upon receiving the A. A. degree, 
the student will find a wide range of exciting careers in the business and industrial fields. The 
graduate's selection of professional studies at the senior institution in business administration, 
economics, marketing, insurance, management, finance, industrial relations, and many other re- 
lated fields will lead to meaningful managerial positions in business, government, and nonprofit 
organizations. 


Pre-business majors must fulfill all requirements for the Associate in Arts degree. The 
following courses are suggested electives to be included in the required elective hours: Business 
101, Business 120, Business 121, Business 122, Economics 201, Economics 202, and 
Economics 203. | 


Pre-Business Education 


Business education, sometimes referred to as "distributive education," provides students the| 
opportunity to obtain the first two years of undergraduate studies toward a baccalaureate degree 
in business education and a class "A" teaching certificate in basic and comprehensive teaching or 
distributive education teaching. In addition, the opportunity exists for students to continue in 
the same program for a non-teaching degree in office administration. | 


Pre-business education majors must fulfill all requirements for the Associate in Arts degree. 
The following courses are suggested electives to be included in the required elective hours: 
Business 102, Business 103, Business 104, Economics 201, Economics 202, Economics 203, 
Business 106, Business 107, Business 108, Business 120, Business 121, and Business 122. 


Pre-Communication 


The pre-communication concentration has been designed to prepare the student for 
admission into the communication department of a college or university. The concentration | 
offers the student, freshman - and sophomore-level core courses, that are primary requirements 
for admission to junior-level status as a communication major. Upon receiving the A. A. degree, 
the student may pursue professional studies in broadcasting, journalism, public relations, 
advertising, speech education (K-12), or applied communication in business or industry. | 


Pre-communication majors must fulfill the requirements for the Associate in Arts degree. 
The following courses are strongly suggested as electives for inclusion among the required 
elective hours: Interpersonal Communication, Introduction to Mass Communications, 
Introduction to Journalism. Also recommended are PSY 201, PSY 202, ECO 201, ECO 202, 


PHO 101, EDP 104, and EDP 105. ! 


Se me oe 
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Pre-Furniture 


In North Carolina, the furniture industry ranks third in terms of its dollar volume of sales 
_and second in terms of. its employment. In order to meet the increasing demand for furniture 


products, the industry is rapidly changing toward mechanization and more sophisticated 
_management controls. 


The Pre-Furniture student, upon completion of the program, will be adequately prepared 
to move into a specialized furniture curriculum at a four-year college or university. 


____ Pre-furniture majors must fulfill all requirements for the Associate in Arts degree. The 
following courses are suggested electives to be included in the required elective hours: Furniture 
102, Furniture 103, Furniture 104, Furniture 108, and Furniture 109. 


ie 


‘Pre-Liberal Arts 


eo: 


i The liberal arts curriculum has been designed to prepare the student for entrance to 
‘colleges and universities that grant the bachelor's degree, to assist the individual in exploring the 
‘major fields of study, and to prepare a person to meet the needs of his/her total environment 
‘through the study of liberal arts courses. Liberal arts courses, in their full context, open the way 
to help the students understand the condition of man's existence through the study of ideas and 
experiences in a variety of subjects and disciplines. 

© Thea. A degree in liberal arts provides the educational foundation for curriculum degree 
programs at the senior institution in art, drama, literature, modern languages, music, philosophy, 
journalism, speech, history, political science, psychology, sociology, anthropology, biology, 
chemistry, mathematics, and earth science, to mention only the main areas. 


fe 


Pre-Physical Education 
; The purpose of the pre-physical education program is to provide the student with a solid 
foundation in liberal arts courses supported by learning experiences in a variety of activity skill 
Courses. Introductory physical education courses in basic health, fitness, and physiological 
Principles related to physical activity will be emphasized. 


Pre-physical education majors must fulfill all requirements for an Associate of Arts degree. 
The following courses are suggested as part of the required elective hours: Physical Education 


101, 180, 185, 201, 217, and 218. Students are advised to check transferability to senior 
institutions. 


Pre-Recreation 

___ The purpose of the pre-recreation program is to provide the students with a sound 
foundation in liberal arts courses complete with an understanding about man's recreational 
behavior. The pre-recreation curriculum provides educational preparation for students who 
will seek careers in a wide variety of business-service agencies at local, regional, state, and 
national levels. The senior institution offering a degree in recreation allows students to major in 


concentrations in municipal recreation, park management, and therapeutic recreation. Students 
are advised to check transferability of recreation courses with senior institutions. 
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Pre-recreation majors must meet requirements for an Associate in Arts degree. The 
following courses are suggested as part of the required elective hours: PED 185, REC 101, 102, 
105, and 202. 


Pre-Teaching (K-4; 4-6; 6-9; 9-12) 
The State of North Carolina Department of Public Instruction provides teacher certifications 
in the following four categories: early childhood education (kindergarten through grade four); 


intermediate education (grades four through six); middle school education (grades six through 
nine); and secondary school education (grades nine through twelve). 


Students seeking certification in early childhood education (K-4) and intermediate grades 
(4-6) will, upon transfer, begin a specialized curriculum emphasizing appropriate values and 
techniques that should equip the teacher with the competency and understanding essential to 
teaching children in the early years. Those wishing to be certified for middle school educatio | 
(6-9) will, upon transfer, choose an appropriate subject or concentration in language, arts, 
mathematics: science, or social studies. Often two areas of concentration are recommended. 
Students whose major is K-4 or 4-9 are advised to take physical science. Students whose major 
is 9-12 are advised to take biology, chemistry, or physics. Students seeking certification i 
mathematics or science must complete the requirements for the Associate in Science degree. 
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Associate in Fine Arts 


Associate in Fine Arts degree candidates must complete the following general education 
courses in addition to approved electives for a minimum of 96 credit hours with an overall 
eee point average of 2.0 ("C") or better. 


- 


Quarter Hours Credit 


Communication JNU oe EU et Re a RR gE AU ROW aS Roe RGN VOR weed MR 10 
: This requirement is met by completing English 101, 102, 103. 
EEE goo er ses chasinesevcoscessocessees Ssaemeandhsuusasrsstilereseseaeayeseelngee rl tps svecdauunesreervesieacestad 12 


4 This requirement is met by completing 6 hours in literature to be selected from 
% ENG 201, 202, 203, 204, 205, 206, and 6 hours in Modern Language, Religion, 
Music, Art History, or Philosophy. 
i My a 6 


q This requirement is met by completing 6 hours in mathematics: Math 120 and 
121, or Math 122 and 123. 


ENE SE 


i scotedoces coe celccesiseel euiccl ee 9 
_ This requirement is met by completing 9 hours in history: History 101, 102, 103. 
Derg e oie reese cys sussesecssshaddeedscsocecodecyccsebatelcoselccce gen cee 
___ This requirement is met by completing 3 hours in Physical Education. 
pL SMTi et sec Oy SSO ee Ca 55 
This requirement is met by taking 55 hours in the specialist degree program. 
ee eo tien tation tO Colle ge.c.....ic..ccccssccssccssecnssececosesensessescsescacecactsbereeccesscic 1 
Neyo cache vesesscssensscoeslcséeucuueosselecesoldecseacebscthessccsteessis, 96 


*6 hours from MUS 121, 105, 113, plus 49 hours if ten hours of English or 50 hours if nine 
hours of English. 


Music Specialist 


___ The Music Specialist degree program is intended to provide students with general education 
requirements for the Associate Degree in Fine Arts, to prepare students for junior-level entry into 
college or conservatory music programs, and to provide students with Opportunities to 
participate in and enjoy music activities. 


Music courses cover the history of music, fundamentals of sightsinging, eartraining and 
harmony, and small and large performing groups in instrumental and vocal areas of study. 


__ Music courses required for music majors are as follows: Music 217, 24 hours, or Music 
114, 12 hours; Music 124, 125, 126; Music 224, 225, 226; Music 107, 6 hours or until 
proficiency is attained, or Music 115, 116, 117; Music 204, 205, 206; Music 108, 109, 110, 
207, 208, 209, or Music 121, 6 hours, Music 112, 3 hours, and 113, 3 hours. Electives may 
Include other music courses numbered 100 to 299. Approval must be secured from the music 
advisor. 

ny 
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Associate in Science 


Associate in Science candidates must complete the following general education courses or 
equivalents in addition to approved electives for a minimum of 96 credit hours with an overall 
grade point average of 2.0 ("C") or better. 


Quarter Hours Credit | 


Communication | ATES ....cississceoserensssongecernsubennabetessdencuacentsrcscacvececcesseneeeec tise: mamma 10 | 
This requirement is met by completing English 101, 102, aati 103. | 
FEUMANITIES 6. 5.c cs sscouselysivacacosanonusabssuvecoeunenecdiecthstenessuddleutnatapeeseashoaedset) 7aeutee aetna 9° 


This requirement is met by completing 9 hours in Literature, Music 
Appreciation, Art History, Religion, Studies in Fiction, Humanities, or 
Philosophy. 

Mathematics ciiissc.cieirscccedicessaescmoasiceretsetieredenyedurcasuecsicnasdelpsciserceoserda: oucte ce amma 15 
This requirement is met by completing 15 hours from courses numbered 122 | 
or higher. (Math 120 and 121 may be acceptable for credit if Math 122isnot 
taken for credit.) ; | 

Natural : Science ices elie eestessvole cuecaiseceuieadeceliclalct:. 2 settee, nea 245) 
This requirement is met by completing 3 quarters of two of the following sci- 
ences: Biology, Physical Science, Physics, or Chemistry. | 

Social Science. vi ee ee ea ee 129) 
This requirement is met by completing 6 hours in History and 6 hours in | 
Economics, Regional Geography, Political Science, Psychology, Sociology, 


Anthropology, or History. | 
ORI 101 - ‘Orientation to College... iicccsclcctscccsssiesscnccesssessueessctsasestonaeyeeee ema 1 
Physical, | EQUucatiGt:. ccs. cic.:sessccssssercssdvoceupes teracat tnonent sees soueaecetnazsiseds tenuate a naaeaanm 34 

% | 

BLOC CEIV ES ieee Gahs cuecueecten asonduatnos agi eabdueacauadehua leeds inied ptt a tenet CTO atta 22 
Total’: Quarter) Hours 220s sae ick dean enceedea tin acne ae 96 i 
*22 hours if ten hours of English 
23 hours if nine hours of English 


Pre-Biology 


The pre-biology program is designed to prepare students to continue studies toward the. 
baccalaureate degree in biology, forestry, botany, zoology, and other biology-based programs at 
senior institutions. Student interested in any of these program should contact the four-year 
school of their choice in order to obtain additional information as to degree requirements. | 


Pre-biology majors must fulfill all requirements for the Associate in Science degree. Pre- 
biology majors should take the following courses: PHY 211, 212, 213; CHM 201, 202, 203; 
MAT 124, 201; CPS 150, 151; BIO 201, 202, 206, 207. j 
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é Pre-Chemistry 


; The pre-chemistry program is designed to prepare students to continue studies toward the 
_ bachelor’s degree in chemistry at senior institutions. Students interested in the pre-chemistry 
_ program should contact the four-year institution of their choice in order to obtain additional 
_ information as to the degree requirements. 


Pre-chemistry majors must fulfill all requirements for the Associate in Science degree and 

_ must complete MAT 124, 201, 202, and 203. Pre-chemistry majors should take the following 

courses: SPA 201, 202, 203 and nine hours of humanities; CHM 101, 102, 103 and PHY 211, 
212, 213; MAT 220; and CPS 150,151. 


_Pre-Computer Science 


; The pre-computer science curriculum is designed to prepare students to continue studies 
toward a bachelor's degree in computer science at a four-year college or university. Students 
completing this curriculum should also be able to continue studies in a variety of fields 
(including science, engineering, mathematics, and business) at a four-year school. 


Any student interested in this curriculum should contact the four-year institution of his/her 
choice to obtain additional information pertaining to specific degree requirements at that school. 


Pre-computer science majors must complete all requirements for the Associate in Science 
degree. Pre-computer science majors should take the following courses: two complete 
sequences of science to include PHY 211, 212, and 213; MAT 225; and CPS 150 and 151. 


Pre-Engineering 


The pre-engineering program is designed to prepare students to continue studies toward 
the bachelor's degree in electrical, computer, industrial, mechanical, civil, aerospace, biological, 
chemical, nuclear, or textile engineering at senior institutions. 


Students interested in the pre-engineering program should contact the four-year institution 
of their choice in order to obtain additional information as to the degree requirements. 


Pre-engineering majors must fulfill all requirements for the Associate in Science degree and 
must complete MAT 124, 201, 202, and 203. Pre-engineering majors should take the following 
courses: CHM 101, 102, 103 and PHY 211, 212, 213; MAT 220; and CPS 150 and 151. 


Pre-Mathematics 


| The pre-mathematics curriculum is designed to prepare students to continue studies toward 

a bachelor's degree in mathematics at a four-year college or university. Students completing this 
‘curriculum should also be able to continue studies in a variety of fields (including science, 
engineering, computer science, and business) at a four-year school. 


Any student interested in this curriculum should contact the four-year institution of his/her 
choice to obtain additional information pertaining to specific degree requirements at that school. 


Pre-mathematics majors must fulfill all requirements for the Associate in Science degree and 
must complete MAT 124, 201, 202, and 203. Pre-mathematics majors should also take the 
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following courses: two complete sequences of science to include PHY 211, 212, and 213; MA 
220 and 225; CPS 150 and 151. 


| 
: 
| 


Pre-Medicine 


The pre-medicine program is designed to prepare students to continue studies toward th 
bachelor's degree that qualifies them for entrance into a professional school of medicine 
Students interested in the pre-medicine program should contact the four-year institution an 
professional school of their choice in order to obtain information as to the degree requirements. 


Pre-medicine majors must fulfill all requirements for the Associate in Science degree an 
must complete MAT 124, 201, 202, and 203. Pre-medicine majors should also take thi 
following courses: SPA 201, 202, 203, and six hours from literature, BIO 101, 102, 103; CHN 
101, 102, 103, and PHY PHY ZU and 213, 


Pre-Pharmacy 


The pre-pharmacy program is designed to prepare students to continue studies toward th 
bachelor's degree that qualifies them for entrance into a professional school of pharmacy 
Students interested in the pre-pharmacy program should contact the four-year institution anc 
professional school of their choice in order to obtain additional information as to the aoe 
requirements. 


Pre-pharmacy majors must fulfill all requirements for the Associate in Science degree anc 
must complete MAT 124, 201, 202, and 203. Pre-pharmacy majors should also take thi 
following courses: SPA 201, 202, 203 and six hours from literature, BIO 101, 102, 103; CH) 
101,m 102, 103, and CHM 201, 202, 203; PHY 211, 212, and 213; MAT 214: electives ma’ 
come from CPS 150, 151, ECO 201, 202, 203 or second year biology and chemistry courses. 


| 


| 


Pre-Physics 


The pre-physics program is designed to prepare students to continue studies toward thi 
bachelor's degree in physics at senior institutions. Students interested in the pre-physics progran 
should contact the four-year institution of their choice in order to obtain additional informatior 
as to the degree requirements. 


Pre-physics majors must fulfill all requirements for the Associate in Science degree and mus 
complete MAT 124, 201, 202, and 203. Pre-physics majors should also take the followin; 
courses: CHM 101, 102, 103 and PHY 211, 212, 213; MAT 220 and 225; and CPS 150, 151. 


Pre-Science 


The pre-science curriculum is designed for students preparing to transfer to a four-yeal 
program requiring a concentration in science. The courses are chosen with the student in minc 
who seeks to obtain a sound education in the sciences, with a wide variety of major fields 0 
interest. 
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The main objective of this program is to prepare future leaders in the field of science 
ranging from teaching in higher education to the research specialist. Candidates for the associate 
in science degree in pre-science must meet all requirements for the degree. 


Rt AF, 
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Special Program/Project 


ie 


Ee ee 


Entrepreneurship Program 


Students, in cooperation with Caldwell Community College and Technical Institute, can 
research, plan, setup, operate, and may eventually own an economically-viable business. The 
program contain a classroom component, in which students take courses for academic credit in 
Entrepreneurship, and experimental component. Additionally, students who complete the 
course work and develop feasible business plans will have access to North Carolina REAL's 
Revolving Loan Fund; this fund provides loans to student-generated businesses. Due to the 
unique nature of the program, enrollment is limited and conditional upon acceptance to 
Caldwell Community College and Technical Institute and to the Entrepreneurship Program. An 
information/Application packet is available from the Small Business enter, Hudson Campus, by 
calling 726-2380, 264-7670 (Ext. 380, or 328-8697 (ext. 380). 
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Course Descriptions 


Special Coding System 


EF Course will be offered Early Fall Quarter 
F Course will be offered Fall Quarter 

W Course will be offered Winter Quarter 

S Course will be offered Spring Quarter 

S 


S Course will be offered Summer Quarter 
D Course will be offered when sufficient students and instructor are available. 
E Designates an Executive Secretary course 
M Designates a Medical Secretary course. 


Some numbers with 3 digits represent college transfer courses; and also some numbers with 3 
digits represent two-year occupational courses. 


Numbers with a "T" and 3 digits represent some two-year occupational courses. 
Numbers with 4 digits represent one-year occupational courses. 


jollege transfer students should check with senior colleges of their choice for the transferability 
Mf courses. 


‘he number to the right of the course title represent the following: class, lab, credit. For 
‘xample: 


Class Lab Credit 
NG 203 OSU 2 RRS Se Bitte: Ova. 3 


a order to determine contact hours, add class hours and lab hours. For example: 


Class Lab Credit 
RT 120 PETE OS) SMa nA Oo GT ig ORE ee 1A dae Dies 34 


wo class hours plus two lab hours equal four contact hours. If no prerequisite is listed, none is 
quired. 


| 
] 
. 
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Prefix Codes and Courses 


Predixstas/c teem cist dah trvacenieeees Course 
ATR or cienie tone Air Conditioning 
ANT eal Sie tespes ssh ete aerate Anthropology 
ART een: cen peer Mee La eee eee Art 
AST iicidepecaetetesnieeateme tice Astronomy 
AUB. SBE Miah cra aoe Autobody 
BUM sic Soreeech evoterathersescvarettere Automotive 
J.\ BN Vural Saree Perera pe > Sa Automotive 
LODE ie ee CORTON ae old Biology 
BML ere Biomedical Equipment 
Technology 

BUS ieee atten Business Education 
CART at ret eer ae nero Carpentry 
CHM ii wen di sngsucatan dais tras Chemistry 
COR ae Sues Cooperative Education 
COS Ae. acca eens, Cosmetology 
A id Freestar hao a Credit for Prior Learning 
OPS i pact eet. Computer Science 
DER EGA GS selon, enineecrnen Drafting 
DRAGER Cie tee erect cP toes, etree Drama 
ECO Bee Cys eerite ve tie tee ences Economics 
Je DY in Si che NO Business Computer 
Programming 

EDUC ae Meee dete Education 
EGRE aka Cee Engineering Graphics 
EL Gite yereeel ae een ange ae Electrical 
ELN .i..sssciiviescosteante ane genera Electronics 
ENG ich Sreslictcs eee teat Une settee English 
PENH tn: ciitestovtn dest uence English Honors 
FSO arti eiuecemtvere tere Foodservice 
FST Rie eae sie Facility Service Technician 
C30 Bs ie Ree CA Pod ae hat tor Geography 
ADV iit, cnc Human Development 
HE AN cde lctenccn omer e ea nes Health 
UNEP RULE Sentah on Aen upbeat it History 
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PRO A sic sctocsselcactecclndtectstr eat ena Course 
HIM aoe Heavy Truck Mechanics 
UM Gero sestecsescranccctace tase ene Humanities 
Fir Pe coer a Industrial Maintenance 
ING hd Nepaial a snccnet cern Insurance 
SGay ee ete ae Industrial Science 
LEG, -davaaseoeteerte hee Paralegal Technology 
MAT. ccchede caster ene Mathematics 
MGCP. cee ea Microcomputer Systems 

Technology 
1 Cpa nbediter rivets cox} Machine Shop 
NUR cited. .icticecttcsscsscenstesctee eae Nursing 
OR] oi. ccsthpiaaiiet eee Orientation 
OTA RARE Occupational Therapy Assistant 
PED bicievinsi- neat eee Physical Education 
PH cect ncase atae teas cae Philosophy 
PHO. ci iketeta aren eee Photography 
PHS ee ore Physical Science 


SS ee 
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General Course Descriptions 


Air Conditioning 


HR 101: Air Conditioning and 
Refrigeration................. 3-3-4 
A general introduction to the principles of 
efrigeration, including the study of the assembly of 
le components and connections necessary in the 
1echanisms, methods of operation and control, 
nd proper handling of refrigerants in charging the 
ystem. The use of testing equipment in diagnosing 
‘ouble, conducting efficiency tests, and general 
iaintenance work are also included. (S) 


- 1101: Automotive Air 
Conditioning .................. 3-3-4 
A general introduction to the principles of 
srigeration, including the study of the assembly of 
le components and connections necessary in the 
lechanisms, the methods of operation and 
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control, and proper handling of refrigerants in 
charging the system. The use of testing equipment 
in diagnosing trouble, conducting efficiency tests, 
and general maintenance work in automotive and 
heavy trucks are included. (S) 


AHR 1101A: 
AHR 1101B: 


(Part-time) ................... 3-0-3 
(Part-time) ................... 0-3-1 


Air Conditioning, Heating and Refrigeration 


AHR 1110: Heating, Venting, Air 
Conditioning ................. 4-12-8 
This course will develop a broad basic un- 
derstanding of the terms, principals, components, 
and systems involved in HVAC. The technical 
information presented is fundamental to domestic, 
commercial, and industrial systems for the design, 
construction, operation, and servicing of these 
systems. Topics such as refrigerant systems, 
compressors, refrigerant controls, refrigerant and 
heating system design and servicing will be studied. 
Extensive hand on training will be used to enhance 
classroom theory. 


AHR 1110A: (Part-time) .............0000. 2-6-4 
AHR 1110A: (Part-time) ............c0000 2-6-4 


AHR 1112: Refrigeration Shop Practice 2-6-4 

This course will be used in gaining thorough 
familiarity with basic HVAC tools, equipment and 
instruments. Live projects and shop classes will 
include tube fabrication, brazing, use of gauge 
manifold and vacuum pump, leak testing, 
evacuation and dehydration of systems, service 
and tapping calves, compressor construction, 
assembly and disassembly, basic electrical and 
mechanical familiarity, and troubleshooting. 
Prerequisites: AHR 1101. (W). 


AHR 1114: Electric Heating.............. 2-3-3 
This course is a study of the principles of electric 
heating for apprentices and vocational students. 
Ducted and non-ducted applications of electric 
heating will be covered with prime emphasis on 
typical central electric furnaces. Heating 
components, applications, controls, maintenance, 
and troubleshooting will be covered in depth. The 
student will also be introduced to the calculation 
of heat loads and selections of equipment for a 
particular application. Student must demonstrate 
troubleshooting proficiency to pass. (S) 


AHR 1115: Heat Pumps...............0.00- 2-3-3 

This course is designed to provide apprentices 
and vocational students with knowledge and skills 
necessary to install and service heat pump systems. 
The course is also beneficial to experienced HVAC 
mechanics with little or no formal training in heat 
pump systems. Components, controls, main- 
tenance, and troubleshooting will covered in - 
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depth on actual heat pump and trainer. Student 
must demonstrate troubleshooting proficiency to 
pass. (SS) : 


AHR 1116: Oil Burner Service........... 2-3-3 

This course is designed to provide apprentices 
and vocational student with the knowledge and 
skills necessary to install and ser vice oil fueled 
heating systems in domestic and commercial 
occupancies employing light fuel oils. Combustion 
principles, BTU rating of fuels, oil burners, ignition 
systems, and control will be covered. Both stack 
and fire-eye primary controls will be covered. 
Actual burner and trainer will be used in practical 
exercise. Student must demonstrate trou- 
bleshooting proficiency to pass. (W) 


AHR 1212: Commercial Air Conditioning 
Designs: -..........cdeeneeees 2-64 

This course is designed to develop a broad 
understanding of air conditioning for commercial 
occupancies. The effect of site, orientation, 
building construction, external and internal load 
factors, ventilation requirements on load 
calculations, and equipment selection will be 
discussed. Applied psychometric problems for 
calculating heating/humidification and cooling 
humidification needs will be studied. Engineerin 
charts, tables, and graphs will be used to size ant 
select air conditioning/air disruption components 
for the practical solution of problems. (SS) 


AHR 1213: Commercial Refrigeration and | 


processing units, 
distribution units. Evaporators, defrosting 
methods, compressors, condensers and pressure 


(SS) 
AHR 1214: Installation and Service 


contribution proper installation and maintenance 


make to the efficient, cost saving operation of 
HVAC systems. Standard procedures for systematic 
testing, adjusting, and servicing o f refrigeration, 
electrical, and air distribution components will be 
covered and applied. The use of schematics, 
checklists, diagrams, manufacturer's instruction, 
and N. C. Building Code rules to accomplish work 
in an orderly, safe, and efficient manner will be 
stressed. Prerequisite: AHR 1212 


AHR 1214A: (Part-time) .............00000. 2-6-4 
AHR 1214B: (Part-time) .............00006. 2-6-4 
AHR 1216: HVAC Code ............c.c0000. 3-0-3 


This course is designed to familiarize HVAC 
students, mechanics, technicians, and design 
personnel with the minimum stan dards, provisions, 
and requirements regulating the installation and 
use of heating, air conditioning, refrigeration, and 


ventilation equipment in North Carolina. The 
primary objective is for the individual to gain a 
working knowledge of the HVAC Code and how to 
find answers to commonly encountered 
installation, maintenance, and safety questions 
which arise in the field. A discussion of energy 
efficient insulation of new dwellings as outlined in 
the State Building Code will also be included. (S) 


AHR 1226: Wiring Diagram 
Troubleshooting.............. 2-3-3 
Upon completion of this course, student should 
be able to: identify the more commonly used 
control components, their symbols, and describe 
their function in the control system; read wiring 
diagrams, trouble-shoot and replace controls in a 
control system. Prerequisite: DFT 119. 


Anthropology | 


ANT 201: Introductory Anthropology .. 3-0-3 

An overview of the field of anthropology. 
Includes physical evolution of mankind, bio logical 
variation within human populations, historical 
development of cultures, and cultural dynamics 
viewed analytically and comparatively. (D) 


ANT 202: Cultural Anthropology......... 3-0-3 

The science of the enculturation of man. 
Includes ethnography, ethnology, inter-rela- 
tionships between peoples and their envi- 
ronments, social anthropology, and linguis tics. 
Prerequisite: ANT 201. (D) 


eee an 


ART 102: Art History .....................0. 3-0-3 

A historical survey of painting, sculpture, and 
architecture from the ancients through the 
twentieth century. (F/S) 


ART 103: Art Introduction................ 3-0-3 

An introductory study of fundamental ele ments 
and principles of creative artistic expression with 
an emphasis on composition, design, shape, value, 
styles, and movements. (D) 


ART: 112: Beginning Drawing.......... 2-2-3 
_ A study of rudimentary drawing techniques with 
in emphasis on design and spatial relations in line, 
exture, value, and volume. (D) 


\RT 113: Basic Design and Composition2-2-3 


A study of art elements, concepts, media, and 
rinciples of organization with a special emphasis 
m developing competencies in the art process. 
D) 
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ART 114: Intermediate Design and 
Composition ................08. 2-2-3 
A continued study of ART 113 with a special 
emphasis on expanding skills in the arts process 
through exploration with the art dements, 
concepts, media, and principles of organization. 


(D) 


ART 115: Beginning Painting ............ 2-2-3 

A study of painting materials, techniques, form 
relations, and color through acrylics, watercolors, 
and mixed media with an emphasis on developing 
multiple means of perceiving perspective, tones, 
periphery, size relations, expansion, linear, 
chiaroscuro, and skills to render these perceptions. 


(D) 


ART LZOLAPotteryi bs. cies eats ceva 2-2-3 

A study of clay mixing, glazing, and firing with 
emphasis on wheel throwing and hand-building 
techniques. (D) 


ART 124: Sculpture ...............sesceecees 2-2-3 

A study of principles of sculpture with an 
emphasis on studio instruction through modeling, 
casting, constructing, and carving from studies of 
nature and the human figure. (D) 


ART 127: Arts and Crafts I ............... 1-4-3 

A study of theories and concepts in structuring 
two and three dimensional forms with an emphasis 
on basic application through use of various 
materials such as flower construction, candle 
making, decoupage, ceramics, and book printing. 
(D) 


ART 128: Arts and Crafts II.............. 1-4-3 

A study of designing three dimensional forms 
with an emphasis on leather crafts, copper tooling, 
and macramé. (D) 


ART 129: Arts and Crafts III............. 1-4-3 

A study of advanced problems of structuring 
three dimensional forms with an emphasis on 
individual expression in leather crafts, macramé, 
and hand-made pottery. (D) 


AST 101: Descriptive Astronomy ........ 3-2-4 
A study of the structure and evolution of the 
universe. Topics included historical and 


AUM 1101: Automotive 
Mechanics ]................66 4-12-8 
A course to develop a thorough knowledge and 
ability in using, maintaining, and storing the 
various hand tools and measuring devices needed 
in engine repair work. Includes a study of the 
construction and operation of components of 
internal combustion engines. Also covers testing of 
engine performance; servicing and maintenance 
of pistons, valves, cams and camshafts, fuel and 
exhaust systems, and cooling systems; proper 
lubrication; and methods of testing, diagnosing, 
and repairing. (F) 


AUM 1101A: (Part-time) ............0.00.. 2-6-4 
AUM 1101B: (Part-time) ..............++.. 2-6-4 


ART 201: Constructive Design in 
Plastic Ce eee 2-2-3, 
A study of plastic media foundation with an 
emphasis on creative synthesis of plastic design 
concepts. (D) 


ART 202: Constructive Design in : 
Babricit...iies..atege«aeeeemne 2-3 

A study of basics in fiber construction. ii | 

| 


ART 203: Constructive Design in 
ALLOYS’. .c,..05ce0e sada comide tana 2-2-3, 
An introductory study of alloys and related 
media. (D) | 


ART 204: Art for Children................. 2-2-3 

A study of art for young children focusing on 
theory, methodology, materials, usage, and specific 
art activities appropriate for the young = (D) | ; 


ART 218: Print-making..................... 2-2-3, 
An introductory study of basic print- making | 
processes including relief printing. (D) 


conceptual developments, the solar system, 
planets, comets and asteroids, stars, galaxies, and 
cosmology. (D) 


AUM 1102: Automotive : 
Mechanics II.............00. 4-12-8 
A thorough study of the electrical and fuel 
systems of the automobile to include battery- 
cranking mechanism, generator, ignition, ac- 
cessories, wiring fuel pumps, carburetors, and fuel 
injectors. Characteristics of fuels, types of fuel 
systems, special tools, and testing equipment for the 
fuel and electrical system are also studied. (W) 


AUM 1102A: (Part-time)................... 
AUM 1102B: (Part-time)............ce.0-- 


AUM 1103: Automotive Mechanics III 4-126 

A complete study of various braking systems : 
employed on automobiles and light weight trucks. 
Emphasis is placed on how they operate, prope 
adjustment and repair, and the servicing of park 
brakes. Includes principles and functions of t he 


components of automotive chassis and practical 
job instruction in adjusting and repairing of 
suspension systems. (S) 


AUM 1103A: (Part-time) ..........0.00000. 2-6-4 
AUM 1103B: (Part-time) .................. 2-6-4 


AUM 1104: Automotive Mechanics IV 4-12-8 
A study of the principles and functions of 
automotive poser train systems. Includes clutches, 
transmission gears, torque convert ers, drive shaft 
assemblies, rear axles, and differentials. Also covers 
identification of troubles, servicing, and repair. 
(SS) 


AUM 1104A: (Part-time) ............0.000. 2-6-4 
AUM 1104B: (Part-time) ................. 2-6-4 
AUM 1105: Auto Servicing................ 4-9-7 


A course emphasizing the shop procedures 
necessary in trouble shooting the various 
component systems of the automobile. Includes a 
full range of experiences in testing, adjusting, 
repairing, and replacing components. A close 
simulation to an actual automotive shop situation 
will be maintained. Prerequisite AUM 1101, AUM 
1102, AUM 1103, AHR 1101 or off-campus 
instruction in the auto repair environment. A 
minimum of one quarter previous attendance and 
the pre-requisites AUM 1101 and BUS 1103. (SS) 


AUM 1105A: (Part-time) .............0.00. 2-3-3 
AUM 1105B: (Part-time) ...........0.00.+. 1-3-2 
AUM 1105C: (Part-time) ............0000. 1-3-2 


PME 1202: Auto Electrical/Electronics 2-6-4 

A thorough study of the theory and operation 
of various automobile electrical units and systems. 
Covers maintenance and testing procedures, 
diagnosis, and repair of all types of 
electrical/electronic components, especially the 
lransistor circuits found on the modern 
automobile. Prerequisite: AUM 1102. 


PME 1203: Automotive Engine 

UE ua a 2-6-4 
_ A course designed to provide depth in un- 
lerstanding and skill in the use of various types of 
une-up equipment. Emphasis is placed on 
saining knowledge of the waveforms of the 
iscilloscope and other units of the Tune-Up Tester. 
‘hrough proper use of tune-up equipment, the 
tudent is expected to demonstrate ability in 
liagnosing malfunctions in ignition systems, 
tanking motors, and charging circuits. 
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Prerequisite: AUM 1102, DET 1102 or equivalent 
work experience. (D) 


PME 1214: Advanced Air Conditioning 
ROPAITbeesctez..steckecccctses 2-3-3 
An in-depth study of the principles of re- 
frigeration to include extensive practice in 
disassembly and the assembly of the components 
parts, diagnosis of malfunctioning, and proper 
methods of repair and of handling refrigerants in 
charging the various systems. Prerequisite: AHR 
1101 or work experience. (D) 


PME 1221: Front Suspension, Alignment, 
and Power Steering......... 1-3-2 
A course covering the theory of operations, 
correct disassembly, and mounting of all front 
suspension parts on various types of automobile 
and light truck frames. The course will provide a 
thorough understanding of the function and repair 
of steering gears (power and standard), shock 
absorbers, springs, wheels and tires, pumps, and 
rams. Includes theory and application of steering 
geometry, correct diagnosis of problems, use of the 
alignment and balancing machines, and analysis 
and correction of tire-wearing problems, 
vibrations, hard steering, and pulling. Prerequisite: 
AUT 1103. (D) 


PME 1224: Advanced Automatic 
Transmissions................. 2-6-4 
A course designed to provide a measure of 
depth in the understanding of automatic 
transmissions. Instruction includes classroom 
study, demonstrations, and student participation in 
disassembly, re-assembly, and testing of selected 
transmissions. Special emphasis is placed on 
principles, function; construction: operation; 
servicing and "trouble-shooting" procedures, and 
repair of various types of automatic transmissions. 
Prerequisite: AUM 1104 or work experience. (D) 


PME 1227: Power Accessories........ wo. 2-6-4 

A course designed to acquaint the student with 
the operation, service, and repair of power- 
operated seats, windows, tops, windshield wipers, 
radio antennas, etc. It should insure the 
development of the student's ability to understand 
and trace out the circuits of the electrical 
accessories and to enhance skills in diagnosing 
troubles and re pairing damaged circuits. Includes 
application of knowledge in drawing and reading 


schematic diagrams of electrical circuits. 
Prerequisite: PME 1202 or work experience. (D) 


AUB 1101: Auto Body Repair L.......... 5-9-8 

A study of the basic principles of automobile 
construction, design, and manufacturing. Includes 
a thorough study of angles, crown, and forming of 
steel into the complex contour of the present day 
vehicles. The student applies the basic principles 
of straightening, aligning, and painting of damaged 
areas. 


AUB 1101A: (Part-time) ................... 3-6-5 
AUB 1101B: (Part-time) ..............06..- ja a 
AUB 1102: Auto Body Repair II......... 5-9-8 


A thorough study of the requirements for a 
metal worker, including the use of essential tools, 
forming fender flanges and beads, and 
straightening typical auto body damage. The 
student begins acquiring skills such as shaping 
angles, crown, and contour of the metal of the 
body and fenders and metal working and painting. 


AUB 1102A: (Part-time) ................... 3-6-5 
AUB 1102B: (Part-time) ...............--- 2-3-3 
AUB 1103: Auto Body Repair III...... 4-12-8 


A course to develop skill in shrinking stretched 
metal; soldering and leading; preparing metals for 
painting; straightening of doors, hoods, and deck 
lids; fitting and aligning; painting fenders and 
panels; spot repairs; and complete vehicle painting. 
The student learns the use and application of 
power tools. 


AUB 1103A: (Part-time) ................... 2-6-4 


AUB 1103B: (Part-time)................006 2-6-4 


AUB 1104: Auto Body Repair IV....... 4-12-8 | 

A general introduction to and instruction in the 
automotive frame and front end suspension 
systems, the methods of operation and control, 
and the safety of the vehicle. Unit job application | 
covers straightening of the frames, front wheel | 
alignment, methods of removing and installing | 
interior trim, and cutting, sewing, installing and 
fitting headings, seat covers, and door trim panels. 
All phases of training are applied. The course also 
covers repair order writing, parts purchasing, 
estimates of damage, and developing the final 
settlement with adjuster. 


AUB 1104A: (Part-time) ........c.sesecee+0- 2-6-4 
AUB 1104B: (Part-time) ...............c0005 2-6-4 


AUB 1105: Auto Body Application V.. 
An extensive study of topcoats and their | 
applications, with further development in the skills i 
of spot painting with acrylic lacquer and acrylic _ 
enamel. Includes application of overall Finishes 
such as acrylic lacquer, acrylic enamel, synthetag 
enamel, and polyurethane enamel, refinishing 
problems, and cures. Emphasis is placed on the | 
final job appearance, detailing, neatness, and | 
quality of repairs. : 


Also covers development of — 
skills in repair order writing, estimating, customer | 
relations, and final settlement with insurance 
companies. Prerequisite: AUB 1101, AUB 1102. 
(SS) 


AUB 1105A: (Part-time)................000 : 
AUB 1105B: (Part-time).................08. 2-3-3 


Repainy.:. (te Sie. cc.cse es 2-6-4 

A study of the combination transmission and 

differential (transaxle) used on imported rear 

engine units with emphasis on diagnosing and 
repairing malfunctions. (D) 


AUT 1147: Imported Car 
Carburetion ..................5 2-6-4 
A course covering the different types of 
Carburetion used on imported cars. Included will 
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be fuel injection and carburetors of the down draft, | 
sidedraft, and updraft type. (D) . 


AUT 1158: Front Wheel Drive 


A study of the systems used in many imported 
cars to provide front wheel drive. Included a study 
of constant velocity, universal joints, and 
specialized differentials. (D) 


, 


BIO 101: General Biology................ 3-3-4 

An introduction to basic biological concepts. 
Topics included basic biochemistry, cell structure 
and function, and the means by which energy is 
handled in living systems (photosynthesis and 
respiration). Prerequisite: Reading proficiency or 
‘completion of RDG 094. (F/SS) 


BIO 102: General Biology ................ 3-3-4 
A study of various groups of organisms found in 
the five kingdoms. Emphasis is placed on 
common features of group members that are used 
‘in classification. An ecological study is also 
included that demonstrates how various organisms 


Prerequisite: BIO 101 and reading proficiency or 
completion of RDG 094. (W/SS) 


BIO 103: General Biology................ 3-3-4 
A continuation of BIO 102 with emphasis on 


affect and are affected by other organisms. 


specific concepts such as genetics and evolution. 
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Prerequisite: BIO 102and reading proficiency or 
completion of RDG 094. (S/SS) 


BIO 105: Basic Human Anatomy and 
Physiology ..............00000 42-5 
A study of the normal structure and related 
functioning of the human body which is identified 
as a living organism composed of living cells, 
tissues, organs, and systems. The normal human 
body is studied as a basis for understanding 
variation from the normal and the human being's 
need to maintain homeostasis. Included are the 
skeletal, muscular, digestive, circulatory, 
respiratory, urinary, reproductive, endocrine, 
integumentary and nervous systems, and the 
special sense organs. Elementary principles and 
concepts of chemistry, microbiology, and physics 
are presented with emphasis on the application of 
these principles to the relationships between 
structures and functions of the normal human 
body. Encompasses bacterial anatomy, 
physiology, and immunology in laboratory 


portions with relevant experiments to augment the 
student's learning of body structure and function. 
Prerequisite: Reading proficiency or completion of 
RDG 094. (F, SS) 


BIO 108: Human Anatomy and 
Physiology I ..............00008 3-2-4 
A course in the basic facts of human anatomy 
and physiology which are particularly useful for an 
allied health professional. Those principles of 
chemistry and physics which are. supportive of 
these understandings are included along with the 
relevant pathophysiology. The systems covered 
will include skeletal, muscular, nervous, res- 
piratory, and circulatory. Student in this course 
have the opportunity to work in labo ratory 
situations. Prerequisite: BIO 105. (W/SS) 


BIO 109: Human Anatomy and 
Physiology II................6 3-2-4 
A continuation of BIO 108 in the basic facts of 
human anatomy and physiology. Those principles 
of chemistry and physics which are supportive of 
these understandings are included, along with the 
relevant pathophysiology. The systems covered 
include reproductive, digestive, endocrine, 
urinary, fluid, and electrolytes. Students in this 
course have the opportunity to work in laboratory 
situations. Prerequisite: BIO 105. (F, S) 


BIO 115: Human Anatomy for Medical 
Secretaries . 2.0.2.0 vesescss 3-0-3 
A general survey of human anatomy covering 
the reproductive, endocrine, circulatory, urinary, 
respiratory, nervous, digestive, skeletal, muscular, 
and integumentary systems. The course is designed 


as a preparatory course for medical terminology 
courses. (F) 


BIO 135: Microbiology...............:000 2-2-3 

A study of microscopic units of the human body 
as well as microorganisms. Emphasis is placed on | 
the etiology of pathogens with special : 
considerations given to pathogenicity, virulence, 
resistance, control, and immunity. (W/SS) 


| 
BIO 201: Botany I ..c..ccccccessessessecseess 3-2-4) 
A study of morphology, physiology, re- 
production, and ecological relationships of | 
nonseed producing plants. Prerequisite: BIO 103. j 
(D) | 


BIO 202: Botany II ................cceeseeees 3-2-4 

A study of morphology, physiology, re- 
production, and ecological relationships of seed 
producing plants. Prerequisite: BIO 201. (D) | 


BIO 206: Invertebrate Zoology.......... 3-2-4 | 
A study of the structure, physiology, taxonomy 
of the invertebrates. Prerequisite: BIO 103. (D) 


vertebrate animals. Prerequisite: BIO 103. (D) 


BIO 208: Introduction to Study of | 
DIS€aS€ vy .ccec.0s.-ces,cceeeane 3-0-3, 
A study of the general principles involved in the : 
living body. Each organ and system of organs will 
be looked at closely. Points of interest for the — 
diagnostic technologist are covered. Prerequisites: 
BIO 108, BIO 109. (W) 


BMT 201: Medical Institutions.......... 2-0-2 

A motivational and career orientation course 
designed to prepare the student to enter the health 
care industry with some degree of general 
sophistication and awareness. Hospital functions 
and design, a brief description of most medical 
specialties and para-medical occupations, and the 
professional and social interrelationships between 
these groups are covered. (F) 


BMT 230: Certification Seminar ........ 3-0-3 

The intent of this seminar is to provide a 
direction of study in preparation for the National 
BMET Certification Exam. The seminar does not 
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necessarily cover questions asked on a certificatio 
examination, but rather it identifies areas with 
which a BMET student should be familiar. 


BMT 244: Safety and Standards.......... 2-0-2. 

A review of biomedical instrumentation with 
emphasis on safety. Particular attention is given to 
all aspects which involve physical or biological 
hazards to patients or operating personnel. 
National, state, and local standards are reviewed - 
and methods of implementing standards are 
studied. (W) ; 


BMT 254: Biomedical 
Instrumentation I........... 3-3-4 
The first in a series of three courses of medical 
instrumentation. Designed to provide the student 
with a background on the course of the segual for 
a given instrument, the basis on which the 
measurement is made, and the use of results as 
related to medical instrumentation. (SS) 


BMT 264: Biomedical 
Instrumentation II.......... 3-3-4 
A continuation of BMT 254. Provides an in- 
depth analysis of the basic medical instrument 
circuits. Experiments are provided for each circuit. 
Prerequisite: BMT 254. (F) 


BMT 271: Biomedical 
Instrumentation III......... 3-3-4 
A continuation of BMT 264. Describes the 
theory and operation of actual medical in- 
struments. Experiments are provided to build, 
calibrate, and test medical instruments. 
Prerequisite: BMT 264. (W) 


BMT 274: Biomedical Instrumentation: X- 
Ray and Nuclear 
MEGICINE 2.0), .2052.02.00064: 3-3-4 
A course designed to provide the techni cian 
with an understanding of the workings of the 


component parts of radiation producing, 
detecting, and measuring equipment and with the 
ability to maintain, repair, and adjust this 
equipment. Prerequisite: ap proval of instructor 


(F) 


BMT 276: Biomedical Instrumentation 
Clinical Laboratory.......... 3-3-4 
A course designed to provide a basic un der- 
standing of the operation and repair of clinical lab 
equipment such as blood analyzers, centrifuges, 
cell counters, pH meters, and light 
absorption/emission devices. The basics of 
chemistry will also be introduced. Prerequisite: 
Approval of instructor. (S) 


BMT 280: Medical Circuit Trouble- 
shooting iis titans. / ewseats 2-4-4 
A course presenting basic problems involv ing 
tracking down and identifying problems frequently 
encountered with various types of medical 
instrumentation. Much time is spent developing 
logical trouble-shooting techniques such as back- 
tracking and the half-split rule. Any clinical or 
monitoring devices may be used for laboratory 
exercises. Mechanical as well as electronic 
problems are considered. Prerequisite: approval 
of instructor. (W) 


Business Education 


BUS 101: Introduction to Business..... 5-0-5 
A survey of the types of business organizations 

with emphasis on financing, marketing, business 

law, and internal control and management. (S) 


BUS 102: Typewriting /Keyboarding... 3-2-4 

_ An introduction to the touch-typewriting system 
with emphasis on correct techniques, mastery of 
the keyboard, simple business correspondence, 
tabulation, and manuscripts. (F/W/S/SS) 


BUS 103: Document Formatting and 
| Production .................0065 3-2-4 
This course builds on the keyboarding 
competencies students have developed. Emphasis 
is placed on increasing speed, improving 
accuracy, learning word processing functions, and 
developing formatting skills. Production units will 
include correspondence, tabulation, manuscripts, 
legal documents, medical documents, and 
business forms. Prerequisite: BUS 102 (W). 
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BUS 106: Shorthand I..................066 3-2-4 

A study of the principles of Gregg Shorthand, 
including presentation of theory and extensive 
practice in reading and writing shorthand, with 
emphasis on phonetics, penmanship, word 
families, brief forms, and phrases. (W) 


BUS 107: Shorthand I1..................... 3-2-4 

A continuation of the study of shorthand theory 
with more emphasis on speed, accuracy, fluency, 
and vocabulary. Includes an introduction to 
transcription with a minimum dictation rate of 60 
words a minute. Prerequisite: BUS 106. (S) 


BUS 110: Office Machines ................ 2-2-3 
A general survey of business and office ma- 
chines. Students receive training in techniques, 
processes, operation, and application of adding 
machines and electronic calculators. (F/W/S/SS) 


BUS 115: Business Law I.................. 3-0-3 

A general course designed to acquaint the 
student with certain fundamentals and prin ciples 
of business law, including contracts, negotiable 
instruments, and agencies. (F/W) 


BUS 116 Business Law II..............00.. 3-0-3 

A course including the study of laws per taining 
to bailments, sales, risk-bearing, partnership - 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. (W/S) 


BUS 120: Principles of Accounting I... 3-2-4 

A study of methods of modern accounting 
practice, theory of accounting as a management 
information system, study of the accounting cycle 
and presentation of financial statements, and 
methods and practices applicable to formal 
organizations. (F) 


BUS 121: Principles of Accounting II.. 3-2-4 

A continuation of the study of accounting 
principles and practices with emphasis on 
managerial accounting tools for decision making. 
Prerequisite: BUS 120. (W) 


BUS 122: Principles of 
Accounting III................ 3-2-4 
A critical examination and analysis of accounting 
principles, determination of cost and income, 
valuation and statement presentation, and current 
problems presented in accounting literature and 
business cases. Prerequisite: BUS 121. (S) 


BUSTEZS  Fillanice | cca stcscscetecetcs: cane 3-0-3 

A study of the financing of business units as 
individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, 
and consumer financing. (F) 


BUS 124: Finance IL................c0e000 3-0-3 

An examination of financing in federal, state, 
and local government and the ensuing effects 
upon the economy, with a look at factors affecting 
the supply of funds and monetary and credit 
policies. Prerequisite: BUS 123. (W) 


BUS 125: Computerized Accounting ... 3-0-3 

A study that provides a realistic approach to 
automated accounting principles. It consists of five 
major accounting systems: general ledger, 
depreciation, accounts receivable, accounts 
payable, and payroll. Prerequisites: BUS 120 and 
BUS 121. (D) 
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A study of the various federal and state laws 
affecting payroll procedures. Emphasis is placed 
on the required forms and proper procedures 
necessary for compliance with the laws. The — 
following laws will be introduced: Social Security, — 
Fair Labor Standards Act, Federal Unemployment 
Tax Act, State Unemployment Insurance Laws, and — 
Federal and State Withholding Tax Laws. 
Prerequisites: BUS 120 and BUS 121. (W) : 


BUS 134: Professional Development...3-0-3 _ 

A course designed to help the student recognize _ 
the importance of physical, intellectual, social, and 
emotional dimensions of personality. Emphasis is 
placed on poise, grooming, and methods of 
personal develop ment. (S) 


BUS 130: Payroll Accounting ............. 3-2-4 


| 
hi 
a 


BUS 140 : Insurance Terminology and | 
Medical FOPMS 355 <c550cacebeed 3-0-3 


insurance terminology and provide training in the | 
preparation of common medical forms. (F) 


BUS 145: 


Introduction Desktop | 
Publishing .................0008 3-2-4 
A course designed to introduce the concept of | 
desktop publishing. A hands-on approach will be — 
used to lead students through logical steps to create 
business documents. Offered on demand. 
Prerequisite: BUS 102, BUS 205, BUS 211 


BUS 162: Fundamentals of Real q 
Estate sestacasscccteseds steno 6-0-6 

An introductory course in a series of four 
courses designed to introduce students to the real 
estate industry and to meet the educa tional 
requirements of the North Carolina Real Estate 
Licensing Board for admission to the real estate 
broker licensing examination. Students will study _ 
fundamental principles and theories of real estate. _ 
Topics covered include terminology, North 
Carolina's licensing law, organizational structure, 
brokerage, contracts, leases, and ownership. (D) 3 


BUS 163: Real Estate Law ............000. 3-0-3 

A second course in a series of four courses 
designed to introduce students to real estate 
industry and to meet the educational re quiremen 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 
operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, 


listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 
approval. (D) 


BUS 164: Real Estate Financing 3-0-3 

A third course in a series of four courses 
designed to introduce students to the real estate 
industry and to meet the educational re quirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include fundamental 
operation of real estate, the real estate industry and 
its relationship to financing, appraising and law, 
listing and closing of real estate, and building 
construction. Prerequisite: BUS 162 or instructor 
approval. (D) 


BUS 165: Real Estate Brokerage 
Operations 

A fourth course in a series of four courses 
designed to introduce students to the real estate 
industry and to meet the educational re quirements 
of the North Carolina Real Estate Licensing Board 
for admission to the real estate broker's licensing 
examination. Topics include types of operations, 
requirements and considerations when 
establishing a brokerage firm, management, 
personnel, operations, recordkeeping, and 
financial operations. Upon successful completion 
of BUS 162, 163, 164, and 165, students will have 
met the educational requirements of the North 
Carolina Real Estate Licensing Board for admission 
to the real estate broker's licens ing examination. 
Prerequisite: BUS 162 or instructor approval . (D) 


BUS 168: Real Estate Appraisal 
Mathematics 3-0-3 
The course involves problems that attempt to 
apply appraisal theory to real work appraisal 
problems. Careful citation of the available data in 
2ach appraisal situation is presented in the 
oroblems section and lucid delineation of the 
»rocedures and reasoning processes are applied in 
2ach solution. Alternate and compatible 
orocedures are explored in an effort to expand 

rossibilities presented in the basic text. 


@eceecseccececesceosece 


3US 170: Entrepreneur I.................. 3-2-4 
_ An experimental course for students interested 
n research, planning, operating, and owning a 
small business. Students will assess their 
ntrepreneurial interests, talents and skills, and they 
vill learn about available resource materials and 


| 
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technical assistance providers. Students will 
become familiar with the components of a business 
plan, analyze the local community to determine 
market opportunities, and determine the feasibility 
of their business idea. Students will produce 
preliminary outlines of business plans for the 
businesses their intend to open. (F) 


BUS 171: Entrepreneurship II 3-2-4 

A continuation of Entrepreneurship I. Students 
will complete acceptable first drafts of their business 
plans, to include financial statements, marketing 
analyses and plans, management and ownership 
Structures, and related issues. Students will be 
expected to conduct extensive research on their 
business plans outside of class. Prerequisites: BUS 
170. (W) 


BUS 172: Entrepresenurship III 3-2-4 

A continuation of Entrepreneurship II. Students 
will develop final drafts of their business plans, 
practice presenting the plans, and then present 
their plans to community advisors and technical 
assistance providers for feedback. Students will 
then seek funding for their business plans and 
address start-up issues relevant to their businesses. 
Student will be expected to chart the 
implementation of their plans. Prerequisites: BUS 
171. (S) 


BUS 183M: Terminology and 
Vocabulary I 3-0-3 
A course designed to develop an under standing 
of the terminology and vocabulary appropriate to 
the course of study as it is used in business, 
technical, and professional offices. (W) 


BUS 195: Small Business 
Management 3-0-3 
A course designed to emphasize those aspects 
of management that are uniquely important to 
small firms and self-employed individuals. 
Provides practice in decision making on the same 
types of problems that small businessmen face as 
they make decisions. Emphasis is placed on 
organization, financing, record-keeping, and 
management. (F) 


BUS 205: Information/Word Processing 
Concepts and Applications 3-2-4 
This introductory course is designed to present 
concepts of information/word processing. An 
opportunity is provided for performance of basic 
applications on the microcomputer when possible 


eccceves 


eececcecseeesesecece 


after the completion of the keyboard presentation 
in BUS 102, Typewriting I/Keyboarding. Co- 
requisite: BUS 102. (F) 


BUS 206A: Machine Transcription 
CAGUM orton terscarss tn tets 3-2-4 
The student will develop the skills of 
transcribing at the microcomputer and/or 
electronic typewriter materials appropriate to the 
course of study—administrative. Prerequisite: BUS 
211 (FP). 


BUS 206M: Machine Transcription 
(MECICAl) oc secre 3-2-4 
The student will develop the skill of transcribing 
at the microcomputer and/or electronic typewriter 
materials appropriate to the course of study— 
medical. Prerequisite: BUS 211. (F). 


BUS 207E: Dictation and 
Transcription II.............. 3-24 
A course designed to help develop the ac- 
curacy, speed, and vocabulary necessary to meet 
the stenographic requirements of business and 
professional offices. A minimum dictation rate of 
90 words per minute with a minimum of 95 
percent accuracy is required for five minutes on 
new material. Opportunities for application of 
transcript skill are available through limited hours 
of work experience in the word processing center. 
Prerequisite: BUS 206A (D) 


BUS 207M: Dictation and 
Transcription II.............. 3-2-4 
A course emphasizing accurate production of 
medical transcription through a broad knowledge 
of medical terms, drugs, and instruments, as well as 
acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 
reference sources. Prerequisite: BUS 206M. (D) 


BUS 208E: Dictation and Transcription III 
MR ALOR Mie aire a hgh 3-2-4 
A speed-building course with a focus on ac- 
curacy. A minimum dictation rate of 90 words per 
minute with a minimum of 95 percent accuracy is 
required for five minutes of new material. Limited 
hours of transcription experience are gained in the 
word processing center. Prerequisite: BUS 207E. 


(S) 
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BUS 208M:Dictation and : 
Transcription III............. 3-2-4 

A course emphasizing accurate medical 
transcription through a broad knowledge of 
medical terms, drugs, and instruments, as well as 
acceptable initials and abbreviations for medical 
terminology. The student uses medical 
dictionaries, spelling guides, and other standard 
reference sources. Prerequisite: BUS 207M. (D) — 


BUS 211: Advanced Word Processing 
Applications I......... ee 2-4-4 

This course provides training in the use of 
microcomputer based work processing software. 
Documents will be produced for a variety of office - 
applications using a software package. 
Prerequisite: BUS 205. (W) . 


BUS 213 


Advanced Word Processing 
Applications II................ 2-4 


(S) 


aaite eat oat " travel information. 
telegrams, office records, pur chasing of supplies, 
office organization, and insurance claims. (S) } 


filing, combining theory and practice fe the use of 
miniature letters, filing boxes and guides. The 


numeric, geographic, and subject filing. (F) 


BUS 219: Credit Procedures............... 3-0-3 

A study of principles and practices in the 
extension of credit. Includes collection proce- 
dures and law pertaining to credit extension and 
collection. (D) 


BUS 220: Intermediate Accounting I .. 3-2-4 

A thorough treatment of the field of general 
accounting providing the necessary foundation for 
specialized studies and emphasis on financial 
statements, the accounting process, and current 
assets. Prerequisite: BUS 122. (F) 


BUS 222: Intermediate 
Accounting III................ 3-2-4 
A continued study of accounting principles with 
emphasis on retaining earnings, finan cial statement 
analysis, correcting errors, and reporting price- 
level changes. Prerequisite: BUS 221. (S) 


BUS 225: Cost Accounting................. 3-0-3 
A detailed study of systems of cost accounting 
including process, job orders, and standard costs. 
Usefulness of data to man agement is stressed. 
Prerequisite: BUS 121. (F) 


BUS 227: Managerial Accounting ...... 3-0-3 
A course designed to introduce and apply 
nethods used to help make various quantitative 
management decisions in business. It provides the 


143 


BUS 221: 


Intermediate 
Accounting II.................. 3-2-4 
A theoretical review of accounting principles 
with emphasis on the non-current assets, liabilities, 
and paid-in capital. The present values concept of 
evaluating investment proposals is introduced. 

Prerequisite: BUS 220. (W) 


student with the fundamentals of management 
accounting. Emphasis is placed on the functions 
of planning, organizing, and controlling with 
particular emphasis on cost behaviors, cost 
estimations, cost-volume-profit analysis, budgeting, 
and cost systems. Prerequisite: BUS 122. 


BUSF2Z29>) TAXCS Uiccestectectesreecctereree OTe 4 
A study of the application of federal and state 
taxes to various businesses and business 
conditions, including income, payroll, intangible, 
capital gain, and sales taxes and their uses. (W) 


BUS 230: Taxes IL..........cccccssssscsecces 3-0-3 

A study of application of federal and state taxes 
to individuals, business partnerships, and 
corporations. Includes franchise, excise, gift, 


income, and inheritance taxes. Prerequisite: BUS 
229. (S) 


BUS 72522 SOAlCS ts letesctcccetdeacecste teres 3-0-3 
A study of retail, wholesale, and specialty selling. 
Emphasis is placed on mastering and applying the 
fundamentals of selling. Preparation for an 
execution of sales demonstrations is required. (S) 


BUS 233: Personnel Management...... 3-0-3 

A study of the principles of organization and 
management of personnel: procurement, 
placement, training, performance checking, 
supervision, remuneration, labor relations, fringe 
benefits, and security. (F) 


BUS 235: Business Management........ 3-0-3 

A study of the principles of business man- 
agement including an overview of major functions 
of management such as planning, staffing, 
controlling, directing, and financing. Covers 
clarification of the decision making function versus 
the operation function. Includes role of 
management in business qualifications and 
requirements. Prerequisites: BUS 101 and BUS 
121 (S) 


BUS 239: Marketing and 
Advertising I .................. 3-0-3 
A general survey of the field of marketing and 
advertising with a detailed study of the functions, 
policies, and institutions involved in the marketing 
process. Includes an examination of the role of 
advertising in a free economy. (F) 


BUS 240: Marketing and Advertising II 
RECA BRE Ve aa 3-0-3 
Includes a study of adverting appeals, product, 
and market research, selection of advertising. 
Covers theory and practice in writing advertising 
copy for various media. Prerequisites: BUS 239. 


(W) 


BUS 245: Business Ethics.................. 3-0-3 

A course designed to introduce the student to 
the ethical and social responsibility of business and 
industry. The case study approach considers 
controversial topics concerning ethics in business, 
analyzes the relationship between business and the 
goals of society, and examines the response of 
business to social influences. (F/W/S) 
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equipment and offices, methods of improving 


BUS 247: Insurance.............sc.000000 3-0-3 
A presentation of the basic principles of risk 

insurance and their application. A survey of the 

various types of insurance is included. | 


BUS 250: International Business ....... 3-0-3 | 

Introduces the student to the field of inter- 
national business. International business is the 
study of the operations of business enterprises 
whose activities cross national borders. Also. 


| 
| 
includes a survey of international economics, | 
| 
| 
| 


international trade and international finance. 
Prerequisites: BUS 101, BUS 120, BUS 121, EC 
102, and ECO104. (S) 


ia 


considerable discussion of audit methodology and 
the judgments and decision processes inherent in 
audit practice. Prerequisite: BUS 122. (D) 


and standards of external ade 2 


BUS 271: Office Management ........... 3-0-3 

A study presenting the fundamental prin ciples 
of office management with emphasis on the role of 
office management including its functions, office | 
automation, planning, controlling, organizing, and 
actuating office problems. (S) 


BUS 272: Principles of Supervision.... 3-0-3 

An introduction to the basic responsibilities and 
duties of the supervisor and his/her relationship to 
superiors, subordinates, and associates. Emphasi 
is on securing an effective work force and role of _ 
the supervisor. Methods of supervision are 
stressed. (S) 


BUS 284M: Terminology and r 
Vocabulary II................. 3-0-3 


the course of study and uses in a professions 
office. Prerequisite: BUS 183M (S) 


BUS 1103: Small Business Operations 3-0-3 

An introduction to the business world, 
problems of small business operation, basic 
business law, business forms and records, financia 
problems, ordering and inventorying, layout of 


business, and employer-employee relations. (SS) th 


INS 215: General Insurance - Life, 
Accident, Health............. 2-2-3 
This course should enable the student to discuss 
exposures, types, policy provisions, and practices 
of life, health, and accident insurance; to program 
life and health insurance; to interpret the 
regulations and laws specifically applying to life, 
health, and accident agents; and to describe the 

various social insurance plans. (D) 


INS 216: General Insurance - Fire and 
Casualty 2-2-3 
This course will enable the student to discuss 
automobile insurance, general liability exposures 
and insurance, worker's compensation, 
commercial fire and other insurances, home 
Owner's insurance, crime insurance, and 
government fire and casualty insurance. (D) 


Ceeeeeoesecceeecseoseses 


: Business Computer Programming | } 


EDP 101: Computers and Programming I 

(RPG) 

An introduction to and the study of the RPG II 

programming language. Prerequisite: EDP 104. 
(W) 


EDP 102: Computers and Programming II 

(RPG Disk-Tape) 

A continuation of EDP 101 in which students 

learn advanced features of RPG and file 

organization on disk and tape. Prerequisite: EDP 
101. (S) 


eeeesececveeecce 


EDP 103: Computers and Programming III 
(COBOL) 4-4-6 
A study of the fundamentals of the COBOL 
language using structured COBOL. Prerequisite: 
EDP 102 or instructor approval. (F) 


EDP 104: Introduction to Computers .. 3-2-4 
_ An introduction to the fundamental concepts 
and principles of computer operation. This 
course, flowing-charting logic, and an introduction 
to BASIC programming with emphasis on business 
applications. (F/W/S/SS) 


EDP 105: Microcomputer 

: Applications 3-0-3 
A study of the general use and applications of 

‘microcomputers. Selected programs included 

DOS, word processing, electronic spreadsheets, 


and database management systems. (F/W/S/SS) 


EDP 106: Computer Literacy 3-0-3 
_ A course designed to provide an overview of the 
field of computer science. The background and 
history of computers will be reviewed, along with 
an explanation of computer functions. Emphasis 
will be on computer terminology and the effects of 
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computers on personal and professional lives. 


(D) 


EDP 107: Programming Logic 3-2-4 
A course designed to introduce programming 
logic or logic for data processing. Includes 
introduction to logical structures, logic of sets, 
Boolean algebra, conditional statements, and truth 
tables to establish logic of structured flowcharts, 
pseudocode, and Warnier/Orr diagrams. (F) 


EDP 108: Assembler Language 2-4-4 

The study of symbolic computer language with 
emphasis on a particular example of such a 
language. The student develops program logic and 
writes programs using assem bler language to solve 
appropriate problems. (D) 


EDP 109: Word Processing I with 
Microcomputers 3-0-3 
The student will learn to use a word processing 
microcomputer software package efficiently to 
write memos, letters, and reports. Students will 
practice inserting, deleting, changing, and 
storing/retrieving text. Prerequisite EDP 104 or 
approval of department chairperson. (D) 


EDP 110: Word Processing II with 
Microcomputers 3-0-3 
A continuation of EDP 109 with greater 
emphasis on advanced word processing tech- 
niques. Prerequisite: EDP 109. (D) 


eeveccecoce 
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EDP 112: Microcomputer 
Spreadsheets I 3-0-3 
Students will learn to use an electronic 
spreadsheet package to design, construct, and 
modify various kinds of spreadsheets and 
schedules. Prerequisite: EDP 104 or approval of 
department chairperson. (D) 


EDP 113: Microcomputer 
Spreadsheets II.............. 3-0-3 
The student will learn advanced spreadsheet 
functions such as data base construction, 
enhanced printing, graphics, and macros. 
Prerequisite: EDP 112 (D) 


EDP 115: Microcomputer DataBase I.. 3-0-3 

Students will learn to create files, organize 
records, create column reports and use command 
files. Prerequisite: EDP 104 or approval of 
department chairperson. (D) 


EDP 116: Microcomputer DataBase II 3-0-3 

Students will learn to use loops, create custom - 
designed reports, make mass changes and updates 
and other advanced features such as fast creation 
of screen. Prerequisite: EDP 115. (D) 


EDP 118: Microcomputers for Educators 3-0-3 

A study of the general use and applications of 
microcomputers in education, preschool through 
grade twelve. Selected topics include history, 
terminology, programming, languages, and 
selection and evaluation of educational software 
with hands-on experience. (S/SS) 


EDP 204: Computer and Programming IV 
(COBOL Disk-Tape) ......... 4-4a6 
A continuation of EDP 103 in which the 
student applies advanced procedures of file 


Cardiovascular Sonography 


CVS 200: Introduction to Cardiovascular 
Sonography................000 2-0-2 
The student will be introduced to the 
environment of a cardiovascular lab and clinical 
requirements will be defined and discussed. 
Discussion of basic cardiovascular anatomy will 
help the student to develop basic imaging skills are 
the on-campus lab. 


CVS 201: Echocardiography I............ 3-2-4 

This course will provide students with the 
fundamentals for performing and interpreting 2-D, 
M-Mode, pulse wave, continuous wave, and color 
Doppler echocardiography. Acquired cardiac 
disease states such as valvular heart disease, 
endocarditis, pericardial disease, and systemic and 
hypertensive heart disease are also discussed to 
further enable the student to evaluate the heart. 
Lab experience is provided. 
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organization on disk and tape, utilizing structured 
COBOL, and the report writer feature. 
Prerequisites: EDP 103 or instructor approval. — 
(W) 


EDP 208: Systems Orientation........... 4-4-6 

A survey of the techniques utilized in the — 
development of information systems with emphasis — 
on the life-cycle approach to systems analysis. — 
Prerequisite: EDP 204. (S) ‘ 


EDP 217: Data Processing Project......3-5-6 _ 

A course designed to apply the students | 
programming and systems skills. Students may 
work in teams of not more than three (3) students 
per team. Each team will select a business — 
information system which will be developed, 
programmed, and documented. The scope and — 
concept of the system must be approved by the 
instructor. Prerequisites EDP 204 and EDP 208 


EDP 221: BASIC Programming 4 
Lan Sua gC. sc.dss cas these 3-2-4 

An overview of developments in computer 

systems and software. The student is encouraged 

to develop expertise in an interactive BASIC. 

Prerequisite: EDP 101 or instructor approval. 


CVS 202: Echocardiography II........... 3-2-4 

This course is a continued study of 2-D, M- 
Mode, pulse wave, continuous wave and Doppler 
echocardiography including the study of 
cardiomypathies, ischemic heart disease, 
arrhythmia, cardiac masses, diseases of the aorta, 
and congenital heart disease in the adult. 
Emphasis on new developments in the field of 
echocardiography are discussed. Lab experience 
is provided. . 


CVS 203: Vascular Sonography.......... 3-2-4 

This course is an in-depth study of the anatomy 
of the vascular system. Aspects of peripheral 
arterial, peripheral venous, and cerebrovascular 
disease testing are discussed including normal and 
abnormal test results. Lab experience is provided. 


CVS 204: Cardiovascular Physics 3-2-4 

This course involves the study of ultrasound 
physics, including Doppler physics, as it applies to 
cardiovascular technology. also cardiovascular 
physiology, and electrophysiology are covered as 
well as an introduction to basic concepts of 
electrocardiogram, stress testing, cardiac 


catherization, and holter monitoring. Lab 

experience is provided. 

CVS 205: Cardiovascular Sonography 
STE alglarsscrcess resccete es 0-24-8 


This course will provide hands on experience in 
the hospital setting. Development of scanning skills 
are emphasized with utilization of current 
equipment with concentration on the standard 2- 
D, M-Mode, and Doppler echocardiographic 
exam. Also stressed is the evaluation of valvular 
heart disease, endocarditis, and pericardial disease 
with 2-D, M-Mode, and _ Doppler 
echocardiography. 


CVS 206: Cardiovascular Sonography 
Clinical II 

This course is a continuation of Cardiovascular 
Sonography Clinical I and will provide hands on 
experience in the hospital setting. Further 


development of scanning skills of all areas of 
noninvasive cardiovascular technology are 
emphasized with concentration on 
echocardiographic diagnosis of cardiomyopathies, 
ischemic heart disease, arrhythmias, cardiac 
masses, diseases of the aorta, and congenital heart 
disease. 


CVS 207: Cardiovascular Sonography 
Clinical III 0-24-8 
This course is a continuation of Cardiovascular 
Sonography Clinical Il. Hands on experience will 
be provided in the hospital setting and students will 
practice clinical skills previously developed. 
concentration is placed on Duplex Carotid, 
peripheral arterial, and peripheral venous exams. 


Seoceeececseeeccceces 


CVS 208: Cardiovascular Sonography 
ClinicalTVs.o.... cote eee 0-24-8 
This course is a continuation of Cardiovascular 
Sonography Clinical II]. Hands on experience 
with be provided in the hospital setting. Emphasis 
of this course is on the clinical skills necessary to 
perform and evaluate a 2-D, M-Mode, and 
Doppler echocardiographic exam and Duplex 
Carotid, peripheral arterials, and peripheral venous 
exams. 


Introduction to chemistry concepts for those 
students who lack high school chemistry, or those 
who need a general review prior to beginning a 
chemistry credit course. Topics to be discussed 
will be determined by the need of the class but may 
be chosen from among: the nature of chemistry, 
brief history of chemistry, fundamental level of 
‘units, symbols, formulas, chemistry calculations, 
‘types of chemical forces and interactions, 
nomenclature of simple inorganic compounds, 
“atomic structure, physical states, and solutions. 
; Mathematical topics included are ratio- 
proportions, scientific notations, basic algebra, and 
the metric system of measurement. Completion of 
this course does not earn credit toward a diploma 
or a degree. (D) 


CHM 101: General Chemistry I 

A basic course designed to provide a foundation 
of essential facts and underlying prin ciples in 
chemistry. Fundamental concepts, chemical 


CHM 095: Pre-College Chemistry....... 4-0-4 


147 


symbols, fundamental particles, atomic structure, 
use of periodic chart, and scientific measurements 
are covered. (F) 


CHM 102: General Chemistry IL 3-3-4 

A continuation of CHM 101 to include a study 
of chemical bonding, chemical kinetics, kinetic 
theory of gases, solutions, chemical 
thermodynamics, and_ electrochemistry. 
Prerequisite: CHM 101. (W) 


CHM 103: General Chemistry III 3-3-4 
A continuation of CHM 102 with a study of 
acid-base reactions, oxidation-reducing reactions 
in water and the environment, air pollution, 
introduction to organic and biochemistry, and 
nuclear chemistry. Prerequisite: CHM 102. (S) 


CHM 110: Consumer Chemistry 3-0-3 

A course designed for students with little or no 
background of chemistry who need more 
information on the consumer products and the 
chemical environment. The topics of discussion 


include food and dairy products, agricultural 
chemistry and insect control, fats and cholesterol 
controversy, air and water pollution, home 
products, nutrition, hydrocarbons and synthetics, 
and drug use and abuse. (F/W/S) 


CHM 201: Organic Chemistry 3-3-4 

A study of the nature and characteristics of 
chemical bonds in hydrocarbons, classification of 
hydrocarbons, sterochemistry, resonance, 
tautomerism and aromaticity, chemical reactivity 


Cooperative Education 


sy 8 

‘ 
| Cooperative Education” 
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COE 101-112: Cooperative Education 
Internship 

Through the Cooperative Education Program, 
the student works in a position related to his/her 
program of study and for an employer selected 
and/or approved by the co-op office. The student 
is supervised by a faculty member. Normal credit 


Communications 


COM 121: Interpersonal Communication 

5-0-5 
A course in interactive communication. Emphasis 
is placed on the communication process, 
interpersonal communication, non-verbal 
communication, and participating in small groups. 


SOSHCOEHOSSOASSOOHOCESOOSOSSECOLESEOESE 


COM 230: Introduction to Mass 
Communications.............. 5-0-5 

A study of the history, function, and forms of mass 

communication, including newspaper, magazine 


Computer Science 


CPS 125: Fortran 3-2-4 
A course designed to help students learn to write 
and execute computer programs in FORTRAN 77 
language. Computerized solutions of problems in 
mathematical, scientific, and engineering areas are 
emphasized. Prerequisites: MAT 121 or MAT 122 
(D) 


CPS? 15035... Pascal ick tes... css beces<ditscetics ds 3-2-4 
An introduction to computers, approaches to 
problem solving, algorithms and their design, and 
fundamental structured programming using 
Pascal. Control statements and data types will be 


SOHO EEO OOHOLOOSOOOOO2EOBEEe 
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and molecular structure, organic reactions, and | 
chemistry of natural products. Prerequisite: CHM | 
103. (D) | 


CHM 202: Organic Chemistry 3-3-4 || 
A continuation of Chemistry 201. Prerequisite: 
CHM 201. (D) 


CHM 203: Organic Chemistry ............ 
A continuation of Chemistry 202. Prerequisite: 4 
CHM 202 . (D) of 


hours for the field work part of a cooperative | 
program are determined by dividing the average 
number of hours worked per week by ten. A | 
student may receive a maximum of two credit | 
hours during any one quarter. The maximum 
number of credit hours varies by program. (F, W, 
S) 


radio, television, books, and film. Students also { 
examine Current issues and career opportunities in | 
media. 


COM 260: Introduction to Journalism. 3-0-3 | 
Introduction to the theory, technique, and practice _| 
of news gathering, writing, and editing. Report 
and feature writing will be introduced. 


included, with problem solving emphasis in the 
areas of mathematics, engineering, and the 


sciences. Prerequisites: MAT 121 or MAT 122 
(D) | 
CPS: 1512" Pascal Wee a ae 3-2-4 


A continuation of CPS 150 including arrays, strings 
and records, sets and files, recursion, searching 
and sorting, pointer variables, and dynamic data 
structures. Problem solving emphasis will continue 
to be in the areas of mathematics, engineering, and 
the sciences. Prerequisite: CPS 150 (D). 


COS 1001: Scientific Study I 5-0-5 
A course for beginners in cosmetology. 
Includes a study of professional ethics, grooming 
and personality development, sterilization, 
Sanitation, first aid and bacteriology, cosmetology 
law, anatomy, chemistry, nail disorders, 
‘Manicuring, hair, scalp, skin, and disorders 
pertaining to the hair, scalp, and skin. (F) 


COS 1001A: Part-time ...................... 3-0-3 
COS 1001B: Part-time ...................... 2-0-2 
COS 1002: Scientific Study II............ 5-0-5 


A classroom study of skin, scalp, hair, nails, and 
their disorders. Includes salesmanship, permanent 
waving, marcelling, relaxing, hairdressing, wigs, 
and hair coloring, Prerequisite: COS 1001. (F) 


COS 1002A: Part-time ...................... 3-0-3 
COS 1002B: Part-time ...................... 2-0-2 
COS 1003: Scientific Study IIL.......... 5-0-5 


A classroom study of anatomy, manicuring, 
chemistry, cosmetics, facials, hair styling, theory of 
massage, scalp treatments, superfluous hair 
removal, grooming, and hygiene. Prerequisite: 
COS 1002.(F) 


COS 1003A: Part-time ...................... 3-0-3 
COS 1003B: Part-time ...................... 2-0-2 
COS 1004: Scientific Study IV........... 5-0-5 


A classroom study of chemistry, sanitation, 
Sterilization, hair coloring and lash and brow 
tinting, artistry in hair styling, beauty salon 
salesmanship management, electricity, cold waving, 
and hair shaping. Prerequisite: COS 1003 . (W) 


COS 1004A: Part-time ................0..06. 3-0-3 
COS 1004B: Part-time ...................... 2-0-2 
COS 1005: Scientific Study V............. 5-0-5 


__A course focusing on public relations as it 
dertains to the cosmetology profession. Student 
nust have accumulated 1200 hours previously in 
i cosmetology school as a prerequisite for the 
course. Prerequisite: COS 1004 and COS 1044. 
D) 
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COS 1005A: Part-time ................0...08 3-0-3 
COS 1005B: Part-time ...................... 2-0-2 
COS 1011: Mannequin Practice ....... 0-24-8 


A study of finger waving, pin curling, rollers, 
marcelling, hair relaxing, shampooing and rinses, 
scalp treatment, hair cutting, permanent waving, 
hairdressing and combing, hair tinting, bleaching, 
frosting, streaking, wig care, and styling. 
Prerequisite: COS 1004. (W) 


COS 1011A: (Part-time)...........0.6000. 0-12-4 
COS 1011B: (Part-time).................. 0-12-4 
COS 1022: Clinical Application I...... 0-24-8 


A study of live model performance. This course 
is designed to develop skills and un derstanding 
techniques and applications in the areas of 
bacteriology, pin curling, finger waving, rollers, 
permanent waving, marcelling, chemical relaxing, 
hair coloring, and hair cutting. Prerequisite: COS 
1011. (S) 


COS 1022A: (Part-time) 
COS 1022B: (Part-time) 
COS 1033: Clinical Application II .... 0-24-8 

A course providing continued laboratory 
practice and application of techniques in hair 
shaping, professional ethics, manicuring, chemistry, 
cosmetics, facials, hair styling, hair coloring (rinses, 
etc.), and scalp treatments. Prerequisite: COS 
1022. (SS) 


COS 1033A: (Part-time) 
COS 1033B: (Part-time) 
COS 1044: Clinical Application III... 0-24-8 

A continued study of laboratory practices in 
chemistry, sanitation, sterilization, hair coloring 
and lash and brow tinting, artistry in hair styling, 
cold waving, and hair shaping. Prerequisite: COS 
1033 (D) 


COS 1044A: (Part-time) 
COS 1044B: (Part-time) 
COS 1055: Clinical Applications IV.. 0-24-8 

An in-depth study of the advanced principles of 
chemistry as related to cosmetology. Includes 
definitions, descriptions, and iden tification through 
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classroom’ study, examinations, and 
demonstrations on live models. Prerequisites: 
successful completion of 1200 school hours and 
completion of COS 1004 and COS 1044. (D) 


COS 1055A: 
COS 1055B: 


(Part-time) ..........sssssees 0-124 
(Part-time) ..............0+4 O-12-4 
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| Diesel Vehicle Maintenance _ q 


HTM 1101: Truck Mechanics I........ 4-12-8 

A study of the power plants of heavy trucks 
which includes diagnostic procedures on 
Cummings, Detroit diesel Caterpillar, and other 
major engine brands. Engine systems studies will 
include fuel, cooling, lubrication, and other major 
components. Emphasis will be given to preventive 


maintenance operations on those systems. 


Students will learn how to repair engines in the 
truck and how to remove, repair, and re-install 
these engines. (F) 


HTM 1101A: (Part-time) .................. 2-6-4 
HTM 1101B: (Part-time) .................. 2-6-4 


HTM 1102: Truck Mechanics II........4-12-8 
A study of the power train of heavy trucks. 
Student will learn to remove, repair, and install 
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clutches, pressure plates, clutch release bearings, 
transmissions (both twin and triple countershaft), 
differentials, and other components of heavy truck 
power trains. Emphasis will be given to in-truck 
diagnosis as well as working bench repair 
procedures. Prerequisite: HTM 1101. (D) 


HTM 1102A: (Part-time).............000. 2464 
HTM 1102B: (Part-time)................... 2-64 


HTM 1103: Truck Mechanics III...... 4-12-8 

A study of chassis and suspension systems of 
heavy trucks. Students will learn to service and 
repair such components as tires and wheels, 
steering sector boxes, king pins, bushings, brakes, 
springs, and other components that comprise the 
suspension system and chassis components not 
covered in HTM 1101 and HTM 1102. Emphasi 


a 


will be given to preventive maintenance as well as 
diagnosis and repair procedures. Prerequisite: 
HT 1102. (D) 


HTM 1103A: (Part-time) .................. 2-6-4 
HTM 1103B: (Part-time) .................. 2-6-4 
HTM 1104: Truck Mechanics IV ....... 4-12-8 


A study of the electrical and hydraulic systems of 
heavy trucks. The electrical components will 
include diagnosis and repair of alternators, starter 
motors, D.C. generators, regulators, and electrical 
Circuits that make up the electrical systems of heavy 

trucks. Emphasis will be given to maintenance, di- 
agnosis, and repair of these systems. Prerequisite: 
HTM 1103. (D) 


“HIM 1104A: (Part-time) .....c.ccsssse.- 2-6-4 
HTM 1104B: (Part-time) .................. 2-6-4 
HTM 1105: Truck Mechanics V.......... 3-9-6 


A course to emphasize the use of servicing 
procedures learned in other courses. The main 


component of this course will be taking tractors in 
for service and repair. The instructor will attempt 
to simulate a typical service shop in which a 
student might find employment. The instructor will 
have the final authority in deciding which jobs will 
be taken in as he follows established college 
procedures. Students will be assigned repair jobs 
by the instructor. Instructor authorization is 
required before registering for this course unless 


HTM 1101, 1102, and 1103 have been 
completed. Prerequisite: HTM 1104. (D) 

HTM 1105A: (Part-time)............00-0... 1-3-2 
HTM 1105B: (Part-time)................... 1-3-2 
HTM 1105C€: (Part-time)................... 1-3-2 


| Drafting 


DFT 101: Technical Drafting............. 2-6-4 

An introductory study of the graphic lan guage, 
principles of mechanical drawing, and 
orthographic projection. Skills and techniques are 
included in the areas of freehand lettering, 
geometrical constructions, sketching and shape 
description, multi-view project, and sectional view. 


() 


DFT 101A: (Part-time) ..................04. 1-3-2 
DFT 101B: (Part-time) ..................... 1-3-2 
DFT 101F: Furniture Drafting........... 2-6-4 


_ An introduction to the field of drafting through 
the study of the graphic language. The student 
earns how to freehand letter, construct geometric 
igures, do freehand sketching, visualize shapes of 
pcs, make multi-view drawings, and construct 
sectional views. (F/W/S) 


DFT 102: Technical Drafting............. 2-6-4 
_ The application of sectional views to more 
complex problems, primary and secondary 
luxiliary views, simple and successive revolutions, 
ind the importance of shop processes, 
limensioning, and tolerancing. Includes in- 
roduction to drawing of threads, fasteners, and 
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springs; and the execution of design and working 
drawings. Prerequisite: DFT 101. (W) 


DFT 102A: (Part-time) ............0.0000. 1-3-2 
DFT 102B: (Part-time) ...........e.ce00000. 1-3-2 
DFT 103: Technical Drafting ............. 2-9-5 


A study of the practices of axonometric 
projection, oblique projection, and perspective 
projection. Intersections and developments are 
studied, along with the drawing of gears, cams, and 
electronic diagrams, and reproduction and control 
of drawings. Prerequisite: DFT 102 (S) 


DFT 103A: (Part-time) .................000. 1-6-3 

DFT 103B: (Part-time) ..................0.. 1-3-2 

DFT 110: Mechanics Drafting 
Interpretation [.............. 1-3-2 


A study in the interpretation and reading of 
blueprints. Includes development of the ability to 
read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, dimensioning procedures, and notes. 
Also includes a study of components that make up 
the front suspension, differential assembly, and 
brake assemblies. (F) 


DFT 111: Mechanics Drafting 


Interpretation II ............ 1-3-2 

A study in interpretation and reading of 
schematic prints and diagrams. Includes making 
sketches of electrical wiring and fuel system 
components for automotive engines and other 
internal combustion engines. Also covers learning 
to identify the various component of the systems 
by sketching and labeling parts. Provides practice 
in tracing wiring systems and diagnosing trouble by 
using schematics and diagrams found in the auto- 
motive service manuals. Prerequisite: DFT 110. 


(W) 


DFT 112: Auto Body Drafting 
Interpretation................ 2-3-3 
A study in the interpretation and reading of 
blueprints: Includes the development of the ability 
to read and interpret blueprints, charts, instruction 
and service manuals, and wiring diagrams. 
Provides information on the basic principles of 
lines, views, and dimensioning procedures as 
applied to the auto body. (S) 


DFT 113: Blueprint Reading: 
Mechanical. ..t...3.5. 02.0020: 0-3-1 
A study of the interpretation and reading of 
blueprints. Includes information on the basic 
principles of the blueprint lines, dimensioning 
procedures, and notes. (F) 


DFT 114: Blueprint Reading: 
Mechanical.................00. 0-3-1 
A further practice in interpretation of blueprints 
as they are used in industry. Includes a study of 
prints supplied by industry, making plans of 
Operations, introduction to drafting room 
procedures, and sketches as a means of passing on 
ideas, information, and processes. Prerequisite: 
DFT 113. (W) 


DFT 115: Blueprint Reading: 
Mechanical.................00. 1-3-2 
An advanced course in blueprint reading and 
sketching as related to detail and assembly used in 
machine shops. Includes the interpretation of 
drawings of complex parts and mechanisms for 
features of fabrications, construction, and assembly. 
Prerequisite: DFT 114 (S) 
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DFT 116: Blueprint Reading: Building : 
Trades.20. 2.443. 2. 0-3-1 

A study of the principles of interpreting 
blueprints and specifications common to the 
building trades. Includes development of 
proficiency in making three-view and pictorial 
sketches. (D) 


DFT: 119: Blueprint Reading: 
Electrical.......35.s4s.c0eee 2-3-3 
A study in interpretation of schematics, 
diagrams, and blueprints applicable to electrical 
control circuits found in industrial machinery. 
Sketching schematic diagrams for machinery 
control using appropriate symbols and notes 
according to the applicable code are part of this 
course. (W) 


DFT 120: Blueprint Reading: Welding — 
tide tsawes sists tes aatetes eae 0-3-1 

A thorough study of trade drawings in which 
welding procedures are indicated. Interpretation, 
use, and application of welding symbols, 
abbreviations, and specifications are included. | 
Prerequisite: DFT 113. (W) : 


DFT 121: Pattern Development and 4 
Sketching...............cccc00 0-3-1 

A continued study of welding symbols, methods” 
used in layout of sheet steel, and sketching of 
projects, jigs, and holding devises involved in 
welding. Special emphasis is placed on developing 
pipe and angle layouts by the use of patterns and 
templates. Prerequisite: DFT 113. (S) 


DFT 125: Computer Aided Drafting I.. 2-64 

A course designed to present the 2D Prime 
Medusa Drafting System as it applies to the 
drafting/design fields. It is designed to cover the 
basic menu utilities available for the use to solve 
general design/drafting problems. (D) | 


DFT 125A: (Part-time) ..............0.000 1-3-2 
DFT 125B: (Part-time) .................06.. 1-3-2, 
DFT 126: Computer Aided Drafting 

(CAD) Terie ceetec cece sven teem 2-6 2 


A continued study of the 2D Prime Medusa 
Drafting System as it applies to the drafting/design 
field with emphasis on Prime Medusa elements, 
lines, test, prims, clumps. Provide instructions on — 
the Pan-and-Zoom utilities. Also, an in-depth 
study of Auto-Cad in symbols and other attributes — 
related to Auto-Cad. Prerequisite: DFT 125. (S) ‘ 


‘DFT 201: Technical Drafting............. 3-9-6 
I An introduction to structural drawings, to- 
pographical drawings and mapping, pipe 
‘drawings, welding representation, graphs, 
alignment charts, empirical equation, and 
graphical mathematics. Prerequisite: DFT 103. (F) 


DFT 201A: (Part-time) .........0+..00+.00-. 2-6-4 
DET 201B: (Part-time) .......eccseceeoeeoe. 1-3-2 


DFT 204: Descriptive Geometry......... 2-6-4 
__ A graphic analysis of space problems involving 
points, lines, planes, connectors, and a 
combination of these. Practical design problems 
are stressed with analytical verification where 
applicable. Visualization is stressed on every 
problem. Prerequisites: DFT 102 and MAT-T 
102. (F) 


DFT 205: Design Drafting I.............. 2-9-5 
_ An introduction to basic design in the study of 
motion transfer mechanisms as they relate to power 
trains. Principles of design sketching, design 
drawing, layout drafting, detailing from layouts, 
production drawings, and simplified drafting 
practices constitute areas of study. Various 
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methods of specifying materials and workmanship 
are an integral part of the course. Prerequisites: 
DFT 204, MAT 102-T, and PHY 102. (W) 


DET 205A: (Part-time) ...........cc0-e.00.. 1-6-3 
DFT 205B: (Part-time) ..................... 1-3-2 


DFT 206: Design Drafting II.............2-9-5 
A research course in solving a problem in 
design by consulting various manuals and pe- 
riodicals and through laboratory experiments. A 
written technical report, preliminary design 
sketches, layout drawings, detail drawing, assembly 
and subassembly drawing, pictorial drawings, 
exploded assembly, patent drawings, and specifica- 
tions are required as part of the problem. 
Prerequisites: DFT 205 and MEC 210. (S) 


DFT 206A: (Part-time) ..................... 1-6-3 
DFT 206B: (Part-time) ..................... 1-3-2 


DFT 211: Mechanisms ..................... 3-3-4 

An examination of mathematical and drafting 
room solutions of problems involving the 
principles of machine elements. Includes a study 
of motions of linkages, velocities, and acceleration 
of points within a link mechanism and layout 


methods for designing cams, belts, pulleys, gears, 
and gear trains. Prerequisites: DFT 201, MAT 
103-T, and PHY 106. (W) 


DFT 1207: Machine Drafting ............ 1-6-3 

An introductory course in the use of instru- 
ments, lettering, orthographic drawings, and 
sections and views necessary to provide proper 
views. Emphasis is given to dimensioning. Cam 
layouts, motion diagrams, and timing are surveyed, 
Prerequisite: DFT 115 or approval by instructor. 
(D) 
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DRA 201: Introduction to Drama....... 2-2-3 

A survey of the basic technologies of staging 
plays designed to acquaint students with the 
techniques, arts, and sciences involved in bringing 


ECO 102: Economics I...............c0c0008 3-0-3 

The fundamental principles of economics 
including the institutions and practices by which 
people earn a livelihood. Included is a study of 
scarcity and choice, the marginal concept, the 
theory of comparative advantage, circular flow, and 
money and banking. (F) 


ECO 104: Economics II..............ess00. 3-0-3 
A continuation of the fundamental principles of 
economics including the market, supply and 
demand, monetary and fiscal policy, and 
stabilization. Prerequisite: ECO 102. (W) 


ECO 108: Consumer Economics.......... 3-0-3 

A course designed to help the student use 
resources of time, energy, and money to get the 
most out of life. It gives the student an opportunity 
to build useful skills in buying, managing finances, 


Education 


EDU 101: Child Growth and 
Development ...............0.. 5-3-6 
A study of the sequential development of 
children from infancy to seven years of age. 
Emphasis will be placed on gross motor de- 
velopment, fine motor development, language 


154 


DFT 1216: Die Blueprint Reading...... 0-3-1 
A course based on industrial blueprints and — 
standards and covering the difference between 
operation sheets and detailed tool drawings. — 
Includes assembly drawings. Sketching from 
finished drawings to provide a better visual picture 
of parts is stressed. Prerequisite: DFT 1207 or _ 
approval of instructor . (D) ; 


a play to an audience and to make students aware _ 
of the variety of talents, skills, and abilities necessary 
to produce a play. (D) 


| 


increasing resources, and in better understanding 
the economy in which he/she lives (W) 


ECO 201: Principles of Economics I.... 3-0-3 

A survey of basic economics. Includes the 
beginning of economic life, archetypal pre- 
industrial economics, the beginning of eco nomics 
as a science, economic revelation, classical 
economics, and modern economics theory. (F) a 


ECO 202: Principles of Economics II .. 3-0-3 

A study of economic activity, monetary policy, | 
fiscal policy, the public budget, taxation, price 
theory, and completions. Prerequisite: ECO 201 
(W) 


ECO 203: Principles of Economics III. 3-0-3 

The role of non-price competition, international 
trade and payment, economic development, and 
comparative systems. Prerequisite: ECO 202. (S) 


development, and socio-emotional development 
of the young child. Students will be given the 
Opportunity to assess the development of and 
design tasks appropriate for children at different 
stages of development . (D) 


rae 


EDU 102: Introduction to the Nanny 
| Profession I .................2. 3-0-3 
A study of the history of the nanny profession, 
qualifications of a nanny, working conditions, 
wages, and benefits. Emphasis is placed on 
professional image, personality types, travel, 
discipline, using community resources, and 
communication skills. (F) 


EDU 103: The Nanny Profession 

WALCO i ite asteckcesscoreecsscee 3-0-8 
__ A continued study of the nanny profession. 
Emphasis will be on the older child. Music, 


EDU 105: Workjobs....................2..+. 3-0-3 
An early childhood education course providing 
opportunities to explore manipula tive activities 
using familiar materials from the child's world The 
student will make activity games for the different 
developmental levels of children. Materials for 
these activities will be provided by the student. (S) 
(D) 


EDU 106: Child Care Credential I...... 3-0-3 
An introduction to the principles and practices 
of working with groups of children in the early 
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literature, and art appreciation, responsibilities 
living in someone else's home, and legal 
agreements will be discussed. Prerequisite: EDU 
102. (W) 


EDU 104: Children and Adolescents ...3-0-3 
A study of the sequential development of 
children and adolescents from eight to nineteen 
years of age. Emphasis will be placed on cognitive, 
physical, and affective development. Students will 
be given the opportunity to study theory and 
practical application with coping mechanism and 
problem intervention techniques offered. (S) 


learning years. This courses provides the first half 
of instruction necessary to qualify for the North 
Carolina Child Care Credential. Areas of study 
include the role, behavior, traits, and characteristics 
of an effective child care provider; the major areas, 
characteristics, and principals of child growth and 
development for children birth through age twelve; 
and acceptance and respect for a child’s 
individuality, culture, and homelife. (F) 


EDU 107: Child Care Credential II..... 3-0-3 
An overview for individuals working in the child 
care profession. This course provides the final half 


of instruction necessary to qualify for the North 
Carolina Child Care Credential. Areas of study 
include the elements in the child’s learning 
environment that will provide for physical, 
social/emotional, and cognitive/language learning 
and development; positive guidance for children, 
and health and sanitation standards that promotes 
healthful environment for children. Prerequisite: 
EDU 106. (F) 


EDU 111: Seminar and Practicum...... 1-4-3 

A course to develop occupational compe- 
tencies through experience and practice in a 
simulated classroom laboratory or through on-the- 
job experience in a work program. The student 
will participate in learning activities and problem- 
solving activities relating to children. Prerequisites: 
EDU 202, EDU 221 and approval of early 
childhood education advisor .(D) 


EDU 112: Emotional Development of Young 

Children. 2c.3 efi sexe vee esas 1-0-1 
A study of the preschool child's development and 
expression of emotions. Emphasis is given to 
identifying and understanding a young child's 
emotions. (D). 


EDU 113: Disciplining the Young 

Childtseay, oc cssectedec cc eae 1-0-1 
A study of developing proper behavior in young 
children. Emphasis is placed on the relationship 
between behavior and self-concept, as well as 
behavior and psychological development. Topics 
include effective discipline methods, prevention 
and discipline problems, and development of a 
discipline policy for child care centers and day 
care homes. (D) 


EDU 114: Seasonal Topics in Early 

Childhood Education........ 1-0-1 
A methods course in early childhood education 
emphasizing activities appropriate for fall, winter, 
spring, and summer. Activities for preschoolers 
may include art, games, movement, language, 
drama, poetry, music, and cooking: all with a 
seasonal theme. (D) 


EDU 200: Movement, Drama, and 
PLAY 3 ic ccs tienes ss shacontpan cots 3-2-4 
An activity course exploring the use of music 
and drama in recreational settings. Emphasis is on 
musical and dramatic activities which can be used 
effectively with children, adults, and special groups. 
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Practice sessions stressing the use of instru ments, 
aids, and materials are offered. (D) 


EDU 201: Introduction to Education ...3-0-3 

A study of education as an institution in society, 
its historical background, function, and — 
organization. Emphasis is placed on curriculum | 
and instructional practices. (D) 


EDU 202: Introduction to Early Childhood 
Education...........cccccssscees 3-0-3 

A study of the recent trends in early childhood — 
education, current education models, and 
educational philosophy of early childhood 
education. Emphasis is placed on experiences, 
facilities, media, and planning and implementing 
appropriate programs of various levels of the 
development of children. (D) 


EDU 203: Health and Nutrition.......... 3-0-3 
A study of basic nutrition with emphasis on 
methods of helping young children and their 


families learn nutritional concepts for more 
healthful living. (F) 


EDU 206: Literature for Young 5 
Children \ii4.:..53...40s 3-0-3, 

A study of children's interests, significant authors 
and illustrators, indexes to children’ S literature, and 
bibliographies and aids in the selection of 
children's books. The course covers reading in 
books for children from birth through the 
intermediate level with the emphasis depending of on 
student needs. (D) 2 


EDU 207: Infants and Toddlers ......... 3-0-3, 
A course on the care of infant and toddler children 
from birth to age 36 months. The course includes 
a survey of various forms of child care, age- 
appropriate curriculum, and the physical, social, 
emotional, cognitive and language development of 
the young child. Other topics are indoor and 
outdoor equipment, materials, working with the 
parents, and the responsibilities of the care gi 


(D) 


EDU 208: Early Childhood 

Administration ................ 3-0-3 
This course details the duties and responsibilities of 
the administrator of a child development center 
and a child day care home. It includes the 
preparation, implementation, and evaluation of 
educational goals. Emphasis is placed on the 


North Carolina child care laws and the 
interpretation of these regulations. (D) 


EDU 220: Language Experience in 
Education 3-0-3 
A course to examine the language development 
of children in relation to adult models and the 
child's early experiences. Case studies will provide 
opportunities to analyze problems of adult-child 
communication and to develop guidelines for 
establishing effective communication patterns with 
children. Exercises to develop better listening skills 
will be provided. Media use in reading, 
handwriting, spelling, and language will be 
examined. (D) 


EDU 221: Early Childhood Methods and 


Materials 5-3-6 
A course to enable the student to select cur- 
riculum materials and teaching techniques 


Seeeeeeeevesoceoescece 


appropriate for early childhood education, 
including specific activities for the development of 
the child in the areas of social science, 
mathematics, and science. (D) 


EDU 230: Seminar and Practicum 
A course to develop occupational compe- 
tencies through experience and practice in a 
simulated classroom laboratory or through on-the- 
job experience in a work program. The student 
will be given opportunities to apply knowledge 
acquired in previous child care studies. The 
student will be supervised by the instructor and/or 
employer. The student will participate in learning 
activities and problem solving activities relating to 
preschool children. Prerequisite: EDU 112. (F) 


ELC 101: Basic Electricity................. 2-6-4 

A course in the basic understanding and 
application of electricity to modern industrial 
machinery. Includes a study of direct current 
motors, motor controls and protecting devices, 
transformers, and the industrial ap plication of this 
equipment. (F) 


ELC 102: Intermediate Electricity 

A continuation of the study of direct current 
control devices, proceeding into the study of basic 
alternating current as related to industrial 
machinery. Emphasis will be given to electrical 
installation procedures such as connecting, 
lighting, heating, and machinery to electrical 


sources. Prerequisite: ELC 101. (W) 


ELC 115: National Electrical Code 3-0-3 
; A course providing instruction and application 
in the use of the current National Electrical Code 
and how it aides those concerned with electrical 
Safety in understanding the scope and intent of the 
| National Electrical Code. (S) 


———— CONLOL .. esse eeeeeseeseeeeeeeees 2-6-4 
A study of basic industrial electronic systems 
such as motor controls, alarm systems, heating 
systems, and controls, as related to industries. 
Prerequisites: ELC 101 and ELC 102 (F) 


| 
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ELC 121: Electrical Trouble- 
Shooting 2-3-3 
A training course in making electrical ad- 
justments and related maintenance operation. 
Includes use of test equipment and circuit logic for 
fast and efficient location and re pair of electrical 
circuits. Prerequisites: ELC 101, ELC 102, and ELC 
119 (D) 


ELC 1112: Direct and Alternating 


5-9-8 
A study of the electrical structure of matter and 
electron theory and the relationship between 
voltage, current, and resistance in series, parallel, 
and series-parallel circuits. Also includes an 
analysis of direct current circuits by Ohm's law and 
Kirchoff's law, a study of the sources of direct 
current voltage potentials and fundamental 
concepts of alternating current flow, reactance, 
impedance, phase angle, power, and resonance. 
Covers analysis of alternating current circuits. (F) 


Seeeoeeeeesovecsosoeosvee0ees 


ELC 1112A: (Part-time).................... 

ELC 1112B: (Part-time) 
ELC 1113: Alternating Current/Direct 

Current and Machines/Controls 

5-9-8 

A study providing fundamental concepts in 

single and polyphase alternating current cir cuits, 


SCOCSHHSEHSTOOSHHEHOHHOSOHEOEESEEEEOSES 


voltages, currents, 
transformers, and motors. Includes instruction in 
the use of electrical test instruments in circuit 
analysis, the basic concepts of AC and DC 
machines and simple system controls, and an 
introduction to the type of control used in small 
appliances such as thermostats and timers or 
sequencing switches. Prerequisites: ELC 1112, 
and MAT 1115. (W) 


ELC 1113A: (Part-time)...............00066 3-6-5 
ELC 1113B: (Part-time).................... 2-3-3 
ELC 1121: Electrical Machines and 


Controls en R235 


power measurements, 


An introduction to the construction, operation, 


and utilization of direct current and alternating 
current machines. Covers familiarization with the 
various types of machine control devices. 
Prerequisite: ELC 1112 (S) 


ELC 1122: Electrical Maintenance ..... 3-6-5 

A study of those parts of the electrical code 
which affect the work of the industrial 
maintenance electrician. Practical experience is 
provided in wiring, installing, and connecting the 
various types of services for lighting, heating, and 
power installations. Training is provided in trouble 
shooting and in the identification and testing of 
circuits, making mechanical adjustments, and 
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related maintenance operations. Schematic dia - 
grams are used showing the plan of operation for 
each system. Prerequisites: ELC 102, ELC 1121. 
(SS) | 


ELC 1124: Residential Wiring......... 4-12-8 
A course providing instruction and application 
in blueprint reading, planning, layout, and 
installation of wiring in residential ap plications such | 
as services, switchboard, lighting, fusing, circuit — 
breakers, wire sizes, branch circuits, conduits, and 
use of National Electrical Code regulations. 
Prerequisite: ELC 1113. (SS) 


ELC 1124A: (Part-time).................... 2-6-4 
ELC 1124B: (Part-time).................... 2-6-4 


ELC 1125: Commercial and Industrial | 
Wiring... 2.0.80 8N ee 

A study in layout, planning, and installation of 

wiring systems in commercial and industrial _ 

situations with emphasis upon blueprint reading 

and symbols, the related National Electrical Code, — 

and the application of the fundamentals to 
practical experience in wiring, conduit 
preparation, and installation of simple systems. 
Prerequisite: ELC 1113 . (SS) F 


ELC 1125A: (Part-time).................... 2-0-4 
ELC 1125B: (Part-time).................... 2-6-4 


uJ 


ELN 111: Circuit Analysis I............... 2-4-4 

A study of the electrical structure of matter and 
electron theory and the relationship between 
voltage, current, and resistance. Includes analysis 
of direct current circuits by Ohm's Law, Kirchoff's 
Law, and Thevenin's Theorem. (D) 


ELN 112: Circuit Analysis II............. 2-4-4 

Covers fundamental concepts of alternating 
current flow, reactance, impedance, phase angle, 
power factor, and resonance. Also includes 
analysis of alternating current circuits. Prerequisite: 
ELN 111. (W) 


_ELN 124: Electronics Fundamentals ... 2-4-4 
_ A course designed to develop a thorough 
understanding of basic electronic theory and 
principles and to introduce the student to the 
Concepts, equipment, and components necessary 
to this understanding. Application of principles in 
the laboratory is an integral part of the course. 
Prerequisite: ELC 101. (F/W) 


ELN 134: Intermediate Electronics.... 2-4-4 

A direct continuation of ELN 124. Requires 
students to work with individual circuits and their 
application. Emphasis is placed on power 
supplies, amplifiers, oscillators, transmitters and 
receivers, transmission-line antennas, switching 
and gating circuits, as well as the test equipment 
associated with the above. Identification, design 
and analysis, and determination of expected 
outputs from specific inputs of circuits are an 
integral part of the course. Laboratory experiments 
‘are used to substantiate theory and develop 
‘Measurement techniques. Prerequisite: ELN 124 . 
(W/S) 


ELN 220: Electrical Machinery and 


A study of fundamental concepts of single and 
polyphase alternating current circuits, voltage, 


| 


Includes the basic concepts of AC and DC 
machines and their control. Prerequisites: ELN 
111, ELN 112 or ELN 101 and ELN 102. (SS) 


ELN 224: Advanced Electronics ......... 2-4-4 
_ A continuation of ELN 134. Includes appli- 
cation of handy, rule-of-thumb approximations 
and simple, practical approaches to designing 
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solid-state circuits. Students also learn how to 
service the solid-state and digital circuits and 
components in home, laboratory, and industrial 
systems. A significant segment of the course deals 
with an introduction of micro-wave theory and 
measurements. Prerequisite: ELN 134. (S/SS) 


ELN 234: Digital Electronics ............. 2-4-4 

A systematic introduction to the digital circuits, 
the concepts, and the systems that are basic in 
nature. The goal is to lead the student from the 
simplest discrete switch devices, such as 
semiconductor diodes and transistors to the late 
highspeed integrated circuits and digital 
instrumentation systems. Laboratory experiments 
are utilized to substantiate theory. (SS) 


ELN 238: Microprocessors................ 2-4-4 
A general overview of microprocessors and 
minicomputers. Prerequisite: ELN 234. (S) 


ELN 240: Microprocessor 
Interfacing.................000 Dnt § 
A study of interfacing concepts and how 
standard peripheral devices operate and interface 
to a microprocessor system. Prerequisite: ELN 
134. (F) 


ELN 250: Electronic Automation........ 2-4-4 

The study of automated manufacturing systems 
using microprocessor, programmable controllers, 
and systems. An introduction to robotics. 
Prerequisite: ELN 224. (S) 


ELN 254: Electronic 
Instrumentation.............. 2-4-4 
An introductory study of electronic instru- 
mentation for measurement and control of 
physical variables. Course emphasis is placed on 
transducers used in industrial environments. 
Prerequisite: ELN 134. (W) 


ELN 260: Communication Electronics.. 2-4-4 

A course to introduce the student to the basic 
theory of electronic circuits as used in 
communications. Emphasis is placed on am- 
plitude modulation, frequency modulation, RF 
amplifiers, transmission lines, and anten nas. 
Prerequisite: ELN 224. (S) 


ELN 270 : Consumer Electronics 
An introductory study of trouble shooting and 
repair consumer equipment such as television, 
radio-stereo equipment, video equipment, and 
electronic games. Prerequisite: ELN 224. (S) 


ELN 274: Industrial Electronics 2-4-4 
A study of the application of electronic circuits 
used to control industrial processes including 
solid-state, feedback systems, servo-mechanisms, 
correcting devises, input transducers and 
measuring devices. Prerequisite: ELN 224. (S) 


ELN 275: Fiber Optics 2-4-4 
The study of the fundamentals of fiber op tics 
including optical energy, nature of light, principles 
of transmission, and various fiber types, their 
construction, and how they propagate light. (SS) 


ELN 280: Electronic Trouble-Shooting 2-4-4 

A course designed to provide a guide to basic 
practical trouble-shooting of electronic circuits. 
The student will learn to systematically analyze 
circuits, locate faults, and repair them effectively. 
Prerequisite: ELN 224. (S) 


ELN 290: Electronic Applications 2-4-4 

The study of the application of electronics to 
industry, communications, entertainment, and — 
medicine. Facilities using electronics will be visited. 
Prerequisite: ELN 224. (S) 


ELN 1118: Industrial Electronic 


eeeeeossesesesseseeseesesese 


2-6-4 
A study of the basic theory, operating — 
characteristics, and application of diodes, triodes, 
tetrodes, pentrodes, transistors, FETS, and 
integrated circuits. Includes an introduction to 
amplifiers and solid-state theory. Prerequisite: ELC 
1113. (D) | 


ELN 1119: Industrial Electronic j 
Controls 2-6-4 
A study of basic industrial electronic systems | 
such as motor controls, alarm systems, heating — 
systems and controls, amplifiers controls, welding — 
control systems, solid state devices, and other basic — 
types and systems commonly found in most 
industries. Prerequisite: ELN 1118. (D) ‘e 


Peeecsecoescseseseveccsese 


Engineering Graphics 


EGR 101: Engineering Graphics | 2-4-3 

An introduction to the field of drafting in which 
the student begins the study of lettering, 
geometrical construction, projections, sections, 
auxiliary projection, revolution, pictorial drawing, 
intersection, and development. 
fasteners, springs, and gears; detail and assembly 


ENG 097: Pre-Writing 3-0-3 
The study of the basic techniques of writ ing 
designed to prepare the student for the successful 
completion of English 101. Emphasis will be 
placed on development and _ organization; 
grammar study will be individualized. (D) 


ENG 098: Basic Grammar I 2-3-3 

The study of basic English grammar with 
emphasis on terminology, identification of the parts 
of speech and their function within sentences, and 


The drawing of 
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drawings; and tracing and reproduction methods. 
are studied. (W) 


EGR 102: Engineering Graphics II..... 2-43 

A graphic study of descriptive geometry 
including points, planes, warped surfaces and 
combinations of these elements as they relate to ih 
field of engineering. (D) 


identification of clauses and phrases. Prerequisite: 
English Placement Inventory. (F/W/S/SS) 


ENG 099: Basic Grammar II.............. 2-3-3 
The study of English grammar designed to aid 
the student in the improvement of self-expression, 
both written and oral. The approach is functional 
with emphasis on grammar, diction, sentences, 
punctuation, and spelling. Prerequisite: bag 
Placement Inventory. (F/W/S/SS) Me 


ENG 101: College Composition I........ 3-2-4 

The study of the use of the English language 
through the mediums of grammar and written 
composition. Prerequisite: English Placement 
Inventory and reading proficiency or completion 
of RDG 094. (E/W/S/SS) 


ENG 102: College Composition II ...... 3-0-3 
The study of the English language through the 
medium of written composition, with emphasis on 


ING 103: College Composition III..... 3-0-3 

The study of the English language through the 
aedium of written composition with emphasis on 
he interpretation and evaluation of poetry, drama, 
nd fiction. Prerequisite: ENG 102 or ENH 102 
D) 


‘NH 101: English Honors: 

Composition ................... 3-0-3 
_ An interpretative study of classic and cur rent 
ction, with emphasis on the development of 
ritical thought, composition skills, and research 
schnique. Prerequisite: English Placement 
iventory and recommen dation. (D) 
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the development of the essay and the research 
paper. Prerequisite: ENG 101 or ENH 101. 
Corequisite: ENG 102R. (W/SS) 


ENG 102R: Computer Writing Lab......0-2-1 

A lab designed to assist students with basic 
computer skills, word processing, writing, and 
research. Course meet requirements for 
competence in use of computer. Required for 
College composition students. (W/SS) 


ENH 102: English Honors: 
Composition ................2.. 3-0-3 
An interpretative study of poetry, with emphasis 
on scholarly analysis, oral readings, and 
composition skills. Prerequisite: ENG 101 (with 
recommendation) or ENH 101. 


ENH 103: English Honors: Literary 
ANALYSIS 22 oye c.cceeccsesecsseee 3-0-3 
A study of the development of drama from the 
time of the fifth-century Greeks to the twentieth 
century, with emphasis on both oral and written 
interpretative skills. Prerequisite: ENG 102 (with 
recommendation) or ENH 102. (D) 


ENG 104: Technical Writing ............. 3-0-3 
The study of the organization and the 
techniques of modern report writing, with 
emphasis on developing typical reports, using 
writing techniques and graphic devices. 
Prerequisite: ENG 102 or ENH 102. (S/SS) 


ENG 105: Business Correspondence ... 3-0-3 

A study of the basic techniques in writing 
business communications, with emphasis on the 
writing of clear, forceful, and psychologically 
sound letters, and on the composing of clear and 
objective memos. (W/S/SS) 


ENG 106R: Computer Writing Lab ..... 0-2-1 
A lab designed to assist students with word 
processing, writing, and research. (D) 


ENG 110: Studies in Fiction.............. 3-0-3 

The study of fiction and the major philosophical 
concepts and social conflicts which are present in 
fiction. Prerequisite: ENG 103. (D) 


ENG 201: English Literature............. 3-0-3 
A survey of English literature from the Anglo- 

Saxon invasion to the Restoration Period, 449- 

1660. Prerequisite: ENG 103 or ENH 103 (F) 


ENG 202: English Literature............. 3-0-3 
A continuation of ENG 201 beginning with the 

Restoration Period, 1660, to Accession of Victoria, 

1837. Prerequisite: ENG 103 or ENH 103 (W) 


ENG 203: English Literature............. 3-0-3 
A continuation of ENG 201 and 202 beginning 
with the Accession of Victoria, 1837, to the 


Foodservice Management q 


FSO 101: Introduction to 
Foodsertvice.r..c desserts 3-0-3 
An introduction to and history of foodservice 
and the outlook for the foodservice industry. 


Broad goals and specific objectives of training with — 


an investigation of job opportunities and personal 
qualifications will be included. (D) 


FSO 102: Food Preparation I............ 3-3-4 

A study of the scientific principles of food 
preparation and cooking procedures, including 
preparation of beverages, salads, stocks, soups, 
sauces, and gravies. (D) 
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twentieth century, with major emphasis on Twain, — 


twentieth century. Prerequisite: ENG 103 or 
103. (S) 


ENG 204: American Literature .......... 3-0-3 

The study of American literature from the 
Puritan Age to the Romantic Movement. 
Prerequisite: ENG 103 or ENH 103. (F) 


ENG 205: American Literature .......... 

A continuation of ENG 204 beginning with the 
Romantic Movement and extending through the 
rise of Realism, with major emphasis on Poe 
Emerson, Thoreau, Hawthorne, Whitman, and | 
Melville. Prerequisite: ENG 103 or ENH 103. (W) _ 


ENG 206: American Literature .......... 3-0-3 | 
A continuation of ENG 204 and 205 beginning — 
with the Realistic Movement and extending into the 


| 


Steinbeck, Faulkner, Hemingway, . Dreiser, 
Sandburg, Frost, Lewis, Anderson, and Porter. 
Prerequisite: ENG 103 or ENH 103. (S) 


ENG 209: Spanish Literature in , 
Translation ...........0..00000. 3-0-3 

A study of the masterpieces of Spanish literature 

in drama, poetry, short story, essay, and the novel. 
Not to satisfy the foreign language requirement. 
Prerequisite: ENG 103 or ENH 103. (D) 


ENG 1102: Communication Skills....... 3-04 ; | 

A study of effective communication with 
emphasis on language usage in speaking and | 
writing. (W/S/SS) 


: 


FSO 103: Equipment Layout and 


A study of institutional equipment, its use and | 
care. The course is designed to teach methods of 
simplifying work though effective use and care of 
large and small equipment with emphasis on time 
and motion economy. (D) 


FSO 104: Sanitation and Safety......... 

A study of sanitation standards and safety y 
procedures as related to food storage, pe on, 
and service. (D) 


FSO 106: Nutrition I..................0000. 3-0-3 

A study of the principles of nutrition using the 
basic four food groups and the application of these 
principles to the planning of nutritionally adequate 
diets. (D) 


FSO 107: Baking [I ........0..c.ccccescessees 4-2-5 
An introduction to the principles and de- 
velopment of skills in baking. (D) 


FSO 109: Production Management..... 3-0-3 

A study of the use of standardized recipes and 
portion control, worksheets, score sheet for 
judging food products, plan of work to improve 
work methods, and further emphasis on motion 
economy. (D) 


FSO 110: Field Work...................... 0-30-3 

Provides a practical introduction to the broad 
field of foodservice. Students will be evaluated by 
the instructor as to the student's performance and 
abilities. The dietitian, manager, and/or the owner 
of the foodservice establishment in the student's 
area of specialty will also be consulted for student 
evaluation. (D) 


BO EEE ME SEMINAL........00..cccescccccceses 2-0-2 
The purpose of this seminar is two-fold: job 
orientation and evaluation of job experience. (D) 


FSO 112: Food Preparation IL.......... 3-3-4 

A study of the scientific principles of food 
preparation and cooking procedures. Emphasis 
will be placed on meat analysis and cutting as well 
4s meat, poultry, fish, and shellfish cookery. (D) 


FSO 117: Baking II ...................00000. 4-2-5 
The development of artistic skills related to 
ooking. (D) 


"SO 122: Food Preparation III......... 3-3-4 
_ A study of the scientific principles of food 
reparation and cooking procedures, with 
mphasis on whole meal preparation. Included 
vill be vegetable cookery, preparation of breakfast 
lishes, and appetizers. (D) 


‘SO 202: Food Preparation IV.......... 3-3-4 
_ Emphasis on experimental cookery as related to 
uality control, study of food standards and 
pecifications. (D) 
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FSO 203: Organization and 
Management .................. 3-0-3 
A study of the organization structure, the 
application of the principles of scientific 
management, and the effectiveness of personnel as 
related to successful foodservice operation. (D) 


FSO 204: Food Purchasing and Cost 
Controls. eee 3-0-3 
The study of sound food purchasing methods 
and procedures based on cost control, 
specifications, quantity, and storage. (D) 


FSO 205: Nutrition II ................0..00 3-0-3 

A study of the principles of nutrition as applied 
to institutional menu planning including the Type 
A lunch, cycle menus, and modified diet planning. 
(D) 


FSO 206: Financial Management....... 3-0-3 

A comprehensive study of financial man- 
agement related to the foodservice operation, 
including food, labor, and equipment cost; 
operating and overhead expenses; personnel 
policies; and record keeping. (D) 


FSO 207: Food Merchandising .......... 3-0-3 
A study of food merchandising with emphasis 
placed on the art of food preparation and service. 


(D) 


FSO 210: Field Work..................... 0-10-1 
A practical work experience in the student's 
choice of foodservices. The experience will be 
conducted under the direction of the instructor 
and with the cooperation of the employer. (D) 


FSO}211: .Seminarein eet ie... 2c 2-0-2 
A course designed for job orientation and 
overall evaluation of work experience. (D) 


FSO 212: Food Preparation V ........... 3-3-4 

A study of the scientific principles of food 
preparation and cooking procedures, including 
the planning and preparation of modified diets 
and Type A lunches. (D) 


FSO 215: Menu Planning and Modified 
Dieter esctast ate nese ss neste ts 3-0-3 
The study of various modified diets, their 
preparation and uses as related to menu planning. 
Basic principles of nutrition will be applied as well 
as other factors such as facilities, availability of 
foods, equipment and type of foodservice. (S) 


| Furniture 


FUR 102: Construction and 
Billing J pnsiz sasenccntenserchs 1-3-2 
A course emphasizing proper construction of 
case goods and frame stock including the study of 
basic construction theory; identification of 
furniture construction terms; interpretation and 
reading of furniture working drawing; information 
on blueprint lines, dimensioning, procedure, and 
notes; and basic knowledge of materials. (W) 


FUR 107: Finishing Methods and 
Materialsjzi.. 22 elas 2-3-3 
A study of the finishing methods and materials 
now used by the furniture industry—process of 
color, filling of pores, sealing, glazing, body coats, 
and rubbing. Emphasis is placed on various 


Geography 


GEO 201: Physical Geography........... 3-2-4 

A course in physical science that emphasizes 
world and water formations, weather, soil, 
vegetation, map reading, and the relation of human 
activity to the physical environment. Lab reports 


HEA 100: Cardiopulmonary Resuscitation 
and First Aid ................0. 0-2-1 
A course designed to train in cardiopulmonary 
resuscitation and first aid procedures. Students 
completing both components of the course are 
certified by the American Red Cross. (D) 


HEA 101: Orientation to Health 
Professions ...............0000 1-0-1 
This course is designed to orient and prepare 
students for expectation s and requirements of 
allied health programs. Content includes 
information concerning specific program policies, 
procedures and requirements; registration 
process; curriculum sequence and use of the 
Learning Resource Center. 
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methods of drying. Covers advantages and 
disadvantages of material handling, equipment 
needs, spray guns, conveyors, and rubbing. (SS) 


FUR 112: Routing, Scheduling, and 
PLOCESSING ............0eeeeeeee 2-3-3 

A comprehensive study of materials and 
methods of furniture manufacturing. Includes the 
flow of material through various departments and 
equipment now used by industry; the study of 
main and alternate processes and their relation to 
cost, labor, waste, and time; the use of charts an | 
the study of material properties and their relation to 
the work cycle. Prerequisites: FUR 104, FUR 10m 
FUR 108 or approval of instructor. (W) 2 


provide practical experience in dealing with above 
concepts. (D) P 


GEO 202: Regional Geography.......... 3-0-3 

A survey of the major world regions with 
emphasis on the techniques of thinking geo 
graphically about world problems. (D) 


HEA 103: Medical Terminology......... 0-3-1 
A course designed to give an in-depth 
knowledge of medical terminology necessary for a 

career in the allied health area. (F) a 


HEA 110: Gerontology I: The Aging 
Process ..032.5.08:, SR 3-0-3 
A course designed to provide health-related 
personnel and others who work with the older 
persons in institutional, home, or community 
settings with a basic understanding of the physical, — 
emotional, and social changes which the older 
adult must face in later life. (D) F. 


HEA 200: Allied Health Management 3 
Procedures..............<im 3-0-3 

A course designed for students in health care 
fields who have had no experience in 
management. Includes interpersonal rela- 


tionships, communications, personnel man- 


agement, and work organization. Motivation and 
the practical aspects of organizational planning are 


discussed along with problem-solving techniques 
and the ethical aspects of management. (SS) 


History 


HIS 101: Western Civilization.......... 3-0-3 


A survey of the ancient near East, the classical 


civilizations of Greece and Rome, and the new 
religious civilizations of the Middle Ages. (F/SS) 


HIS 102: Western Civilization.......... 3-0-3 

A survey of the Ages of the Renaissance and the 
Reformation; exploration, colonization, and the 
Commercial Revolution; the Age of Absolutism: the 
Age of Democratic Revolutions; and the 
Napoleonic Era. (W/SS) 


HIS 103: Western Civilization.......... 3-0-3 
_ A survey of the Industrial Revolution, the 
Juropean political revolts of 1830 and 1848, the 
olitical unification of Germany and Italy, World 
War I and its aftermath, the rise of European 
otalitarian States, the upsurge of nationalism in 
ifrica and the Orient, World War II, and the Cold 


ee 
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War Communist-Free World competitive coexis- 
tence. (S/SS) 


HIS 201: American History ............... 3-0-3 

The study of the origins and development of the 
United States through the presiden tial election of 
1840. (F) 


HIS 202: American History............... 3-0-3 

The study of the history of the United States 
covering the sectional conflict, the Civil War 
Reconstruction, and the Black experience in 
America through the 1960's. (W) 


HIS 203: American History............... 3-0-3 
The study of the history of the United States in 
the twentieth century. (S) 


HIS 206: North Carolina History........ 3-0-3 


A survey of events and developments occurring 


in the history of the state. Includes European 


background and early settlers; the colonial, 
antebellum, and reconstruction periods; and the 
Modern period. (D) 


Human Development | 


HDV 101: Human Development.......... 0-2-1 

A course designed to give the student an 
orientation to college and to provide practical 
experiences in academic skills. The student is 
taught how to read and study a textbook, how to 
take notes, and how to prepare for tests. The 
course also provides an intro duction to self- 
awareness and personal assessment in relation to 
life planning and an introduction to career 
decision making. (D) 


HDV 102: Human Potential ............... 1-2-2 
A course designed to give the student positive 
feedback to develop a positive self-concept, clarify 


HUM 101: Ideas That Changed the 
World aster eect ae 4th 4 
A systematic study of the great ideas of each 
period of Western history, beginning with the 
earliest civilizations and ending with the advent of 
the Enlightenment. Emphasis will be placed both 
on developing a greater understanding of the 
people who created these ideas (and their 
societies) and on exploring the influence of these 
ideas on the art, drama, literature, and music of 
these periods. Prerequisite: ENG 102 or ENH 102. 
(D) 


HUM 102: Ideas That Changed the 
WOrld Uy cen ieee ceils 40)4 
A systematic study of the changes that have 
taken place in the art, science, literature, drama, 
philosophy, and music of Western civilization since 
the advent of the Enlightenment. Special emphasis 
will be placed on developing an understanding of 
the effect these changes have had on the twentieth 
century. Prerequisite: ENG 102. (D) 


HUM 103: Math and the Arts............ 3-0-3 

A course designed to teach the relationship 
between mathematics and the arts (painting, 
sculpture, literature, architecture, music, 
photography, and film) in each period of Western 
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preparation for planning for life-time goals and the 
world of work. (W/S) 


HDV 103: Career Planning and Job 
Placement...:..2.:...0-0seunaae 1-0-1 
Through practical experience in preparing 
letters of application and resumes and in : 
conducting himself/herself successfully in the job _ 
interview situation, the student will learn how to 
locate and get jobs. Included will be an 
orientation to the CCC and TI Job Placement 
Service. This course is recommended for all 
students nearing graduation. (S/SS) 


values, and assess personal strengths and abilities in : 
: 


| 
| 


| 

| 
| 
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history. Emphasis is placed on demonstrating the 
manner in which art and mathematics both grew 
out of and in turn influenced the culture of each 
period. (S) 


HUM 104: Survey of Great Works ...... 3-0-3 

An examination of selected great literary works 
or selections from great works. Emphasis will be 
placed on developing and answering interpretive 
questions intended to explore an author’s meaning 
and to deepen a student’s understanding of these 
works. (D) 


HUM 105: Myth and Personal Identity 3-03 
A course designed to explore the ways in which _ 
myth, ritual, and individual psychological 
transformation work to shape personal identity in 
modern life. A variety of cultural sources, past and 
present, will be examined. Topics will range from 
the historical foundations of myth in tribal cultures — 
and in Western Civilization to the mythic elements | 
present in fairy tales, modern movies, a | 
and initiation rites. (D) ; 


HUM 200: The South in a Changing World — 
3-1 2 


A course designed to teach the student about 
culture and values; political systems; economic 


systems, work and the individual; and the future as HUM 201: American Women's 
_ these four concepts operate in America, the South , Studies 0.56566 csccccsssnbedes.< 3-0-3 


and the Appalachian mountains and foothills. The A study of the history, literature, and social roles 


student will be encouraged to evaluate concepts of women from colonial America to the present. 
and experiences in a personal way. Prerequisite: (D) 


_ RDG 094 or proficiency. (D) 


Independent Study 


Subject Area 198 Independent Department. Student requirements for 

Study .............1-6 credit hours Independent Study courses are as follows: must 

Eligible students may apply to take a course that have a 3.0 GPA, must meet with instructor a 

is listed in the school catalog but that is not being minimum of one hour per week, course cannot be 

offered during the designated quarter. Students a lab course, course cannot be a repeat, and must 
should apply through the Student Development have approval of the department dean. (D) 


Individual Study 


Independent Study............ 1-6 credit hours With an instructor serving as consultant. 
Eligible students may wish to pursue the study Permission must be ob tained from the dean of the 
of a particular study which is not listed in the | department in which the study will be done. For 
school catalog. Under the individual study information on individual study, the student 


program, the student designs and pursues a project ere ees with the appropriate department 
ean. (D 
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Industrial Maintenance | 


IMT 101: Basic Materials Handling ... 2-6-4 

A course providing the student with practical 
experiences in the handling of materials found in 
industry with a forklift. The student learns to rig 
materials, stack materials, and move materials in a 
safe, efficient manner with a forklift. Use of a forklift 
to remove and replace large heavy machines parts 
is practiced. Basic materials handling safety is 
stressed throughout the course. Forklift repairs 
and preventive maintenance are part of this course. 
Prerequisite: ISC 102. (S) 


IMT 201: Maintenance 
Applications I................. 2-6-4 
A general introductory hands-on course in how 
to logically troubleshoot, adjust, and repair 
industrial machinery. Various component failures 
are simulated on industrial machinery by the 
instructor. The student studies the failure 
symptoms, finds and corrects the problem using 
basic skills from math, electricity, and blueprint 
reading. Actual repairs encompass using practical 
skills learning in welding, machine shop, and 
hydraulics. Preventive maintenance areas such as 
electrical/mechanical adjusting, maintenance 


ISC 102: Industrial Safety................ 2-0-2 

An examination of problems of accidents and 
fire in industry. Covers management and 
supervisory responsibility for fire and accident 
prevention. Additional topics include accident 
reports, good housekeeping, protective 
equipment, accident code and fire regulations, 
safety regulations, safety instruction, use of safety 
committee, OSHA regulations, insurance bureau, 
and how to promote safety programs (F/S) 


ISC 1101: Industrial Safety.............. 3-0-3 

A study of the development of industrial safety. 
Includes accident occurrence and pre vention, 
analysis of accident causes and costs, basic factors 
of accident control, safety education and training, 


Industrial Science | 


records keeping, and lubrication are stressed. 
Prerequisites: ELC 102, MEC 102, and WLD 120 


(F) 


IMT 202: Maintenance | 
Applications II................ 2-6-4 
A more advanced hands-on course in how to 
logically troubleshoot, adjust, and repair general 
industrial machinery. Emphasis is placed on 
trouble-shooting electrical control circuits, motors, 
mechanical drives, and fluid power circuits. 
Electrical test instruments such as the volt ohm | 
meter, oscilloscope, and Ammeter are used to find : 
electrical opens, shorts, and grounds. Micrometers | 
and vernier calipers are used to check close fitting | 
mechanical devices. Actual industrial machinery is | 
used when available for students to troubleshoot, 
adjust, and repair. However, the instructor may 
simulate problem situations to enable the student to | 
get the desired training experiences. Practice in 
running conduit, mounting circuit breakers, and | 
pulling wire for new and existing machinery is em- ‘ 
phasized. Electrical and fluid power preventive 
maintenance is stressed. Prerequisite: WLD 121, 
IMT 201 (W) z 


accident reporting and records, employer and 
employee responsibility, safety organizations, first 
aid, mechanical safeguards, personal protective 
equip ment use, materials handling, fire prevention | 
and protection, safety codes, and accident statistics, 


(F) 


ISC 1113: Quality Control................. 3-0-3 

A examination of principles and techniques of 
quality control and cost saving. Includes” 
organization and procedure for efficient quality 
control function, responsibilities, structure, cost, 
reports, record personnel, vendor- customer 
relationships, sampling inspections, process 
control and tests for significance. (D) 


Paralegal Technology 


LEG 101: Introduction to 
Paralegalism 3-0-3 
An outline of the curriculum and objectives of 
the paralegal program, legal vocabulary, task 
descriptions of various paralegal jobs, professional 
ethics, certification and accreditation in the 
professional organizations and an overview of the 


court system and case analysis. The course 
requires court observation time. (F) 
LEG 113: Family Law ..................000 4-0-4 


Covers the legal obligations of marriage, rights 
and privileges of the parties, the statutory grounds 
for divorce, defenses to divorce actions and 
elements of a legal separation by court order or by 
mutual consent. Also covered are the drafting of 
pleadings and contractual agreements, study of 
family problems, juvenile courts, and legal 
proceedings in adoption and custody cases.. (W) 


LEG 116: Contract Law and the Uniform 
Commercial Code 3-0-3 
A study of the role of contracts in law, essential 
elements of contracts, legal operation of contracts, 
statute of frauds, enforcement, discharge, and 
breach of contracts, remedies for breach of 
contract. Students will also study drafting 
techniques. Also covered are Articles 2, 3, and 9 of 
the Uniform Commercial Code including an 
examination of warranties and the breach of 
warranties. (S) 


LEG 117: Torts 

Considers the broad problem of personal injury 
and disability and the legal response in the law. 
Negligence, strict liability, intentional torts, prepa- 
ration of pleadings, motions orders, discovery 
materials and post-judgment remedies are covered 
in detail. (W) 


LEG 132: Legal Research I 3-0-3 

A study of the principles of legal research, case 
law and statutory law; codes and legislative intent; 
_ sources of law in research; primary authority and 
secondary authority; the subject or text approach; 
dictionaries, textbooks; treatises; law reviews; 
encyclopedias; indexes; words phrases, and digest; 
the West Topic and Key Number System; the 
statutory approach to law; case approach to law; 
citations; uniform system; shepardizing; 
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preparation of memoranda and other exercises in 
legal writing; and the paralegal's role in legal 
research. (F) 


LEG 133: Legal Research II 

A continuation of Legal Research I with an 
emphasis on independent research projects and 
the drafting of memoranda and _ briefs. 
Prerequisite: LEG 132. (W) 


LEG 135: Legal Systems and Litigation 
Preparation 
A study of jurisdiction of state and federal courts. 
An introduction to the pre-trial, trial, and post-trial 
steps in civil actions. The course will include 
introduction to the North Carolina and Federal 
Rules of Procedure and Rules of Evidence. The 
course will include preparation of pleadings, 
answers, cross-actions, counter-claims, trial briefs, 
and an appellate brief. Students will work through 
actual cases in cluding mock trials. (S) 


LEG 140: Bankruptcy and Collection...3-0-3 

An introduction to the Federal Bankruptcy Act 
and the procedures and documents required of 
persons involved in bankruptcy and wage-earner 
proceedings; the collection of money judgments 
including procedures and devices for collection 
and defenses against collection; and relief measures 
for debtors. (S) 


LEG 204: Investigation 3-0-3 

Provides a general background in basic 
techniques and principles of investigation. 
Included are topics such as gathering of evidence, 
interviewing, researching public records, preparing 
investigation records, locating persons, investigator 
licensing re quirements, and use of library reference 
materials. (D) 


LEG 214: Property I 3-0-3 

Introduction to basic concepts and principles of 
Anglo-American law as they relate to property; 
exploration of the sources, nature, and historical 
development of rights of "owners" and of 
possessors; historical foundations and modern 
relevance of the system of estates in land; 
introduction of future interests, and devices for the 
control of wealth after death. (F) 


eeecseceess0eeeeosee 


LEG 215: Property II 3-0-3 
The study of landlord and tenant laws, the 
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drafting of leases, and the study of the modes of © 


acquisition and transfer of interests in real property. 
An emphasis will be placed on the skills necessary 
to prepare documents for and to conduct a real 
estate closing including contractual agreements, 
title searches, title options, notes, warranty deeds, 
deeds of trust, and settlement statements. The 
course will also examine foreclosure laws in North 
Carolina. Prerequisite: LEG 214 (W). 


LEG 216: Property III 3-0-3 
Study of the modes of acquisition and transfer of 
title or interest in real property including the 
preparation of contracts of sale, leases, general 
warranty deeds, deeds of trust, title insurance, and 
settlement sheets. Study of the examination of title 
to real property in North Carolina, title exam- 
inations generally, priorities involved in 
recordation, forms of abstracting title from public 
record, and various problems which render a title 
unmarketable. Prerequisite: LEG 215 (F) 


LEG 217: Criminal Law and 
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Procedure 
3-0-3 
A study of the general principles of criminal law, 
the elements of crimes in North Carolina, 
punishment of crimes, and defenses to crimes. The 
course will also involve the examination of criminal 
procedure in North Carolina including the 
constitutional rights of the accused. (S) 


LEG 218: Civil Procedure and 
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Discovery 
3-0-3 

A study of jurisdiction and venue, and pleadings 
under the North Carolina Rules of Civil Procedure. 
Included will be the study of parties to an action, 
discovery, trials, judgments, and appellate review. 
Also included will be an overview of the North 
Carolina Rules of Evidence. (W) 


LEG 221: Business Organizations 3-0-3 

An introduction to the law of sole 
proprietorships, partnerships, limited partnerships, 
and corporations. Students will become familiar 


with the North Carolina Uniform Partnership Act, 
Uniform Limited Partnership Act, and the North | 
Carolina Business Corporation Act. Students will 
draft partnership agreements, incorporation | 
papers, by laws, and certificates of doing business 
under an assumed name. (W). | 


LEG 225: Law Office Management and | 
Professional Conduct 3-0-3. 
An examination of the types of law practices, 
maintaining tickler, timekeeping, and 
bookkeeping systems within the office, maintaining 
the client file, selecting and supervising office staff, 
and billing practices. The course will also include 
an examination of the Rules of Professional 
Conduct and the maintenance of professional 
standards in the workplace. (F) 


eeeeree 


LEG 227: Estate Management I 3-0-3 

A study of the drafting, execution, and operation 
of wills including the development of techniques to 
gather the information necessary for drafting a will. 
Also included will be the study and drafting of 
testamentary trusts, inter vivos trusts, and can 
trusts and the laws of intestate succession. (F) | 


LEG 228: Estate Management II 30-3 

A course designed to familiarize the student with — 
probate and the administration of estates in North — 
Carolina. Included is an examination of the 
responsibilities of executors and administers, 
probate and will contests, and the preparation of ] 


inventories, accounts, and other necessary — 
documents. Prerequisite: LEG 227 (W). 


LEG 250: Clinical Practice 1-10-2 
A course providing students with an oppor- 
tunity to gain, under staff supervision, practical on- 
the-job experience in the paralegal field as an 
integral part of their formal education. Periodic 
conferences between the student, instructor, and 
employer and periodic seminars with others 
enrolled in clinical practice provide Opportunities — 
to assess the learning achieved by the student in the 
work experience. Prerequisite: at least four quar- 
ters in the paralegal curriculum. (S) 


Machine Shop 


MEC 101: Machine Processes 1-6-3 
An introductory course designed to acquaint 
the student with basic hand tools, safety 
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procedures, and machine processes of modern 
industry. Includes a study of measuring 
instruments, characteristics of metals, and cutting to 


become familiar with the lathe family of machines 
_ tools by performing selected operations such as 
turning, facing, threading, drilling, boring, and 
reaming. (F) 


_ MEC 102: Machines Processes.......... 1-6-3 
__ A study of advanced operations on lathe, 
drilling, boring, and reaming machines. Includes 
_ milling machine theory and practice. Provides a 
_ thorough study of the types of milling machines, 
_ Cutters, jig, and fixture devices, and the accessories 
_ used in a modern industrial plant. Safety in the 
operational shop is stressed. Prerequisite: MEC 
101 (W) 


MEC 114: Shop Practice................... 1-6-3 
A shop practice course designed to acquaint the 
student with basic fundamentals of installation, 
maintenance, and repair of machine tools. 
Machines maintenance and accuracy are 
emphasized. Slip and press fits are produced to 
include bearing assembly. Prerequisites: MEC 
101, MEC 102 (W) 


MEC 122: Production Procedures ...... 4-3-5 
___A study of product planning and control, 
_ scheduling, and routing operations. Principles 
"and techniques of quality control and cost savings, 
sampling, inspections, and graphs and charts are 
emphasized. Both statistical and dimensional 
quality control are reviewed as well as the different 
processes in producing an item. Prerequisite: MEC 
102. (S) 


MEC 205: Strength of Materials........ 3-3-4 
A study of principles and analyses of stresses 
which occur within machine and structure 
elements subjected to various types of loads such 
as static, impact, varying, and dynamic. Analyses of 
these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welding joints, 
beams, columns and machine components. 
Prerequisites: PHY 101 and MAT 103T. (F) 


MEC 210: Physical Metallurgy........... 3-3-4 

_ An introductory course in metallurgy covering a 
basic study of the properties of met als and alloys. 
Includes analysis of the structure, metals and alloys, 
atomic structure, nuclear structure, and nuclear 
reactions. Also covers solid (crystalline) structures, 
methods of designating crystal planes, liquid and 
vapor phases, phase diagrams, and alloy systems. 
Prerequisite: PHY 101 (F) 
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MEC 211: Physical Metallurgy........... 3-3-4 
A study of the properties of metals and alloys, 
the reaction of metals, diffusion, carburizing, metal 
bonding and homogenization, recrystallization 
and grain growth, age, hardening, nitriding, 
internal oxidation, and heat treatment of steel. 
Includes laboratory experiments and 
demonstrations. Prerequisite: MEC 210 (W) 


MEC 234: Introduction to Hydraulics and 
Pneumatics.................000 2-3-3 
A survey of basic hydraulic and pneumatic 
systems with a look at combinations of systems in 
various circuits. Includes basic designs and 
functions of circuits and motor, controls, 
electrohydraulic servomechanism, plumbing, 
filtration, accumulators, and reservoirs. (S) 


MEC 235: Hydraulics and 
Pneumatics..............000ce00 3-3-4 
An examination of the basic theories of 
hydraulic and pneumatic systems with a look at 
combinations of systems in various circuits. 
Includes basic designs and functions of circuits 
and motors, controls, electrohydraulic 
servomechanisms, plumbing, filtration, 
accumulators, and reservoirs. (S) 


MEC 236: Intermediate Hydraulics and 
Pneumatics.............0.ccc005 2-6-4 
A continuation of procedures covered in MEC 
235 with emphasis being given to trouble- 
shooting procedures and building hydraulic 
circuits using actuators, motors, servos, pumps, etc. 
Pneumatic circuits will also be designed, 
constructed, and operated, Prerequisite: MEC 
235. (SS) 


MEC 265: Bearings and Fasteners ..... 2-6-4 

A course designed to acquaint the student with 
various bearings and fasteners found on industrial 
machinery. Bearing materials, bearing types, 
bearing selection, and lubrication are studied. 
Proper removal and replacement of bearings are 
practiced. Preventive maintenance records 
showing bearing failures, replacements, and 
lubrication are emphasized during the course. 
Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machine 
screws, taper pins, pipe threads, rivets, keyways, 
and lag screws are studied. Prerequisite: MEC 102 
(S) 


MEC 1101: Machine Shop Theory and 
Practice stic atest th. A 4-12-8 
An introduction to the machinist trade and the 
potential it holds for craftsmen. Deals primarily 
with the identification, care, and use of basic hand 
tools and precision measuring instruments; 
elementary layout procedures; and processes of 
lathe, drill press, and grinding (off-hand) and 
milling machines. Includes both theory and 
practice. (F) 


MEC 1101A: (Part-time)................... 2-6-4 

MEC 1101B: (Part-time)................... 2-6-4 

MEC 1102: Machine Shop Theory and 
PLACUCC cc treccercete tere teet 4-12-8 


A course in advanced operations in layout tools 
and procedures, power-sawing, drill press, surface 
grinder, and milling machines shaper. The student 
is introduced to the basic operations, tools, and 
procedures thus far used and those to be stressed 
throughout the course. Prerequisite: MEC 1101 
(W) 


MEC 1102A: (Part-time)................... 2-6-4 

MEC 1102B: (Part-time)................... 2-6-4 

MEC 1103: Machine Shop Theory and 
PrACUICE spay: aces soeeeaiee ties 4-12-8 


A course providing advanced work on the 
engine lathe; turning, boring, and threading 
machines; grinders; milling machine; and shaper. 
Includes an introduction to basic indexing and 
terminology with additional processes on 
calculating, cutting, and measuring of spur, helical, 
and worn gears and wheels. The trainee uses 
precision tools and measuring instruments such as 
vernier height gages, protractors, comparators, etc. 
Basic exercises are given on the turret lathe and on 
the tool and cutter grinder. Prerequisite: MEC 
1102 (S) 


MEC 1103A: (Part-time)................... 2-6-4 

MEC 1103B: (Part-time)................... 2-6-4 

MEC 1104: Machine Shop Theory and 
PraCuiCe costs cststc cea tei 3-9-6 


A course providing for the development of class 
projects using previously learned procedures in 
planning, blueprint reading, machine operations, 
final assembly, and inspection. Includes additional 
processes on the turret lathe, tool and cutter 
grinder, cylindrical and surface grinder, advanced 
milling machine operations, etc. Covers special 
procedures and operations, processes and 
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equipment, observing safety procedures, and 
establishing good work habits and _ attitudes 
acceptable in the industry. Prerequisite: MEC 
1103 (S) 


MEC 1104A: (Part-time)................... 2-6-4 

MEC 1104B: (Part-time)................... 1-3-2 

MEC 1108: Introduction to Computer 
Numerical Control........... 2-3-3 


An introduction to computer numerical control — 
theory and the applications of this theory in 
industry. Basic machine setup, operation, and 
programming will be undertaken. Special 
emphasis will be placed on the Cartesian 
Coordinate System. Prerequisites: MEC 1102 or 
equivalent experience. (S) 


ae aaa 


MEC 1109: Intermediate Computer _ 
Numerical Control........... 2-3-3 

A continuation of MEC 1108. Course will build — 
on NC theory developed in MEC 1108 in order to 
promote confidence and competence in i 
advanced operation of computer numerical : 
control machine tools. Emphasis will be placed on _ 
setups, program loading, establishing offsets, 
running programs to produce parts, and ote 
shooting. Prerequisite: MEC 1108 (S) § 


i 


MEC 1115: Treatment of Ferrous Metals1-3-2 

An investigation of the properties of ferrous — 
metals and tests to determine their uses. Includes 
some chemical metallurgy to provide a 
background for the understanding of the physical 
changes and their causes in metals. Physical 
metallurgy of ferrous metals, producing iron and — 
steel, theory of alloys, shaping and forming, heat — 
treatments for steel, surface treatments, alloy of — 
special steel, classification of steels, and cast iron are _ 
topics of study. (S) 


MEC 1116: Treatment of Non-ferrous 


An investigation of the properties of non-ferrous — 
metals and tests to determine their uses. Primary 
interest is in aluminum, magnesium, zinc, lead, and 
chromium. Non-ferrous alloys such as brass, — 
bronze, bobbit, and cemented carbides are 
studied. A discussion of stainless steel is included. — 
Prerequisite: MEC 1115 (SS) 4 


MEC 1117 Basic Metals Identification. 1-3-2 
An elementary and practical approach to metals” 
and their identification, a and basic 


‘the finished product. 


structure with major emphasis on ferrous metals. 
Testing and identification tests utilize several 
methods including hardness, impact, tensile, color, 
spark, machining, and magnetic. (F) 


MEC 1122: Production Procedures..... 4-3-5 

A study of product planning and control, 
scheduling, and routing of operations. Principles 
and techniques of quality control and cost saving, 
sampling inspections, and graphs, charges are 
emphasized. Both statistical and dimensional 
quality control are reviewed as well as the different 
processes to produce an item. Prerequisite: MEC 
1104 (S) 


MEC 1201: Machine Processes 3-12-7 

An introduction to the tools, instruments, 
machines, and methods used in the tool and die 
shop. Basic tool and die making procedures are 
stressed, especially as theory per tains to simple 
blanking or bending dies and to tooling used to 
locate and hold parts in production. Students 
work on selected projects to develop a proficiency 
level. Prerequisite: machine shop graduate or ap- 


proval of instructor (D) 


-MEC 1201A: (Part-time)................... 2-6-4 
‘MEC 1201B: (Part-time)................... 1-6-3 
-MEC 1202: Machine Processes......... 3-12-7 


An advanced study of the operation of in- 
dividual parts as they pertain to tools, dies, or 
fixtures. Includes special training instructions on 
gauging practices, assembly, and its application of 
Students are assigned 


individual projects to help develop their 


‘supportive parts. 
grinding, honing, and lapping as necessary to the 
assembly of the finished tool. Students are allowed 


proficiency in the use of various types of machine 


‘tools. Prerequisite: MEC 1201 (D) 


MEC 1202A: (Part-time).................0. 2-6-4 
MEC 1202B: (Part-time).................6. 1-6-3 
MEC 1203: Machine Processes........ 3-12-7 


A continuation of MEC 1202 providing a 


detailed study of die sets for the punch press and 


molding machinery. Emphasis is given to use of 
Strippers, knockouts, material guides, and other 
Project work includes finish 


to use their own reasoning as it pertains to the fin - 
ished product. Prerequisites: MEC 1202 or 
approval of instructor (D) 
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MEC 1203A: (Part-time) ............0.000. 2-6-4 
MEC 1203B: (Part-time).................6. 1-6-3 
MEC 1204: Machine Processes........ 3-12-7 


A course including the use of die stops, ejector 
pins, and production feeding processes. Covers 
stock strip layout, selection of purchased parts for 
dies and molds, and survey of setup and start-up 
procedures for tools, dies, and molds. Also 
includes a review of the final assemble of subparts. 
Prerequisite: MEC 1203 or approval of instructor 


(D) 


MEC 1204A: (Part-time)...........-.-0+0+- 2-6-4 
MEC 1204B: (Part-time)................... 1-6-3 
MEC 1205: Strength of Material........ 2-3-3 


A study of the principles and analysis of stresses 
which occur within machine and structure 
elements. Includes an analysis of stresses as 
applied to thin-walled cylinders and spheres, 
riveted and welded joints, beams, columns, and 
machine components. (D) 


MEC 1207: Tool-making 3-3-4 

A course surveying the actual construction of 
molds and covering tolerances, shrinkage, 
contours, undercuts, holes, threads, gates, runners, 
mold coiling, ejector pins, and multi-cavity molds. 
Includes selection of materials, use of inserts, two - 
color molding, and mold building and use. 
Prerequisite: MEC 1201 or approval of instructor. 


(D) 


MEC 1210: Metallurgy 2-3-3 
A course surveying the actual construction of 
multi-station progressive dies covering tolerances, 
shrinkage, growth, deformation, and tool selection. 
Includes blank development, form timing, and 
allowances. Also includes stock material width and 
thickness selection. Prerequisite: MEC 1201 (D) 


MEC 1214: Tool Design and 
Planning 2-3-3 
A course in planning a production area and 
isolating the areas needing tools and fixtures for 
production and estimating the cost for tooling the 
assignment. Typical tool design is employed with 
blueprints reflecting standard procedures. Design 
from the drawing board is stressed. Prerequisite: 
machine drawing or approval of instructor (D) 


MEC 1235: Hydraulics and 
Pneumatics..............ceeee0. 2-3-3 
A study of the basic theories of hydraulic and 
pneumatic systems. Covers combinations of 
systems in various circuits. Also includes basic 
design and function of circuits and motors, 
controls, electro-hydraulic servomechanism, 
plumbing, filtration, accumulators, and reservoirs. 


(D) 


MEC 1265: Bearings and Fasteners ... 2-6-4 

A course designed to acquaint the student with 
various bearings and fasteners found on industrial 
trucks. Bearing materials, bearing types, bearing 
selection, and lubrication are studied. Proper 
removal and replacement of bearings are 


F 
4 


practiced. Preventive maintenance records 
showing bearing failures, replacements, and 
lubrication are emphasized during the course, 
Identification, selection, and replacement of 
various fasteners such as nuts, bolts, machines 
screws, taper pins, pipe threads, rivets, keyways, 
and screws are studied. (D) | 
| 

MEC 1299: Special Problems (Tools and _ | 
Molds) ...4......0..0c0s0t000005 S-O=m| 

A study of special problems within the metals | 
industry such as press ram alignment, bolster plate _ 
surface and opening, press die relationship, press 
shop safety, shut height and strokes per minute. : 


Also Gibb Adjustment, the use of parallels, and : 
scrap piece part separation. (D) 


Mathematics 


MAT 090: Arithmetic .................0..00 3-2-4 

A course covering the basic operations of 
addition, subtraction, multiplication, and division 
as performed on whole numbers. Includes greatest 
common factor, least common multiple, common 
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fractions, and decimal fractions. Also included 2 
ratio and proportions, percentages, and formula 

evaluation. Completion of this course does not 
earn credit toward the completion of a diploma ¢ or 
a degree. (F/D) 


MAT 091: Introductory Algebra......... 3-2-4 

An introduction to elementary algebra in- 
cluding such topics as operations on signed 
numbers, polynomials, and algebraic fractions; 
‘special products and factoring; and solutions of 
linear equations. Completion of this course does 
not earn credit toward the completion of a 
diploma or a degree. Prerequisite: Grade of C or 
higher in MAT 090 or satisfactory score on the 
math placement test. (F/W/S/SS) 


MAT 092: Intermediate Algebra........ 3-2-4 

An intermediate course in algebra including 
such topics as exponents, radicals, graphs and 
solutions of linear equations, quadratic equations, 
and metrics. Completion of this course does not 
earn credit toward a diploma or a degree. 
Prerequisite: Grade of C or higher in MAT 091. or 
satisfactory score on the math placement test. 
(F/W/S) 


MAT 100: Computer Mathematics Lab 0-2-1 
| A lab designed to offer students computer 
assistance in instruction and problem-solving 
techniques. Exercises will be designed to cover-the 
same topics being taught in the students’ lecture 
classes. This course is a corequisite for all MAT 
| 120, 121, 122, and 123 classes. Credit for this 
Class may not be counted as part of the six hours of 
mathematics which are required for the AA degree 
‘or the fifteen hours of mathematics which are 
| required for the AS degree. (F,W,S,SS) 


MAT 101T: Technical Math............... 5-0-5 
| The first course in a three-course technical math 
/sequence. Topics of study include arithmetic of 
whole numbers, decimals, common fractions, 
percent, signed numbers, and introductory 
algebra. Use of calculators and solutions of applied 
\problems will be emphasized. Prerequisite: Grade 
/of C or higher in MAT 091 or satisfactory score on 
ithe math placement test or 500 SAT math score. 


® 


MAT 102T: Technical Math............... 5-0-5 
__ The second course in a three-course technical 
math sequence. Topics of study include linear 
equations, special products, factoring, algebraic 
fractions, and elementary plane geometry. 
Prerequisite: MAT 101T or equivalent.. (W) 


MAT 103T: Technical Math............... 5-0-5 
The third course in a three-course technical 
math sequence. Topics include exponents, 
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radicals, quadratic equations, and trigonometry. 
Prerequisite: MAT 102T or equivalent (S) 


MAT 110: Fundamental Operations of 
MAU se tesscecessecteeer cee 5-0-5 
A course stressing fundamental operations and 
their applications to business problems. Topics 
include payrolls, price marking, interest and 
discount, commission, taxes, and pertinent uses of 
mathematics in the field of business. Prerequisite: 
Grade of C or higher in MAT 090 or satisfactory 
score on the math placement test. (E/W/S/SS) 


MAT 120: College Algebra Part I....... 3-0-3 

The topic of study includes sets; number systems 
and their properties; proofs of the field properties 
of real numbers; order; operations on polynomials 
and rational expressions; powers; roots; operations 
on radicals and complex number. (Cannot be 
taken for credit if MAT 122 is taken for credit). 
Prerequisite: Grade of C in MAT 092 or satisfactory 
score on placement or 500 SAT math score. 
Corequisite: MAT 100 (F) 


MAT 121: College Algebra Part II..... 3-0-3 
A study of linear and quadratic equations and 
inequalities; relations; functions and their inverses 
in both one and two variables; and polynomials 
and rational function. (Cannot be taken for credit 
if MAT 122 is taken for credit). Prerequisite: MAT 
120 Corequisite: MAT 100 (W) 


MAT 122: College Algebra................ 5-0-5 
A study of sets; number systems and their 
properties; proofs of the field properties of real 
numbers; order; operations on polynomials and 
rational expressions; powers; roots; operations on 
radicals, complex numbers; linear and quadratic 
equations and inequalities with one and two 
variables; relations, functions and their inverses; 
polynomials and rational functions. (Cannot be 
taken for credit if MAT 120 and 121 are taken for 
credit). Prerequisite: Grade of C in MAT 092 or 
satisfactory score on placement or 500 SAT math 
score. Corequisite: MAT 100 (F) 


MAT 123: College Trigonometry........ 5-0-5 
A continuation of MAT 122 including the study of 
the trigonometric functions, logarithmic functions, 
exponential functions, circular function, identities, 
radian measurements, trigonometric equations, 
and systems of equations. Prerequisites: MAT 121 
or MAT 122 or equivalent. Corequisite: MAT 100 
(W) 


MAT 124: Analytical Geometry and 
Calculus I 

This course is the first in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include the 
following: functions, limits of functions, continuity 


seeeresessoeceseeecece 


of functions, derivatives, applications of derivatives, 


the first and second derivative tests for relative 
extrema, the differential, related rates, maximum 
and minimum values of a function, Rolle’s 
theorem, the mean-values theorem, and inflection. 
Prerequisite: MAT 123 or equivalent. (S/SS) 


MAT 201: Analytical Geometry and 


Calculus II 5-0-5 
This course is the second in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include a study of 
indefinite and definite integrals and_ their 
applications, including rectilinear motion, 
economics and business, areas, volumes, work, arc 
length, centers of mass, moments, and fluid 
pressure. Also included are studies of 
differentiation and integration of exponential and 
logarithmic functions, complete with applications. 
Prerequisite: MAT 124 or equivalent. (F) 


MAT 202: Analytical Geometry and 


Calculus III 5-0-5 
This course is the third in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include inverse 
trigonometry functions, hyperbolic functions, 
inverse hyperbolic functions, techniques of 
integration, indeterminate forms, improper 
integrals, Taylor’s formula and an introduction to 
sequences and infinite series. Where appropriate, 
applications to optics in he sciences and business 
will be emphasized. Prerequisite: MAT 201 or 
equivalent. (W) 


MAT 203: Analytical Geometry and 
Calculus IV........c......c000. 5-0-5 
This course is the last in a sequence of four 
courses covering the study of analytic geometry 
and calculus. Topics covered include the 
following: polar coordinates, the conic sections, 
sequences, series, function of more than one 
variable, partial derivatives, multiple integrations, 
and vectors. Where appropriate, applications to 
topics in the sciences and business will be 
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emphasized.. Prerequisite: MAT 202 or 
equivalent. (S) 
MAT 214: Statistics ..............scccceesees 5-0-5 


A study of the theory and applications of 
Statistics. Includes kinds of regularity that exist 
among random fluctuations and experience in 
associating and using mathematical models to 
interpret physical phenomena and to predict the | 
outcomes of experiments related to practical 
problems. MAT 110, MAT 101T, or MAT 120 | 


MAT 220: Differential Equations 5-0-5 
A study of the methods of solution of ordinary 
differential equations, including differential 
operators and LaPlace Transforms. Emphasis will 
be divided among theory, methods, and 
applications.. Prerequisite: MAT 203. (D) 


MAT 225: Linear Algebra . 
This course begins with a thorough study of 
systems of equations in several unknowns with 
Gaussian elimination being employed as a method 4 
of solution. Next, computation with vectors, 
matrices, and determinants are discussed. The last % 
half of the course includes a study of general 
vector spaces, linear transformations, and 
Eigenvectors and Eigenvalues. Consideration is 
given at all times to both the theoretical — 
development of concepts and the applications of — 
these concepts in order to provide a broader view E 
of the subject. (SS) j 


MAT 1101: Fundamentals of Math 3-0-3 

A study of practical number theory which 
includes analysis of basic operations of addition, 
subtraction, multiplication, and division. The 
course covers fractions, decimals, powers and 
roots, percentages, and ratio and proportion. It 
also includes plant and solid geometric figure : 
used in industry, measurement of surfaces and 
volumes, an introduction to algebra used in radi 
and practice in depth. (F) ; 


MAT’ 1102:" Algebra ..........,.<.:sccsaaaee 

A study of basic concepts and operations of 
algebra. The course includes historical back- 
ground of the base-10 number system; algebraic 
operations, subtraction, multiplication, and 
division; fractions, letter representation, grouping, 
factoring, ratio and proportions, variation, 
graphical and algebraic solution of first degree 
equations; and solution of simultaneous equations 


eceocse 


by addition, subtraction, graphing, exponents, 
logarithms, tables, and interpolation. (W) 


MAT 1104: Trigonometry.................. 3-0-3 
A study of trigonometric ratios; solving problems 
with right triangles, using tables, and interpolating: 
solution of oblique triangles using sines and law of 
cosines; graphs of the trigonometric functions; 
inverse functions and trigonometric equations. All 
topics are applied to practical problems. (S) 


MAT 1110: Fundamentals of Math for 
Plumbers and Welders.... 5-0-5 
An in-depth review of the basic operations of 
_ addition, subtraction, multiplication, and division 
_ of whole numbers, fractions, and decimals. The 
_ study of metric units as well as linear, angular, and 
_ surface measurements are included. Emphasis is 
_ placed on measuring and using measurements to 
solve plumbing and welding problems. (W) 


MAT 1115: Electrical Math 5-0-5 

A study of fundamental concepts of algebra; 
basic operations of addition, subtraction, 
_ mnultiplication, and division; solution of first order 
equations, use of letter and signs, grouping, 
- factoring, exponents, and ratios and proportions; 
solution of equations, algebraically and 
_ graphically; a study of logarithms and use of tables 
and introduction to trigonomet ric functions and 
their applications to right angles; and a study of 
: vectors for use in alternating current. (F) 


eeeseeseceeocen 


SON 101: Introduction to Medical 
Sonography...............s000 2-3-3 
This course is an introduction to the field of 
sonography. Ultrasound areas including physics, 
abdomen, and OB-GYN are briefly introduced. 
- Basic terminology used in sonography is discussed 
along with basic film processing techniques. Care 
_ of the patient in the Sonography Department is dis- 

_ cussed in detail. (EF) 


SON 102: Ultrasound Physics I 3-2-4 
___A study of the basic physical properties of 
ultrasound. Fundamental mathematics, definitions, 
attenuation of ultrasound, and transducers are 
discussed in detail. In addition, sound beams, 
focusing, diffraction, and resolution are 
emphasized. Laboratory time is used to 
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MAT 1123: Machinist Math 3-0-3 

An introduction to gear ratio, lead screw, and 
indexing problems with emphasis on application 
to the machine shop. Practical applications and 
problems furnish the trainee with experience in 
geometrical propositions and _ trigonometric 
relations to shop problems. Concludes with an 
introduction to compound angle problems. 
Prerequisite: 1104 (SS) 


MAT 1201: Trigonomettry.................. 5-0-5 

A course stressing trigonometric ratios, solving 
problems with right angles using tables or 
calculators, and interpretation of tables. Covers 
solving for sides or angles using the laws of sine 
and cosine. Includes a survey of the use of inverse 
functions of trigonometric equations. All topics are 
applied to practical problems found within a 


machine shop. Prerequisite: MAT 1123 or 
approval of instructor (D) 
MAT 1202: Uses of the Handbook ...... 3-0-3 


A course featuring practical problems especially 
selected as they pertain to the manufacture of tool 
parts. The course stresses how to read and 
interpret the machinery handbook to insure 
mastery of mathematical principles as they apply to 
the tool and die trade. Prerequisite: MAT 1101 or 
approval of instructor. (D) 


Medical Sonography 


demonstrate theory discussed in class. 
Prerequisite: SON 101. (F) 
SON 103: Ultrasound Clinical I....... 0-18-6 


A course providing practical experience in the 
hospital setting. Patient contact is begun. 


Abdominal ultrasound is emphasized. 
Prerequisite: SON 101 (F) 
SON 104: Ultrasound Principles I...... 2-2-3 


A study in diagnostic ultrasound with em phasis 
on abdominal ultrasound. Included in the course 
is a detailed study of abdominal cross-sectional 
and sagittal anatomy, pathology, and physiology. 
(F) 


SON 105: Ultrasound Principles Il..... 2-2-3 

A study in gynecological ultrasound including 
cross-sectional anatomy, physiology, and 
pathology. Lab hours are used for analyzing 
gynecological scans. Scanning techniques for the 
female pelvis are discussed in detail. (W) 


SON 106: Ultrasound Clinical II...... 0-24-8 

The clinical work will consist mainly of 
recognizing anatomy in the female pelvis. 
Pathology of female pelvis will be studied and 
students will be able to recognize abnormalities, 
Prerequisite: SON 103 (W) 


SON 107: Ultrasound Physics II ........ 3-2-4 

This course is a continuation of SON 102 in 
which emphasis is placed on ultrasound 
equipment and imaging. Different modes of 
display including realtime imaging are discussed. 
In addition, display systems, video scan converters, 
analog, digital, and television are included in 
discussion. Some attention is given to biological 
effects, instruments calibration, and Doppler. Labs 
are used to demonstrate equipment discussed in 
class. Prerequisite: SON 102. (W) 


SON 108: Ultrasound Principles III ... 2-2-3 
This course is a continuation of SON 105 with 
emphasis on obstetrics. Fetal development, 
anatomy, physiology, and pathology are discussed 
in detail. Labs involve critiquing of obstetrical 
scans. Attention is also given to complications of 
pregnancy. Prerequisite: SON 105. (S) 


SON 109: Ultrasound Clinical Lab III 0-24-8 

This course provides practical experience in the 
hospital. A continuation of clinical knowledge in 
all areas of ultrasound is provided with emphasis 
on obstetrical ultrasound. (S) 


SON 110: Ultrasound Principles IV.... 2-2-3 
This course is an introductory course in breast, 
Doppler, and thyroid ultrasound. Anatomy, 
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physiology, and pathology of the breast and 

thyroid gland are discussed. Anatomy and 
pathology of major vascular system are included. | 
(SS) | 


SON 111: Ultrasound Clinical Lab IV 0-24-8 — 

This course is a continuation of practical — 
hospital experience in the ultrasound lab. All types _ 
of ultrasound scans are observed and performed. 
Emphasis is placed on quality patient care, thyroid | 
scans, breast scans, and Doppler. (SS) 


SON 112: Ultrasound Clinical 
LabiV..2Ws.s.tostenieas 0-27-9 

This course provides practical experience in 
medial sonography in the hospital setting. 
Abdominal sonography is emphasized. — 
Prerequisites: SON 103, 104, 106, 109, and 111. _ 
(F) ; 


SON 113: Ultrasound Clinical Lab VI 0-27-9 _ 
A course providing further practical experience _ 
in medical sonography in the clinical setting. — 
Emphasis is placed on gynecological sonography. 
Prerequisite: SON 103, 105, 106, 109, 111, and 
112 (W) | 


SON 114: Ultrasound Clinical : 
Lab VID s.ua:sptesochscnsuecage 5-30-15 

This course provides clinical experience in the 
hospital setting. Obstetrical sonography sa 
emphasized. Prerequisite: SON 103, 108, 106, 
109, 111, and 112 (S) 


SON 115: Ultrasound Clinical 


This course includes a total review of ab- 
dominal, OB-GYN and thyroid sonography in the 
clinical setting. Prerequisites: SON 103, 106, 109, 
111, 112, 113, 114 (SS) 


MCP 101: Introduction to Microcomputer 
SYSTEMS 2.20... ....ceceseseenes S-2—4 
A study of the functional components of 
microcomputer systems. This course is an in- 
struction to fundamental microcomputer ter- 
minology and concepts: (F) 


MCP 105: Operating Systems/Disk 

| Management.................. 3-2-4 

This course is designed to acquaint the stu dent 
with microcomputer operating systems. Emphasis 
is placed on basic system commands, maintenance 
utilities, batch files and menu creation, hard disk 
management, and _ software _ installation. 
_ Prerequisites: EDP104, EDP 105, or MCP 101. 
—@) 


MCP 110: Microcomputer BASIC 

Programming I............... 3-2-4 
A study of the fundamentals of the BASIC 
_ programming language, with emphasis on business 
applications. (S) 
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Microcomputer Systems Technology 


MCP 111: Microcomputer BASIC 
Programming II.............. 3-2-4 
A continuation of MCP 110 with emphasis on 
more advanced BASIC concepts such as file 
management and interactive processing. 
Prerequisite: MCP 110. (D) 


MCP 120: Microcomputer Word 
Processing I..............006. 3-2-4 
A study of the fundamentals of word processing 
software. The student will practice creating, editing, 
savings and printing of documents. Prerequisite: 
BUS 102 or Instructor approval. (W) 


MCP 121: Microcomputer Word 
Processing Il.................. 3-2-4 
A continuation of MCP 120 with emphasis on 
the advanced features available with word 
processing software, including an introduction to 
Desktop Publishing. Prerequisite: MCP 120. (S) 


MCP 130: Microcomputer 
Spreadsheets I............... 3-2-4 
A study of the fundamentals of spreadsheet 
software. The student will practice creating, 
modifying, saving, and printing basic spreadsheets. 
(W) 


MCP 131: Microcomputer Spreadsheets II 

iden dsbeletgeoud teed tees Peresy Sete 3-2-4 

A continuation of MCP 130 with emphasis on 

such advanced spreadsheet features as macros, 

graphics, and data-base management. 
Prerequisite: MCP 130. (S) 


MCP 140: Microcomputer Database 
Management I................ 3-2-4 
A study of the fundamentals of database 
management software. The student will learn to 
create and modify files and reports, and organize 
records. (F) 


MCP 141: Microcomputer Database 
Management II.............. 3-2-4 
A continuation of MCP 140 with emphasis on 
such advanced database capabilities as 
programming, creating data entry screens, working 
with multiple files, and ensuring security of data. 
Prerequisite: MCP 140. (W) 


MCP 210: Microcomputer Systems Analysis 
and Design.............c.sse00 4G 
A study of the techniques utilized in the 
development of microcomputer systems. This 
course prepares the student to work with 
management and technical personnel responsible 
for information processing functions in a business 
environment. Prerequisites: MCP 101, MCP 120, 
and MCP 130. (W) 


MUS 101: Music Appreciation........... 3-0-3 

The historical study of music, with emphasis on 
simple form and analysis, instrumentation, 
aesthetics, masterpieces, and other significant 
works. (E/W/S) 


MUS 102: Elementary Theory of 
Musicil nin: .. 20s & 3-0-3 
A study of the fundamentals of music including 
note reading and dictation, major scales with 
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MCP 220: Microcomputer-Based 
Accounting I................008 3-2-4 
An introductory study of the computerization of 
five basic accounting systems: general ledger, 
accounts payable, accounts receivable, payroll, 
and depreciation. Prerequisite: BUS 120 and BUS 
121. (S) 


MCP 221: Microcomputer-Based 


Accounting II................6. 3-2-4 

A continuation of MCP 220, with emphasis on 
more advanced features of computerized 
accounting applications, including computer- 
generated financial statements. Prerequisite: MCP 
220. (D) | 


MCP 230: Microcomputer Maintenance and 
Troubleshooting.............. 3-2-4 
A course designed to acquaint the student with 
fundamental preventive maintenance and 
troubleshooting techniques for microcomputers. 
The student will learn how to resolve basic 
hardware and software problems. (F) 


MCP 240: Microcomputer Communications 
Ses MERE Mr ici. 3-0-3 

A study of the fundamentals of microcomputer — 
communications. The student will learn basic 
concepts and terminology associated with — 
microcomputer communications. (S) 


MCP 250: Microcomputer System ¥ 
PLOjOCl sac: cocesanctecs eer eee 1-3-35 

A course designed to apply the students overall — 4 
knowledge of automated office systems. The 
student will evaluate the needs of a fictional — 


optimum solution to the problem. Prerequisites: 
MCP 121. MCP 131, MCP 221, and MCP 210. (S) 


related and parallel minors, key signatures, basic 
intervals, enharmonics, and rhythms. (D) 


MUS 103: Elementary Theory of | 
Music: Ui cv .i.5..c0s<c008 00 3-0-3 

A continuation of the fundamentals of music, — 

with emphasis on figured bass, diminished and 

augmented chords, chord inversions, four-part f 

harmonic progressions, cadences, phrase structure 


and nonharmonic tones. Prerequisite: MUS 102. 


_(D) 


MUS 104: Elementary Theory of Music III 
RUNNY SNe ot... Sabb eks ohdcicvsn dl dees okec 3-0-3 
A continuation of basic fundamentals of music, 


with emphasis on beginning sight-singing, 


rhythmic, melodic and harmonic dictation, 
secondary dominants, transposition, and 
modulation. Prerequisite: MUS 103. (D) 


MO UPO Tey PIANO’... .csssseceseceecceccoasees 0-3-1 

A course for students entering at any level of 
proficiency with emphasis on improving playing 
technique. No previous experience necessary. 
May be used as a refresher course for those out of 
touch with the keyboard or as a course for those 
who wish to develop new skills at any level. 
Evaluations are based on progress from one level 
of proficiency to another, depending upon the 
level at which the student begins. Up to 6 credit 


hours may be accumulated . (F/W/S) 


MUS 108: Chorus..................ccccceeees 0-3-1 
A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(F) 


MUS 109: Chorus..............cccccoccccscee 0-3-1 


A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(W) 


MUS 110: Chorus...................cecceee0 0-3-1 
A group singing class with emphasis on classical, 
semi-classical, and popular contemporary songs. 


(S) 


MUS 111: Guitar ....................c.c0000e 0-2-1 

Emphasizes developing finger dexterity, forming 
chords, strumming, rhythmic patterns, and tuning 
the guitar. Lessons are presented in logical 
sequential steps. The course stresses good 
musicianship and teaches proper playing 
techniques. The overall course content s 
concerned with theory, harmony, reading from 


‘Musical notation, and rhythm. (D) 
MUS 112: Intermediate Band........... 0-3-1 


A small ensemble for students who have ability 
to play any band instrument. The emphasis is on 
instrument mastery and performance. Evaluations 
are based on improvement,. Up to six credit hours 
may be accumulated. Prerequisite: ability to play 
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a band instrument at the intermediate level. 
(F/W/S/SS) 


MUS 113: Advanced Band................. 0-3-1 

A large ensemble for students who have 
advanced ability and experience playing any band 
instrument with emphasis on extending instrument 
mastery, playing a variety of musical styles, and 
learning a variety of musical interpretations. 
Evaluations based on improvement. Up to six 
credit hours may be accumulated. Prerequisite: 
ability to play any band instrument at the high 
school level. (F/W/S/SS) 


MUS 114: Applied Music Education.... 1-2-2 

An intensive study in applied music per- 
formance and practice on individual instruments, 
Private practice outside of class is required. Up to 
12 hours may be accumulated. Prerequisite: 
Faculty approval. (F/W/S) 


MUS LES.” VOICE on ect rttec ee eee 0-2-1 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. (D) 


MUS*1 16:7) Voices ih ie 0-2-1 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. Prerequisite: MUS 115 (D) 


MUS 217: VOICE. cc0cs.Socscoctecnsoscteh beat 0-2-1 

A study of the principles of voice production 
and extensive singing with emphasis on both 
group singing and solo song literature. For the 
beginning voice student. No knowledge of music 
required. Prerequisite: MUS 116 (D) 


MUS 118: Music for Early Childhood.. 3-2-4 

A study of the value and use of music in early 
childhood training. Focus will be on music and 
musical activities for children. Practice sessions 
and demonstrations of teaching techniques and 
skills will be afforded the students. (D) 


MUS 121: Small Ensemble................ 0-3-1 

A small musical group for student practice and 
performance. instrumentation depends upon 
availability and needs. Coaching by faculty 
members. Up to six hours may be ac cumulated. 
Prerequisite: faculty approval (D) 


MUS 124: Fundamentals of Music I ... 2-3-3 

A study of scales, modes, intervals, triads and 
their inversions, and cadences. Ear training studies 
in intervals, beginning sightsinging, and rhythm 
reading are emphasized. Prerequisite: Music 
Placement or MUS 104. (D) 


MUS 125: Fundamentals of Music II.. 2-3-3 

A study of seventh, ninth, eleventh and 
thirteenth chords, modulations, secondary 
dominants, and beginning harmonic analysis. Ear 
training studies in interval identification, 
intermediate sightsinging skills, clef reading, and 
rhythmic studies are emphasized. Prerequisite: 
Music 124. (D) 


MUS 126: Fundamentals of Music III 2-3-3 
A study of chromatically altered chords, 
harmonic analysis, and an introduction to 
counterpoint. Ear training studies in chord quality 
identification, chord inversion vocalization, 
dictation exercises, sightsinging, and rhythm are 
emphasized. Prerequisite: MUS 125. (D) 


MUS 127: Intermediate Bluegrass 
GUITAE Ss cssbecatesttcercerr atte: 0-2-1 
Basic flatpick technique will be covered through 
the introduction of fiddle tunes and the standard 
flatpicking repertoire. Bluegrass standards from the 
forties through the eighties will be offered with an 
emphasis on the guitarists who created or inno- 
vated the bluegrass style. The course will include 
instruction in major and minor scale formations, 
chord substitutions, rhythm playing, and bass runs 
and fills. (D) 


MUS 128: Beginning Bluegrass 
EF art a ater 0-2-1 
This course will offer the banjo enthusiast insight 
into the bluegrass styles of banjo playing. Basic 
elements of the three-figured (Scruggs style) banjo 
technique will be defined as well as an in-depth 
study of left hand chording techniques. Kick-offs, 
breaks, and back-up for many bluegrass standards 
will be included. (D) 


MUS 129: Intermediate Bluegrass 
BaNjO.c. teil 0-2-1 
This course is designed for the accomplished 
three-finger styles banjoist. It will offer instruction 
in the modern banjo technique for bluegrass lead 
and back-up playing. Included is an in-depth 
study of chromatic (Keith style) banjo playing. 
many song introductions and breaks will be 
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offered as well as popular banjo instrumentals. 


(D) 


MUS 201: American Music................ 3-0-3, 

A study of Western music as it existed and exists 
on the American continent from 1640 to the 
present including music from all genres, pte | 
American, and Indian music. (D) 


MUS 202: Romantic Period............... 3-0-3, 
A study of the music of the Romantic period, the 
development of program music, German and 
Italian opera, late Romantic music, Nationalism, 
Impressionism, and post-Romantic music. The 
course will begin with a study of the works of 
Beethoven and will cover the major composers 
such as Schubert, Chopin, Liszt, Berlioz, Strauss, 
Wagner, Verdi, Tchaikovsky, Brahms, Debussy, 
and Ravel. (D) . r 


MUS 203: The History of Country 
MUSIC,..:35<00500s<er0,s5 ane 3-0-3 

A study of the origins of American country 
music, beginning with the vocal and instru mental 
music of Ireland and the British Isles and 
continuing through the most contemporary 
changes in the genre. (D) f 


A study of the history of music from the late 
Renaissance through the classical period. Music 
listening is an integral part of this course. (D) i 


MUS 206: Music History III.............. 3-0-3, 

A study of the history of music from the 
beginning of the Romantic period until the present. 
Music listening is an integral part of this course. (D)_ 


MUS. 2074 ChOTUS svcavesssesdsveevouuseeaaele 0-3-1 | 
A group singing with emphasis on classical, 
semi-classical, and popular contemporary songs, | 


(F) 


semi-classical, and popular contemporary songs, 


(W) 


MUS 209: Chorus..........cccceccceceeees.., 0-3-1 


semi-classical, and popular contemporary songs. 


MUS 211: History of Rock Music....... 3-0-3 
_ The study of Rock music from its early 
_ formation through the various styles of today. The 
_ course will also discuss Rock's widesweeping 
influences on American culture, economics, 
» politics, and social mores and the influence of 
these factors on Rock music. (D). 


"Mus 217: Applied Music 
iY Performance .................. 3-2-4 
_ An intensive study in applied music per- 
_ formance and practice on individual instru ments. 
) Private practice outside of class is re quired. Up to 
24 hours may be accumulated. Prerequisite: 
faculty approval. (F/W/S) 


| MUS 224: Advanced Fundamentals of 

‘. MRL 2-3-3 
_ An introduction to 20th century harmony, 
including scale materials, chords by second, thirds, 
fourths, and added note chords. Ear training 
studies in dictation, sightsinging and rhythm 
Teading are emphasized. Prerequisite: MUS 126. 
0) a 


| 
| 


NUR 101: Fundamentals of Nursing ... 6-6-9 
This is a course in basic nursing care, serving as 
the foundation of subsequent nursing courses. 
Concepts and theories from the social and physical 
sciences are introduced as the student surveys the 
role of the nurse in prevention of illness, diagnosis 
and treatment, and rehabilitation of clients. 
Maslow’s Hierarchy of Needs and the Twelve Basic 
Needs of Person provide a basis upon which 
problems are identified. Environmental factors, the 
dynamics of interpersonal relationships, and the 
client’s unique view of self are examined. Nursing 
principles and techniques are taught in logical, 
sequential order — progressing from simple to 
complex, from normal to abnormal, and from 
general to specific, as steps of the nursing process 


5 


A group singing with emphasis on classical, 
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MUS 225: Advanced Fundamentals of 
Music ‘1% Saal 0 ae 2-3-3 
A continuation of 20th century studies, 
polychords, compound and minor harmony, 
harmonic direction and dynamics. Introduction 
to instrumentation and advanced ear training are 
covered. Prerequisite: MUS 224. (D) 


MUS 226: Advanced Fundamentals of 
Musici I %.,. 2228 eee, 2-3-3 
A study of 20th century embellishment, key 
centers and harmonic synthesis. Introduction to 
orchestration and advanced ear training studies are 
covered. Prerequisite: MUS 225. (D) 


MUS 228: Hymnology and Worship .... 1-2-2 
A study of practical experience in singing and 
directing hymns in practice for worship settings. 
Includes a background study of origin, 
authorship, and theology of hymns. (D) 


MUS 229: Anthem Literature—Conducting 
iaeiibenes seccccadebedsmtyensscantoes 1-2-2 

Practical experience in singing and directing 
anthems in practice and for actual church use. (D) 


MUS 230: Choral and Instrumental 
Conducting.................000 0-2-1 
A study of choral and instrumental conducting 
techniques with an emphasis on application of 
methods by the student. Areas covered include 
conducting beat patterns, dynamics, inflection, and 
score study and preparation. (D) 


are introduced. Both on-campus laboratory and 
hospital-based practice sessions are planned to 
allow the student to develop cognitive, affective 
and psychomotor skills to meet at a beginning 
level, a variety of health related needs of 
individuals. Emphasis is placed on environmental 
factors, hygienic needs, communication skills, 
planning nursing care, recording, medical and 
surgical asepsis, and supplementary nursing 
functions. Prerequisites or corequisities: NUR 102, 
ENG 101, SPH 101, PSY 201, HEA 100, and HEA 
101. (F) 


NUR 102: Nutrition ..................scc0e6 3-0-3 

A practical study of nutrients, how they are used 
by the body, and sources and types of food 
necessary for the balanced diet. Correct nutrition 


for life stages of development is covered. Emphasis 
is on wellness by eating and exercising correctly. 
All food groups and related deficiencies are 
discussed. A study of food technology and safe 
handling of foods is included. Corequisite: NUR 
101. (F) 


NUR 103: Introduction to Pharmacology 
--» 3-0-3 
An introductory course emphasizing the 
accurate calculation of therapeutic drug doses 
using conversion systems. A survey of broad 
group drug classifications and nursing implications 
is discussed. Prerequisite: NUR 101 and NUR 102. 
Prerequisites or Corequisites: NUR 104 and NUR 
105. (W) 


NUR 104: Medical-Surgical Nursing I 6-0-6 

Utilizing the nursing process, basic nursing 
knowledge applicable to a medical-surgical client 
and family is studied. Emphasis is placed on 
therapeutic nursing measures for clients with 
respiratory, reproductive, cardiopulmonary, blood 
and lymph, surgical, infectious, and emergency 
conditions. Prerequisite: NUR 101 and NUR 102. 
Corequisites: NUR 105 Prerequisites or 
Corequisites: NUR 103, PSY 210, and BIO 135 
(W) 


NUR 105: Medical Surgical Nursing I 
0-15-5 

Medical-surgical units in area health-care 
facilities provide students the opportunity to 
demonstrate basic nursing care of clients with 
conditions studied in NUR 104. Prerequisites: NUR 
101 and NUR 102. Prerequisites or Corequisites: 
NUR 103, PSY 210 and BIO 135. Corequisite: 
NUR 104. (W) 


NUR 106: Maternal-Newborn 


Soeeeseeeseceseeseesseseoenee 


Nursing I 
A course designed to provide the student with 
Opportunities to acquire knowledge and 
understanding needed to render safe and effective 
nursing care to the maternity client, newborn, and 
the family. Prerequisites: NUR 101 through NUR 
105. Corequisite: NUR 107. Prerequisite or 
corequisites: ENG 102 and ENG 102R. (S) 


NUR 107: Maternal-Newborn Nursing I 
La usc scaxessnsgesrtetimiassieee 

A series of basic objective centered learning 
experiences in the maternity-neonatal units of area 
hospitals to develop skills used by LPNs. 
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Prerequisites: NUR 101 through NUR 105. 
Corequisite: NUR 106. (S) i 
NUR 108: Child Health Nursing I....... 40-4 


A course designed to provide the student with — 
Opportunities to acquire the knowledge and — 
understanding needed to render safe and effective 
nursing care to the child from infancy through — 
adolescence and to interact appropriately and 
therapeutically with the family. Students must pass — 
a pediatric pharmacology examination by the 
fourth class meeting. Prerequisites: NUR 101 
through NUR 105. Corequisite: NUR 109. 
Prerequisites or corequisites: ENG 102 and ENG ; 
102R. (S) 


NUR 109: Child Health Nursing I 


An applications course for NUR 108 using 
selected clients in the pediatric units of area 
hospitals and in child care/child development 
centers. Experiences in the selected areas are 
planned to stress the scope of child health care at — 
different levels of wellness. Prerequisite: NUR 101 
through NUR 105. Corequisite: NUR 108. (S) 


NUR 110: Medical-Surgical 
Nursing Ul 3.623.54.208 wane 
Utilizing the nursing process, basic nursing — 
knowledge applicable to a medical-surgical client — 
and family is studied. Emphasis is placed on — 
nursing care for clients with dermatological, 
gastrointestinal, neurological, musculoskeletal, 
urinary and endocrine disorders. Principles 
related to the care of the patient with cancer and 
the dying patient are introduced. Patient teaching 
and rehabilitation are stressed as instrinsic aspects 
of the nursing process. Prerequisites: NUR 101 
through NUR 109. Corequisite: NUR 111 
Prerequisites or Corequsities: NUR 112. (SS) 


NUR 111: Medical-Surgical Nursing II] 
Lab 0-15-5 
Medical-surgical units in are health-care facilities 
provide students with the opportunity to 
demonstrate basic nursing care of clients with 
conditions studied in NUR 110. Prerequisites: 
NUR 101 through NUR 109. Corequisite: NUR 11¢ t 
and NUR 112. (SS) 


NUR+112: Seminar’) vieco ecco. ..cecetueate 

A study of the role and responsibilities of the 
licensed practical nurse. Emphasis is placed on 
legal/ethical issues and employment/educational 


opportunities. Prerequisites: NUR 101 through 
NUR 109. Prerequisites or corequisites: NUR 110 
and 111 (SS) 


NUR 200: Mental Health Nursing 6-0-6 

This course focuses on the application of the 
nursing process, effective communication 
techniques, the therapeutic use of self, and the role 
of the nurse in providing care to psychiatric clients. 
Etiological factors, symptomatology, and treatment 
modalities associated with selected disorders are 
examined. Prerequisites: all NUR 100 courses. 
Corequisite: NUR 201. Prerequisite or Corequisite: 
PSY 213, and BIO 108 (SS/W) 


NUR 201: Mental Health Nursing 
Lab 0-9-3 
An applications course for NUR 200 objectives 
using selected clients in psychiatric units of area 
hospitals. Prerequisites: all NUR 100 courses. 
Corequisite: NUR 200. 


NUR 202: Maternal-Newborn 
Nursing II 3-0-3 
A study of maternal-newborn nursing with 
emphasis placed on deviations from the normal. 
Psychosocial implications and client teaching are 
stressed in planning and implementing nursing 
care throughout the antepartum, labor, delivery, 
postpartum, and neonatal periods. Prerequisites: 
NUR 200 and NUR 201. Corequisite: NUR 203. 
Prerequisites or corequisites: BIO 109. and 
elective. (F/S) 


NUR 203: Maternal-Newborn Nursing II 
Lab 
An applications course for NUR 202 objectives 
using selected clients in obstetrical-neonatal 
Settings. When possible emphasis is placed on 
providing care to clients with more complex needs. 
Prerequisites: NUR 200 and 201. Corequisite: 
NUR 202. 
NUR 204: Child Health Nursing II 


3-0-3 
A study of the delivery of nursing care to 
children of all ages and their families. The 
promotion of optimum health and growth and 
development in accordance with each child's 
ability is stressed. Emphasis is placed on the child 
with more complex health problems. 
Prerequisites: NUR 200 and NUR 201. Corequisite: 
NUR 205. Prerequisites or corequisites: BIO 109 
ind Elective. (F/S) 
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NUR 205: Child Health Nursing II 

LAD i sciscee storia, IMO scesrse 5. 
An applications course for NUR 204 objectives 
using selected clients in the pediatric setting. When 
possible, emphasis is placed on providing care to 
clients with more complex need. Prerequisites: 
NUR 200 and 201. Corequisites: NUR 204. 


NUR 206: Medical-Surgical 
NUrSIN Gal iD o. pcsaessonece nase 
The study of the most common medical and 
surgical problems found in adults in the acute care 
setting. Emphasis is on the study of the etiology, 
diagnosis, treatment and nursing care for specific 
disease entities in the areas of gerontology, 
oncology, genitourinary, and neurology. Care of 
the surgical client, the study of acid/base and 
fluid/electrolyte imbalances and cardiopulmonary 
arrest are also emphasized. Communication and 
health care teaching of families and significant 
others is also stressed. Prerequisites; NUR 200 
through 205.  Corequisites: NUR 207. 
Prerequisites or corequisites: Humanities/Fine Arts 
Elective. (W/SS) 


NUR 207: Medical-Surgical Nursing III 
Lab 0-15-5 
Medical-surgical units of area hospitals are used 
to assist the student in development of the skills 
needed to demonstrate the knowledge learned in 
NUR 206. Prerequisites: NUR 200 through 205. 
Corequisite: NUR 206. (W/SS) 


NUR 208: Medical-Surgical 
Nursing IV 
The study of the most common medical and 
surgical problems found in adults in acute care 
setting. Emphasis is on the study of the etiology, 
diagnosis, treatment and nursing care for specific 
disease entities in the areas of diabetes, cardiology, 
hematology, respiratory, endocrine, dermatology, 
gastroenterology, hepatology, and gynecology. 
Special emphasis is given to advanced nursing 
skills required for intensive nursing care of critical 
clients. Rehabilitative and adaptive processes are 
also emphasized during the student's course of 
study. Prerequisites: NUR 200 through 207. 
Corequisites: NUR 209 Prerequisites or 
corequisites: NUR 210. (F/S) 


@eeeeseesevcessceoscesvevressesece 
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NUR 209: Medical-Surgical Nursing IV 
Lab 0-15-5 
Medical surgical units of area hospitals are used 
to assist the student in the devel op ment of the skills 
needed to demonstrate the knowledge learned in 
NUR 208. Emphasis is on planning and 
implementing nursing care for clients in all age 
groups and in a variety of situations. The student, 
under direct supervision of the instructor, is given 
the opportunity to plan, direct, and evaluate total 
client care for groups and or individuals. 


SCPC CROSLOREOE ESOS EE ESE OESEOE 


Orientation 


ORI 101: Orientation to College........ 
A course that acquaints the student with the 
college and its resources and provides an 


Occupational Therapy Assistant i 


OTA 102: Occupational Therapy 
Theory I 3-3-4 
An introduction to the art and science of oc- 
cupational therapy. Emphasis will be placed on 
identification of roles and responsibilities of the 
COTA, standards of practice, socio-cultural 
influences affecting occupational therapy, 
accountability and ethics, and medical terminology 
with Level I field work experiences to be 
incorporated into lab sessions. (F) 


OTA 103: Occupational Therapy 
Media I 2-2-3 
A course emphasizing the value of activities in 
life and in occupational therapy. Concepts of 
activity analysis will be introduced. Corequisite: 
OTA 102. (F). 


OTA 104: Occupational Therapy 
RP VaI Te ost bites 3-2-4 
A study and analysis of developmental theory as 
it applies to daily life tasks and activities. Concepts 
of activity analysis, adaptation, and role mastery will 
be reviewed in conjunction with normal growth 
and development. Appropriate screening. instru - 
ments for each developmental level will be utilized 
during fieldwork. Prerequisites: OTA 102 and 
PSY210. (W) 


@evseeecscesecosesegeseres 
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Prerequisites: NUR 200-207. Corequisites: 
208. Prerequisites or corequisites: NUR 210. (F/S) 


NUR 210: Seminar Il 3-0-3 

A study of the role and responsibilities of the 
registered nurse. Emphasis is placed on 
legal/ethical issues, employment and educational 
opportunities, leadership, and management skills. 
Prerequisites: NUR 200 through 207 
Prerequisites or Corequisites: NUR 208 and 209, 
(F/S) | 


Sooo eeeeeeeeeesoseeeees 


introduction to study skills and techniques. q 
(F/W/S/SS) 


OTA 105: Occupational Therapy Theory III 
3-5-5 

A course emphasizing the occupational therapy 
treatment process. Basic principles of screening, 
program planning, and implementation of 
programs for clients with physical disabilities will be 
stressed. Programs for prevention and remediation 
of health disorders will be developed and ana- 
lyzed from actual field experience case studies. 
Professional skills of information gathering, goal 
setting, and selection and planning use of 
occupational therapy techniques will be mastered 
by the student. Prerequisites: OTA 104 and BIO 
105. (S) 


OTA 106: Occupational Therapy 

A course devoted to the development of skills in 
basic sewing, weaving, and needlecrafts. The use 
and adaptation of these activities in therapeutic 
programs will be integrated with the learning of 
skills. Fabrication of adaptive equipment will be 
introduced. Prerequisite: OTA 103. (S) . 


OTA 107: Medical Conditions 

This is a study of disabling conditions 
commonly encountered in occupational therapy 
Included are causes, symptoms, prognosis, and 
treatment methods of physical con ditions 
Prerequisite: BIO 105. (S) 


SCOSSCOHSSHCHOHSSSSS SOS SHHSESHESESESESORE 


OTA 108: Major Crafts and Their 
Application................0006 2-2-3 
A course devoted to the development of skills in 
major crafts including woodworking, ceramics, 
and leatherwork. The use of and adaptation of 
these activities in therapeutic programs will be 
integrated with the learning of skills. Care and 
maintenance of equipment and materials will be 
emphasized.. Prerequisite: OTA 106. (EF) 


OTA 109: Occupational Therapy Technology 
Applications ................2.. 1-3-2 
This course will introduce applications of 
modern technology to occupational therapy 
evaluation and treatment. Included in labs and 
lectures are alternative access systems available to 
handicapped individuals, as well as clinical 
applications of technology and fabrication of 
devices. Prerequisites: OTA 105 and 108, PED 
212. (W) 


OTA 201: The Mature Years—Gerontology 
ocd. Qe ee 3-2-4 
A course focusing on the latter half of the life 
span including concepts of the aging process, 
retirement, and physical, emotional, and social 
adjustment. Emphasis will be on activity 
programming for geriatric citizens living in various 
environments. Field experiences will include 
visiting and participating in geriatric programs. 
Students who successfully complete the course will 
be eligible for certification by the state as an Activity 
Coordinator. 


OTA 202: Occupational Therapy IV..... 3-3-4 
The occupational therapy treatment process for 
clients with psychosocial disorders will be stressed. 


Programs for prevention and remediation of 
psychiatric disorders will be developed and 
analyzed from case studies. Professional skills of 
information gathering, goal setting, and selection 
and planning use of occupational therapy 
techniques will be mastered by the student during 
Level I fieldwork. Prerequisite: OTA 105. (F) 


OTA 203: Occupational Therapy V...... 3-2-4 

This course is designed to provide the student 
with basic information on the contribution of the 
OTA to program administration and support. 
Current issues in occupational therapy will be 
explored. Prerequisite: OTA 202. (W) 


OTA 204: Occupational Therapy 


Fieldwork II................. 0-27-9 
The first of two full time (40 hours a week) 


- fieldwork rotations in a clinical site. Emphasis will 


be on the application of academically acquired 
bodies of knowledge. Under the supervision of a 
registered occupational therapist, the student will 
be provided with in-depth experiences in and re - 
sponsibility for delivery of services to 
clients/patients leading to the performance level 
expected of an entry-level occupational therapy 
assistant. Prerequisites: All OTA courses. (S) 


OTA 205: Occupational Therapy 
Fieldwork II................. 0-27-9 
The second of two full time fieldwork ro tations 
in a clinical site. This rotation is similar to OTA 204 
except the student works with clients with different 
disabilities. Prerequisites: All OTA courses. (S) 


Philosophy | 


PHI 201: Introduction to Philosophy .. 3-0-3 

A study of various alternative philosophies 
concerning the nature of truth, ethics, happiness, 
society, and religion. Emphasis is placed on the 
nsights of the great philosophers as well as assisting 
he student in developing a personal philosophy of 
iving. (F/W/S/SS) 
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PH ZO LC oh Ogi ss cvs esctweawas Wecehazeseas 3-0-3 

An introductory study of the principles and 
problems of reasoning, the analysis and evaluation 
of arguments in philosophical, legal, and political 
issues. (D) 


Photography | 


PHO 101: Basic Photography............. 2-2-3 
A study of fundamental photographic 
equipment and materials. Both still and movie 
camera principles are studied in relation to the 
field of design and visual communications. (D) 


si Physical Education 


PED 101: Physical Activities for 
Children. .i...c03¢. 005s scde0scee2e2-3 
A recreation course based on games for 
children beginning with the preschool child. The 
student will explore activities and materials for 
promoting the physical develop ment of young 
children. Special emphasis will be placed on body 
movements, exercise, and dance. Various 
instructional techniques used in music, drama, and 
physical education will be emphasized. (D) 
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PHO 201: Advanced Photography ....... 2-2-3 — 

A course in advanced photographic techniques — 
and materials. Participation in studio lighting, 
copying, and photography of various objects of 
artificial light permit a wider use of photography in 
visual communications. Prerequisite: PHO 101 or 
demonstrated skill. (D) 


PED 110: Archery..............ccssccsseeeeee O-2el 
A course designed to teach the student the 
fundamentals, skills, history, and rules. Special 
emphasis is on safety practices, etiquette, and value 
carry over into a useful leisure time activity. (F) 


PED 111: Badminton.....................0«. 0-2-1 
A course which deals with beginning skills in the 

basic strokes and a general knowledge of the 

history, rules, and strategy of the game. (W) 


PED 112:  Bowling...................cccce00 0-2-1 
A study of the fundamentals of ball selection, 
grips, stance, and delivery along with rules, history, 
and scoring. Special emphasis is placed on spot 
bowling. (W) 


REDO IS Goliasoieiels, (halon. ells. 0-3-1 

A course designed for teaching the grips, stance, 
and use of various clubs, along with history and 
etiquette of play. (F/S) 


PED 114: Physical Fitness. ................ 0-3-1 

An introduction to physical activity with 
emphasis being placed on the cardiovascular 
system, strength, and efficiency in executing basic 
skills which may arise in play and daily living. 
(F/W/S/SS) 


Ce HN EOS oT Se ee 0-3-1 
_ An elementary course in the history, rules, and 
‘regulations. Emphasis is placed on the 
fundamentals of the game with prime con- 
sideration given to strokes and footwork. (F/S/SS) 


PED 116: Beginning Skiing............... 0-3-1 
__ This is a course designed for the beginning level 
‘skier. The fundamental skills of skiing will be 
stressed along with proper use of equipment and 
safety. (W) 


PED 117: Beginning Swimming.......... 0-2-1 

A course designed for the non-swimmer. 
Includes basic strokes and water safety based upon 
American Red Cross programs of instruction. 
(S/SS) 


PED 118: Aerobic Dance .................. 0-3-1 
A physical fitness program which offers 
complete body conditioning. Dance patterns with 
unique musical arrangements are utilized to 
promote toning and strengthening of muscles and 
cardiovascular fitness. (D) 


PED 119: Tumbling and Gymnastics ... 0-2-1 
A course dealing with the beginning of 
tumbling, stunts, and gymnastics. Special emphasis 
\s placed on the safety of these activities and correct 
dody balance and form.(W) 


PED 125: Basic Backpacking ............ 0-2-1 
A course designed to introduce the student to 
he sport of backpacking (D) 
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PED 130: Basketball......................0 0-2-1 

A course designed to study the rules, strategy, 
and history, as well as the fundamental skills of 
beginning basketball. (W) 


PED 1323. Soccer# hiss. deskel eck tc 0-2-1 
A course covering the fundamental skills, 

history, rules, and strategy with emphasis placed on 

practice and execution of activity skills. (F) 


PED133:ha,Softballicjue..siecgeeceer 0-2-1 
The study of history, rules, skills, and strategy 
with emphasis on defensive play by positions. (S) 


PED 134: Volleyball................c.ccc000 0-3-1 

A course designed to include the fundamental 
skills, history, rules, and strategy of the game with 
special emphasis on carry-over value of activity. 


(W) 


PED 135: Canoeing...............cccoesceeee 0-3-1 

A course including lectures and laboratory 
practices in the basic skills of lake and river 
canoeing. All basic strokes and fundamentals of 
canoe safety and rescue are emphasized. It is 
recommended that students be able to swim before 
registering for this course. (E/S/SS) 


PED 136: River Canoeing................. 0-3-1 

The course is designed to teach the termi- 
nology, techniques, and skills for whitewater 
canoeing. Trips will be scheduled on local rivers. 
Prerequisite: PED 135. 


PED 138: Intermediate Volleyball...... 0-3-1 
A course designed to further develop the fun- 
damental skills of volleyball. Special emphasis is 
placed on the execution of skills, and defensive 
and offensive patterns of play. Prerequisite: PED 
134. 


PED 141: Horseback Riding.............. 0-2-1 
A course designed to acquaint students with the 
western style of riding, equipment, handling of 
horses, the aids, mounting, trail riding, and care of 
the horse. Emphasis is placed on the development 
of equestrian skills, safety, coordinated horse-rider 
balance, and proper care of horses. (E/S/SS) 


PED 142: Advanced Horseback 
Riding a eccicseen as cee 0-2-1 
A course designed to give the rider a more 
intense experience riding horses in a variety of 
specialized situations and to further acquaint the 
student with horses’ behavior, equipment, the aids, 


and care of the horse. Emphasis is placed on the 
development of skills in jumping, rodeo games, 
and trail riding. Prerequisite: PED 141 or 
demonstrated skill. (S/SS) 


PED 145: Weight Training 

This course is designed to introduce the student 
to the basic techniques and _ physiological 
principles of weight lifting. A variety of machines 
and equipment will be utilized in the class. (D) 


PED 148: Racquetball 
A course designed to teach the fundamental 
skills, rules, history, and strategy of racquetball with 


eoeeesseseecsecs 


emphasis placed on practice and _ skill 
development. (D) 
PED 150: Wellness................ccccsesees 1-3-2 


A course designed to explore health and fitness 
from the whole person perspective. Special 
emphasis will be placed on assessing physical 
condition and designing an individual program. 
(W/D) 


PED 151: Modern Dance 

A course designed to develop and improve 
fundamental skills in dance movements and 
techniques and to encourage appreciation of 
dance as an art form and medium of education. 


(W) 


PED 152: Folk and Square Dance...... 

A course in the development and successful 
performance of dance skills in regional American 
folk dances. (W) 


PED 154: Beginning Social Dance...... 

A course designed to provide students with the 
basic fundamentals of popular dancing. Provides 
the students with information which will help them 
enhance their social life and give them an 
appreciation for dancing. (F/W/S/SS) 


PED 155: Advanced Social Dance 0-2-1 

A course designed to provide students with 
advanced fundamentals of popular dancing. All 
instruction is directed toward students' abilities to 
perform the movements with expertise. Stress is put 
on rhythm, appearance, and routine sequence. 
Prerequisite: PED 154 or approval of instructor. 
(F/W/S/SS) 


PED 156: Aerobic Dance II 0-3-1 
An advanced physical fitness program which 
contains both an aerobic section and muscle 


@voeceeeseeecseseese 
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toning/shaping segment. The program features a 
variety of popular dance steps and songs providing 
a vigorous and challenging workout. (D) 


PED 157: Advanced Physical Fitness ...0-3-1 

An advanced exercise program featuring 
calisthenics, weight training and walking and/or 
jogging programs. A progressively mor 
challenging program designed for total body 
development emphasizing flexibility, muscle 
strength-endurance, and cardiorespiratory fitness. 


(D) 


PED 158: Bicycling 

A course designed to teach the fundamental 
skills of bicycling. Special emphasis is placed on 
physical conditioning, equipment awareness and 
maintenance, safety practices, and pedaling 
techniques. The course will incorporate day and 
overnight trips. (D) 


PED 159: Self-Defense 
A course designed to incorporate various 
techniques of unarmed self-defense. Special 
emphasis is placed on conditioning, safety, and 
defense techniques against attack situations. (D) 


PED 160: Individual Activity.............. 

A course providing specialized activities 
approved by the physical education and 
recreation department for a particular student. (D) 


PED 170: Beginning Ballet................ 0-2-1 
An introductory course in classical ballet. (D) 
PED 174: Jazz Dance.............cccccceese 0-2-1 


An introductory course in jazz dance. (D) 


PED 180: Personal and Community 
Health 

A course designed to develop an awareness of 
the personal, community, and worldwide 
importance of health. Special emphasis is placed 
on the physical, mental, and emotional aspects of 
the human body. Health problems, their causes, 
and prevention are also stressed. (D) 


PED 185: First Aid and CPR.............. | 

A course presenting the skills, techniques, and 
knowledge needed to have a safe environment. 
Adequate class time is reserved for practical 
demonstrations of first aid safety. Students are 
provided the opportunity to obtain the standard 
first aid certificate. This course may not be used as - 
a substitute for required P. E. activity courses. (W) 


SCOSCCHSOSSSHOSSHEESESEHOEESSE 


PED 200: Intermediate Tennis.......... 0-3-1 
A course designed to develop a higher level of 
- neuromuscular skill, coordination, balance, 
endurance, and tennis strategy. (D) 


PED 201: Introduction to Physical 
Education ............0sceeseees 3-0-3 
An introductory course to acquaint the student 
with the principles and philosophy of physical 
education. Special emphasis is placed on the 
sociological, physiological, and psychological 
objectives of physical education and the 
_ professional preparation essential to become a 
_ physical educator. (F) 


PED 212: Kinesiology ..................0068 3-2-4 

A study of human movement with practi cal 
application of biomechanical principles. It 
includes specialized study of the human 
musculoskeletal and nervous _ systems. 
Prerequisite: BIO 108. (F) 


PED 213: Advanced Golf................... 0-3-1 

A course designed to further develop the skills 
learned in beginning golf. The majority of class 
time is spent at a local golf course. Prerequisite: 
PED 113 or approval of instructor. (F/S/SS) 


PED 215: Advanced Tennis................ 0-2-1 

A course designed to develop the skills learned 
in PED 115 with special emphasis on singles and 
doubles strategy and tournament play within the 
class. Prerequisite: PED 115 or approval of 
instructor. (F/S/SS) 


PED 216: Advancing Skiing............... 0-3-1 

A course designed for advanced students to 
perfect skills in the following areas: slalom, down- 
hill racing, turns, and jumps, with emphasis on 
control and safety. Prerequisite: PED 116 or 
approval of instructor. (W) 


PED 217: Sports Officiating .............. 3-2-4 
A study of rules and proper mechanics in 
officiating team sports. (S) 


PED 218: Water Sports .................00 2-2-3 

A course intended to develop an under standing 
of the values, objectives, and skills involved in a 
swimming and water sports program. Particular 
attention is given to swimming and water activities 
for children, adults, and the handicapped. The 
organizational and administrative aspects of a 
swimming program, teaching progressions and 
methods, and water games are included. Students 
are afforded the opportunity to obtain a senior life 
saving certificate. (S) 


Physical Science 


PHS 101: Man and His Physical 
Environment................... 3-2-4 
An integrated perspective of the physical 
sciences with study of selected topics such as 
systems of measurement, the expanding universe, 
structure of earth, kinetic molecular theory of 
matter, energy (types, transformations, utilization), 
properties of elements and compounds, and 
structure and utilization of atoms. Covers the role 
of science in the development of civilization. 
(F/SS) 
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PHS 102: Man and His Physical 
Environment................08. 3-2-4 
A continuation of PHS 101. Prerequisite: PHS 
101. (W/SS) 


PHS 103: Man and His Physical 
Environment................... 3-2-4 
A continuation of PHS 102. Prerequisite: PHS 
102. (S/SS) 


PHY 101: Technical Physics I............ 3-24 
The first course of a three-quarter sequence in 
the fundamentals of physics. The primary topic is 
classical mechanics. This sequence is not 
recommended for college transfer students. (F) 


PHY 102: Technical Physics Il........... 3-2-4 

A continuation of PHY 101 Topics include 
thermodynamics and electricity. Prerequisite: PHY 
101. (W) 


PHY 103: Technical Physics Ill ......... 3-2-4 

A continuation of PHY 102. Topics include 
acoustics, optics, and nuclear physics. 
Prerequisites: PHY 102. (S) 


PHY 106: Applied Mechanics-Statics.. 5-0-5 

A course in the application of physics to 
mechanical structures. Topics include resolution 
and composition of forces, and equilibrium of 
force systems. Prerequisites: MAT 103T and PHY 
102T. (S) 
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PHY 107: Radiologic Physics .............2-2-3 
A course in the fundamentals of electricity, x-ray 
physics, and radiation physics. Prerequisites: MAT 
120. (W) 
PHY 211: General Physics I.............. 3-2-4 
The first course of a three-quarter calculus- 
based introductory physics sequence. This 
sequence is intended for students entering 
mathematics, science, and engineering curricula. 
The primary topic is classical mechanics. 
Prerequisite: MAT 124. (F) 
PHY 212: General Physics II.............3-24 
A continuation of PHY 211 Topics include 
thermodynamics, electricity, and magnetism. 
Prerequisite: PHY 211. (W) 
PHY 213: General Physics II ........... 3-24 
A continuation of PHY 212 including light, 
optics, nuclear physics, and modern physics. 
Prerequisite: PHY 212. (S) 


PHY 1101: Applied Science............... 2-2-3 
An introduction to physical principles and their 
application in the automobile industry. Topics in 
this course include measurement; basic properties 
of solids, liquids, and gases; and electrical 
problems. Prerequisite: MAT 1101. (W) 


PHY 1101A: Automotive Applied 
BCICBCE MS evsct.siecckssecetacess 2-2-3 
An introduction to physical principles and their 
application in the automobile industry. Topics in 
this course include measurement; basic properties 
of solids, liquids, and gases; and electrical 
principles. Prerequisite: MAT 1101. (W) 
Cd 


PHY 1102: Applied Science............... 2-2-3 

The second in a series of two courses of ap plied 
physical principles. Topics include heat and 
thermometry, and principles of force, motion, 
work, energy, and power. Prerequisite: PHY 
1101. (S) 


PHY 1110: Applied Science for Plumbers 
and Welders................... 2-2-3 
This course is designed to instruct the student in 
basic scientific principles which relate to the 
plumbing/welding industry. Topics to be studied 
include measurement, properties of solids and gas; 
and basic electricity. (S) 


Plumbing and Pipefitting | 


PLU 101: Basic Plumbing and 
Pipefitting ..................04. 2-6-4 
A study of basic plumbing procedures to in- 
clude measuring and threading pipe, installing 
various fittings and joints, designing simple supply 
and drain systems, and similar projects. Emphasis 


will be given to practical procedures and use of 
industrial type projects using commercial tools and 
equipment. Flow characteristics of various com - 
mercial products will be studied and material 
requirements for these products will be 
emphasized. (SS) 


; Political Science | | 


POL 201: American Federal 
Government .................4. 3-0-3 
A study of the structure and function of the 


national government with emphasis on current 
political affairs. (W) 


POL 203: Government—State and 
ee A ae 3-0-3 
A study of the state and local government, state - 
federal interrelationships, and the functions and 
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prerogatives of the branches. Includes problems 
of administration, legal procedures, law 
enforcement, police power, taxation, revenues, 
and appropriations. Special attention is given to 
North Carolina. (F) 


PSY 101: Applied Psychology ............ 1-2-2 

A course dealing with a person's socialization 
process and his/her relationship to others. 
Contains an examination of one's personality 
development and his/her occupa tional/career 
interest. Relationships with customers and business 
associates may be emphasized for vocational 
programs. (D) 


PSY 106: Interpersonal Skills........... 3-0-3 

A course providing an opportunity for the 
learner to acquire self-management skills and to 
increase his/her level of competence in interactions 
with others. Specific areas covered are 
communications, conflicts, cooperation, use of 
social power, and the application of social learning 
principles. (E/W/S/SS) 


PSY 201: General Psychology............ 3-0-3 

A survey of psychology as the science of 
behavior including theories and application of 
learning, physiological, sensation and perception, 
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personality theories, psychopathology, and 
scientific methods. (F/W/S/SS) 


Psychology | 


PSY 202: General Psychology............ 3-0-3 

A continuation and expansion of PSY 201 to 
include group behavior, motivation, and emotion, 
psychological testing, intelligence, development, 


and psychotherapy Prerequisite: PSY 201. (D) — 


PSY 203: Psychology of Adolescence...3-0-3 
An overview of social-psychological conditions” 
of adolescence in the Western world. General areas 


covered are description of adolescence, formative 


influences, behavior settings, and problem areas. 


(D) 


PSY 204: Child Behavior..esssssssssssssss. 3-03 
An application of social learning theory to child 
behavior with emphasis on the acquisition 


retention, and extinction of behavior through pre- 


adolescence. (S) 


y 


PSY 205: Personality and 

! Adjustment.................0008 3-0-3 
The study of the whole person which permits 
the learner to review the varied psycho-social 
factors that influence personality development and 
maintenance while, at the same time, being given 
the opportunity to experience personal growth 
and increased awareness of his/her personal-social 
life. (D) 


PSY 208: Psychology of Dreams......... 3-0-3 

A study of the major psychological ap proaches 
to the interpretation of dreams. Includes an 
overview of historical and cultural contexts of 
dream interpretation, the physiology of sleep and 
dreams, as well as the Freudian, Gestalt, and 
Jungian approaches to dreams and their meaning. 


(D) 


PSY 210: Human Growth and Development 
ee 3-0-3 
A presentation of the interaction of matu rational 
and environmental factors in the development of 
the individual from conception to death; i.e., pre - 
natal and birthing influences; physical, cognitive, 


PTH 201: Introduction to Physical 

SRICRANIV 35271. cet-serecescescees 3-4-5 
Historical background, philosophy, and 
professional ethics of physical therapy; in- 
terprofessional relationships between members of 
the health care team; professional and legal 
implications of formal educational programs; 
concepts of health disease, principles of aseptic 
care, patient handling, body mechanics, taking 
vital signs, and patient preparation for treatment. 
Students in this course have the opportunity to 
work in laboratory situations. Prerequisite: 
Instructor consent. (SS) 


PTH 202: Physical Therapy 
Procedures I ...............++. 3-4-5 
Physical and physiological principles and 
techniques of selected physical therapy treatment 
methods: application of hot packs and cold 
packs, selected hydrotherapy measures, 
application of ultrasound, and massage techniques 
for the total body. Students in this course have the 
Opportunity to work in laboratory situations. 
Prerequisite: PTH 201. (F) 


and social development; adulthood and aging 
processes. Prerequisite: PSY 201. (F/W/S/SS) 


PSY 213: Abnormal Psychology.......... 3-0-3 

An introduction to abnormal behavior— 
behavior that is detrimental to one's health, growth, 
or human function. Particular attention is given to 
personal-so cial interaction. Prerequisite: PSY 210. 


PSY 215: Introduction to Exceptional 
Individuals..................00 3-0-3 
A course designed to introduce the student to 
the exceptional or abnormal person. It is the 
purpose of this course to develop a general 
knowledge of different handicapping conditions, 
their causes, and limitations caused by the 
disability. Prerequisite: PSY 201. (W) 


PSY 1101: Human Relations.............. 3-0-3 
The goal of this course is to help those in 
industry to achieve and maintain better employee 
effectiveness and productivity through the use of 
improved human relations. General topic 
encompasses improved self-awareness, 
relationships, and career training. (D) 


Physical Therapist Assistant | 


PTH 204: Physical Therapy 
Procedures II..............+4. 3-4-5 
Physical and physiological principles of selected 
neuromuscular stimulating currents, to include; 
low and high volt currents, interferential currents, 
transantaneous nerve stimulating currents, and 
iontophoresis. Students in this course have the 
opportunity to work in laboratory situations. 
Prerequisite: PTH 202. (W) 


PTH 206: Functional Anatomy ........... 2-4-4 
This course emphasizes detailed study of joint 
function, muscle locations and function, 
innervation of major muscle groups, and 
measurement of joint motion with use of a go- 
niometer. Prerequisite: Instructor consent. (SS) 


PTH 208: Therapeutic Exercises........ 3-4-5 

Introduction to basic principles of therapeutic 
exercises; techniques of manual joint range of 
motion, manual resistive and assistive exercise; and 
resistive exercise equipment. Thorough review of 
joint structure, muscle attachments. nerve 
innervations, and muscle actions. Students in this 


course have the opportunity to work in laboratory 
situations. Prerequisites: PTH 206. (W) 


PTH 209: Functional Activities.......... 2-4-4 

Introduction to basic principles of functional 
activity training, ambulation training, activities of 
daily living, and uses of orthotics and prosthetics. 
Students in this course have the opportunity to 
work in laboratory situations. Prerequisites: PTH 
206. (W) 


PTH 210: Physical Therapy Procedures III 


Physical and physiological principles and 
techniques of selected neurologic rehabilitation 
methods for pediatric, adult and geriatric 
populations. Students in this course have the 
Opportunity to work in laboratory situations. 
Prerequisite: PTH 208. (W) 


PTH 212: Pathology - Physiology for 


This course is designed to present a survey of 
basic pathology with emphasis on conditions most 
frequently seen and treated in physical therapy. 
Topics include basic systems of the body, the 
causes of disease or trauma, signs and symptoms, 
indicated treatment, possible outcomes of 
conditions, and pharmacology as it relates to 
conditions treated in physical therapy. Upon 
completion students will be able to categorize 
illness and disease, understand basic pathology, 
identify organ or body systems involved and 
explain repair processes. Prerequisite: Instructor 
consent (SS) 


PTH 214: Physical Therapy 
Procedures IV................ 3-4-5 
Physical and physiological principles and 
techniques of selected physical therapy treatment 
method; pulmonary care, wound care, intermittent 
vascular compression, traction as well as other 
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areas of specialty treatment related to physical 
therapy. Student in this course have the 
Opportunity to work in laboratory situations, 
Prerequisite: PTH 202. (W) 


Instructor consent. a 


PTH 218: Seminar in Physical Therapy 
Procedures...............ceeee 3-0-3 


notes on patients treated in their clinicals 
assignments. The rationale for a specific treatment 
in view of a given diagnosis is discussed in depth. 


therapy are also presented and discussed. 
Prerequisite: PTH 212, PTH 216, PTH 219 (S). 


to be a relate to eet patient 
preparation, positioning, transferring, massage and 
thermal form of physical therapy intervention. 2 
well as basic concepts of functional activity training 
and therapeutic exercise. Prerequisites: PTH 201, 
202, 206, 208, 209; 212, and 216. (F) 


supervision in direct patient care service. The skills 
emphasized relate to general hospital care 
rehabilitation services to adult and/or pediatric 
populations, and a specialty service. Prerequisites: 
PTH 204, 210, 214, and 219. 


RDT 109: Clinical 1 .....................0 0-12-4 

A clinical course providing practical experience 
in the hospital by including an orientation to the 
hospital, basic patient care, transportation, 
radiation protection procedures, and professional 
ethics. The student will become competent in 
radiographic examination of the chest, abdomen, 
and upper extremities. The student will also have 
the opportunity t& review radiographic anatomy 
by critiquing radiographs. Prerequisites: HEA 
100, 103, PSY 201 and ENG 101.. (F) 


RDT 110: Introduction to Radiologic 
Technology.................006 3-0-3 
A course providing an introduction to the fields 
of radiological technology. Includes instruction 
‘on the historical development of radiologic 
technology, professional organizations, programs 
guidelines, radiation protection, shielding, and the 
parts and functions of a radiographic systems. (F) 


RDT 111: Radiographic 

| Procedures I ...............04. 3-6-6 
A study in radiographic anatomy and proper 
positioning of the chest, abdomen, upper 
extremity, shoulder girdle, lower extremity, and 
pelvis. This course also provides an opportunity 
for the student to gain practical experience by 
stimulation through lab assignments. Prerequisite: 
BIO 105. (F) 


RDT 112: Basic Patient Care............. 0-4-2 
A study of the basic principles of patient care 
including the patient's emotional and physical 
needs, patient care and transfer procedures, vital 
signs, medical asepsis, and isolation procedures. 


(F) 


RDT 113: Radiographic 
Procedures II................. 3-6-6 
A study in radiographic anatomy and proper 
positioning of the cranium, facial bones, mandible, 
sinuses, complete spine, bony thorax, and 
mammary gland. This course also provides an 
opportunity for the student to gain practical 
experience by simulation through lab assignments. 

Prerequisite: RDT 111. W) 
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: Radiology 


RDT 114: Clinical II..................006 0-21-7 
A course proving practical experience in the 
hospital by including the processing of 
radiographs, utilizing principles of expo sure, 
critiquing radiographs, identifying and 
manipulating equipment, and demonstrating good 
patient care, professional ethics, and protection 
methods. The student will become competent in 
radiographic examinations of the shoulder girdle, 
lower extremity, pelvis, and basic skull routines. 
Prerequisites: RDT 109, 110, 111, and 112. (W) 


RDT 115: Introduction to Principles of 
EXpOSUPe <<: sctotsseenssssnes 1-2-2 
An introduction to the basic principles 
necessary for formulating radiographic exposures. 
Includes instruction in the characteristics of 
radiation, image receptors, cassettes and screens, 
image formation, and film storage and handling. 
Prerequisite: MAT 120. (W) 


RDT 116: Radiation Physics and 
Equipment .............0c0eee0 3-0-3 
A study in radiographic positioning, basic care 
procedures and precautions, technical factors and 
structures shown for the immobile trauma patient's 
cranium, facial bones, vertebral column, pelvis, 
lower extremity, shoulder, and upper extremity. 
This course also provides a study in radiographic 
anatomy, positioning, patient care, contrast media, 
room prep, and technical considerations for 
radiography of the esophagus, stomach, and small 
and large bowel. Prerequisite: RDT 113. (W) 


RDT 117: Radiographic 
Procedures IIlI................ 2-2-3 
A course providing practical hospital ex- 
perience, especially in the areas of fluoro scopic, 
mobile, and surgical radiography. The student will 
have the opportunity to improve patient care; learn 
radiation protection and exposure skills; become 
competent in radiographic examinations of the 
skull and vertebral column; and critique 
radiographs. Prerequisite: RDT 113, and RDT 
115. (S) 


RDT 118: Radiographic Evaluation .... 1-2-2 

A study of the formation and evaluation of a 
quality radiograph including the characteristics of 
image formation, radiographic artifacts, density 


contrast, detail, and distortion. Prerequisites: RDT 
115 and RDT 110. (S) 


RDT 119: Clinical Il .................000. 0-24-8 

An introduction to the generator, transformer, 
and x-ray tube circuitry. Includes instruction in the 
nature and production of radiation, x-ray tube 
heating and cooling characteristics, single and 
three phase generators, and the anode and 
filament. Prerequisite: RDT 113, 114, 115, and 
116. (S) 


RDT 120: Principles of Exposure I..... 1-2-2 

A study of the factors affecting radiographic 
exposure including filtration, beam restrictors, 
grids, and sensitormetry. Prerequisites: RDT 115. 


(S) 


RDT 207: Imaging Modalities........... 1-2-2 
An introduction to the basic terminology, 
theory, and clinical application of imaging 
modalities other than conventional radiography. 
Includes a presentation and clinical site visit on 
nuclear medicine, xeroradiography, diagnostic 
ultrasound, computed tomography, and magnetic 
resonance imaging. Prerequisite: ENG 104. (SS) 


RDT 208: Clinical IV .................00. 0-30-10 

A course providing practical hospital experience 
in emergency radiographic procedures by 
requiring the student to experience clinical 
assignments other than first-shift weekdays. Special 
emphasis is placed on radiography of the 
immobile trauma patient. Prerequisites: RDT 
1167RDT 118, and RDT 119. (SS) 


providing practical hospital experience with a 
continuation of practicing proper patient care, 
protection, positioning, professionalism, 
processing, and exposure principles. Special 
emphasis is placed on pathology and becoming 
competent in radiographic examinations of the 
gastrointestinal and genitourinary systems. 
Includes a rotation in special procedures, nuclear 
medicine, and radiation therapy. Prerequisites: 
RDT 207 and RDT 208. (F) 


RDT 210: Principles of Exposure II ... 1-2-2 

A study of the factors affecting radiographic 
exposure and exposure techniques. Includes 
instruction on conversion factors, technique 
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charts, and fluoroscopes. Prerequisite: RDT 210. 
(F) 


RDT 211: Radiographic 
Procedures IV.............00+. 3-0-3 

A study of radiographic anatomy, positioning, 
and demonstration of structures of the 
genitourinary system. Includes instruction on 
radiographic room, patient, and contrast medical 
preparation. Prerequisites: RDT 117 (F) 


RDT 212: Radiation Protection and q 
Biology ....::..0ss<ptauencueeaal 3-0-3 


regulations, dosimetry, the effects of radiation and 
methods of protection for patients and personnel. 
Prerequisites: RDT 110, BIO 105. (F) | 


RDT 213: Radiographic Processing and 
Quality Control ............... 14-3 

A course designed to cover the basic principles 
of radiographic film processing. Included in this 
course is the study of chemistries, film, and the 


tomographic examination and special procedures 
as designated. Prerequisites: RDT 209, 210, 211, 
212, and 213. (W) 4 


RDT 215: Radiographic 
Procedures V...............0+. 3-0- 

A study of the principles of tomography, 
radiographic anatomy and positioning for 
sialography, and special considerations and patient 
care procedures for radiography of pediatric, 
psychiatric, and geriatric patients. Prerequisites: 
RDT 211,. (W) 


RDT 216 =‘ Principles of Exposure III. 1-2-2 

A study of the factors affecting radiographic 
quality. Includes in-depth study of exposure factor 
manipulation. Prerequisite: RDT 212. (W) | 


RDT 217: Seminar.y....54.7...050..ceeee 3-0-3 

A study of responsibility of the registered 
radiographer as related to radiation protection, 
equipment operations, image production, 


radiographic procedures, anatomy, and patient 
care. Instruction on preparation for the national 
certifying exam, employment, legal issues, and 
venipuncture will also be emphasized. 
Prerequisites: RDT 214.. (S) 


RDT 218: Radiographic Procedures VI 3-0-3 

A course designed to provide the fundamental 
concepts of the most prevalent special 
radiographic procedures. Information covered 


will include such categories as anatomy, 
g 


indications and contraindications, procedural 
methods, contrast medias used, equipment and 
patient positioning.. Prerequisite: RDT 218. (S) 


RDT 219: Clinical VII...................0-30-10 
This final clinical course providing practical 
hospital experience will allow the student to refine 
all radiography skill, covered in the previous seven 
quarters. Special emphasis is placed on quality 
control in the radiology department and the 
completion of competency requirements. (S) 


Note: Reading Proficiency Requirements 

In the interest of helping students succeed in 
their chosen curricula, the college requires all 
entering students to be tested for reading 
proficiency. Any student who does not have the 
required reading proficiency level for his/her 
curriculum will be required to enroll in the reading 
course which is closest to his/her independent 
reading level. 
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RDG 090: Basic Reading I................ 1-3-2 

A course designed for students whose inde- 
pendent reading levels range from third to fourth 
grade. Basic word recognition, word attack, 
comprehension, and oral reading are taught. 
Completion of this course does not earn credit 
toward a degree or diploma. Prerequisite: 
Reading Inventory. (E/W/S/SS) 


RDG 091: Basic Reading II............... 1-3-2 
A course designed for students whose inde- 
pendent reading levels range from fifth to sixth 
grade. Sight vocabulary, word attack, 
comprehension, and reading fluency are taught. 
Completion of this course does not earn credit 
toward a degree or diploma. Prerequisite: 
Reading Inventory or RDG 090. (F/W/S/SS) 


RDG 092: Basic Reading III............. 1-3-2 

A course designed for students whose inde- 
pendent reading levels range from seventh to 
eighth grade. Vocabulary, word attack, 
comprehension, and study skills are taught. 
Beginning techniques for improving reading speed 
are introduced. Completion of this course does 
not earn credit toward a degree or diploma. 
Prerequisite: Reading Inventory or RDG 091. 
(F/W/S/SS) 


RDG 093: Developmental Reading I .. 1-3-2 

A course designed for students whose inde- 
pendent reading levels range from ninth to tenth 
grade. Vocabulary, word attack, comprehension, 


__ Real Estate Appraisal 


REA 100: Introduction to Real Estate 
Appraisal....................08. 3-0-3 
This course introduces the student to the subject 
of real estate appraisal and prepares the student for 
the second course in this series. Course covers 
basic real property law, relevant mathematical 
concepts, statistical concepts used in appraisal 
practice, financing terminology, basics of 
residential construction, and an overview of the 
entire appraisal process. 


REA 101: Valuation Principles and 
Procegures.ic.uce tec se 3-0-3 
This course focuses on the procedures used to 
develop an estimate of property value, with 
emphasis on residential 1-4 unit properties and 
small farms. Course covers sales comparison 
approach, site valuation methods, cost approach, 
income approach, and reconciling property value 
estimates. 


REA 102: Applied Residential Property 
Valuations iy. .cctieeies ce 3-0-3 
This course covers laws, rules, and standards 
which must be followed by appraisers and focuses 


reading rate improvement, and study skills are 
taught. Completion of this course may earn credit — 
toward a vocational degree or diploma. 
Prerequisite: Reading Inventory or RDG 092. 
(F/W/S/SS) a 


RDG 094: Developmental Reading II . 1-3-2 — 

A course designed for students whose inde- 
pendent reading levels are above tenth grade. 
Advanced vocabulary, word attack, 
comprehension, reading rate improvement, and 
study skills are taught. Prerequisite: Reading 
Inventory or RDG 093. (F/W/S/SS) i 


RDG 1101: Reading.................sss000 0-4-2 

A course designed for students whose inde- — 
pendent reading levels range from seventh to 
eighth grade. Vocabulary, word attack, 
comprehension, reading rate improvement, and — 
study skills are taught. Completion of this course 
earns credit towards a vocational degree or 
diploma. Prerequisite: Reading Inventory or RDG — 
091. (E/W/S/SS) * 


1% 


on the application of principles and procedures to — 
the appraisal of residential 1-4 unit properties and 
small farms. The course includes a comprehensive 
case study of an appraisal of a single-family house 

using the URAR form. b 


REA 200: Introduction to Income Property _ 
Appraisal..............s.csecee 3-0-3 

This course introduces concepts and techniques © 
used to appraise real estate income properties. 
Course covers economics principles and — 
motivations for investing in income property, the — 
appraisal process, real estates market analysis, 
mathematical and statical concepts, financial tables 
and/or financial calculators, and capitalization — 
rates, | 


REA 201: Applied Income Capitalization 
Procedures............cscceeees 3-0-3 

The course reviews and expand on the con- 
cepts found in REA 200. Course covers yield rates, — 
financial leverage, and yield capitalization — 
formulas. 


REA 202: Applied Income Property 

| Valuation. ...........ccccceseees 3-0-3 
The course covers laws, rules , and stan dards 
‘which must be followed by appraisers and focuses 
on the application of principles and practices to 


REC 101: Introduction to Recreation.. 4-0-4 
A course introducing the student to the historical 
and philosophical foundation of recreation and 
leisure. The basic principles, the definition, and 
the impact and trends of recreation are presented. 
Emphasis on the different agencies providing 
recreational services is included with visitations 
being scheduled to public, private, industrial, and 
institutional recreational programs. (F) 


REC 102: Recreation and Special 
Populations..............cc00+ 

A course designed to introduce the student to 
the exceptional person. It is the purpose of this 
course to develop a general knowledge of the 
‘different handicapping conditions, their causes, 
and limitations caused by the disability. To aid the 
students' understanding, scheduled trips to 
institutions for retarded, mentally ill, deaf, and 
physically handicapped are an integral part of this 
course. (S) 


REC 103: Recreation Programming.... 5-0-5 
A study of the underlying principles for effective 
recreation programming. Includes an overview of 
the variety of program areas associated with 
recreation with attention given to the recreation 
interests and needs of the participants. Major 
objectives of this course are to provide the student 
with a basic knowledge which enables him/her to 
plan, organization, and provide leadership in pro - 
eram participation and to develop an under- 
standing of the necessary facilities and equipment. 
This course also emphasizes the adoption of 
activities and equipment for special groups. (W) 


REC 105: Areas and Facilities........... 4-0-4 
A course exploring the different types of indoor 
and outdoor recreational areas and facilities and 
their uses. Students study the principles in 
planning the dimensions and standards, 
maintenance, and operation of areas and facilities 
such as parks, playgrounds, ball fields, tennis 
courts, and swimming pools. Consideration is 
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the appraisal of income properties. Course covers 
narrative appraisal reports, appraising leased 
income properties, and case studies of appraisal of 
various types of existing income properties. 


Recreation 


given to architectural barriers of areas and facilities 
needed by the handicapped participant. (S) 


REC 106: Camping................sesceseees 5-0-5 

A course designed to develop an under standing 
of the operation of a camping program. Particular 
course emphasis is placed on camping for the ill 
and handicapped and the architectural barriers 
which often exist. Operational concerns varying 
from the use of volunteers to the maintenance of 
grounds are covered in this course. (S) 


REC 121: Social Recreation.............. 5-0-5 
A course to develop skill in planning social 
recreational activities. Party planning, special 
events, social games, quiet games, trips, picnics, 
and decorating are emphasized in this course. 
For practical experience, sudents have the 
opportunity to work with different age groups on 
community projects in social recreation. (W) 


REC 202: Recreation Leadership....... 4-0-4 

A course to build basic skills in working with 
people; an important asset to the recreation leader 
who works daily with program participants, 
volunteers, staff, and the public. This course 
focuses on types of leadership, parliamentary 
procedure, role playing, interviewing, training and 
recruiting volunteers, and human relations. 
Students have the opportunity to observe 
community leaders and to evaluate their 
effectiveness. (W) 


REC 208: Intramural and Sports 
Management .............0006 0-6-2 
The laboratory experience consists of the 
planning, direction, and evaluation of intramural 
and athletic programming in educational and 
residential settings. Special emphasis will be placed 
on sports officiating, sports skill instruction, 
publicity, and other related activities administering 
a recreation program. (F/W/S/SS) 


eeoseeeseseoeseseseeee 


REC 209: Field Work 

A required nine hours of field placement to be 
completed during the fifth quarter of the recreation 
leadership curriculum. This field work is under 
the supervision of a profes sional worker in the 
specific area of interest. (W) 


REC 210: Field Work 

The sixth quarter of the recreational leadership 
curriculum is primarily practical work experience 
in the student's chosen area of interest. Fifteen 
hours of field work per week are devoted to this 
placement. This placement is under the direction 
of a full time professional. (S) 


Seeeeesecscesevevesece 


Religion 


REL 201: Introduction to Old 

Testament 

An examination of history, literature, and 

religious ideas of the ancient Near East as reflected 
in the Old Testament. (F/W) 


REL 202: Introduction to New 
Testament <...0..cec-seeseeecs ec 3-0-3 
A critical examination of the rise and spread of 
the Christian faith as recorded in the New 
Testament with special emphasis in the ministries of 
Jesus and Paul. (W/S) 


REL 203: World Religion 3-0-3 
An introduction to the major religions of the 
world, including Hinduism, Buddhism, 


eeoseeseseceeesen 


Selected Topics 


Subject Area 199 1-6 credit hours 
Selected topics in subject areas. (D) 


Sociology 


SOC 101: Community Resources 3-0-3 

A study of the services extended to families in the 
local, state, and federal community with emphasis 
placed on one's being able to recognize and use 
local, state, and federal resources in achieving goals 
of families and implementing value systems. (D) 
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REC 216: Coaching ................cccceesees 

The coaching course is a comprehensive 
program designed to teach coaches the fun- 
damentals of sports medicine, and the science, 
techniques, and strategies of specific sports. The 
American Coaching Effectiveness Program is the 


primary foundation for this course. (S) 


REC 218: Commercial Recreation, Travel, — 
and Tourism 

This course examines the private-commer cial 
resource developments in recreation in cluding 
travel and tourism. Special emphasis will be placed 
on resort properties in North Carolina. (F) | 


eeesesccesseooeseses 


Confucianism, Taoism, Judaism, Islam, and 
Christianity. Emphasis is on their history, literature, 
teachings, and present day practices. (F/W/S/SS) 


REL 204: Religion in America 

An objective study of religious movements in 
America today to include traditional and ethni 
religions; supernatural phenomena; cults; 
generalized, as well as non-religious, concepts. 
The course is designed to be flexible in order to 
include current religious trends as they evo 


(D) 


SOC 201: Introduction to Sociology.... 3-0-3 

A study of the fundamental principles and 
concepts of sociology with emphasis on con- 
temporary American institutions in relation to” 
technological change, ethnic groups, popu lation 
trends, and social control. (E/S/SS) 


SOC 203: Social Problems ................ 3-0-3 

A critical analysis of some of the major current 
social issues and problems in American Society. 
(F/S) 


SOC 205: Marriage and the Family.... 3-0-3 

An introduction to family relationships, their 
structure, and functions. This course in cludes 
alternate forms, mate selection, sex, and family 
planning, the legal marriage, roles and 
expectations, communication, money 
management, parenting, divorce, and marital old 
age. (W) 


SOC 206: Sociology of Sex Roles...... 3-0-3 

A course dealing with the changing sex roles in 
America today. The male and female roles are 
studied in terms of personality, communication 


eiapeae %y 


SPA 101: Elementary Spanish ........... 3-24 

A study of the basic elements of Spanish with 
emphasis on listening comprehension, oral 
communication, pronunciation, and grammar. 
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skills, intelligence, socialization, status 
achievements, power, politics, and physical 
abilities. The purpose of the course is to examine 
sex roles as they affect, or are affected by, the total 
society. (D) 


SOC 207: The Dysfunctional Family.... 3-0-3 

This course is designed to give students a basic 
working knowledge of dysfunctional families, how 
they work, distorted communication patterns, and 
survival roles. The student will be given a basic 
grounding in a family systems approach using 
chemically dependent families as a model. This 
course will focus on the process of individual, as 
well as family, change. Community support 
systems will be studied as well as self-help groups, 
their purpose and philosophy. (D) 


The beginning sequence is designed for student 
with fewer than two years of high school Spanish. 


(F) 


SPA 102: Elementary Spanish 3-2-4 
A continuation of Spanish 101 with em phasis 
on understanding and speaking using basic 


grammar, vocabulary, and verb tenses. 
Prerequisite: SPA 101. (W) 
SPA 103: Elementary Spanish........... 3-2-4 


A continuation of Spanish 102 with em phasis 
on understanding and speaking using new 
vocabulary, verb tenses, and sentence patterns. 
Prerequisite: SPA 102. (S) 


SPA 201: Intermediate Spanish 

A continuation of the study of Spanish with 
emphasis on listening and understanding, 
speaking, reading, writing, culture, and literature. 
Prerequisite: SPA 103 or two years of high school 
Spanish and approval of instructor. (F) 


SPA 202: Intermediate Spanish 

A continuation of intermediate Spanish using 
culture and literature as a basis for development of 
listening, speaking, reading, and tts skills 
Prerequisite: SPA 201. (W) 


SPA 203: Intermediate Spanish 

A continuation of Spanish 202 using culture 
and literature as a basis for development of — 
listening, speaking, reading, and writing skills. 
Prerequisite: SPA 202. (S) 


SPA 211, 212, 213: Advanced 
Spanish 3-2-3 

A sequence of courses conducted in the lan- 
guage, stressing the culture and history of Spanish, 
principally as reflected in the literature. Emphasis is 
on advanced composition and reading of 
selections from Spanish literature. Prerequisite: 
SPA 203. (D) 


saoed 3-0-3 


SPH 101: Fundamentals of Speech 


A study of oral communication with emphasis 


on speech theory, speech composition, 
preparation, and presentation. (F/W/S/SS) 


| Upholstering 


UPH 1111: Upholstery Materials and 
Methods I 

A study of the history and periods of fur niture. 
Includes tools and equipment, hammer 
techniques, staple gun technique, spring up 
methods, and webbing and burlap application. 


(D) 


UPH 1112: Upholstery Materials and 
Methods II 1-12-5 
A continuation of UPH 1111 and basic methods 
for inside and outside upholstery and cushion 
styles. Prerequisite: UPH 1111 (D) 


UPH 1113: Upholstery Materials and 
Methods III...............0+. 

A course in the styles of furniture, includ ing 
sofas, love seats, and chairs Covers techniques in 
trimming band tufting and piping with continuous 
practice in these areas. Prerequisite: UPH 1112. 


(D) 
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UPH 1114: Upholstery Sewing I 1-12-5 
Includes basic operations of the sewing 
machine and simple sewing techniques. (D) 


UPH 1115: Upholstery Sewing II 1-12-5 — 

A course covering advanced upholstery sewing, 
sewing matched stripes, making patterns, and 
other sewing techniques. Prerequisite: UPH 1114. 
(D) 


UPH 1116: Upholstery Cutting I 3-6-5 

A course providing job experience devoted to 
basic cutting techniques, how to measure frames, 
cutting with shears, and lay cutting. (D) 


UPH 1117: Upholstery Cutting II 1-12-5 

A course in making patterns, cutting matched 
patterns, and lining up and cutting striped patterns. 
Prerequisite: UPH 1116. (D) 


eoeccce 


WLD 101: Welding Practices ............ 3-0-3 

A course of study designed to acquaint the 
student with the fundamentals of shop safety, shop 
procedures, and tool and welding machines use 
and care. During the course, knowledge and skill 
development include welding equipment and 
tools, oxyacetylene welding, gas welding of various 
type of joints, and selection of proper welding 
materials used in the gas process. Related instruc- 
tion develops symbol recognition. (F) 


WLD 120: Welding, Oxyacetylene...... 1-6-3 

An introduction to the history of oxyacetylene 
welding, the principles of welding and cutting, 
nomenclature of the equipment, and assembly of 
units. Covers welding procedures such as practice 
in puddling and carrying the puddle; running flat 
beads; butt welding in the flat; vertical and 
overhead position; brazing; and hard and soft 
soldering. Safety procedures in the use of tools 
and equipment are stressed though the program of 
instruction. The student performs mechanical test - 
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ing and inspection to determine quality of the 
welds. (W) 


WLD 121: Arc Welding..................... 2-64 

A study of the operation of AC transformers and 
DC motors generator arc welding sets. Studies are 
made of welding heats, polarities, and electrodes 
for use in joining various metal alloys by the arc 
welding process. After the student is capable of 
running beads, butt and fillet welds in all positions 
are made and tested in order that the student may 
detect weaknesses in welding. Safety procedures in 
the use of tools and equipment are emphasized 
throughout the course. Prerequisite: WLD 120. 


(S) 


WLD 122: Commercial and Industrial 
Practice s:. ic.ucsdiecs..czse.. (2-3-3 
A course designed to build skills through 
practices in simulated and actual industrial 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, 


listing the procedure steps necessary to build the 
product, estimating time and material, and then 
actually following these directions to build the 
product. Emphasis is placed on maintenance, 
repairing worn or broken parts by special welding 
applications, field welding, and nondestructive 
tests and inspection. Prerequisites: WLD 120 and 
WID 121. (F/S) 


WLD 1101: Auto Body Welding I 1-3-2 

A course providing welding demonstrations by 
the instructor and practice by students in the 
welding shop. Includes safe and correct methods 
of assembling and operating the welding 
equipment. Practice is given for bronze welding, 
fusion welding, fillet welding, silver-soldering, and 
flame-cutting methods applicable to mechanical 
repair work. (F) 


WLD 1112: Welding Codes and Inspection 
3-0-3 

An introduction to the various types of tests and 
testing procedures used in testing the quality of the 
weld. Students perform the details which give 
adequate information on the quality of the weld. 
Tests to be performed include guided bend, tensile, 
magnetic particle, dye penetrant, x-ray, and 
hardness. Various sections of codes AWS, ASME, 
and API are studied according to the student's in- 
terests. (F) 


WLD 1119: Oxyacetylene Welding ..... 2-6-4 

The students will demonstrate at the end of this 
course his ability to use the oxyacetylene torch in a 
workmanlike manner. He will be proficient in the 
butt joints, the "T" joint, the inside and outside 
corner joint, and the lap joint. He will be able to 
do these welds by the fusion method, the filet 
method and by brazing. He will be able to use the 
torch without danger to himself or others and 
without damage to the equipment. 


WLD 1120: Welding Theory and Practice I 
| 4-9-7 

A course dealing with the orientation of all 
oxyacetylene, shielded ARC shop equipment. 
Includes basic fundamentals of equipment set-up, 
safety demonstrations, practice procedures with 
group, and individual demonstrations by the 
instructor. (F) 


SSCHHSHSSOHSETEHSSOLESESOOSOOOO BEBO SEO8 
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WLD 1120A: (Part-time)..............00.. 2-5-4 

WLD 1120B: (Part-time)...............000 2-4-3 

WLD 1121: Welding Theory and . 
Practice Ilvctieecessce 4-12-8 


A course providing the student with a thorough 
understanding of ARC welding fundamentals and 
safety. Manual skills are developed to produce — 
high quality ARC welds in all positions on mild 
steel. (W) . 


WLD 1121A: (Part-time)...............000 2-6-4 — 
WLD 1121B: (Part-time)................+-. 2-6-4 
WLD 1122: Commercial and Industrial 

Practice .......2.<...¢scsensaee 3-9-6 


A course designed to build skills through 
practice in simulated and actual industrial — 
processes and techniques. Includes sketching and 
layout on paper the size and shape description, — 
listing the procedure steps necessary to build the — 
product, estimating time and materials, and then 
actually following these directions to build the — 
product. Emphasis is placed on maintenance, — 
repairing worn or broken parts by special welding 
applications, field welding, and nondestructive — 
tests and inspection. Prerequisite: WLD 1120 and — 
WILD 1121. (SS) . 


WLD 1122A: (Part-time)..............+-. 2-6-4 
WLD 1122B: (Part-time)............0.0-+. 1-3-2 
WLD 1123: Inert Gas Welding........ 4-12-8 


A course providing the student with a thorough — 
understanding of tungsten inert gas ARC welding 
and metallic inert gas welding fundamentals and — 
safety. Provides training to develop the manual — 
skills necessary to make high quality welds in all — 
positions. Prerequisite: WLD 1121. (D) q 


WLD 1123A: (Part-time)...........0....0-. 2-6-4 
WLD 1123B: (Part-time)............0..00.. 2-6-4 
WLD 1124: Pipe Welding............... 3-12-7 — 


A course designed to provide practice in the 
welding of pressure piping in the horizontal, 
vertical , and horizontal fixed position using — 
shielded metal arc welding processes according to 
Sections VIII and IX of the ASME code. 
Prerequisite: WLD 1121. (S) 


WLD 1124A: (Part-time) .................. 2-6-4 
/WLD 1124B: (Part-time) .................. 1-6-3 


'WLD 1125: Certification Practices ..... 4-6-6 
A course involving practice in welding the 
_yarious materials to meet certification stan dards. 
The student uses various tests, including the guided 
bead and the tensile strength tests, to check the 
quality of his/her work. “Emphasis is placed on 
attaining skills in producing quality welds. 
Prerequisite: WLD 1121 and WLD 1124. (D) 


WLD 1126: Advanced Metal Inert Gas 
Welding ..2...2..........00cc00s 2-9-5 
An intensive study of advanced metal inert gas 
welding with emphasis on both production and 
general uses of this process. Studies are made in 
wire types, size, and selection. The student works 
| with this type machine exclusively with practice in 
low and high carbon steels, stainless steels, and 
aluminum. Shielding gases used include carbon 
dioxide, argon, and various mixtures. Prerequisite: 
WLD 1123. (D) 


WLD 1129: Basic Welding................ 1-3-2 
A study of basic characteristics of metals and 
equipment presented by means of audiovisuals 
and other educational media. Includes welding 
demonstrations by the instructor and practice by 
students in the welding shop. Safe and correct 
methods of assembling and operating gas and arc 
welding equipment are stressed. Practice is given 
in surface welding, bronze welding, silver-sol - 
dering, and flame-cutting and arc welding methods 
applicable to mechanical repair work. (F) 


WLD 1130: Auto Body Welding II...... 1-3-2 

A course providing welding instruction and 
shop demonstrations in modern welding methods 
used by mechanics and autobody re pairmen to 
fabricate steel and to maintain the equipment. The 
student learns procedures and techniques of 
joining frame members, supporting members, 
struts, braces, and other parts according to 
approved practices. (W) 
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Continuing Education 


Programs 


What Is the Continuing Education provides an opportunity to 
Continuing 1. Finish high school; 
Education 2. Upgrade and improve present job skills; 
Program? 3. Be trained while on the job; 
; 4. Prepare for future employment; 
5. Learn new hobbies and develop creative skills or talents for 
leisure activities; and 
6. Learn better home maintenance and repair techniques. 


; The Continuing Education department is an outreach service for Caldwell and Watauga 
counties. The program is designed to meet the needs and desires of the community by offering a 
wide variety of subjects taught at convenient hours in convenient locations in Caldwell and 


Watauga counties. 
‘4 
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Who Can Enroll? 


What Does It 
Cost? 


How Can One 
Enroll? 


How Long Does a 
Course Last? 


Where Are 
Classes Held? 


When Are Classes 
Held? 


How Does One 
Know When a 
Course Is 
Offered? 


Any individual who is 18 years of age or whose regular high school 
class has graduated may enroll. Persons between 16 and 18 years old 
may enroll if they have written permission from the school system 
where they last attended. (Under certain conditions, the policy on 
page 15 will apply.) | 


There is a non-refundable registration fee. The amount of the fee’ 
will depend upon the nature and purpose of each course or ~ 
workshop. Textbooks or special materials may be purchased from the 
campus bookstore. Some courses are free to N. C. residents 65 and 
older. 


Persons can register for a class by attending the first session. Pre- 
registration is required for some classes. Applicants are usually 
admitted on a "first come, first served" basis. 


Courses last an average of 6 to 11 weeks, depending on the nature - 
of the course. However, some classes are offered on a short-term base 
and some may continue up to 17 weeks. : 


Adult classes are held anywhere in Caldwell and Watauga counties — 
where there are adequate facilities and equipment. In addition to the 
college cam pus, classes are held in community centers, public school 
buildings, churches, businesses, factories, and private homes. 


Day and evening classes are usually scheduled on a quarterly basis. 
Most classes meet once or twice a week, Monday through Friday, until 
the end of the course. Occasionally, weekend workshops and sem- 
inars are offered. 


Information about classes is released each quarter through the ' 
local news media. Quarterly schedules are published and distributed — 
by the college. , 


Information concerning course offerings may be obtained by 
calling the Continuing Education Division at 328-8697 (Hickory), or 
726-2242 or after 5 pm 726-2200 (Lenoir), or 297-2185 (Boone). — 
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What Credit Can Most Continuing Education courses are noncredit. However, 
One Acquire? continuing education units (CEU) will be given for certain courses. 
: These courses are designated and advertised as giving CEU credit prior 


@ to each quarter. Each quarter, teacher-renewal credit classes are 

offered for those persons wanting to maintain their teaching certificate. 
What Courses Are A partial list and description of courses available are listed in this 
Offered? catalog. However, if 12 or more people are inter ested in a subject not 


listed and a qualified instructor and suitable space are available, the 
college will consider offering the course. 


Occupational Programs 


Apprenticeship Program 


The apprenticeship program has been recognized as one of the leading methods for 
acquiring the skills and knowledge necessary to become job-skilled craftsmen. Apprenticeship 
programs are usually on-the-job training with related instruction. Caldwell Community College 
and Technical Institute, in cooperation with the Apprenticeship Division of the North Carolina 
Department of Labor, Business and Industry, provides the related instruction for the 
apprenticeship. The college coordinates and conducts the related instruction for both registered 
and non-registered apprentices. 


The apprentice may attend the classroom portion of training during the day or evening 
when the desired classes are offered. Some of the courses may be studied in the programmed 
method in the individualized instruction program. An individual desiring entrance into such a 
program should consult his/her employer, apprenticeship representative, or the coordinator of 
the industry programs at the college. 


Daycare 


The Continuing Education Department offers a variety of classes each quarter to meet the 
daycare licensing/inservice requirements of 20 contact hours of training per year for commercial 
and home daycare centers. Examples of classes offered are: 


_ CPR (Cardiopulmonary Resuscitation) Physical Activities for Daycare 
First Aid for Daycare Mainstreaming 

_ Raising America's Children Storytelling 

_ Science for the Young Child Blocks, Clay and Paperwork for Daycare 
Early Childhood Administration Child Abuse and Neglect 

Creative Cooking for Daycare Alcohol and the Family 
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Coping with Hyperactivity Serving Young Children with Special 
Improving Relationships Needs: Striving for Excellence 
In addition to classes each quarter, an annual one-day early childhood conference is held 


each spring which consists of a variety of workshops offered on a Saturday. The hours may be 
used toward the mandated 20 hours training per year. 


# 


4 
% : 
eee i 


Fire/Rescue Service Training 


Caldwell Community College and Technical Institute offers fire service training to both 
volunteer and career firemen and rescue personnel.. This training program is designed to in- 
crease firefighters'/rescuers technical knowledge, to train fire service/rescue personnel in the 
latest techniques and methods of firefighting/rescue techniques to improve their skills in fire- 
ground/rescue operations, and to expose them to a variety of fire and rescue situation 
experiences. 


The training program is taken directly to the individual firefighters and rescue personnel. 
Training sessions are held in local fire departments and rescue squads allowing the individuals to 
be trained as an organized group utilizing equipment they would ordinarily use. Course 
offerings have included the following: 


Industrial Fire Brigade Home Fire Safety 
Portable Fire Extinguisher First Responder 
Business Fire Safety Basic Rescue Technician 
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_ Pump Schools Inservice, Firefighting procedures 
_ Hazardous Materials Awareness Level Infection Control 
Hazardous Materials Operational Level 


Firefighter I, II, and III Series 


- Orientation, Fire Science, State Laws Ropes 
Safety Emergency Medical Care 
Inspection Salvage and Overhaul 
Ventilation Protective Breathing Equipment 
| Fire Hose, Nozzles, Appliances Forcible Entry 
- Sprinklers Rescue 
- ‘Fire Alarm and Communication Ladders 
Fire Streams ! Firefighter Methodology 


Focused Industrial Training 


This program is dedicated to meet your company's individual needs. 
Training for skilled or semi-skilled workers 

Training at your facility or on campus 

Training for any number of employees 

Training that will accommodate your schedule 

_ Training designed with your company in mind 


the FIT program allows Caldwell Community College and Technical Institute to provide 
industrial training for as few as two or three employees at a time. 


Health-Related Training 


The Continuing Education Division offers certification/recertification courses in many 
health-related occupations. Many of these special programs are administered in cooperation 
with the area and state health institutions and agencies. Course offerings have included the 
following: 


ACLS (Advanced Cardiac Life Support) EMT Refresher 
_ Activity Coordinator Training First Responder 
~ Audiometric Testing Hazardous Materials Awareness 
BCLS Instructor training Hazardous Materials Operations 
_ BTLS (Basic Trauma Life Support) Medical Terminology 
- CPR/First Aid Medical Transcription 
Emergency Response Training Nurse Aide Level I 
_ EMT (Emergency Medical Technician) Nurse Aide Level II 


_ EMT Methodology Nurse Aide Refresher 
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OTA Review Stress Management 
Paramedic Training Wellness Programs 
Phlebotomy Education 


Job Improvement Training 


The Continuing Education Division offers courses designed either to upgrade job skills, to 
help persons develop new skills so that they may become more proficient in their vocations, or © 
to train persons in new occupations, vocations, or job skills. : 


The courses, which are often open to the public, are offered at a time and place convenient — 
for the students, based on the number of students and the availability of facilities and necessary 
equipment. These courses can also be offered in a plant or other places of business where 
certain skill training is needed. 


Courses that may be offered cover a wide area of skills from office to plant. Examples of 
these occupational classes are: 


Amateur Radio Operator Heating/Air-Conditioning 

Aviation Ground School Insurance Continuing Education 

Aviation Instrument School Life, Accident, and Health 

Automobile Safety Inspection Property and Casualty 4 

Computer Training NC Mandatory Rules and Regulations — 
Word Perfect and Lotus (IBM) National Electrical Code Review | 
Microsoft Word (Macintosh) Notary Public 
Computers for Novices (IBM) Preparation for Contractors License 
Keyboarding and Introduction to Tax Preparation Update 


Computers (Apple) 


Law Enforcement Training 


Caldwell Community College and Technical Institute offers criminal justice training to 
personnel of law enforcement agencies. The goal is to promote and provide adequate training — 
and education courses in legal and technological fields that will keep law enforcement officers — 
abreast of advancements in law enforcement techniques. ; 


A certificate is issued upon completion of each course but credit cannot be transferred and — 
applied toward an Associate in Applied Science degree. Course offerings have included the ; 
following: q 


Unarmed Self-Defense Motor Vehicle Laws 

Police Report Writing Civil Disorders 

Police Firearms Training Police Communications/Radio 
Controlled Substances Introduction to Criminal Investigation 
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Traffic Accident Investigation 
Radar Operations 
‘Tracking Techniques 
-PR-24 : 
Laws of Arrest, Search, and Seizure 
Civil Disorder 


facilitators. 


Step 1: For Managers: Zenger- 
Miller, Frontline Leadership 
e Core Interpersonal Skills 
e@ Managing Individual Performance 
e Developing Team Performance 
e Making Organizational Impact 
@ Managing change and Innovation 
® 


Teams 
e@ The Management Support Role 


Step 2: For Line Workers/Support 
Staff: Zenger-Miller, 
Working 

Core Interpersonal Skills 

Mastering Individual Performance 

Handling Organizational Issues 

Developing Team Performance 

Dealing with Change and Innovation 


Working for Manager — The 
Management Support Role 


For Additional Quality 
Improvement Training 
- PQ Systems, TQT (Total Quality 
_ Transformation) 


— Step 3: 


e Foundation for Leaders 


Problem Solving for Individuals and 
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History of Constitutional Law 
Chemical Test/Alcohol Breathalyzer 
Defensive Tactics 

Criminal Investigation 

Physical Fitness 

Defensive Driving 


Total Quality Management Training 


This is your opportunity to build the TQM program customized to your business/industry 
or agency’s size and personal needs. All TQM programs are designed and presented by certified 


e Foundation for Teams 

e Improvement Guide for Quality 
Management 

e Improvement 
Management 


for Quality 


Zenger-Miller, Team Leadership 


e Facilitation Skills for Team Leaders 
e The Challenge of Team Leadership 
@ Building a Foundation of Trust 
® 


Launching and Refueling Your 
Team: Tolls and Techniques 
Expanding Your Team’s Capabilities 
Helping Your Team Reach 
Consensus 
@ Making the Most of Team Differences 
e Forward Thinking 
SPC, Statistical Process Control 
e Introduction to Statistical Process 
Control 
e Introduction to Statistics 
e Tools to Implementing SPC 
ISO 9000, International 
Organization for Standardization 
e What is ISO 9000? 
e Auditing to the ISO 9000 Standard 
e Overview and Awareness of ISO 


New and Expanding Industry Training 


One of the basic objectives of Caldwell Community College and Technical Institute is to” 
stimulate the creation of more challenging and rewarding jobs. In the endeavor to accomplish — 
this objective, the college provides a training service for new and expanding industries in the 
community. 


Subject to minimal limitations, the college, in cooperation with the Industrial Service 
Division of the NC Department of Community Colleges, will design and administer a special 
program for training the production manpower required by any new and expanding industry © 
creating new job opportunities in North Carolina. q 


The major purposes of this program are to help new or expanding industry meet immediate — 
manpower needs and to encourage industry to develop long-range training programs to Satisty : 
continuing replacement and retraining needs. 4 


The program includes the following: 


1. Consultation in planning training program needs 


2. Selection and training of instructors who may be recruited from the company and/or 4 
outside sources | 


Payment of instructor's wages 
Provision of suitable space for a temporary training facility 
Assumption of installation cost of equipment on temporary training facility 


Payment of one-half the cost of nonsalvageable materials expended in the training — 
program 
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Programs for Special Populations 


To meet the total educational needs of the community, the Continuing Education 
department offers courses for "special populations." Classes are conducted in sheltered — 
workshops, senior centers, public schools, correctional centers, and various other meeting 
places where special populations are located. ¥ 


The types of classes offered are directly related to the needs of each group. Offerings — 
included auto mechanics, compensatory education, crafts, pottery, sewing, cabinetmaking, art, — 
quilting, vocational education, consumer education, basic quantity cooking, nutrition, alcohol — 
and drug abuse, and job readiness training. 


Small Business Center 


The purpose of the Small Business Center is to provide assistance to the business ) 
community and provide the following services: 


@ Seminars, workshops, mini-conferences, and mini-courses on all areas of business — 
management 
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e Small Business resource center offering pamphlets, books, and videos with no rental 
charge 


e Initial one-on-one counseling on all aspects of business management available to 
persons planning on entering business, as well as to businesses which have encoun- 
tered problems 

e Additionally, the Small Business Center acts as the Regional Export Center for an eight 
county area in northwestern North Carolina. The Center offers on-campus and in- 
plant training for potential exporters, as well as having export related materials available 
at the Regional Export Center in Hudson 

Interested persons may contact the Small Business Center at Caldwell Community College 

and Technical Institute for an appointment or for further information. 


REAL Enterprises 


The REAL Program is designed to assist and empower a person with entrepreneurial 
interests and abilities to plan and start a business or trade. Prior business experience and/or 
courses are not required. If you'd like to create a business from a talent, skills, or idea you have, 
and you’re willing to work to make it a reality, the REAL program is for you! REAL stands for 
_ Rural Entrepreneurship Through Action Learning. CCC and TI’s REAL Program 
consists of learning modules that are taken over a two year period. The program can be 
attended as non-credit courses or for credit under the Entrepreneurship series of courses. Either 
_ way you will be able to gain the knowledge needed to start your own business. An important 
fact about the REAL Program is that participants learn to be business owners and operators by 
doing! This method is called experiential learning. In other words, you learn by actually being 
an entrepreneur instead of just studying Entrepreneurship. Learning will take place in the 
classroom, Entrepreneurship lab, and out in the community with fellow participants, instructors, 
and Community Support Team (CST) members. The CST is a group of local business, 
professional, and community leaders who are available to assist REAL students. The REAL 
program includes: 
- Year One 

I. Introduction to REAL, experiential learning and business planning 

Il. Identify and understand components of the business plan 
Ill. Research, develop, and write a business plan for the student’s selected enterprise 


"A. Analyze the local community 


B. Develop a list of potential businesses based on community analysis (or explore the 
feasibility of an idea you bring to the program) 


C. Research and write the business plan 


1. Ownership and governance 
Product/services 

Market, customers and competition 
Operations/management 
Professional services 
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6. Financial projections 


7. Environmental and ethical consideration 


IV. Present the business plan to CST and potential funders 


V. Obtain Funding and open the business 


VI. Develop communication and other skills needed to be a successful entrepreneur 


Year Two 
I. Implement the business plan 


II. Establish accounting and personnel policies and procedures 


Il. Financial management 
IV. Problem solving 


Interested person may contact the Small Business Center at Caldwell Community college and | 
Technical Institute for an application or for further information. 


Teacher Renewal Credit Classes 


Teacher renewal classes are scheduled each quarter. A minimum of twelve students is 
needed before a class can be registered. Classes may be offered at the college or at a particular — 
school, if there is a need. Also, if there is a class not listed, but enough interest is generated, a 
course description can be submitted to the NC Department of Public Instruction for approval. 


The following classes are approved for Teacher Renewal Credit: 


Basic Astronomy 

Career Planning for the Classroom 
Child Abuse and Neglect 
Communication Skills for Teachers 
Conflict Management 

Coping with Hyperactivity 
CPR/First Aid 

Effective Teacher Training 

Effective Teaching Using Myers Briggs 
Elementary Spanish 

Film and Fiction 

Improving Relationships 


Incorporating the New Math Standard in 
Elementary and Middle School 


Introduction to Microcomputers 
Investment Strategies for Teachers 


218 


Mainstreaming 
Mentoring 
Personality and Learning Styles 


Physical Science Activities for Elementary, : 
Middle and High School Teachers 


School Law 
Sign Language for Teachers 
Storytelling: The Oral Tradition 


Strategies in Physical Education for the | 
Classroom Teacher 


Teacher Performance Appraisal Instrument ; 
(TPA) 


The Bereaved Student 
The Caring Relationship 


The Learning Disabled Student in the — 
Classroom 


Using AppleWorks 
Video Production 


Note: If you are currently teaching, you will need to get approval from your local school staff 
development office before enrolling in any teacher renewal class. 


Transportation Programs 


CCC and TI offers a comprehensive truck driver training program. The program uses the 
_ guidelines of the Professional Truck Driver's Institute of America (PTDIA). With the cooperation 
of local and regional trucking companies, owner-operators, and companies who employ 
commercial drivers, courses are designed to meet the needs of the industry. We offer a variety of 
courses with convenient hours to assist students who want to improve their skills and 
professionalism. 


Truck Driving Training School (Tractor Commercial Driver's License (CDL) 

and Trailer) Classroom instruction 
Driver Simulation Training Individualized video in learning lab 
Bus and Straight Truck Individualized touch screen video in 
Driver Refresher learning lab 
DDC - Professional Truck Driver (National Transportation Courses 

Safety Council Certified) 
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Basic Skills Center 


Adult Basic Education 


Classes are offered for people who may need help learning basic speaking, reading, and — 
writing skills. Instruction is also provided in math, science, and social studies. Classes are offered 
free of charge, including all books and materials that have been especially prepared for adult 
learners. Persons can study at their own pace, with instructors available to assist them in this pre- — 
high school level program. 


Adult High School Diploma/GED 


This program is designed to give adults who have less than a twelfth-grade education — 
another opportunity to finish high school. Two options are offered: individual study in the 
learning center or a more structured approach through classes on campus and throughout the — 
community. Persons may enroll and complete the programs at any time. High school 
graduation occurs in August. Costs of books are minimal. Registration is free. . 


Adult High School Diploma Program: 


Graduation requirements include acceptable scores on four tests: American history and ; 
social studies, science and biology, English, and math. The North Carolina Competency Test is 
also required. 3 


GED Program: 


The national GED program is also offered as an alternate to the adult high school program — 
and is available through individual study in the learning center or at a community site. — 
Requirements for completion included acceptable scores on five tests: reading, science, math, — 
social studies, and English. \ 


Pre-Job 


The Pre-Job Program is a training program that helps unemployed people learn best how 
to get and keep a job. The training consists of two components. The first, Human Resources _ 
Development, includes personal growth and development, career choices for suitable — 
employment, job seeking skills, and job keeping skills. The second component is — 
individualized instruction in basic academic areas to help students improve their employability. — 
While in this component, high school dropouts may work toward a GED, and high school — 
graduates may do review work in preparation for jobs or further training. | 
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Counseling is an integral part of the Pre-Job Program, and the staff works closely with 
various community agencies to provide services to help students get ready to go to work. A job 
developer on the staff provides job placement assistance and help students coordinate their job 
search efforts through utilization of all community resources. Program graduates receive follow- 


up services for one year for any assistance needed for job adjustment or advancement, further 
training, and special needs. 


The Pre-Job Program is free of charge, and there are no textbooks to purchase. Financial 
aid for transportation costs, and child care may be available for those eligible under JTPA 
guidelines. Applicant must be at least eighteen years of age. A new training session usually begins 
every seven weeks throughout the year. Interested persons may apply at any time in the Basic 
Skills Center at the Caldwell Campus. 
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Special Interest Programs 


Community Service Classes 


Numerous noncredit classes are offered each quarter. These classes are taught on and off 
campus at various locations and fall into the broad categories of Arts/Crafts, Clothing/Textiles, 
House and Home, Language, and Special Interest Classes. The classes listed below are examples 
of course offerings: | 


Academic House and Home 
Conversational French Interior Design 
Conversational German Floral Arranging 

Arts/Crafts Furniture Refinishing 
Basketweaving How to Accessorize Your Home — 
Blue Grass Music Low Fat Gourmet Cooking 
Cake Decorating Holiday Cooking 
Oil Painting/Acrylics Lap Quilting 
Stained Glass Strip/piecing Frame Quilting 
Sweatshirt Painting Special Interest 

Clothing and Textiles Bicycling: Century Training 
Beginning and Advanced Sewing Dog Obedience Training 
Clothing Construction Photography 
Tailoring Safe Driving 
Pattern Alteration 


Registration for most Community Service Classes is the first night of class at the class site. Pre- 
registering by phone to reserve a space in the class is required for some classes. q 


Motorcycle Safety Training 


Motorcycle rider classes, co-sponsored by the North Carolina Safety Education Program 
and the Motorcycle Safety Foundation, are offered on selected weekends at CCC and TI. The 
twenty-hour Beginning Riders Course meets Friday from 6 - 10 pm and Saturday and Sunday 
from 8 am - 5 pm at a cost of $40.00. Motorcycles are furnished. The Experienced Rider 
Course, which meets Saturday, is ten hours in length and costs $35.00. Students must furnish 
their own motorcycles. In addition, Motorcycle Rider instructors are trained at CCC and TI with — 
expenses paid by the North Carolina Safety Education Program. CCC and TI is a designated — 
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regional training center for all motorcycle safety classes. Pre-registration is required for all 
motorcycle safety courses. 


Summer Institute for Middle School Students 


A program of enrichment courses for children ages 10-15 is offered through the 
Continuing Education Department on the CCC and TI Caldwell campus during the summer 
months. The sessions include such topics as: 


Astronomy Ecology 
Broadway Singing Journalism 

Clay Sculpture Photography 
Computers Public Speaking 
Creative Dramatics Puppetry 
Creative Writing T. V. Production 


Additional Courses 


If 12 or more people want to learn about a subject which is not currently offered, the 
college will make every effort to find a qualified instructor and offer the course anywhere in 
Caldwell or Watauga counties where suitable space is available. Requests may be made by calling 
the Continuing Education Department: Caldwell Campus: 726-2242 or 726-2200 (Lenoir), 
328-8697 (Hickory), or 264-7670 (Boone) and Watauga Campus: 297-2185. 
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Anderson, Sandra M 
Director, Watauga Campus 
B. S., Gardner-Webb; M.A., Appalachian 
State University; Ed.S., Appalachian 
State University; C.A.G.S., Virginia 
Polytechnic Institute and State 
University; Ed.D., Virginia Polytechnic 
Institute and State University 


Annas, Camille Huffman 
English Instructor 

A.A., Caldwell Community College and 
Technical Institute; B.A., Lenoir-Rhyne 
College; M.A., Appalachian State 
University 


_ Annas, Rosanne Y. 

Director, Radiologic Technology; 
Radiology Instructor 

R.T.-R. Charlotte Memorial Hospital; 
. Certified Tanning Facility Operator 
Instructor 


_ Aultman, Shelda Cloer 

: Business Instructor 

: A.A.S., Western Piedmont Community 
F College; B.S., Appalachian State 
: University; M.A., Appalachian State 
» University; Additional studies, 
. Appalachian State University, Liberty 
' University, and NCSU 


Austin, Sue Fletcher 

Secretarial Science Instructor 

B.S., Appalachian State University, M.A., 
Appalachian State University; Additional 
studies, Appalachian State University 
and North Carolina State University 


Bales, James V. 

Industrial Maintenance Instructor 

A. A. S., Caldwell Community College 
and Technical Institute; Additional 
studies, Caldwell Community College 
and Technical Institute 


Full-time College Personnel 


Bare, Bart 

Psychology Instructor 

AA., St. Petersburg Junior College; B.A., 
University of South Florida; M.A., 
Appalachian State University, Additional 
studies, Appalachian State University 


Biddix, Vale C. 

Developmental Studies Instructor 
B.S., Appalachian State University; 
M.Ed., Appalachian State University; 
Additional studies, Appalachian State 
University 


Bowers, Tony 
Housekeeper 


Brady, Barbara E. 

Graphics Manager 

B.A., University of North Carolina at 
Chapel Hill 


Briggs, David S. 

Managing Director for J.E. Broyhill 
Civic Center 

B.A., Muskingum College; Additional 
studies, Pittsburg State University and 
University of North Carolina at 
Greensboro 


Brooks, Edward 
Housekeeper 


| fs: College, Blue Ridge Community College, 


Brown, Bonnie Lewis 

Secretary, Watauga Business Center 
A.A.S., Caldwell Community College and 
Technical Institute; Additional studies, 
Caldwell Community College and 
Technical Institute 


Brown, Pauline H. 

Secretary, FIT and Small Business 
Center 

AAS. Caldwell Community College and 
f.: Technical Institute; Professional 
i Associate PSP Certificate, NCAEOP 


Burgess, Andrew J.,Jr. 

Director, Occupational Extension 
Programs, Director, Law 
Enforcement Programs 

B.A., Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University 


Burns, Sheila 

Bookstore Manager 

A.A.S., Caldwell Community College and 
Technical Institute 


Calloway, Donna 

Cosmetology Instructor 

Diploma, Macon University of 
Cosmetology; Teacher’s Certificate, 
North Carolina State Board of Cosmetic 
Art; Additional studies, University of 
South Carolina, Haywood Community 


Carolina Salon Systems, Catawba Valley 
Technical College 


Cantrell, James 

Drafting/Design Instructor 

B.S., Western Carolina University; M.A., 
Appalachian State University; Additional 
studies, University of North Carolina at 
Greensboro 
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Chris Chisholm 


Printer 


Church, Donna 

Faculty Secretary 

AA.S., Caldwell Community College and 
Technical Institute 


Church, Kathy L. 

Secretary, Basic Skills 

AA.S., Caldwell Community College and 
Technical Institute 


Clement, Rita H. 

Library Media Technical Assistant- 
Processing 

A.AS., Caldwell Community College and 
Technical Institute 


Coffey, Johnna 

Registrar 

B.A., University of North Carolina at 
Greensboro 


Coffey, Lloyd 

Director, Mathematics/Computer 
Science; Instructor 

B.S., Appalachian State University; MA, 
Appalachian State University 


Conn, Doris Carpenter 
Director, Career Planning and Job 
Placement 

B.S., University of Tennessee, Knoxville; 
M.Ed., Memphis State University 


Cook, Carolyn 

Personnel Officer 

AA.S., Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University 


Cooke, Marischa 

Librarian 

A.B., Lenoir-Rhyne College; M.S.L.S., 
University of North Carolina; Additional 
studies, Duke University 


Crouch, Kay Sloppy 

Director, Music; Instructor 

B.M.E., East Carolina University; M.A., 
Appalachian State University; Additional 
studies, University of North Carolina at 
Greensboro 


Davenport, Manifred 
Supervisor of Housekeeping 
Operations 


Deal, Tony 

Dean, Student Development 

A.B., Catawba College; M.S., North 
Carolina State University; Ph.D., 
University of North Carolina at 
Greensboro 
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Dogan, Shannon H. 

Director, Early Childhood Education; 
Instructor 

B.S., University of Alabama; M.A., 
University of Alabama 


Doll, John W. 
Audiovisual Production Technician 
B.S., Appalachian State University; 


. Additional studies, Appalachian State 
= University 


Duncan, Sandy 

Systems Analyst/Programmer 

AA.S., Caldwell Community College and 
Technical Institute; Additional studies, 
Caldwell Community College and 
Technical Institute 


Eaker, Charles 

Biology Instructor 

B.S., Appalachian State University; 
M.A.T., University of North Carolina; 
Additional studies, Appalachian State 
University 


Eller, Brice 

Diesel Vehicle Maintenance 
Instructor 

National Institute Automotive Services, 
Washington, DC; Advanced course with 
Ryder Truck and completed apprentice- 
ship in truck maintenance 


Eller, Rosa Lee 
Housekeeper 


Evert, Carolyn S. 

Assistant Librarian 

AAS., Caldwell Community College and 
Technical Institute; B.A., Lenoir-Rhyne 
College; M.L.I.S., University of North 
. Carolina at Greensboro 


Firth, Steven 

Maintenance Supervisor, Watauga 
Campus : 

B.A., Appalachian State University; 
Additional studies, Sandhills Community 
College 


Foutz, Zelma 

Library Technical Assistant- 
Circulation 

AA.S., Caldwell Community College and 
Technical Institute 


Fox, Donald 

Industrial Maintenance Instructor 
AA.S., Catawba Valley Technical College; 
B.T., Appalachian State University, M.A., 
Appalachian State University 


Franklin, Cathy Lou Hinson 
Lead Weekend/Evening Level II 
Nursing Instructor 

A.A.S. and R.N., Western Piedmont 
Community College; BSN, East Carolina 
University; Additional studies, MUSC, 
Charleston, South Carolina; California 
State University, San Bernardino, CA; 
MA., Appalachian State University 


Freiman, Barbara F. 

Director of Institutional Effectiveness 
and Development 

A.B., Duke University; Certified Fund 
Raising Executive, Certification Board of 
National Society Fund Raising 
Executives 
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Frye, Jeanette 
Housekeeper 


Goble, Brenda 

Secretary, President 

A.AS., Caldwell Community College and 
Technical Institute; Advanced Associate 
PSP Certificate, NCAEOP 


Gragg, Kathy 

Systems Administrator 

A.A.S., Caldwell Community College and 
Technical Institute; Additional studies, — 
Caldwell Community College and 
Technical Institute 


Gragg, Shayron 
Cashier/Accounting Assistant 


Gray, Amy Tipton 

English Instructor 

B.S., East Tennessee State University; 
M.A., East Tennessee State University 


Greene, Marjorie 

Director, Freshman English; 
Instructor 

B.A., Duke University; M.Ed., University 
of North Carolina; Additional studies, 
Appalachian State University 


Gregory, Kenneth M. 

Director of Public Information and 
Research 

B.A., Mars Hill College ; M.F.A, East 
Tennessee State University; Additional 
studies, North Carolina State University 


Haas, Jennifer P. 

Reading Center Technician, Student 
Development 

AA.S., Caldwell Community College and 
Technical Institute 


Haas, Nancy E. 

Nursing Instructor 

R.N., Charlotte Memorial Hospital 
School of Nursing; B.S., Mars Hill 
College; Additional studies, Appalachian 
State University 


Hackney, Gerald George 
Herman 

Automotive Instructor 

B.S., Appalachian State University; 
Additional studies, North Carolina State 
University, Appalachian State University 


Harmon, Cynthia 
Occupational Therapy Assistant 
Instructor 
AAS., Caldwell Community College and 
Technical Institute 


Harrison, Myra Jan 

Admission Secretary 

AAS., Caldwell Community College and 
Technical Institute 
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Harrison, Penny 

Testing Center Secretary 

Additional studies, Caldwell Community 
College and Technical Institute 


Haynes, Mary 
Receptionist/Secretary, Student 
Development 

Diploma, Asheville Beauty Academy 


Hemphill, Jimmy 

Vice-President of Instruction 

B.S., University of North Carolina; M.S., 
University of North Carolina; Additional 
studies, University of North Carolina, 


: North Carolina State University, and 


University of North Carolina at 
Greensboro 


Henderson, Dianne 


Secretary, Basic Skills/Pre-Job 
A.AS., Caldwell Community College and 
Technical Institute 


Hodges, B. J. 

Electronics and Electrical Instructor 
Southern Business University; A.A.S., 
Caldwell Community College and 
Technical Institute; Electrical 
Contractor License; B.S., Western 
Carolina University 


Hollar, Martha 

Director, Basic Skills Center 

B.S., Appalachian State University; M.A., 
Appalachian State University, Additional 
studies, University of North Carolina at 
Charlotte, North Carolina State 
University 


Huckabee, Raymond 

History Instructor 

AB., University of South Carolina; M.A., 
University of South Carolina; Additional 
studies, American University in Cairo, 
: Hebrew University of Jerusalem and 
Appalachian State University (Political 
Science) 


Huffstetler, Donna 

Community Services Technician, 
Continuing Education 

A.A.S., Caldwell Community College and 
Technical Institute 


- Johnson, Clara 

Nursing Instructor 

_ L.P.N., Catawba Valley Technical 

- College; A.A.S., Western Piedmont 

- Community College; B.S.N., 
University of North Carolina at 
Greensboro; M.A., Appalachian State 
University, A.N.A. Certification in 
Medical Surgical Nursing 


Johnson, Joanne 

Business Instructor 

B.S., University of North Carolina at 
Chapel Hill; M.B.A., East Carolina 
University; C.P.A., North Carolina 


Jolly, Betty T. 
Microcomputer/Secretarial Science 
Instructor 

A.A.S., Wilkes Community College and 
Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University; M.A., Appalachian State 
University, 


Kincaid, Mary A. 
Microcomputer/Data Processing 
Instructor 

B.A., University of California, Los 
Angeles; Additional studies, California 
State University, Los Angeles, and 
Caldwell Community College and 
Technical Institute 
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Kiziah, Ronald 


| Dean, Business Division; Business 
Instructor 
: B.S., Appalachian State University; M.A, 


Appalachian State University; Ed.D., 
NOVA University; Additional studies, 


Appalachian State University and North 


Carolina State University 


Knight, Edward Ray 
Physics/Math Instructor 

B.A., Appalachian State University; 
B.S.B.A., Appalachian State University; 


__MS., Auburn University; Ph.D., Auburn 


University 


Koontz, Euel 
Superintendent of Building and 
Grounds 


Lackey, Rebecca Lyndon 
Director, Occupational Therapy 
Assistant Program; Instructor 

B.A., Catawba College; Graduate 
Certificate in Occupational Therapy, 
Virginia Commonwealth University; 


= M.P.H., University of North Carolina at 
| Chapel Hill; Additional studies, 
i Appalachian State University 


Land, Linda 

Biology Instructor, Planetarium 
Director 

A.A., Caldwell Community College and 
Technical Institute; B.S., Appalachian 
State University, M.A., Appalachian State 
University; Additional studies, 


_ Appalachian State University and 
- Pittsburg State University 


Ledbetter, H. C. 

Data Processing/Business Instructor 
A.B., Lenoir-Rhyne College; M.A., 
Western Carolina University; Ed.D., 
NOVA University. Additional studies, 
Appalachian State University, Western 
Illinois University, North Carolina State 
and Liberty University 


Ledford, Robin 
Receptionist/Personnel Assistant 
A.AS., Caldwell Community College and 
Technical Institute 


Martin-McCall, Ivolee 
Financial Aid Assistant/Veterans 
Coordinator 

Records and Testing Technician 


Leonhardt, Sandra Livingston 
Radiography Instructor 

A.A.S., Caldwell Community College and 
Technical Institute 


McKeithan, Eric B. 

President 

B.S., North Carolina State University; 
M.Ed., Virginia State University, Ed.D., 
Virginia Polytechnic Institute 


LePrevost, Laurette 

Dean, Arts and Sciences and English 
Instructor 

B.A., Fordham University; M.A., 
University of North Carolina at Chapel 
Hill; Additional studies, Georgia State 
University 


McRary, Teena 

Director, Academic Support 

B.S., Appalachian State University, M.A., 
_ Appalachian State University, Additional 
studies, Appalachian State University 


Lingle, Tony Lee 

Business Instructor 

B.S., Appalachian State University; M.A., 
Appalachian State University 


Miller, Diana E. 

Business Instructor, Watauga Campus 
B.S., Appalachian State University; M.A., 
Appalachian State University 


- Lockhart, Elaine H. 

Director, Occupational Extension 
Programs 

Director, Foodservice Management, 
A.A.S. Program 

B.S., Appalachian State University; M.A., 
= Appalachian State University 


Millsaps, Jr., George Edward 
Director, Small Business Center 

A.A., University of Maryland; B.S., 
University of Maryland; M.B.A., Western 
Carolina University; Additional studies, 
Nova University, University of South 
Carolina, and Appalachian State 
University 


Martin, John S. 
- Mathematics Instructor 

B.S., North Carolina State University; 
M.A., Appalachian State University; 
Ed.S., Appalachian State University 


Minton, Lorraine 
Business/Secretarial Science 
Instructor 

B.S., Appalachian State University, M.A., 
Appalachian State University; Additional 
studies, Appalachian State University, 
Liberty University, and North Carolina 
| State University 
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Minton, Martha Elliott 

Records Secretary 

AA.S., Caldwell Community College and 
Technical Institute 


Murphy, Emma 

Technical Assistant, Learning Center, 
Student Development 

A.S., Kittrell Junior College 


Nail, Claudia H. 

Mathematics Instructor/Evaluation 
Specialist 

B.S., Auburn University; M.S., Troy State 
University; C.A.S., Appalachian State 
University 


Neuville, Beverly Griffin 
English Instructor 

B.A., University of North Carolina at 
Chapel Hill; M.A., University of North 
Carolina at Chapel Hill 


Noblitt, John 
Bio-Medical Instructor 
A.A., Alamance Community College 


Oxford, Sarah Jaynes 

Nursing Instructor 

B.S.N., Lenoir-Rhyne College; M.A., 
Appalachian State University. Additional 
studies, Lenoir Rhyne College 
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Palmer, Janet T. 

English Instructor, Watauga Campus 
AA., Peace College; B.A., North Carolina 
State University; M.A., University of 
North Carolina 


Parker, Joseph K. 

Machine Shop Instructor 

Machine Shop Diploma, CVTC; 
Additional studies, King College; CNC 
1420 Diploma, Baxter Technologies 
Corporation; Bridgeport Programming, 


, Atlanta, Georgia 


Parsons, Cynthia Moore 
Nursing Instructor 

B.S.N., Lenoir-Rhyne College; CCRN 
Certification by American Association 
Critical Care Nurses; Additional studies, 
University of North Carolina at 
Greensboro 


Patterson, James 
Director, Student Activities 
B.S., B.A., Livingstone College 


Perkins, Dan 

Director/ Instructor, Physical 
Therapist Assistant Program 

B.S., Brigham Young University, M.S., 
Duke University 


Peterkin, Thomas 

Physical Education Instructor 

A.A., Louisburg College; B.S., Atlantic 
Christian College; M.A.T., University of 
North Carolina 


Phillips, Wayne 

Assistant Director, Watauga Campus 
AA.S., Wilkes Community College; B.T., 
Appalachian State University; M.A., 
Appalachian State University; Ed.S., 
Appalachian State University; Additional 
studies, North Carolina State University, 
University of North Carolina at Chapel 
Hill, Virginia Polytechnic Institute and 
State University 


Phipps, Joe 

Dean, Industrial Division, 
Coordinator, Focused Industrial 
Training, 

Coordinator, New and Expanding 
Industry 

B.S., Appalachian State University; M.A., 
Appalachian State University; Additional 
: studies, North Carolina State University 


Piercy, Betty 

Secretary, Vice President of 
Instruction 

Associate PSP Certificate, NCAEOP 


Pipes, David 

Psychology Instructor 

B.S., University of North Carolina at 
Chapel Hill; M.A., Appalachian State 
University; Ed.S., Appalachian State 
University 


Poarch, Dixie 

Purchasing and Equipment Specialist 
AAS., Caldwell Community College and 
Technical Institute; Additional studies, 
Caldwell Community College and 
Technical Institute 


Poarch, Roberta S. 

Institutional Advancement Technical 
Assistant 

AAS., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 
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Prasad, Dandappanavar 
Chemistry/Math Instructor 

B.S., Mysore University, India; M.S., 
Karnatak University, India; Ph.D., 
University of Strasbourg, France 


Prince, Wanda 

Pre-Job Instructor 

B.A., University of North Carolina at 
Greensboro; M.A., Appalachian State 
University 


Pritchard, Susan DeWar 
Cooperative Education Secretary 
A.AS., Caldwell Community College and 
Technical Institute. Additional studies, 
Caldwell Community College and 
Technical Institute; Montgomery County 
Community College 


Reese, Doris G. 

Faculty Secretary 

A.A.S., Western Piedmont Community 
College; Additional studies, Greensboro 
College and Lenoir-Rhyne College 


Reighard, Fredel Thompson 
Director, Nursing Education Options 
Program 

B.A., University of North Carolina at 
Chapel Hill; B.S.N., Lenoir-Rhyne 
College; M.A., Appalachian State 
University. Additional studies, UNC-G, 
Certified as Psychological Associate by 
NC State Board of Examiners of 
Practicing Psychologists 

Richard, Mark 

Dean, Allied Health and Athletic 
Director 

B.S., Appalachian State University, M.A., 
Appalachian State University 


_ Robbins, Jim 

- Director of Maintenance Operations 
Certificate, Piedmont Bible College; 
_ Certificate, Caldwell Community College 
__and Technical Institute 


Roberts, Billy 
Housekeeper 


Robertson, Steven 

Data Processing Instructor 

A.AS., Caldwell Community College and 
Technical Institute; B.T., Appalachian 
State University 


Robinson, Charlene 
Bookkeeper 

A.AS., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 


Rudisill, James Leon (Rudi) 
Audio Visual Specialist 

A.B., Lenoir-Rhyne College; Additional 
studies, Appalachian State University, 
The Film School of Half Moon Bay 
California 


Setzer, Elaine 

Counselor Associate 

A.A.S., Caldwell Community College and 
Technical Institute; B.S.W., Mars Hill 
College; M.A., Lenoir-Rhyne College 
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Shook, Brent 

Biology Instructor 

B.S., North Carolina State University; 
M.A., Appalachian State University; 
Sc.S., Appalachian State University 


Smith, Barbara H. 

Cosmetology Instructor 

Diploma, Hickory Beauty School; 
Teacher’s Certificate, North Carolina 
State Board of Cosmetic Art; Certified in 
Electronic Tweezer Method of Depilation 
and Facial Design/Advanced Makeup; 
Additional studies, ASU and Mayland 


i Technical College 


Stamey, Mary A. 

Accounting Technician/Cashier 

AAS., Caldwell Community College and 
Technical Institute; B.S., Gardner-Webb 
College 


_ Starnes, Larry 

_ Autobody Instructor 

_ Dupont Automotive Refinishing School, 
_ Flint, Michigan 


Swanson, Kenneth 
Maintenance Helper/Electrician 


Teams, Martha Patricia 
Secretary, Watauga Campus 

A.A.S., Caldwell Community College 
and Techncial Institute; Associate PSP 
Certificate, NCAEOP 


Thomas, Metaleen Morgan 
Religion/Sociology Instructor 

B.A., Greensboro College; M.R.E., 
Garrett Evangelical Theological 
Seminary; Additional studies, 
Appalachian State University, North 
Carolina State University, University of 
North Carolina at Greensboro, Fulbright 
Study Tour to Egypt and Israel 


Tuttle, Diane 

Director, Cooperative Education 
A.AS., Caldwell Community College and 
Technical Institute; B.S., Western 
Carolina University, Additional studies, 
North Carolina State University 


- Timblin, Dianne 

: English Instructor 

B.A., Wake Forest University; M.A., North 
: Carolina State University 


Van Osdol, Janice 

Director of Admission/Enrollment 
Services 

B.S., Ball State University 


Triplett, Anita 

Secretary, Business Manager 

A.AS.., Caldwell Community College and 
Technical Institute 


Watts, Kim 
Director, Medical Sonography 
B.S., RDMS, Mars Hill College 


Triplett, Sara 
Bookstore Assistant 


- Whalen, Diane 
Nursing Instructor 
B.S.N, Lenoir-Rhyne College 


Trousdale, Wayne 

Director, Financial Aid 

B.A., Methodist College; M.A., 
Appalachian State University 


Wheeler, Patty Nash 
Information and Research Assistant 
A.B., University of North Carolina at 
Chapel Hill 


Tunmire, Reva 
Technician, Industrial Department 
Clevenger's Business College 


Wheeling, Mary Linda 
Purc hasing Specialist 
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Whisnant, Alice B. e,e 
pistes ag Personnel Emeriti 
AAS., Caldwell Community College and 
Technical Institute; B.T., Appalachian 


State University, M.A., Appalachian State Beam, H. Edwin 


Poletsity President Emeritus 
B.S., North Carolina State University, M.Ed., North Carolina State 
University; Ed.D., University of North Carolina 
; ; Bishop, Eliza 
ea pili Dean of Arts and Sciences Emeritus 
B.S., Appalachian ; M.A., Appalachian State University; Additional 
Coorg Oe . studies, Appalachian State Universi 
B.A., Maryville College, J.D., University of PP Zl 
Bis Carpenter, Troy 
Mathematics/Science Instructor Emeritus 
B.A., Lenoir-Rhyne College; M.A., Appalachian State University; 
Additional studies, Wake Forest University 
Winkler, Renae Kirby aR aah 
Student Development Specialist, 
Watauga Campus Hoyle, Esther 


A.AS.; Caldwell Community College and —_ Instructor Emeritus 
Technical Institute, A.A., Caldwell 4.B., University of North Carolina at Greensboro; M.A., 


Community College and Technical —_Apopalachian State University; Additional studies, Appalachian State 
- Institute; AB., Lenoir-Rhyne College University 


é Huffstetler, Phyllis 
; Counselor Emeritus 
_ Wiseman, Helen B. A.B., Lenoir-Rhyne College; M.A., Appalachian State University 
Controller 
Draughn Business College Lorenzo, Manual 


Humanities and Business Instructor Emeritus 

B.S., Appalachian State University; M.A., Appalachian State 
University; M.A., University of Madrid; Additional studies, Louisiana 
State University, Texas Technological College, University of 
Argentina, Mexico University, San Francisco University 


Watson, Myrtle 
- Woodard, Carolyn Instructor Emeritus 
_ Director of Student Health Services Diploma, Hickory Beauty College; Teacher’s Certificate, North 


_ AB., University of North Carolina at Carolina State University; Additional studies, Wake Forest 
- Chapel Hill; M.A., Appalachian State University, Appalachian State University, New York University, 
: University Sampson Technical Institute 


Yount, Cindy 

Nursing Instructor 

B.S.N., Western Carolina University; 
Additional studies, University of North 
Carolina at Greensboro 
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CCC and TI Board Of Trustees 


Brent Kincaid Hugh Wilson Kim Hutchens David French 
Chairman Secretary Treasurer 


Alden Starnes Larry Taylor 


Gene Wilson 
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Foundation Board of Directors 


Margaret M. (Peg) Broyhill, Chairman Eric McKeithan 

Bill Donaldson, Vice Chairman Wayne Miller, Jr. 

A. G. Jonas, Jr., Secretary/Treasurer Richard Mitchell 
Hunt Broyhill James H. Parsons II 
John A. Forlines, Jr. Fred Piercy 

David French Joan Rogers 

Harry Heltzer | Mary Frances Sullivan 
Leslie D. Hines Jay Teams 

W. F. Howard, Jr. Boyd Wilson, Jr. 
Robert Huntley Hugh Wilson 


Kim Hutchens 
Brent Kincaid 
Edward McGimpsey 


Note: 


Caldwell Community College and Technical Institute reserves the right to make changes in 
the regulations, courses, fees, and other matters of policy and procedure as and when deemed 
necessary. 


Students having questions not answered in this publication may obtain further information 
from the Student Development Office at Caldwell Community College and Technical Institute. 


Caldwell Community College and Technical Institute does not discriminate against any 
person on grounds of race, color, religion, sex, national origin, handicap, or political affiliation 
or belief. 


This publication was produced at a cost of $1.22 per copy. 
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